Medical Assistant Program-Marin County Regional Occupational Program
Directions to Apply

Overview

The Medical Assistant ROP program provides high school students with the basic knowledge and
skills of a medical assistant. For students who meet the requirements, the program includes a
paid internship at Kaiser Permanente. Students who complete the class and internship will
receive a Certificate of Completion in Medical Assisting.

Program Expectations

The classroom portion of this intensive program takes place three days a week during the 7th
period at Terra Linda High School in San Rafael, from August 2025 to mid- June 2026. The
summer internships are up to 140 hours over eight weeks, from mid-June 2026 to early August
2026, and are hosted at Kaiser Permanente medical offices in San Rafael, Petaluma, or Novato.
Students must maintain strong participation and attendance, missing no more than five
classroom days and two internship days.

Application Packet
o Directions to Apply
o Student and Parent/Guardian Agreement
o Course Information
o Application and Course Timeline

DIRECTIONS TO APPLY FOR 2025-2026 COHORT

Application to Participate — Due March 14, 2025

Both sections of this application must be submitted by March 14, 2025, to be considered for the 2025-
2026 cohort. Rising 12th graders who meet the program and application requirements will be given
priority in the final selection.
I.  Student and Parent/Guardian Agreement
Review the program packet and sign the page signifying your agreement to the program
requirements. Return the signed copy to your Terra Linda High School counselor, send an
image or PDF copy to marinCCR@marinschools.org, or upload a copy to your Narrative
Question form.
Il.  Narrative Questions (Google Form)
Students complete the online form found at https://bit.ly/ROPMAAPP or scan the QR code
below to access the form.

Important Note: To ensure the availability of enough host departments for Kaiser internships, no more than 20 students per year can be admitted
to the program. Applying does not guarantee admittance. Check with your counselor for confirmation of class enrollment.

The ROP Medical Assistant Program, started in 2002, is a partnership between the Marin County Office of Education, Terra Linda High School,
and Kaiser Permanente San Rafael Medical Center. For further information, contact the Marin County Office of Education at (415) 491-6639 or
marinccr@marinschools.org
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Medical Assistant Program-Marin County Regional Occupational Program
Student and Parent/Guardian Agreement

STUDENT and PARENT/GUARDIAN AGREEMENT

By signing and returning this application, you agree to uphold all the commitments and requirements
in this application packet for the Medical Assisting ROP course. If any requirements are not met, the
student may be dropped from the class at the instructor’s discretion. Your signature acknowledges all
the course commitments, authorizations, and consents.

Consent and Authorization for Media Use

o Intheinterest of education, |, the undersigned, consent to and authorize taking and using
photographs, videos, and audio of my child or ward to the Marin County Office of Education.

o |wave any proprietary right to this material and authorize its subsequent use, including the
MCOE website, school website or publication, public newspaper, and promotional materials for
the Medical Assisting class

Transportation (for non-Terra Linda High School students*)
| authorize my child or ward to drive or take public transit to and from Terra Linda High School during the 7th

period to attend the ROP Medical Assisting class.

Student Name Grade
High School
Student Signature Date

Parent/Guardian Name

Parent/Guardian Signature Date

For Non-Terra Linda High School Parents/Guardians
Parent/Guardian Email:

Parent/Guardian Cell:

*Non-Terra Linda High School students must mail or email their completed applications to:

Mail: Marin County Office of Education, ATTN: Melissa Guerrero, P.O. Box 4925 San Rafael, CA 94913
Email: marinccr@marinschools.org or mguerrero@marinschools.org

Contact Melissa Guerrero with any questions: 415.499.5815
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Medical Assistant Program - Marin County Regional Occupational Program
Course Information

Course Outline
The ROP Medical Assistant program combines classroom theory with clinical training, preparing students for
employment as medical assistants. Classroom time teaches the basic knowledge and skills performed by medical
assistants, including:

o Medical terminology

o Medical ethics

o Basic anatomy and physiology

o Infection control

Pharmacology

Work readiness
Emergency procedures
Cultural competency

O O O O

Course Location and Period

Classes meet for an entire school year during the 7th period at Terra Linda High School in San Rafael. The
clinical internships are hosted during the summer at Kaiser Permanente Medical Center Offices in San
Rafael, Petaluma, and Novato. Internships are up to 140 hours over eight weeks. Successful completion of
this class leads to a ROP Certificate of Completion in Medical Assisting, a County of Marin Work Readiness
Certificate, and a Basic Life Support Cardiopulmonary Resuscitation /AED certificate for professional
rescuers and health care providers.

