TOWN OF PUTNAM

TOWN HALL
200 SCHOOL STREET
PUTNAM, CONNECTICUT 06260

Inland Wetland Commission Meeting Hybrid Meeting
February 12, 2025 7:00 P.M.
Municipal Complex Room 201 Second Floor
Agenda:
Call to Order & Roll Call:

Seating of alternate:

Review minutes of the January 8, 2025 meeting. VOTE REQUIRED
Correspondence:

Public Participation:

New Business: VOTE REQUIRED
Other Business: VOTE REQUIRED
Accepting new applications for March 12, 2025 meeting.

2025-01 Homes St School LLC, 465 School St., 40 Unit Multi-Family Development

Review of Wetlands Commission Bylaws

Agent Updates:
Comments by Commissioners

Adjournment.



Topic: Wetlands Zoom Meeting
Time: Feb 12, 2025 07:00 PM Eastern Time (US and Canada)
Join Zoom Meeting

https://usO6web.zoom.us/|/89244713462?pwd=PvDqgJtnKqc8hiXQoAgfcZhzEma66Vo.1

Meeting ID: 892 4471 3462

Passcode: 8frJ2m

By Phone
+1929 205 6099 US (New York)

Meeting ID: 892 4471 3462
Passcode: 040423

Find your local number: https://usO6éweb.zoom.us/u/kL721b2Hh



https://us06web.zoom.us/j/89244713462?pwd=PvDqJtnKqc8hiXQoAqfcZhzEma66Vo.1
https://us06web.zoom.us/u/kL721b2Hh

TOWN OF PUTNAM

TOWN HALL
200 SCHOOL STREET
PUTNAM, CONNECTICUT 06260

Inland Wetland Commission Meeting Hybrid Meeting Minutes
January 8, 2025 7:00 P.M.
Municipal Complex Room 201 Second Floor

Present: Adam Paquin-Chairman, Walter Irwin, Cynthia Dunne, Mike Bogdanski, William Altmeier
Seating of alternate: N/A

Review minutes of the December 11, 2024 meeting.

Motion by Theodore Altmeier to accept the minutes, second by Walter Irwin. ALL WERE IN FAVOR.
Correspondence:

Information was received regarding an upcoming training course from the CT Bar Association on March 22, 2025
@ 9:00 A.M.

Bruce stated he would be register whoever was interested. William Altmeier, Walter Irwin, Adam Paquin and
Mike Bogdanski was interested in attending.

Public Participation: None
New Business:
Complaint - 441 Liberty Highway

William Altmeier stated that he would like his complaint placed on hold as he was working with
the Blight Officer as suggested by the Zoning Commission. He wanted Map # 1414 placed in his file.

Motion by Walter Irwin to place the complaint on hold, second by Mike Bogdanski. ALL WERE IN FAVOR.
Other Business: VOTE REQUIRED
Election of Officers:

Motion by Mike Bogdanski to nominate Adam Paquin as Chairman, second by Walter Irwin. ALL WERE IN
FAVOR.

Motion by Mike Bogdanski to nominate Walter Irwin as Vice-Chairman, second by William Altmeier. ALL
WERE IN FAVOR

Motion by Walter Irwin to nominate Mike Bogdanski as Secretary, second by William Altmeier. ALL
WERE IN FAVOR



Review of By-Laws

Motion by Mike Bogdanski to table to the next meeting, second by Walter Irwin. ALL WERE IN FAVOR.
Accepting new applications for February 12, 2025 meeting. None

Agent Updates: None

Comments by Commissioners-None

Motion by William Altmeier to adjourn at 7:25 P.M., second by Mike Bogdanski. ALL WERE IN FAVOR.

Respectfully submitted by Brenda Roy. -~



INLAND WETLAND COMMISSION
APPENDIX A

APPLICATION FOR PERMIT

This application is for the use of inland wetlands and water courses.

The meetings are held on the second Wednesday of every month at 7:00pm in the Town Hall. If an on-site inspection is
canceled due to inclement weather, the applicant is asked to call the office at 963-6803 30 minutes before the scheduled
inspection to see if or when the inspection will be held.

