
LINCOLNWOOD SCHOOL DISTRICT 74
BOARD OF EDUCATION
Regular Meeting AGENDA
Thursday, November 7, 2024 at 7:00 PM

BOARD OF EDUCATION
Kevin Daly, President

Peter D. Theodore, Vice President
John P. Vranas, Secretary

Myra A. Foutris
Ted Kwon

Jay Oleniczak
Rupal Shah Mandal

ADMINISTRATION
Dr. David L. Russo, Superintendent of Schools

Dr. Dominick M. Lupo, Assistant Superintendent for Curriculum and 
Instruction

Courtney Whited, Business Manager/CSBO 

Agenda of the Regular Meeting of the Board of Education of Lincolnwood School District 74,
Cook County, Illinois, to be held in the Lincoln Hall Auditorium

6855 North Crawford
Lincolnwood, IL 60712,

on Thursday, November 7, 2024.

Please note: This Board of Education meeting will be starting at 7:00 p.m.

Bill Reviewers for the Month: Kevin Daly and John P. Vranas

1. CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE - (7:00 p.m.) 
 
__ Kevin Daly  
__ Myra A. Foutris
__ Ted Kwon           
__ Jay Oleniczak
__ Rupal Shah Mandal  
__ Peter D. Theodore       
__ John P. Vranas

ADMINISTRATIVE TEAM MEMBERS
__  Dr. David. L. Russo                          __ Dr. Dominick M. Lupo      
__  Courtney Whited                              __ Mark Atkinson
__  Aliaa Ibrahim                                    __ Joseph Segreti    
__  Jennifer Ruttkay                               __ Chris Harmon                         
__  Jordan Stephen                               __ Jackie McGoey               
__  Renee Tolnai                                    __ Erin Curry
 

2. DISTRICT RECOGNITION
a. Todd Hall First Grade STEM/Story Walk Night Project

 
3. AUDIENCE TO VISITORS

 
4. INFORMATION/ACTION:  CONSENT AGENDA

(Any member of the Board wishing to vote separately on a Consent Agenda item should request removal 
of that item from the Consent Agenda.)       
 

 
a. APPROVAL OF MINUTES

I. Regular Board Meeting Minutes - OCTOBER 3, 2024
II. Regular Board Meeting - Closed Session Minutes - OCTOBER 3, 2024
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b. EMPLOYMENT MATTERS

I. Personnel Report 
II. New Employment

1. Ghazi Hashimi, Paraprofessional, Lincoln Hall, effective October 16, 2024, $17.40/hr
2. Riaz Ludin, Paraprofessional, Rutledge Hall, effective October 29, 2024, $17.40/hr 

III. Resignation
1. Blair Rudd, School Nurse, Lincoln Hall, effective October 14, 2024

IV. FMLA Leave Request
1. Nancy Nasby, Social Worker, Todd Hall, effective October 2, 2024, with an expected 

return of January 16, 2025
2. Mona Taliya, Gifted Education Teacher, Rutledge Hall, effective October 9, 2024, with an 

expected return October 23, 2024
3. Carly DeNoi, Social Worker, Lincoln Hall, effective on or about January 30, 2025 with an 

expected return April 28, 2025 
4. Alexandria Gillespie, 3rd Grade Teacher, Rutledge Hall, effective on or about December 

20, 2024 with an expected return of April 4, 2025
 

c. Policy 
I. 2nd Reading/Adoption of Policy

1. Press Plus #116 June 2024
(1) Draft Update

(1) 2:260 Uniform Grievance Procedure
(2) 5:100 Staff Development Program
(3) 7:270 Administering Medicines to Students

 
d. Approval of Administrator Contract 

The Lincolnwood School District 74 Board of Education approves all Administrator contracts.
I. Courtney Whited, Business Manager/CSBO 

 
e. Additional Furniture for Todd Hall and Rutledge Hall

The Facilities Committee concurs with the Administrative recommendation to the Board of Education 
to approve this quote from Interiors For Business, Inc. in the amount of $13,471.37 for classroom 
furniture at Todd Hall and Rutledge Hall.
 

f. 2025 School Maintenance Project Grant Application
The Facilities Committee concurs with the Administrative recommendation to the Board of Education 
to approve the District Certification form and Taxpayer Identification form in order to complete the 
ISBE School Maintenance Project Grant application process before the December 1, 2024 deadline.
 

g. WasteNot, Inc. Service Contract
The Finance Committee members in attendance support the Administrative recommendation to the 
Board of Education to approve this Service Contract from WasteNot, Inc. for food waste 
removal/composting in the amount of $36/week from November 8, 2024 to November 7, 2025.  
 

5. UNFINISHED BUSINESS
 

6. NEW BUSINESS
 

7. COMMUNICATION FROM BOARD MEMBERS  
a. NTDSE/District 807: John P. Vranas/Kevin Daly
b. IASB (Illinois Association of School Boards): Jay Oleniczak/Myra A. Foutris
c. Finance Committee: Peter D. Theodore/Jay Oleniczak
d. Facilities Committee: John P. Vranas/Rupal Shah Mandal
e. Policy Committee: Rupal Shah Mandal/Myra A. Foutris  

11
19
24

30

42

45

56



f. President's Report: Kevin Daly
 

8. COMMUNICATION TO THE BOARD OF EDUCATION
a. LTA (Lincolnwood Teacher Association): Travis DuPriest/Kevin Conley (Co-Presidents)
b. LSSU (Lincolnwood Support Staff Union): Tommy Bujnowski (President) 
c. PALS (People Active with Lincolnwood Schools): Stacey Johnson (President)

 
9. ADMINISTRATIVE REPORTS

a. Superintendent's Report: Dr. David L. Russo
I. INFORMATION/DISCUSSION: Official School Board Members Appreciation Day - November 

15, 2024
 

II. INFORMATION/DISCUSSION: District Updates
 

b. Curriculum and Instruction, Assistant Superintendent's Report: Dr. Dominick M. Lupo 
I. INFORMATION/DISCUSSION: Assessment Report: NWEA/MAP Data 

 
c. Business and Operations, Business Manager/CSBO: Courtney Whited

I. INFORMATION/DISCUSSION: Finance Report - AUGUST 2024
 

II. INFORMATION/DISCUSSION/ACTION: Approval of the 2024 Estimated Annual 
Property Tax Levy Resolution & Public Notice  
Rationale: The Lincolnwood School District 74 Board of Education approves the estimated 
annual Property Tax Levy Resolution & Public Notice  

Recommended Motion: I move that the Lincolnwood School District 74 Board of 
Education approve the 2024 Estimated Annual Property Tax Levy Resolution & Public 
Notice, as presented and as supported by the Finance Committee.

Motion by member:______________Seconded by:_______________
 

III. INFORMATION/ACTION:  Bills Payable in the Amount of $1,696,510.90
Bills reviewed this month by: Kevin Daly and John P. Vranas 
Rationale: The Board of Education routinely reviews and approves invoices and bills.
  
Recommended Motion: I move that the Lincolnwood School District 74 Board of 
Education approve invoices and bills in the amount of $1,696,510.90.

Motion by member: ______________ Seconded by: ________________
 

10. AUDIENCE TO VISITORS
 

11. RECESS INTO CLOSED SESSION  
I move that the Lincolnwood School District 74 Board of Education recess into Closed Session for the 
purposes of: 5 ILCS 120/2(c)(1), amended by P.A. 101-459 - Personnel and 5 ILCS 120/2(c)(2) - 
Collective Negotiating.

Motion by member:_________________ Seconded by:________________
 

12. ADJOURNMENT

Motion by member: _______________ Seconded by: _________________
 

Dr. David L. Russo, Superintendent of Schools

����



Lincolnwood School District 74 is subject to the requirements of the Americans with Disabilities Act of 1990. 
Individuals with disabilities who plan to attend this meeting and who require certain accommodations in order to 
allow them to observe and/or participate in this meeting, or who have questions regarding the accessibility of this 
meeting or facility, are requested to contact the District Office at 847-675-8234 promptly to allow Lincolnwood 
School District 74 to make reasonable accommodations for those persons. 
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LINCOLNWOOD SCHOOL DISTRICT 74
BOARD OF EDUCATION
Regular Meeting Minutes
Thursday, October 3, 2024 at 7:30 PM

BOARD OF EDUCATION
Kevin Daly, President

Peter D. Theodore,Vice President
John P. Vranas, Secretary

Myra A. Foutris
Ted Kwon

Jay Oleniczak
Rupal Shah Mandal

ADMINISTRATION
Dr. David L. Russo, Superintendent of Schools

Dr. Dominick M. Lupo, Assistant Superintendent for Curriculum and Instruction
Courtney Whited, Business Manager/CSBO

Minutes of the Regular Meeting of the Board of Education of Lincolnwood School District 74,
Cook County, Illinois, was held in the Lincolnwood Village Hall - Gerald C. Turry Village Board Room

6900 North Lincoln Avenue, Lincolnwood, Illinois 60712, on Thursday, October 3, 2024.

1. CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE 
President Daly called the meeting to order at 7:30 p.m., roll call was taken and the Pledge of Allegiance was recited.

MEMBERS PRESENT
Kevin Daly
Myra A. Foutris
Ted Kwon
Jay Oleniczak
Rupal Shah Mandal
Peter D. Theodore
John P. Vranas

ADMINISTRATORS/STAFF PRESENT
Dr. David L. Russo
Dr. Dominick M. Lupo
Mark Atkinson
Chris Harmon

Aliaa Ibrahim
Jackie McGoey
Jordan Stephen
Erin Curry

Joseph Segreti
Renee Tolnai

2. AUDIENCE TO VISITORS
None
 

3. CONSENT AGENDA
 

a. APPROVAL OF MINUTES
I. Regular Board Meeting Minutes - September 5, 2024 
II. Regular Board Meeting - Closed Session Minutes - September 5, 2024 

 
b. EMPLOYMENT MATTERS
I. Personnel Report 
II. New Employment
1. Matt Delacy, Part-Time Kitchen Staff, Lincoln Hall, effective September 9, 2024, $15.23/hr
2. Elana Dermer, Full-Time Substitute, District Wide, effective September 16, 2024, Class 1, Level 1, $54,015

 
III. FMLA Leave Request
1. Allison Van Pelt, 1st Grade Teacher, Todd Hall, effective December 25, 2024 with an expected return of April 7, 2025

 
IV. Resignation
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V. Maham Ahmed, School Nurse, Todd Hall, effective October 4, 2024
 

c. Policy 
I. Consent Only - Policies Excluded from 1st Reading for Approval* *These policies are excluded from 1st Reading because 

they only involve changes in citations or immediate compliance with the law or Illinois School Code. 
1. Press Plus #116 June 2024

(1) Draft Update
(1) 7:20 Harassment of Students Prohibited
(2) 7:185 Teen Dating Violence Prohibited

 
d. Long-Term Facilities Rental to iPro Skills Soccer Academy

It is the Administrative recommendation to the Board of Education to approve the Shared Use Agreement between 
SD74 and iPro Skills Soccer Academy Corporation for weeknight rental of the Todd Hall Gymnasium and Rutledge Hall 
Gymnasium or Multi-Purpose Room from November 11, 2024 through March 28, 2025 at a cost of $50 per hour.
 

e. Resolution Authorizing Appointment of Township Trustee of Schools Representative 
The Finance Committee concurred with the Administration’s recommendation to the Board of Education to adopt this 
Resolution Authorizing Appointment of Township Trustee of Schools Representative, Courtney Whited, Business 
Manager/CSBO, to a two-year term.
 

f. Upcoming Staff Development Opportunity
I. Kenji Mori (Lincoln Hall STEM Teacher), IPA Leadership Conference, October 20-22, 2024, Peoria, IL 

It was moved by Secretary Vranas and seconded by Vice President Theodore that the Lincolnwood School District 74 
Board of Education approves those items on the Consent Agenda as appear above.

    President Daly submitted the motion to a vote and the following vote was recorded: 
    Ayes: Theodore, Vranas, Foutris, Kwon, Oleniczak, Shah Mandal, Daly
    Nays: None
    Absent: None

    Motion passed.
 

4. UNFINISHED BUSINESS
None
 

5. NEW BUSINESS
None
 

6. COMMUNICATION FROM BOARD MEMBERS  
a. NTDSE/District 807: John P. Vranas/Kevin Daly

President Daly reported the last meeting of the NTDSE Governing Board met September 26, 2024.
NTDSE 2024-25 new staff was introduced.
Executive Director Tarin Kendrick reported enrollment data and capital asset policy.
All are encouraged to consult ntdse.org for important upcoming dates. 

b. IASB (Illinois Association of School Boards): Jay Oleniczak/Myra A. Foutris
IASB will have two upcoming webinars: 
• October 17, 2024 - Join Attorneys Heather Brickman and Benjamin Shaw from Hodges, Loizzi, Eisenhammer, 

Rodick & Kohn for important information regarding the Statement of Economic Interests, its content, and its 
obligations for School Board candidates.
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• October 31, 2024 - The annual Delegate Assembly is where member school boards vote on the proposals 
submitted through the IASB Resolutions Process. Join the IASB Governmental Relations team for this webinar to 
learn more about the proposed resolutions to be voted on and to get your Delegate Assembly process questions 
answered.

c. Finance Committee: Peter D. Theodore/Jay Oleniczak
The Finance Committee last met on September 19, 2024. 
• The Committee sent one item to the Consent Agenda:

o Resolution Authorizing Appointment of Township Trustee of Schools Representative
The next Finance Committee meeting is scheduled for Thursday, October 24, 2024 at 6:30 p.m. The public 
is welcome.

d. Facilities Committee: John P. Vranas/Rupal Shah Mandal
The Facilities Committee last met on June 11, 2024. The September 2024 Facilities Committee Meeting was 
canceled due to a lack of quorum. 
Two items that were to be considered at that meeting have been placed on the Agenda for Board approval:

o The Shared Use Agreement between SD74 and iPro Skills Academy Corporation for weeknight 
rental of the Todd Hall Gymnasium and Rutledge Hall Gymnasium or Multi-Purpose Room 
from November 11, 2024 through March 28, 2025. 

o The preparation of bid documents and drawings from StudioGC for Summer 2025 
construction projects described in the District 74 Facilities Plan.

The next Facilities Committee meeting is scheduled for Tuesday, October 22, 2024 at 6:00 p.m. The public is 
welcome.

e. Policy Committee: Rupal Shah Mandal/Myra A. Foutris 
I. 1st Reading by the Lincolnwood School District 74 Board of Education

1. Press Plus #116 June 2024
(1) Draft Update

(1) 2:260 Uniform Grievance Procedure
(2) 5:100 Staff Development Program
(3) 7:270 Administering Medicines to Students 

The Policy Committee last met on Friday, September 20, 2024.
• From Press Plus Issue #116, the Committee sent two policies to the Consent Agenda, and three policies to 1st 

Reading by the Lincolnwood School District 74 Board of Education. 
• Policy 2:265 Title IX Grievance Procedure was kept in Committee for further discussion, and Legal guidance.
The next Policy Committee meeting is scheduled for Friday, October 18, 2024 at 8:30am in the Administration 
Building. The public is welcome.

f. President's Report: Kevin Daly
President Daly reviewed the important District dates. Please see the District website for further information: 
sd74.org.

I. President Daly's appointed Board Member Ted Kwon to the Policy Committee without objection.

7. COMMUNICATION TO THE BOARD OF EDUCATION
a. LTA (Lincolnwood Teacher Association): Travis DuPriest/Kevin Conley (Co-Presidents)

No report.

b. LSSU (Lincolnwood Support Staff Union): Tommy Bujnowski (President) & Carol Krikorian (Vice President)
No report.
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c. PALS (People Active with Lincolnwood Schools): Stacey Johnson (President)
No report.
 

8. ADMINISTRATIVE REPORTS
a. Superintendent's Report: Dr. David L. Russo
I. District Updates

• The past couple of Tuesday Newsday editions have included information for those interested in volunteering at 
our Todd Hall and Rutledge Hall classroom parties. This is for our traditional series of Halloween, Winter Break, 
and Valentine’s Day festivities. Your ability to indicate interest is available through October 15, 2024. After that, 
the District will create a schedule and contact families with more information. 

• Our first Spirit Wear store of the year is currently open. Pick up your favorite Jaguar gear by following the 
directions in Tuesday Newsday. That online store will remain open through October 9, 2024. 

• In the next couple of weeks families should be looking out for specific information on how to sign up for fall 
parent-teacher conferences. We will again be using the Sign-Up Genius platform to schedule appointments. 
Conferences will be held on November 19 and 21, 2024. 

• Information for how to access our Family Directory was recently shared with those families who had previously 
indicated a preference to sign up. For anyone still wishing to join the Directory, reach out to your respective 
Building Secretary. 

