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Bradley Elementary School District #61

Student Teacher Paperwork Explanation Sheet

The following is the student teacher packet for Bradley Elementary School District #61. We have
included the forms that a new student teacher must complete; the completed forms should be kept in the
student teacher’s file. The items included are listed below.

Student Teacher Information Form
This has been developed as a quick reference for the district to reach the student teacher in case of an
emergency,

District Student Teacher Application

This is an application form to be completed, which provides the preliminary information needed to
consider your interest in student teaching. Please complete this application form in its entirety and return
it to the district.

Drug and Alcohol Policy (5:50) & Acknowledgement Form
All student teachers must read and understand the district’s drug and alcohol free workplace policy and
sign the acknowledgement form confirming the student teacher has read and received a copy of the policy.

Disclosure and Authorization Form

All student teachers of the district must successfully complete a criminal background check prior to being
employed. The Disclosure and Authorization Form must be filled out by all new student teachers of the
district.

Summary of Rights
The Summary of Rights is to be provided to any applicant for placement that is being sent for fingerprints
for the background check. This is for informational purposes.

Workplace Harassment and Misconduct Prohibited (5:20) & Acknowledgement Form

All student teachers must read and understand the district’s workplace harassment and misconduct policy
and sign the acknowledgement form confirming the student teacher has read and recejved a copy of the
policy.

Access to Electronic Networks (6:235) & Acknowledgement Form
All student teachers must read and understand the district’s access to electronic netw orks policy and sign
the acknowledgement form confirming the student teacher has read and received a copy of the policy.

Personal Technology and Social Media; Usage and Conduct (5:125) & Acknowledgement Form
All student teachers must read and understand the district’s personal technology and social media; usage
and conduct policy and sign the acknow ledgement form confirming the student teacher has read and
received a copy of the policy.

Mandated Reporter Status Acknowledgement Form
The Illinois Abused and Neglected Child Reporting Act requires any student teacher of a school to read
and understand this act for reporting of child abuse to the proper authority.

Complete Physical (Tuberculosis Testing Optional)

All student teachers of the district must provide evidence of physical fitness to perform the duties
assigned and freedom from communicable disease. Student teachers may be subject to further
testing including screening for tuberculosis, by order of a local public health official. (1051LCS
5/24-5).



Bradley Elementary School District #61

Student Teacher Information Form

Please complete the following information relating to your current status. Anytime this
information changes please notify the unit office. This information will be kept in your
personnel file should a situation arise that the district needs the information.

Name:
(Last Name) (First Name) {Middle)
Address:
(Number) (Street) (City} (State) {Zip Code)
Telephone #: ( )

Name & Telephone # to contact in case of Emergency | Emergency contact’s place of employment

(Name)

(

) -

Start Date;

Cooperating College or University:

Cooperating Teacher:

Contact at College or University:

In case of an emergency involving you what doctor should be contacted?
Doctor: Phone:

Are you allergic to any medications? [J  Yes 0 No
If yes, please list

Additional family or persons to contact in case of an emergency.

Name : _- Phone

Name _ Phone




Bradley Elementary School District #61
Student Teacher Application Form

An Equaf Opportunioy Emplover - This dpplication will be maintained Jor 12 months only

| PERSONAL INFORMATION:

Name:

Last First Al
Maiden Name or if known by any other name:

Address:

Street Ciyy State Zip

Phone Number: ( ) -

Emergency contact: Phone:

| PLACEMENT INFORMATION:

Time Frame of Student Teaching: Graduation Date: / /
[] First Semester [ ] Second Semester

District Building placement:

Grade Level placement:

Subject placement:

Cooperating Teacher:

| CONTACTS:

Please list the advisory contact at your College or University:

1.

Name Phone
2.

Name Phone
3.

Name Phone

© Bushue Human Resources, Inc. 2012



BACKGROUND INFORMATION:

Please answer the following questions completely.  Any falsification, omission, deliberate
misrepresentation or failure to complete any part of this form is grounds for rejection as a student
teacher. Bradley Elementary School District #61 reserves the right to reject any applicant for any
legitimate, nondiscriminatory reason.

Do you currently have any outstanding criminal charges or warrants for your arrest pending against

you? [] Yes [ ]No

If yes, please explain:

Have you ever had findings made against you for domestic violence, abuse, sexual abuse, neglect,
exploitation or financial exploitation of a child in any legal proceeding?

