
OFFICE OF BUSINESS ADMINISTRATION 
PATCHOGUE-MEDFORD SCHOOLS 

241 South Ocean Avenue 
Patchogue, NY 11772 

 (631) 687-6330  
    

MAINTENANCE & REPAIR OF DISTRICT OWNED VEHICLES  DATE DUE: 4/2/2025 
BID #2025-06           12:15 P.M. 
 

 
ADVERTISED IN: NEWSDAY:  3/7/2025    DATE E-MAILED:     

 
BUSINESS NAME: __________________________________________________________ 
       
CONTACT PERSON/TITLE:___________________________________________________ 
 
BUSINESS ADDRESS: ______________________________________________________ 
 
TELEPHONE:____________________________  FAX #:___________________________ 
 
BUSINESS E-MAIL ADDRESS:   ______________________________________________ 

 
NOTICE TO BIDDERS 

 
The Board of Education of the Patchogue-Medford Union Free School District of the Town of 
Brookhaven, popularly known as Patchogue-Medford Schools, (in accordance with Section 103 of 
Article 5-A of the General Municipal Law) hereby invites the submission of sealed proposals for: 
 
MAINTENANCE & REPAIR OF DISTRICT OWNED MOTOR VEHICLES 
BID #2025-06 – 12:15 P.M. 
 

Bids will be received at the Business Office, 241 South Ocean Avenue, Patchogue, New York 
11772, (631) 687-6330, until April 2, 2025 at the above stated time, at which time and place all 
proposals will be publicly opened and read at the same office. The person, firm or corporation 
making such proposal shall submit it in a sealed envelope addressed to Ms. Nicole Ciminiello, 
Assistant to the Superintendent, 241 South Ocean Avenue, Patchogue, NY 11772.  The envelope 
shall be endorsed on its face with the name of the person, firm or corporation making such 
proposal, the date and time of the bid opening, and the phrase:   
 

“MAINTENANCE & REPAIR OF DISTRICT OWNED MOTOR VEHICLES 
BID #2025-06” 

 
The Board of Education reserves the right to reject any or all bids. 
 

March 7, 2025       Nicole Ciminiello 
Patchogue, New York      Assistant to the Superintendent  
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  INSTRUCTIONS TO BIDDERS 

1. Sealed proposals for the furnishing and delivery, and installation where called for, of the 

services, materials, equipment and or supplies, as required by the Board of Education of the 

Union Free School District No. 24, County of Suffolk, popularly known as Patchogue-Medford 

Schools, as set forth in the following specifications prepared under the direction of said Board 

of Education, will be opened in the Office of the School Business Administrator, 241 South 

Ocean Avenue, Patchogue, New York, on the day and hour stated on Page 1 hereof. 

 

2. The person, firm or corporation making such proposal shall submit it in a sealed envelope to 

the School Business Administrator, or a duly designated representative, at the place herein 

mentioned on or before the hour and day stated on Page 1 thereof, and the envelope shall be 

endorsed on its face with the name of the person, firm or corporation making such proposal, 

the date of its presentation, and the title of the services, materials, equipment or supplies for 

which such proposal is made. 

 

3. The bidder shall insert the price per stated unit and the extension against each item in the 

schedule hereto annexed, which the bidder proposes to furnish and deliver. In the event of a 

discrepancy between the unit price and the extension, the unit price with govern. The price 

inserted must be net and must include delivery charges. If required, computation must be made 

of the total amount of the bid for all items bid upon and the total shall be stated in the space 

provided at the end of the bid sheet. 

 

4. No charge will be allowed for federal, state or municipal sales and excise taxes, for which the 

Board of Education is exempt. The price bid shall be net and shall not include the amount of 

any such tax. Exemption certificates, if required, will be furnished on forms provided by the 

bidder. 

 

5. No charge will be allowed for cases, boxes, carboys, bottles, etc., nor for freight expenses, 

expressage or cartage. No empty packages, cases, boxes, carboys, bottles, etc. will be 

returned to the bidder or contractor and none will be paid for by the Board of Education. 

However, the bidder or contractor must indicate in writing a desire to remove such cases, 

boxes, etc. at the time of submission of the bid. 

 

6. When a catalogue reference follows the description of an item, such catalogue reference 

intended as a means of more fully describing the item in the shortest possible space and is to 

be regarded as part of the description of the item. All catalogues to which reference is made 

are available at the Office of the School Business Administrator. The use of such catalogues 

is not intended to limit competition. 

 

7. All items referred to in the Notice to Bidders, which includes complete and detailed 

specifications, must be satisfied in accord with such complete and detailed specification. All 

items referred to by catalogue number must be equal in all respects to those referred to by 

catalogue number. 
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INSTRUCTIONS TO BIDDERS (continued) 

8. Each bidder certifies by the submission of a bid that no member of the Board of Education, 

Union Free School District No. 24, Town of Brookhaven, or any officer or employee thereof, is 

directly or indirectly interested in the proposal. 

 

9. As a result of the Iran Divestment Act of 2012 (the “Act”), Chapter 1 of the 2012 Laws of New 

York, a new provision 165-a has been added to the State Finance Law, and a new provision 

103-g has been added to the General Municipal Law, effective April 12, 2012. The New York 

State Commissioner of the Office of General Services (“OGS”) will be developing a list of 

prohibited entities detailing persons engaging in investment activities in Iran, as defined within 

section 165-a of the State Finance Law. Any bidder who is on this list will not be deemed a 

responsible bidder. 

 

By submitting a bid in response to this solicitation or by assuming the responsibility of a 

Contract awarded hereunder, the bidder/contractor certifies that once the prohibited entities 

list is posted on the OGS website, it will not utilize on such Contract any subcontractor that is 

identified on the prohibited entities list. 

