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Policy 

 
 

JURY DUTY  
 

The Egg Harbor City Board of Education will indemnify all employees against loss of pay occasioned by a call 
to jury duty. No employee serving on a panel of grant or petit jurors shall be penalized in any way for an 
absence due to jury service, will not be required to use personal time and time served on the jury will count as 
school district service. Employees called for jury duty shall be permitted to serve and will not be penalized in 
any way for doing so. They will receive full pay, less pay received from the court. 
 
Employees shall be required to promptly notify the principal or his or her designee when they receive a call to 
serve jury duty. The chief school administrator may attempt to have an employee excused from jury duty if the 
employee is required for the continuing operations of the district. The chief school administrator shall provide 
the employee with a letter indicating the lack of availability of a substitute in such incidents and the employee 
may seek an excuse or deferment of service from the assignment judge. 
 
While on jury duty, employees are required to report daily their schedule for the following day and must report 
to work when excused or on reserve for a day or more or suffer loss of pay. The time spent on jury duty will 
not be charged against personal leave and will count as time on the job. 
 
At the completion of each day’s appearance the employee shall secure written verification from the jury clerk 
of the employee’s attendance.  
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