BOCES
—

Student Data Services (SDS) & iEastem Suffolk

School Data Bank Services (SDBS)

Quality Control Workshop

How to Prepare, Process, and Submit Answer Materials

for the

2025 Computer-Based and Paper-based NYS 3-8 Assessments
in ELA & Math Grades 3-8, and Science Grades 5 & 8

PRESENTED BY
Student Data Services: Test Scanning & Data Reporting and
i School Data Bank Services: Assessment Services-Scoring & Training
e —— (Lisa Zwerling & Lauren Lewonkaq)



Workshop Agenda

* What is Quality Confrol?
« Schedules

« Scoring Registration

« Data Flow and Level O

« Review of Materials

* Preparation of Materials

» Delivery Procedures

» Verification Reports
 Reminders and Common Issues

 Rosters
. Answer Sheets * Future Workshop Daftes
« Booklets « Contacts and Resources

o |



What is Quality Conirol?

ONE IlllES’NIlT SIMI’lY

* The process used to

ensure that your testing
protocols consistently
meet requirements and
adhere to quality
stfandards.

« Focus first on preventing,

then identifying and
resolving issues.



Who Should Handle Quality Control?

e District Data Coordinator

» Testing Coordinator % R C _
» Support Staff e AN
 Building Principal

J > (@= E ]
» Assistant Principals RYONESIRESEONSIBIL

« Teachers/Proctors

o



Quality is the Key to Success

2

E'RE AL COIfNTING OI\!YOU.‘.




Testing Schedule

Operational Test

Administration
Window

Make-up Dates

Scoring Dates

Final Dates to

Submit Answer
Sheets to
Scanning Centers

NYSAA
English Language

Monday, March 10—

Make-ups must be

. ) given within the N/A N/A
Ar‘ts;,nl\:ast:;nr:::cs, Friday, June 6 testing window
- Grades 3-8
g English
g - Language
i Arts / _
E E Monday, April 7 — hﬁtgnuﬁtmgst:]ge Must be completed by N/A
Grades 3-8 i Nay 1 i / * !
a§ rades J- Friday, May 16 testing window Friday, May 23
£ Mathematics
3 Grades 5 & 8
Science

Grades 3and 7
English
. Language Arts

Tuesday, April 29 —
Thursday, May 1

Friday, May 2 —
Tuesday, May 6

Must be completed by
Monday, May 19"

Monday, May 19

Paper
based
testing

Grades 3and 7
Mathematics

Wednesday, May 7 —
Friday, May 9

Monday, May 12 —
Wednesday, May 14

Must be completed by
Thursday, May 29"

Thursday, May 29

. For ELA and Math, each school

must test the entire grade on the
same 2 consecutive schools days

. For Science, each school must test

the entire grade on the same day

. Make-ups can start immediately

following the primary test days

. Students taking the test on paper

in a CBT grade, should test on the
same days as the CBT students

. If testing exclusively PBT for grades

3 and 7, school must adhere to the
testing schedule for these grades



Important Dates for CBT

« February 215 (passed) — Deadline for Demographics, Enrollment, and Programs for pre-id file
« Students who enter the school/district after Feb. 21 can be manually entered into Nextera.

« March 10* - Students and Classes tabs open in Nextera Admin; You can begin making classes and
setting accommodations. Accommodations must be set before printing of login tickets!

 This is also the registration deadline for Full-Service Scoring.

« March 24" — Test tab opens in Nextera Admin

« April 7th-May 16™"-Testing window for ELA, Math and Science

« May 239 - Last day to set Notf Tested Reason Codes in Nextera

o



Where do the responses go??

MOVEMENT OF STUDENT RESPONSE DATA DURING
COMPUTER BASED TESTING

Student Device Questar
« Testdatais « Data that was
transmitted successfully
every 5 min. to transmitted is
Questar If processed
« Connectionis . Written (typed)
lost, data responses are

remains on the sent to your
computer scoring vendor

Hard Drive Data Warehouse
. Varies by . MC & Written
device STIDENT response data

. Stores data combined
when Pgﬂ,lg . Issues with

: student data are
connection fixed before the
is lost final deadline




S o Obli f 1. Full-Service Scoring: Service offered through
coring Vptions i1or the School Data Bank Services (SDBS)

Constructed Responses program under the Educational Support
Services (ESS) department at ESBOCES.

* Lead Scoring Entity: Optimum Solutions Corp
(OSC World) will score CBT and PBT;

 Districts must register for this service through
School Data Bank Services—Assessment Services;

« PBT booklets are submitted by appointment on
scheduled intake days;

 PBT answer sheets can be submitted to Student
Data Services (SDS) Test Scanning feam at the

same fime.
Exception: All CBT Science
Assessments will be scored by 2. Another scoring vendor, coordinated by the
NWEA/Questar. district.

3. In-District Scoring: District can score their own.

o
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A Note about Scoring Science Tests

* Like last year, the Elementary-level (Grade 5) and
Intermediate-level (Grade 8) Science Computer-Based
Tests will again be sent to NYSED's contractor for state-
level scoring.

* As such, schools do not need to make arrangements for
the scoring of the Science computer-based tests.

 However, schools will still be responsible for the scoring of
Science paper-based tests (i.e., accommodated editions).

https://www.nysed.gov/sites/default/files/programs/state-assessment/memo-3-8-procedures-request-2025.pdf

o
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https://www.nysed.gov/sites/default/files/programs/state-assessment/memo-3-8-procedures-request-2025.pdf

Who should be registered for Full-Service
Scoring with SDBS at scoring.esboces.org?

Districts and schools who have selected
as their Lead Scoring Entity (scoring

vendor) should register for Full-Service Scoring through
ESBOCES School Data Bank Services—-Assessment Services.

Please be reminded that OSC World (with ESBOCES facilitation)
scores the following exams:

 NYS 3-8 ELA — CBT and PBT
« NYS 3-8 Math — CBT and PBT

* NYS 5 & 8 Science - PBT only
« CBT is scored by the state’s own vendor, NWEA.

@I‘:—_
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https://scoring.esboces.org/WebModules/Accounts/Login.aspx

Last chance to register for Full-Service Scoring!

VIEW REGISTRATION INSTRUCTIONS HERE

i Eastern Suffolk BOCES

e Educational Services That Transform Lives
1"‘-_

Visit esboces.org and go to
“Programs & Services”...

s

...then select
“Assessment Services —
Scoring & Training”.

ps://www.esboces.org/programs-sel ol-data-bank-services/assessment-services

A=

{ Programs & Services ]

Administrative and Business
Services

Adult Education
Arts-In-Education

Assessment Services -
Scoring_& Training

Auction Services

Career & Technical Education
- Academy LI

Communications & Research
Cooperative Bidding
District Contracts

Diversity, Equity, and
Inclusivity

Duplication & Printing
Educational Support Services

Employee Assistance

HOME

Directory Calendar Locations Careers For Staff Q

Courses For Parents District Resources Schools

Model Schools

Negotiations Information
Service (NIS)

Nonpublic School Textbooks

Professional Development

Regional Certification

VS

\ *' i 3

Regional Information Center SPECIAL EDUCATION

Regional Summer School \ - |
! / 3 rq-v)
School Data Bank Services

CTE - ACADEMY LI

&8

School Library System \ ]
SPECIAL CAREER EDUCATION

Special Career Education

Special Education \ | (@

EDUCATIONAL SUPPORT SERVICES

(%)

>

Student Assistance Services

Student Data Services

Substitute Services

English

12


https://www.esboces.org/
https://resources.finalsite.net/images/v1738860768/esbocesorg/l3a5jhkmyffpyny6vbgi/24-25_ScoringRegistrationSite_v5.pdf

Assessment Services website

Click the link and you'll be

directed to our Scoring website.

« This is where you should complete your
district’s registration for full-service scoring.

« Contract(s) are auto-generated based
on each assessment registration.

* You must register for some PBT if you
register for CBT in that grade/subject.

« Districts will only be billed for actual
usage/tests scored.

» Later, you'llreturn here to find your intake
appointment fimes.

Also linked here:
* Intake Schedule
» Navigation instructions

ﬁ[.—l/"'——— * Workshop flyers

School Data Bank
Services

Levels of Service

Assessment

Services - Scoring

& Training

Civil Rights Dat3
Collection

Staff Developer/Shared
Data Expert Service

Professional
Development -
Workshops & Data
Shares

MNew York State

Instructional Reporting
Platforms

Annual Professional
Performance Review
Resource

HOME > PROGRAMS & SERVICES > EDUCATIONAL SUPPORT SERVICES » SCHOOL DATA BEANK SERVICES > ASSESSMENT SERVICES - SCORING E TRAINING

Assessment Services - Scoring &
Training

Grades 3-8 and NYSESLAT Scoring

— Scoring Registration & Booklet Intake

Registration for full-service scoring is now OPEN! Register by March 10, 2025.

To register for full-service scoring through ESBOCES (with OSC as the Lead Scoring Entity) or to check your intake
appointment dates and times, visit the ESBOCES Scoring_Registration Website.