Name of Applicant Homes at School LLC

Applicant's Address 305 Butlertown road Oakdale Ct 06370

Phone # 860-235-2846 cell

Owner of Land Homes at School LLC

Owner's Address 305 Butlertown road Oakdale Ct 06370

Location and description of proposed activity: g A n.l'odificaiion to the previous approval for a multi-family development.

The original approved site plan was for 40 residential units, and the modified site plan is also proposing 40 residnenial units.

The main revision to the approved site plan is the addition of a stormwater treatment basin, which will function as a temporary

sedimentation basin during construction, and a permanent stormwater basin for the life of the residential development.

Activity & Purpose Code

Please CHECK one in each column that best describes the activity proposed.
Code Activity Type Code Activity Purpose

| Storm Water/Flood Control

J Erosion/Sediment Control
K Recreation/Boating/Navigation
L Routine Maintenance

9 Roadway Construction
10 Drainage Improvements
11 Pond Dredge/Dam Construction
12 Activity Buffer/Set Back Area

13 Other: Please describe:

1 Filling 1 A Residential Improvement by homeowner
2 Excavation 1 B New residential development - single family
3 Land Clearing C New residential development - multi- family/condo
4 Stream Channel 1 D Commercial/lndustrial Uses
5 Stream Stabilization 1  E Municipal Improvements
6 Stream Clearance [ F Utility Company Improvements
7 Culverting [ G Agriculture, Forestry or Conservation
8 Und. Grd. Util. [ H Wetland Creation/Restoration
1
([
]
]

HHOER00000E80

Town of Putnam 126 Church Street Putnam, CT 06260 (860) 963-6803 Phone (360) 963-5398 Fax

1 nlands-Wetlands Commission Appendix A



INLAND WETLAND COMMISSION
APPENDIX A Continued

Project Name (if applicable)

Estimate of Linear Footage affecting Wetlands 0

Affected number of acres in which Wetlands are part of
the impacted area for Multi-Family, Condos and 0

Commercial Development

TO BE COMPLETED BY THE COMMISSION

Application Number 2025 o | Date of Receipt

Application Approved (date)

Conditions of approval if applicable

Application Denied (date)

Reason(s) for Denial

Signature of Chairman or Secretary of Commission

Date

[nlands-Wetlands Commission Appendix A



INLAND WETLAND COMMISSION
APPENDIX A Continued
" Application Procedure

Applicant will have a map showing the property boundaries, any wetlands on the property, proposed buildings,
septic area, drainage if applicable and the dimension between these areas in scale 1" - 200" or less

Applicant must provide an approximate estimate of the linear footage of the wetlands that are affected by said
proposal. This is for multi-family, condominiums or commercial development. Contact with the Zoning Official may
clarify the nature of your project

Applicant must provide an approximate estimate of the number of acres that are affected by said proposal dealing
with multi-family, condominiums and commercial development in which wetlands are part of that impacted area
within the watershed.

Applicant will supply a copy of the soil scientist report with the application to the Wetlands Commission to be
reviewed at the meeting by the Commission.

Applicant will have the soil scientist number the wetland flags and record the numbers of the flags on the site plan
according to their location in the field. The location on the site map must match the field location.

If the applicant's estimates are not accurate, payment of the correct amount must be made before the Wetlands final
approval of the application.

And any other information deemed necessary by the Commission.

Fee Schedule
Permitted and non-regulated $40.00
One lot regulated $40.00
Regulated Area
Two (2) - Ten (10) lots $100.00
Ten (10) - Twenty (20) lots $200.00
Over Twenty (20+) lots $300.00
Multi-Family/Condominium Regulated area
Zero (0) to Five (5) Acres $50.00
Per linear foot of wetlands additional $0.35
Over Five (5) acres $100.00
Per linear foot of wetlands additional $0.35
Commercial
Zero (0) to Five (5) Acres $100.00
Per linear foot of wetlands additional $0.50
Over Five (5) acres $300.00
Per linear foot of wetlands additional $0.50

All applications must be submitted one week prior to the regularly scheduled monthly meeting.