[] Yes [ INo

if yes, please explain:

| WAIVER OF LIABILITY

Bradley Elementary School District #61 does not provide insurance coverage to non-District personnel
which include individuals serving as Student Teachers. The purpose of the following information is to
inform the Student Teacher and to document your acknowledgment and agreement that you are acting
as a Student Teacher at your own risk. Therefore, Bradley Elementary School District #61 does not
provide insurance coverage for the Student Teacher for any loss, injuries, illness or death resulting
from the Student Teacher’s unpaid service to the District.

You agree to assume all risk of injury, iliness, damage, or loss of any nature or kind, arising out of
your Student Teaching assignments, whether supervised or unsupervised, and your service to the
District.  You agree to waive any and all claims against the District. its Board Mempbers, employees,
agents or assigns. or their successors for the loss due to death. injury, or damage of any kind arising out
of the Student Teacher’s supervised or unsupervised service to the District

Student Teacher Name Date
Print Name o
Witness signature Date

© Bushue Human Resources, Inc. 2012 2



VBushue

{ /Background Screening

Bradley ESD #61
DISCLOSURE FOR CONSUMER REPORTS

READ CARFFULLY BEFORF SIGNING

Bradley ESD #61 (“end-usér”) has contracted with Bushue Bachground Screening in connection with ms
application for employment. volunteerism. contracted ser ices. tenancy. enrollment. acceptance into a program.,
and or other reasons. | understand consumer reports will be requested by vou the end-user. These reports may
include. as allowed by law. the following types of information. as applicable: names and dates of previous
emplosers. reason for termination of employment. work experience, reasons for termination of tenancy. former
landlords. education. accidents. licensure. credit. ete. [ further understand that such reports may contain public
record information such as. but not limited to: my driy ing record. judgments. bankruptcy proceedings, evictions.
criminal records. fingerprint records etc.. from federal, state. and other agencies that maintain such records.

In addition. investigative consumer reports (gathered from personal interviews. as applicable. with former
employers or landlords. past or current neighbors and associates of mine. etc.) to gather information regarding ms
work or tenant performance. character. general reputation and personal characteristics. and mode of living
ilifestvle) may be obtained.

I'understand the end-user can use this disclosure in connection to obtaining consumer reports throughout ms
employment. volunteer services. contracted service. tenancy. enrollment. etc. with the end-user,

Signature: Date:

Diéclosure v4.1 — March 2019
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{ /Background Screening
[T IR ST TR araeay APT. o

Bradiley ESD #61

AUTHORIZATION FOR CONSUMER REPORTS
READ CAREFULLY BLFORE SIGNING

[ hereby authorize procurement of consumer report(s) and investigative consumer report(s) by End-User.
In connection with the End-User, this authorization shall remain on file and shall serve as ongeing
authorization for End-User to procure such reports at any time during my employment, contract,
volunteer period, or other affiliation to the End-User. I authorize without reser ation, any person, business
or agency contacted by the consumer reporting agency to furnish the above-mentioned information.

This authorization is conditioned upon the following representations of my rights:

I understand that [ have the right to make a request to the consumer reporting agency: {"Agency”), Bushue
Background Screening. 302 E. Jefferson Avenue. Effingham. IL 62401. telephone number (217) 342-3042. upon
proper identification. to obtain copies of any reports furnished to End-User by the Agency and to request the
nature and substance of all information in its files on me at the time of my request. including the sources of
information. and the Agency. on End-User's behalf. wil] provide a complete and accurate disclosure of the nature
and scope of the investigation covered by any investigative consumer report(s). The Agency will also disclose the
recipients of any such reports on me which the Agency has previously furnished within the two sear period for
employment requests, and one vear for other purposes preceding my request (California three vears). | herebs
consent to End-User obtaining the above information from the Agency. I understand that [ can dispute. at any
time. any information that is inaccurate in any type of report with the Agency. | may view the Agency’s privacy
policy at their website: www.bushuebackgroundscreening.com.

[ understand that if the Company is located in California, Minnesota or Oklahoma. that [ have the right to request
a copy of any report Company receives on me at the time the report is provided to Company. By checking the
following box. | request a copy of all such reports be sent to me. Check here {only if this applies): T

I'understand that if { am applsing for employvment in New York. that | have the right to receive a copy of Article
23-A of the New York Correction Law - __(initial if this applies).

I understand that if the report is prosided to an employer in the State of Washington. that [ can contact the
following office for more information regarding my rights under Washingion state law in regard to these reports:
State of -Washington Attornes General. Consumer Protection Division. 800 5% Ave. Ste. 2000. Seattle.
Washington 98104-3188. (206) 464-7744.

I'understand that [ have rights under the Fair Credit Reporting Act. and | acknow ledge receipt of the Summary of
Righs _ (initials).

I authorize End-User and Agency to use email communication with me to provide me with notices and
information regarding any report or use of such report.

Signature; Date:

Authorjzation v4.i - March 2019
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ckﬂrounrl Screening

Bradley ESD #61
(BBS Fingerprint — School)
*Intormation is used for buckground screening purposes only.
PLEASE PRINT LEGIBLY

Applicant’s Firse: Middle: Last:

Legal Name

(full name)
JAliasor First: Middle: Last:

Maiden Name

N

Home Street Address: City: State: Zip:

Address;

APPLICANT INFORMATION

Date of Birth (MM/DD/YYYY): Social Security Number: Place of Birth {state):
Phone Number: Email Address:

Driver's License Number: State of [ssvance: Gender:

Male Female

Race (Circle): ’ Skin Tone (Circle): Eve Color (Circle): Hair Color (Circle): Height:

Indian/Alaskan Black Black Bald

Asian ] Dark Brown Blue Black t )
Black Light Brown Brown Blonde ’ -
Pacific Istander | Fair Green Brown Weidh

White/Caucasian | Light Gray Gray elght |
Hispanic/Latino " Medium Hazel Sand

Unknown/Other ! Olive Other Red

Circleif applicable:  Student Teacher Bus Driver Contractor 5
Position Applying Fer (if contractor, list the name of your emplover): :

APPLICANT SIGNATURE AND DATE
Signature (parent/guardian signature required if under the age of 18): Date:
Office Use Onlv: Bushue Background Screening

Proof of [dentity: ORI Number:

DL State [D  Passport Birth Certificate SSC Regular: [L0O46061S Bus Driver: SB0460061
Technician: Technician License Number:; TCN: Purpose Code:

249.000
Date of Fingerprint: Time: Location; Payment Amount
Payment Type: Cash MO CC
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Bradley ESD #61
(BBS Fingerprint - School)
Privacy Act Statement
RIAD CARY %Ui‘.l,‘f Bl QRI' SIGNING

Authority: The FBI's acquisition. preservation. and exchange of fingerprints and associated information is
generally authorized under 28 U.S.C. 534. Depending on the nature of vour application. supplemental authorities
include Federal statutes. State statutes pursuant to Pub, L. 93-544. Presidential Executive Orders. and federal
regulations. Providing your fingerprints and associated information is voluntars: however. failure to do so may
attect completion or approval of vour application.

Principal Purpose: Certain determinations. such as employment. licensing. and security clearances. may be
predicated on fingerprint-based background checks. Your fingerprints and associated information biometrics may
be provided to the employing. in estigating. or otherwise responsible agency. and or the FBI for the purpose of
comparing s our fingerprints to other fingerprints in the FBI's Next Generation ldentification (NGI) system or its
successor systems (including civil. criminal. and latent fingerprint repositories) or other available records of the
emploving. investigating. or otherwise responsible agency. The FBI may retain vour fingerprints and associated
information- biometrics in NGI after the completion of this application and. while retained. your fingerprints may
continue to be compared against other fingerprints submitted to or retained by NGI.

Routine Uses: During the processing of this application and for as long thereafier as your fingerprints and
associated information biometrics are retained in NGIL. your information may be disclosed pursuant to your
consent. and may be disclosed without your consent as permitted by the Privacy Act of 1974 and all applicabiz
Routine Uses as may be published at any time in the Federal Register. including the Routine Uses for the NGI
system and the FBI's Blanket Routine Uses. Routine uses include. but are not limited to. disclosures to:
employing. governmental or authorized nongorernmental agencies responsible for employment. contracting.
licensing. security clearances. and other suitability determinations: local. state. tribal. or federal law enforcement
agencies: criminal justice agencies: and agencies responsible for national securits or public safety,