 

Additionally, the bidder/contractor is advised that once the prohibited entities list is posted on 

the OGS website, any Contractor seeking to renew or extend a Contract or assume the 

responsibility of a Contract awarded in response to the solicitation, must certify at the time the 

Contract is renewed, extended or assigned that it is not included on the prohibited entities list. 

 

Pursuant to section 103-g of the General Municipal Law, the District will not consider for an 

award and will not award a Contract to an entity that has not made the above certification, 

except, in the District’s discretion, as authorized by sub-section 103-g(4)(c) of the General 

Municipal Law. 

 

The District reserves the right to reject any bid, proposal or request for assignment for an entity 

that appears on the prohibited entities list prior to the award of a Contract, and to pursue a 

responsibility review with respect to any entity that is awarded a Contract and appears on the 

prohibited entities list after Contract award. 

 

During the term of the Contract, should the District receive information that a person is in 

violation of the above-referenced certification, the District will offer the person an opportunity 

to respond. If the person fails to demonstrate that it has ceased its engagement in the 

investment which is in violation of the Act within 90 days after determination of such violation, 

then the District shall take such action as may be appropriate, including, but not limited to, 

seeking compliance, recovering damages, or declaring the bidder/contractor in default. 
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INSTRUCTIONS TO BIDDERS (continued) 

10. The Board of Education reserves the right to accept this bid by items or as a whole, or in its 

discretion, reject all bids and re-advertise in the manner provided by Section 103 of the General 

Municipal Law. In addition, the Board of Education reserves the sole right to determine 

equivalency where necessary. 

 

11. The Board of Education reserves the right to award this bid to other than the lowest bidder 

where the Board of Education determines that such low bidder is not the lowest responsible 

bidder. 

 

12. The Board of Education reserves the right to waive any variances in the offers received in 

response to this Notice to Bidders where such variances are immaterial to the specifications 

set forth herein. 

 

13. In determining the qualifications of a bidder, the Patchogue-Medford Union Free School District 

will consider the bidder’s record in the performance of any contract for similar services or 

products into which the bidder may have entered with the said school district or any other Public 

Body; and the School District specifically and expressly reserves the right to reject the bid of 

such bidder if the record discloses that such bidder, in the opinion of the Owner, has not 

properly performed such contracts of has habitually and without just cause neglected the 

payment of bills or has otherwise disregarded the bidder’s obligations to employees or to the 

public the bidder serves. 

 

The School District may make such investigation as deemed necessary to determine the ability 

of the bidder to perform the terms of the contract, and the Bidder shall furnish the School District 

any and all information for this purpose that shall be requested. The Board of Education 

reserves the right to reject any bid if its investigation of the bidder reveals that in the opinion of 

said Board of Education, the bidder is not properly qualified to carry out the obligations of the 

contract. 

 

14. Should any prospective bidder find discrepancies or omissions in the specifications, the bidder 

shall notify the School District at once. The School District will then send written instructions to 

all bidders. The Board of Education will not assume responsibility for any oral instructions, or 

interpretations of the meaning of the specifications or other contract documents, to any bidder 

by any person. 

 

15. Where the schedule or purchase order provides for direct delivery to schools, the items must 

be placed at a point within the building as directed as the place of delivery. The weight, count, 

measure, etc. will be determined at the point of delivery. The contractor will be required to 

furnish proof of delivery in every instance. Bulk materials are to be placed on skids or pallets 

on the receiving platform as directed by the receiving clerk. No help for unloading will be 

provided by the Board of Education. Suppliers should notify their truckers accordingly. 

Deliveries shall be made between the hours of 7:30 a.m. and 3:00 p.m. on weekdays except  
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INSTRUCTIONS TO BIDDERS (continued) 

on holidays. All materials and supplies must be securely packed in uniform containers, 

adequately marked as to the contents and delivered without damage or breakage in such units 

as are specified in the schedule. 

 

16. Each item shall be bid separately. No contingent or conditional bids entered on the bid sheet 

will be considered. Bidders who wish to submit combination bids on certain items may do so 

only by submitting same on the official stationary of the company, signed by the authorized 

individual who executes the other bid documents. 

 

17. Successful bidders must comply with all health and environmental laws, rules and regulations 

of the State of New York, County of Suffolk, Town of Brookhaven. 

 

18. The successful bidders must furnish product information as called for in the OSHA20 Form 

(Material Safety Data Sheets) upon the delivery of the products. 

 

Information must be furnished on substances listed in the latest printed edition of the National 

Institute for Occupational Safety and Health Registry of Toxic Effects of Chemical Substance 

or which has yielded positive evidence of acute or chronic health hazards in humans, animals 

or other biological testing. Such information shall be submitted to the Business Office of the 

Patchogue-Medford School District and shall be in conformance with New York State Law.  

 

Information shall include but not be limited to: 

• The name or names of the toxic substance including the generic or chemical name; 

• The trade name of the chemical and any other commonly used name, to be hazardous, 

if known; 

• The level at which exposure to the substance is determined to be hazardous, if known; 

• The acute and chronic effects of exposure at hazardous levels; 

• The symptoms of such effect; 

• The potential for flammability, explosion and reactivity of such substance; 

• Appropriate emergency treatment; 

• Proper conditions for safe use and exposure to such toxic substance; 

• Procedures for cleanup of leaks and spills of such toxic substance. 

 

19. The Board of Education reserves the right to require a performance bond for the full amount of 

the contract. 

 

20. The Board of Education reserves the right to award this contract but purchases are dependent 

upon budgetary considerations. 
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INSTRUCTIONS TO BIDDERS (continued) 

21. Any bid submitted will be binding for 90 days subsequent to the date of opening. Each bid will 

be received with the understanding that the acceptance thereof, in writing, by the district shall 

constitute a contract between the successful bidder and the district. This contract shall bind  

the successful bidder on his part to furnish and deliver at the prices and in accordance with the 

conditions of the bid, all supplies for services stated. 