Inlands-Wetlands Commission Appendix A



* Connecticut Department of

ENERGY &
ENVIRONMENTAL
B o :cion
=
79 Elm Street » Hartford, CT 06106-5127 www.ct.gov/deep Affirmative Action/Equal Opportunity Employer

Statewide Inland Wetlands & Watercourses Activity Reporting Form

Please complete and mail this form in accordance with the instructions on pages 2 and 3 to:
Wetlands Management Section, Inland Water Resources Division, CT DEEP, 79 Elm Street — 3™ Floor, Harlford, CT 06106

PART I: To Be Completed By the Municipal Inland Wetlands Agency Only

1. DATE ACTION WAS TAKEN: Year Click Here for Year Month Click Here for Month

2. ACTIONTAKEN: Click Here to Choose a Code

3. WAS A PUBLIC HEARING HELD (check one)? Yes [] No []
4. NAME OF AGENCY OFFICIAL VERIFYING AND COMPLETING THIS FORM:

(type name) (signature)

PART li: To Be Completed By the Municipal Inland Wetlands Agency or the Applicant

§. TOWN IN WHICH THE ACTION IS OCCURRING (type name): Putnam
Does this project cross municipal boundaries {(check one)? Yes [] No X

If Yes, list the other town(s) in which the action is occurring (type name(s)): ) )

6. LOCATION (click on hyperlinks for information): USGS Quad Map Name: Uncasville or Quad Number: 87

Subregional Drainage Basin Number:
7. NAME OF APPLICANT, VIOLATOR OR PETITIONER (type name): Homes at School LLC

8. NAME & ADDRESS/LOCATION OF PROJECT SITE (type information): 465 School St., Putnam, CT

Briefly describe the action/project/activity (check and type information): Temporary [] Permanent [XI Description:
8. ACTIVITY PURPOSE CODE: C
10. ACTIVITY TYPE CODE(S): 10, 12, 14, NA
11. WETLAND / WATERCOURSE AREA ALTERED (type in acres or linear feet as indicated):
Wetlands: 0.00 acres Open Water Body: 0.00 acres Stream: 0 linear feet
12. UPLAND AREA ALTERED (type in acres as indicated): 7.00 acres

13. AREA OF WETLANDS / WATERCOURSES RESTORED, ENHANCED OR CREATED (type in acres as indicated): 0.00 acres

DATE RECEIVED: PART lil: To Be Completed By the DEEP DATE RETURNED TO DEEP:

FORM COMPLETED: YES NO FORM CORRECTED / COMPLETED: YES NO

4 REV. 3/2013
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Putnam CT DATE: 1/28/2025
r317 Main Street Norwich, Connecticut 465 SChOOI Street

(860) 88B8-19668 Fax (860) 8868-9165
e—mail: cla@claengineers.com GSD 71
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-g',{aa;"___, o B&W Paving & Landscaping Webster Bank 15746
”m 305 Butlertown Road 200 Executive Bivd
‘“"m Oakdale, CT 06370 Southington, CT 06489 Date:  January 24, 2025

51-7010/2111

$iit'*ﬂii307.00
PAY THREE HUNDRED SEVEN AND XX/1 00*‘\'****'*ﬁﬁ*'****t*****ﬁ*t**i**

TO THE Putnam, Town of

o i
OF . Putnam, CT 06260 =4 bae L /p )L

ORDER 126 Church St.

3&W Paving & Landscaping LLC 15746
‘endor: Putnam, Town of Check Date: 1/24/202¢
NVOICE DATE INVOICE NO Description INV. AMOUNT DISCNT TAKEN BALANCE

1/24/2025 Wetlands app Wetlands Application 307.00 0.00 307.00
hk Date 1-24-25 [ Chk No. 15746 Totals 307.00 307.00

307.00




CLA Engineers, Inc.