By signing on the following page. | acknowledge and hereby authorize the release of any criminal history record
information that may exist regarding me from any agency. organization. institution. or entits having such
information on file. I am aware and understand that my fingerprints may be retained and will be used to check the
criminal history record information files of the Illinois State Police and or the Federal Bureau of [nvestigation. to
include but not limited to civil. criminal and latent fingerprint databases. | also understand that if my photo was
taken. my photo may be shared only for employ ment or licensing purposes, [ further understand that [ have the
right to challenge any information disseminated from these criminal justice agencies regarding me that may be
tnaccurate or incomplete pursuant to Title 28 Code of Federal Regulation 16.31 and Chapter 20 ILCS 2630 7 of
the Criminal [dentification Act.

Signature: Date:

Privac_\. Act Statement v4.1 — March 2019
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Policz: 5:50 Drug- and Alcohol-Free Workplace; Tobacco Prohibition

All District workplaces are drug- and alcohol-free workplaces. All employees are prohibited from engaging in
any of the following activities while on District premises or while performing work for the District:

1. Unlawful manufacture, dispensing, distribution, possession, or use of an illegal or controlled substance, or
being under the influence of any illegal substance or any detectible use of any illegal substance regardless of
when or where the use occurred.

2. Distribution, consumption, use, possession, or being under the influence of an alcoholic beverage; being
present on District premises or while performing work for the District when alcohol consumption is
detectible, regardless of when and/or where the use occurred.

3. Possession or use of medical cannabis.
For purposes of this policy a controlled substance means a substance that is:
1. Not legally obtainable,
2. Being used in a manner different than prescribed.
3. Legally obtainable, but has not been legally obtained, or
4. Referenced in federal or State controlled substance acts.
As a condition of employment, each employee shall:
1. Abide by the terms of the Board policy respecting a drug- and alcohol-free workplace; and

2. Notify his or her supervisor of his or her conviction under any criminal drug statute for a violation
occurring on the District premises or while performing work for the District, no later than 5 calendar days
after such a conviction.

Unless otherwise prohibited by this policy, prescription and over-the-counter medications are not prohibited
when taken in standard dosages and/or according to prescriptions from the employee's licensed health care
provider, provided that an employee's work performance is not impaired.

To make employees aware of the dangers of drug and alcohol abuse, the Superintendent or designee shall
perform each of the following:

I. Provide each employee with a copy of this policy.
2. Post notice of this policy in a place where other information for employees is posted.
3. Make available materials from local, State, and national anti-drug and alcohol-abuse organizations.

4. Enlist the aid of community and State agencies with drug and alcohol informational and rehabilitation
programs to provide information to District employees.

5. Establish a drug-free awareness program to inform employees about:
a. The dangers of drug abuse in the workplace,

b. Available drug and alcohol counseling, rehabilitation, re-entry, and any employee assistance programs,
and

¢. The penalties that the District may impose upon employees for violations of this policy.

Tobacco Prohibitio

All employees are covered by the conduct prohibitions contained in policy 8:30, Visitors to and Conduct on
School Property. The prohibition on the use of tobacco products applies both (1) when an employee is on school
property, and (2) while an employee is performing work for the District at a school event regardless of the
event's location. Tobacco shall have the meaning provided in section 10-20.5b of the School Code.

District Action Upon Violation of Policy

https .//boardpalicyonline.com/?b=bradley_61
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An employee who violates this policy may be subject to disciplinary action, including termination. Alternatively,
the School Board may require an employee to successfully complete an appropriate drug - or alcohol-abuse
rehabilitation program.

The Board shall take disciplinary action with respect to an employee convicted of a drug offense in the
workplace within 30 days after receiving notice of the conviction.

Should District employees be engaged in the performance of work under a federal contract or grant, or under a
State contract or grant of $5,000 or more, the Superintendent shall notify the appropriate State or federal agency
from which the District receives contract or grant monies of the employee's conviction within 10 days after
receiving notice of the conviction.

LEGAL REF.:

Americans With Disabilities Act, 42 U.S.C. § 12114,
Compassionate Use of Medical Cannabis Pilot Program, 410 11.CS 130/.
Controlled Substances Act, 21 U.S.C. & 812; 21 C.F.R. 81308.11 - 1308.15.
Drug-Free Workplace Act of 1988, 41 U.S.C. $8101 er seq.
Safe and Drug-Free School and Communities Act of 1994, 20 U.S.C. § 7101 et seq.
Drug-Free Workplace Act, 30 [LLCS 580"
105 1L.CS 5/10-20.5b.