 

22. This bid, if awarded by the Board of Education, will become a contract and will be binding from 

the date of the award until a new Board of Education takes office on July 1. The New Board of 

Education will then decide if it will re-award this contract for the remainder of the contract 

period. This contract can be extended, however, at the sole discretion of the then current Board 

of Education, on not less than thirty (30) days’ notice prior to the expiration of this agreement, 

for a period not to exceed their term of office. A contract can be extended for up to twenty-four 

(24) consecutive months on the same terms and conditions as the first year of the contract.  

 

Notwithstanding any other provisions of this agreement, and without any penalties whatsoever 

accruing to Patchogue-Medford Union Free School District, the school district may terminate 

this agreement at any time upon thirty (30) days written notice, by regular mail, to the other 

party hereto. 

 

23. The Board authorizes the receipt of sealed bids for purchase contracts (including contracts for 

service work, but excluding any purchase contracts necessary for the completion of a public 

works contract pursuant to article eight of the labor law) in electronic format, pursuant to the 

provisions of General Municipal Law §103(1) which addresses proper documentation, 

authentication, security, and confidentiality of electronic bids.  

 

24. These instructions are to be considered an integral part of all proposals. 
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GENERAL CONDITIONS 

ARTICLE I – INSURANCE 

A. The contractor shall take out and maintain for the life of this contract, insurance for the 

following risks and to the extent shown, and shall deliver to the Owner, Certificate of 

Insurance proving such coverage prior to commencement of work. 

 

1. Worker’s Compensation – as required by law. 

 

2. Comprehensive Public Liability, including contingent, contractual and completed 

operation*, with a minimum limit of: 

 

a. $100,000-$200,000 – bodily injury 

 

b. $300,000/$500,000 – property damage 

(*) Completed operations coverage shall be provided for a minimum of one (1) year 

after completion of the contract. 

Note: The certificate must name “Patchogue-Medford School District as an additional 

insured.” 

3. Automobile Liability, including owned, non-owned and hired cars and trucks with a 

minimum limit of: 

 

a. $500,000/$1,000,000 – bodily injury 

 

b. $100,000 – property damage 

 

4. Protective Liability policy issued in the name of, and covering the liability of, the Owner 

with respect to all work under this contract performed by the Contractor or by the 

Contractor’s Subcontractors, including omissions or supervisory acts of the Owner with 

minimum limits as shown under 2a or 2b above. 

 

5. Automobile Liability and Bodily Injury Liability shall be on an “occurrence” basis. 

 

B. The contractor must furnish the Owner with certificates of Worker’s Compensation and 

Liability Insurance as evidence that the above insurance certificates are provided. These 

certificates shall state that twenty (20) days written notice will be given to the Owner in the 

event that any coverage is (1) cancelled, (2) reduced, or (3) allowed to lapse as of renewal 

date. Certificates from any carrier containing wording which releases the carrier of 

responsibility for providing written notice as required above will not be acceptable.  
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GENERAL CONDITIONS (Continued) 

 

C. The insurance certificate shall also provide specific coverage for the type of work involved 

under this contract, as evidenced by an indemnification agreement or a hold harmless 

clause on the reverse side of this certificate. 

 

D. The successful bidder shall furnish to the Board of Education, on or before the 

commencement of the contract, a performance bond guaranteeing the faithful performance 

of the contract in accord with the specifications set forth herein. Such bond shall be issued 

by an insurance or bonding company authorized to do business in New York State. In lieu 

thereof, the contractor may submit a certified check made payable to “Patchogue-Medford 

School District”, in the amount of ten percent (10%) of the total bid, with a representation 

that contractor shall indemnify and hold harmless Patchogue-Medford Union Free School 

District from any additional cost incurred by Patchogue-Medford UFSD by reason of 

contractor’s failure to faithfully comply with the terms of this contract. 

ARTICLE II – SCOPE 

A. The work under this specification shall consist of furnishing all labor materials, equipment 

and appliances necessary or required to furnish and install, complete in every respect. 

ARTICLE III – JOB CONDITIONS 

A. Arrangements for site visitations may be made by a telephone call to the Plants and 

Facilities office at (631) 687-6480. 

 

B. At the time of the opening of bids, each bidder will be presumed to have inspected the site, 

and to have examined and to be thoroughly familiar with the drawings, requirements of the 

Contract and Specifications (including all addenda therefore). The failure of, or omission of 

any bidder to receive, or examine any drawing, form, instruction or document shall in no 

way relieve such bidder from any obligation in respect to the bid. 

 

C. Each bidder shall, by careful examination of the site, be satisfactorily aware of the location 

of the work, foundation conditions, character, quantity of the work to be performed and 

materials to be furnished, character of equipment and facilities needed preliminary to and 

during execution of the work, the general and local conditions and all other matters which 

in any way affect the work herein specified. 

 

D. After the contract has been entered into, no consideration will be given for any 

misunderstanding as to the work and material set forth herein and shown on any of the 

accompanying drawings, details and schedules. It shall be understood that the tender of a 

bid carries with it an agreement, which implies a full understanding of the specifications, 

drawings, and details, notes, indications and requirements. 
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GENERAL CONDITIONS (Continued) 

 

ARTICLE IV – CLEAN-UP 

 

A. This contractor shall at all times keep the premises free from accumulations of waste 

material or rubbish caused by the work of his trade. Refuse and debris shall not be 

permitted to accumulate, but shall be removed promptly from the site. 

 

B. This contractor, after completion of the work and prior to final inspection and acceptance 

by the Owner, shall thoroughly clean and polish all work furnished under the bidder’s 

contract, including fixtures and equipment, leaving same free from dirt, stains, paint, soiling, 

or defacement of any kind –in perfect condition satisfactory to the Owner. 

