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Brookside Education Center
211 W. Richway Dr.
Albert Lea, MN 56007
(507) 379-4831



Albert Lea Area Schools Mission:

To ensure individual academic, social and emotional growth that leads to
engaged citigens and lifelong learners.

2024-25 WRAPAROUND CALENDAR

(Based on the Albert Lea Area Schools Early Learning School Calendar)

August 13 Non-Instructional Day

August 14 Non-Instructional Day

August 15 Non-Instructional Day

August 16 Non-Instructional Day

August 19 Non-Instructional Day

August 20 Non-Instructional Day

August 21 First Day of Contract Care

August 30 No School/No Childcare

September 2 No School/No Childcare

September 30 Non-Instructional Day

October 17 & 18 No School/No Childcare - Fall Break
October 21 Non-Instructional Day

November 4 Non-Instructional Day

November 27-29 No School/No Childcare - Holiday Break
December 23 - January 1 No School/No Childcare - Winter Break
January 2 Non-Instructional Day

January 3 Non-Instructional Day

January 6 Contract Care Resumes

January 20 Non-Instructional Day

February 14 Non-Instructional Day

February 17 No School/No Childcare - Holiday Break
February 24 Non-Instructional Day

March 17-21 No School/No Childcate - Spring Break
April 18 No School/No Childcare - Holiday Break
April 21 Non-Instructional Day

May 26 No School/No Childcare - Holiday Break
May 28 Last Day of Contract Care

May 29 Non-Instructional Day

If you do not understand the information presented to you in this notice, please contact a Success Coach through the main
office in your child’s school. Interpreter services can be provided for you.

Si no entiende la informacion presentada en esta noticia, por favor contacte la oficina principal de la escuela de su hijo para
comunicarse con un coordinador de logros estudiantiles (Success Coach). Se puede proveer servicios de intérprete.
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WRAPAROUND CARE PROGRAM DESCRIPTION

WrapAround Care is excited to be a part of the learning experiences of our preschool learners. Our goal is to
provide a safe place for children before and after qualifying programs with our Early Learning Department. We
provide an environment that encourages adventure, creativity, healthy self-concepts, respect for others, responsible
behavior, and a positive attitude. WrapAround Care invoices weekly and accepts the same Scholarship and
Assistance programs as our FEarly Learning Department. Please contact us with any questions.

1. ELIGIBILITY

The WrapAround Care program is offered only to students who are enrolled in qualifying programs at our
Albert Lea Area Schools Early Learning Department. It is for children who register to attend on a regular
basis throughout the school year. WrapAround Care is open from 6:45 am - 5:15 pm and has slotted times
available for care before and after qualifying programs with our Early Learning Department.

Registration in WrapAround Care is required. Once confirmation of your student's enrollment in a
qualifying program is confirmed by the Farly Learning Department, along with the time(s) of those
qualifying programs, you will be contacted to review the options and availability of WrapAround Care for
your student.

2. DAILY SCHEDULE
WrapAround Care is open 6:45am - 5:15pm and has slotted times available for care before and after Early
Learning Programs. Registration is required. Please call Community Education if you have questions about
your child’s WrapAround schedule. (507-379-5318)

WRAPAROUND CARE STAFF CONTACTS:

Rubie Ceuvas Lead rubie.ceuvas@alschools.org 379-5200
Lizzy Hutchins Staff lizzy.hutchins(@alschools.ot 379-5200
Aidan Merkel Staff aidan.merkel@alschools.org 379-5200
John Double Director of Comm. Ed. john.double@alschools.org 379-5316

Community Education Office albertleacommunityed@alschools.org 319-5318



https://brookside.alschools.org/fs/pages/2677
https://brookside.alschools.org/fs/pages/2677
mailto:rubie.ceuvas@alschools.org
mailto:lizzy.hutchins@alschools.org
mailto:aidan.merkel@alschools.org
mailto:john.double@alschools.org
mailto:albertleacommunityed@alschools.org
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WRAPAROUND CARE PROCEDURES AND POLICIES

ABSENCES AND ATTENDANCE

Parents/Guardians of students who ate absent, ot plan to be absent, should call WrapAround Care on the day of
the absence to inform the program of their absence. If the phone is not answered, please leave a message with your
child’s name and the reason for their absence.

