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NOTICE INVITING QUALIFICATIONS 

 

Notice is hereby given that the Oxnard Union High School District (“OUHSD” or “District”) has 
issued a Request for Qualifications (RFQ) 706 and will receive electronic qualifications for the 
award of a contract for CalSHAPE Grant Projects.  

Qualifications are due no later than March 31, 2025 at 10:00 a.m. via email to 
Deanna.Rantz@oxnardunion.org . And submittal after the RFQ due date and time will not be 
viewed. Each respondent is solely responsible for the timely submission of its qualification 
packet; the District is not responsible for any technological issues in a respondent’s ability to 
timely submit its qualifications or portion thereof.  

RFQ documents may be obtained from the District website located at 
https://www.oxnardunion.org/departments/business-services/purchasing-warehousing/request-for-
bids-proposals .  

All responses must conform and be responsive to all pertinent Contract Documents.  The 
District shall award the Contract, if it awards at all, to the highest qualified respondent based on 
the scoring system provided within the Contract Documents.  

The Board reserves the right to reject any and all responses and/or waive any irregularity in any 
response, and to act as the sole judge as to the merit and qualifications presented through this 
RFP process.  

 

 

 

Publication Dates: 3/9/25 & 3/16/25 
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INFORMATION for RESPONDENTS 

The Oxnard Union High School District (“OUHSD” or “District”) is soliciting the services of 
qualified firms to provide design, assessment, coordination, project management, oversight, 
implementation, documentation, and reporting for the administration of grant funds under the 
AB841 CalSHAPE program. The purpose of this Request for Qualifications (RFQ) is to obtain a 
qualified firm to complete all tasks within the CalSHAPE guidelines. The Contract will include 
the services noted above and the installation of all necessary equipment and accessories to 
ensure compliance with the program. The awarded Respondent shall provide turnkey 
implementation services for the approved projects, including, all necessary permits, 
engineering, agency approvals, training, warranty service, and program compliance. Awarded 
respondent will be required to provide measured and verified services to monitor post retrofit 
cost savings.  

Work under this Contract will take place at District school site locations per Exhibit A and 
Exhibit B Scope of Work. OUHSD’s grant program covers ventilation, plumbing, and future 
electric vehicle charging station infrastructure. The projects may consist of replacement of 
equipment, repair of equipment, or coordination with the District on any other avenue in which 
to upgrade District systems.  

I. RFQ PROCESS 

The District intends to award, if it awards at all, a Contract for energy conservation assessments 
and services. The District, at its sole discretion, may select the respondent for subsequent 
phases of work.  

Questions regarding this RFQ must be submitted electronically to 
Deanna.Rantz@oxnardunion.org, no later than March 21, 2025 at 10:00 a.m.  

Qualification responses are due no later than March 31, 2025 at 10:00 a.m. Submittals after 
this date and time will be considered nonresponsive and will not be viewed or considered. It is 
suggested that submissions be sent in advance to ensure the District receives the electronic 
submittal on time.  

II. RESPONDENT REQUIREMENTS 

Respondents or Subcontractors must meet the following minimum requirements to be 
considered for Contract award: 

• Experience implementing the CalSHAPE program with at least five (5) other school 
districts of similar size and scope, within the past three (3) years.  
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• Licensed with Contractors State License Board (CSLB) with active standing 
• License requirement(s) B, C-20, or C-36 
• Registered with the Department of Industrial Relations 
• Firm must employ or subcontract with a minimum of two (2) mechanical, electrical, 

plumbing employees/subcontractors licensed by the State of California 
• Firm must employ or subcontract with at least one (1) Certified Energy Manager (CEM) 
• Experience with Office of Public School Construction (OPSC), California Department of 

Education (CDE), Division of the State Architect (DSA), and all school construction 
building codes, including, but not limited to California Building and Electrical Codes and 
Title 24 of the California Code of Requlations 

• Minimum of $5 Million bonding capacity 
 

III. PROJECT DESCRIPTION and SCOPE OF SERVICES 
During the Work, the Contracted Company shall conduct the Work using it’s own 
workforce and undertake such efforts to assist the District in complying with the Final 
Reporting requirements of the Ventilation Guidelines, including the following: 

1. HVAC Assessment Report. 
2. HVAC Verification Report.  
3. Site-specific project summary detailing the use of all funding. 
4. Providing final invoice(s) and any other supporting documentation for all expended  
grant funds up to the original grant award amount for each site. The invoices must 
provide site-specific information and be itemized to show material and labor costs for 
the project Work as described in the grant agreement. 
5. Any reporting required to determine compliance with PUC Section 1618, to 
calculate or confirm energy savings or reduction in greenhouse gas emissions 
resulting from the project. 
 