ARTICLE V – LABOR LAWS 

A. The contractor and any subcontractors shall comply with all provisions of the Labor Laws 

of the U.S. Government and the State of New York. All governmental regulations pertaining 

to employers and employees, including Prevailing Wage Rate Schedule, will be strictly 

followed. Annexed to the specifications is what the Board of Education believes is the most 

recent schedule of prevailing wages for the duties to be performed herein. In the event a 

more recently published schedule exists, or is subsequently published, such schedule(s) 

shall control contractor’s duty to pay such prevailing wages. 

ARTICLE VI – ASSIGNMENT OF CONTRACT 

A. The contract or any right, title or interest therein may not be assigned, sold or transferred 

by the contractor without the written approval of the Board of Education and the 

Superintendent of Schools. 

 

B. The contractor may not engage subcontractors, hire others to perform all or part of the 

contractor’s agreement nor otherwise delegate the contractor’s obligations to perform 

under the contract. 

ARTICLE VII – FIELD INSPECTION, MEASUREMENTS 

A. Before ordering any materials or doing any work, this contractor shall verify all 

measurements, dimensions, and other conditions at the buildings as may be necessary or 

required in connection with the contractor’s work, and shall be responsible for the 

correctness of same. The contractor shall do such corrective work of this section to perfect 

it in all respects. 

 

B. No extra charge or compensation will be allowed because of a difference between actual 

conditions, dimensions, or measurements indicated on the drawings. Any difference that 

may be found shall be submitted to the owner for consideration before proceeding with the 

work. 
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GENERAL CONDITIONS (Continued) 

 

C. Any sizes listed in the specifications are approximate and are given for use as general 

guide. 

ARTICLE VIII – PERMITS 

A. The contractor will be responsible for obtaining all permits required by municipalities at no 

expense to the school district. 

ARTICLE IX – HEALTH AND ENVIRONMENT 

A. In the fulfillment of the contract, the contractor will comply will all statutes, rules or 

regulations of the United States Government, State of New York, County of Suffolk and 

Town of Brookhaven, concerning health or the environment. 

ARTICLE X – APPAREL GOODS 

The contractor, seeking to sell or rent apparel to the Patchogue-Medford School District, shall as 

a condition of any purchase or lease, certify to the District, by signing and notarizing the attached, 

that the manufacturer of said apparel has operated under the conditions set for below: 

A. Rights 

a. The company responsible for the manufacture of the apparel respects workers’ rights 

to form unions. 

b. The company complies with all laws, regulations and applicable standards governing 

the workplace. 

c. Subcontractors involved in the manufacture of the apparel do not use child labor, forced 

labor or corporal punishment. 

 

B. Compensation 

Wage and benefit levels paid to workers involved in the manufacture of the apparel must be 

sufficient to meet basic needs and provide some discretionary income for a family appropriate to 

their community (a living wage). 

C. Safety and Health 

Subcontractors provide a safe and healthy work environment. 

ARTICLE XI – IRAN DIVESTMENT ACT OF 2012 

A. As a result of the Iran Divestment Act of 2012 (the “Act”), Chapter 1 of the 2012 Laws of 

New York, a new provision 165-a has been added to the State Finance Law, and a new 

provision 103-g has been added to the General Municipal Law, effective April 12, 2012.  
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GENERAL CONDITIONS (Continued) 

 

The New York State Commissioner of the Office of General Services (“OGS”) will be 

developing a list of prohibited entities detailing  “persons” engaging in “investment activities 

in Iran,” as defined within section 165-a of the State Finance Law. This list is expected to 

be issued no later than 120 days after the Act’s effective date, at which time it will be posted 

on the OGS website.  

 

B. By entering into this Contract, Contractor (or any assignee) certifies that once the 

prohibited entities list is posted on the OGS website, it will not utilize on such Contract any 

subcontractor that is identified on the prohibited entities list. Additionally, Contractor agrees 

that after the list is posted on the OGS website, should it seek to renew or extend the 

Contract, it will be required to certify at the time the Contract is renewed or extended that 

it is not included on the prohibited entities list. Contractor also agrees that any proposed 

Assignee of the Contract will be required to certify that it is not on the prohibited entities list 

before the Owner may approve a request for Assignment of the Contract. 

 

C. During the term of the Contract, should the Owner receive information that a person is in 

violation of the above-referenced certification, the Owner will offer the person an 

opportunity to respond. If the person fails to demonstrate that it has ceased its engagement 

in the investment which is in violation of the Act within 90 days after the determination of 

such violation, then the Owner shall take such action as may be appropriate, including, but 

not limited to, seeking compliance, recovering damages, or declaring the Contractor in 

default. 

 

D. In addition to the provisions governing assignment set forth in Article 6 of these General 

Conditions, the Owner reserves the right to reject any request for assignment for an entity 

that appears on the prohibited entities list prior to the award of a contract, and to pursue a 

responsibility review with respect to any entity that is awarded a contract and appears on 

the prohibited entities list after contract award. 
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GENERAL CONDITIONS (Continued) 

 

By signing below, I attest to the conditions stated above. 

 

 

         

Name and Title (Please Print) 
 

 

         

Authorized Signature 
 

 

         

Company 
 

 

         

Address 
 

 

         

City    State   Zip 
 

 

         

Telephone Number 
 

 

         

Federal Employer Identification Number 
 

 

      

Date 

 

 

 

The Board of Education shall, in determining whether a bidder is “responsible” within the meaning 

of General Municipal Law Section 103(1) (a) consider whether the successful bidder has complied 

with the certification required by this Policy, and (b) whether the successful bidder has failed to 

provide information sufficient for the Board to determine whether it has complied with said 

certification. 