If your child will be leaving early for the day, please inform WrapAround Care at 507.379.5200 so we can be
prepared for you to pick up your student.

ARRIVAL AND DEPARTURE
Please respect school safety and all traffic laws, including use of crosswalks whether with or without your
child. Student and family safety are of great importance to us.

Parents/Guardians must patk in the designated parking areas and walk your student to Door Al, check in at the
welcome center, and drop off your student with a WrapAround Staff member either at the classroom (Room 208,
Gym/Playground, or Cafeteria as appropriate).

Additional fees may be applied to children arriving before or staying beyond their scheduled time. Additional fees
reflective of sessions outside their scheduled time may be assessed. Fees for service before 6:45 AM and after 5:15
PM may be assessed at $2/minute. Any fees will be assessed on your next bill. If you need your service times
adjusted, please contact us to make this adjustment. We reserve the right to cancel services if this behavior becomes
habitual.

BEHAVIOR PLAN

If behavior becomes an issue we may indicate a need for a behavior plan, which may include parents picking up the
child promptly. Parents will be notified and asked to be part of developing a specific plan for the child if behavior
issues arise. Every effort will be made to provide a program that meets the needs of each child. However, at some
times, it may be impossible to meet the needs of a child and family. If after working with the child and family, we do
not believe it is in the child’s best interest to remain at the program, we will ask the family to make other
arrangements. Behavior or health issues that may affect the safety, health, and general well-being of other children
in WrapAround may result in limited attendance or termination of enrollment.

COMMUNICATION

WrapAround Care staff members will communicate with you periodically in addition to the daily interactions during
drop-off and pick-up times with your children. Please make sure we have your most current contact information on
file so we can maintain open communication and feel free to call us with any questions.

CHILDCARE RATES
The rates for childcare vary based on the dates and times care is needed. Please refer to our annual enrollment
information for current pricing and offerings.



2024-25 WrapAround Care Rates:

Early Morning Session 6:45-8:00 AM $31.25/week
Morning Session 8:00-10:45 AM $68.75/week
Midday Session 10:45 AM - 12:00 PM $31.25/week
Afternoon Session 12:00-2:45 PM $68.75/week
After-School Session 2:45-5:15 PM $62.50/week
Other Options Non-instructional Days (14 Days) $52.50/day

All-Day Options for Preschool 3s (F),

Outdoor Adventures (F), and/or

Little Sprouts (T, Th, and/or F) $52.50/day

DISMISSAL POLICY

WrapAround Care reserves the right to dismiss any child at any time, with or without cause. Parents will be
refunded any used tuition within two weeks of the dismissal. A check will be mailed to the address indicated in the
child’s file. Any past due balances must be paid within 30 days of the dismissal. An invoice detailing the past due
balance will be forwarded to the family within one week of the dismissal. Any balances remaining after the 30 day
period may be referred for collection. The Supervisor or designee will assist the parent in gathering their child’s
belongings at the time of dismissal and parents are required to leave the property in a calm and respectful manner,
immediately. WrapAround Care will request assistance from local police should any parents become disruptive
and/or uncooperative while gathering their child’s belongings upon dismissal. A dismissed child and his/her parents
are required to call and request an appointment with the Supervisor if they wish to return to the property following
a dismissal.

EMERGENCY PROCEDURES
Emergency procedures will be taught early in the school year and practiced periodically throughout the year.

EMERGENCY SCHOOL CLOSINGS

District 241 uses an instant alert system called Finalsite to deliver general, emergency and weather-related messages
to parents/guardians and students. Phone numbers and email addresses listed with the school will be used to
communicate all closings, delays, and early outs immediately. Please keep all your contact information updated with
the school office if you have any changes. School closings will also be posted on the School District webpage at
alschools.org,.

You can also check the Albert Lea Area Schools Facebook page and tune into radio stations KATE - AM 1450,
KCPI - FM 94.9, POWER 96 - FM 96.1, or television stations KAAL - Ch 6, KTTC - Ch 10 and KIMT - Ch 3 for
school closing information.

- If District #241 chooses to delay the start of the day with a “2-hour Late Start”, Wraparound Care Services will
open two hours later than their regular opening time (ie. 8:45 AM instead of 6:45 AM).

