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Naviance College 
Planning Tools
• College Research Tools: Identify 

college opportunities aligned with 
academic aptitude, interests, & 
career goals.

• Scholarship Tools: Prepare and 
plan with financial solutions.

• College Application Tools: 
Manage and track the college 
application process.
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Key Features
College Research Tools:

• College Profiles

College profiles in Naviance Student provide 
information on thousands of colleges 
and universities, such as graduation rate, 
acceptance rate, application deadlines, and 
more.

• YouVisit

View 360-degree panoramic college tours.

• SuperMatch® 

A college search tool that makes it easier for 
students to discover colleges and universities 
that are a match for their needs.

• College Match

Display lists of 1) Colleges Looking for Students 
Like You, 2) Colleges Other Students Like, and 3) 
Colleges That Have Accepted Students Like You. 

• College Events

Find colleges that are hosting events and sign up 
for them.

• Acceptance History

Review an alphabetical list of colleges where 
at least one student from your school was 
accepted or enrolled.

Scholarship Tools:

• Scholarship Search

A custom list of local and regional scholarships 
managed at the school or district level.

• National Scholarship Search 

Connect students to over 3.5 million 
scholarships, hosted by Sallie Mae.

• College Specific Scholarships

A list of college-specific merit scholarships 
maintained by participating institutions.  

• Advanced College Search

Answer questions from multiple categories to find 
colleges that match your interests.

• College Lookup 

Display college lists, including by Quicklist and College 
Groups. 

• College Visits

View and register for upcoming college visits.

• College Compare 

Compare the average GPA and test scores of students 
from your high school accepted to a particular college 
over a span of time.

• College Resources 

Find external websites that may be valuable to your 
college search process.
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College profiles in Naviance Student share 
information from the college or university.

• Review the media gallery or the YouVisit tour if available. 
The YouVisit tour is a 360-rotating image with the text 
overlay Explore Our Campus Now. Click the preview to 
launch the virtual tour. Click the x icon in the corner to 
close the tour.

• Click the heart icon to favorite the school and add it to 
your list of Colleges I’m Thinking About.

• Choose to connect and communicate with the 
institution if the option is available. If connected, you 
can disconnect by clicking More for the selected college 
from Colleges I'm Thinking About or Colleges I'm 
Applying To.

• Click Virtual Tour, Communicate, Apply Online, or Learn 
More to further connect with the college.

• Access other college planning tools at the end of the 
page. The Interested in You feature displays the College 
Match - College's Looking for Students Like You page.

College Profiles
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Use SuperMatch™ to explore college options 
and discover colleges that match your 
academic profile and fit with what you are 
looking for in a college experience. 
• From Choose Fit Criteria, select criteria based on what you 

are looking for in your college experience.
• Only select the criteria which is most important to you.
• Selecting a college major will generate a list of Colleges 

Looking for Students Like You.
• Move fit criteria from the Must Have to the Nice to Have 

section depending on its level of importance to you to 
refine your college search results.

• Learn more about the college by displaying more 
information. 

• Select Pin to Compare to add the institution to your list of 
pinned schools and move the institution information to 
the beginning of the results list.

• Click Favorite to add the institution to your Colleges I'm 
Thinking About list.

SuperMatch College Search
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These colleges may be a good fit based on 
your interests and are looking for students 
like you. 
Looking for Students Like You
• Discover postsecondary options that are both a 

match and a fit. The colleges offer something you 
want in a college experience.

• You match the type of student the institution wants 
to recruit, such as academic ability, location, and 
ethnicity.

Colleges Other Students Like
• Review colleges that other students who applied to 

your school of choice also applied to.
Colleges that Have Accepted Students Like You
• A list of schools generated from an analysis of 

applications to find colleges that have accepted 
students with a GPA and test scores like yours. It is 
not a guarantee of acceptance.

College Match
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Display a list of colleges that are 
hosting events and sign up for events of 
interest.
• Select Colleges and choose College Events from 

Find Your Fit.
• You can choose to view recommended or virtual 

events or add more filters to find relevant events.
• Select a college name to display its profile and 

learn more about the college.
• Click View More Details to review more 

information the college wants to share about the 
event.

• Optionally, click Sign Up. Event cancellations must 
be completed directly with the college.

• Complete the college's event registration page. If 
you decide to cancel your college event 
registration later, you must contact the institution 
directly.

