
A. EMPLOYEE DATA

Employee's Full Name

Social Security Number

Date of Birth

Current Addresss

School or Facility

Positition

Do you wish to have health insurance with the BOE?
YES NO

B. EMPLOYMENT VERIFICATION

To be completed by the school system employee.  Please complete all sections of the chart below.  Use more than one line if there was a break in employment.

From 

Mo/Day/Yr

To           

Mo/Day/Yr Full Time Part Time

*If a current employee changes their classified position within the system, years of creditable service completed at the Appling County Board of Education will be applied 

 to the new position on the Classified/Non Certified Wage Scale.

*In order to receive paraprofessional experience as a substitute, the employee would have needed to work 120 of 180 school days. 120+ days will count as one year experience.

C. POST-SECONDARY VERIFICATION

To be completed by the school system employee.  Please complete all sections of the chart below.  Use more than one line if there was a break in enrollment.

YES NO

From 

Mo/Day/Yr To Mo/Day/Yr

Did the listed 

Institute use 

"semester hours"

Did the listed 

Institute use 

"quarter hours"

D. I certify that the information, verification of employment, and verification of college credits listed above is complete and accurate.

Employee Signature Date

I certify that the information, verification of employment, and verification of college credits have been verified  and are complete and accurate.

Principal/Supervisor Signature Date

E. Based on the above information AND the Classified/Non-Certified Wage Scale adopted by the BOE on 6-25-12, the above employee will be classified as:

Pay Level  

Years  of Service and Degree In-Field  

Hourly Wage  Title  

Total Number of Quarter Credit Hours Total Number of Years (45 Quarter Hours = 1 year of college)

Total Number of Semester Credit Hours Total Number of Years (30 Semester Hours = 1 year of college)

Total Years of Experience in Field

Name of College or Technical School City, State

Dates of Enrollment

Total Number of 

Credits Earned

Choose One

Are Transcripts on File at BOE?

Appling County Board of Education
Non-Certified Employment and College Verification

Employer City, State

Dates of Service

Total Number of 

Years Employed Supervisor's Name Phone Number

Check One

Employee's Job 

Title

Briefly Describe Job Duties and 

Responsibilities