Subscribed and sworn to me      

this   day of     20 . 

      

NOTARY PUBLIC 



PATCHOGUE-MEDFORD UNION FREE SCHOOL DISTRICT 
241 South Ocean Avenue 

Patchogue, NY 11772 
 

MAINTENANCE & REPAIR OF DISTRICT OWNED MOTOR VEHICLES 
BID #2025-06 

 
1. PROPOSALS 

 

a. Proposals must be submitted in sealed envelopes bearing on the outside the name and 

address of the bidder and the words: “Bid for Maintenance and Repair of District 

Owned Motor Vehicles – Bid #2025-06” 

 

b. All bid prices shall be written in ink or typed. Signatures shall be in ink and in longhand. 

Proposals which are incomplete, conditional, vague or obscure may be rejected as 

being informal. 

 

c. No oral or telephone bids or proposals will be considered. 

 

d. All bids are to be submitted on the forms provided and attached hereto, in sealed 

envelopes and are to be in the hands of the Assistant to the Superintendent no later 

than 12:15 p.m. prevailing time on Wednesday, April 2, 2025. 

 

e. All bids received after the designated time as stated in the Notice to Bidders will not be 

considered by the Board of Education and will be returned to the Bidder unopened. The 

Bidder assumes the risk of any delay in the mail or in the handling of the mail by 

employees of the Patchogue-Medford Union Free School District, whether sent by mail 

or by means of personal delivery; the Bidder assumes responsibility for having this bid 

deposited with the Assistant Superintendent for Business. 

 

2. AWARD OF CONTRACT 

 

a. The award of contracts will be made by the Board of Education. 

 

b. The award of contract will include vehicles owned by the Patchogue-Medford Union 

Free School District. A list of such vehicles by category is attached. Vehicles may be 

added or removed from the attached as the needs of the school district dictate. 

 

c. The Board of Education reserves the right at all times to award part or all of its bid 

requirements to the lowest responsible bidder meeting all of its specifications. It further 

reserves the right to accept or reject any or all of the bids and to waive any formalities 

or information associated with this bid if it is deemed to be in the best interest of the 

school district. 
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MAINTENANCE & REPAIR OF DISTRICT OWNED MOTOR VEHICLES 
BID #2025-06 

 
3. LOWEST BIDDER 

 

a. The Board of Education shall award the contract, if at all, to the lowest responsible 

bidder meeting specifications as set forth in this “Maintenance and Repair of District 

Motor Vehicles Specifications.” 

 

4. KNOWLEDGE OF CONTENTS AND CONDITIONS 

 

a. For the purpose of regular maintenance and repairs, the School District requires the 

successful bidder to maintain an office in Suffolk County supervised with qualified 

personnel between 8:00 a.m. and 5:00 p.m. prevailing time during school business 

days. 

 

b. The successful bidder accepts these items with the understanding that the contractor 

is fully responsible for the acts of his employees. This includes damage or covert acts 

they may commit and negligence in performance of duty by not following New York 

State laws and regulations. 

 

c. The Contractor will be responsible for the protection and safekeeping of school district 

vehicles for which he accepts responsibility. The contractor will be required to have 

a fenced in yard to keep all district vehicles safe from vandalism, theft and 

potential terrorist activities, in the event the district needs to leave their vehicles 

overnight. It is the recommendation of the school district that the contractor have 

a security surveillance system in place. 

 

d. The submission of a bid by a contractor will be construed as indication that he is fully 

informed as to the extent and character of the work, labor, or supply equipment required 

under this contract, and can perform the work or provide equipment satisfactorily to the 

full intent of the specifications. This bid shall include the furnishing of all labor and 

equipment as required by the work to be done or the services to be rendered. The 

specifications shall be directly examined by each bidder and should any questions arise 

with respect to the said specifications or the interpretation of any statement therein 

contained, the bidder shall immediately request the Assistant Superintendent for 

Business to interpret or clarify such provisions. Such request shall be in writing and the 

advice of the Assistant Superintendent for Business shall forthwith be delivered to all 

persons who have requested bidding pamphlets for the purpose of bidding this contract. 

 

e. Payment will be made on a monthly basis; after service is rendered upon presentation 

of a properly prepared invoice. 
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5. CONTRACT DOCUMENTS 

 

It is mutually agreed that the notice to bidders, information for bidders, form of proposal 

and related data are to be attached to and become a part of Maintenance and Repair of 

District Motor Vehicles Contract. 

 

6. NON-ASSIGNMENT OF CONTRACT 

 

The contract for Maintenance and Repair of District Motor Vehicles or any right, title or 

interest therein may not be assigned, sold or transferred by the contractor without the 

written approval of the Board of Education and the Superintendent of Schools. 

 

7. The contract, if the bid is awarded by the Board of Education, will be for twelve (12) 

months beginning on or about 7/01/25 through 6/30/26. The District may terminate the 

contract for any reason by giving thirty (30) days written notice. 
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Detailed Specifications 

1. All work is to be performed by a New York State registered repair shop. Personnel 

performing repairs are to be qualified and acceptable to the New York State Department 

of Transportation and the school district. 

 

2. A list of vehicles is indicated on the bid sheet. Bidders may bid on vehicles in any 

category as described on the attached pages. Vehicles in categories 1 and 2 are all or 

none, i.e., no category may be split. The Bidder will accept responsibility for repair, 

maintenance and service or all vehicles in each category they bid. 

 

3. The Bidder must have a repair shop and service facilities located within fifteen (15) 

miles from the border of the Patchogue-Medford Union Free School District, and must 

be readily available for emergency repair. If the repair shop is outside of the fifteen (15) 

mile radius, the shop must be willing to pick up and drop off district vehicles at no extra 

charge to the district. The bidder must maintain a good inventory of equipment parts. 