College Events
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Using multiple categories, answer questions to 
find colleges that match your interests.
• Select Colleges and choose Advanced College Search 

from Find Your Fit.
• Select a category such as Location or Majors.
• Answer category-related questions to identify your 

preferences for a school.
• Click View Matches.
• Optionally, select a school, then choose:

• Compare Me
• Colleges I'm Thinking About
• Send an Email
• Scattergram
• Visit Website

• From the results list, select Save Search to save your 
search criteria to your list of Saved Searches.

Advanced College Search
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College Lookup 
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Search for schools by 
multiple filters including 
name, country, state, or 
college group. From 
the results list, click the heart 
icon to favorite the school or 
click the college name to 
display the college profile.
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Review and sign up for college visits hosted by 
your school.
• Select Colleges and choose College Visits from 

Research Colleges. 

• Review the list of visits including the day and time, 
institutions, and location.

• Select View Details for a selected visit to display more 
information.

• Select Sign Up for selected visits.

• Click Sign Me Up.

College Visits
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As you complete college research and find 
schools of interest, add them to your Colleges I'm 
Thinking About list by clicking the heart icon or 
add them directly from Colleges I'm Thinking 
About.
• Select Colleges and choose Colleges I'm Thinking 

About. 
• Click Add Colleges to List.
• Use the lookup tools to search for colleges.
• Click the heart icon for the selected college to add it to 

your list.

Colleges I’m Thinking About
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Compare the average GPA and test scores of students from your high 
school who have been accepted to a particular college over a span of time.

• Select Colleges and choose College Compare from Research Colleges.
• Select Add Colleges to Compare.
• Use the college lookup tools to find schools.
• Select the schools for which you want to compare.
• Click Save Selection.
• Click Finished Searching to add the schools to your compare list. A check mark 

indicates that your numbers are higher than the average and an X means they are 
lower than average for those who have been admitted to this school.

College Compare
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Find external web resources that 
may be valuable to your college 
search process.

College Resources
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Review an alphabetical list of 
colleges where someone from your 
school has been accepted or 
enrolled.

College Acceptance History
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Use the Scholarships and Money section in Naviance Student to 
search for scholarships and maintain a list of scholarships for 
which you are applying. There are four features in this section.

• College-Specific Scholarships

• National Scholarship Search

• Scholarship Search

• Favorite Scholarships

Scholarship Tools
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Discover favorite scholarships shared by 
your school or district.

• Select Colleges, and then from Scholarships 
and Money, select Scholarship Search.

• Review the list of scholarships.
• Optionally:

• Select a scholarship to display more 
information.

• Click Favorite to add the scholarship to 
your Favorites Scholarships list.

• Enter a name to search for a particular 
scholarship.

• Select an option from the Sort list to 
update the scholarship list.

• Click Match and Filter, select criteria 
from the categories, and then click Apply.

• Click Clear Filters.

Scholarship Search
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The National Scholarship Search connects 
students to an external site hosted by Sallie Mae.
• Select Colleges, and then from Scholarships and 

Money, select National Scholarship Search.

• Enter profile data and then click Find Matching 
Scholarships. Alternatively, select click here to update 
your profile data.

• Review the list of scholarship matches.

• Select a scholarship to display the details.

National Scholarship Search
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College-Specific Scholarships displays a list of 
merit-based scholarships from participating 
colleges for which you may meet the residency 
and academic eligibility requirements. 
Academic, merit-based scholarships are often 
the largest financial awards that an institution 
offers. 
• Select Colleges, then Scholarships and Money, and 

select College-Specific Scholarships.
• Review the list of scholarships for which you are a 

match based on the academic and residency 
information in your Naviance account or the location of 
your school.

• Optionally, enter or edit your academic information to 
find scholarships that are a match. Naviance does not 
save the data points you manually enter on this page.

• From the scholarship cards: Review the scholarship 
information, access the college profile, and favorite the 
institution.

College-Specific Scholarships
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Your Favorite Scholarships list displays 
scholarships added:

• By your school
• Favorited by you

Favorite Scholarships

Manage Favorite Scholarships:
• Select Colleges, and then from Scholarships 

and Money, select Favorite Scholarships.
• Review the scholarships that you have added 

to the list.
• Optionally:

• Update the Award Amount.
• Select an option from the App Status list.
• Select an option from the Result list.
• Click Add Scholarship. Enter the 

scholarship details and then click Save 
Scholarship.

Manage, track, and add your scholarship applications from your Favorite Scholarships list. 