• The PALS Book Fair is scheduled to begin the week of November 11, 2024.
• Finally, the District has a long weekend coming up in the middle of the month. Classes will not be session on 

October 14-15, 2024 and will resume on the Wednesday, October 16, 2024. 

b. Curriculum and Instruction, Assistant Superintendent's Report: Dr. Dominick M. Lupo 
I. Curriculum Department Update

• The District will have an Institute Day on Tuesday, October 15, 2024. The focus will be:
o Data analysis and review
o Hosting curricular articulations across the District
o CPR training and classroom management strategies
o Literacy curriculum review

• Carnegie Learning professional development trainers are coming in next week to observe our classrooms and 
work with our coaches to ensure that we are delivering the math instruction to the best of our capabilities. Our 
teachers have done an amazing job of rolling out the new curriculum and our coaches have been doing a great 
job of supporting this adoption throughout the year thus far.

• The MAP window has officially closed and we are looking to get the reports prepared for distribution to all 
families in the near future.

II. Public Hearing for Approval of the Resolution re: E-Learning Program Adoption for the 2024-25, 2025-26, and 2026-27 
School Years in Lieu of the District's use of Scheduled Emergency Days 
   
OPEN PUBLIC HEARING
  
It was moved by Member Foutris and seconded by Member Kwon that the Lincolnwood School District 74 Board of 
Education open the public hearing regarding approval of the Resolution re: E-Learning Program Adoption for the 2024-
25, 2025-26, and 2026-27 School Years in Lieu of the District's use of Scheduled Emergency Days.
  
President Daly submitted the motion to a voice vote and the motion passed.

Assistant Superintendent for Curriculum and Instruction Lupo presented a quick overview of the agenda item.
  
AUDIENCE COMMENTS   
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None
   
CLOSE PUBLIC HEARING
  
It was moved by Secretary Vranas and seconded by Member Foutris that the Lincolnwood School District 74 Board of 
Education close the public hearing regarding approval of the Resolution re: E-Learning Program Adoption for the 2024-
25, 2025-26, and 2026-27 School Years in Lieu of the District's use of Scheduled Emergency Days.
  
President Daly submitted the motion to a voice vote and the motion passed.
  
RESOLUTION APPROVAL
    
It was moved by Member Foutris and seconded by Secretary Vranas that the Lincolnwood School District 74 Board of 
Education approve the Resolution re: E-Learning Program Adoption for the 2024-25, 2025-26, and 2026-27 School Years 
in Lieu of the District's use of Scheduled Emergency Days.

President Daly submitted the motion to a voice vote and the motion passed.
 

c. Business and Operations, Business Manager/CSBO: Courtney Whited
I. Finance Report - JULY 2024

Superintendent Russo presented the July 2024 Finance Report.

II. Summer 2025 Construction/Preparation of Bid Documents and Drawings 

It was moved by Secretary Vranas and seconded by Member Shah Mandal that the Lincolnwood School District 74 
Board of Education approve the preparation of bid documents and drawings from StudioGC for Summer 2025 
construction projects described on the District 74 Facilities Plan in the estimated amount of $1,128,314.

    President Daly submitted the motion to a vote and the following vote was recorded: 
    Ayes: Theodore, Vranas, Foutris, Kwon, Oleniczak, Shah Mandal, Daly
    Nays: None
    Absent: None

Motion passed.
 

III. Bills Payable in the Amount of $799,162.35
Bills reviewed this month by: Rupal Shah Mandal and Myra A. Foutris
  
It was moved by Member Shah Mandal and seconded by Member Foutris that the Lincolnwood School District 74 Board 
of Education approve invoices and bills in the amount of $799,162.35.

    President Daly submitted the motion to a vote and the following vote was recorded: 
    Ayes: Theodore, Vranas, Foutris, Kwon, Oleniczak, Shah Mandal, Daly
    Nays: None
    Absent: None

    Motion passed.
 

9. AUDIENCE TO VISITORS
None
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10. RECESS INTO CLOSED SESSION  
It was moved by President Daly and seconded by Vice President Theodore that the Lincolnwood School District 74 Board 
of Education recess into Closed Session for the purposes of: 5 ILCS 120/2(c)(1), amended by P.A. 101-459 - Personnel 
and 5 ILCS 120/2(c)(2) - Collective Negotiating.

President Daly submitted the motion to a voice vote and the motion passed.
 

11. ADJOURNMENT
 It was moved by Member Shah Mandal and seconded by Member Oleniczak to adjourn the Regular meeting of the 
 Lincolnwood School District 74 Board of Education.

     President Daly submitted the motion to a voice vote and the motion passed at 9:24 p.m.

____________________________________
Kevin Daly, President

______________________________________
John P. Vranas, Secretary
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1. Action to be taken:

1st READING 

2. Policy Committee to Determine:  

Adopt as Presented 



LINCOLNWOOD SCHOOL DISTRICT 74 \ SECTION 2 - Board of Education \

Document Status: Draft Update
Board of Education

2:260 Uniform Grievance Procedure

Students, parents/guardians, employees, or community members should notify any District Complaint
Manager if they believe that the Board of Education, its employees, or its agents have violated their
rights guaranteed by the State or federal Constitution, State or federal statute, or Board policy, or
hasve a complaint regarding any one of the following:

1. Title II of the Americans with Disabilities Act, 42 U.S.C. §12101 et seq.
2. Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq., excluding Title IX

sexual harassment complaints governed by Board policy 2:265, Title IX Grievance
ProcedurePRESSPlus1

3. Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.
4. Discrimination and/or harassment on the basis of race, color, or national origin prohibited by the

Illinois Human Rights Act, 775 ILCS 5/; Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d
et seq.; and/or Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000e et seq. (see Board
policy 2:270, Discrimination and Harassment on the Basis of Race, Color, and National Origin
Prohibited)

5. Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000e et seq. (see also number 4, above, for
discrimination and/or harassment on the basis of race, color, or national origin)

6. Sexual harassment prohibited by the State Officials and Employees Ethics Act, 5 ILCS 430/70-
5(a); Illinois Human Rights Act, 775 ILCS 5/; and Title VII of the Civil Rights Act of 1964, 42
U.S.C. §2000e et seq. (Title IX sexual harassment complaints are addressed under Board
policy 2:265, Title IX Grievance Procedure)

7. Breastfeeding accommodations for students, 105 ILCS 5/10-20.60
8. Bullying, 105 ILCS 5/27-23.7
9. Misuse of funds received for services to improve educational opportunities for educationally

disadvantaged or deprived children
10. Curriculum, instructional materials, and/or programs
11. Victims’ Economic Security and Safety Act, 820 ILCS 180/
12. Illinois Equal Pay Act of 2003, 820 ILCS 112/
13. Provision of services to homeless students
14. Illinois Whistleblower Act, 740 ILCS 174/
15. Misuse of genetic information prohibited by the Illinois Genetic Information Privacy Act, 410

ILCS 513/; and Titles I and II of the Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff
et seq.

16. Employee Credit Privacy Act, 820 ILCS 70/.

The Complaint Manager will first attempt to resolve complaints without resorting to this grievance
procedure. If a formal complaint is filed under this policy, the Complaint Manager will address the
complaint promptly and equitably. A student and/or parent/guardian filing a complaint under this policy

Press Plus Issue #116 August 2024 - Policy Committee Meeting 
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may forego any informal suggestions and/or attempts to resolve it and may proceed directly to this
grievance procedure. The Complaint Manager will not require a student or parent/guardian
complaining of any form of harassment to attempt to resolve allegations directly with the accused (or
the accused’s parent(s)/guardian(s)); this includes mediation.

Right to Pursue Other Remedies Not Impaired

The right of a person to prompt and equitable resolution of a complaint filed under this policy shall not
be impaired by the person’s pursuit of other remedies, e.g., criminal complaints, civil actions, etc. Use
of this grievance procedure is not a prerequisite to the pursuit of other remedies and use of this
grievance procedure does not extend any filing deadline related to the pursuit of other remedies. If a
person is pursuing another remedy subject to a complaint under this policy, the District will continue
with a simultaneous investigation under this policy.

Deadlines

All deadlines under this policy may be extended by the Complaint Manager as he or she deems
appropriate. As used in this policy, school business days means days on which the District’s main
office is open.

Filing a Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure
may do so by filing a complaint with any District Complaint Manager.  The Complainant shall not be
required to file a complaint with a particular Complaint Manager and may request a Complaint
Manager of the same sex.  The Complaint Manager may request the Complainant to provide a written
statement regarding the nature of the complaint or require a meeting with the parent(s)/guardian(s) of
a student.  The Complaint Manager shall assist the Complainant as needed.

For any complaint alleging bullying and/or cyberbullying of students, the Complaint Manager or
designee shall process and review the complaint according tounder Board policy 7:180, Prevention of
and Response to Bullying, Intimidation, and Harassment, in addition to any response required by
this policy.

For any complaint alleging sex discrimination that, if true, would implicate Title IX of the Education
Amendments of 1972 (20 U.S.C. §1681 et seq.), the Title IX Coordinator or designeePRESSPlus2 shall
process and review the complaint under Board policy 2:265, Title IX Grievance Procedure.

For any complaint alleging harassment on the basis of race, color, or national origin, the
Nondiscrimination Coordinator or a Complaint Manager or designee shall process and review the
complaint under Board policy 2:270, Discrimination and Harassment on the Basis of Race, Color,
and National Origin Prohibited, in addition to any response required by this policy.

For any complaint alleging sexual harassment or other violation of Board policy 5:20, Workplace
Harassment Prohibited, the Nondiscrimination Coordinator or a Complaint Manager or designee
shall process and review the complaint according to that policy, in addition to any response required
by this policy, and shall consider whether an investigation under Board policy 5:120, Employee
Ethics; Code of Professional Conduct; and Conflict of Interest,PRESSPlus3 should be initiated.

Investigation Process

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the
investigation on his or her behalf.  The Complaint Manager shall ensure both parties have an equal
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opportunity to present evidence during an investigation. If the Complainant is a student under 18 years
of age, the Complaint Manager will notify his or her parents/guardians that they may attend any
investigatory meetings in which their child is involved.PRESSPlus4   The complaint and identity of the
Complainant will not be disclosed except: (1) as required by law, this policy, or any collective
bargaining agreement, (2) as necessary to fully investigate the complaint, or (3) as authorized by the
Complainant.

The identity of any student witnesses will not be disclosed except: (1) as required by law, this policy, or
any collective bargaining agreement, (2) as necessary to fully investigate the complaint, or (3) as
authorized by the parent/guardian of the student witness, or by the student if the student is 18 years or
age or older.

The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint under this
policy about the status of the investigation. Within 30 school business days after the date the
complaint was filed, the Complaint Manager shall file a written report of his or her findings with the
Superintendent.  The Complaint Manager may request an extension of time from the Superintendent. 

The Superintendent will keep the Board informed of all complaints.

If a complaint contains allegations involving the Superintendent or Board member(s), the written report
shall be filed directly with the Board, which will make a decision in accordance with paragraph four of
the following section of this policy.

Decision and Appeal

Within five school business days after receiving the Complaint Manager’s report, the Superintendent
shall mailprovide his or her written decision to the Complainant and the accused by registered mail,
return receipt requested, and/or personal deliveryPRESSPlus5 as well as to the Complaint Manager.  All
decisions shall be based upon the preponderance of evidence standard.

Within 10 school business days after receiving the Superintendent’s decision, the Complainant or the
accused may appeal the decision to the Board by making a written request to the Complaint
Manager.  The Complaint Manager shall promptly forward all materials relative to the complaint and
appeal to the Board. 

Within 30 school business days after an appeal of the Superintendent’s decision, the Board shall
affirm, reverse, or amend the Superintendent’s decision or direct the Superintendent to gather
additional information. Within five school business days after the Board’s decision, the Superintendent
shall inform the Complainant and the accused of the Board’s action.

For complaints containing allegations involving the Superintendent or Board member(s), within 30
school business days after receiving the Complaint Manager’s or outside investigator’s report, the
Board shall mailprovide its written decision to the Complainant and the accused, by registered mail,
return receipt requested, and/or personal delivery as well as to the Complaint Manager.

This policy shall not be construed to create an independent right to a hearing before the
Superintendent or Board. The failure to strictly follow the timelines in this grievance procedure shall not
prejudice any party.

Appointing a Nondiscrimination Coordinator and Complaint ManagersPRESSPlus6

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s efforts to
provide equal opportunity employment and educational opportunities and prohibit the harassment of

2:260
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employees, students, and others. The Nondiscrimination Coordinator also serves as the District’s Title
IX Coordinator.

The Superintendent shall appoint at least one Complaint Manager to administer this policy. If possible,
the Superintendent will appoint two Complaint Managers, each of a different gender. The District’s
Nondiscrimination Coordinator may be appointed as one of the Complaint Managers.

The Superintendent shall insert into this policy and keep current the names, office addresses, email
addresses, and telephone numbers of the Nondiscrimination Coordinator and the Complaint
Managers.

Nondiscrimination Coordinator:
Dr. Dominick Lupo, Assistant Superintendent for
Curriculum and Instruction

District Office

6950 N. East Prairie Rd.,
Lincolnwood, IL  60712

dlupo@sd74.org

847-675-8234

Complaint Managers

Dr. Dominick Lupo, Assistant Superintendent
for Curriculum and Instruction

Aliaa Ibrahim, Principal

District Office Rutledge Hall

6950 N. East Prairie Rd.,
Lincolnwood, IL  60712

6850 North East Prairie Road

dlupo@sd74.org aibrahim@sd74.org

847-675-8234 847-675-8236

LEGAL REF.:        

8 U.S.C. §1324a et seq., Immigration Reform and Control Act.

20 U.S.C. §1232g, Family Education Rights Privacy Act.

20 U.S.C. §1400, The Individuals with Disabilities Education Act.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments; 34 C.F.R. Part 106.
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29 U.S.C. §206(d), Equal Pay Act.

29 U.S.C. §621 et seq., Age Discrimination in Employment Act.

29 U.S.C. §791 et seq., Rehabilitation Act of 1973.

29 U.S.C. §2612, Family and Medical Leave Act.

42 U.S.C. §2000d et seq., Title VI of the Civil Rights Act of 1964.

42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964.

42 U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act.

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

42 U.S.C. §12101 et seq., Americans With Disabilities Act.; 28 C.F.R. Part 35.

105 ILCS 5/2-3.8, 5/3-10, 5/10-20, 5/10-20.5, 5/10-20.7a, 5/10-20.60, 5/10-20.69 5/10-20.75, 5/10-
22.5, 5/22-19, 5/22-95 (final citation pending), 5/24-4, 5/27-1, 5/27-23.7, and 45/1-15.

5 ILCS 415/10(a)(2), Government Severance Pay Act.

5 ILCS 430/70-5(a), State Officials and Employees Ethics Act.

410 ILCS 513/, Ill. Genetic Information Privacy Act.

740 ILCS 174/, Whistleblower Act.

740 ILCS 175/, Ill. False Claims Act.

775 ILCS 5/, Ill. Human Rights Act.

820 ILCS 70/, Employee Credit Privacy Act.

820 ILCS 112/, Equal Pay Act of 2003.

820 ILCS 180/, Victims’ Economic Security and Safety Act; 56 Ill.Admin.Code Part 280.

820 ILCS 70/, Employee Credit Privacy Act.

820 ILCS 112/, Equal Pay Act of 2003.

23 Ill.Admin.Code §§1.240, 200.40, 226.50, and 226.570.

CROSS REF.: 2:105 (Ethics and Gift Ban), 2:265 (Title IX Grievance Procedure), 2:270
(Discrimination and Harassment on the Basis of Race, Color, and National Origin Prohibited), 5:10
(Equal Employment Opportunity and Minority Recruitment), 5:20 (Workplace Harassment Prohibited),
5:30 (Hiring Process and Criteria), 5:90 (Abused and Neglected Child Reporting), 6:120 (Education
of Children with Disabilities), 6:140 (Education of Homeless Children), 6:170 (Title I Programs), 6:260
(Complaints About Curriculum, Instructional Materials, and Programs), 7:10 (Equal Educational
Opportunities), 7:15 (Student and Family Privacy Rights), 7:20 (Harassment of Students Prohibited),
7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating
Violence Prohibited), 7:310 (Restrictions on Publications; Elementary Schools), 8:70
(Accommodating Individuals with Disabilities), 8:95 (Parental Involvement), 8:110 (Public Suggestions
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and Concerns)

ADOPTED: October 3, 2006

REVISED: June 6, 2024

REVIEWED: June 6, 2024

Comments: Complaint Manager/Nondiscrimination Coordinator contact info updated effective
6/30/22 due to change in administration - RETAIN this note for district historical reference

PRESSPlus Comments

PRESSPlus 1.  Updated in response to final regulations implementing Title IX of the Education
Amendments of 1972 (Title IX), requiring all Title IX sex discrimination complaints to be processed
using policy 2:265, Title IX Grievance Procedure.  Issue 116, August 2024

PRESSPlus 2.  “Title IX Coordinator or designee” is used where Title IX is implicated. In contrast, if
Title IX is not implicated, “Nondiscrimination Coordinator or a Complaint Manager or designee” is
used (see the last paragraph under the Filing a Complaint subhead). Issue 116, August 2024

PRESSPlus 3.  See sample administrative procedure 5:120-AP2, Employee Conduct Standards,
and its exhibit 5:120-AP2, E, Expectations and Guidelines for Employee-Student Boundaries,
available at PRESS Online by logging in at www.iasb.com. Issue 116, August 2024 

PRESSPlus 4.  This sentence is deleted because it is not legally required and it is not practical for
districts to seek parent/guardian attendance at every investigatory meeting involving their child. Issue
116, August 2024

PRESSPlus 5.  Using a consistent delivery method that allows the district to verify the date of receipt
is a best practice, e.g., registered mail, return receipt requested, and/or personal delivery. Issue 116,
August 2024

PRESSPlus 6.  Names and contact information are required by law to be listed, and it is important that
they be regularly monitored and updated. 

