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ATTITUDES FOR SUCKESS

INSTRUCTIONS: HOW TO ENROLL YOUR NEW STUDENT (K-8)

v" Go to the District 20 website https://www.esd20.org/ and select the REGISTRATION tab.

v’ Select REGISTRATION FOR 2025-2026 (Next School Year)

Keeneyvi.lle District 20 @ QUICKLINKS % ONLINEPAYMENTS ~ SEARCH @ TRANSLATE PAGE

ABOUT DISTRICT 20 BOARD OF EDUCATION DEPARTMENTS SCHOOLS REGISTRATION FOR PARENTS FOR STAFF

Registration

E TO TRANSLATE INTO ANY LANGUAGE, SELECT "TRANSLATE PAGE" AT TOP RIGHT CORNER OF WEB PAGE

REGISTRATION FOR 2024-2025 (Current School Year)

REGISTRATION FOR 2025-2026 (Next School Year)

REGISTRATION FOR SUMMER SCHOOL (Summer 2025)

v’ Select your child’s grade level (Preschool, Kindergarten, or Grades 1-8)

’ REGISTRATION FOR 2024-2025 (Current School Year)

REGISTRATION FOR 2025-2026 (Next School Year)

Register EARLY! %o«n YEAR
2025-26
REGISTRATION
The district is upgrading to a new version of Skyward this summer, and EARLY REGISTRATION is essential to Vv i
ensure a smooth transition for your student’s enrollment. We ask that you please complete registration as

soon as possible!

EARLY BIRD DISCOUNT $50 off the $150 registration fee will be available for registrations completed by April
30.

NEW
Students (PK - 8) who have completed their registration will be entered in MONTHLY RAFFLE DRAWINGS to be RS araia”

held at the end of each month, March through May. Prizes to be announced in March.

REGISTRATION OPENS MONDAY, MARCH 3, 2025
More information and instructions coming soon.

PRESCHOOL KINDERGARTEN GRADES 1-8
REGISTRATION REGISTRATION REGISTRATION

| [ o Febr,
2025 -2 6 I



https://www.esd20.org/

v’ Select the drop-down menu for step-by-step instructions on how to ENROLL YOUR NEW STUDENT (did
not attend a D20 School previously).

Follow each step carefully to ensure that your student is fully enrolled. If you have any questions,
please contact your school office or email registration@esd20.org.

NOTE: An incoming Kindergarten student who attended DISTRICT 20’S EARLY CHILDHOOD
CENTER is considered a RETURNING STUDENT.

E TO TRANSLATE INTO ANY LANGUAGE, SELECT "TRANSLATE PAGE" AT TOP RIGHT CORNER OF WEB PAGE

Register EARLY!

The district is upgrading to a new version of Skyward this summer, and EARLY REGISTRATION is essential to ensure a smooth transition for your
student’s enroliment. We ask that you please complete registration as soon as possible!

EARLY BIRD DISCOUNT $50 off the $150 registration fee will be available for registrations completed by April 30.

Students (PK - 8) who have completed their registration will be entered in MONTHLY RAFFLE DRAWINGS to be held at the end of each month, March
through May. Prizes to be announced in March.

REGISTRATION OPENS MONDAY, MARCH 3, 2025
More information and instructions coming soon.

Registration for School Year 2025-2026 (NEXT SCHOOL YEAR)

ENROLL YOUR NEW STUDENT K-8 (did not attend a D20 School previously)

ENROLL YOUR RETURNING STUDENT K-8 (attended a D20 School previously)

(1) REQUEST NEW STUDENT ONLINE ENROLLMENT (NSOE) ACCOUNT

RETURNING FAMILIES who already have a D20 account in Skyward Family Access (for older siblings) may
use that same account and log-in credentials to access Skyward. You do not need to request a New