Civil * Structural * Survey

317 MAIN STREET @ NORWICH, CT 06360 ® (860) 886-1966 o (860) 886-9165 FAX

January 24, 2025

Mr. Bruce Fitzback, LS, CZEO
Land Use Director, ZEO

Town of Putnam

200 School St

Putnam, CT 06260

RE: Statement of Use
465 School Street

. An application is being submitted to the Inlands Wetlands Commission, by Homes at
School LLC for a modification to the préviously approved site plan. The proposed use is
compatible with the Plan of Conservation and Development. The Plan recommends that
Putnam: Institute programs that will allow “Aging in Place”, i.e., planning for older adults and
individuals with disabilities to remain in their homes and within the community — housing that is
more affordable and housing for an aging population. In addition, the Plan recommends
providing additional housing opportunities for the “Millennial” generation. The proposed project
meets the goals of the Plan of conservation and Development by providing residential units that
will have reasonable rents for both the aging population and young people just getting started in

the work force.

The project is proposing 40 residential — two bedroom units. The previously approved
site plan was also proposed for 40 residential units. The original site plan was for duplexes. The

modified site plan is proposing detached units.

The major modification to the site development plans is the addition of a water quality
basin, as required by DEEP’s 2002 CT Guidelines for Soil Erosion & Sedimentation Control and

the Connecticut 2004 Stormwater Quality Manual. The proposed basin will function as a



temporary sediment control basin during the construction phase of the project and then as a

permanent stormwater treatment basin for the life of the residential project.

Once development of the site is completed, there will be a decrease in runoff from the
site. The temporary sedimentation basin provides ample wet and dry storage volume to meet and
exceed the requirements of the 2002 CT Guidelines for Soil & Sedimentation Control. Likewise,
Water Quality Basin meets and exceeds the post construction requirements of the Connecticut

2024 Stormwater Quality Manual.

If you have any questions, please do not hesitate to contact me.

Ellen M. Bartlett, PE, CPSWQ
LEED Accredited Professional



Gr@e&_»it& Design LLC

Ellen Bartlett, P.E. « CPSWQA, Leed Accredited

Mr. Bruce Fitzback L.S.
Land Use Agent
Putnam Inland Wetlands & Conservation Commission

Town of Putnam
200 School Street

Putnam CT 06260

RE: 465 School Street
Putnam, CT
GSD71

Dear Mr. Fitzback,

Green Site Design (GSD) has investigated the referenced site for inland wetlands and
watercourses and assessed the potential for impacts due to the proposed development for
construction of residences. This report documents the wetland and soil types found at the site
and provides an assessment of the potential for wetland impacts.

Existing Conditions

The site is located on School Street in Putnam, CT and is bordered to the south by an existing
subdivision on Valley Drive. Local land use is commercial and residential. This site is currently
undeveloped and has cover types including wooded uplands, wooded wetlands, scrub shrub
uplands, and a perennial stream.

The site has gentle to moderately steep slopes. Starting on the western side, the slopes are nearly
flat to moderate and drain eastward into Little Dam Brook, a perennial stream. The stream
enters the site from the east and leaves flowing northwest under School Street. Little Dam
Brook receives stormwater runoff from School Street and the surrounding commercial and
residential development. This stream eventually flows into the Quinebaug River.

Past land use was predominantly farming amd woodland. The 1934 Connecticut Fairchild

aerial photos (http:/magic.lib.uconn.edu/mash_up/1934.html) show the site partially in

agricultural use and partially in woodland. The 1990 and 2004 aerial photographs document
the gradual succession of the site back into mixed forest with some historic excavation.

The site is zoned R10. To the south, east and west the land use is predominantly residential. The
land use along School Street is mostly commercial.

Wetland and Soil Types

Robert Russo, C.S.S. performed the wetland delineation in June of 2024 and the table below
provides wetland flag numbers, soil type, and wetland type.

