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TODD HALL SCHOOL

Grades: Pre-Kindergarten - 2
Christopher N. Harmon, Principal
Jessica Tarnoff, Administrative Assistant
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Grades: 3 -5
Aliaa Ibrahim, Principal
Arleen LaRosa, Administrative Assistant
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DISTRICT INFORMATION

Non-Discrimination Policy
7:10 - Equal Education Opportunities
2:260 - Uniform Grievance Procedure

It is the policy of the District not to discriminate based on color, race, nationality, religion, sex, sexual orientation,
ancestry, age, physical or mental disability, gender identity, status of being homeless, immigration status, order of
protection status, actual or potential marital or parental status, including pregnancy in its educational programs or
employment policies as required by the lllinois School Code and federal law.

The non-discrimination policy also applies to students' access to courses and programs, athletics and physical
education, guidance and counseling, financial assistance, remuneration, and other matters related to student
personnel.

Inquiries regarding compliance with State and federal law, including Section 504 of the Rehabilitation Act of 1973,
should be directed to:

Dr. Dominick Lupo Aliaa Ibrahim

Assistant Superintendent for Curriculum and Instruction Rutledge Hall Principal

Lincolnwood School District 74 Rutledge Hall School

6950 N. East Prairie Road Lincolnwood, IL 60712 6850 N. East Prairie Lincolnwood, IL 60712

Building_Access
8:70 - Accommodating Individuals with Disabilities

Individuals with disabilities are provided an opportunity to participate in all school-sponsored services, programs, or
activities on an equal basis to those without disabilities. They will not be subject to illegal discrimination. Individuals
with disabilities should notify the Building Principal or the Superintendent if they have a disability, which will require
special assistance. This notification should occur as far as possible before the school-sponsored function.

Attendance - Boundaries/Re-Enrollment

The District attendance boundaries coincide with the boundaries of the Village of Lincolnwood. Todd Hall serves
children in grades Pre-K-2. Rutledge Hall serves children in grades 3-5. Lincoln Hall serves children in grades 6-8.
Parent(s)/guardian(s) must re-register and prove residency for children, annually, to help the administration determine
appropriate class enrollments and staffing.

Board Members

The philosophy, goals, policies, and budget of the School District are approved by the Board of Education. The Board
consists of seven members elected from among the District's registered voters. The full term of office is four years. Four
Board members are elected during an odd-numbered year and three are elected during the next odd-numbered year.
The current members of the Board of Education are:

Board member: Term expiration:
Kevin Daly, President April 2025
Peter D. Theodore, Vice President April 2025
John P. Vranas, Secretary April 2027
Myra A. Foutris April 2027
Ted Kwon April 2025
Jay Oleniczak April 2027

Rupal Shah Mandal April 2025




Board Meetings

The Board of Education conducts its regular monthly meetings during the first week of every month, and
conducts special meetings as needed. These meetings are typically held at Lincolnwood Village Hall. Board
agendas and Board packets are posted on the District website (www.sd74.org), and include official meeting
minutes.

The meetings are open to the public and are also televised live to residents of the District on Comcast
Channel 6, RCN Channel 49, and AT&T U-Verse Channel 99. They can also be viewed online on the Village
of Lincolnwood's live cable channel (www.lincolnwoodil.org/312/Live-Cable-Channel) or the District's
website. The Board encourages members of the community to attend its meetings.

SCHOOL PERSONNEL

Superintendent of Schools

Employed by the Board of Education to carry out the philosophy, goals, and policies of the District. The Superintendent
of Schools also reviews the operation of the District and makes recommendations to the Board concerning programs,
staff, activities, and budget.

Assistant Superintendent for Curriculum and Instruction

Responsible for curriculum, programming, instruction, and staff development. The Assistant Superintendent for
Curriculum and Instruction works with the Superintendent of Schools to carry out the philosophy, goals, and policies of
the District.

Business Manager
Responsible for the financial workings of the District including planning, budgeting, operations, human resources, and
reporting.

Director of Special Education
Responsible for the operations of special education procedures, including student identification and service delivery.

Director of Student Services
Implements instructional programs and the coordination of resources for students receiving support from special
services.

Director of Technology
Responsible for the planning and implementation of technology integration, equipment, operations, and staff
development using technology as a tool for instruction.

Director of Communications and Community Relations
Oversees District and school communications and promotes the District through digital and print media.

Principals
The instructional leaders of the schools with responsibility for staff, students, programs, budgets, and activities.

Assistant Principal
Supports their respective Building Principal with administrative responsibilities and duties as an instructional leader as
assigned.

Teachers and Support Staff
The District employs state-certified, highly qualified teachers and educational support personnel to provide instructional
and support services to the students of the District.