Who should apply?
Committed students interested in a vocational program, considering a healthcare career, and/or looking
for a mechanism to finance college.

Student Participant Requirements
o Attend class regularly (refer to attendance expectations note) *
Maintain a C+ average in the class
Be eligible for employment (U.S. Citizen, Permanent Resident, or U.S. Visa)
Pass pre-employment drug and background screening (conducted at Kaiser Permanente’s expense).
Participate in a paid internship during the summer at Kaiser Permanente San Rafael, Petaluma, or Novato (mid-June
through mid-August) (refer to attendance expectations note) *
Wear appropriate attire, including scrubs and closed-toe, rubber-soled shoes, during the internship
o Adhere to professional performance standards throughout the class and internship

o
o
o
o

o

Kaiser Summer Internship

The summer internship portion of this program is not guaranteed. Candidates need to demonstrate professional social
skills and competencies required by Kaiser to interact with patients with tact and diplomacy. In addition, students must
meet attendance and academic performance requirements during the classroom portion of the program. Students
must also complete all pre-employment tasks assigned by Kaiser Permanente and the ROP Medical Assisting teacher
by specified deadlines. Failure to complete required tasks may result in a student's loss of eligibility for the summer
internship at Kaiser Permanente.

College of Marin Articulation **
Students who complete the course and summer internship are eligible for up to 8.0 units of college credit from the
College of Marin via credit by exam. Upon successfully meeting articulation agreement requirements, students will
receive credit for the following College of Marin courses:

o MEDA 160: Introduction to Medical Assisting Careers - 2.0 units (for ROP Medical Assisting at TLHS)

o MEDA 164: The Electronic Health Record - 2.0 units (summer internship at Kaiser Permanente)

o MEDA 164L: The Electronic Health Record Lab - 0.5 units (summer internship at Kaiser Permanente)

o MEDA 174L-B: Medical Assisting Externship - 3.5 units (summer internship at Kaiser Permanente)

*The certificate will not be awarded if the days missed exceed five from the classroom or two from the summer internship. If such a level of
absenteeism is reached, it will be up to the student and teacher to determine whether the student should continue in the program. (Special
circumstances may be considered.) **The option for COM credit is dependent on the approval of a 2025-2026 Articulation Agreement.



Medical Assistant Program -Marin County Regional Occupational Program
Application and Program Timeline*

APPLICATION PROCESS

1. APPLICATION WINDOW 2. STUDENT INFORMATION SESSION (optional)
MARCH 3™ — MARCH 14™ 2025 MARCH 12, 2025 @ 4:30 pm via Zoom

Register at: https://bit.ly/ROPMAINFO

3. STUDENT-TEACHER MEETINGS 4. 2025-2026 MA COHORT NOTIFICATIONS
The Marin County Office of Education ROP team and school  The MCOE ROP team confirms with students (week of April 14).

counselors will review applications and select candidates for  stydents will receive an invitation to join the 2025-26 MA class or
student-teacher course information meetings. Prospective a notice of waitlist status.

students will be invited to initial informational meetings
with the MA instructor and MCOE project coordinator
between March 19 - April 4.

MARIN COUNTY ROP MEDICAL ASSISTING PROGRAM TIMELINE

Medical Assisting Class Kaiser Internship
Fall 2025 Spring 2026 Summer 2026
Aug. Sept. Oct. Nov. Dec. Jan. Feb. March  April May June July Aug.

KAISER SUMMER
MEDICAL ASSISTING EMPLOYMENT
CLASS BEGINS APPLICATIONS

Inclusive of drug screening, background check, documents
(1-9 and W-2), outreach to department managers to schedule
interviews, interviews with Kaiser department managers

KAISER INTERNSHIP ORIENTATION
and CPR TRAINING

June 15, 2026 — First day of
internship in assigned department

[ J
KAISER PERFORMANCE
EVALUATION and
SKILLS ASSESSMENT

PROGRAM GRADUATION and
FINAL PAYCHECKS

*This timeline is subject to change based on school calendars. Students will be notified about any changes to the summer internship
schedule as soon as possible.
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