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Check Your Own Behavior 

 July 2024

Treat every person with respect;
expect the same 

Never assume friendliness = sexual
interest

Don’t assume behavior is okay just
because no one has objected to it

Be sensitive to others and act appro-
priately

Expectations 
GFPS expects employees to be committed 
to creating and maintaining an environ-
ment in which all persons participating in 
school programs and activities can do so 
in an atmosphere free from all forms of 
sexual harassment. 

GFPS believes all students and staff learn 
and work best in a safe, secure, and nur-
turing environment. 

Confidentiality will be maintained in all 
phases of the complaint process, in accor-
dance with policy and consistent with the 
GFPS obligation to investigate and ad-
dress complaints. 

Retaliation against anyone who files a 
complaint or cooperates with an investiga-
tion about sexual harassment is prohib-
ited. 

SEXUAL HARASSMENT:   
UNWELCOME 
UNWANTED 
UNINVITED! 

All kids are engaged in 
learning today...for life 

tomorrow. 

GREAT FALLS PUBLIC SCHOOLS 
Department of Human Resources 

406-268-6010                
July, 2024

HARASSMENT FREE WORKPLACE

WHAT SEXUAL HARASSMENT IS

WHAT THE CONSEQUENCES OF
SEXUAL HARASSMENT ARE

EXAMPLES OF HARASSMENT

WHAT TO DO IF YOU ARE
HARASSED

INFORMATION FOR 
GFPS 

EMPLOYEES 

Where to Get Assistance 

Employees may contact any of the follow-
ing individuals or offices for guidance, in-
formation, or resolution of a sexual harass-
ment issue: 

 Your supervisor, principal, or director
 Office of Human Resources at

268-6010
 Employee Assistance Program at

1-866-750-1327
 Office of Elementary Assistant

Superintendent at 268-6006 
 Office of Secondary Assistant

Superintendent at 268-6008 



Consequences of Sexual Harassment 
Sexual harassment will be evaluated in light of all of 
the circumstances.   A violation of this policy may 
result in discipline, up to and including discharge.  
Any person making a knowingly false accusation 
regarding sexual harassment will likewise be subject 
to disciplinary action, up to and including discharge.  
 
Examples of Sexual Harassment 
Sexual harassment should always be considered 
within the realm of what is appropriate for the pro-
fessional setting. The behaviors listed below vary in 
terms of how problematic they are. However, they 
may constitute sexual harassment and therefore, are 
not tolerated. 
 SEXUAL COMMENTS   
Jokes or remarks that are stereotypical or derogatory 
to members of the same or opposite sex; repeated 
comments about a person’s anatomy; sexual innu-
endo. 
 FLIRTATION   
Being too personal for a typical professional rela-
tionship. 
 VERBAL SEXUAL ADVANCES   
General verbal expressions of sexual interest; inquir-
ies of sexual values or behaviors. 
 VISUAL SEXUAL DISPLAYS   
Displays of pornographic pictures, posters, cartoons 
or other materials. 
 BODY LANGUAGE   
Leering at one’s body. 
 PHYSICAL ADVANCES   
Kissing, hugging, patting, pinching, fondling, and 
provocative touching. 
 EXPLICIT SEXUAL REQUESTS   
Clear invitations for sexual encounter that contain 
no threats or promises. 
 SEXUAL BRIBERY   
Explicit sexual propositions which include or 
strongly imply promises of rewards for complying 
(e.g., higher pay) and/or threats of punishment for 
refusing (e.g., poor assignments).  
 

DON’T DO IT... 

What is Sexual Harassment? 
Sexual harassment is defined as: 
 ...any unwelcome sexual advances, requests for sex-
ual favors, and other verbal and physical conduct or 
communications of a sexual nature. 
 
The District prohibits its employees from making 
sexual advances or requesting sexual favors or en-
gaging in any conduct of a sexual nature when:  
1. Submission to such conduct is made either ex-
plicitly or implicitly a term or condition of an indi-
vidual’s employment or volunteer status; 
2. Submission to or rejection of such conduct by 
an individual is used as the basis for employment 
decisions or volunteer status decisions affecting 
such individual; or 
3. Such conduct has the purpose or effect of sub-
stantially interfering with the individual’s perform-
ance or creating an intimidating, hostile, or offen-
sive working environment. 
 
Sexual harassment prohibited by this policy includes 
verbal or physical conduct.  The terms 
“intimidating”, “hostile”, or “offensive” include, but 
are not limited to, conduct which has the effect of 
humiliation, embarrassment, or discomfort.  
 

 
 

UNWELCOME,  
UNWANTED 
UNINVITED! 

What Should You Do If You Are Harassed? 
Your situation may not fit the previous examples or 
behaviors exactly, but if you feel uncomfortable 
with someone’s actions, you need to do something.   
 
CHECKLIST FOR SEXUAL HARASSMENT 
COMPLAINTS 
Tell the harasser to stop. 

 Tell the harasser firmly and assertively 
that the behavior is unwanted and unwel-
come, and that you want to keep the rela-
tionship professional. OR 

 Write a three-part letter. 
1. Describe the incident: the type of behavior, 
the date, time and location. 
2. Describe how the incident made you feel 
mentally and physically. 
3. State firmly that you want the harassment to 
stop immediately. You can also indicate the 
next step you plan to take if the harassment 
does not stop. Send the letter by certified mail 
and keep a copy. 

Tell at least one person about the incident. 
Keep a record of all incidents of sexual harass-

ment. 
Record all incidents with as much detail as 
possible: dates, times, places, any witnesses, 
and who you told about the incident and when 
you told them. 

Seek advice and report incidents of sexual har-
assment. 

Employees who believe they may have been 
sexually harassed or intimidated should con-
tact a Title IX Nondiscrimination Coordinator 
(see reverse side), or other administrator, who 
will assist them in filing a complaint.  An in-
dividual with a complaint alleging a violation 
of this policy shall follow the Uniform Comp- 
 laint Procedure (Policy 5215).  
 
 

 

 

DON’T TOLERATE IT! 

HARASSMENT FREE WORKPLACE 
The District will do everything in its power to pro-
vide employees a work environment free of unwel-
come sexual advances, requests for sexual favors, 
and other verbal or physical conduct or communi-
cations constituting sexual harassment, as defined 
and otherwise prohibited by state and federal law. 


	Check Your Own Behavior

	August, 2010

	Expectations

	SEXUAL HARASSMENT:   

	UNWELCOME

	UNWANTED

	UNINVITED!

	Where to Get Assistance

	Consequences of Sexual Harassment

	Examples of Sexual Harassment

	What is Sexual Harassment?

	UNWELCOME, 

	UNWANTED

	UNINVITED!

	What Should You Do If You Are Harassed?

	HARASSMENT FREE WORKPLACE



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice





