Administrative Assistant 220
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If we have a snow day and do not attend school, Administrative Assistants are not required to work but

must work the designated snow make-up day. It is expected Administrative Assistants work a normal

shift on 2 hr delays.

The principal must approve any changes in your schedule (time/days) in advance. Three additional work days

Absences must be called into the Aesop system (1-800-942-3767).
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may be added with Principal approval.