ESBOCES Scoring Registration Website

2025 Test & Intake Schedule

How to Register for 2025 Full-Service Scoring

WORKSHOPS: Prepare for the accurate submission of answer materials

Join us for our upcoming workshops as we prepare for Full-Service Scoring intake:

» Quality Control Workshops
* Packaging_and Delivery Workshops

- Resources for Booklet Scoring Intake

13

+ Computer-Based Testing Resources



Choose a subject to begin registration

Welcome to the Eastern Suffolk BOCES Scoring Registration System!

Select one subject
at a time to

School Year:  2024-2025

register for eaCh. District: | District Name | v‘

Select subject to register for scoring:

- ‘ ELA ‘ ‘ Math ‘ ‘ Science ‘ ‘ NYSESLAT ‘
Progress
Regisraion
Intake
Preferences Not Started Not Started
Intake Date | | | | | | | |
Intake Time | I | ] |

OSC Login Info




Check your Registration Status

e to the Eastern Suffollk BOCES Scoring Registration System!

Back on the main screen,
status bars provide up-to-date

School Year:  2024-2025

information on your

District: | District Name | v‘
registration progress.
R , W77 Select subject to register for scoring:
| ELA | | Math ‘ ‘ Science ‘ ‘ NYSESLAT ‘
Progress
Registration » [Not Started |
Intake
Preferences > Not Started Not Started
Intake Date | I | I |
Intake Time | I | I |

OSC Login Info




During testing, check intake appointments

e to the Eastern Suffollk BOCES Scoring Registration System!

Once testing is underway and intake
appointments are created by our

School Year:  2024-2025

team, you'll find your intake dates

Distriet: | District Name | v‘
and appointment times here.
R , 77 Select subject to register for scoring:
‘ ELA ‘ ‘ Math ‘ ‘ Science ‘ ‘ NYSESLAT ‘
Pro mress
Res sation Forsarsd]
Inta e
Intake Date | April23,2025 | | May7,2025 | | May 14,2025 |
Intake Time o w3sam | | 1220PM | 1145AM |

‘ OSC Login Info ‘




Difference between SHEETS & BOOKLETS

ANSWER SHEETS

Bubble forms that get scanned

Used to record responses to Multiple Choice
questions

Sheets DO NOT get student label stickers

Must be returned to Student Data Services-Test
Scanning & Data Reporting for scanning

If scored electronically through SDBS, scanned
sheets are matched to scores from constructed
response booklets

o

ANSWER BOOKLEIS
Booklets containing several pages

Used to record written responses for long answer
and constructed response questions

LSE:
Booklets DO get student label stickers OSC
If scoring through School Data Bank Services- World

Assessment Services, these are returned to them

and sent to the vendor, OSC World, for scoring.
* If not scored through SDBS, they’re either scored in-
district or by another vendor.

A score file is sent to SDS if scored through

SDBS/0OSC; SDS then matches them to the

scanned sheets.

* Scores are bubbled onto answer sheets when scored
in-district.

The data is then validated & reported to SED. .



PBT Booklet Intake Dates

All intakes are held at ESBOCES Instructional
Support Center (ISC) at Sequoya.

Hint: Bring your Answer
Sheets the same day!

Assessment Services: 2024-2025 NYS Testing Program Schedule
Paper-Based Testing & Special Circumstance PBT Scoring Intake Dates

2024-2025 Elementary & Intermediate Assessment and Scoring Intake Schedule

k Scoring Intake i

Grades 3-8

Mathematics
Grades 3-8

Science
Grades 5 & 8

mMonday, April 7—
Friday, May 16

Thursday, May 1

CBT PBT PBT
Operational Tests Administration Administration Administration Date ons
Dates Dates Make-up Dates [z2lect one per subject)
English Language Arts Tuesday, April 29— Friday, May 2 —

Tuesday, May &

Wednesday, April 23

Wednesday, May 7 —
Friday, May 9

hMonday, May 12 -
Wednesday, May 14

Wednesday, May 7

Given within the CBT
tecting window.

Given within the CBT
testing window.

Wednesday, May 14

A W,

Final intake date for all Special Circumstance Paper-Based Test Booklets
administered during the CBT window:

( Three Intake Date Options,

by Appointment Only
(Registration Required).

 ELA, Math, and/or Science
accepted at all intake dates.

 Districts must register for each
subject.

[ o ] [ Final intake date for last

4

remaining/unexpected
submissions, make-ups, etc.

kNo appointment necessary.

18


https://resources.finalsite.net/images/v1733520704/esbocesorg/ok3emwklaj3pblzom9hr/2024-2025IntakeDates.pdf

Final Dates to Submit PBT Answer Sheets

« Monday, May 19 — PBT-only ELA grades (grades 3 & 7)
« Thursday, May 29" — PBT-only Math grades (grades 3 & 7)

 Friday, May 239 — All paper used for accommodations in
CBT grades for all content areas (ELA, Math, and Sci.)

Note: Answer Sheets may be returned before these dates.

NO APPOINTMENT NECESSARY.
Monday-Friday, 8:30am-3:30pm
ESBOCES Instructional Support Center (ISC) at Sequoya

if

19



Data Flow

12 Statewide repository

L1

LO

Schools/Districts

o

Regional repository !

District loads the
data templates

Various data

.

- -

School/District
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Level O

« Demographics — All Students
* Enrollment — All Students

« Program Services:

* NYSAA students must have:
« A NYSAA Eligible code of 0220 and
« A Type of Disability code and
« Must be Ungraded 13 (K-6) or 14 (7-12) in Enrollment

 NYSESLAT students must have:
» A LEP Eligible code of 0231 and

« A LEP Program code and

 For first year LEP students only: NYSESLAT code 0242 if taking the NYSESLAT
in lieu of the NYS 3-8 ELA (if on April 15, the student has been in U.S. schools
for less than one year).

Py
21




NYSSIS

(New York State Student Identification System)

« Each student is identified with a 10-digit number when the
student first is reported in Level O (this is different than their 9
digit local ID).

 The datais sent to Level 2 to find a match if they are coming
from another school in NYS or create a new ID if the stfudent is

new to NYS.
» This can take 2-3 days after data is reported in Level 0.

- The student cannot be entered into Nextera without a NYSSISID ~ «¥ v
(not even if you beg). .gﬁ“. '

« |If the student starts on testing day, give them the test on paper.
0123456789

Py
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Teslll Formqi‘s/DeSig ns 'I::ZOSuArIf/Iez Educator Guides are now available.

« Based on the NYS Next Generation ELA & Math Learning Standards
and the NYS P-12 Science Learning Standards.

 ELA — Two Sessions:

« Sessions 1 and 2 each consist of both multiple-choice and constructed-response
questions. PBT will have 2 booklets and 2 sheets (no form letters).

« Math — Two Sessions:

« Session 1 consists of multiple-choice questions only; Session 2 consists of both multiple-
choice and constructed-response questions. PBT will have 1 booklet and 2 sheets (no
form letters).

e Science — One Session:

« Consists of both multiple-choice and constructed-response questions (in an
approximately 60/40 ratio). PBT will have 1 booklet and 1 sheet (no form letters).

« Reminder: 15% of the questions will measure content related to the Performance
ﬁ‘-—/’;-_ Expectations measured by the hands-on Investigations embedded in the curriculum.

23


https://www.nysed.gov/state-assessment/grades-3-8-ela-math-and-science-test-manuals

PBT in a CBT world

e ] L e .
S 3 Leigs Pubent wmnm lll

Whydigitaljtechnology,will

« Why? Accommodated test editions...

students whose IEP, 504 Plan, or language |

needs* require they be tested on paper
while others test on computer.

« How? Accommodations must be pre-

determined by Special Education and/or

ENL Departments.

« Schools can use the Question Sampler and
Secure Browser Practice Tests to help determine )
which format (computer or paper) is best , Q
based on the individual needs of the student.

« REMINDER: If a student with
accommodations needs to take the
constructed-response items on paper,

i they must take the full test on paper.

A=

entirely;replace/paper

* Students may only respond in an alternate language for Math
and Science, and only on a paper-based test. OSC can franslate

Spanish only; Schools need to provide translations for other

languages. Additionally, ELLs requiring an oral translatfion for a
lower-incidence language must test solely on paper. 24



https://www.nysed.gov/sites/default/files/programs/state-assessment/memo-3-8-procedures-request-2025.pdf

Printing Materials for PBT

« Only grades 3 and 7 are still available for the whole grade to use paper.

« To get paper materials, your district needs to submit a file to SDS for printing(layout
in your packet and on datacentral.esboces.org).

* The students who can still test on paper for ELA are the students with IEPs.

* The students who can still test on paper for Math and Science are the students
with |[EPs or who need to answer in an alternate language.

* NOT every ELL student needs to test on paper — Only those who will be responding
in a language other than English.