If changes are made to the Nondiscrimination Coordinator, Complaint Manager, and/or Title IX
Coordinator information, use the Save Status Adopted with Additional District Edits. Best practice
is that throughout the board policy manual, the same individual be named as Nondiscrimination
Coordinator. The Nondiscrimination and Title IX Coordinator(s) need not be the same person. If the
district uses a separate Title IX Coordinator who does not also serve as the Nondiscrimination
Coordinator, list the Title IX Coordinator's name and contact information separately. IASB will use
the information provided in policy 2:260 for the Nondiscrimination Coordinator and Title IX
Coordinator in policies 5:10, 5:20, 7:20, and 7:180. In addition, IASB will use the Title IX
Coordinator information provided in policy 2:260 for policy 2:265.

Complaint Managers identified in individual policies may vary depending upon local district needs.

2:260
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Ensure that policies 2:260, 5:10, 5:20, 7:20, and 7:180 each contain the correct names and contact
information for the district's Complaint Managers. 

Issue 116, August 2024

2:260
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LINCOLNWOOD SCHOOL DISTRICT 74 \ SECTION 5 - Personnel \ General Personnel \

Document Status: Draft Update
General Personnel

5:100 Staff Development Program

The Superintendent or designee shall implement a staff development program. The goal of the
program shall be to update and improve the skills and knowledge of staff members in order to achieve
and maintain a high level of job performance and satisfaction. Additionally, the development program
for licensed staff members shall be designed to effectuate any School Improvement Plans so that
student learning objectives meet or exceed goals established by the District and State.

Abused and Neglected Child Reporting Act (ANCRA) and Erin's Law Training

The staff development program shall include the Abused and Neglected Child Reporting Act (ANCRA)
mandated reporter training and training on the awareness and prevention of child sexual abuse and
grooming behaviors (Erin’s Law) as follows (see Board policies 4:165, Awareness and Prevention of
Child Sexual Abuse and Grooming Behaviors, and 5:90, Abused and Neglected Child Reporting):

1. Within three months of employment, each staff member must complete mandated reporter
training from a provider or agency with expertise in recognizing and reporting child abuse.
Mandated reporter training must be completed again at least every three years.

2. By January 31 of every year, all school personnel must complete evidence-informed training on
preventing, reporting, and responding to child sexual abuse, grooming behaviors (including
sexual misconduct as defined in Faith's Law), and boundary violations.

In-Service Training Requirements

The staff development program shall provide, at a minimum, within six months of employment and
renewed at least once every five years thereafter (unless required more frequently by other State or
federal law), the in-service training of all District staff who work with pupils on:

1. Health conditions of students, including but not limited to training on:
a. Chronic health conditions of students;PRESSPlus1

b. Anaphylactic reactions and management, conducted by a person with expertise on
anaphylactic reactions and management;

c. Management of asthma, prevention of asthma symptoms, and emergency response in the
school setting;

d. The basics of seizure recognition and first aid and emergency protocols, consistent with
best practice guidelines issued by the Centers for Disease Control and Prevention;

e. The basics of diabetes care, how to identify when a diabetic student needs immediate or
emergency medical attention, and whom to contact in case of emergency;

f. Current best practices regarding identification and treatment of attention deficit
hyperactivity disorder; and

g. How to respond to an incident involving life-threatening bleeding, including use of a
school's trauma bleeding control kit, if applicable.

Press Plus Issue #116 August 2024 - Policy Committee Meeting 
9/20/24
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2. Social-emotional learning. Training may include providing education to all school personnel
about the content of the Illinois Social and Emotional Learning Standards, how they apply to
everyday school interactions, and examples of how social emotional learning can be integrated
into instructional practices across all grades and subjects.

3. Developing cultural competency, including but not limited to understanding and reducing implicit
bias, including implicit racial bias as defined in 105 ILCS 5/10-20.61 (implicit bias training).

4. Identifying warning signs of mental illness, trauma, and suicidal behavior in youth, along with
appropriate intervention and referral techniques, including resources and guidelines as outlined
in 105 ILCS 5/2-3.166 (Ann Marie's Law) and the definitions of trauma, trauma-responsive
learning environments, and whole child as set forth in 105 ILCS 5/3-11.PRESSPlus2

5. Domestic and sexual violence and the needs of expectant and parenting youth, conducted by
persons with expertise in domestic and sexual violence and the needs of expectant and
parenting youth. Training shall include, but is not limited to:

a. Communicating with and listening to youth victims of domestic or sexual violence and
expectant and parenting youth;

b. Connecting youth victims of domestic or sexual violence and expectant and parenting
youth to appropriate in-school services and other agencies, programs, and services as
needed;

c. Implementing the District's policies and procedures regarding such youth, including
confidentiality; and

d. Procedures for responding to incidents of teen dating violence that take place at school,
on school grounds, at school-sponsored activities, or in vehicles used for school-provided
transportation as outlined in 105 ILCS 110/3.10 (see Board policy 7:185, Teen Dating
Violence Prohibited).

6. Protections and accommodations for students, including but not limited to training on:
a. The federal Americans with Disabilities Act as it pertains to the school environment; and
b. Homelessness.

7. Educator ethics and responding to child sexual abuse and grooming behavior (see Board policy
5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest); including but
not limited to training on:

a. Teacher-student conduct;
b. School employee-student conduct; and
c. Evidence-informed training on preventing, recognizing, reporting, and responding to child

sexual abuse and grooming as outlined in 105 ILCS 5/10-23.13 (Erin's Law).
8. Effective instruction in violence prevention and conflict resolution, conducted in accordance with

the requirements of 105 ILCS 5/27-23.4 (violence prevention and conflict resolution education).

The Superintendent shall develop protocols for administering youth suicide awareness and prevention
education to staff consistent with Board policy 7:290, Suicide and Depression Awareness and
Prevention.PRESSPlus3

LEGAL REF.: 

20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972; 34 C.F.R. Part 106.

42 U.S.C. §1758b, Pub. L. 111-296, Healthy, Hunger-Free Kids Act of 2010; 7 C.F.R. Parts 210 and
235.

105 ILCS 5/2-3.62, 5/2-3.166, 5/3-11, 5/10-20.17a, 5/10-20.61, 5/10-22.6(c-5), 5/10-22.39, 5/10-
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23.12, 5/10-23.13, 5/22-80(h), 5/22-95, and 5/24-5.

105 ILCS 25/1.15, Interscholastic Athletic Organization Act.

105 ILCS 145/25, Care of Students with Diabetes Act

105 ILCS 150/25, Seizure Smart School Act.

105 ILCS 110/3, Critical Health Problems and Comprehensive Health Education Act.

325 ILCS 5/4, Abused and Neglected Child Reporting Act.

745 ILCS 49/, Good Samaritan Act.

775 ILCS 5/2-109 and 5/5A-103, Ill. Human Rights Act.

23 Ill.Admin.Code §§ 22.20, 226.800, and Part 525.

77 Ill.Admin.Code §527.800.

CROSS REF.: 2:265 (Title IX Grievance Procedure), 2:270 (Discrimination and Harassment on the
Basis of Race, Color, and National Origin Prohibited), 3:40 (Superintendent), 3:50 (Administrative
Personnel Other Than the Superintendent), 4:160 (Environmental Quality of Buildings and Grounds),
4:165 (Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors), 5:20 (Workplace
Harassment Prohibited), 5:90 (Abused and Neglected Child Reporting), 5:120 (Employee Ethics;
Code of Professional Conduct; and Conflict of Interest), 5:250 (Leaves of Absence), 6:15 (School
Accountability), 6:20 (School Year Calendar and Day), 6:50 (School Wellness), 6:160 (English
Learners), 7:10 (Equal Educational Opportunities), 7:20 (Harassment of Students Prohibited), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence
Prohibited), 7:270 (Administering Medicines to Students), 7:285 (Anaphylaxis Prevention, Response,
and Management Program), 7:290 (Suicide and Depression Awareness and Prevention), 7:305
(Student Athlete Concussions and Head Injuries)

ADOPTED: January 12, 2016

REVISED: June 6, 2024

REVIEWED: June 6, 2024

PRESSPlus Comments

PRESSPlus 1.  Updated in response to 105 ILCS 5/10-22.39(b-5), amended by P.A. 103-603, eff. 1-
1-25, deleting “chronic health conditions of students” from the list of required staff training regarding
health conditions of students. Issue 116, August 2024

PRESSPlus 2.  Updated in response to 105 ILCS 5/10-22.39(b-20), amended by P.A. 103-603, eff.
1-1-25, requiring in-service training on the definitions of trauma, trauma-responsive learning
environments, and whole child as set forth in 105 ILCS 5/3-11. Issue 116, August 2024

PRESSPlus 3.  Districts are not required to train staff on life-saving techniques, though 105 ILCS
110/3, amended by P.A. 103-608, eff. 1-1-25, requires that all teachers, administrators, and other
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school personnel, as determined by school officials, be provided with information about emergency
procedures and life-saving techniques within 30 days after the first day of each school year. Such life-
saving techniques must include the Heimlich maneuver, hands-only cardiopulmonary resuscitation
(CPR), and automated external defibrillator (AED) use. The information provided must be in
accordance with standards of the American Red Cross, the American Heart Association (AHA), or
another nationally recognized certifying organization. See e.g., https://cpr.heart.org/en/cpr-courses-
and-kits/hands-only-cpr/hands-only-cpr-resources, https://cpr.heart.org/en/training-programs/aed-
implementation, and www.redcross.org/take-a-class/resources/learn-first-aid/adult-child-
choking.  Issue 116, August 2024
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EMAIL FROM PRESS REGARDING 7:270

pressplus <pressplus@iasb.com>
Wed, Jul 24, 5:05 PM

The policies from PRESS Plus Issue 114 (March 2024), and policy 7:270 from Issue 113, have been updated at your 
PRESS Plus online site. Your Board adopted the changes June 6, 2024, and June 27, 2024.

Please note: Upon review, we have created a draft update to policy 7:270, adding language in regarding notifications 
and disclaimers. Please review this draft update with the board and let us know if you have any questions. Also 
updated were the following policies with minor changes that do not require board action:

4:165
5:120
7:185
 

Please proof the edited policies carefully to assure that the board’s intentions are reflected accurately. Although IASB 
has quality control measures in place, errors may occur. After proofing you will want to download the updated 
policies to use in updating any binders you maintain in the district and for archiving purposes.

 

As always, please let us know if you have any questions.

 

Sincerely,          

               

PRESS Plus Support Team

Illinois Association of School Boards

www.iasb.com/policy       



LINCOLNWOOD SCHOOL DISTRICT 74 \ SECTION 7 - Students \

Document Status: Draft Update
Students

7:270 Administering Medicines to Students

Students should not take medication during school hours or during school-related activities unless it is
necessary for a student’s health and well-being. When a student’s licensed health care provider and
parent(s)/guardian(s) believe that it is necessary for the student to take a medication during school
hours or school-related activities, the parent/guardian must request that the school dispense the
medication to the child and otherwise follow the District’s procedures on dispensing medication.

No School District employee shall administer to any student, or supervise a student’s self-
administration of, any prescription or non-prescription medication until a completed and signed
School Medication Authorization Form (SMA Form) is submitted by the student’s
parent(s)/guardian(s). No student shall possess or consume any prescription or non-prescription
medication on school grounds or at a school-related function other than as provided for in this policy
and its implementing procedures.

Nothing in this policy shall prohibit any school employee from providing emergency assistance to
students, including administering medication.

The Building Principal shall include this policy in the Student Handbook and shall provide a copy to the
parents/guardians of students.

Self-Administration of Medication

A student may possess and self-administer an epinephrine injector, e.g., EpiPen®, and/or asthma
medication prescribed for use at the student’s discretion, provided the student’s parent/guardian has
completed and signed an SMA Form. The Superintendent or designee will ensure an Emergency
Action Plan is developed for each self-administering student.

A student may self-administer medication required under a qualifying plan, provided the student’s
parent/guardian has completed and signed an SMA Form. A qualifying plan means: (1) an asthma
action plan, (2) an Individual Health Care Action Plan, (3) an allergy emergency action plan, (4) a plan
pursuant to Section 504 of the federal Rehabilitation Act of 1973, or (5) a plan pursuant to the federal
Individuals with Disabilities Education Act.

The District shall incur no liability, except for willful and wanton conduct, as a result of any injury arising
from a student’s self-administration of medication, including asthma medication or epinephrine
injectors, or medication required under a qualifying plan. A student’s parent/guardian must indemnify
and hold harmless the District and its employees and agents, against any claims, except a claim
based on willful and wanton conduct, arising out of a student’s self-administration of an epinephrine
injector, asthma medication, and/or a medication required under a qualifying plan.

School District Supply of Undesignated Opioid Antagonists

The Superintendent or designee shall implement 105 ILCS 5/22-30(f) and maintain a supply of
undesignated opioid antagonists and provide or administer them as necessary according to State

Press Plus Issue #116 August 2024 - Policy Committee Meeting 
9/20/24
CORRECTION 
FROM PRESS

7:270
1 of 4

http://redirector.microscribepub.com/?cat=stat&loc=il&id=105&spec=5-22


law. Opioid antagonist means a drug that binds to opioid receptors and blocks or inhibits the effect of
opioids acting on those receptors, including, but not limited to, naloxone hydrochloride or any other
similarly acting drug approved by the U.S. Food and Drug Administration. Undesignated opioid
antagonist is not defined by the School Code; for purposes of this policy it means an opioid
antagonist prescribed in the name of the District or one of its schools or obtained by the District
without a prescription. A school nurse or trained personnel, as defined in State law, may administer an
undesignated opioid antagonist to a person when they, in good faith, believe a person is having an
opioid overdose. Each building administrator and/or his or her corresponding school nurse shall
maintain the names of trained personnel who have received a statement of certification pursuant to
State law. See the website for the Ill. Dept. of Human Services for information about opioid prevention,
abuse, public awareness, and a toll-free number to provide information and referral services for
persons with questions concerning substance abuse treatment.

Administration of Medical Cannabis

The Compassionate Use of Medical Cannabis Program Act allows a medical cannabis infused
product to be administered to a student by one or more of the following individuals:

1. A parent/guardian of a student who is a minor who registers with the Ill. Dept. of Public Health
(IDPH) as a designated caregiver to administer medical cannabis to their child. A designated
caregiver may also be another individual other than the student’s parent/guardian. Any
designated caregiver must be at least 21 years old and is allowed to administer a medical
cannabis infused product to a child who is a student on the premises of his or her school or on
his or her school bus if:

a. Both the student and the designated caregiver possess valid registry identification cards
issued by IDPH;

b. Copies of the registry identification cards are provided to the District;
c. That student’s parent/guardian completed, signed, and submitted a School Medication

Authorization Form - Medical Cannabis; and
d. After administering the product to the student, the designated caregiver immediately

removes it from school premises or the school bus.

2. A properly trained school nurse or administrator, who shall be allowed to administer the medical
cannabis infused product to the student on the premises of the child’s school, at a school-
sponsored activity, or before/after normal school activities, including while the student is in
before-school or after-school care on school-operated property or while being transported on a
school bus.

3. The student him or herself when the self-administration takes place under the direct supervision
of a school nurse or administrator.

Medical cannabis infused product (product) includes oils, ointments, foods, and other products that
contain usable cannabis but are not smoked or vaped. Smoking and/or vaping medical cannabis is
prohibited.

The product may not be administered in a manner that, in the opinion of the District or school, would
create a disruption to the educational environment or cause exposure of the product to other students.
A school employee shall not be required to administer the product.

Discipline of a student for being administered a product by a designated caregiver, or by a school
nurse or administrator, or who self-administers a product under the direct supervision of a school
nurse or administrator pursuant to this policy is prohibited. The District may not deny a student
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attendance at a school solely because he or she requires administration of the product during school
hours.

Void Policy

The School District Supply of Undesignated Opioid Antagonists section of the policy is void
whenever the Superintendent or designee is unable to obtain a supply of opioid antagonists due to a
shortage, in which case the District shall make reasonable efforts to maintain a supply. 

The Administration of Medical Cannabis section of the policy is void and the District reserves the
right not to implement it if the District or school is in danger of losing federal funding.

Administration of Undesignated MedicationPRESSPlus1

Upon any administration of an undesignated medication permitted by State law, the Superintendent or
designee(s) must ensure all notifications required by State law and administrative procedures occur.

Undesignated Medication DisclaimersPRESSPlus2

Upon implementation of this policy, the protections from liability and hold harmless provisions
applicable under State law apply.