 

4. Repair work such as major adjustments will be furnished at the hourly rate as stated on 

the attached form. The cost of repair parts is in addition to hourly rates. The successful 

bidder will bring any needed repairs to the attention of the Plant & Facilities 

Administrator immediately. Repairs will not be paid for unless authorized by the 

Purchasing Agent and/or Plant & Facilities Administrator in writing. 

 

5. Repairs that are covered by the Chilton Labor Guide will be billed at Chilton’s labor 

allowance or the actual time whichever is less. The manufacturer’s service manual 

operational time schedule manual may be used as an alternative. All replacement parts 

will be returned and documentation of work completed will be furnished on a daily basis. 

Billing will be done on a weekly basis and totals completed on a monthly term for 

payment. Each service facility will have the following equipment located in the shop:  

 

a. Wheel alignment machine and high speed wheel balancer; 

 

b. Visual liner machine or equal; 

 

c. Electronic Diagnostic Scope; 

 

d. Service lift capable of supporting each vehicle in the classification bid upon. 

 

Furthermore, each service facility must have immediate access to a machine shop with 

facilities acceptable to the Plant & Facilities Administrator. 

 



PATCHOGUE-MEDFORD UNION FREE SCHOOL DISTRICT 
241 South Ocean Avenue 

Patchogue, NY 11772 
 

MAINTENANCE & REPAIR OF DISTRICT OWNED MOTOR VEHICLES 
BID #2025-06 

 
6. a. The district reserves the right to furnish, without cost to the bidder, any repair parts, 

 accessories or supplies required in the repair of district owned vehicles. 

 

b. All materials, supplies or parts supplied by the successful bidder and used in the 

repair of equipment shall be new and conform to the original equipment 

manufacturers specifications, unless otherwise approved by the Plant & Facilities 

Administrator. Rebuilt assemblies may be used in the repair of equipment with prior 

approval from the Plant & Facilities Administrator when such is standard industry 

practice and the rebuilt assembly or subassembly carries the same warranty as a 

new assembly or subassembly. 

 

7. Services and repairs required shall fall under the following categories: 

 

a. Servicing of Vehicles – This category includes regularly scheduled services such as 

oil changes, hubs, brake adjustments, headlight adjustments, tune-ups and front-

end alignments, etc. It is anticipated that items in this category will be reported to 

the successful bidder at least one day before the required service. Vehicles brought 

in for service under this category before 9:00 a.m. shall have the requested services 

completed by 12:00 p.m. the next day. 

 

b. Major Repairs – Services under this category shall include, but not limited to, 

radiator replacement, replacement of mufflers, engine replacement, and major 

repairs affecting the engine or drive train of the vehicle. It is expected that vehicles 

brought in for major repairs shall have the requested services completed within forty-

eight (48) hours of the time the vehicle is brought to the designated repair shop. In 

the event that repairs cannot be completed within the given time frame due to the 

lack of appropriate replacement parts, this fact shall be reported to the Plant & 

Facilities Administrator as soon as it becomes apparent. In the event that a needed 

repair is not completed within seven (7) business days of the date that the vehicle 

is brought to the designated repair shop, regardless of the reason, the district 

reserves the right to have said vehicle removed from the designated repair shop 

and have the requested service completed by a repair shop of the district’s choice. 

Any or all towing expenses are to be paid by the contractor. This shall be done at 

no penalty to the district.  

 

c. Emergency Road Service – Successful bidders must have towing services and road 

services for emergencies. Road service shall fall under two (2) categories i.e., 

Category 1 – road service is requested on a non-emergency basis; Category 2 – 

road service requested on an emergency basis. For emergency road service, 

successful bidders must be able to provide towing and/or road services within one 
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half an hour of the request for such services if the affected vehicle is located within 

twenty (20) miles of the service area used by the successful bidder. For vehicles 

located within twenty (20) to fifty (50) miles of the designated service facility, 

emergency road and towing services must be available within three (3) hours of a 

telephone request for such services. The bidder may subcontract towing services 

only with the written consent of the Patchogue-Medford Union Free School District. 

Towing and emergency road service shall be available on a twenty-four (24) hour 

per day, seven (7) days per week basis. For this purpose, the successful bidder will 

provide at least one telephone number which is manned on a twenty-four (24) hour, 

seven (7) days a week basis. The District shall not be billed for road service charges 

and towing charges for a service call made on a vehicle at the same time. 

 

d. All bidders will be required to keep all parts replaced on site for inspection upon pick 

up of the repaired vehicle. 

 

e. Transmission Repairs – The successful bidder will have access to facilities 

acceptable to the Plant & Facilities Administrator for transmission repairs and 

replacements. Any guarantee or warranty on such repairs shall be the responsibility 

of the contract holder. 

 

f. All labor shall be guaranteed for a period of (6) six months from written date of 
completion. All parts and materials shall be guaranteed for a minimum of 90 days 
or in accordance with the manufacturer’s warranty if greater than 90 days. 
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Bid Price: 

This bid may be awarded to the lowest total responsible bidder with final approval by the 

Patchogue-Medford Union Free School District Board of Education. Contract Period: July 1, 2025, 

through June 30, 2026. This contract shall be for one (1) year, with the option to renew for two 

(2) additional one-year periods (July 1, 2026, through June 30, 2027; July 1, 2027, through June 

30, 2028), upon approval by the Board of Education for each year. 

 

If the Board of Education decides to renew with the vendor for the 2026-2027 school year, 

the price is limited to the lesser of 2 percent or the Consumer Price Index (CPI)** published 

in December over the cost of the 2025-2026 school year. 