CROSS REF.: 8:30 (Visitors to and Conduct on School Property)

ADOPTED: October 8, 2015

Bradley Elementary School District 61

https:/iboardpolicyonline. com/?b=bradley_61 22



Bradley Elementary School District #61

ACKNOWLEDGEMENT, AGREEMENT, AND RECEIPT
OF

DRUG AND ALCOHOL FREE WORKPLACE POLICY

The undersigned hereby acknowledges receipt of a copy of the Drug and Alcohol Free
Workplace policy. The undersigned hereby acknowledges and agrees that nothing contained in
the policy including practices. and benefits stated herein are intended to create any contractual
right, express or implied, to employment or to any particular term or condition of employment.
We retain the right to revise, amend the policy or terminate any policy unilaterally without notice
at any time and the Student Teacher's continued opportunity to student teach in Bradley ESD
#61 will be deemed acceptance of such revisions and modifications.

Student Teacher's Signature

Witness Si gnature

Date

(This acknowledgement will be retained in the Student Teacher’s personnel file.)



Para informacion en espanol, visite wivw, consumerfinance.gov/learnmore o escribe a la
Consumer Financial Protection Bureau, 1700 G Street N, W., Washington, DC 26006.

A Summary of Your Rights Under the Fair Credit Reporting Act

The federal Fair Credit Reporting Act (FCRA) promotes the accuracy, fairness, and privacy of
information in the files of consumer reporting agencies. There are many types of consumer
reporting agencies, including credit bureaus and specialty agencies (such as agencies that sell
information about check writing histories, medical records, and rental history records). Here is a
summary of your major rights under the FCRA. For more information, including information
about additional rights, go to www.consumerfinance.gov/learnmore or write to: Consumer
Financial Protection Bureau, 1700 G Street N.W., Washington, DC 20006.

* You must be told if information in your file has been used against you. Anyone who uses a
credit report or another type of consumer report to deny your application for credit, insurance, or
employment — or to take another adverse action against you — must tell you, and must give you
the name, address, and phone number of the agency that provided the information.

* You have the right to know what is in your file. You may request and obtain all the
information about you in the files of a consumer reporting agency (your “file disclosure™). You
will be required to provide proper identification, which may include your Social Security
number. In many cases, the disclosure will be free. You are entitled to a free file disclosure if:

* a person has taken adverse action against you because of information in your credit report;

* you are the victim of identify theft and place a fraud alert in your file;

* your file contains inaccurate information as a result of fraud;

* you are on public assistance;

* you are unemployed but expect to apply for employment within 60 days.

In addition, all consumers are entitled to one free disclosure every 12 months upon request from
each nationwide credit bureau and from nationwide specialty consumer reporting agencies. See
www.consumerfinance.gov/learnmore for additional information.

* You have the right to ask for a credit score. Credit scores are numerical summaries of your
credit-worthiness based on information from credit bureaus. You may request a credit score
from consumer reporting agencies that create scores or distribute scores used in residential real
property loans, but you will have to pay for it. In some mortgage transactions, you will receive
credit score information for free from the mortgage lender.

* You have the right to dispute incomplete or inaccurate information. If you identify
information in your file that is incomplete or inaccurate, and report it to the consumer
reporting agency, the agency must investigate unless your dispute is frivolous. See
www.consumerfinance.gov/learnmore for an explanation of dispute procedures.

* Consumer reporting agencies must correct or delete inaccurate, incomplete, or
unverifiable information. Inaccurate, incomplete or unverifiable information must be removed



or corrected, usually within 30 days. However, a consumer reporting agency may continue to
report information it has verified as accurate.

* Consumer reporting agencies may not report outdated negative information, In most
cases, a consumer reporting agency may not report negative information that is more than seven
years old, or bankruptcies that are more than 10 years old.

* Access to your file is limited. A consumer reporting agency may provide information about
you only to people with a valid need - usually to consider an application with a creditor, insurer,
employer, landlord, or other business. The FCRA specifies those with a valid need for access.

