
How to Complete a Census Update 

The Online Registration (OLR) system allows parents to update their existing family information through the 

Census Update feature in the Parent Portal. 

Steps to Complete the Census Update: 

1. Login to the Parent Portal. 

2. Navigate to More > Online Registration and select the appropriate academic year under "Existing 

Family Registration." 

 



3. All associated students will be listed.  Click Begin Registration, select your preferred language, and 

enter the enrolling parent's name.  Note the application number and click Submit.   

 

 

 

4. Select the Application Type: In-System Transfer, Census Update, Add New Student, or Update Health 

Information. 

 

 

Key Sections to Verify and Update: 

• Student Primary Household: 

o Verify the Physical Address. 

o If incorrect, check the update box and upload two approved proofs of residency. 

 

 

 

 

 

 

 



• Parent/Guardian, Emergency Contact, and Student Sections: 

o Review and update information. 

o Complete all required questions. Applications cannot be saved until all required fields are 

addressed. 

o Duplicate entries are flagged at the bottom of the application. 

 

 

 

 

 

 

 

 

 

 

 

Automatic vs. Reviewed Updates: 

• Automatically Updated: Emails and phone numbers. 

• Require Review and Approval: 

o Address changes. 

o Added individuals (parent/guardian, emergency contacts, students). 

o Health conditions or medications. 

o Changes to guardianship status. 

Ensure all sections are accurate to prevent delays. 