Student Online Enrollment (NSOE) Account. :
/f‘ Family Access

SKYWARD All Students (v Ov

Younave uesamesssges | v

Log into Skyward and select the NEW = T (D i e R e
NEW STUDENT

STUDENT REGISTRATION tab on the left |2

Returning

et | £t |

Student

side menu and go to STEP 2 below to Regsiaton

Ethnicity/Race.
enroll their new student in NSOE. Catencar
Gradebook
Busing

Food Service
Schedule

Fee
Management
Portiolio
Skylert

Login History



mailto:registration@esd20.org

NEW FAMILIES who do not already have a D20 Skyward Account (no older siblilngs), must first submit a
REQUEST FOR A NEW STUDENT ONLINE ENROLLMENT (NSOE) ACCOUNT as outlined below:

v’ Select REQUEST NEW STUDENT ONLINE ENROLLMENT (NSOE) ACCOUNT (yellow button on right or go to
https://bit.ly/Request New Student Online Enrollment Account ) which will take you to an online
Account Request form.

ENROLL YOUR NEW STUDENT K-8 (never attended a D20 School previously)

STEP 1: REQUEST NEW STUDENT ONLINE ENROLLMENT (NSOE) ACCOUNT

Families who are NEW to District 20 and do not already have a D20 account in Skyward Family Access, must submit a
Request for a New Student Online Enrollment (NSOE) Account (see instructions below).

Families who already have a D20 account in Skyward Family Access may use that account to enroll their new student.

NOTE: Kindergarten students who attended ECC are considered Returning Students.

Account Request REQ
This form is the first step to enrolling your new student online. Complets it to request an account ONLINE ENROLLMENT (NSOE)
that you will use to log in to a secure system.
N —— ACCOUNT

extuanse

v Complete the online ACCOUNT REQUEST FORM to request an account that you will use to log into the
secure registration system (NSOE).

**Enter Legal First Name: This is the legal
first name of the person requesting a Portal
Account to enroll their new student(s). S : g RS

[Account Request

(EENEYVILZp NEW STUDENT
REGISTRATION
Tt

This form is the first step to enrolling your new online. Comp it to req an
* % Enter Legal Last Name. ThIS |S the Iegal that you will use to log in to a secure system.
* Complete required fields to request an account to enroll your student./ Complete los pasos requerldos para solicitar una cuenta para inscribir a su
. estudiante.

last name of the person requesting a Portal
Account to enroll their new student(s). O [
Enter Legal Middle Name: This is the legal mm— e e—
middle name of the person requesting a

* Guardian Email Address
Portal Account to enroll new students.

* Guargian Primary Phone Number

Complete the security dialog

Enter Legal Name Prefix: The user can
select the appropriate legal prefix for their

Asterisk () denctes a required field
name.

I'm not a robot

Enter Legal Name Suffix: The user can
select the appropriate legal suffix for their name.

**Enter Email Address: The guardian needs to enter a valid email to have their
account information sent to them. This will be their login name for the New Student
Online Enrollment Portal.

**Re-Type Email Address: The guardian needs to reenter the email address as an
exact match. The guardian will receive an error message if the emails do not match
and they will be unable to complete the application.

Enter Primary Phone Number: The guardian should enter their primary phone
number, which will also become the primary phone number of the first family of the
student(s) that they submit Enrollment Applications.

The CAPTCHA verification will appear at the bottom of the page on the Enroliment Portal Configuration.

3


https://bit.ly/Request_New_Student_Online_Enrollment_Account

v Click the orange button at bottom of the form to Submit Account Request

Enroliment Not Submitted X4

Please review the following:

You may receive an error message if you do not complete all required
fields, or if you do not complete the reCAPTCHA (“l am not a robot”) D
field. Please complete all required fields. Contact your school office or ;:Z;:%a;z:‘u Narme is @ required field
email registration@esd20.orq if you have any questions or need

assistance.

v’ If your Account Request was successfully completed, you should receive an email with log-in
information to allow you access Skyward to complete the New Student Registration Application (see
step 2 below).