No one, including without limitation, parents/guardians of students, should rely on the District for the
availability of undesignated medication. This policy does not guarantee the availability of
undesignated medications. Students and their parents/guardians should consult their own physician
regarding these medication(s).

LEGAL REF.:

105 ILCS 5/10-20.14b, 5/10-22.21b, 5/22-30, and 5/22-33.

105 ILCS 145/, Care of Students with Diabetes Act.

410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act.

720 ILCS 550/, Cannabis Control Act.

23 Ill.Admin.Code §1.540.

CROSS REF.: 7:285 (Anaphylaxis Prevention, Response, and Management Program)

ADOPTED: September 10, 2002

REVISED: June 6, 2024

REVIEWED: June 6, 2024

PRESSPlus Comments

PRESSPlus 1.  Per a review of your policy, consider adding this language.

105 ILCS 5/22-30, amended by P.A. 102-413, and 105 ILCS 145/27 detail specific required
notifications, which are listed in sample administrative procedure 7:270-AP2, Checklist for District
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Supply of Undesignated Medication(s), available on PRESS Online by logging in at IASB.com

PRESSPlus 2.  105 ILCS 5/22-30(c). The school, and its employees and agents, incur no liability,
except for willful and wanton conduct, as a result of an injury to a student arising from the
administration of asthma medication, epinephrine injectors, or opioid antagonists (Id.), a student’s
self-administration of medication (105 ILCS 5/10-22.21b, amended by P.A. 103-175), or
administration of undesignated glucagon (insofar as it would be considered part of the care of a
student with diabetes, see 105 ILCS 145/45).

105 ILCS 5/22-30(c) requires the district to inform parents/guardians in writing of the protections from
liability and hold harmless provisions that apply to the administration of asthma medication,
epinephrine injectors, and opioid antagonists. In addition, a statement must be signed by a student’s
parent/guardian acknowledging the district’s protections from liability and hold harmless provisions for
these undesignated medications. A similar acknowledgment must be signed by a student’s
parent/guardian for the self-administration of medication. 105 ILCS 5/10-22.21b(e). See sample
exhibit 7:270-E1, School Medication Authorization Form, available on PRESS Online by logging in at
IASB.com for a sample acknowledgement.
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BUSINESS MANAGER/CSBO 
EMPLOYMENT CONTRACT 

(2024 - 2029) 

THIS AGREEMENT is made on November 7, 2024, between the Board of Education of 
Lincolnwood School District No. 74, Cook County, Illinois (the “Board”), and Courtney L. 
Whited (the “Administrator”) (collectively, the “parties”). 

A. EMPLOYMENT AND COMPENSATION 

1. Salary and Term of Employment. The Board employs the Administrator for a 
multi-year period commencing December 1, 2024, through July 31, 2029, as further 
defined below.  The Administrator shall be paid compensation payable in 26 equal 
installments in accordance with the rules of the Board governing payments of other 
administrative staff members in the District, in the following amounts: 

 For December 1, 2024, through June 30, 2025, a per-diem rate based on an 
annualized salary amount of $187,500;  

 For July 1, 2025, through June 30, 2026, an annual salary of $198,750; 
 For July 1, 2026, through June 30, 2027, an annual salary of $210,675; 
 For July 1, 2027, through June 30, 2028, an annual salary of $223,315; 
 For July 1, 2028, through June 30, 2029, an annual salary of $236,713; and 
 For July 1, 2029, through July 31, 2029, a per-diem rate based on an annualized 

salary amount of $236,713. 

A Contract Year shall consist of the period from July 1 of a given year through June 
30 of the following year.  Any period which does not include a full Contract Year 
shall be considered a Partial Contract Year. 

The Contract will consist of 260 workdays for a Contract Year. The Administrator 
acknowledges that she will work on a schedule set by the Superintendent and agrees 
that the 260-workday provision is intended solely for the purposes of calculating 
compensation and/or benefits on a per-diem basis and is not intended to establish 
or limit the number of days the Administrator may be required to work during a 
Contract Year.  During the Partial Contract Year of July 1, 2029, through July 31, 
2029, the Administrator shall only be required to work on selected days, to be 
determined by mutual agreement between the Administrator and the 
Superintendent, and not anticipated to exceed twenty (20) working days. 

The Administrator hereby accepts employment upon the terms and conditions 
hereinafter set forth. 

2. Teachers’ Retirement System and Health Insurance Security Fund. In addition 
to the annual salary stated in paragraph A.1 of this Contract, the Board shall pay on 
behalf of the Administrator to the Teachers’ Retirement System of the State of 
Illinois (hereafter “TRS”) up to the rate of contribution required for the 2024-25 
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fiscal year (9.0%) and the Teachers Health Insurance Security Fund (hereafter 
“THIS”) the Administrator’s required member contributions to such pension 
system and health fund. The Administrator shall not have any right or claim to said 
amounts, except as they may become available at the time of retirement or 
resignation from TRS and THIS. Both parties acknowledge that the Administrator 
did not have the option of choosing to receive the contributed amounts directly, 
instead of having such contributions paid by the Board to the TRS and THIS, and 
further acknowledge that such contributions are made as a condition of employment 
to secure the Administrator’s future services, knowledge, and experience. The 
Administrator does not have the right to receive payment for any amounts that 
would have been contributed to TRS or THIS by the Board on her behalf had the 
Administrator’s required contributions not been limited by such retirement system 
and fund due to the application of an established limit for contributions to the 
pension plan, or to a refund of an overpayment of such contributions due to a 
decrease in the applicable member rate, if any. 

3. Creditable Earnings. The parties agree that the Board makes no representations 
regarding the creditable earnings status with respect to any compensation received 
by the Administrator pursuant to the terms of this Contract. Any and all 
determinations regarding creditable earnings, creditable service, and related TRS 
issues shall be made by TRS and, where applicable, a court of competent 
jurisdiction.   

It is the intent of the parties that the Administrator’s compensation shall be such 
that the District will not incur any additional TRS costs, surcharges, or penalties, 
and consequently the Administrator’s total creditable earnings for TRS purposes in 
each Contract Year shall not increase by more than six percent (6%) over the 
Administrator’s total creditable earnings in the prior Contract Year. Any increase 
in the Administrator’s creditable earnings reportable to TRS in any partial or full 
Contract Year during the term of this Contract shall be limited to six percent (6%), 
which is the maximum increase allowed by law for the calculation of a TRS 
retirement annuity benefit without penalty, and the Administrator’s salary or per-
diem compensation rate in such Contract Year(s), as otherwise specified in Section 
A.1 above, shall be increased or decreased so as not to exceed said limit. 

B. CONDITIONS OF EMPLOYMENT  

1. License. During the term of this Contract, the Administrator shall hold a valid and 
properly registered license with necessary endorsement as issued by the Illinois 
State Educator Preparation and Licensure Board qualifying her to serve in District 
74 in the position of Chief School Business Official. The Administrator shall also 
keep current her attendance at required state Administrator Academy workshops 
and shall satisfy other license renewal and prequalification requirements necessary 
to enable her to legally evaluate staff. 

2. Medical Examination. Pursuant to paragraph 24-5 of the School Code, the 
Administrator shall submit, at Board expense, to a physical or mental examination 
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by a physician licensed in Illinois to practice medicine and surgery in all its 
branches whenever the Board deems such examination necessary and in accordance 
with applicable law. As a condition of employment, the Administrator also agrees 
to comply with all health requirements established by law.  

3. Cell Phone. The Administrator is required to purchase and maintain a cell phone 
at her own expense and provide the cell phone number to District administrators 
and Board members for daily communication. 

4. Tenure and Related Rights.  The Administrator acknowledges that, pursuant to 
the School Code, and by accepting the terms of a multi-year contract, the 
Administrator waives all tenure and other rights granted her under Sections 24-11 
through 24-16 of the School Code only for the term of the multi-year contract and 
any multi-year extension thereof; however, the Administrator shall not lose any 
previously acquired tenure credit with the District, if any. 

5. Employment Representations. The Administrator represents that she is not under 
contract with any other employer, including but not limited to school districts or 
cooperatives, for any portion of the term covered by this Contract. The 
Administrator further represents that all information provided to the District in the 
process of application for employment was true and complete. 

C. BENEFITS 

1. Reimbursement of Business Expenses. The Board shall reimburse the 
Administrator in accordance with District procedures for monthly expenses 
incurred in the performance of her duties. The Administrator shall itemize and 
substantiate all expenses incurred, in accordance with applicable Board policy and 
procedures. 

2. Insurance. The Board will provide the Administrator with the following insurance 
benefits during the term of this Contract: 

a. Pursuant to the Administrator’s benefit election, single or family 
hospitalization/medical insurance and dental insurance, as provided under 
any group program effective in the District. If, at any time during the term 
of this Contract, the Board’s payment of insurance premiums is deemed to 
constitute a discriminatory or otherwise impermissible benefit under law or 
regulation or other official guidance, subjecting the Board or Administrator 
to potential penalties, civil fines, benefit plan disqualification, or increased 
tax payments, including excise taxes, the Board may, in its discretion, 
determine to decrease or eliminate its payment for such insurance and may, 
in its discretion, make a corresponding increase in another form of 
compensation to offset the cash value of the reduction in such insurance 
premium benefit. The parties acknowledge that the action to modify the 
benefit set forth in this paragraph of this Contract shall be in implementation 
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of this provision of this Contract and shall not constitute or require an 
amendment to this Contract. 

b. Long-term disability insurance, as provided under any group program 
effective in the District. 

c. Single or family coverage vision service plan, as provided under any group 
program effective in the District. 

d. Group term life and AD&D insurance, in the amount of $150,000, subject 
to all eligibility conditions of the District’s group program carrier. The 
Board will pay the premiums, and the Administrator is entitled to designate 
any and all beneficiaries. 

3. Vacation. In a full Contract Year, the Administrator shall be entitled to a paid 
vacation of twenty-one (21) working days annually, exclusive of legal holidays.  In 
a Partial Contract Year, this allotment shall be prorated based on the number of 
working days. Vacation shall be taken, subject to the approval of the 
Superintendent, within the twelve (12) month period of a Contract Year; however, 
at the end of a Contract Year, unused vacation days will be converted into 
accumulated sick days for the following Contract Year with the Superintendent’s 
approval.  However, upon separation of employment, any unused vacation days 
shall be paid to the Administrator at the Administrator’s current per diem pursuant 
to the Illinois Wage Payment and Collection Act (820 ILCS 115/1 et seq.). Such 
payment shall not become due and payable to the Administrator until after her 
receipt of her final regular paycheck or last day of work, whichever is later.  In no 
event shall unused vacation days accumulate as sick leave in the Contract Year in 
which the Parties separate employment. 

To the extent that the Cook County Paid Leave Ordinance (Ordinance Amendment 
24-0583, Chapter 42, Human Relations, Article II, In General, Division 1, Paid 
Leave, Section 42-1 through 42-10 of the Cook County Code, effective December 
31, 2023,as amended, herein “the Ordinance”) applies to any period of employment 
under this Contract, the Board and the Administrator agree as follows.  A portion 
of the allotment of vacation days described in this Section, up to the minimum 
Accrual Cap required under the Ordinance, shall be considered to be provided as 
Ordinance Paid Leave in fulfillment of the required Paid Leave Ordinance, via the 
frontload method, for the 12-month period of the School District’s fiscal year 
(namely, July 1 to the following June 30).  Because such Ordinance Paid Leave 
shall be made available to the Administrator to be used for any purpose allowed 
under the Ordinance as of the start of the 12-month period, no unused amount shall 
be carried over to the next 12-month period. 

 
4. Sick Leave. The Administrator shall be granted sick leave, as defined in Section 

24-6 of the School Code, of seventeen (17) working days annually or, to the extent 
it differs, the same amount as the normal annual allotment provided to District 74 
teachers, which may be accumulated to a maximum of 340 days. In a Partial 



 5  

Contract Year, this allotment shall be prorated based on the number of working 
days.    

5. Personal Leave. The Administrator shall be granted personal leave of four (4) 
working days annually, or, to the extent it differs, in the same amount and pursuant 
to the same terms of use and accumulation as such days are provided to District 74 
teachers.  In the 2024-2025 Partial Contract Year, this allotment shall be prorated 
based on the number of working days.  No allotment shall be granted in the 2029 
Partial Contract Year. 

6. Professional Organizations. Upon the Superintendent’s approval of the 
appropriateness of the Administrator’s involvement in state or national 
organization(s) or professional membership(s), the Board shall pay the reasonable 
professional dues for such organizations or memberships for the Administrator. 

7. Attendance at Professional Meetings. The Administrator is expected to attend 
appropriate professional meetings or conferences at the local and state levels and, 
subject to prior Superintendent approval, at one national-level conference. 
Expenses incurred shall be reimbursed by the Board in accordance with applicable 
Board policy and procedures. 

8. Annuities and Deferred Compensation. From the annual salary stated in 
paragraph A.1 of this Contract, the Administrator may (1) annually defer 
compensation pursuant to and in accordance with the terms of an eligible deferred 
compensation plan as described in Section 457(b) of the Internal Revenue Code, if 
adopted by the Board, and/or (2) authorize a salary reduction in order that the Board 
may purchase a 403(b)-eligible product for the Administrator as described in 
Section 403(b) of the Internal Revenue Code, in accordance with the Board’s 
403(b) Plan if offered, and provided that the Administrator confirms that any such 
deferrals and/or reductions are within Internal Revenue Code limitations.  

9. Insurance Coverage Upon Retirement. In recognition of the Administrator’s 
extensive years of service to District 74 upon her retirement through TRS on or 
after July 31, 2029, as indicated in Section F.1 below, the Board shall provide, 
effective August 1, 2029, until the Administrator becomes Medicare-eligible, the 
following insurance benefits: 

a.  payment toward the Administrator’s single hospitalization/medical 
insurance not to exceed 70% payment of the single premium cost for TRS 
TRIP medical insurance at that time; and 

b. payment toward the Administrator’s single dental insurance not to exceed 
70% payment of the single premium cost for the group dental program 
effective in the District at that time.  

If, at any time during the term of this Contract, the Board’s payment of insurance 
premiums is deemed to constitute a discriminatory or otherwise impermissible 
benefit under law or regulation or other official guidance, subjecting the Board or 
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Administrator to potential penalties, civil fines, benefit plan disqualification, or 
increased tax payments, including excise taxes, the Board may, in its discretion, 
determine to decrease or eliminate its payment for such insurance and may, in its 
discretion, make a corresponding increase in another form of compensation to 
offset the cash value of the reduction in such insurance premium benefit. The 
parties acknowledge that the action to modify the benefit set forth in this paragraph 
of this Contract shall be require a post-retirement amendment to this Contract. 

D. POWERS AND DUTIES 

1. Duties. The Administrator, as directed in her job description, shall assist the 
Superintendent in the administrative operation and management of the School 
District. The Administrator also shall assume any additional administrative 
responsibilities and duties as may be assigned, under the supervision and direction 
of the Superintendent and in accordance with the laws of the State of Illinois and 
the policies, rules, and regulations of the Board. Additionally, the Administrator 
shall keep such records and make such reports as are now or hereafter may be 
required by law or by the Board. 

2. Extent of Service. The Administrator shall devote her time, skill, labor, and 
attention to the business of the School District and related professional activities so 
as to faithfully perform the duties of Business Manager/CSBO, as set forth in the 
job description attached as Exhibit A and incorporated in this Contract by reference. 
With the permission of the Superintendent, the Administrator may attend university 
courses, seminars, or other professional growth activities; serve as a consultant to 
another district or educational agency for a short-term duration without loss of 
salary; or lecture and engage in writing activities and speaking engagements. The 
Administrator may not jeopardize the functioning of the School District by 
engaging in or by any lengthy and conspicuous absence for such professional 
activities. 

3. Compliance with Policies. The Administrator is responsible for and deemed to 
have knowledge of all policies, rules, and regulations established by the Board or 
the District administration and shall comply with their requirements. 

E. PERFORMANCE GOALS AND EVALUATIONS 

1. Student Performance and Academic Improvement.  The Administrator 
acknowledges that, pursuant to Section 10-23.8a of the School Code (105 ILCS  
5/10-23.8a), this multi-year agreement is subject to performance-based goals and 
indicators.  The Parties agree the goals and indicators are linked to student 
performance and academic improvement of the schools within the District. 

 Annually, the Administrator shall: (1) review student performance; (2) evaluate the 
District’s budget and financial status; and (3) report to the Superintendent on her 
findings as to (a) student performance and (b) her recommendations, if any, for 
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budgetary adjustments or programmatic changes as a result of her review and 
evaluation of such matters.  The presentation of the report shall constitute the 
achievement of the goals and indicators of student performance and academic 
improvement as required by Section 10-23.8a of the Illinois School Code.  The 
Superintendent shall make a recommendation to the Board concerning whether the 
Administrator has met the established goals above for purposes of the Board’s 
determination whether to extend this Contract.   

