HOW TO APPLY FOR BEREAVEMENT LEAVE

e LOGINTO FRONTLINE

Frontline Central

Username

L Your username is required.

Password

! Your password is required.

e UNDER THE NAVIGATION TOOL BAR —
e GO TO FRONTLINE CENTRAL

Frontline Central v

YOUR SOLUTIONS

Absence Management
formerly Aesop

Frontline Central .~

Recruiting & Hiring

formerly AppliTrack Recruit & Fit

e CLICK MY FORMS

NAVIGATION ©

Dashboard

DB

My Forms

v— Track Forms

Form Templates

0
0 A

=~ Employee Directory
Is Reports >
Settings >

Institute Report

hE®E

Additional Resources



HOW TO APPLY FOR BEREAVEMENT LEAVE

e CLICK FORMS | CAN START
My Forms

Current Forms ) Sent Forms

Completed Forms

Forms | Can Start

e CLICK ON BEREAVEMENT LEAVE REQUEST — START THIS FORM

Current Forms @ Sent Forms Completed Forms
Y
o o
Request For Family Bereavement

Medical Leave Leave Request

Leaves of Absence Leaves of Absence

Form Administrator: Form Administrator:

MELINDA CALDWELL

7 start this form

MELINDA CALDWELL

#* start this form

7 Forms | Can Start

T

=0
Employee
Information

Other

Form Administrator:

r* start this form

o

W-4 2019

Payroll

Form Administrator:
Employee’s Supervisor

* start this form

Sort byForm Category v

=0

Direct Deposit
Change Form
Payroll

Form Administrator:

SARAH MEEKS

#* start this form

o
2019-2020
Employee

Policies

Form Administrator:
HEATHER PANNILL

r* start this form

e PLEASE COMPLETE THE FORM IN ITS ENTIRETY
o DATE LEAVE TO START

EXPECTED DATE TO RETURN

ANSWER QUESTION

ADD DIGITAL SIGNATURE

ADD DATE

UPLOAD FILE — UPLOAD OBITUARY OR DEATH CERTIFICATE INTO FORM
o ADD ANY ADDITIONAL COMMENTS

e SUBMIT FORM

O O O O O

YOU WILL BE NOTIFIED WHEN THE BEREAVEMENT LEAVE HAS BEEN APPROVED.