If you do not receive an email with log-in credentials, please contact your school office or email
reqgistration@esd20.orq for assistance.

Dear John Smith,
Thank you for the request to enroll your student. You must now log into the system to complete the enrollment. Please note -
you must complete this last step to complete the enrollment.

To complete the enrollment, please visit this url: https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsedukeeneyvilleil/sfemnu01.w Your

login is: jsmith@esd20.org
Your password is: XXXXX

District: Keeneyville School District 20
District Web Site: www.esd20.org State:
L

District Code: 0220200

Keeneyville School District 20 - Live Conversion Data 07/03/14

(2) COMPLETE NEW STUDENT ENROLLMENT APPLICATION

New Students have a different registration process that Returning Students in Grades K-8. In order to
complete the New Student Registration Application, you must access NSOE through Skyward.

v" Go to SKYWARD FAMILY ACCESS (https://bit.ly/SkywardFamilyAccessLogln) to begin the online
enrollment process. Skyward may also be accessed from the district website under QUICKLINKS -
SKYWARD FAMILY ACCESS

D20 Communication Center | Click Here

(EENEYVIL p

: ; KeeIIEYVille DiStI'iCt 20 & QUICKLINKS

~—20— o
Communication Center

ABOUT DISTRICT 20 BOARD OF EDUCATION DEPARTMENTS Registration

Skyward Family Access

ParentSquare



https://www.esd20.org/schools
mailto:registration@esd20.org
https://www.esd20.org/schools
mailto:registration@esd20.org
https://bit.ly/SkywardFamilyAccessLogIn
https://skyward.iscorp.com/scripts/wsisa.dll/WService%3Dwsedukeeneyvilleil/sfemnu01.w
mailto:jsmith@esd20.org
http://www.esd20.org/

v" Loginto Skyward

RETURNING FAMILIES who already have a D20 account in
Skyward Family Access (for older siblings) may use that § I(Y/—/WARIJ
account and log-in credentials to access Skyward.

Keeneyville School District 20

NEW DISTRICT 20 FAMILIES will log in using the credentials L FE—
emailed to them after submitting the Request New Student oo
Online Enroliment (NSOE) Account. If you did not receive an FML‘Q—J("
email with log-in credentials, contact your school office or 0522020005

email registration@esd20.orq for help.

7/’”‘:

Forgot your Login/Password? Allows you to request new SKYWARD
account information sent to your email if you forgot your
password. Forgotten Login/Password Assistance

Please enter your email address or user name. If it matches
the email or user name the district has on file, you will be

After clicking the Forgot your Login/Password link, the screen | = o S o e vourscmmond o oo 2
on the right below will appear. Enter responses to requested »~
CAPTCHA screens. Guardians should use the email when they /" Imnotarobot Do
requested their account.
Email or User Name: [jsmith@esd20.org X |
Submit Back

v" From the Skyward Home Page, select the NEW STUDENT REGISTRATION button at the top of the left
side menu, which will take you to the NSOE system to enroll your student.

: My Account Exit
Family Access |

SKYWARD AL Students (v Ry
 You have unresd messages | kv |
& Upcoming Events Calendar

NEW STUDENT
REGISTRATION

Returning
Student
Registration

Ethnicity/Race
Calendar
Gradebook
Busing

Food Service

Schedule

Fee
Management
Portfolio
Skylert

Login History



https://www.esd20.org/schools
mailto:registration@esd20.org

Read the instructions carefully and
submit complete information for
each step to ensure that your
student is fully enrolled.

The first time a parent/quardian
logs into the portal, they will be
taken directly to the Application
Form. This is the form to be filled out
with the new student’s information. If
a guardian logs in for the first time
after a previous application has been
denied, and they have no other
pending applications, they will see
this page with a red message in the
upper left corner notifying them of
the denied application.

Save and Continue to Fill Out
Application: This button will save
the data filled in so far and keep the
screen open to allow the guardian to
complete it.