2. Evaluation.  The Superintendent or designee shall evaluate the Administrator’s 
performance, including but not limited to performance on the goals and indicators 
listed above, at least annually.  One copy of the evaluation shall be included in the 
Administrator’s personnel file and one copy of the evaluation shall be provided to 
the Administrator.  Except as provided by statute, failure of the Superintendent or 
designee to complete an evaluation does not preclude termination or non-renewal 
of this Contract. 

F. RENEWAL OR AMENDMENT OF CONTRACT 

1. Retirement and Intent Not to Renew Contract. In entering into this multi-year 
contract of employment, the Administrator hereby reports her decision to retire 
from the teaching profession on or after July 31, 2029, and the Board of Education 
accepts her retirement as of that date. The Board hereby provides notice of intent 
not to renew this Contract beyond July 31, 2029.  The parties agree that this 
Contract shall expire on that date without further notice or action required.   

2. Amendment. Any adjustment or modification made during the life of this Contract 
shall be in the form of a written amendment and shall become a part of this Contract, 
but such adjustment or modification shall not be construed as a new contract with 
the Administrator or as an extension of the termination date of this Contract.  

3. Reclassification. Throughout the term of this Contract, or any extension hereof, 
the Administrator shall be subject to reclassification, by demotion or reduction in 
rank, in accordance with the terms, provisions and procedures of Section 10-23.8b 
of the Illinois School Code.  Nothing, however, shall be construed so as to limit the 
authority of the Board to order the lateral transfer of the Administrator to a position 
of similar rank and equal salary during the term of this Contract. 

G. TERMINATION 

1. Grounds for Termination. This Contract may be terminated during its term: 

a. By mutual agreement, in writing; 

b.  Upon the Administrator’s permanent disability (inability to perform 
essential job functions with or without accommodation) (The Administrator 
shall be considered permanently disabled: (i) after any absence due to 
“permanent illness or incapacity” in accordance with the terms of the Board 
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Policy on Temporary Illness or Incapacity; (ii) if she presents to the Board 
a physician’s statement certifying that she is permanently disabled or 
incapacitated; or (iii) if the Board deems the Administrator permanently 
disabled after a Board-required physical or mental examination. Before a 
termination for permanent disability, the Administrator may request a 
hearing before the Board. If the Administrator chooses to be accompanied 
by legal counsel, she shall bear any related costs. The Board hearing shall 
be conducted in executive session.); 

c. Via discharge for cause;  

d. Upon elimination of the Administrator’s position; or 

e. Upon the death of the Administrator. 

2. Cause. Discharge for cause during the term of this Contract shall be for any 
conduct, act, or failure to act by the Administrator that, in the discretion of the 
Board, is detrimental to the best interests of the School District. Reasons for 
discharge for cause shall be given in writing to the Administrator, who will be 
entitled to notice and a hearing before the Board to discuss such causes. If the 
Administrator chooses to be accompanied by legal counsel, she shall bear any costs 
involved. The Board hearing shall be conducted in closed session. The decision of 
the Board will be final. 

H. MISCELLANEOUS 

1. Notices. Any notice required to be given under this Contract shall be deemed 
sufficient if it is in writing and sent by first class mail or certified mail, postage 
prepaid, to the last known residence of the Administrator or the President of the 
Board at the administrative offices of the District. 

2. Governing Law and Venue. This Contract has been executed in Illinois and shall 
be governed in accordance with the laws of the State of Illinois in every respect.  
The parties agree that venue for all actions between the parties shall lie solely in 
the state court having jurisdiction over Cook County, Illinois, and the Administrator 
hereby submits to the jurisdiction of the same. 

3. Headings. Paragraph headings and numbers have been inserted for convenience of 
reference only and, if there is any conflict between such headings or numbers and 
the text of this Contract, the text shall control. 

4. Counterparts. This Contract may be executed in multiple counterparts, and a set 
of counterparts bearing the signatures of both parties constitutes the Contract as if 
the parties had signed a single document. 

5. Complete Understanding. This Contract contains all the terms agreed upon by the 
parties with respect to the subject matter of this contract and supersedes all prior 
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agreements, arrangements, and communications between the parties concerning 
such subject matter, whether oral or written. 

6. Effect of Agreement. This Contract shall inure to the benefit of and be binding 
upon the Board and its successors and assigns.  If any portion of this Contract is 
deemed to be illegal or unenforceable, the remainder shall remain in full force and 
effect. 

 

IN WITNESS WHEREOF, the parties have executed this Contract on the date written 
above, upon formal approval by the Board at a duly convened meeting. 

ADMINISTRATOR 

 

 

      
 Courtney L. Whited 

 

Date:       

BOARD OF EDUCATION OF 
LINCOLNWOOD SCHOOL DISTRICT 
NO. 74, COOK COUNTY, ILLINOIS 

 

By:       
 Board President 

Date:       

ATTEST 

 
By:       
 Board Secretary 

Date:       
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EXHIBIT A 

JOB DESCRIPTION – BUSINESS MANAGER/CSBO 



EXHIBIT A

Business Manager/CSBO

Job Category: Certified

Status: Exempt

Location: Administration Building

Reports to: Superintendent of Schools

Qualifications

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements
listed below are representative of the knowledge, skills, and abilities required. Reasonable accommodations may be made
to enable individuals with disabilities to perform the essential functions.

● Illinois State Board of Education Professional Educator Licensure appropriate to assignment; Chief School Business
Official (CSBO) endorsement; Master’s Degree.

● Minimum of 2 years administrative experience.
● Possesses a thorough understanding of internal and external auditing requirements and procedures to ensure fiscal

integrity and responsibility.
● Supports continuous quality through staff development.
● Ability to demonstrate personal and professional ethical behavior.
● Ability to demonstrate leadership qualities.
● Ability to demonstrate strong communication skills.

Job Goal

To provide leadership and to carry out the annual and long-range financial goals of the school district and ensure fiscal
integrity in all areas of the Business Department.

Performance Responsibilities

● Assists Superintendent in the daily operations of the school district.
● Plans, organizes and directs the financial affairs of the school district. Utilizes all data to work with the Board and

Superintendent to strategically plan for five to ten years in the future.
● Effectively coordinates and supervises support staff that has the responsibilities for purchasing, school nutrition

services, budgeting, buildings and grounds, payroll, personnel, accounts payable and accounts receivable and
transportation.

● Enhances the financial position of the district through sound investment strategies, long-range financial planning
and budget forecasting and cash flow management.

● Responsible for internal and external auditing to ensure fiscal integrity.
● Prepares and oversees the preparation of district financial reports. Ensures that report formats meet all state, local

and in-district reporting requirements.
● Facilities the district Finance Committee.
● Coordinates financial affairs with the Niles Township District for Special Education (NTDSE).
● Attends Board meetings. Prepares and presents reports for the Board of Education as the Superintendent may

request.
● Keeps abreast of governmental statutes, regulations and laws relating to school financial affairs.
● Prepares the district budget and meets all governmental regulations and deadlines in that preparation.
● Prepares and presents the district levy to the Board of Education.

February 2023



● Supervises all department heads that supervise custodial services and food services.
● Oversees facilities, including planning, renovation and maintenance with the Architect of record.
● Oversees and coordinates all departments in the writing and follow-up of grants.
● Directs and controls risk management.
● Serves on all negotiations teams as a resource and negotiator.
● Assists Superintendent in building partnerships with community organizations.
● Other essential duties and responsibilities may be assigned.

Physical, Sensory and Environmental Demands

Physical: The employee frequently is required to stand, walk, sit, use hands and fingers; sit continuously for extended
periods of time; and reach with hands and arms. The employee must have the ability to use a keyboard and equipment
typically found in an administrative work setting.

Sensory: While performing the duties of this job, the employee is regularly required to talk and/or hear. Specific vision
abilities required by this job include close vision, distance vision, ability to adjust focus, read and interpret documents and
instruction; frequent identification of letters, numbers, and symbols in a technology environment.

Environmental: While performing the duties of this job, the employee is exposed to equipment and noise levels typical of an
administrative office environment.

Evaluation:

Performance will be evaluated by the Superintendent in accordance with Board’s Policy.

Terms of Employment

Twelve-month position. Salary to be determined by Board of Education.

February 2023



DATE: November 7, 2024

TOPIC: Additional Furniture for Todd Hall and Rutledge Hall

PREPARED BY: Courtney Whited

Recommended for:

☒ Action

☒ Discussion

☒ Information

Purpose/Background:

The Board of Education approves expenditures over $10,000.

Additional teaching staff hires for the current school year created the need for classroom desks and

storage. Studio GC worked with the District and IFB to create the quote.

Fiscal Impact:

$13,471.37

Recommendation:

The Facilities Committee concurs with the Administrative recommendation to the Board of

Education to approve this quote from Interiors For Business, Inc. in the amount of $13,471.37 for

classroom furniture at Todd Hall and Rutledge Hall.



QUOTE
CUSTOMER Lincolnwood SD 74 

6950 N East Prairie Road 

Lincolnwood, IL 60712

WORKPLACE CONSULTANT Alex Carsi x50 DATE 8/26/2024 Revised 9/24/2024

CUSTOMER SERVICE Ashley Winkle x30 TERMS 50% Deposit / Net 15

PROJECT

SEQ # QTY DESCRIPTION AMOUNT EXTENDED

RUTLEDGE HALL

TB-1 1 Smith System Elemental Half Moon Table 479.05                 479.05                 

36"D x 72"W 

Laminate: Classic Linen

1 1/4" Top w/ 3/8" Bmpr Tmold in Persian Blue

Frame/Leg: Platinum 

Fixed Height for Casters 

Black, 3" Dual Wheel Locking Casters 

CH-1 2 MiEN J4F Balancing Stool, 18"H 130.14                 260.28                 

Charcoal Poly, Olive Rim 

CH-2 2 MiEN J4F Balancing Stool, 15"H 125.82                 251.64                 

Charcoal Poly, Olive Rim 

ST-1 2 Smith System Cascade Mega Case Cubbies 932.75                 1,865.50              

Open, with 6 Cubbies, on Casters 

Platinum Body with Solid End Panels 

Panel Finish: Persian Blue 

ST-2 1 Smith System Cascade Mega Cabinet 1,756.30              1,756.30              

With Doors, (8) 3" Standard Totes, Shelves,

with Casters, with Whiteboard Back 

Platinum Body with Solid End Panels 

Panel Finish: Persian Blue 

Totes: Platinum 

ST-3 1 Smith System Cascade Teacher Wardrobe 1,519.05              1,519.05              

Open, (6) 3" Totes, (6) 6" Totes, and (2) 12" Totes 

Platinum Body with Solid End Panels 

Panel Finish: Persian Blue 

Totes: Platinum 

Casters 

ST-4 1 Whitney Bros Shelving, 2 Sided Bookcase 414.80                 414.80                 

Birch Plywood w/ Clear Finish

39"W x 19.25"D x 36.6"H 

TODD HALL

TB-1 1 KI Ruckus Activity Table, Kidney 627.60                 627.60                 

Sit Height Adjustable, 20-33"H x 36 x 72 x 24

Laminate: Sterling Ash

Edge: Zesty Lime

Base: Starlight Silver Metallic 

With Casters

Rutledge & Todd Halls
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QUOTE
CUSTOMER Lincolnwood SD 74 

6950 N East Prairie Road 

Lincolnwood, IL 60712

WORKPLACE CONSULTANT Alex Carsi x50 DATE 8/26/2024 Revised 9/24/2024

CUSTOMER SERVICE Ashley Winkle x30 TERMS 50% Deposit / Net 15

PROJECT

SEQ # QTY DESCRIPTION AMOUNT EXTENDED

Rutledge & Todd Halls

ST-1 1 Smith System Cascade Mega Tower Cubbies 1,493.70              1,493.70              

Open, with 12 Cubbies, on Casters 

Platinum Body with Solid End Panels 

Panel Finish: Persian Blue

ST-2 1 Smith System Cascade Mega Tower 2,155.40              2,155.40              

With Doors, (12) 3" Standard Totes, Shelves,

with Casters, with Whiteboard Back 

Platinum Body with Solid End Panels 

Panel Finish: Persian Blue

Totes: Platinum 

ST-4 2 Whitney Bros Shelving, 2 Sided Bookcase 414.80                 829.60                 

Birch Plywood w/ Clear Finish

39"W x 19.25"D x 36.6"H 

1 Freight 1,818.45              1,818.45              

Includes Lift Gate Delivery

Drop Ship to Location 

*Please note of any shipping damage and report to IFB 

within 3 business days. 

Contracts: 

Smith System: E&I 

MiEN: Standard 

Whitney Bros: Standard 

KI: Sourcewell

LEADTIMES: Subject to change without notice 

Smith System: 4-8 Weeks 

MiEN: 4-8 Weeks

Whitney Bros: 4-5 Weeks

KI: 3-5 Weeks

This quote includes trips for 1 phase. If additional trips are required

they will be charged at $350.00

Material 11,652.92         

To accept this order please sign and return. -                   

Sales Tax 8.00% -                   

X Freight 1,818.45           

Print Name: Labor -                   

PO Number: Design -                   

Surcharge -                   

TOTAL 13,471.37$       Product stored longer than 30 days will result in storage fees

Deposit required at time of order - Leasing options available - This quote is valid for 30 days

Storage fees are included for the first 30 days from receipt of product
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DATE:  November 7, 2024

TOPIC: 2025 School Maintenance Project Grant Application

PREPARED BY: Courtney Whited

Recommended for:
☒ Action
☒ Discussion
☒ Information

Background:

The Administration began the ISBE School Maintenance Project Grant application process in an effort to secure 

up to $50,000 for the Todd Hall mechanical/HVAC work cited on the Master Facilities Plan for Summer 2025 

because HVAC piping in the tunnels that run under Todd Hall School to supply mechanical piping to all of the 

classroom unit ventilators have exceed their useful life and have deteriorated to a point of failure, most notably 

by a sudden failure/leak that occurred in January 2024. These leaks prevent the unit ventilator from operating, 

therefore hindering airflow and ventilation.

One of the steps in this process is to assure the grant application has been authorized by the local Board of 

Education at a duly convened meeting, and the local Board of Education has reserved local funds in an amount 

equal to the School Maintenance Project Grant requested to meet the local match requirement. In addition, 

the District must have not obligated funds or began work on any of the projects listed. These assurances will be 

in the form of the Board President’s signature on the District Certification and the Taxpayer Identification 

Number.

Fiscal Impact:

Up to $50,000 of incoming Illinois State revenue

$215,000 is the anticipated cost to replace HVAC piping

     Recommendation:

The Facilities Committee concurs with the Administrative recommendation to the Board of Education to 

approve the District Certification form and Taxpayer Identification form in order to complete the ISBE School 

Maintenance Project Grant application process before the December 1, 2024 deadline.

Executive Summary
Board of Education Meeting



SCHOOL MAINTENANCE PROJECT GRANT

FY 25 Application Cycle - Round 1

District Certification

Name : Lincolnwood SD 74

RCDT #: 05-016-0740-02

TIN #: 366004292

The submissions made to the Illinois State Board of Education by the
applicant and the terms and conditions described in the Grant Application
Certifications and Assurances and the Program Specific and Financial
Assurances of this application shall constitute the grant agreement
between the applicant and the Illinois State Board of Education for the
use of the funds to complete the projects described in the “Work Item
Listing” section of the School Maintenance Project Grant Application.
This grant agreement shall be deemed to be entered into when the
application has been approved by the Illinois State Board of Education.
This grant agreement constitutes the entirety of the agreement between
the parties and supersedes any other agreement or communication,
whether written or oral, relating to the award of the grant funds. The
person submitting this application on behalf of the applicant certifies and
assures the Illinois State Board of Education that he or she has been
duly authorized to file this application for and on behalf of the applicant, is
the authorized representative of the applicant in connection with this
grant agreement, and that he or she is authorized to execute these
Certifications and Assurances and Standard Terms of the Grant on behalf
of the applicant. Further, the person submitting this application on behalf
of the applicant certifies under oath that all information in the grant
agreement is true and correct to the best of his or her knowledge,
information and belief, that grant funds shall be used only for the
purposes described in this agreement, and that the award of this grant is
conditioned upon this certification.  

The authorized representative of the applicant who will affix his or her
signature below certifies that he or she has read, understood and will
comply with all of the provisions of the following certifications and
assurances.

The person approving these Certifications, Assurances and Standard
Terms of the Grant hereby certifies and assures the Illinois State Board of
Education that the person submitting the final application on behalf of the
applicant (and thereby executing the grant agreement with the Illinois
State Board of Education) has the necessary legal authority to do so.
(v2.23.2017)



The person approving this application certifies (1) to the statements
contained in the list of certifications, and (2) that the statements
herein are true, complete and accurate to the best of his/her
knowledge. He/she also provided the required assurances titled
“Grant Application Certifications and Assurances, and Standard
Terms for the School Maintenance Project Grant” and “Program
Specific and Financial Assurances for the School Maintenance
Project Grant” (found within the application under “Application
Certifications and Assurances”) and agrees to comply with any
resulting terms if an award is accepted. He/she is aware that any
false, fictitious, or fraudulent statements or claims may subject
him/her to criminal, civil or administrative penalties. (U.S. Code,
Title 18, Section 1001). The list of certification and assurances is
included below.

