
How to Read
Your Pay Stub
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Top of Paycheck
 

1. DPS Central Office Address
2. Paycheck Date

3. Paycheck Number
4. Name and Address of Employee
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Earnings: 
This identifies the pay that is being 

issued on this paycheck. Examples are 
12 Month Employee, 10 Month 

Teacher, Subs, Misc. Pay, Bachelors, 
Masters, Additional Duties, etc. 

Hours:
Weekly Employees will reflect actual 

worked hours for that pay period.

Monthly Employees that are on the 
ESP (Educational Support Personnel) 

salary schedule hours are systemically 
calculated based on contract hours.
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Amount:

Monthly Employees - The monthly 
payroll amount will be your annual 

salary divided by how many pay 
periods you will receive.

Weekly Employees - Total amount paid 
for the hours worked. 

These amounts are before any 
deductions are taken out.

.
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Deductions:
Deduction/Tax codes that are applied to this paycheck.

Amount:
Amount per deduction for this pay period.

Below is a sample of deductions and all may not appear on your 
pay stub.
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The last line of a direct deposit 
paycheck (see the red arrows to the 
left) will have the bank or financial 

institution that the paycheck is 
deposited into. This number reflects 
the total of the paycheck minus the 

deductions.

Example: 
1. Total Earnings: $4,094.92

2. Total Deductions (add all the 
deductions together): $1,147.42
3. Net Earnings (take home pay): 

$2,947.50
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YTD Deduct:

This is the total year to date amounts 
for the employee deductions.

Contribution:
This is the employer contribution that 

DPS pays on the employees behalf.
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YTD Gross: Total (before deductions) 
earnings year to date.

Current Earnings: Total earnings (before 
deductions) for this pay period.

Current Net: Current net pay (after 
deductions) for this pay period. If check is 

direct deposit the current net will be zero. If 
you do not have direct deposit it will show 
the current net amount on the paycheck.

Pay Period Ending: Pay period date.

Pay Date: Date check was paid.

Check No: Check number.
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Leave:
S. L – Sick Leave

A.L – Annual Leave

P.L – Personal Leave

Balance:
Balance (how many days are left) as of this 

paycheck.

Taken YTD:
Days that have been used year to date.
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GLOSSARY OF TERMS

Gross pay: The total amount an employee earns before deductions.

Net pay: The amount an employee receives after deductions are subtracted from their gross pay.

Deductions: Withholdings from an employee's paycheck, such as taxes, healthcare and retirement.

Paycheck: The check a company issues to an employee for their net pay.

Pay period: The frequency with which an employee is paid, such as weekly, bi-weekly, or monthly.
 
Payroll categories: The elements that make up a paycheck, including wages, deductions, taxes, and employer 
expenses.

Payroll processing: The process of collecting timesheet data, calculating gross pay, withholding taxes, and paying 
employees.

Withholding: The amount that is taken out of an employees paycheck to remit (give to) federal, state, and/or local 
government. 10
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