
Webex Room Bar User Instruc ons 
 Use Webex App, on laptop or mobile device, to connect to device for meeƟngs 
 Users DO NOT need to join the meeƟng on another device.  
 Can also be used to share computer resources for in-person meeƟngs-use Webex App to connect to device or go 

to Share.Webex.com and enter code displayed on touchpad aŌer selecƟng “Share.” 

 

 Room reserved by D11 Staff for Webex or MS Teams meeƟng 
 -click on Join icon 

 

 

 

Use Touch Panel to join mee ngs 

 Click on icon for meeƟng type 
 Webex – enter meeƟng ID and passcode 
 MS Teams – enter meeƟng ID and passcode 
 Google Meet – enter meeƟng ID 
 Zoom – enter meeƟng ID and passcode 

If joining a meeƟng from any other service, join the meeƟng 
from a laptop then connect to the Room Kit to share audio. 

 

Open Webex App on computer/laptop/mobile phone to Connect for mee ng and Share on Screen

 

 

 

 

Type name of device 
and select from list 

 

 

 

If prompted, enter 4 digit code 
on monitor, Click OK 

 

 

 

 

 

 

 

 

 

 

 

Click on “Share on device” to share applicaƟon, window or 
full screen on device 

Click on Stop Sharing on computer to turn off at anyƟme 

Note:  mulƟple users can connect to device to share from 
their computer 