Save and go to Summary Page: This
button will save the data filled in so
far and take the user back to the
Portal’s main page.

Print Application: This button will
send the page to the guardian’s
printer.

v' Complete the online New Student Registration Form

Samantha Smith  Exit

NEW STUDENT REGISTRATION

d go to Summary Page

Print Application Leave WITHOUT Saving

Instructions for completing the student application

Answer the i to prog through the ion form. Click 'Save and Continue to Fill Out to save your prog and
stay on this screen. Click 'Save and go to Summary Page' to save your progress and return to the summary page. Click 'Leave WITHOUT
Saving' to return to the summary page without saving.

Complete todos los pasos requeridos. Haga clic en ‘Save and Continue to Fill Out Application' para guardar su progreso y permanecer en esta pantalla.
Haga clic en 'Save and go to Summary Page' para guardar su progreso y volver a la pagina de resumen. Haga clic en ‘Leave WITHOUT Saving' para
volver a la pagina de resumen sin guardar.

NSOE Residency Instructions/ Instrucciones de residencia de Inscripcion en linea de nuevo estudiante (VSOE)

F ofalli New (in any grade) must submit the following documents in-person to their child’s school to prove
that they reside within District 2 0S p. de todos los nuevos (en grado) deben p
siguientes documentos en persona a la escuela de su hijo/a para demostrar que vive dentro limites del distrito 20:

1. Child’s original birth certificate/Acta de nacimiento original del nifio

2. Your Photo ID (IL Driver’s License, IL State ID, or other valid Photo ID with current address)/Su identificacion con fotografia (licencia de
conducir de IL, identificacion estatal de IL u otra identificacion con fotografia valida con direccion actual)

3. One document from Category I/ Un documento de la Categoria |

4. Two documents from Category I/ Dos documentos de la categoria Il
htips:/Awww esd20.org/registration/grades-1-3

5. Certified Copy of Birth Certificate (will be returned to you after we take a copy) A birth certificate is required by the State of lllinois/ Acta
de original (la reg tan pronto le hagamos una copia) El acta de nacimiento original es requerida por el Estado de lilinois

6. State Transfer Form / La forma de transferencia

7. Copies of the Student's Most Current Physical, Dental and Vision Exams / Copia de/ mas reciente examen fisico, dental y de Ia vista del
estudiante

For a list of the required documentation (Category | and Category Il) please go to the R ion tab on the ile ESD20 website/Para obtener
una lista de la documentacién requerida (Categoria | y Categoria Il), vaya a Pestaiia de registro en el sitio web de Keeneyville ESD20 v esd20.0g

The District will not process your child's until your
hasta que se hayan presentado sus documentos de residencia.

have been /E1 Distrito no procesara la inscripcion de su hijo

Holly Kaye  Exit

Online Enrollment Access G select Language | ¥

(SENEYVIL

\20/
New Student Enroliment Applications: Summary Page

Your Un-submitted Enroliment Applications

Student Name Application Status/Options

Click 1o Enroll Additional Students

Joe Smith All Steps have NOT been completed, please select one of the following options.

( Reviewiupdate the Application )(" Cancel this Application ]

All Steps have NOT been completed, please select one of the following oplions.

( Reviewupdate the Appiication )( Cancel this Application )

Your Submitted Enroliment Applications
There are no submitted enroliment applications to list.

Leave WITHOUT Saving: This button will take the user back to the Portal’s main page and not save any

data entered into the form.

These buttons will also display at the very bottom of the form.

The area below the buttons should display instructions for the guardians and give them any necessary

reminders.

Creating and Submitting a New Student Enrollment Application

The first time a user logs into the Portal, they will be taken directly to the Application Form. A guardian
who has at least started an Enrollment Application and is logging into the Portal to start a new one will
need to click on the Click to Enroll Additional Student button from the “New Student Enrollment

Applications: Summary Page.”