By submitting this form, I certify to the above and that the local board of
education or other school governing authority has authorized the school
maintenance project during a duly convened meeting, and has reserved
local funds to meet the local match requirement. In addition, the applicant
has not obligated funds or begun work on any of the projects listed on
this application prior to the submission of this application. Signing below
certifies that he or she has read, understood, and will comply with all the
provisions of the following:
• Grant Application Certifications and Assurances, and Standard Terms
for the School Maintenance Project Grant, and
• Program-Specific and Financial Assurances for the School Maintenance
Project Grant.

Signature of President of Board of Education             Date            

Name of Board President (type or print)

A copy of this form signed by the President of the Board of Education AND the Taxpayer
Identification Number Form MUST be printed, signed, and attached as a PDF under the
Application Required Attachments before your application can be approved. No application
will be processed without these two signed attachments.

(SMPG Dist. Cert. - Rev. 8/2023)



STATE ASSURANCES

GRANT APPLICATION CERTIFICATIONS AND ASSURANCES

SCHOOL DIST 74

RCDT #: 05-016-0740-02

FY 25 Application Cycle - Round 1

By checking this box, the applicant/award recipient (hereinafter the term "applicant" includes "award recipient" as the
context requires) hereby certifies and assures the Illinois State Board of Education that:

The applicant has the necessary legal authority to apply for and to receive the proposed award. The filing of this
application has been authorized by the governing body of the applicant, and the undersigned representative has been
duly authorized to file this application for and on behalf of said applicant and otherwise to act as the authorized
representative of the applicant in connection with this application and any award in relation thereto.

DEFINITIONS

“Applicant” means an individual, entity, or entities for which grant funds may be available and who has made application to
the Illinois State Board of Education for an award of such grant funds.

“Grant” means the award of funds, which are to be expended in accordance with the Grant Agreement for a particular
project. The terms “grant,” “award,” “program,” and “project” may be used interchangeably.

“Grantee” means the person, entity, or entities that are to receive or have received grant funds through an award from the
Illinois State Board of Education. The terms “grantee” and “award recipient” may be used interchangeably.

“Project” means the activities to be performed for which grant funds are being sought by the applicant. The terms “project”
and “program” may be used interchangeably.

The capitalized word “Term” means the period of time from the project beginning date through the project ending date.

NO BINDING OBLIGATION

The applicant acknowledges and agrees that the selection of its proposal for funding, or approval to fund an application,
shall not be deemed to be a binding obligation of the Illinois State Board of Education until such time as a final Grant
Agreement is entered into between the applicant and the Illinois State Board of Education. Prior to the execution of a final
Grant Agreement, the Illinois State Board of Education may withdraw its award of funding to the applicant at any time, for
any reason.

Payment under this grant is subject to passage of a sufficient appropriation by the Illinois General Assembly or sufficient
appropriation by the U.S. Congress for federal programs. Obligations of the Illinois State Board of Education will cease
immediately without further obligation should the agency fail to receive sufficient state, federal, or other funds for this
program.

PROJECT

The project proposed in the application, and as negotiated and finalized by the parties in the Grant Agreement, is
hereinafter referred to as the “project.” In planning the project there has been, and in establishing and carrying out the
project there will be (to the extent applicable to the project), participation of persons broadly representative of the cultural
and educational resources of the area to be served, including persons representative of the interests of potential
beneficiaries.



Applicants may be asked to clarify certain aspects of their proposals/applications or proposed amendments prior to final
agreement on the terms of the project or amendment.

All funds provided shall be used solely for the purposes stated in the approved proposal/application, as finalized in the
Grant Agreement.

The project will be administered by or under the supervision of the applicant and in accordance with the laws and
regulations applicable to the grant. The applicant will be responsible for and obtain all necessary permits, licenses, or
consent forms as may be required to implement the project.

FUNDING

All funds provided will be used solely for the purposes stated in the approved proposal/application, as finalized in the
Grant Agreement, in accordance with applicable federal and state statutes, regulations, administrative rules, and terms
and conditions of the grant.

The applicant may not count tuition and fees collected from students toward meeting matching, cost sharing, or
maintenance of effort requirements of a program, pursuant to 34 CFR 76.534.

If real property or structures are provided or improved with the aid of federal financial assistance, the applicant will comply
with applicable statutes, regulations, and the project application in the use, encumbrance, transfer, or sale of such
property or structure. If personal property is so provided, the applicant will comply with applicable statutes, regulations,
and the project application in the use, encumbrance, transfer, disposal, and sale of such.

All expenditures claimed in relation to a grant are subject to applicable federal and state laws, regulations, and
administrative rules. Expenditures claimed in relation to an award are subject to cost allowability standards, as defined by
the grant program, and other applicable federal and state laws, regulations, and administrative rules. Failure to adhere to
these requirements will lead to disallowed expenditures for which funds must be returned.

Adequacy tier designation under Evidence-Based Funding will be utilized by ISBE at its discretion pursuant to applicable
law and agency policy (105 ILCS 5/18-8.15).

The applicant will accept funds in accordance with applicable federal and state statutes, regulations, administrative rules,
and terms and conditions of the award, and administer the programs in compliance with all provisions of such statutes,
regulations, administrative rules, terms and conditions of the award, and amendments thereto.

Failure of applicant to comply with state and federal statutes, regulations, administrative rules, or the terms and conditions
of the award may result in conditions placed on grantee, including, but not limited to, involuntary termination of a grant at
the discretion of the Illinois State Board of Education, in whole or in part, in accordance with federal and state laws and
regulations.

GENERAL CERTIFICATIONS AND ASSURANCES

The applicant will obey all applicable state and federal laws, regulations, and executive orders, including without limitation
those regarding the confidentiality of student records, such as the Family Educational Rights and Privacy Act (20 U.S.C.
1232g) and the Illinois School Student Records Act (105 ILCS 10/1 et seq.); those prohibiting discrimination on the basis
of race, color, national origin, sex, age, or handicap, such as Title IX of the Amendments of 1972 (20 U.S.C. 1681 et seq.)
and 34 CFR part 106, the Illinois Human Rights Act (775 ILCS 5/1-101 et seq.), the Individuals with Disabilities Education
Act (20 U.S.C. 1400 et seq.), Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794) and 34 CFR part 104, the Age
Discrimination in Employment Act of 1967 (29 U.S.C. 621 et seq.), the Age Discrimination Act (42 U.S.C. 6101 et seq.)
and 34 CFR part 110, Titles VI and VII of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq., 2000e et seq.) and 34
CFR part 100, the Public Works Employment Discrimination Act (775 ILCS 10/0.01 et seq.), and the Americans with
Disabilities Act of 1990 (42 U.S.C. 12101 et seq.); and the Illinois School Code (105 ILCS 5/1-1 et seq.). Further, no
award recipient shall deny access to the program funded under the grant to students who lack documentation of their
immigration status or legal presence in the United States (Plyler v. Doe, 457 U.S. 202, 102 S.Ct. 2382 (1982)).

The applicant certifies it has informed the state superintendent of education in writing if any employee of the applicant/
grantee was formerly employed by the Illinois State Board of Education and has received an early retirement incentive
under 40 ILCS 5/14-108.3 or 40 ILCS 5/16-133.3 (Illinois Pension Code). The applicant acknowledges and agrees that if
such early retirement incentive was received, the Grant Agreement is not valid unless the official executing the agreement
has made the appropriate filing with the auditor general prior to execution.



The applicant shall notify the state superintendent of education if the applicant solicits or intends to solicit for employment
any of the Illinois State Board of Education’s employees during any part of the application process or during the Term of
the Grant Agreement.

The applicant is not barred from entering into this contract by Sections 33E-3 and 33E-4 of the Criminal Code of 1961
(720 ILCS 5/33E-3, 33E-4). Sections 33E-3 and 33E-4 prohibit the receipt of a state contract by a contractor who has
been convicted of bid-rigging or bid-rotating.

An applicant who is an individual cannot be in default on an educational loan as provided in 5 ILCS 385/3.

The applicant certifies it does not pay dues or fees on behalf of its employees or agents or subsidize or otherwise
reimburse them for payment of their dues or fees to any club that unlawfully discriminates (775 ILCS 25/1).

The applicant certifies that it is (a) current as to the filing and payment of any applicable federal, state, and/or local taxes;
and (b) not delinquent in its payment of moneys owed to any federal, state, or local unit of government.

Any applicant not subject to Section 10-21.9 of the School Code certifies that a fingerprint-based criminal history records
check through the Illinois State Police and a check of the Statewide Sex Offender Database will be performed for a) all its
employees, b) volunteers, and c) all employees of persons or firms holding contracts with the applicant/ grantee who have
direct contact with children receiving services under the grant. Such applicant shall not a) employ individuals, b) allow
individuals to volunteer, or c) enter into a contract with a person or firm who employs individuals who will have direct
contact with children receiving services under the grant if they have been convicted of any offense identified in subsection
(c) of Section 10-21.9 of the School Code (105 ILCS 5/10-21.9(c)) or have been found to be the perpetrator of sexual or
physical abuse of any minor under 18 years of age pursuant to proceedings under Article II of the Juvenile Court Act of
1987 (705 ILCS 405/2-1 et seq.).

The applicant hereby ensures that when purchasing core instructional print materials published after July 19, 2006, all
such purchases are made from publishers who comply with the requirements of 105 ILCS 5/28-21. This legislation
instructs the publisher to send (at no additional cost) to the National Instructional Materials Access Center electronic files
containing the contents of the print instructional materials using the National Instructional Materials Accessibility Standard
on or before delivery of the print instructional materials. This does not preclude a grantee school district from purchasing
or obtaining accessible materials directly from the publisher.

The applicant certifies that notwithstanding any other provision of the application, proposal, or Grant Agreement, grant
funds shall not be used and will not be used to provide religious instruction, conduct worship services, or engage in any
form of proselytization.

JOINT APPLICATIONS - ADMINISTRATIVE AND/OR FISCAL AGENT

Applicants/grantees participating in a joint application hereby certify that they are individually and jointly responsible to the
Illinois State Board of Education and to the administrative and fiscal agent under the grant. An applicant/ grantee that is a
party to the joint application and is a legal entity or a Regional Office of Education may serve as the administrative and/or
fiscal agent under the grant.

The entity acting as the fiscal agent certifies that it is responsible to the applicant/grantee or, in the case of a joint
application, to each applicant/grantee that is a party to the application; it is the agent designated and responsible for
reports and for receiving and administering funds; and it will:

1. Obtain fully executed Grant Application Certifications and Assurances forms from each entity or individual
participating in the grant and return the forms to ISBE prior to award of the grant.

2. Maintain separate accounts and ledgers for the project.
3. Provide a proper accounting of all revenue from the Illinois State Board of Education for the project.
4. Properly post all expenditures made on behalf of the project.
5. Be responsible for the accountability, documentation, and cash management of the project; the approval and

payment of all expenses, obligations, and contracts; and the hiring of personnel on behalf of the project in
accordance with the Grant Agreement.

6. Disburse all funds to joint applicants/grantees based on information (payment schedules) from joint
applicants/grantees showing anticipated cash needs in each month of operation. (The composite payment
schedule submitted to ISBE should reflect monthly cash needs for the fiscal agent and the joint
applicants/grantees.)

7. Require joint applicants/grantees to report expenditures to the fiscal agent based on actual expenditures/
obligation data and documentation. Reports submitted to the Illinois State Board of Education should reflect actual
expenditure/obligations for the fiscal agent and the data obtained from the joint applicants/ grantees on actual
expenditures/obligations that occur within project beginning and ending dates.



8. Be accountable for interest income earned on excess cash on hand by all parties to the grant and return applicable
interest earned on advances to the Illinois State Board of Education.

9. Make financial records available to outside auditors and Illinois State Board of Education personnel, as requested
by the Illinois State Board of Education.

10. Have a recovery process in place with all joint applicants/grantees for collection of any funds to be returned to the
Illinois State Board of Education.

DRUG-FREE WORKPLACE CERTIFICATION

This certification is required by the Drug-Free Workplace Act (30 ILCS 580/1). This Act, effective January 1, 1992,
requires that no grantee or contractor shall receive a grant or be considered for the purposes of being awarded a contract
for the procurement of any property or services from the state unless that grantee or contractor has certified to the state
that the grantee or contractor will provide a drug-free workplace. False certification or violation of the certification may
result in sanctions, including, but not limited to, suspension of contract or grant payments, termination of the contract or
grant, and debarment of contracting or grant opportunities with the state of Illinois for at least one year but not more than
five years.

For the purpose of this certification, “applicant,” “grantee,” or “contractor” means a corporation, partnership, or other entity
with 25 or more employees at the time of issuing the grant, or a department, division, or other unit thereof, directly
responsible for the specific performance under a contract or grant of $5,000 or more from the state.

The applicant certifies and agrees that it will provide a drug-free workplace by:

1. Publishing a statement:
a. Notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a

controlled substance, including cannabis, is prohibited in the grantee’s or contractor’s workplace.
b. Specifying the actions that will be taken against employees for violations of such prohibition.
c. Notifying the employee that, as a condition of employment on such contract or grant, the employee will:

1) Abide by the terms of the statement; and
2) Notify the employer of any criminal drug statute conviction for a violation occurring in the
workplace no later than five calendar days after such conviction.

2. Establishing a drug-free awareness program to inform employees about:
a. The dangers of drug abuse in the workplace;
b. The grantee’s or contractor’s policy of maintaining a drug-free workplace;
c. Any available drug counseling, rehabilitation, and employee assistance programs; and
d. The penalties that may be imposed upon an employee for drug violations.

3. Providing a copy of the statement required by subsection (a) to each employee engaged in the performance of the
contract or grant and posting the statement in a prominent place in the workplace.

4. Notifying the contracting or granting agency within 10 calendar days after receiving notice under part (2) of
paragraph (c) of subsection (1.) above from an employee or otherwise receiving actual notice of such conviction.

5. Imposing a sanction on, or requiring the satisfactory participation in a drug abuse assistance or rehabilitation
program by, any employee who is so convicted, as required by Section 5 of the Drug-Free Workplace Act.

6. Assisting employees in selecting a course of action in the event drug counseling, treatment, and rehabilitation are
required and indicating that a trained referral team is in place.

7. Making a good faith effort to continue to maintain a drug-free workplace through implementation of the Drug-Free
Workplace Act.

The applicant represents and warrants that all of the Certifications and Assurances set forth herein in the application, all
attachments, and the Grant Agreement are and shall remain true and correct through the Term of the grant. During the
Term of the grant, the award recipient shall provide the Illinois State Board of Education with notice of any change in
circumstances affecting the Certifications and Assurances within 10 calendar days of the change. Failure to maintain all
Certifications and Assurances or provide the required notice will result in the Illinois State Board of Education withholding
future project funding until the award recipient provides documentation evidencing that the award recipient has returned to
compliance with this provision, as determined by the Illinois State Board of Education.

The undersigned affirms, under penalties of perjury, that he or she is authorized to execute the above
Certifications and Assurances on behalf of the applicant. Further, the undersigned certifies under oath that all
information contained herein is true and correct to the best of his or her knowledge, information, and belief that
grant funds shall be used only for the purposes described in this agreement, and that the award of this grant is
conditioned upon this certification.

Save Page

(Grant Application Certifications and Assurances for the School Maintenance Project Grant – Rev. 7/23)



PROGRAM - SPECIFIC/FINANCIAL ASSURANCES FOR SCHOOL MAINTENANCE PROJECT GRANT

SCHOOL DIST 74

RCDT #: 05-016-0740-02

FY 25 Application Cycle - Round 1

By checking this box, the applicant/award recipient (hereinafter the term "applicant" includes "award recipient" as the context
requires) hereby certifies and assures the Illinois State Board of Education that:

The project will be administered by or under the supervision of the applicant and in accordance with the School Construction Law
(105 ICLS 230), School Maintenance Project Grant Rules (23 Ill. Adm. Code Section 151, Subpart B), and all other laws and
regulations applicable to the grant. There is no limit to the cost of a project; however, grant awards shall not exceed $50,000 per
project, and applicants shall provide a match from local funds equal to the grant amount requested.

The applicant ensures that the School Maintenance Project Grant (SMPG) application has been authorized by the local board of
education (in the case of school districts) or other school governing authority at a duly convened meeting and that the local board
of education or other school governing authority has reserved local funds in an amount equal to the amount requested in the
SMPG application to meet the local match requirement. In addition, the applicant has not obligated funds or begun work on any
of the projects listed.

DEFINITIONS

The capitalized word “Term” means the period of time from the project beginning date through the project ending date. For the
School Maintenance Project Grant, “Term” is further defined to mean the period of time from grant approval by the Illinois State
Board of Education to final project completion or two years after disbursement of the grant award by the state, whichever occurs
first.

FINANCIAL TERMS

1. An applicant must not obligate funds or begin work on any of the projects listed on the application prior to submission of
the application in the ISBE Web Application Security system. However, submission of the application does not guarantee a
grant will be approved or awarded.