317 Main Street s Norwich, CT 08380 . 860.892.1380 . ebartlett@greensitedasignllc.com



Table 1 — Wetland Flag Numbers, Soil Types and Wetland Types

Flag Numbers Soil Parent Material Wetland Types

WEF 1-1to0 1-17 Glacial till and alluvium Perennial stream,
wooded floodplain
swamp,

As shown on the project plans, Little Dam Brook is located on the east and north sides of the
site. Wetland flags WF 1-1 to 'WF 1-17 mark the boundary of the wetland system which
continues off sit to the west, north and east. The reach of the perennial stream that flows through
the site has a boulder, cobble and gravel bottom with pool and riffle structure. There are rock
piles and evidence of altered soils however the vegetation is predominantly hardwoods such as
red maple (Acer rubrum) and yellow birch (Betula lutea) and shrubs such as multiflora rose
(Rosa multiflora) and highbush blue berry (Vaccinium corymbosum). The surrounding upland
has stands of fed maple, red and white oak (Quercus rubra and alba), hickory (Carya spp.) and
eastern red cedar (Jumiperus virginiana). This wetland has hydrology fed by shallow
groundwater discharge from the local glacial till and outwash and the upstream watershed. It
receives storm water from the nearby roads. Field inspection of the stream revealed that the
channel is stable with no signs of ongoing erosion.

The soils present on the site are documented in the table below and further detail is provided in
Appendix A.

Table 2, Soils at the 465 School Street Site

Soil Series Parent Material | Drainage Class Texture/Characteristics
Rippowam (103)* Alluvial Poorly drained Fine sandy loam
Charlton Chatfield | Glacial till Moderately Well Fine sandy loam

(73) drained

* Wetland soil type

Charlton and Chatfield soils are formed in glacial till and comprise the remainder of the site.
They are unsorted silt, gravel stones and boulders and typically have greater than 6 feet to
bedrock the Charlton soils and less than 6 feet to bedrock in the Chatfield soils. The adjacent

wetland soils are of the Rippowam series which are formed in alluvium deposits surrounding
the brook.

NDDB Coordination

GSD has checked the CTDEEP Natural Diversity Database for the presence of protected

species at the site and the December 2024 mapping indicated that no such species are known to
inhabit the site.



Potential [mpacts

GSD has considered potential impacts at several levels. Each of the types of impacts considered
are discussed in the following paragraphs.

Direct impacts
There will be no direct wetland impacts proposed as there is no filling of wetlands proposed.
Construction related impacts

Throughout the site, there are areas where activity is planned within the 200 foot upland review
zone. These activities include construction of residential units, the driveway and the stormwater
basin. The site plan contains a detailed erosion and sedimentation control narrative that is
consistent with the CTDEP Sedimentation and Erosion Control Manual. Provisions to protect
both onsite and offsite resources are included. A temporary sediment trap, sediment barrier and
soil stabilization are all shown on the E&S plans.

Water quality

The CTDEEP Stormwater Manual prescribes means by which stormwater runoff from
developed sites can be adequately treated. As indicated in the calculations provided in the
Drainage Report, the stormwater treatment design exceeds treatment of the WQV required by
the Manual for the stormwater treatment basin. Thus, it is anticipated that the stormwater basin
will provide a higher level of water quality renovation than required by CTDEEP

Based on the stormwater treatment design and the measures incorporated to be consistent with
the CTDEEP Manuals, GSD believes that the design is protective of both onsite resources and
the adjacent brook.

Summary

No direct filling of wetland is proposed.. GSD has examined the potential for secondary wetland
impacts both construction related and post-construction. The main concern during construction
is for water quality. In order to protect the aquatic life and water quality within the stream,
proper erosion and sedimentation control has been provided on the project plans. Post
construction, water that runs off of the developed surfaces will be treated in the water treatment
basin as shown on the plan. The site has been designed per both the CTDEEP Manuals. GSD
believes that if the project is constructed per plan, there will be no wetland impacts.

Sincerely,

2D s D
~f NP P 1_.‘ AN R
FEoAs [i-m- r- Lf/‘:l \}Cf

Robert C. Russo
Soil Scientist



Appendix A Soils Data
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LANDSCAPING PLANTING LIST

KEY QTY BOTANICAL NAME COMMON NAME SIZE
Ar - Thuja platycladus Arborvitae 6' Ht
Pp - Picea pungens Colorado spruce 6' Ht
Pa - Picea abies Norway spruce 6' Ht
Tc - Ticia cordata Greenspire Greenspire Linden 6' Ht
Up - Ulmus parvifolia Dynasti Dynasti Lacebark Eim 6' Ht
As - Acer sacchorum Sugar Maple 6' Ht
Cr -~ Cornus florida Flowering Dogwood 2" Cal.
Mp - Myrica pensylvanica Bayberry 3 Gal.
Jc - Juniperus communis --- 18" SPP.
Cp - Compftonia peregrina Sweet fern 2" Plug
At - Asclepias taberosa Butterflyweed 3-4'