NOTE: With the Application form split into different steps, it is important to know that guardians will
only be able to have one step expanded and available for editing at a time. The currently active step
will have the Save and Save and Collapse Step buttons active at the top of the section. If no
step/section is in Edit mode, then the Edit and View Only buttons will be active. When one
step/section is in Edit mode, the other sections will have the View Only button active, so a guardian

can review those sections while editing another.

STEP 1: STUDENT INFORMATION

The next area is where the guardian enters the student data for available fields, and those fields marked as

required. It is important to enter data in this section since

some fields will make up the student’s Entry

record. A guardian also has space in the Additional Information field to leave a note for the office to see as

they process a student’s application.

Asterisk (*) denotes a required field _Piease Note: Only cne step may be edted ata time.

estél

Required fields are d / Las dreas

A guardian will then need to B — R i |
click the Complete Step 1 and for completing Student Infor

Please fill out 2ll required Student

. Los campos

fields. Required field:

move to Step 2:
Family/Guardian Information
to move on to the next step or

Name S

S LastNamelApelido GelEstUdiante: [Smtn ]

Suffo
* Date of Birth/Fecha de Nacimiento: D

* Birth Country/Pais de Nacimiento: | Unzed States
*Second Phone/Telefono Secundar: [630-594-4021

with a */ Complete 10dos los pasos requeridos de

v Middie Name/Segundo Nombre
el Estudante: (MO el Estudiante

cenombre: [ v] GandediGanere: [Female v

- * Birtn State/Estado de 1~ -
Nacimiento; UL_-/LLINOIS v}

Age:[4

* Birth City/Ciudad de ver Par
fiaaaad 08 [Hanover Park

Birth County/Condado de Nacimiento: [DuPage

Ive within Biis

they can click on the Complete
Step 1 Only button.

Both buttons will scan through
the fields for Step 1 and verify
that all the required data has

*1s Student Hispanic/Latino7/7El estudiante es hispanoatino? O No, My Chad

* Federal Race/Raza federal
(select all

* Language Spoken Mostidioma mas hablado: [ English

-

anic or Latino/No, no de origen hispanofating
ic or Latino - A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish cultur
atiy 40 origen cubano, MBCans, pUeroQUENO, SUCaMK

o
cor

that apply)

ca: Una Persona que tiene origen de uno de las

¥

[English

*Student's Lai o

been entered.

You are entolling your student into the Current School Year (2023 - 2024)
2

“ Expected Enrolment Date/Fecha prevista e inseripcion (031012024 | 5]

* Miltary ConnectedMiltar conectadai [No_¥) (7]

Previous School DistrictDistrito escolar anterior. [ASD4

* Expocted Grade LevekNivel de grado esperado (K "v| * Expected School fo

Addtional Information:
(on the Swudent for the District)

casal [Englsh_ ~

Has student attsnded a state school?/?E] estudiante ha asistido a una escuela estatal?

School in the District Student Previously Altended/Escuela en el distrito a la que asisto anteriormente; [Fullerton

ida para Inscribirse | Don't Know v

Do you have internet access?/7Tienes acceso a Do you have a Gevice o access eLeaming material?/ ?7Tiene un BiSposve para acceder al material de
intornet? aprendzaje electronico?

T iy AL 000

It Y N
(¢ K Ony)

If the user has missed any required fields, the
Application Not Submitted error screen will display,

'You are enrolling your student into the Next School Year (2019 - 2020)

First Day of School (08/20/2019) * Expected Enroliment Date

*Exp V] *Expectiit
et St evdl & Application Not Submitted

and the missing required fields are highlighted with a
red box. Click OK to close the box and fill in the missing
data. Then click one of the Complete Step 1 buttons. As
a step is completed, a Date Completed will show to the
right of the collapsed step. If the guardian clicks the

Edit button for that step, the Date Completed will go

Please review the following:

Expected School to Enroll into is a required field.