2. All project activities must be expended or legally obligated within two years of disbursement by the state. If funds have
been obligated by the grantee but not fully expended two years after disbursement, 90 calendar days will be given to
liquidate all obligations.

3. The applicant understands that payment of the entire grant award will be made upon approval of the grant. Per 23 Ill.
Admin Code 151 Subtitle A, Section 151.140 Terms of the Grant, Subsection B, a final expenditure report will be filed by
the applicant at the end of the Term that describes the use of the grant funds and actual project expenditures. If actual
project expenditures are less than originally estimated as stated on the grant application so that the amount of the grant is
greater than 50 percent of the total project expenditures, the applicant shall refund the amount of the grant that is in
excess of 50 percent of actual project expenditures.

4. Grant funds may only be used for the project described in the approved application and cannot be amended. The grant
shall be accounted for in compliance with applicable accounting rules set forth at 23 Ill. Admin Code 100 Requirements for
Accounting Budgeting, Financial Reporting and Auditing. The applicant must provide local matching funds in an amount
equal to the grant.

5. All state grant funds and earned interest shall be subject to the Illinois Grant Funds Recovery Act (30 ILCS 705). Interest
earned on state-funded grant programs and grant funds not expended or obligated by the end of the Term must be
returned to the Illinois State Board of Education within 45 calendar days. If funds are obligated by the grantee but have not
been fully expended two years after disbursement, 90 calendar days will be given to liquidate all obligations.

FINANCIAL AND PERFORMANCE REPORTS

7. Quarterly expenditure reports are required of all award recipients receiving funds. Quarterly reports must describe the
progress of the project or use and the expenditure of the grant funds. The expenditure through dates to be used in



reporting expenditures and obligations are from the project beginning date through September 30, December 31, March
31, and June 30 of each fiscal year and the project ending date.

8. Quarterly expenditure reports are required by the Illinois Grant Funds Recovery Act, 30 ILCS 705/4(b) and are due 20
calendar days after the expenditure through date. Failure to file the required reports within the timelines will result in a
breach of the Grant Agreement. Upon any such breach, the Illinois State Board of Education may, without limitation,
request for the School Maintenance Project Grant funds to be returned. In the event that a grant recipient has failed to
remit payment and the debt is 90 calendar days past due, involuntary offset may be applied against Evidence-Based
Funding (EBF). Grant recipients that have no further grants with the state for which the debt can be applied will be referred
to the Illinois Department of Revenue’s Debt Collection Bureau or the attorney general, as appropriate.

9. Per 23 Ill. Admin Code 151 Subtitle A, Section 151.140 Terms of the Grant, Subsection B, a Final Expenditure Report is
due after the end of the Term. The Final Expenditure Report must be submitted within 20 calendar days and indicate total
project costs for all projects on the approved application. Failure to file the Final Expenditure Report within the timelines
will result in a breach of the Grant Agreement. Upon any such breach, the Illinois State Board of Education may, without
limitation, request for the SMPG funds to be returned. In the event that a grant recipient has failed to remit payment and
the debt is 90 calendar days past due, involuntary offset may be applied against EBF. Grant recipients that have no further
grants with the state for which the debt can be applied will be referred to the Illinois Department of Revenue’s Debt
Collection Bureau or the attorney general, as appropriate.

10. Per 23 Ill. Admin Code 151 Subtitle A, Section 151.140 Terms of the Grant, Subsection B, in cases where the Final
Expenditure Report shows that actual project expenditures are less than estimated so that the amount of the grant is
greater than 50 percent of the total project expenditures, the applicant shall refund the amount of the grant that is in
excess of 50 percent of actual project expenditures. Any overpayment must be returned to the Illinois State Board of
Education within 45 calendar days. Failure to return the funds will result in a breach of the Grant Agreement. In the event
that a grant recipient has failed to remit payment and the debt is 90 calendar days past due, involuntary offset may be
applied against EBF. Grant recipients that have no further grants with the state for which the debt can be applied will be
referred to the Illinois Department of Revenue’s Debt Collection Bureau or the attorney general, as appropriate.

11. The award recipient will maintain records on project and fiscal activities related to each award for a period of three years
following the project ending date for a state-funded project. Such records shall include a fiscal accounting for all monies in
accordance with generally accepted governmental accounting principles. If there are outstanding audit exceptions, records
will be retained on file until such exceptions are closed out to the satisfaction of the Illinois State Board of Education.

12. The Illinois State Board of Education and other governmental entities with program monitoring authority shall, during the
Term and for a period of three years thereafter (or until no outstanding audit exceptions remain, whichever is later), have
the right at any time to conduct on-site or off-site inspections of the award recipient's records and project operations for
auditing and monitoring purposes. The award recipient shall, during the Term and for a period of three years thereafter (or
until no outstanding audit exceptions remain, whichever is later) and upon the request of the Illinois State Board of
Education, provide the Illinois State Board of Education with information and documentation (including books, records, or
papers related to the project) regarding the award recipient's progress or performance with respect to the administration
and operation of the project.

13. If applicable, the applicant shall be required to observe and comply with provisions of the Prevailing Wage Act, 820 ILCS
130/1 et seq., which applies to the wages of laborers, mechanics, and other workers employed in any public works.

ASSURANCE OF USE

14. It is the intent of the state that all or a portion of the costs of this project may be paid or reimbursed from the proceeds of
tax-exempt bonds subsequently issued by the state. Therefore, the grantee understands and acknowledges that the grant
proceeds must be used only for capital project purposes and that the capital project must be used only for public
educational purposes.

Save Page
(Program - Specific and Financial Assurances for the School Maintenance Project Grant - Rev. 7/23)



School Maintenance Project Grant

FY 25 Application Cycle - Round 1

TAXPAYER IDENTIFICATION NUMBER

As an authorized representative for the applicant, I certify that:

1. The number shown on this form is the correct taxpayer identification number (or the applicant is
waiting for a number to be issued).

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I
have not been notified by the Internal Revenue Service (IRS) that I am subject to backup withholding as
a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer
subject to backup withholding, and

3. Enter the name of the entity as it’s listed at the State of Illinois Comptroller’s office, the Entities RCDT
Number and the FEIN (unless already populated below).

Name: SCHOOL DIST 74

RCDT: 05-016-0740-02

Federal Employer Identification Number (FEIN): 366004292

Legal Status: Governmental/School District

    

Signature of authorized Representative:   

Date:  

(SMPG Taxpayer Identification Form - Rev. 08/2021)



Add Item to Schedule

1. COUNTY CODE
016, Cook

2. DISTRICT CODE/NAME
05016074002, Lincolnwood
SD 74

3. APPLICATION
YEAR/ROUND
2025, 1

  Item
I.D. Facility Name Facility Address Facility Description Project Description Project

Location
Priority
Code

Category
Code Est. cost Est. Start

Date
Est.

Completion
Date

Open 1 TODD HALL ELEM
SCHOOL

3925 W Lunt Ave,
Lincolnwood

Todd Hall Elementary
School is a 60,000
square foot, single-

floor school for
approximately 430

students in Pre-
Kindergarten through

second grade.

HVAC piping in the tunnels
that run through/under

Todd Hall School to supply
mechanical piping to all of

the classroom unit
ventilators have exceed
their useful life and have
deteriorated to a point of
failure, most notably by a
sudden failure/leak that

occurred in January 2024.
These leaks prevent the

unit ventilator from
operating, therefore

classrooms cannot be
supplied with proper

airflow and ventilation
requirements.

Mechanical
tunnels
below first
floor

D HVAC $215,000.00 06/13/2025 08/22/2025

Total Estimated Project
Cost $215,000.00

Total Requested Grant
Amount      $50,000.00

Total Reserved Local
Funds(District
Responsibility):

$50,000.00

Total Reserved
Remaining Funds
(District Responsibility):

$115,000.00

https://apps.isbe.net/SMPG/EditWorkItem.aspx?ApplicationId=5898
https://apps.isbe.net/SMPG/EditWorkItem.aspx?ApplicationId=5898%20&&ScheduleItemId=13360


DATE:  November 7, 2024

TOPIC: WasteNot, Inc. Service Contract 

PREPARED BY: David Russo 

Recommended for: 

☒ Action

☒ Discussion

☒ Information

Purpose/Background: 

After a successful year adding a variety of scratch-made, fresher menu items; the kitchen staff is 

looking to lessen its landfill footprint this year. In that spirit, the staff is exploring usage of reusable 

glasses for milk and water, compostable utensils, and biodegradable straws. 

This Service Contract from WasteNot, Inc. provides an alternative to throwing out all our food 

waste. We are looking to pilot this program at 8th for the rest of the year. Students would be trained 

to separate their food waste from other garbage. From there, the designated receptable is 

scheduled for a once a week pick-up and the food waste turned into compost avoiding the landfill. 

We will also be identifying ways to connect composting to the curriculum. 

Depending on the pilot’s success, the District may expand the footprint of this program into 

younger grades.  

District Legal Counsel reviewed this Service Contract and authored a standard Amendment 

addressing auto-renewal, governing law/venue, and indemnification amongst other topics. 

WasteNot, Inc. agreed to all the terms in the Amendment.  

Executive Summary
Board of Education Meeting



Fiscal Impact: 

$36/week 

Recommendation: 

The Finance Committee members in attendance support the Administrative 
recommendation to the Board of Education to approve this Service Contract from 

WasteNot, Inc. for food waste removal/composting in the amount of $36/week from 

November 8, 2024 to November 7, 2025.  



SERVICE CONTRACT

This contract begins on November 8th, 2024, and ends on November, 7th, 2025. This is a contract entered into
by WasteNot, Inc. (hereinafter referred to as "the Provider") and Lincolnwood School District (hereinafter
referred to as "the Client") on this date, November 8th, 2024.

The Provider will provide services at the Client's place of business. The Client hereby engages the Provider to
provide the services described herein under "Scope and Manner of Services." The Provider hereby agrees to
provide the Client with such services in exchange for consideration described herein under "Payment for
Services Rendered."

1. Engagement. Client hires the Provider to provide, and Provider agrees to provide the Services for the
Client at the Client’s place of business.

2. Scope & Manner of Services. The Provider shall perform Services, as set forth below:
a. Servicing one lined (1) 64-gallon receptacle once (1x) times every week.
b. Removal and disposal of non-compostable contamination found in compostable waste for an

additional fee of $50 per contaminated receptacle after two warnings, see Contamination in
Section 5b. Contamination refers to the presence of any non-compostable or agreed-upon
waste; including, but not limited to: rubber bands, gloves, thermal paper, plastics, glass, and
metal.

c. Collection of any material overflowing or placed outside of the containers for an additional
fee, see Excess Waste in Section 5a. Documentation can be provided by the Provider in the
event that this occurs.

d. Access to WasteNot’s signage, compost training video, and one complimentary virtual
training session for The Client if desired.

3. Commercial Terms & Conditions. Initiation and use of the Provider’s service(s) by the Client is an
agreement to the Provider’s Commercial Terms & Conditions.

4. Compensation. The Client shall pay the Provider a per service fee of $36/per service, or $36 per week
for service. Receptacles must be accessible between 6AM-7PM. If operating hours and/or accessing
the location indoors is required, the restricted rate surcharge of $25/service would apply. Payment can
be executed via ACH bank transfer, credit card, and or debit card utilizing WasteNot’s
automatic/recurring payment system. If the Client requests net-30 payment terms via check for
services rendered, a $12 per invoice administrative fee will apply. In the event that the Provider is
unable to perform services for any pre-paid period, Provider shall, at Client’s request and in
accordance with Client preference, either refund the prorated amount, provide an account credit for
future services, or provide rescheduled service.

5. Potential Additional Fees. The Client may be responsible to compensate the Provider for the
following potential additional fees:

a. Excess waste. Excess waste is any compostable material that is overflowing or placed outside
of the service receptacle. For any occurrence of excess waste, a $40/per receptacle fee will be
assessed if the receptacle is overflowed or if compostable waste is placed outside of the
service receptacle. Documentation will be provided.

b. Contamination. Contamination is any material that is not compostable or accepted by the
Provider. Removal and disposal of non-compostable contamination found in compostable
waste will be charged a $50 per contaminated receptacle after two warnings. Contamination
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refers to the presence of any non-compostable or agreed-upon waste; including, but not
limited to: rubber bands, gloves, thermal paper, plastics, glass, and metal. The Provider
reserves the right to not collect the receptacles if contamination is in excess; in this event, the
Client is still responsible for applicable service fees, contamination fees, and will have to
remove the contamination in excess.

c. Receptacle locks. If the Client desires lock(s) for any receptacle(s), a $30 lock per receptacle
fee will be applied. In the event that the lock gets damaged or goes missing, a $30 lock fee
per receptacle will be applicable.

d. Missing and/or Damaged Receptacles. If a receptacle is determined to be missing,
damaged, or vandalized, a replacement fee of $100 will be applied per receptacle.

e. Late fees. If a payment is late, the Client is responsible for a late fee of 1.5% applied on a
monthly basis. If the Provider does not receive a past due payment and any applicable late
fees, the Provider is able to suspend services until the outstanding payments and late fees are
paid in full.

6. Ownership. All compostable waste under this Agreement shall become the property of the Provider
when collected.

7. Insurance. The Provider will furnish the Client with a certificate of insurance sufficient to satisfy
requirements. Should a Client or a client’s service location require additional insurance coverage for a
particular clause or request, the increased cost of that coverage may be passed on to the Client either
monthly or on an annual, lump-sum basis.

8. Publicity; Use of Marks. Client shall not identify, either expressly or by implication, Provider, or use any
of their trademarks, trade names, service marks, other proprietary marks, or the work performed hereunder
in any advertising, press releases, publicity matters, or any materials which are intended or are distributed
to the general public, without the prior written consent of the Provider, as the case may be, which consent
may be granted or withheld in the Provider’s sole and absolute discretion.

9. Consulting & Additional Services. For any service that falls outside of the Scope & Manner of Services
outlined in Section 2, a consulting or additional services rate may be applicable.

10. Service changes. The Provider reserves the right to reschedule service days in the event of unavoidable
operational issues, holidays, or inclement weather. If this event occurs, the Client will be notified through
the Client’s designated account holder’s email on file. The Provider reserves the right to update service
days due to necessary service adjustments, in this event, the Provider will notify the Client’s designated
account holder’s email on file.

11. Termination. Client may terminate this Agreement without cause upon thirty (30) days prior written
notice to the Provider. Provider agrees to defend, indemnify and hold Client harmless for any liability
arising from Provider’s negligence; material breach of the contract; violation of applicable law or
regulation.
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This agreement is executed by the duly authorized representatives as of the date written below:

For Provider:WasteNot, Inc. For Client:

Representative First & Last Name:
Tommy Vaughan

Representative First & Last Name:

Representative signature: Representative signature:

Representative email:
partners@wastenotcompost.com

Representative email:

Date executed: Date executed:
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AMENDMENT TO AGREEMENT BETWEEN THE BOARD OF EDUCATION OF 
LINCOLNWOOD SCHOOL DISTRICT 74 AND WASTENOT, INC.

This Amendment is entered into as of October 3, 2024, by and between the Board of 
Education of Lincolnwood School District No. 74 (“School District”) and WasteNot, Inc., an 
Illinois corporation (“WasteNot”), pursuant to the Service Contract dated November 8, 2024, 
and the WasteNot Compost: Commercial Terms & Conditions (collectively, the “Agreement”), 
and shall continue in force for any extensions of the Agreement or subsequent renewals or 
order forms, unless otherwise agreed by the Parties.

1. Terms and Conditions. This Amendment modifies the Agreement entered into by the
Parties. Terms and conditions not amended herein shall have the same meaning as in the
Agreement. If there is conflict between this Amendment and the Agreement, the terms of this
Amendment will prevail. WasteNot shall not materially modify or amend the Agreement (see
https://www.wastenotcompost.com/commercial) during the term of this Agreement or any
extension thereof, without providing written notice.

2. Auto-Renewal. The term of the Agreement between the parties shall not automatically
renew. Subsequent extensions of the Agreement shall require notice to and approval of the
School District.

3. FOIA/OMA. School District shall not be required to make any claim of privilege that
may be applicable to prevent disclosure in response to, and will not be required to notify
WasteNot prior to any disclosure in response to, a valid FOIA request for information that is not
confidential or proprietary. WasteNot acknowledges and agrees that the Agreement is not
confidential or exempt from disclosure under the Illinois Freedom of Information Act or Open
Meetings Act.

4. Governing Law/Venue. This Agreement will be governed and construed in accordance
with the laws of the State of Illinois, without regard to any conflicts of law provisions. Venue for
all actions between the parties shall lie solely in the Circuit Court of Cook County, Illinois.
WasteNot hereby agrees to this exclusive venue, to personal jurisdiction of this court, and to
service of process in accordance with its rules of civil procedure, and WasteNot waives any
objection that this venue is not convenient. Any references to binding arbitration, the waiver of
the right to a jury trial, the waiver of claims which may be litigated on a class or representative
basis, or the recovery of attorney fees or costs by a prevailing party shall be deleted from the
Agreement as it currently exists or as it may be modified or amended in the future.