Add Scholarships:
• Select Colleges, and then from Scholarships 

and Money, select Favorite Scholarships.
• Click Add Favorite Scholarships.
• Enter the scholarships details.
• Click Save Scholarships.
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College Application Tools
Attention: Please update the slides in this section with 
information specific to the processes/workflows for your 
school or district. 
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Looking Forward to 
Senior Year!
• You’ll be using Naviance Student to request 

transcripts from your counselors and letters 
of recommendation from your teachers for 
your college applications.

• This presentation will provide you the steps 
on how to request these documents and 
track your applications using Naviance 
Student.

• Accurately tracking your college 
applications in Naviance Student will allow 
the counseling office to send transcripts 
and your teachers to send letters of 
recommendation on your behalf. 

• You will also be able to check the status of 
materials being sent right in your account, 
which saves you time and stress!
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Move colleges from your Colleges I'm 
Thinking About list to your Colleges I'm 
Applying to list.

1. Select Colleges and then select Colleges I'm 
Thinking About.

2. Select the colleges you want to move to your 
application list.

3. Select Move to Application List.
4. From Step 1, answer the questions, indicate if 

you have submitted your application to the 
college, and then click Add Applications.

5. Alternatively, click Add and Request 
Transcripts. Select the transcript type to 
request and click Request and Finish.

Build An Application List – Option 1
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Add colleges to your Colleges I'm 
Applying to list. As you add colleges to 
your application list, you can also 
request transcripts.

1. Select Colleges and then select Colleges I'm 
Applying To.

2. Click Add.
3. Enter the name of the college to which you 

are applying and select it from the list.
4. Select an App Type from the list.
5. Optionally, indicate how you'll submit your 

application, if you have submitted your 
application, and if you plan to submit SAT or 
ACT scores with your application.

6. Click Add Applications.
7. Alternatively, click Add and Request 

Transcripts. Select the transcript type to 
request and click Request and Finish.

Build An Application List – Option 2
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1. Select Colleges and then select Letters of 
Recommendation from Apply to College.

2. Click Add Request.
3. Select a teacher from the list.
4. Select All Colleges or specific colleges to invite a teacher 

to write a letter and send it to only the colleges that you 
have specified. You cannot request a letter of 
recommendation if you have already requested the 
maximum number allowed by the institution.

5. Optionally, select General Request to invite a teacher to 
write a letter and send it to any college that you add to 
Colleges I'm Applying To list.

6. Enter a personal note of up to 3000 characters. Share 
information that you want the teacher to highlight in 
their letter.

7. Click Add Request.

Request Teacher Letters of Recommendation
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Request transcripts as you add a college 
to your list of Colleges I'm Applying To.

1. Select Colleges and then select Colleges I'm 
Applying To.

2. Select Request Transcripts.
3. Select the type of transcript you are 

requesting, select a college from your 
application list, or enter a college name, and 
then click Request and Finish.

Requesting Transcripts

You can also use:
• "Request Transcript" button to request transcripts for colleges to which you are 

applying.
• "Manage Transcripts" section to request college, scholarship, or other 

transcripts.
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Application Materials
Select Colleges and then select Colleges I'm Applying To. From Transcripts, review the status of your 
transcript request, either requested or submitted. From Office Materials, review the status of your 
initial, midyear, or final application materials, either pending or submitted.

Transcripts 
Select Colleges and then select Manage Transcripts. Review the status or submission date for your 
initial, midyear, and final transcript.

Letters of Recommendation 
Select Colleges and then select Letters of Recommendation from Apply to College and review the 
status of each request.

Update Application Details
1. Select Colleges and then select Colleges I'm Applying To.
2. Choose Edit for the college to update.
3. Update the details.
4. Click Update Applications.

Track Document Submission Status
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Decide which colleges you will be applying to:
• Complete additional research in Naviance Student over the summer to narrow down your college 

application list.

• If you are not sure if you will apply to a particular college, add that college to the Colleges I’m Thinking 
About list until you’ve decided. 

• Review application requirements and begin working on your essay. Common App essay prompts can be 
found on their website: http://www.commonapp.org/11th-grade.

• Start thinking about the teachers from whom you will need to request recommendations.

Match Your Common Application:
• After 8/1, you’ll be able to create your Common Application account.

• Once you create your Common Application account, you’ll need to match your Common Application 
account to your Naviance Student account.

Preparing for Senior Year
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Preparing for Common App Integration 