- If District #241 chooses to dismiss students early due to inclement weather, our WrapAround Care will remain
open for 1 hour past the dismissal time to allow parents the ability to pick up their students.

- WrapAround child care will be closed when the District is closed or using an eLearning Day due to
inclement weather or an unexpected building closure.




FIELD TRIPS

To enhance classroom environment and provide a variety of experiences, classes may leave the school grounds for
activities (field trips). Parents/Guatdians will be notified in advance of any such activity.

FOOD SERVICE

This year there is universal FREE breakfast and lunch for ALL students. We encourage you to fill out the free and
reduced meal forms to help us identify if you are applicable for other programs. Our school may be eligible for
additional funding sources. If you have particular food concerns for your child, please let us know by contacting our
WrapAround Care at 507.379.5200. Other questions and concerns regarding Food Service can be directed to Jolene
S. at 507-379-5300. Bringing in a ‘cold lunch’ is an option as long as it is in compliance with any district allergy
restrictions.

HEALTH SERVICES
Our district has three licensed school nurses that work with children’s health needs. In case of a medical
emergency, First Aid is provided and 911 is called.

The licensed school nurses are responsible for the management of district health services in all of the schools. They
are responsible for: health screening; vision and hearing screening, referral and follow-up; early childhood screening;
health counseling; individualized health plans and emergency medical plans for students with special health
concerns; health office supervision; and training of staff providing health services. The licensed school nurses are
responsible for immunization verification and follow-up in compliance with immunization law. They are also
responsible for training of staff regarding infection control, infectious diseases and specific health conditions. If at
any time during the school year there are changes in your child’s health status, please notify the licensed school
nurses. Nurses are available by phone, e-mail, for conferences and meetings to address any health-related concerns.

ILLNESS
e Attendance in school is very important, but we value your child’s health. If your child is vomiting,
has diarrhea, or has a fever, we advise that he/she stay home.

® Itisimportant that either the parent/guardian or another responsible individual be available for your
child if they become ill. If your child becomes ill during the day, we will contact you. If necessary
based on their symptoms, you will be asked to come pick them up and take them home.

® Your child may return to WrapAround when they are feeling well and body temperature has been
less than 100 degrees for 24 hours. For vomiting or diarrhea, the child should stay home 24 hours
after the last episode.

® Any child having a communicable disease such as strep throat, impetigo or ringworm will be
excluded from school. The child should report to the school office upon return. If there is a
question regarding the child returning, the licensed school nurse should be contacted. Decisions
regarding this will be made on an individual basis dependent on the risk of transmission of illness to
others.

IMMUNIZATIONS
See Policy 530 for Immunization Requirements

MEDICATIONS
See Policy 516 for prescription and over-the-counter medications



https://drive.google.com/file/d/1PlV_9GP50eNplyOTGbvOQ392BErCNsCk/view
https://drive.google.com/file/d/1B2kr4YsCmUC5BisFy-DrICaQZOn3c1Bm/view?usp=sharing

GUIDANCE PROCEDURE

Our procedure is to provide positive guidance to help children resolve conflicts. It is our goal to build trusting
relationships with and among the children and to teach appropriate behavior. By teaching children effective ways of
communicating their needs, children learn independence and responsibility. Children will be encouraged to “use
your words” to resolve conflicts. In this way, children learn positive and appropriate skills to express emotions.
They also learn valuable social skills such as negotiation and turn-taking. Any significant behavior issues will be
addressed together with parents/guardians on an individual basis. WrapAround staff will complete an incident
form signed by parents/guardians following any incident resulting in injury or property damage. The completion of
a second incident report will result in a meeting with Parents/Guardians, the WrapAround Staff Lead and the
Director of Community Education. Upon completion of the third incident report, a meeting will be held with the
previously mentioned team and will result in a mutually agreed-upon plan to support the student’s success.

LOST AND FOUND
Each building has a designated lost and found area. Valuable items such as money, keys and watches are brought to
the office where they can be claimed after being identified.