5. Service Day Selections and Holidays. School District and WasteNot shall cooperate on
the selection of service days and times and the rescheduling of service days to avoid substantial
disruption to student attendance days and times, and to avoid scheduling of service days during
days or times when school buildings are not fully staffed.

6. Termination Without Cause. School District may terminate the Agreement without
cause upon thirty (30) days prior written notice to WasteNot. Upon such termination, the School
District shall be obligated to pay only such fees and costs for services actually rendered prior to
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the date of termination. The School District shall not be obligated to pay any penalties or any
service fees for any remaining portion of the term of the Agreement.

7. Student Privacy. WasteNot is authorized to use the name of School District in
publications designed to encourage the community to support entities composting with
WasteNot, but shall not be authorized to identify any students, by name, photograph, video, or
likeness.

8. Insurance. During the term of this Agreement and any renewal thereof, WasteNot shall
maintain insurance coverages in the following amounts:

a) Commercial General Liability: $1,000,000.00 per occurrence and not less than
$1,000,000.00 aggregate

b) Auto: $1,000,000.00 per occurrence and not less than $1,000,000.00 aggregate, all autos
c) Workers Compensation: per statutory requirements
d) Umbrella or Excess Liability: $3,000,000

School District shall be named as an additional insured on the commercial general liability, auto,
and excess or umbrella policies. Any damages limitations in this Agreement shall not apply to
School District in its capacity as an additional insured.

9. Indemnification. WasteNot agrees to defend, indemnify and hold harmless the School
District, its Board of Education, its members, officers, employees, and agents from and against
all claims, losses, damages, actions, expenses, and liability resulting from or related to
WasteNot’s breach of this Agreement, or any claim relating to the Services except to the extent
caused by the willful misconduct of School District.

10. Authority to Execute. Each signatory hereto represents and warrants that he or she has
the proper corporate authority to execute this Amendment and bind his or her entity to the terms
and conditions hereof.

WHEREAS, this Amendment and its terms and conditions are agreed upon by the
Parties on the date set forth above.

BOARD OF EDUCATION OF
LINCOLNWOOD SCHOOL DISTRICT 74

By:

Its:

Date:

WASTENOT, INC.

By:

Its:

Date:
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Thomas Vaughan
Tommy Vaughan

Thomas Vaughan
9/13/24

















Student Data 
Analysis

One campus, One community 
Preparing, inspiring, and empowering learners; 
one moment at a time. 1



❏ Mean RIT Score Performance - Spring 2024

❏ Cohort Data Analysis - How are our cohorts growing?

❏ IAR Data Analysis - Summative Designations

❏ Analysis/Observations 

Data Review | Fall → Spring 
2023-2024

2



Lincolnwood SD 74: Fundamental Questions

3

● How did the mean performance of Lincolnwood School District 74 students compare to 
students nationally in Spring 2024?

● How did the mean performance of Lincolnwood School District 74 cohorts progress 
throughout their time in the district?



NWEA/MAP | Assessment Structure

Test Structure Reading and Math

● Online

● Adaptive (test becomes more difficult as students answer questions correctly)

● Includes selected response items

Administration K-8 Grade

● All students take Reading and Math in fall, winter and spring

● Various forms of test depending on grade level

What is different? Math

● The new version of the assessment is designed to keep students within the topics, skills, 

and standards that are being taught at grade level. 

● This is intended to give a truer reflection of the learning and growth that our students 

experience throughout a school year. 4



How did the mean MATH  & READING performance of Lincolnwood School 

District 74 students compare to students nationally in Spring 2024? 

(2020 norms)

MAP MATH SPRING 23-24 MAP READING SPRING 23-24

SD74

Mean

Math

RIT score

NWEA (National)

Mean

Math

RIT score

SD74

Mean

Reading

RIT score

NWEA (National)

Mean

Reading

RIT score

Kdg 162 157 158 153

1st 182 176 175 171

2nd 190 189 187 185

3rd 203 201 202 197

4th 215 210 212 205

5th 223 218 219 211

6th 226 223 223 215

7th 235 227 225 218

8th 240 230 225 222



COHORT ANALYSIS | Spring 2024 Math | Mean RIT Score

How have each of the cohorts grown over the years?

MATH

2016 2017 2018 2019 2020 2021 2022 2023 2024 Key

Kindergarten 159.5 166.6 167.8 160.9 X X 159.0 161 162 Current 1st Grade

1st Grade 188.4 191.4 191.7 190.1 X X 184 181 182 Current 2nd Grade

2nd Grade 198.2 198.4 196.3 196.4 X X 194 192 190 Current 3rd Grade

3rd Grade 212.4 211.4 211.1 209.5 X X 207 206 203 Current 4th Grade

4th Grade 221.3 225.3 221.2 220.6 X X 216 217 215 Current 5th Grade

5th Grade 226.9 228.9 231 224.8 X X 226 223 223 Current 6th Grade

6th Grade 232.9 232.8 233.3 233.2 X X 225 230 226 Current 7th Grade

7th Grade 238.9 239.3 238.9 239.5 X X 234 231 235 Current 8th Grade

8th Grade 240.3 246.1 243.9 242.8 X X 238 239 240 Current Freshmen



COHORT ANALYSIS | Spring 2024 Reading | Mean RIT Score

How have each of the cohorts grown over the years?

READING

2016 2017 2018 2019 2020 2021 2022 2023 2024 Key

Kindergarten 159.3 163.7 166.0 160.0 X X 154.0 157 158 Current 1st Grade

1st Grade 183.6 186.3 187.9 186.5 X X 172 175 175 Current 2nd Grade

2nd Grade 196.0 196.5 194.8 197.8 X X 193 189 187 Current 3rd Grade

3rd Grade 207.7 209.0 206.3 205.6 X X 205 204 202 Current 4th Grade

4th Grade 213.4 215.6 215.1 213.4 X X 213 213 212 Current 5th Grade

5th Grade 219.3 220.3 219.8 218.9 X X 219 216 219 Current 6th Grade

6th Grade 219.5 223.5 222.4 223.2 X X 222.0 222 223 Current 7th Grade

7th Grade 227.1 226.3 228 227.2 X X 227 223 225 Current 8th Grade

8th Grade 232.4 234 229.8 231.5 X X 227 228 225 Current Freshmen



✓ Mean RIT Score Performance - Spring 2024

❏ Cohort Data Analysis - How are our cohorts growing?

❏ IAR Data Analysis - Summative Designations

❏ Analysis/Observations 

Data Review | Fall → Spring 
2023-2024

8



Student Growth Analysis

9

● MAP is designed for 50% of students to meet their projected growth and 50% 
of students not to meet their projected growth

● So what did we see in the spring?



Math Growth Analysis by Cohort
FALL → SPRING 2023-2024  

GRADE LEVEL
2023-2024

MATH

K 52

1 76

2 52

3 50

4 58

5 38

6 37

7 41

8 70



COHORT ANALYSIS | Spring 2024 Math

Percentage of Students Meeting Individual Growth Over the Years

GRADE 

LEVEL

2020-2021 2021-2022 2022-2023 2023-2024

MATH MATH MATH MATH

K 30 48 48 52

1 40 68 59 76

2 39 54 40 52

3 40 55 48 50

4 41 53 54 58

5 24 63 46 38

6 33 55 48 37

7 23 67 54 41

8 41 57 51 70



Reading Growth Analysis by Cohort
FALL → SPRING 2023-2024

GRADE LEVEL
2023-2024

READING

K 65

1 65

2 55

3 62

4 69

5 57

6 64

7 57

8 52



COHORT ANALYSIS | Spring 2024 Reading

Percentage of Students Meeting Individual Growth Over the Years

GRADE 

LEVEL

2020-2021 2021-2022 2022-2023 2023-2024

READING READING READING READING

K 42 47 59 65

1 35 56 62 65

2 38 50 45 55

3 34 45 54 62

4 35 64 59 69

5 39 48 41 57

6 40 70 64 64

7 52 68 52 57

8 41 32 48 52

This is the first time 
in the past four years 
that we have seen 
every single cohort 
have over 50% of the 
students meeting or 
exceeding their 
Indivdual Growth 
Goals



What is Standard Error of Measurement, and how 

can this help guide us towards meeting our goals?

14

● The standard error of measure indicates the amount of uncertainty that a sample (such 
as a normative sample) is truly representative of the general population. In the case of 
administering standardized tests, it conveys the level of uncertainty that a single test 
performance observed by the evaluator represents how the child would do if it were 
administered multiple times. 

● NWEA generally recognizes a Standard Error of Measurement of three points. This 
means that a student’s true score is somewhere within three points of the reported 
score for any one session.

https://connection.nwea.org/s/article/Standard-Error-of-Measure--1405100514753?language=en_US

https://connection.nwea.org/s/article/Standard-Error-of-Measure--1405100514753?language=en_US


Why is understanding Standard Error of Measurement 

important, and how will the educators use this data?

15

● According to one of the NWEA newsletters, “SEM isn’t the only factor that impacts the accuracy of a 
test. Accuracy is also impacted by the quality of testing conditions and the energy and motivation 
that students bring to a test. In fact, an unexpectedly low test score is more likely to be caused by 
poor conditions or low student motivation than a problem with the testing instrument.” 
(https://www.nwea.org/blog/2015/making-sense-of-standard-error-of-measurement/)

● SEM also helps us identify our “Cusp” Students
○ We are actually able to run a report of all students that were within the SEM, or three points, 

of meeting their expected growth. These become known as our “cusp” students
○ By being able to view this data, teachers are able to target specific interventions for these 

specific students
○ Ultimately, helping even more students achieve their expected growth

https://www.nwea.org/blog/2014/test-taking-engagement-affects-test-performance/
https://www.nwea.org/blog/2014/test-taking-engagement-affects-test-performance/
https://www.nwea.org/blog/2015/making-sense-of-standard-error-of-measurement/)


Student that Met Expected Growth + Students within the SEM 

(or 3 pts) of Meeting Expected Growth

16

Reading

% of 
students 
that met 
growth

% of 
students who 

did NOT 
meet growth 
targets but 
were within 

the SEM

% of students 
near or above 
growth targets

(Met+SEM)

K 65.14% 17.43% 82.57%
1 65.35% 18.81% 84.16%
2 55.22% 20.15% 75.37%
3 62.04% 19.44% 81.48%
4 69.42% 19.01% 88.43%
5 57.03% 22.66% 79.69%
6 64.03% 21.58% 85.61%
7 56.52% 20.87% 77.39%
8 52.24% 18.66% 70.90%

Math

% of 
students 
that met 
growth

% of 
students 
who did 

NOT meet 
growth 

targets but 
were within 

the SEM

% of 
students 
near or 

above growth 
targets

(Met+SEM)

K 52.29% 21.10% 73.39%
1 76.24% 13.86% 90.10%
2 52.24% 21.64% 73.88%
3 50.00% 24.07% 74.07%
4 57.85% 13.22% 71.07%
5 37.50% 21.88% 59.38%
6 36.96% 20.29% 57.25%
7 41.07% 22.32% 63.39%
8 69.63% 17.78% 87.41%



✓ Mean RIT Score Performance - Spring 2024

✓ Cohort Data Analysis - How are our cohorts growing?

❏ Illinois School Report Card | Summative Designation | IAR Data Analysis

❏ Analysis/Observations 

Data Review | Fall → Spring 
2023-2024
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Illinois School Report 
Card

Summative 
Designations



Illinois School Report Card
Summative Components and Weight

75%

25%

Academic Indicators:
1. English Language Arts Growth (25%)
2. Math Growth (25%)
3. English Language Arts Proficiency (7.5%)
4. Math Proficiency (7.5%)
5. Science Proficiency (5%)
6. English Learner Progress to Proficiency (5%)

School Quality and Student Success Indicators:
1. Chronic Absenteeism (20%)
2. Climate Survey (5%)

Additional Indicators coming in 2025: P-2, 3-8, Fine Arts



Lincoln Hall Summative Designations 
2023 - 2024

20

⇐ 2023

2024⇒ 



Lincoln Hall Summative Designations 
2023 - 2024

21

⇐ 2023

2024⇒ 



Lincoln Hall IAR Math Growth 
2023 - 2024

22

⇐ 2023

2024⇒ 



Lincoln Hall IAR ELA Growth 
2023 - 2024

23

⇐ 2023

2024⇒ 


















	Agenda
	1. CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE - (7:00 p.m.)
	2. DISTRICT RECOGNITION
	a. Todd Hall First Grade STEM/Story Walk Night Project

	3. AUDIENCE TO VISITORS
	4. INFORMATION/ACTION:  CONSENT AGENDA

(Any member of the Board wishing to vote separately on a Consent Agenda item should request removal of that item from the Consent Agenda.)
	a. APPROVAL OF MINUTES
	I. Regular Board Meeting Minutes - OCTOBER 3, 2024
	10_3_24_BOE_Minutes_FINAL

	II. Regular Board Meeting - Closed Session Minutes - OCTOBER 3, 2024

	b. EMPLOYMENT MATTERS
	I. Personnel Report
	II. New Employment
	1. Ghazi Hashimi, Paraprofessional, Lincoln Hall, effective October 16, 2024, $17.40/hr
	2. Riaz Ludin, Paraprofessional, Rutledge Hall, effective October 29, 2024, $17.40/hr

	III. Resignation
	1. Blair Rudd, School Nurse, Lincoln Hall, effective October 14, 2024

	IV. FMLA Leave Request
	1. Nancy Nasby, Social Worker, Todd Hall, effective October 2, 2024, with an expected return of January 16, 2025
	2. Mona Taliya, Gifted Education Teacher, Rutledge Hall, effective October 9, 2024, with an expected return October 23, 2024
	3. Carly DeNoi, Social Worker, Lincoln Hall, effective on or about January 30, 2025 with an expected return April 28, 2025
	4. Alexandria Gillespie, 3rd Grade Teacher, Rutledge Hall, effective on or about December 20, 2024 with an expected return of April 4, 2025


	c. Policy
	I. 2nd Reading/Adoption of Policy
	1. Press Plus #116 June 2024
	(1) Draft Update
	(1) 2:260 Uniform Grievance Procedure
	Policy-2260

	(2) 5:100 Staff Development Program
	Policy-5100

	(3) 7:270 Administering Medicines to Students
	Policy-7270





	d. Approval of Administrator Contract
	I. Courtney Whited, Business Manager/CSBO
	2024-2029_Whited, Courtney - CSBO Retirement Contract - LSD74 - 2024-2029_complete


	e. Additional Furniture for Todd Hall and Rutledge Hall
	1_Additional Furniture
	1a_IFB TH RH v2 at $13K

	f. 2025 School Maintenance Project Grant Application
	2_SMPG Application v 2025
	2a_SMPG v2025_District Certification
	2b_SMPG v2025_Certifications and Assurances
	2c_SMPG v2025_Financial Assurances
	2d_SMPG v2025_TIN
	2e_SMPG v2025_Work Items Listing

	g. WasteNot, Inc. Service Contract
	2ES_WasteNot_Finance 
	2a_Lincolnwood Service Contract WasteNot, Inc.
	2b_Lincolnwood SD74 - Wastenot - Contract Amendment 2024 Signed
	2c_WasteNot Proposal


	5. UNFINISHED BUSINESS
	6. NEW BUSINESS
	7. COMMUNICATION FROM BOARD MEMBERS
	a. NTDSE/District 807: John P. Vranas/Kevin Daly
	b. IASB (Illinois Association of School Boards): Jay Oleniczak/Myra A. Foutris
	c. Finance Committee: Peter D. Theodore/Jay Oleniczak
	d. Facilities Committee: John P. Vranas/Rupal Shah Mandal
	e. Policy Committee: Rupal Shah Mandal/Myra A. Foutris
	f. President's Report: Kevin Daly

	8. COMMUNICATION TO THE BOARD OF EDUCATION
	a. LTA (Lincolnwood Teacher Association): Travis DuPriest/Kevin Conley (Co-Presidents)
	b. LSSU (Lincolnwood Support Staff Union): Tommy Bujnowski (President)
	c. PALS (People Active with Lincolnwood Schools): Stacey Johnson (President)

	9. ADMINISTRATIVE REPORTS
	a. Superintendent's Report: Dr. David L. Russo
	I. INFORMATION/DISCUSSION: Official School Board Members Appreciation Day - November 15, 2024
	II. INFORMATION/DISCUSSION: District Updates

	b. Curriculum and Instruction, Assistant Superintendent's Report: Dr. Dominick M. Lupo
	I. INFORMATION/DISCUSSION: Assessment Report: NWEA/MAP Data

	c. Business and Operations, Business Manager/CSBO: Courtney Whited
	I. INFORMATION/DISCUSSION: Finance Report - AUGUST 2024
	II. INFORMATION/DISCUSSION/ACTION: Approval of the 2024 Estimated Annual Property Tax Levy Resolution & Public Notice
	III. INFORMATION/ACTION:  Bills Payable in the Amount of $1,696,510.90

Bills reviewed this month by: Kevin Daly and John P. Vranas
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