 

If the District decides to do a renewal for the third year (2027-2028), the price is limited to 

the lesser of 2 percent or the Consumer Price Index (CPI)** published in December over 

the cost of the 2026-2027 school year. The District reserves the right to terminate the contract 

without cause, with thirty (30) days written notice to the contractor. No contract becomes binding 

until the necessary funds have been approved. This proposal will be utilized on an “as-needed” 

basis. There is no guarantee that any/all of the services listed will be utilized. 

 

**- The applicable CPI will be the unadjusted “All items consumer price index for all Urban 

Consumers (CPI-U), the broadest and most comprehensive measure released by the Bureau of 

Labor Statistics. 

 

Any contract agreed to under this Bid is subject to termination by either party with thirty (30) days 

written notice. In the event of termination of the contract, the District’s responsibility shall be to 

pay for unpaid services performed and authorized costs incurred by the Vendor. 

The Board of Education reserves the right to reject all bids. Any bid submitted will be binding for 

forty-five (45) days subsequent to the date of bid opening. 

 

Bid Instructions: 

Bidder may not change the Bid Form. Prices as bid must be all inclusive. Any additions or 

deletions to the Bid Form may result in the bid being considered non-responsive. Bidder must 

sign the printed form “Bid Proposal Certifications” which includes the required Non-Collusive 

Bidding Certification and Iran Divestment Act Certification. Bids must be submitted to 241 

South Ocean Avenue Patchogue, NY 11772 attention Nicole Ciminiello. The envelope must 

be clearly marked stating what bid and the bid number. All bids are due by 12:15 p.m. on 

Wednesday, April 2, 2025. 

 

The successful bidder may not assign, let, or sublet, or subcontract this contract without the 

expressed approval of the Patchogue-Medford Union Free School District Board of Education. 
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Award 

This bid may be awarded to the lowest total aggregate bid by a responsible bidder, or by any 

combination of items to multiple responsible bidders whichever is in the best interest of the School 

District. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Year Make Model Code Body/Hull VIN #
2024 CHEVY EXP VAN 1GCWGAFP6R1290431
2023 NISSA FRT PICK 1N6ED1EKXPN670868
2023 CHEVY SLV PICK 1GC3YLE73PF255374
2022 CHEVY N/A VAN 1GCWGAFP0N1268113
2022 CHEVY N/A SUBN 3GNKBHR44NS167797
2021 CHEVY KUV VAN 1GB0GRF76M1299597
2020 CHEVY C45 DELV 54DCDW1D0LS207661
2020 CHEVY PICK 1GB3WREY0LF318320
2019 CHEVY N/A VAN 1GCWGAFP9K1179975
2019 CHEVY N/A PICK 2GC2KREG5K1135236
2018 CHEVY N/A DUMP 1GB3KYCG5JZ174226
2017 CHEVR EXP VAN 1GCWGAFF3H1189501
2017 CHEVR CET VAN 3N63M0ZN8HK692798
2017 CHEVR SLV PICK 1GB0KUEG0HZ239289
2015 CHEVR SLV PICK 1GC0KUEGXFZ139080
2015 CHEVR EQX SUBN 2GNFLEEKXF6288576
2014 FORD EC1 VAN 1FTNE1EW9EDA11797
2014 FORD 4DC VAN 1FDWE4FL0EDA11659
2014 FORD 4DC VAN 1FDWE4FL7EDA11660
2014 CHEVR EXP VAN 1GCSGAFX7E1148095
2014 CHEVR EXP VAN 1GB3G4CG0E1193197
2012 FORD F35 PICK 1FTRF3B69CEC99830
2010 CHEVR SLV PICK 1GCSKPE01AZ190165
2009 MITSU 84D DUMP JL6BEF1S39K004758
2008 FORD F25 PICK 1FTNF21588EA08470
2008 FORD F25 PICK 1FDNF21578ED08920
2008 FORD RNG PICK 1FTYR11U48PB04199
2007 FORD EC2 VAN 1FTNE24W97DB19766
2004 FORD F3D STAK 1FDWF37P74EC48554

CATEGORY 1 LARGE VEHICLES



Year Make Model Code Body/Hull VIN #
2023 Sure Trac N/A TRLR 5JW1U1622P1381419
2014 HOMES N/A TRLR 5HABE1628EN030709
2013 John Deere Gator XUV 625i 1M0625GSEDM063361
2011 PJTRA T6202 TRLR 4P5T62025B1154005
2008 Bobcat Skid Steer Loader 530360789
2002 NEWHO N/A TRAC 1267773

CATEGORY 2 SMALL VEHICLES
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BID PROPOSAL FORM 

BID #2025-06 

 

 

 

 

CATEGORY 1 VEHICLES (District-Owned Large Vehicles) 

 

 

Hourly Labor 
Charge 

% Off List 
For Parts 

Towing 
Charge/Hr. 

Hourly Road 
Service Charge 

Emergency 
Service 

     
 
 
 

 

 

 

 

 

CATEGORY 2 VEHICLES (District-Owned Small Vehicles) 

 

 

Hourly Labor 
Charge 

% Off List 
For Parts 

Towing 
Charge/Hr. 

Hourly Road 
Service Charge 

Emergency 
Service 

     
 
 
 

 

 

See attached vehicle list 
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BIDDER’S ADDENDUM SHEET 

BIDDER’S NAME              

BID NUMBER        
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BID CERTIFICATION 

Name of Bidder              

Business Address              

Telephone Number        Date of Bid      

 

The bidder mentioned above declares and certifies: 

1. That said bidder is of lawful age and the only one interested in this bid, and that no one 

other than said bidder has any interest herein. 

 

2. That this bid is made without any previous understanding, agreement or connection with 

any other person, firm or corporation making a bid for the same purpose and is in all 

respects fair and without collusion or fraud. 