Ca - Ceoanthus americana New Jersey Tea 3-4'

Po - Quercus palastris Pin Oak 3-4'

lo - llex opaca American Holly 3-4'
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SEEDING SCHEDULE

THE FOLLOWING SEEDING MIXTURES SHALL BE PROVIDED
ONLY ON AREAS TO BE MAINTAINED AS LAWN:

KENTUCKY BLUE GRASS
CREEPING RED FESCUE
PERENNIAL RYEGRASS
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VAVAYS
VA
NN
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20 LB's/AC
20 LB's/AC
5 LB's/AC

SITE GRADING SEEDING

DISTURBED AREA MIX SEEDING

WETLAND MIX (NEW ENGLAND
EROSION CONTROL/RESTORATION
FOR MOIST SITES)
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DRAFT

BYLAWS OF THE PUTNAM INLAND WETLANDS AND

WATERCOURSES COMMISSION
Revised January 4, 2025

SECTION 1 PURPOSE AND AUTHORIZATION

The objectives and purposes of the Town of Putnam Inland Wetlands and Watercourses
Commission are those set forth in the Connecticut General Statutes section 22a-36 through 22a-
45, as amended, and those powers and duties delegated to the Town of Putnam Inland Wetlands
and Watercourses Commission by the aforementioned statutes and by ordinances enacted by the
Town of Putnam in accordance with its regulations established there under (hereafter referred to
as “the IWWC Regulations”).

SECTION 1I NAME

The Commission shall be known as the Town of Putnam Inland Wetlands and Watercourses
Commission.

SECTION Il OFFICE OF AGENCY

The office of the Town of Putnam Inland Wetlands Commission shall be the Municipal Complex
at 200 School St., Putnam, CT, where all Commission records will be kept. Copies of all official
documents, records, and maps.

SECTION IV MEMBERSHIP

1. The membership, terms of members and the filling of vacancies shall be as specified in the
ordinance adopted on May 20, 1974, as amended May 6, 2019, establishing the Commission
and the aforementioned general statutes. The number of members shall be five (5) and two
(2) alternates, with terms of office of five (5) years for staggered terms of five (5) years

beginning on March 15" wherein no more than two (2) terms expire in the same calendar
year.



Resignations from the Commission shall be in writing and transmitted to the Town Clerk,
who will then forward it to the Board of Selectmen and the Chair.

The Chair may recommend to the Board of Selectmen the removal of any member who
misses more than 50% of the Commission's regular meetings in a calendar year.

ARTICLE V OFFICERS AND THEIR DUTIES

1.

The officers of the Commission shall consist of a Chair, Vice-Chair, and a secretary.

2. The Chair shall preside at all meetings and hearings of the Commission and shall have the

duties normally conferred by parliamentary usage on such officers. The Chair shall have the
authority to seat alternates, appoint committees, call special meetings, establish the agenda,
and generally perform other duties as may be prescribed in these bylaws.

The Chair shall have the privilege of discussing all matters before the Commission and of
voting thereon.

In the absence of the Chair, the Vice Chair shall preside and have all the powers and duties of
the Chair as stated in these bylaws. In the event that the Vice-Chair is acting Chair at the start
of the meeting, he or she shall remain as Chair throughout the entire meeting. In the event
that both chairperson and vice chairperson are absent at the start of the meeting any member
may be elected as acting chairperson for the meeting by majority vote of those members
present.

ARTICLE VI STAFF AND THEIR DUTIES

3.

4.