« Every school will receive extra answer sheets for last minute cases.

o
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https://datacentral.esboces.org/

Answer Sheets: Alternate Language

Alternate Language Editions: select Accommodations
From the SAM: “ELLs may be provided with an alternate language Content rea|Math v
edition of the Math and Science tests. These will be paper editions, online Testing Accommodations. | Offine Testing Accommodations
Ond SChOOIS W”I GUTomOTI.CG”y receive The Corresponding paper Tap or click any option below to enable or disable it for this student.
copy of the English edition to provide as a testing accommodation.” Alternate Language
. . . . . = Please \delm\fywhl\ch altemat.e \anguagelpapered\t\onlthe
(Sfudent can still take CBT if responding in English and use O Arabie e N
M O BEHQGH language paper edition and the English CBT are the same
the paper test just for support). s v
. . (O Chinese (Traditional) Arabic
Students responding in an alt. language must record all ) Haitian Crwola save | —
their responses via PBT in only one of the two paper O Korean ””
editions received. e russen
(O Spanish

Students responding in English may record their

responses via PBT or CBT (select one mode for the entire Bubble (PBT) or select (CBT) the

test). If testing via CBT, the alt language edition used appropriate language if the student
should be indicated in Nextera as an “Offline Testing takes the math or science
Accommodation” under Print Variation. s=————— assessment with an alternate

i language booklet accommodation.

A=
26



Check Paper Materials on Arrival

Once answer materials arrive at your district from SDS Test Scanning & Data Reporting,
open the package(s) to check for the following:

* Instructions: One set for each grade level
« Class Rosters: Alphabetical list of students by School (in most cases)

- Answer Sheets: Each student in the Class Rosters should receive a pre-printed answer
sheet in the same order. You will also receive extras for each school.

« Bar Code Labels: Student ID Bar Code Labels are to be placed on the front cover of
any paper booklet containing the student’s answers to constructed-response
questions.

Note: Test Questions/Booklets are sent to the district from SED directly, and will
arrive shortly before the testing window (estimated to arrive between 3/24 and 3/28).

Hint: Keep the boxes to use for Full-Service Scoring booklet drop-off!
ﬁg_l/—-—:' DO NOT WAIT UNTIL TEST DAY TO CHECK MATERIALS.




Sample Class Roster

=m R E_SE S
esstern Suffolk Class Roster 003 P st Dlssiiers I ol Bkl
BOCES 20242025
ELA -Grade 3
Educatiora Sordces That Trarsfarm Lves Date: 0‘2!“26}25 03:13 PM
Grade:03

Indicate "Tested" (T) or the "Not Tested" reason (Absent. etc.-see legend below ).

Retum class rosters to your Testing Coordinator

Place barcode label on FRONT cover of the booklets used for written responses.

*For Students without preprinted testing matenals or booklet labels, follow steps 1-3.

1. In the shaded area on the answer sheet, wnte the student's first name, last name and correct ID#.

2. Fill in information from the corresponding extra answer sheet on the blank lines below.

3. For students without barcode |abels, wnte student’s first name. last name, school name and correct ID#
on the back of the booklets

Pre-Printed s AM N AMN

Student 1D tudent Name TAREEEO TAREEEO
1) 102146752 hbemg Peteme dwmdy [ ()OO 00000
2) 102146771 e Mmecmn 0000000 O0O0O00o
3) 102148288 oA _ o 0000000 OO00I00
4) 102146754 i La - OOo0o00d  Doorod
5) 102147297 sl e OJOOOOOO  OOOCA0OO
6) 102147298 e Bl | HEENENN H OO0
7) 10214672 o, i COOOOOoE DooeEse

o

> Tested/Not Tested Reasons

T = Tested

A = Absent

R = Refused

O = Other

AE= Admin Error
ME= Med Excused
NE= Not Enrolled

28



Class Rosters, continved

e If a student used an extra/blank answer sheet, fill in the
information on the roster including:

« Student’s Full Name
 Actuadl ID: The student’s Local ID number
« Student’s date of birth (DOB)

« Extra sheet number(s) — Found on the top of the answer sheet

* Enter information below for students who used extra answer s

1) Mame

Shed

2) Mame

Shed

2

Shee

3) Mame

Shed

2

Shed

41 Mame

Shed

2

Shed

5) Mame

Shed

2

Shed

Shed

DOB__ ([

29



Answer Sheets & Accommodains
& Session Codes, Oh MY!

Eastern Suffolk
BOCES

=



ample Answer Sheets

SESSION 1

mes:  SESSION 2

\

ELA

MATH

o s mm e Tome meez (0 o0 e m - R e m - e
@ Dt Sunt 0 @ Sanoat e Fam @ = Sudenio @ saroat o fom
= = =
= 2025 NYS Grade 3 English Language Arts Test = [
@ = =
2 FOR SCORER USE ONLY = 3
z S
=
g [ @
m @
= . @
& session 1 e amoc B8 R T
= m =
e te®00 MG 000O | "0 ® OO & '
@ @
= 260000 | "®EOOO | MmO OO O — = @
o
B 2025 ...00 weooo moeoo 2025 |,
= Constructed Response = =
= 6000 | PEOOO | 20000 = = N
=
= 56000 | Uod®OO |50 000 &1 = B
= =
> 0 0 56 6 “ ° 0o ® = B
= ELA3 tecoeo n"eocce = Math 3
= 6000 | 0000 =
= » oo ® &=
= to0oce | "o OO &= .
jem| =
@ 20000 | "6 0® 0O s06 000
= =
= = G
= 2025 NYS Grade 3 English Language Arts Test = =
@ [ SR | FOR ADINISTRATOR USE ONLY
D] FOR ADMINISTRATOR USE ONLY 5] O sy mosing
) [ orsoimn csommcion 7 ey 1 ] -
| == = o] Re i ——, © omet tmin
= ppe—"
&l [Eajgs
[ g o— x| &=
[E] (O vm ctrponcmamy vconomuss = = O sttt 1 e
& o o &= 5
D (O e jen) @ C O wedkanyscunsa
BE [0 wmime e [Tl S rangi
] O i O ramg =
el o & X
% O i jen) Reaponten wrcan i e angusge 2025 NYS Grade 3 Mathematics Test
= &
507 - raes Ty - mPaes () @ s m - Page e m - e
= s @ saroat o [ Fam @ = St @ e o Fom
" = .
| 2025 NYS Grade 3 English Language Arts Test 5| &) 2025 NYS Grade 3 Mathematics Test
33
FOR SCORER USE ONLY = 3 HORISCORERUSEIONEY]
e ————— = = MARKING INSTRUCTIONS: Makeheay SLACK marks. Erse ey Makeno sy marks.
& eI CORECT @ NCORRECT: @O = = e COET @ CORRECT. JXE)
= @
fese ey | ey ]
@ . S — = @ e . comecn @ meommecr IHGO
o [

[ Sessionz | Recure> 2 [ Sessionz T recureo |
=2 Constructed Response Scoring Model Code = Constructed Response Scoring Model Code
@ e [Ex]
ueston Sompons | NoResponse © rpsetear @ i Quton | Seomborts oRemper

2025 NYS Grade 3 English Language Arts Test ® = ] 2025 NYS Grade 3 Mathematics Test -
2| 000 ® e @ a ) ® f————
= = @ Tovcomteeinn b P
7 R ® = & 7 2 |00 ® -
Session 2 =z = Session 2
“ | 000 ® [l = ©
© st seen % 6000 @ © ot susson
[ ps—— [ Lee— . ®
7 6000 oring e ]
Committe # 5 s ® Scoring
2 06000 ] Committee #
EEE = .

» 6000
2 - ]

® o000 &
= *

" o000 =
[Ea]
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@
=
=
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=
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=

=
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=
=
=
=
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=
=
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=
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=
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=
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=
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NYS Grade 5 Elementary-Level Science Test, Form A, Spring 2025
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Answer Sheet Components

N
/
N
/
N
’
N
/
N
/
N
/
N
/
N
/
N
/
N
/

2025 NYS Grade 3 Mathematics Test

Overview:

« DO NOT WRITE IN THIS AREA

« |[EP, 504, & ELL Accommodations

« Alternate Language (Math & Science)
« Session Codes (Absent or Refused)

« Reason Not Tested codes

» Scoring Model Code

« Constructed Response Scores

« Scoring Committee

A=

el D 0 e = e ) ) e T 5 o 1 B B B el 3 10 9 B B Bl T R

EEEEEREEEREREEE
I
]

Session 2
() Abssnt Seszion 2
& Refusea Sesaion 2
% @ @
7T E @ @
TS0613 - - W Paged 28 5} @
District Student ID co School Level Form
23 @
@& @ ©
MARKING INSTRUCTIONS: y BLACK marks. ly. Make no stray marks.
Session 1 =_tErtezrNol__ » :® - IR
1 @ ® € wE & @ @ 128 @ @ ©®
2. 3 ® ©@ @ " e & ] 19 ® @ ¢
2025 18 ® ©® ® 12 @ ® 20 Wraged o]
4 ® @ € 13E @ @ @ nEe e e @
' .
Srade 3 Mathematics Test =
5 ® ® @ @ @ e ] 22 ® @ ¢ =]
=
M ath 3 £ @ ® ® @ 15 @ ® 2 SCORER USE ONLY |
1@ ® © @ S ® @ @ ® uE @ @ @ | Make heavy BLACK marks. Erase cleanly. Make no stray marks.
—_— o
 —_ CORRECT: ® INCORRECT: & ®
8 @ ® 7@ @ ® 25 ® ©® a e Xe [
@
IEP or 504 Plan Accommodations (FIll In 38 many as apply)
) Flexibiilty In scheduling - REQUIRED =
{0 Flexibiitty In setting ) N
O Method of presentation (exsluding Bralliaiargs typaToct mad se Scoring Model Code
{0 Use ofapall-checking devicalsoftwars ¥ abssnt Sesalon 1 O Arabic No Resps
) other #) Refusad Sasslon 1 O Bengall
{) Brallle O )
(0 Large typs Reason Not Teatsd ) cChinsss [Tradkiona
) Testread () Adminlatrative sror. no scors {0 Haittan Crecle @®
ELL Accommodations [Fill in a2 many aa apply.) () Wetenrolisd at time of test Q) Korsan BOC
() separate tion (0 Medically sxcused ) Russian
) Blingual dictionaries and glossaries (O Taking NYSAR () Spanizh
() Translated sdition
O oral Transtation .
() Responsss written In native languags 2025 NYS Grade 3 Mathema“cs Test ® Scoring
O