PARENT INVOLVEMENT

Education is a lifelong process where all Caregivers have an important responsibility. We must work together to
ensure that the children in our care develop the tools to be happy, healthy, independent and competent individuals.
Through your participation you will:

® Begin to see your child in new ways with new skills and abilities

Be better able to understand and define appropriate levels of expectation for your child’s
development

Feel more comfortable with the preschool care that you have chosen for your child
Become partners in learning with the staff and program

Show your child the value that you place on their learning

Make your child feel special and cared for

You are encouraged to participate in parent/guardian-child activities such as Family Engagement Events and Early
Childhood Family Education Classes through our Eatly Learning Department.

REMINDERS

CHECK YOUR CHILD’S BACKPACK DAILY.

Dress children in play clothes. Children are more comfortable and much more willing to get involved in projects if
they do not have to worty about getting a nice outfit dirty. Provide a change of clothes.

Dress children for the weather. We will be going outside when the weather permits. Make sure jackets, hats,
mittens/gloves, boots, etc. are marked with your child’s name.

Children are allowed to bring a reusable water bottle labeled with their name for daily use. They will be sent home
daily for cleaning. Water only.

Please feel free to contact your child’s teacher with any concerns or questions you have about your child and/or the
programs.

All personal toys should remain at home. If brought to WrapAround Care, the toys will remain in the child’s
backpack while attending. Toys are provided for exploration while the student is in class.




TUITION AND PAYMENTS

Tuition payments are due by Saturday of each week. We accept Visa, MasterCard and Discover for your
convenience. Credit Card payments may be completed through recurring, automatic payments, or online through
your Eleyo Account. Tuition may also be paid with a check or money order. Checks should be made out to
District 241. Cash payments may be made in the Community Education Office. (Note: We have limited

change available.) There will be a $20 late payment fee for weekly payments not received by Saturday at midnight of

each week.

VISITORS AND GUESTS
Visitors are always welcome. Visitors MUST report to the Main office to sign in and get a visitor badge.

School District Policies

Student behavior policies are directed by School Board adopted policies. This document can be found at: www.alschools.org  Go to tab School Boatd /
School District Policies.

Parents are asked to sign acknowledgement of the handbook and school district policies during Parent Teacher Interviews or upon
enrollment.

Employee/Personnel
Policy 413 - Policy Against Religious, Racial, and Sexual Harassment and Violence*

This policy is to maintain a learning & working environment that is free from harassment and violence on the basis of race, color, creed, religion, national
origin, sex, age, matital status, family status, status with regard to public assistance, sexual orientation, or disability.

Policy 414 - Mandated Reporting of Child Neglect or Physical or Sexual Abuse

The purpose of this policy is to make clear the statutory requirements of school personnel to report child neglect or physical or sexual abuse. All licensed
school personnel are mandatory reporters. The Department of Human Services/Freeborn County is responsible for all investigations. Minn STAT. §
626.556

Students

Policy 501 - School Weapons Policy

This policy is to assure a safe school environment for students, staff, and the public. It defines a weapon, exceptions, and consequences for students and
non-students.

Policy 502 - Lockers
The purpose of this policy is to provide for a safe and healthful educational environment by enforcing the school district’s policies against contraband.

Policy 503 - Attendance

The school board believes that regular school attendance is directly related to success in academic work, benefits students socially, provides opportunities
for important communications between teachers and students, and establishes regular habits of dependability important to the future of the student. The
purpose of this policy is to encourage regular school attendance. It is intended to be positive and not punitive.

Policy 504 - Student Dress & Appearance

The purpose of this policy is to enhance the education of students by establishing expectations of dress and grooming that are related to educational goals
and community standards. The policy of the school district is to encourage students to be dressed appropriately for school activities and in keeping with
community standards. This is a joint responsibility of the student and the student’s parent(s) or guardian(s).

Policy 506 - Student Discipline

The purpose of this policy is to ensure that students are aware of and comply with the school district’s expectations for student conduct. Such compliance
will enhance the school district’s ability to maintain discipline and ensure that there is no interference with the educational process. The school district will
take appropriate disciplinary action when students fail to adhere to the Code of Student Conduct established by this policy.

Policy 514 - Bullying Prohibition Policy*
An act of bullying, by either an individual student or a group of students, is expressly prohibited on school premises, on school district property, at school
functions or activities, or on school transportation.