 

3. That no member of the Board of Education of the Patchogue-Medford Union Free School 

District, Town of Brookhaven, Suffolk County, New York, nor any officer or employee or 

person whose salary is payable as a whole or in part from the treasury of said Board of 

Education, is directly or indirectly interested in this bid or in the supplies, materials, 

equipment, work or services to which it relates, or in any portion of the profits thereof. 

 

4. That said bidder has carefully examined the instructions to bidders, schedules and 

specifications prepared under the direction of the Board of Education, and will, if successful 

in this bid, furnish and deliver at the prices bid and within the time stated, all materials, 

supplies, apparatus, goods, wares, merchandise, services, or labor for which this bid is 

made. 

 

5. That the prices quoted are net and exclusive of all federal, state and municipal sales and 

excise taxes. 

 

6. That the total number of items for which prices are quoted is      and the 

total cost thereof is $    . 

 

              
       Person, Firm or Corporation 
 
 
              
       Authorized Signature 
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NON-COLLUSIVE BIDDING CERTIFICATION 

A. By submission of this bid, the bidder and each person signing on behalf of the bidder, 
certifies, and if this is a joint bid each party thereto certifies as to its own organization, under 
penalty of perjury that to the best of the bidder’s knowledge and belief: 
 

1. The prices in this bid have been arrived at independently without collusion, 
consultation, communication or agreement, for the purpose of restricting 
competition, as to any matter relating to such prices with any other bidder or with 
any competitor; 
 

2. Unless otherwise required by law, the prices which have been quoted in this bid 
have not been knowingly disclosed by the bidder and will not knowingly be disclosed 
by the bidder prior to opening, directly or indirectly to any other bidder or to any 
competitor; and 

 
3. No attempt has been made or will be made by the bidder to induce any other person, 

partnership or corporation to submit a bid for the purpose of restricting competition. 
 

B. A bid shall not be considered for award nor shall any award be made where (A), (1), or (2) 
and (3) above have not been complied with provided, however, that if any case the bidder 
shall so state and shall furnish with the bid a signed statement which sets forth in detail the 
reasons therefore, where (A), (1), (2) and (3) above have not been complied with, the bid 
shall not be considered for award nor shall any award be made unless the head of the 
purchasing unit of the political subdivision, public department, agency or official thereof to 
which the bid is made, or designee, determines that such disclosure was not made for the 
purpose of restricting competition. 
 
The fact that the bidder (a) has published price lists, rates, or tariffs covering items being 
procured, (b) has informed prospective customers of proposed or pending publications of 
new or revised price lists for such items, or (c) has sold the same items to other customers 
at the same prices being bid, does not constitute without more, a disclosure within the 
meaning of paragraph A above. 
 

C. If the bidder is a corporation, the corporation shall be deemed to have been authorized by 
the board of directors of the bidder to make the above certification and such authorization 
shall be deemed to include the signing and submission of the bid and the inclusion therein 
of the certificate as to non-collusion as the act and deed of the corporation. 

 
(SEAL OF CORPORATION)           
            Corporate or Company Name 
 
 
            By         
             Signature   Title  
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IRAN ENERGY SECTOR DIVESTMENT BID CERTIFICATION 

As a result of the Iran Divestment Act of 2012 (the “Act”), Chapter 1 of the 2012 Laws of New York, a new 
provision 165-a has been added to the State Finance Law, and a new provision 103-g has been added to 
the General Municipal Law, effective April 12, 2012. The New York State Commissioner of the Office of 
General Services (“OGS”) will be developing a list of prohibited entities detailing “persons” engaging in 
“investment activities in Iran,” as defined within section 165-a of the State Finance Law. Pursuant to State 
Finance Law § 165-a(3)(b) and General Municipal Law § 103-g, the initial list is expected to be issued no 
later than 120 days after the Act’s effective date, at which time it will be posted on the OGS website. 
 
By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in 
the case of a joint bid each party thereto certifies as to its own organization, under penalty of perjury, that 
to the best of its knowledge and belief that each bidder is not on the list created pursuant to paragraph (b) 
of subdivision 3 of section 165-a of the state finance law. 
 
By submission of this bid or by assuming the responsibility of a Contract awarded hereunder, each 
bidder/contractor (or any assignee) certifies that once the prohibited entities list is posted on the OGS 
website, it will not utilize on such Contract any subcontractor that is identified on the prohibited entities list. 
 
Additionally, each bidder/contractor (or any assignee) is advised that once the prohibited entities list is 
posted on the OGS website, any contractor seeking to enter into, renew, or extend a contract or assume 
the responsibility of a contract awarded in response to the solicitation, must certify at the time the contract 
is bid upon or a proposal submitted, or the contract is renewed, extended, or assigned that it is not included 
on the prohibited entities list. 
 
Pursuant to section 103-g of the General Municipal Law, a bid shall not be considered for award nor shall 
any award be made where the bidder has not made the above certification, provided, however, that if in 
any case the bidder cannot make the foregoing certification, the bidder shall so state and shall furnish with 
the bid a signed statement which sets forth in detail the reasons therefor. 
 
During the term of the contract, should the District receive information that a person is in violation of the 
above-referenced certification, the District will offer the person an opportunity to respond. If the person 
fails to demonstrate that it has ceased its engagement in the investment which is in violation of the Act 
within 90 days after the determination of such violation, then the District shall take such action as may be 
appropriate, including, but not limited to, imposing sanctions, seeking compliance, recovering damages, 
or declaring the contract in default. 
 
The District reserves the right to reject any bid, proposal, or request for assignment for an entity that 
appears on the prohibited entities list prior to the award of a contract, and to pursue a responsibility review 
with respect to any entity that is awarded a contract and appears on the prohibited entities list after a 
contract award. 
 
(SEAL OF CORPORATION)            
         Corporate or Company Name 
 
 
              By        
         Signature  Title 
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