Contracted Company shall conduct the Work and undertake such efforts as will assist 
District in obtaining a Plumbing Grant, implementing the plumbing work, and 
complying with the Final Reporting requirements, including: 
1. Providing detailed noncompliant plumbing fixture and appliance documentation. 
2. Documentation of installed plumbing fixtures and appliances. 
3. Providing final site specific and itemized invoice(s) for all expended grant funds up 
to the original grant award amount. Invoices must show the material and labor costs 
for each plumbing fixture and appliance replacements listed in the grant agreement. 
4. Additional reporting detail as required to calculate or confirm water-usage savings, 
energy-usage savings, or reduction in greenhouse gas emissions resulting from the 



4 

upgrades, emission reductions, including providing access to project sites and 
project and equipment information. 

IV. SUBMISSION REQUIREMENTS

Respondent shall respond to each item noted and follow the format requirement. Responses 
must be limited to only pertinent information, and no more than 20 pages total.  

All submittals must include the following items: 

a. Cover Letter/Letter of Interest
Include a brief statement of relevant qualifications, a description of the firm’s in-house 
capabilities, and a list of company contacts authorized to approve agreements with the 
District.

b. Firm Description
Include firm legal name, years in business, location(s), firm owner(s) and executive 
officers, overview of firm experience, size of staff, number of existing projects, licenses 
and license numbers, DIR number, statement of capacity and capability, sub-consultants 
or subcontractors to be used, if any, quality assurance controls, and firm history related 
to terminations from projects or contracts, litigation history, and default history.

c. Project Experience & References
Provide your experience implementing a project of similar size and scope for at least five
(5) school districts within the last three (3) years and provide the references to those 
districts, including, name of project, year project was completed, client name, client 
phone number, client email address, services performed, and contract amount.

d. Proposed Team & Implementation Process
Identify key personnel and their roles and project responsibilities should the contract be 
award to your firm. Include the resume of each individual showing their relevant 
experience. Provide a project implementation and management plan and timeline and 
ensure all relevant parties are identified.

e. Contract
Respondent will submit a sample Contract of what it expects to be executed for the 
listed projects and services noted in this RFQ. Contracts are subject to District approval 
and negotiations and are not to be presumed as approved by the District.

f. Insurance
Respondent shall provide a Certification of Insurance showing General Liability, 
Professional Liability, Worker’s Compensation, Automobile Coverage, Errors and 
Omissions, and any addition coverage. Should Respondent Contract with OUHSD, 
OUHSD shall be listed as additional insured on Contracted Company’s Certification of
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Insurance and a copy shall be provided to the District. Insurance shall be in full effect for 
the duration of the Contract.  

V. QUALIFICATION RATING CRITERIA
The District intends to award this Contract to the participating Respondent that receives 
the highest rated score. The District may score on the following criteria, or revise criteria 
to best meet the needs of the District. The District will act as the sole judge as to the 
merit and qualifications presented through this RFQ process, and rate Respondents 
accordingly. The District reserves the right to request additional information from 
Respondent(s) or to obtain clarification or additional information relevant to the 
projects listed in this RFQ. Respondent may be required to attend a District interview to 
present information to a District evaluation committee, or attend a Board of Trustees 
meeting, if requested.
 Qualifications 40
 RFQ Responsiveness 20
 Experience 30
 References 10

VI. EXHIBITS
 Exhibit A State of California Energy Commission Agreement Summary 23R5PA1120 

Plumbing ($1,660,085.39)
 Exhibit B State of California Energy Commission Agreement Summary 23R5VA1083 

Ventilation ($743,070.00)