Policy 515 - Protection & Privacy of Pupil Records
The school district recognizes its responsibility in regard to the collection, maintenance, and dissemination of pupil records and the protection of the
privacy rights of students as provided in federal law and state statutes.


http://www.alschools.org/
https://drive.google.com/file/d/1F_-s0cLFpBaBTCBFiNpUYCFg7W8pzjwC/view
https://drive.google.com/file/d/1moFAzqSNAE1I-6GvilLOxTJxuf7shttk/view
https://docs.google.com/document/d/1wGPbRGZA3MjfitsXSCBUPiod5dWYUNCPunssy7eH5KY/edit?usp=sharing
https://docs.google.com/document/d/1laDbh0uNi0ENi3O9v6zyii6z927C9zHhGi3FH-0siK8/edit?usp=sharing
https://docs.google.com/document/d/1wfym2UCKksYzcjIG_T1MmqUfLB5jcL1A2VhOdfydKho/edit?usp=sharing
https://docs.google.com/document/d/18T7qX44ZveSAmpJwaQDXGSWLjgXmho7sPIW9B6-c_p8/edit?usp=sharing
https://docs.google.com/document/d/1AEH3b0zOTJF5wAIs_g6NrYNo35VgxD9qIKiWOroo18Q/edit?usp=sharing
https://drive.google.com/file/d/162obODYFzwJzY7LQ5I8BC_8iQ7wXoq55/view
https://docs.google.com/document/d/1bhn2965zcVjFItIL8x4aM14HLD1qsMVeFMMPnWQ4G4o/edit?usp=sharing

Policy 522 - Student Non-Discrimination

Students are protected from discrimination on the basis of sex pursuant to Title IX of the Education Amendments of 1972 and

the Minnesota Human Rights Act. The purpose of this policy is to provide equal educational opportunity for all students and to prohibit discrimination on
the

basis of sex.

Policy 524 - Technology Acceptable Use Policy

This policy sets forth guidelines for access to the school district computer system and acceptable and safe use of the internet, including electronic
communications. This policy applies to any personal computing devices (iPads, iPods, cell phones or other personal devices) that access the internet at
school.

Policy 526 - Hazing Prohibition*
The purpose of this policy is to maintain a safe learning environment for students and staff that is free from hazing. Hazing activities of any type are
inconsistent with the educational goals of the school district and are prohibited at all times.

Policy 529 - Staff Notification of Violent Behavior by Students

The purpose of this policy is to address the circumstances in which data should be provided to classroom teachers and other school staff members about
students with a history of violent behavior and to establish a procedure for notifying staff regarding the placement of students with a history of violent
behavior in an effort to provide a safe school environment.

Policy 532 - The Pledge of Allegiance*

The school board recognizes the need to display an appropriate United States flag and to provide instruction to students in the proper etiquette, display,
and respect of the flag. The putpose of this policy is to provide for recitation of the Pledge of Allegiance and instruction in school to help further that
end. Anyone who does not wish to participate in reciting the Pledge of Allegiance for any personal reasons may elect not to do so. Students and school
personnel must respect another person’s right to make that choice.

Policy 533F - Wellness Policy
The purpose of this policy is to assure a school environment that promotes and protects students’ health, well-being, and ability to learn by supporting
healthy eating and physical activity.

Policy 516- School Medication
This policy includes BOTH prescription AND over-the-counter medications. Students requiting medicine at school shall be identified by parents to the

school nurse, health coordinator, secretary, principal or teacher.
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https://drive.google.com/file/d/1nXXkO85jSKULT4gwiW6AjMcoJlC9DJhl/view
https://docs.google.com/document/d/1Q6yU4U2NB7vMHbv1DkY2fLEzhjN8mt2qG3RLrelUTWc/edit?usp=sharing
https://drive.google.com/file/d/1wPZmsOjgEIi5UGRTDhzW8ojOrCnGsJCo/view?usp=sharing
https://drive.google.com/file/d/1mdhvhepDQ5h7Tsw8MFSVdwHVi1BkxQkB/view
https://drive.google.com/file/d/1meyMq7tS9iG-1OsthDcmkD2p1P19AL7z/view
https://drive.google.com/file/d/1mqORsnc5jVxMi_JY4-OUX1b1IDZPyZbI/view?usp=sharing
https://drive.google.com/file/d/1B2kr4YsCmUC5BisFy-DrICaQZOn3c1Bm/view?usp=sharing