The Commission may by a majority vote appoint a duly authorized agent to carry out specific

functions and duties as prescribed by the Commission. These duties may include:

a) making determinations of regulated activities except for those identified in section 4 of the
IWWC Regulations and issuing wetlands agent approvals provided the duly authorized
agent has provided proof of completing the comprehensive training program developed
pursuant to § 22a-39(1) of the Connecticut General Statutes,

b) issuing notices of violation and enforcement orders,

c) making permit compliance inspections,

d) investigating complaints, and

The duly authorized agent shall make a report to the Commission at its regular meeting. Such
report shall consist of a list and description of all determination, approvals and activities
performed.

Any determination or approval made by the duly authorized agent is subject to an appeal
and/or approval by the Commission.

The Commission shall include in its annual fiscal budget proposal funding for a Recording



Secretary who may be hired by the chief elected official. The Recording Secretary shall in
coordination with the Chair or the duly authorized agent produce and file agendas, minutes,
draft and arrange for the publication of legal notices, draft permits for approved applications,
keep records of the Commission all in accordance with the Freedom of Information Act
(Chapter 14 of the Connecticut General Statutes), the Inland Wetlands and Watercourses Act

(8 22a-36 through 22a-45 of the Connecticut General Statutes) and other applicable statutes
and perform other such duties as may be identified in a job description for the Recording
Secretary.

ARTICLE VII ELECTION OF OFFICERS

1. An Annual organizational meeting shall be held on the second Tuesday in November at which

time officers will be elected and bylaws reviewed and be made a part of the minutes of the
annual meeting. A majority of the members must be present before election of officers can
take place.

Nominations shall be made from the floor at the annual organizational meeting and elections
of the officers specified in Section 1 of Article V shall follow immediately thereafter.

A candidate receiving a majority vote of those present shall be declared elected and shall serve
for one year or until his successor shall take office.

4. Vacancies in offices shall be filled by election at a meeting warned for the purpose.

ARTICLE VIII MEETINGS

1. Regular meetings will be scheduled for the second Wednesday of every month at 7:00 P.M. to

4.

be held either in a municipal building, virtually via ZOOM or in a hybrid format via ZOOM,
except when there is a conflict with holidays or other events. Conflicts may be resolved by
scheduling a regular meeting to an alternative date or alternatively by cancelling the regularly
scheduled meeting and holding a special meeting in accordance with the requirements of the
Freedom of Information Act (see § 1-225 of the Connecticut General Statutes).

A majority of the voting membership of the Commission shall constitute a quorum, and the
number of voters necessary to transact business shall be three (3) seated members, which
constitutes a majority of members of the commission. No action on an agenda item may be
taken in the absence of a quorum. If a member recuses himself/herself from any agenda item
that results in a lack of a quorum, then no business on that item may be transacted.

The notice of a meeting other than a regular meeting shall specify the purpose of such a
meeting and no other business shall be considered. The secretary recording shall give notice
of the special meeting not less than 24 hours in advance of such meeting by filing in the office
of the town clerk the agenda which shall include the time and place of the meeting.

All Commission meetings shall be open to the public unless closed by a two-thirds vote of the
members present for an executive session.



5. Executive sessions closed to the public shall be limited to types of discussions specified in the
state Freedom of Information Act, including but not limited to the following:
a) Specific employees (unless the employee agrees to an open session),
b) Strategy relating to negotiations regarding pending claims to litigation,
¢) Security matters, and
d) Real estate acquisition

6. The Chair shall govern the proceedings at the meetings of the Commission using as a guide
Robert’s Rules of Order, 11" edition in all cases to which they are applicable and in which
they are not inconsistent with these bylaws and any special rules of order the Commission may
adopt.

ARTICLE IX ORDER OF BUSINESS

1. Unless otherwise determined by the Chair, the order of business at regular meetings shall be:
Call to Order & Role Call
Appointment of Alternates
Action on Minutes of Previous Meetings
Citizen’s Comments Pertaining to Agenda Items
Applications
a. Old Applications
b. New Applications
c. Applications Received After Agenda was Published
Permit Extensions / Changes
Active Violations and Pending Enforcement Actions
Other Business
Citizen’s Comments
Reports
a. Budget and Expenditures
b. Wetlands Agent Report
Correspondence
Signing of Mylars

. Comments by Commission
Adjournment

moow>»
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2. A motion from the floor must be made and passed by a majority vote of the Commission
members present in order to dispense with any item on the agenda or change the order of
business.