Committee #

Lo
[

BIEIE



Answer Sheefts: Top area

« DO NOT WRITE IN THIS AREA

Dristrict l Student ID CD School Lewel

This

o
I

Session 1

o 5] 1[5l E Bl [ = A T W

Si\\__

MARKING INSTRUCTIONS: paks mwnmcmmm| MeanS '
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Sample Extra Answer Sheet

Required information:

« Student ID

« Sfudent Name
« Date of Birth

« Grade

Optional:
e Room/Teacher

o

|
2

05

Grade

00

34



No Book Forms this year!

T50224 m m

Page 1

District Student ID

cD

School

Level
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FOR ADMINISTRATOR USE ONLY

2024 NYS Grade 3 English Language Arts Test

IEP or 504 Plan Ac {Fill In 38 many as apply)
() Flexibilify In schaduling (0 Absent Seesion 1
() Flaxibility In setting ® Rafussd Seesion 1
(O Msthod of pressntabion jexniuding Erallisdangs typeTect read)
(O Miathod of response
{0 Use of spell-checking devicaisoftwars Reason Mok Testad
{0 Ofher (O Administrattve srmor, no score
(O Brallla O Hot enrolied st time of test
(O Largs type O Medically sxcused
() Teat read (O Taking NYSaa
ELL Accommodaiions (FIll In 38 many a8 apply.| (O Firstysar ELL Stugent
(O Ssparats location
() Ellingual dichhonarise and glossares.

HEEEEEEEEEEEEEEEEEEREEEEHEEHEEEEEEEEHEEEEEHEEEHEEH M

TS0236  pEEE

Page 1

District Student ID

cD

School

Level

Form

Session 1

MARKING INSTRUCTIONS: Make heavy ELACK marks. Erase cleanly. Make no siray marks.

B USEANGZPENGL - CORRECT: @  INCORRECT: U@ (™
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@
@

2025 |,

®
®
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&
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@ ® @ @ @ @ @ @ ®
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FOR ADMINISTRATOR USE ONLY

IEF or 504 Plan Accommaodations (FIll In as many a5 apply.}

2025 NYS Grade 3 English Language Arts Test

Separats location

Blingual dictionaries and glossaries

IO Flsxminty in scheduling @ Absent Session 1
(O Flexmiity in setting # Refused Sasakon 1
O Mstnod of presentation (axolucing Brailiaiarge
{0 Msthod of reaponss
O use of spell-checking deviceisoftwars Reason Not Teated
O oOther () Administrative smor, no score
(0 Brallle () Mot enrolled at time of test
0 Large type ) Madically sxcussd
(O Test read (O Taking NYSAA
ELL [FIl In a8 many a8 apply) () First-ysar ELL Student
@]
o
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PBT Answer Sheets: Accommodations

Si\\_

3121 e ] o ) ] ] 21 ] sl ] e

IEF or 504 Plan Accommodations (FIl In 38 many 3= appy.)
() Flexibiitty In schaduling
) Flexibiitty In ssiting

:_:I Method of presentation (excluding Brallleilangs fypaiTect read)

1 Method of responas
() Usse of spallchacking devicelsoftwans
() Dther
{1 Brallls
() Largs type
() Test read
ELL Accommodations (Fll in a8 many 58 apply.]
() Saparate locatkon
() Blliingual dictionariss and glossariss
{1 Translated sditien
) Oral Tranatation
) Responess wriiten In nathve languags

Accommodations Note:
“Fill in as many as apply.”

Select/Bubble all
accommodations provided to
the student for this assessment.

See School Administrator’'s Manual
(SAM) for additional information.
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https://www.nysed.gov/sites/default/files/programs/state-assessment/3-8-sam-2025.pdf

CBT: Accommodations

Student Accommodation Options Test Read (paper only) Read Aloud (by human) Text-To-Speech (online only)
For accommeodation definitions please refer to the School Administrator’s Manual. Links to the
School Administrator’s Manual are also provided on the Help tab in the Nextera Administration * Ahumanreadsthetestto * Ahumanreadsthetest * Thecomputer reads the
System (Nextera Admin) or via the CBT Support page. the student from a paper to the student from a test to the student from
Online Testing Accommodations test. paper test. the computer screen.

s  Text-to-Speech (online only)

. ?@f}“f;MaS;fég Tool * Thestudent tests on paper * The student tests on * The student tests on

-

. ﬁaﬁaﬁﬁ (by I}Illuman) and enters responses on computer and enters computer and enters

+ Speech-to-Text (ELA only) paper. responses on computer. responses on computer
Offline Testing Accommodations

. Printvgﬁations * Thisis a classroom-only * Thisis a combinationof * Thisis anonline-only

o Testing Language (Math & Science only) accommodation and the an online- and human- accommodation (the

Classroom Accommodations student is marked as delivered student has headphones

» Flexibility in scheduling “Tested on Paper” in accommodation. while testing on computer].

» Flexibility in setting Nextera Admin when in a

 Method of presentation CBT class

« Method of response ’

« Other

» Use of spell-check-grammar-check

« Bilingual dictionaries and glossaries Text-to-5peech (onling only)

+ Separate location This feature reads the question and. for certain types of

# Oral Translation (Math & Science only) o & vallable SREAErS USING 3 SHviol's Speskir ud

(headphones are recommended). T

Text-to-Speech vs Read Aloud R

» Text-to-Speech (online only) is an accommodation that indicates that the student will
take the test online, but that all or part of the test will be read aloud by the computer.

s Read Aloud (by human) is an accommodation that indicates the student will take the
test online, but that all or part of the test will be read aloud by a human reader.

Accommodations Quick Reference Guide



https://cbtsupport.nysed.gov/hc/en-us/article_attachments/22275599637389

PBT & CBT Session Codes:
Absent/Refused

» Session Codes (Absent or Refused) are available for each session of a test.

« Absent/Refused will stand even if a score exists for one session; the student will not
receive a score, impacting your school’s participation rate and accountability.

Reason

) aaministrative

) Madically sxcu
() Taking NYSAS

2025 NYS

REMINDERS:

o

() Mot enrolled at ime of test O K

2025 NYS Grade

Sessg

Mot Taated O o
BITOT. N0 BCOMS O H

26 (&

aad O H
27 ®

22 &

e
=0
=1
=
=
=1
=1
=1
=1

o) =1
=
=
=
=1
=1
=1
=1

Grade 3 Mathem ==

E=

29 (&) |

If a student Refused either session, they are considered Refused for the entire test.

If a student is Absent for either session, they are considered Absent for the entire test.
Hold off on bubbling “Absent” or “Refused” until the close of the make-up window.
Indicate Absent or Refused on the roster and in Nextera!

°
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Reason Not Tested Descriptions-PBT

NEESICSE;G“ Review of Tested/Not Tested Reason Codes

_— As Noted on Class Rosters

Eekcationad Serstem That Trsratsrs e

Tested/Not Tested Reasons as they appear on the Class Roster:

Session 1 Session 2

AMM AMN
TAREETEO TAREEED
0000000 [OOomo4d

0000000 Ooomon * Mark the roster as Tested or provide the
o00o0oC 000000
reason Not Tested.

T = Tested-The student completed all of the assessment.

A = Absent-The student was Absent for one or both sessions. If the student becomes il during

the session and cannot complete all questions, the student may still be marked Absent. Absent i Th iS h e | ps U S res O | Ve iSS U eS Th O ‘I- O ris e fro m

will override any answers completed and the student will not receive a score.

R = Refused-The student Refised one or both sessions. Refused will override any answers S U b m H"I-i n g I n C O m p | e Te O n Swe r S h e e TS °

completed and the student will not receive a score.

AFE= Administrative Error- Uke for students for whom errovs were made in the administration
of the fest (e.g., the student was present but the test was not administered fo the student,
prompts were given fo the student, materials that would assist students in taking the test were in
view of the students during the administration, any cell phong usage, etc.) Please contact the
district Test Scoring Coordinator in the event of an Administrative Error.

ME= Medically Excused-The student was incapacitated by illness or infury during the fest
administration and make-up periods and have, on fils, documentation from a medical
practitioner regarding the illness or injury.

NE= Not Enrolled-The student lgft the district prior to the test administration

O= Other-L%sed for any reason not listed

Questions: Contact Student Data Services at dwishelp@eshoces.org or

by phone at 631-218-4195




Reason Not Tested Descriptions-CBT

« Absent - The student was Absent for one or both sessions. Absent will override any answers and the
stfudent will notf receive a score.

» Refused - The student Refused one or both sessions. Refused will override any answers and the
stfudent will notf receive a score.

« Administrative Error — Use for students for whom errors were made in the administration of the test.
« Maedically Excused — The sfudent was incapacitated by illness or injury during the test administration
and make-up periods and have, on file, documentation from a medical practitioner regarding the

illness or injury.

* Not Enrolled - The student left the district prior to the test administration.

» First Year ELL — Exemption from ELA only.
« Taking NYSAA — Student has an IEP that says they must take the alternafe assessment.

i « Taking Regents — Can be used for Math 6-8 and Science 8.

A=



Setting Not Tested Codes in Nextera

« Required for any student who does not begin a test.
« Required for anyone who misses at least 1 session of

Set Status Codes

Student Name  StudentMM, Studenti

ELA or Math. ————
*  Must be set for Session 1 and 2 for ELA and Math. Content Area  £LA
«  Must be set for the 1 session of Science. mgoptan  © T
« Can be set by a SUP, DTC,DLU,PRN, STC and BLU. s
« In some cases, students will be counted as “Not s s
Tested” for accountability calculations. ity ocsed
«  Must be completed by May 23, 2025. TANE YA

Taking Regents

Testing on Paper

Setting Not Tested Codes Quick Reference Guide

o


https://cbtsupport.nysed.gov/hc/en-us/article_attachments/23514394033677

CBT/Nextera Session Code
for those Testing on Paper

For students with the accommodation of
testing on paper in a CBT grade-level, you

Set Status Codes

Scutons Hame. || Aodcv, Stida will need to set the Not Tested Code in
Session Name  Session | Nextera Admin to “Testing on Paper”.
Content Area ELA
T — « The “Testing on Paper” Not Tested Code is
Scoring Option s v . .
i exclusive to CBT and can only be set in
Reason --make a selection-- .
--make a selection-- NGXTGI’G Admlﬂ
Absent for session
Administrative erraor, no score
Frstyea EL studen « See the CBT Support page for more
Medically excused . .
Not enrolled at time of test |nform01'|on .

Refused session

Taking NYSAA

Remember:
Students must take the entire test on EITHER paper OR

computer, and cannot switch between the two.



https://cbtsupport.nysed.gov/hc/en-us/articles/115001410063-How-to-Set-Not-Tested-Codes

Reason Not Tested Description:
Administrative Error, No Score

Testing Irregularities

Testing irregularities are incidents that represent a deviation from the assigned testing procedures. Testing
irreqularities may include confirmed cases of student cheating, student possession or use of a cell phone
or other communication device, or the mishandling of secure test materials. Such incidents must be

promptly reported, in writing, to the Office of State Assessment (OSA) by fax at 518-474-1989 or by
email (emscassessinfo@nysed.gov).
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Immediate Admin Error

» Students must take the test in the same format for each session.
* If a student starts on paper, they need to take the whole test on paper.

* |f the student starts on computer, they need to take the whole fest on
computer.

« Students who switch in the middle of test, will automatically be counted
as an Admin Error and will not receive a score.

o
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Reason Not Tested Variations

MATH GRADES 3-5:

Reason Not Tested
() Administrative error, no score
(O Not enrolled at time of test
(O Medically excused
(O Taking NYSAA

MATH GRADES 6, 7, & 8:
' Reason Not Tested |
() Administrative error, no score .

(O Not enrolled at time of test
() Medically excused

I (O Taking Regents j

Reason Not Tested:
“Taking Regents” is used if a
student is taking a Regents

Exam in lieu of the NYS 3-8
exam for this year.

SCIENCE GRADE 5:

Reason Not Tested
O Absent
O Refused
O Administrative error, no score
(O Not enrolled at time of test
O Medically excused
O Taking NYSAA

SCIENCE GRADE 8:

Reason Not Tested
O Absent
O Refused
O Administrative error, no score
O Not enrolled at time of test
O Medically excused

AN
O Took Science 8 in grade 7
O Taking Regents

Reason Not Tes’red:r
“Taking Regents” OR

“Took Science 8 in grade 7".

ELA GRADES 3-8:

Reason Not Tested
Administrative error, no score
Not enrolled at time of test

O

O

(O Medically excused
-

O

Taking NYSAA

First-year ELL Student I

Reason Not Tested:

“First-year ELL Student” is used only if an ELL
student has been in the country for less than
one year as of April 15, in which case the
NYSESLAT may be used in lieu of the Gr. 3-8 ELA.

o

Only ONE should be filled in or entered Testing on Paper

~make a selection-

Set Status Codes Tkl for session
Administrative error, no score

First-year ELL student (ELA aniy]
Student Name :
Medically excused

e Mot enrolled at time of test
Cantent &rea Refudad sasgion
Taking HYSAA
Seoring Option Taking Regents (Math and Science only)

Reason -gmake a selection--

£

into Nextera (Set “Status Code”). 45




What counts as “Tested”??

o

These rules are the same for CBT and PBT.

All validity rules can be found in the SIRS Manual starting on page 84.

It Absent for 1 part — considered Absent for the whole test.

If Refused for 1 part — considered Refused for the whole test.

Status codes must be set in Nextera by May 23,

Reminder: Absent/Refused students sometimes complete the test on a
make-up day. DO NOT mark the student Absent/Refused on PBT or CBT until
after the make-up period. Students marked Absent/Refused but took the
whole test will still be considered Absent/Refused.
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Answer Sheets: Scoring elements

@
@

®

REQUIRED

Scoring Model Code

Regional Scoring

Schools from two districts

Three or more schools within a district

Two schools within a district (PBT only)

One school (PBT only)

Scored by a private contractor (nota BOCES)

Scoring
Committee #

Constructed Response

Question Score Points No Response

36 ® 0 @ ®
37 ®@ 0 o ®
38 ® @ @ ®
30 ® 0 @ @ O ®

o=

« Scoring Model Code:
* Required if scoring in-district
« LEAVE BLANK if using Full-Service Scoring through ESBOCES School Data Bank
Services-Assessment Services.
« Scoring Committee

« If scoring in-district, write in the assigned Scoring Committee Number.

« LEAVE BLANK if using Full-Service Scoring through ESBOCES School Data Bank
Services—-Assessment Services.

» Constructed Response Scores
+ Will be completed by Scoring Committees if scoring in-district

« LEAVE BLANK if using Full-Service Scoring through ESBOCES School Data Bank
Services—-Assessment Services.

If scoring in-district, refer to the SAM and the Scoring Leader Handbook
for additional information.

If scoring through Full-Service Scoring (ESBOCES/0SC),
leave all of these BLANK. School Data Bank Services will reinforce
this during the Packaging and Delivery Workshops.

47


https://www.nysed.gov/sites/default/files/programs/state-assessment/3-8-sam-2025.pdf
https://www.nysed.gov/state-assessment/grades-3-8-scoring-information

Constructed Responses

ELA Sessions 1 and 2 Math Session 2
have Constructed has a Constructed
Response sections: Response section:

Session 1 ______Session2

L] (]
Constructed Response Constructed Response Science has Constructed Response questions
L] [ ] L] (] (] L]
I scoroPoints  |No Reaponee mixed in with Multiple Choice questions:
Question Score Points No Response
”r . . 37 © © ® Constructed Response
= g A= o
38 @ O ®
Guestion Score Points Mo Response Guestion Score Points No Response
28 ® ® @ ® 39 @ O ®
01 @ @ ® 16 @ @ ®
40 © 0 0 ® 05 1 answer in booklet 415 answer in booklet | ®
| Session2 n |00 o ® 08 6 ® 66 16666  ©
Constructed Response 09 1 L 0]
? 42 @ © @ ® 3 ® ® © @ 17 answer in booklet .
Question Score Points No Response 15 1 B B I l:&l
43 ®@ ® @ ® 7 4 ® ® @ ® 1% ® @ @ ® ®
38 © @ @ ® | |
44 ® © @ ® 20 . g answer in booklet 19 & ® ©® @ L @
7 v v 2 OMNO) I C B T OMNO) ®
P 45 ® ® @ ®
38 @ @& @ ® 26 ® @ ® 50 ® @ @
39 ® @ ®@ @ @ ® 46 @ © @ @ ® 28 @ O ® 54 @ O ®
31 ® @ ® 55 ® @ ®
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ONLY Number 2 Pencils on PBT!

o Pens

o Erasable Pens

o Pencils other than Number 2
o Red Pens or Pencils

o Highlighters

o Markers Scantrons if you use anything

other than a no. 2 pencil. f o

L £ 4L 4L 4L L




Login Ticket Printing \

« Optional Service; No cost to the district.

« Sorted without the need to create teacher accounts and classes.

« Submit the form to let us know (form in packet or on DataCentral site).
 If homeroom sort is selected, will fake the homerooms from Level 0.

* |f test room sort is selected, the district will need to supply SDS with a file
(file layout in packet or on DataCentral site).

« Students must not be placed into classes — must stay in Pre-ID groupings.

« The accommodations must be set before March 25™.

* Printing will fake place once the Test tabs open on March 25,

« District will receive the Login Tickets on labels and matching rosters.
i;F_czr new students, an individual Login Ticket can be generated.

ﬁ"/’- 50
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Returning Materials (¢
® ‘ -

fO r S C o rl n g “There’s been a slight mistake. 472 wasw't

the average scale score — it was the

ANSWER SHEETS number of students who took the test.”

Eastern Suffolk

BOCES

=



Returning Scorable Materials:
Answer Sheefs

Test: ELA Grade 3 ute Due: Aguedl 5 m

» Please complete the entire
cover sheet form. T

« Remember 1o include the name oot | ST
and phone number of the Sl et s
Testing Coordinator! T o e et o s

 Provide accurate total counts of D R A S e

T certify thar ALL students, including students wite wied extra answer sheers fiave

answer sheefts for the district. g e

Print Name: Dhate:

« Count the ACTUAL SHEETS, not the s
students listed on the rosters!

Py
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Returning Scorable Materials:
Answer Sheefs

Prepping for Drop-off:

* Beginning with the top of the stack:
« Cover Sheet with accurate counts and contact info;
» Class Roster with notations (clipped or stapled);
« Used extra answer sheetfs;
« All other answer sheets

* Be sure all fiming marks are on the left!

« All sheets should be in the same direction... Use the cut corners as
a guide.

Accurate counts save time!
41_"/______. Include answer sheets with “Reason Not Tested” in your counts.
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Returning Scorable Materials:

Answer Sr

eefts

Stacking Order

1. Cover Sheet — Color coded by grade level and supplied with the scan sheets

2. Rosters —Please bundle rosters per grade level and secure with a staple or paper clip

3. Sheets with hand entered ID #'s — If you must use an extra answer sheet, be sure to neatly
print the Name, Student ID, and Date of Birth on the sheet in the designated area

4. All other scan sheets — Every other scan sheet that has student information pre-printed is

expected to be returned.
o This includes students who refused the test, were absent, or did not finish their exa

54



Returning Scorable Materials:
Answer Sheefs

THIS: NOT THIS!

55



for Scoring

ANSWER BOOKLETS

Eastern Suffolk

BOCES

=



Come to PACKAGING & DELIVERY workshops!

Preparing and packing PBT answer booklets for scoring with OSC
may differ from what’s stated in the SAM!
These workshops will provide MUCH more detail
on packaging for returning PBT scorable materials:

April 3"9 (ELA/Math/Sci) — 10:00am-11:00am over Zoom

April 10" (ELA/Math/Sci) — 10:00am-11:00am over Zoom

The following slides provide a brief overview...

o
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https://www.mylearningplan.com/WebReg/ActivityProfile.asp?D=10057&I=5010111
https://www.mylearningplan.com/WebReg/ActivityProfile.asp?D=10057&I=5038867

Preparing ELA/Math/Science Booklets

Test booklets are scanned and converted e w s
to electronic images for scoring. Please

adhere to these guidelines when preparing ;L= o K Stage
° TR esting Program
booklets for Full-Service Scoring:

« Please remove extraneous sheets of paper, :,,oaztshematics Test
staples, paper clips or post-it notes from within - ¢ o5
the test booklets.
« For Math, also remove Reference Sheets (gr. 5-8). Grade 3
« Every delivered test booklet must have the : ;
same number of pages! | YRR e Qi
| 136970357-2
« Blank pages at the back of test booklets MUST ) .

ﬁ_‘x..l/’—'-" NOT be removed from the test booklefs.
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GRADE3 MATH  SESSION 2

Labels for Answer Booklets st

School 7 03

uuuuuuuuuuuuuuuuuuuuuuu
77 Gr
S99595505 - Lasthlame, . FrssName

k State

~

An adult should place student barcode labels

on the front cover of each fest booklet affer kil 1) ¢
the test is completed without covering the Session 2
student’s handwritten name. Confirm that 1

the handwritten name matches the label.

. [T
i 8 [t e y—

INTERMEDIATE-LEVEL
SCIENCE TEST

If you are missing a
student’s barcode
label, neatly write

WRITTEN TEST

I Ignore the

the student’s name, space on the oo Studlent Nane
ID, & DOB. seseoten-uo il Dock of the e ——
st ill b e abikabr o el s e 8 b skl fon v 5
booklet that s o

qerition o this et o your e
Lt n. Both o d = bewdled
savs to place S A Ve o e e
e Use onby & N 2 prrnwcil o yomie amsemry sharet

Part 18 comits of 39 oprncnded qurstrms. Wree vt snwers bo tese queston s the

ﬁLI/-""' the label here. [ ——

Vo will b trnss Buars b0 amwmry Ehwe squarsbaoms con then hest

D0 NOT TURN THIS PAGE UNTIL VWA ARE TOLD TO DO 30,




Prepping for Packaging

 Number of Booklets (a reminder): e
* ELA: 2 (Booklets from Session 1 and Session 2) VARIAMMRBIIN b state
. =~ Testing Program

* Nest Session 2 booklet inside Session 1 booklet. T
« Math: 1 (Session 2 Booklet only) e cpnataga Arts Tast
« Science: 1 (Only 1 session/booklet) Grade :‘:::;‘ga::“:zamww
+ If a student took all sessions of a test, return s -<—fasmgrogam
the booklets for scoring; If a student is T N e i
missing part of a test (absent/refused), do :dé

not return any.
| Ao 28 Mey 1,205 |yupppuy

136970357-2
£ g

Py
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Prepping for Packaging

» Separate booklets by subject (ELA/Math/Sci)...
* Then, separate by school building...
* Next, group grade-levels together.

 Finally, separate English-language booklets
from Spanish booklets and other special
accommodated booklets.

» Group 25 students’ booklets fogether, max.

 If a group is less than 25 students, place a post-it note
with the actual count on the front of the stack.

« Stacked groups may be rubber-banded, clipped,
grouped in paper folders, divided by slip sheets, efc.

Py
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Prepping for Packaging

1A [ L t!”{/“ I -.
» Use appropriately-sized, sturdy boxes with

ids and/or large envelopes.

Do not allow booklets to bend or fold
whenever possible.

* Include a copy of the roster for that group
of students inside the package.

THE S
GOLDILOCKS |
RULE:

41L’-‘ st Bpht! |




“Special Case” Accommodated Booklets

« Special Case booklets are those requiring special handling.

» These booklets get packaged separately, or grouped and
placed in the top of a box of standard booklefs.

Please adhere this to the outside of all Special Case envelopes.

Note: Only ONE subject and ONE grade-level per sheet/envelope.

Subject:

Number of Special Case Students in Envelope:

District:

Grade-Level:

Special Case Tracking Sheet

Building:

Special Case

2

Student
Last Name

Student
First Name

Student ID

Type of Special Case Exam (X)

Large Print

Braille

scribed or
Word
Processed

* Braille, Scribed, Word-

processed, Large Print

- Use a separate large

envelope or bag, and
tape the Special Case
Tracking Sheet to the front
of the envelope/bag.
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Alternate Languages (Math & Science)

Reminders:
« Students responding in an alternate language must utilize a paper-based test.

« OSC can franslate Spanish responses; Schools need to provide their own translations for other
languages prior to dropping booklets off for scoring.

« School-provided translations are handled like Scribed tests.

» If you need information on identifying tfranslators, contact DisirictServices@esboces.org.

 When using an alternate language copy of a test, students should respond in just one booklet
(either the English booklet or the booklet in their home language).

« Only submit the booklet that contains the student’s handwritten responses for scoring.

« Important: The student’s barcode label should be on the booklet containing the student’s responses.

« ELLs requiring an oral translation for a lower-incidence language must also fest solely on paper.

Py
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https://www.nysed.gov/sites/default/files/programs/state-assessment/memo-3-8-procedures-request-2025.pdf

Registering Packages of Booklets with OSC

« Once you've packed all your booklets, you'll need to register each
package on OSC's “Ease Check-In" site to print a label for each
package — http://status.oscworld.com/intake

« Each district has only one login that is shared and can be used
concurrently.

- rg_PlT”T“_!j],!_\’l Ease Checkin Home Page Register View Audit [district] Logout

Please Make a Selection:

Register a Box for Scoring: Register

View Boxes Delivered for Scoring, Find an 1D: View

Py
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http://status.oscworld.com/intake

Registering Packages of Booklets with OSC

Select a Building:

School Name ¥ . . . . .

~ Select Building - Indicate if all grades will be together in a single box,
(Multiple Buildings)

{Out Of District) or

School Name

if each grade will be placed into separate boxes.

Y A

e—
I I We Have: \
) One Box Containing OR ® Separate Boxes For
Select a Building Add Boxies) + |
|- Select Building - B Grade 3 EGrade 4 M Grade 5 -_A i
fl:l Grade 6 [JGrade 7 [ Grade 8
Mo Buildings Added. /

Add boxes brings up the
screen on the next page...

SAVE ALL CHANGES

Select the grade(s) associated with each
box you have for the selected school.




Printing OSC Package Labels

Click ‘Print’ to print the box label.

HELP
Select RIC: v
Select District District Name hd . ]
- = Register Box(es) .

Seleql Subject: Mathematics ~| L2eg : ) Jedl Acadel | Iy
Highlight Zero Counts Oves
Or, Search by Box Name: Find |
O

Edit  Print Name ©  Nan Subject Box _ Packaging Level Standard Iﬁﬁnt! Spanish Total Delete

Name Name Description Braille

P2 oistrict Name 3choo! :S;;E‘ Mathematics Box 5 10 0 5 15 -

B oistrict Name f\“;hrgg' g?VTS'E‘ Mathematics Box 4 1 0 7 18

20 vistrictName 50901 ASTE yyoemaics Box 3 1 0 4 14 RaedeI e Chsoks

RIC: ESBOCES
District: Jedi Academy
- P School AGT-E- . : s
m District Name Name el Mathematics Cutlier Box 5 o 1 0 1 Bulldlng:Comscant Elementary
Ordinary: 5
PE0  oistrict Name 3chod! SONE Mathematics Outieronly  Box 340 2 0 2 LG Print/ Braille: 0
Breakdown: Standard Grade 4 : 1, Grade 5 : 4
Grades 3-6 Description: 4th & 5th Grade ELA
- - School AGT-E- Mathematics test booklets )
m District Name ygme Jovan and answer Box Shfo S w < L
sheets Please affix this label to the box.
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Prepping for Infake/Delivery

« Each package must have the correct
label attached.

« Boxes: Attach the label 1o the short-end of
the box

;i » Envelopes: Attach the label to the front of
- the envelope.
|

"""' |+ Please do not place the label where a

package needs fo open!

i nt
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Logistics for Intake/Delivery Day

ELA

Progress

Registration
« Approximately two to three weeks before the intake date, districts will Tntake
Preferences

be noftified via email of their scheduled appointment arrival time.
Intake Date @]

 The time will be added to the Scoring Reaqistration welbsite for CoNnvenienCe . e — ——
Intake Time lo3sAM |

Jedi Academy

Confirm that all booklet packages have accurate W
OSC Ease Check-in Labels. m——_—l

Deliver scorable materials o ESBOCES at ISC Sequoya.
« Arrive 15 minutes prior to your scheduled appointment arrival time to check in.

|

Important:
« Keep answer sheet package(s) separate from booklet package(s).
* Quality control must take place before intake.

« A district representative must remain on site while your packages are checked-
in, processed, and counts are verified.

* Receipts will be given to the district representative upon completion of the
i verification process.
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https://scoring.esboces.org/Default.aspx

Post-Test: What to do with Test Materials

Return to NWEA

- Unused Braille editions

Securely Destroy Upon
Completion of
Test Administration

- All used Mathematics Test

Reference Sheets (Grades 5-8)

- All used scratch/graph paper for

CBT and Math PBT.

- Student login tickets, session

access codes, and Proctor PINs
(for CBT only)

Store Securely in School or
District for One Year,
then Securely Destroy

- All used printed English

Language Arts Test Sessions 1
and 2 booklets

- All used printed Mathematics

Test Sessions 1 and 2 booklets

- All used printed Grades 5 & 8

Science Test booklets

- All used printed answer sheets

after their return from the
scanning center
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Picking up Scored Booklets

Once scored, paper-based answer materials must be returned
to districts and stored securely by the school/district for one
year, then securely destroyed.

Scored Booklet Pick-Up for ELA, Math, and Science

is scheduled for:

Friday, June 13, 2025
3:30am — 3:00pm

At ESBOCES ISC-Sequoyaq;
ﬁﬁ-l/’:-_ No Appointment Needed.
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Special Situations

Eastern Suffolk

BOCES

=



Students Who Move Within the District

e If a student changes from one building to another in the
same district or changes to a different room, all testing
materials should follow the student.

* DO NOT MARK THE STUDENT NOT ENROLLED!

* [f the testing materials cannot be provided, extras should
e used. Record the extras on the roster. The enrollment
record will link the student to the correct building.

* Do not submit duplicate sheets!

o
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Transferring Students in Nextera

IEHE'E"EE?'( STUDENT
M = o DATH
e SERVICES
e ) CBT Student Transfer

Request Form

2024-2025

Please identify the students requested for transfer into the district.
Note: All students MUST be m Level 0 prior to request.

Please fill out ALL fields!
School District Requiring Transfer:

Student Information (please do nor provide any PIT)
State D Local ID DOB Grads Class. Building within District

Please return completed forms to Student Data Services
Email: DWTSHelpi@esboces.org

ConplimeuOfSranishoc oy the Asisan Suparisnendere for Human Rssowess, 6316573025, or the Associme Superinmadan fr
Educational Services, 618873056, 201 Sunrise Higieay. Prchogna, NY 11772 Tnquiss i
e US Diepariment of Edncation, 32 Ol SEp, 26* Flocr, New York, NY 10005, 656-428-3800, OCR MawVorked goe.
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OOD and Ungraded Students

*« OOD: It is the responsibility of the home district to send and

receive all assessment materials for students in Out-of-

District placements other than BOCES.

* Ungraded Students:
e K-6 = Grade 13
« /-12 = Grade 14

» Ungraded students must be
tested on the grade level
determined by the Birth
Date/Age Chart in the SIRS
manual (page 82-83).

Assessments by Birth Datel/Age for Ungraded Students in 2024-25

Assessments Birth Dates Reaches This Age Between
September 1, 2024 and
August 31, 2025

Grade K: NYSESLAT Any date after [4]
August 31, 2018

Grade 1: NYSESLAT September 1, 20017— T
Auguat 31, 2018

Grade 2: NYSESLAT September 1, 2016— 8
August 31, 2017

Grade 3: NYSAA ELA NYSAA September 1, 2015— 9

mathematica, NYSTP ELA, NYSTP August 31, 2016

mathematica, and NYSESLAT

Grade 4: NYSAA ELA NYSAA September 1, 2014— 10

mathematica, NYSTP ELA, NYSTP August 31, 2015

mathematica, and NYSESLAT

Grade 5: NYSAA ELA NYSAA September 1, 2013— 11

mathematica, NYSAA science, August 31, 2014

NYSTP ELA, NYSTP mathematica,

NYSTP science, and NYSESLAT

Grade 6: NYSAA ELA, NYSAA September 1, 2012— 12

mathematica, NYSTP ELA, NYSTP August 31, 2013

mathematica, and NYSESLAT

Grade 7: NYSAA ELA, NYSAA September 1, 2011— 13

mathematica, NYSTP ELA, NYSTP August 31, 2012

mathematics, and NYSESLAT

Grade 8: NYSAA ELA, NYSAA September 1, 2010— 14

mathematics, NYSAA science, August 31, 2011

NYSTF ELA, NYSTP mathematics,

NYSTF science, and NYSESLAT

Grade 9: NYSESLAT September 1, 2009— 15
August 31, 2010

Grade 10: NYSESLAT September 1, 2008— 16
August 31, 2000
September 1, 2007—

Grade 1 1: NYSESLAT Augusat 31, 2008 17

Grade 12: NYSESLAT Born on or before 18
August 31, 2007

Secondary-Level NYSAA ELA, September 1, 2006— 18

mathematica, and science

August 31, 2007
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Verification Reports

« Verifications are posted to the ——

. . . . ;}L fes @ Eapo Nﬁg’j i Mesting =[] Secure ~ fisl =] o 1
district SFTP site for review. &) O R 00l

meem st Student Verification Report by District
BOCES 2010 - 2011

Please look at these === g
iImmediately to check for e
potential errors. We only have a | = e
narrow window for corrections.

* Reminder: We cannot provide
verifications on Reason Nof
Tested codes entered into CBT.
These reports can be found on
NEXTERA.

@I‘:—_
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Standard Achieved Codes

« 50 - Taking NYSAA

* 51 - First Year LEP

« 52 - 7th grader taking grade 8 assessment

« 53 - Taking Regents (applies to grades 6, 7 and 8 math)
* 91 - Took Another Assessment

* 95 - Not Enrolled at Time of Test

« 93* - Medically Excused
« 96* - Refused to Take Entire Test (not for partial refusal)
o 97* - Administrative Error
« 99* - Absent
* Code is reported in L2RPT in Tested/Not Tested Report

ﬁtl/’-" (SIRS 301)
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Final Thoughts



Quality Contro

| Quick Review

Eastern Suffolk

BOCES Quality Control Check List

A=

am Thae Traratanm Lve

Be sure you have checked each of the following guidelines.
If these guidelines are not followed, vour test results may not be accurate.

A barcode label must be placed on the FRONT of each booklet contaming the student’s
written responses. Verify that the name on the label matches the student name on the book.

#1 Pencil must be used for bubbling / scorng.

No post-it notes, paper clips, or anything chsouring bubbled answers can be left on the
anzwer sheets.

Erasures must be clean. If necessary, carefully use correction tape (no liquid white-
out) to cover any bad erasures or a “multiple response™ may be reported.

No stray marks around bubbles, timmg marks or sheet header row.

Torn or damaged answer sheets must have all responses and scores copied onto an extra
anzwer sheet and complete student information nust be entered in the shaded area below the
header line. (Torn or donaged sheets canmot be processed. See the School Administrator’s
Ml far guidelines )

Extra answer cheets must have student name and correct ID # hand-written in the
shaded area below the header line on the answer sheet and the extra sheet mumber must be
written on class rosters with student name, correct ID # and date of birih.

Each session has its oom ABSENT and REFUSED bubble.

NOTE: Absent or Refused bubbles filled in with responses will be considered Absent or
Refuzed for the entire test.

Bukbble cnlv one Reason Not Tested-bubbling more than one will negate all reasons.

Accommodations for [EP, 304, ELTMIL (i applicabiz) must be bubbled in.

Check Answer Sheets to be sure Constructed Responses are scored, if appropriate.
Missing score bubbles will impact the final score.

All Clazs rosters must be returned with answer sheets to Eastern Suffolk BOCES. Feazons
Mot Tested must be noted on Clazz Foosters and & copv of the Foster nmst be zent to vour
Test Scoring Coordmator.

PEOCEDURE FOR STUDENTS NOT TESTED If 2 student was not tested, the reason
bubble (Admmistrative Error, Not Enrolled, ete), must be filled in on page 1. For 2 shest
aszessments, both sheets must be retumed for each student.
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Last Reminders about Sheets...

o |f astudent used an exira answer sheet, be sure the student is in Level O!

» Rosters need to be filled out and returned to SDS.
« Stapled or clipped

« Accurate counts are important!

« Sheets must be returned clean and neat - IF A SHEET HAS ANY HUMAN
BODILY FLUIDS ON IT, RE-COPY ONTO A CLEAN SHEET!

* If contacted for missing bubbles, immediate response is required.
« Check Verifications before it's too late.

Contact Student Data Services-Test Scanning & Data Reporting
with questions:
dwishelp@esboces.org or 631-218-4195

o
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Last Reminders about Booklets...

* |[f you're using Full-Service Scoring, registration is DUE MARCH 10th.
* |t contacted for missing registrations, immediate response is required.

» Booklet prep and packaging for Full-Service Scoring differs from the
Instructions in the SAM.
« Remember fo sign up and join our virtual “Packaging & Delivery” workshop!

« Quality conftrol should happen BEFORE your infake appointment.

Contact School Data Bank Services-Assessment Services
with questions:
scoring@esboces.org or 631-244-4243

Py
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It's a Team Effort -

Ilhl

o |t fakes a feam of people 1o be sure
TEAM WORK

that each step is met with perfection.

* Be sure each person involved with
answer sheets or booklets is properly
trained and clearly understands their
role and the ramifications of errors.

« When unsure, ask our tfeams before
mistakes are made.

ﬁl B e lIEIlIl TIIE o
oM I'EMJI YOUWILL.
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For Additional Special Booklets

 Serina Ross — Eastern Suffolk BOCES — Westhampton Beach
(631) 844-5757

 Dawn Zanoni — Hines Admin Center — Patchogue
(631) 687-3165

* Nicole Carr — Western Suffolk BOCES — Wheatley Heights
(631) 595-6820

o
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Resources

NYSED State Assessment Website: hitps://www.nysed.gov/state-assessment

Grades 3-8 ELA, Math, and Science Test Manuals (SAM, Educator Guides, Teacher Directions, etc.)

https://www.nysed.gov/state-assessment/grades-3-8-ela-math-and-science-test-manuals

SIRS Manual: http://www.p12.nysed.gov/irs/sirs

CBT Support/Help Center: hitps://cbtsupport.nysed.gov/hc/en-us

o


https://www.nysed.gov/state-assessment
https://www.nysed.gov/state-assessment/grades-3-8-ela-math-and-science-test-manuals
http://www.p12.nysed.gov/irs/sirs
https://cbtsupport.nysed.gov/hc/en-us

Resources

* NYS Office of State Assessment
« Email: emscassessinfo@nysed.gov | Call: 518-474-5902

« For questions pertaining to testing policies regarding accommaodations, security
of test materials, sensitive student responses, etc.

« NWEA Customer Support
« Email: NYTesting@nwea.org | Call: 866-997-0695

« For errors in shipment of secure test materials, and technical support for CBT.

« CBT Support

« Email: cbtsupport@nysed.gov
« For questions regarding CBT.

o
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Our Contact Information

For questions about PBT answer sheets, labels, CBT, Level 0, efc. contact

Website: hitps://datacentral.esboces.org
Email: dwishelp@esboces.org
Phone: 631-218-4195

For questions and troubleshooting regarding the collection
and scoring of testing booklets (PBT), contact

Website: www.esboces.org/assessment-services
Email: scoring@esboces.org

Phone: 631-244-4243
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https://datacentral.esboces.org/
https://www.esboces.org/assessment-services

Upcoming Workshops

» Quality Conftrol (for administration of CBT & PBT)
+ March 4% [ELA/Math/Scll —9:00am-12:00pm
+ March 6" {ELA/Math/Scll —9:00am-12:00pm
« March 14" (NYSESLAT only) — 1:00pm-4:00pm
« March 215" (NYSESLAT only) — 2:00am-12:00pm

* Packaging & Delivery (of answer booklets for Full-Service Scoring)

e April 39 (ELA/Math/Sci) — 10:00am-11:00am over Zoom
e April 10" (ELA/Math/Sci) = 10:00am-11:00am over Zoom
« May 8™ (NYSESLAT only) — 10:00am-11:00am over Zoom

* CBT Workshops

« Stay funed — there may be some other dates coming up.

o
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https://www.mylearningplan.com/WebReg/ActivityProfile.asp?D=10057&I=4979386
https://www.mylearningplan.com/WebReg/ActivityProfile.asp?D=10057&I=4979394
https://www.mylearningplan.com/WebReg/ActivityProfile.asp?D=10057&I=4979738
https://www.mylearningplan.com/WebReg/ActivityProfile.asp?D=10057&I=4979740
https://www.mylearningplan.com/WebReg/ActivityProfile.asp?D=10057&I=5010111
https://www.mylearningplan.com/WebReg/ActivityProfile.asp?D=10057&I=5038867
https://www.mylearningplan.com/WebReg/ActivityProfile.asp?D=10057&I=5010118

YOU GOT THIS!

We strive for
perfection but
will settle for
mere excellencel

o
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Eastern Suffolk BOCES Board and Administration

President
Lisa Israel

Vice President

William K. Miller
Members

Arlene Bamesi Susan Lipman Brian O. Mealy
Angelo Cassarino Joseph LoSchiavo Catherine M. Romano
Linda S. Goldsmith Anne Mackesey Robert P. Sweensy

William Hsiang James F. McKenna John Wyche
Kelli Anne Jennings

District Superintendent Chief Operating Officer
Jasmin Varela, Ed.D. David Wicks

Associate Superintendent
Claudy Damus-Makelele - Educational Services

Associate Superintendent
James J. Stucchio - Management Services

Assistant Superintendent
Nichelle Rivers, Ed.D. - Human Resources

Directors
Leah Amold - Career, Technical and Adult Education
Kate Davem - Educational Support Services
Arlene Durkalski - Human Resources
Mark Finnerty - Facilities
Katelyn Fretto - Business Services
Susan Maddi - Administrative Services
Gina Reilly - Special Education
Darlene Roces - Regional Information Center
Jachan Watkis - Diversity, Equity, and Inclusion

www.esboces.org

Eastem Sufiolk BOCES doss not disciminate against any employee, student, applicant for employment, or candidate for enroliment on the basis of sex, gender, race, color, religion or creed, age, weight, national origin, marital
status, disakility, sexual crientation, gender idenfity or expression, transgender status, military or veteran status, domestic viclenocs wictim status, genetic predisposition or camier status, or any other classification protected by
Federal, State, or local law. This policy of nondiscrimination includes: access by studenis to educational programs, student activities, recruitment, appoiniment and promotion of employees, salanies, pay, and other benefits.
ESBOCES aleo provides equal access to the Boy Scouts and other designated youth groups. ESBOCES fully complies with all applicable nules and requlations pertaining to civil rights for students and employees (e.g., Tite |X of
the Education Amendments of 1972, §504 of the Rehabilitation Act of 1973, Titles VI and VIl of the Civil Rights Act of 1964, Dignity for All Students Act, §303 of Age Discrimination Act of 1973, the Amenicans with Disabilities Act
of 1990, and the Boy Scouts of Amencan Equal Access Act of 2001). Inquiries regarding the implementation of the above laws should be directed to either of the Eastem Suffolk BOCES Chl Rights Compliance Officers at
ComplianceOfficers@esboces.ory: the Assistant Superintendent for Human Resources, 631-687-3029, or the Associate Superintendent for Educational Services, 631-687-3056, 201 Sunrise Highway, Patchogue, NY 11772
Inguiries may alzo be addressed to the Office for Civil Rights at the US Depariment of Education, 32 Old Slip, 26% Floor, New York, NY 10005, 646-428-3800, OCR NewYork@ed gov.
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