Substitute Teachers
All of our substitute teachers are qualified and certified by the state. A substitute teacher follows plans left by the
teacher to ensure continuous learning for our students.

Classroom Teacher Qualifications
5:190 - Certification

All teachers with primary responsibility for instructing students in the core academic subject areas (science, the arts,
physical education, reading or language arts, English, history, civics and government, economics, geography, foreign
language, STEM, and mathematics) must meet applicable State certification or licensure requirements at the grade level
and subject area in which the teacher has been assigned.




GENERAL SCHOOL INFORMATION

School Admissions
7:50 - School Admissions and Student Transfers To and From Non-District Schools
7:100 - Health, Eye, and Dental Examination; Immunizations; and Exclusion of Students

All students must register for school and prove residency each school year on the dates and at the place designated by
the Superintendent. Parent(s)/guardian(s) of students enrolling in the District for the first time must present:

1.A certified copy of the student’s birth certificate or other reliable proof, as determined by the State police, of the
student’s identity and age and an affidavit explaining the inability to produce a copy of the birth certificate. The
District will notify police if a person enrolling a student fails to comply with the requirement within 30 days of
enrollment or submits an affidavit that appears inaccurate or suspicious in form or content. The school shall
promptly make a copy of the certified copy for its records, place the copy in the student’s temporary record, and
return the original to the person enrolling the child.

2. Proof of residence, as required by Board policy 7:60 - Residence.

3. Proof of required immunizations and an lllinois state health examination, as required by State law and Board policy
7:100 - Health, Eye, and Dental Examination; Immunizations; and Exclusion of Students, must be submitted by
October 15th. Parent(s)/guardian(s) of students entering Kindergarten or an lllinois school for the first time are
required to present proof of an eye exam from a licensed eye doctor submitted before October 15 of the school
year. Parent(s)/guardian(s) of students entering Kindergarten, 2nd grade, and 6th grade are required to present
proof of a dental examination by May 15, but we encourage all children to have a dental examination.

Place of Residence
7:60 - Residence

Parent(s)/guardian(s) are required to register their children for school and prove residency each school year. New
student registration takes place continuously throughout the school year. Information may be obtained by calling the
District office at 847-675-8234.

Only students who are residents of the District may attend a District school, except as otherwise provided by State and
federal law and Board policy. A student’s residence is the same as the person(s) who has legal custody of the student.

Any person(s) asserting legal custody over a student, who is not the child's natural or adoptive parent, shall complete a
signed statement, stating: (a) that he or she has assumed and exercises legal responsibility for the child; (b) the reason
the child lives with him or her, other than to receive an education in the District; and (c) he or she exercises full control
over the child regarding daily educational and medical decisions in case of emergency. In addition, the child's natural or
adoptive parent(s), if available, shall complete a signed statement or Power of Attorney stating: (a) the role and
responsibility of the person(s) with whom their child is living; and (b) that the person(s) with whom the child is living
has full control over the child regarding daily educational and medical decisions in case of emergency.

If the Superintendent or designee determines that a student already enrolled is not a resident of the District, notice of
the decision and an opportunity for a hearing shall be given. The notice shall state the tuition amount that is due and
detail the specific reasons why the District believes that the student is a nonresident of the District. The notice shall be
given by certified mail, return receipt requested. The person who enrolled the student may challenge this determination
and request a hearing as provided by the lllinois School Code. If requested, the hearing will be conducted by the Board
of Education or a hearing officer appointed by the Board, and a decision shall be rendered in accordance with the
procedures specified in the lllinois School Code. If, following the hearing, the Board of Education determines that the
student is a non-resident of the District, the person who enrolled the student may appeal that decision to the Regional
Superintendent of Schools as provided by the lllinois School Code.




School Hours

Todd Hall School
Pre-Kindergarten
e« AM 8:25a.m.—-11:10 a.m.
e PM 12:10 p.m. —2:55 p.m.

Kindergarten, 1st, and 2nd Grade
e 8:25am.-2:55p.m.
e Half-day hours: 8:25 a.m. —11:25 a.m.

The Todd Hall office is open from 7:30 a.m. until 3:30 p.m. The office phone number is 847-675-8235.

Rutledge Hall School
e 8:00 a.m. —2:45p.m.
* Half-day hours: 8:00 a.m. —11:05 a.m.

The Rutledge Hall office is open from 7:30 a.m. until 3:30 p.m. The office phone number is 847-675-8236.

Lincoln Hall Middle School
e 8:05am.-3:25p.m.
e Half-day hours: 8:05 a.m. —11:05 a.m.

The Lincoln Hall office is open from 7:30 a.m. until 4:00 p.m. The office phone number is 847-675-8240.

Extended Hours for Student Support

Extended supervised time is available, daily, in the Lincoln Hall Library for students who would like to work on or
complete homework. Available daily times are 7:30-8:00 a.m. and 3:25-4:20 p.m. Students should have quiet work with
them to work on during these times. Rutledge Hall homework help is also available to students daily from 7:30-8:00
a.m.

Recess

Weather permitting; students in Lincoln Hall, Rutledge Hall, and Todd Hall are given a recess each day. Decisions to
have outside recess during cold weather depend upon the temperature and the wind chill factor. Always make sure
your child is dressed appropriately for outside recess. All students must be on the playground during outside recess
unless otherwise determined by school staff. Students with a physician’s note or a medical excuse will be allowed to
remain in the building and provided an alternative, supervised activity during recess.

Students will have supervised free time in the classroom on days when bad weather prevents outside recess. Quiet
games, talking with friends, playing music, etc., are usually allowed by the staff members in charge.

School Lunch Program

4:120 - Food Services

4:130 - Free and Reduced-price Food Services
6:50 - School Wellness

The District offers to all students at a minimal cost, fresh entrees cooked daily which include fresh fruits and vegetables.
Students who bring their lunch may purchase skim chocolate milk, 1% white milk, or water. Also, a free salad bar is
available to all students at Lincoln Hall and Rutledge Hall. Students are not permitted to go home for lunch. The prices
and practices are subject to yearly review. Menus, including dietary information, are posted on the District website.

Free and reduced-priced lunches are available to families who qualify under State and federal guidelines. A
student’s eligibility for free and reduced-price food services shall be determined by the income eligibility guidelines
(family size and income standards), set annually by the U.S. Department of Agriculture and distributed by the Illinois
State Board of Education.

Additional information and applications are available in the District Office. You may contact the District's Business
Office at 847-675-8234 for more information on how to apply for free and reduced-price lunches. Lunches will be
served in the cafeteria beginning with the first full day of school. The menu will follow the dietary allowance
requirements according to Lincolnwood School Board Policies and the lllinois School Code. Please use the District Web
Store to replenish lunch funds.




Homeless Students
6:140 - Education of Homeless Children

Further information regarding the educational rights of homeless students may be obtained by contacting the District's
Homeless Student Liaison at (847) 675-8234. The District's Homeless Student Liaison works to ensure that homeless
students are not segregated or stigmatized because of their homeless status.

Kindergarten Entrance/Grade Placement
7:50 - School Admissions

Children enrolling in Kindergarten must be five (5) years of age on or before September 1 of the year of enrollment. A
child entering first grade must be six (6) years of age on or before September 1 of that school term. Based upon an
assessment of the child's readiness, a child will be allowed to attend first grade if he or she attended a non-public
preschool, continued his or her education at that school through Kindergarten, was taught in Kindergarten by an
appropriately licensed teacher, and will be six (6) years old on or before December 31. Specific grade/class placement is
the sole responsibility of the administration whose decision shall be final.

Transfers

Students transferring to the District from another school district must present a Student Transfer Form (or the
equivalent out-of-state form) from their previous school indicating whether or not they are "in good standing," and
whether or not their health examination and immunization records are up-to-date. All transfer students serving terms
of suspension or expulsion from any public or private out-of-state or lllinois school must serve the entire duration of the
suspension or expulsion and meet all applicable residency requirements before being enrolled in the District. In
addition, transfer students must present a certified copy of the student's birth certificate, complete health examination
and immunization records, and any other necessary enrollment documents.

Students who plan to move out of District 74 should contact their school office as soon as possible, providing the
expected departure date. On the final day of attendance, the student will be given a transfer form. Student records will
be released directly to the new school upon request. Copies of health records may be released directly to parent(s) for
presentation to the new school.

Withdrawal from School

Students withdrawing or transferring from school shall initiate the process in the school office. All textbooks, other
school property, and unpaid fees are to be presented to the school secretary. Refund checks to parent(s)/guardian(s)
will be sent upon receipt of a written request from the parent(s)/guardian(s). Refunds will be given on non-consumable
textbook rentals as follows:

K-8 Refund Schedule

K-8 Refund Schedule

Withdrawing within All School Fees Lunch

First 12 weeks 66% 100% refund of

the remaining
balance in your
account.

Second 12 weeks 33%

Third 12 weeks No refund

Book Rental and Fees
4:140 - Waiver of Student Fees
6:210 - Instructional Materials

Textbooks are furnished to pupils on a rental basis. Fees are assessed and determined on course consumables and non-
textbook activities. This amount is payable at the time of enrollment. If a book is lost, misused, or damaged, the child’s
parent(s)/guardian(s) must pay for the book.


































































































