*1 authorize this student's information to be distributed for the purposes of Field Trips usage: [

Additional Information:
(on the Student for the District)

Maximum characters: 5000, Remaining characters: 5000

away until they click one of the complete buttons again.



STEP 2: FAMILY/GUARDIAN INFORMATION

Step 2: Family/Guardian Information | Eat ) |ViewOui) E) Required fields are / Las areas estin
Users can update everything on this — PR : .
nstructions for completing Family/Guardian Information

screen exce pt th eir ema i I . G ua rd |a ns Please enter Parent/Guardian Information./ Por favor ingrese la informacion del padretutor.

W| ” not|ce that some of the f| I Ied Enter Information for the Primary Guardian and the Family this Student lives with
. . . . Enter Information for the Family this Student lives with
infields, since it pulls the data from e R
. House #: (5540 Direction: Street Name: |Avlington Drive East su:[___vw
t h e fO rm t h at, t h ey f| I I e d (0] ut * Home Address/Direccion de casa: .0, Box Address 2: Cty: [Hanover Park state 2Zip Code: [60133
. (O should the District keep this address confidential”/ ?Deberia el Distrito mantener esta direccion confidencial?
requesting the account. s e e T ot TR

nvio:
f different than
home address) | P, Box Address 2: cay State. ~] 21 Coge:

Enter Information for the Primary Guardian of the Family this Student lives with

Upon clicking the check box to add e e o e

the guardian as an emergency R

CO n ta Ct' t h i S g u a rd i a n ’ S i n fo rm at i o n & P"n"i::::::::: — = Ph:{j:j;i”:;i‘r’fj;:l Guardians who live at this address?

will show in that portion of the C )

a p p I i Cati o n fo rm . [‘. = A;mere omer:Le?:l Guardians who live at a different address? : [& }

If a guardian is creating an additional Enrollment Application form, meaning that they have already
submitted one and have started a new one, the first family information will merge into the Family and
Guardian fields; however, update fields such as Relationship to Child.

If there are other guardians within this family (at the same address), click the Yes, | want to Add another
Legal Guardian who lives at this address button at the bottom of the section. Notice the slightly thicker
blue box around the guardians in this first family.

If there are additional families that need to be attached to the student, click the Yes, | want to Add a Legal
Guardian who lives at a Different Address button in the bottom left corner of the Family/Guardian
Information Section. Clicking this button, the guardian will then be able to fill in the new family’s
information.

FAMILY WITH A GUARDIAN AT A DIFFERENT ADDRESS STEP: 2A

A . . . A Step 2A: Enter Information for the Family and a Guardian that lives at a different address
Step ZA IS to fl” 18] the f|e|ds for the new famlly. Enter Information for the Family that lives at a different address
This can be repeated to add as many families as | S
needed for the student. Notice at the top of the [ o & S e
screen, the blue box that is around the first L —
family can be seen, and a new purple box is ] s M s [ Vizpcie
. . . . Enter Information for a Guardian of the Family that lives at this address
around this new family. Each different family S it e i e -
. Gender[  v]
added will have a new color around the R i S
guardians to help keep them visually separated. "ore 650 [GEA) ot [ Sl
Are there other Legal Guardians who live at this address?
(ves. Y
If the new family was added in error, click the S R o S e A e et
Remove this Family button to delete the record. | ® o) ® ) & J

Just as with the primary family/guardian, additional family members can be added by clicking the Yes, |
want to Add another Legal Guardian who lives at this address button at the bottom of step 2A.

A confirmation screen will display after clicking the Remove this Guardian and the Remove this Family
buttons respectively.

Confirm

Are you sure you wish to remove this Guardian? Are you sure you wish to remove this Family?

I Yes ' | No ' [ Yes No




A Remove this Guardian button will display above all guardians in a family with more than on guardian in
it.

Once all the Family/Guardian Information has been entered, the guardian completing the application

needs to click either the No, Complete Step 2 and move to Step 3: Emergency Contact Information button
or the No, Complete Step 2 Only button to complete the step.

STEP 3: EMERGENCY CONTACT INFORMATION

Step 3: Emergency Contact Information Edit View Only @ |s-n¢ndc«lwstp| ddata is hlighted/ Los datos dos estén
_’ _J q q
Instr for p g Emergency Contact Information

Please Complete Emergency Contact Information /Complete la informacion de contacto de emergencia
Please make sure that the Emergency Contact is not the parent or guardian./ Asegurese de que el contacto de emergencia no sea el padre o tutor.

Enter the Information for Emergency Contact #1

* Last Name/ Apellido: | Smith * First Name/ Primer Nombre: | Judith Middle Name/ Segundo nombre:
Name Suffix [ZI Name Prefix v Ois this contact allowed to pick up the student from school?/ 2Este contacto tiene permitido recoger al estudiante de la escuela?
Gender/Genero:[_v] Language/ Idioma: | v)
Contact Emall Address * Primary Phonel Telefono Principal’ |630-894-4021 Cell Phone/ Telefono celular: [~
Work Phone/ Telefono del trabajo: |~
*Relationship to Chila/ Retacion al Estugiante:[Aunt________ | Relationship Commen/ Comentario e relacion
Do you have other Emergency Contacts to add for this student?
(es,1want to 1) (Mo, Complete Step 3 and move to Step 4: Additional District Forms) (No, Complete Step 3 Only)

If contacts other than the guardian need to be entered, click the Yes, | want to Add another Emergency
Contact Record button in the bottom left corner of the section. This will add another set of Emergency
Contact fields to be filled in.

If an Emergency Contact record is added in error, the Remove this Emergency Contact button can be used.

Upon clicking the button, a confirmation box will display. Click
Yes to remove the Emergency Contact, or No to cancel the

request.

Are you sure you wish to remove this Emergency Contact?

After clicking either the No, Complete Step 3 and move to Step 4... button or the No, Complete Step 3
Only button the next step will become available (as long as Steps 1 through 2 are also marked as
complete).

STEP 4: ADDITIONAL DISTRICT FORMS

In this step, all *Required Forms must be
completed.

Please complete all of the required District forms./ Complete todos los formularios requeridos por el Distrito.

Once the application is submitted, you cannot make any changes to its content. You would need to contact your designated school or the
inaccurate information./ Una vez enviada la solicitud, no podré realizar ninglin cambio en su contenido. Debera comunicarse con su escuela de]
notificarles cualquier informacién inexacta.

If you exit from com pletl ng a fo rma nd Ietalt‘;:igzzcation will not be approved unless all of the required forms have been completed./ Su solicitud no ser& aprobada a menos que s
the box is checked that the form has
been completed, you can click on the

Asterisk (*) denotes a required form
P ————

*Required Form: (___26:26 CERTIFICATE OF RESIDENCE & Custody This form has not been completed

form and return to add additional *Redque Form; (2628 NEW CONSENTFOR RELEASE OF REGORDS N 115t has ot been completed
. . *Required Form: 25-26 NEW FIELD TRIP-DISTRICT his form has not been complete
information or correct the form. If the ey :m% — [m—————

form was not filled out and you plan to *Requied Forn: (250 WLITARY Farly SNFORWATONEORM ) 1 1 h ot been compite
come back to it, you can uncheck the box || LEemamma e
showing it as not completed.

This form has not been completed

» N 25-26 PARENT LANGUAGE PREFERENCES/REPORT
Required Form: CARD WAIVER This form has not been completed

* Required Form: | This form has not been completed

Complete Step 4




The required forms do not have to be
completed in the order listed on the screen.
If the Complete Step 5 button is selected
without all of the required forms being
marked as completed, an error message will
display.

Application Not Submitted

Please review the following:

All required forms must be completed to complete the whole step.

