
Internal Applicant Setup 
• Go to https://fortmillschools.schoolspring.com/ 
• Log into your account 
• Go to the top right-hand corner of the page and click on your initials 

 

• Click on “Internal Job Settings”  

 

• Enter your full employee email address 
• Click on Verify 

 

• This will set your account as an internal applicant. Click on “Find a Job” to start search and apply. 

 

• Some may receive a pop-up that looks like this (follow the steps below): 
Click on “Cancel” 

 

https://fortmillschools.schoolspring.com/


• The applicant may be taken back to this screen 
Click on “Skip” 

 

• Click on “Go Back” and log in again 

 