ARTICLE X PUBLIC HEARINGS

1.

A public hearing shall only be held by the Commission on any application in accordance with
section 9 of the IWWC Regulations and § 8-7d of the Connecticut General Statutes. All
applications, maps, and documents relating to the hearing shall be open for public inspection.
Any person may appear and be heard at any public hearing.

Where possible, public hearings shall be completed in a single session. However, the hearing
may be continued (to a date and place certain) where necessary for the full development of the
evidence, for the full participation of the parties, or for such other substantial purposes,
provided that the public hearing shall be completed within thirty-five (35) days from the date
it commenced, unless the applicant consents to an extension. Verbal notice at the public
hearing as to the date and place where the continuation will take place shall be considered
sufficient notice to interested parties.

ARTICLE XI CONDUCTING THE PUBLIC HEARING

1.

If a recording by a sound-recording device is made at the direction of the Commission, then
such recording shall be maintained as a public document in accordance with the Freedom of
Information Act and § 7-109 of the Connecticut General Statutes. An order of presentation
and documents offered shall be submitted into the minutes of the Commission.

An officer of the Commission shall preside as Chair at the public hearing in accordance with
Article V and Article VII1 of these bylaws.

At the opening of the public hearing the Chair shall state a summary of the question or issue
that is the subject of the public hearing and shall describe the method of conduct of the hearing
including the order presentations, the reading of the legal advertisement and the involvement
of the public at the hearing.

Comments shall be limited to the subject advertised for hearing.

Each party and members of the public shall make their presentation as provided for in the
Chair’s opening statement in succession without allowing an interruption of comments pro or
con.

The Chair shall make clear to the hearing participants that all questions and comments must
be directed through the Chair only after being properly recognized.

All persons recognized shall approach the hearing table in order to facilitate proper recording
of comments. Before commenting on the matter before the hearing, each person shall give
his/her name and address.

The Chair shall assure an orderly hearing and shall take necessary steps to maintain the order
and decorum of the hearing at all times. The Chair shall reserve the right to terminate the
hearing in the event the discussion becomes unruly and unmanageable.



9. The polling of persons present at the hearing shall not be allowed on any general question
presented to the Commission or applicant at the public hearing. The hearing shall be conducted
only for the purpose of taking testimony to be considered in deliberations during the regular
meeting of the Commission.

ARTICLE XlI THE HEARING RECORD

1. The hearing record shall consist of the following:
a) any recording of the hearing made at the direction of the Commission,
b) minutes of the hearing, and
c) all physical evidence and material received (i.e.: legal documents, reports, plans, etc).

2. Reports, documents, and plans received at previous meetings may be entered into the record
of the public hearing.

3. Decisions shall be based solely on the contents of the hearing record. Documentary evidence
not entered into the record of the hearing shall not be considered when rendering a final
decision.

ARTICLE XlII EX PARTE COMMUNICATIONS

1. Members of the Commission shall not engage in ex parte communication with any party
or person on an issue of fact or law.

ARTICLE XIV CONFLICT OF INTEREST AND DISQUALIFICATION

No member of the Commission shall participate as a Commission member in a hearing or decision
of the Commission upon any matter in which he/she (or any member of his/her immediate family)
is directly or indirectly involved financially and/or is an abutted of the property in question. If a
member declares a conflict of interest, he/she must state that they have this interest and abstain
from voting.

ARTICLE XV COMMITTEES

Committees may be appointed by the Chair for purposes and terms that the Commission
approves.

ARTICLE XV EMPLOYEES

Within the limits of the funds available for its use, the Commission may seek the employment of
such staff personnel and/or consultants as it sees fit to aid the Commission in its work.
Appointments shall be made by the Board of Selectmen.



ARTICLE XVI AMENDMENTS

These bylaws may be amended by a majority (3) vote of the entire voting membership of the
Commission only after the proposed change has been read and discussed at a previous regular

meeting except that the bylaws may be changed at any meeting by the unanimous vote of the entire
voting membership (5) of the Commission.
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