After all of the Additional District Forms have been marked as completed, the guardian can mark Step 5

complete.

SUBMITING THE APPLICATION

Asterisk (*) denotes a required field Please Note: Only one step may be edited at a time

Step 1: Student Information

/Date Completed: 04/16/2019

Step 2: Family

{Date Completed: 04/16/2019

Step 3: Emergency Contact Information

{Date Completed: 04/16/2019

Step 4: Additional District Forms

7Date Completed: 04/16/2019

* All steps must be COMp

B can be Submitted *

((saveandc to Fill Out Application ) Saveand goto SummaryPage (-

When all of the steps are complete and the steps are showing the Date Completed to the right of each
step, the Submit Application to the District button will be active at the bottom of the screen.

Before submitting, guardians should review all parts to make sure the information is correct.

Once the application is submitted, you cannot make any changes to its content. You would need to

contact your designated school or the school
district to notify them of any inaccurate
information.

A confirmation screen will display after clicking
the Submit Application to the District button.
Click the Submit Application button to

Submitting will allow Keeneyville School District 20 to review and process this
application. After submitting you will only be able to view this application and will not
be able to make any further changes.

Are you sure you want to submit this application to Keeneyville School District 20?

Submit Application

(cancel and Keep Screen Open|

complete the process or click the Cancel and Keep Screen Open button to have the ability to review and

update the application.

The below message will display after clicking Submit Application.

The application will be reviewed and you will be contacted by your school secretary as to how to proceed.

When all required information has been reviewed and your application has been approved, you will
receive a login and password to access the Keeneyville Webstore to pay required fees — see instructions

(4) below.
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(3) SUBMIT PROOF OF RESIDENCY DOCUMENTS

RETURNING FAMILIES (who have attended D20 schools previously) do not need to submit proof of
residency documents. The district uses a third-party service to verify residency in district boundaries to
lessen the burden for our families. A returning family will be contacted if additional information is needed
to verify your residency. Families will not be able to complete registration until the required residency
documentation is provided.

ALL NEW FAMILIES (who have not attended District 20 schools previously) must bring the following
documents to your student's school office (or district office) in addition to completing the online
registration forms (instructions above Steps 1 & 2). You will only need to submit one copy of the
residency documents listed below for your entire family.

1 - Parent/Guardian Photo ID
2 - Student Original Birth Certificate

3 - Category | Residency Documents - one document required from the list below:
Home ownership title, deed, or mortgage statement
Most recent property tax bill
Apartment lease (current year, signed + dated)

4 - Category Il Residency Documents - 2 additional documents required from the list below:
Gas/Electric/Water Bill (most recent)
Vehicle Registration (current)
Bank Account Statement (current)
Home/Apartment Insurance Policy (current) Pay Check Stub (current)

(4) PAYMENT OF FEES

As part of the enrollment process, families will be directed to the Keeneyville Webstore (RevTrak)
https://bit.ly/Keeneyville Webstore to submit online payment of required fees.

NEW FAMILIES will receive log-in and

. NEYV] | G Transiate |
password to the Keeneyville Webstore after w2 ls web store e~ o o o
their New Student Registration Application is
reviewed and approved by our staff. Log in to the

] Web Store

RETURNING FAMILIES may log into the e
Keeneyville Webstore to make payments by
going to the district website and selecting the g
S ONLINE PAYMENT button at the top of the p—
webpage. o

All families must submit payment of the following fees before the first day of school. Please contact
your school if you would like to discuss a payment plan or fee waiver application. For instructions on
making payments in the Webstore, go to https://bit.ly/D20WebstorePaymentGuide.

e Registration Fees of $150.00 per student. *Early Bird Discount of S50 off 5150 Registration Fee
is available for each student if registration is completed by April 30, 2025.

e Technology Fees of $50.00 per student to ensure that we continue to be a 1:1 device district. This
fee cannot be waived.
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