* You must give your consent for reports to be provided to employers. A consumer reporting
agency may not give out information about you to your employer, or a potential employer,
without your written consent given to the employer. Written consent generally is not required in
the trucking industry. For more information, go to ww w.consumerfinance.gov/learnmore.

* You may limit “prescreened” offers of credit and insurance you get based on information
in your credit report. Unsolicited “prescreened” offers for credit and insurance must include a
toll-free phone number you can call if you choose to remove your name and address from the
lists these offers are based on. You may opt-out with the nationwide credit bureaus at 1-888-567-
8688.

* You may seek damages from violators. If a consumer reporting agency, or, in some cases, a
user of consumer reports or a furnisher of information to a consumer reporting agency violates
the FCRA, you may be able to sue in state or federal court.

« Identity theft victims and active duty military personnel have additional rights. For more
information, visit www consumerfinance.gov/learnmore.



States may enforce the FCRA, and many states have their own consumer reporting laws.
In some cases, you may have more rights under state law. For more information, contact
your state or local consumer protection agency or your state Attorney General. For

information about your federal rights, contact;

TYPE OF BUSINESS:

1.2 Banks, savings associations, and credit unions with total assets of
over $10 billion and their affiliates

b Such affiliates that are not banks. savings associations, or credit
unions also should Fist, in addition to the Bureau:

2 Tothe extent not included in item 1 above

a. National banks. federal savings associations, and federal branches
and federal agencies of foreign banks

b. State member banks, branches and agencies of foreign banks {other
than federal branches. federal agencies, and insured state branches of
foreign banks), commercial lending companies owned or controlled by
foreign banks, and organizations operating under section 25 or 254 of the
Federal Reserve Act

¢ Nonmember Insured Banks, Insured State Branches of Fore an
Banks, and insured state savings associations

d Federal Credit Unions

3 Aircarriers

4. Creditors Subject to Surface Transportation Board

5. Creditors Subject lo Packers and Stockyards Act

6. Small Business Investment Companies

7. Brokers and Dealers

8. Federal Land Banks, Federal Land Bank Associations, Federal
Intermediate Credit Banks, and Production Credit Associations

9. Retailers, Finance Companies, and All Other Creditors Not Listed
Above

CONTACT:

a Bureau of Consumer Financial Protection
1700 G Street NW

Washington, DC 20006

b. Federal Trade Commission. Consumer Response Center — FCRA
Washington, DC 20580
(877) 382-4357

a Office of the Comptroiler of the Currency
Customer Assistance Group

1301 McKinney Street, Suite 3450
Houston, TX 77010-9050

b. Federal Reserve Consumer Help Center
P.Q. Box 1200
Minneapolis, MN 55480

¢ FDIC Consumer Respanse Center
1100 Walnut Street. Box #11
Kansas City, MO 64106

d National Credit Union Administration

Office of Consumer Protection (OCP)

Division of Consumer Compliance and Qutreach {DCCO)
1775 Duke Street

Alexandria, VA 22314

Asst General Counsel for Aviation Enforcement & Proceedings
Department of Transportation

400 Seventh Street SW

Washington, DC 20550

Office of Proceedings. Surface Transportation Board
Department of Transportation

1925 K Street Nw

Washington, DC 20423

Nearest Packers and Stockyards Administration area supervisor

Associate Deputy Administrator for Capital Access
United States Small Business Administration

406 Third Street, SW., 8th Floor

Washington, DC 20416

Securities and Exchange Commission

100 F St NE

Washington, DC 20549

Farm Credit Administration

1501 Farm Credit Drive

McLean, VA 22102-5090

FTC Regional Office for region in which the creditor operates or
Federal Trade Commission: Consumer Response Center — FCRA
Washington, DC 20580

(877) 382-4357
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Policy 5:20 Workplace Harassment Prohibited

The School District expects the workplace environment to be productive, respectful, and free of unlawful
harassment. District employees shall not engage in harassment or abusive conduct on the basis of an individual’s
race, religion, national origin, sex. sexual orientation, age, citizenship status, disability, or other protected status
identified in Board policy 3:10. Equal Employment Opportunity and Minority Recruitment. Harassment of
students, including, but not limited to, sexual harassment, is prohibited by Board policy 7:20, Harassment of
Students Prohibited.

Sexual Harassment Prohibited

The School District shall provide a workplace environment free of unwelcome sexual advances, requests for
sexual favors, and other verbal or physical conduct, or communications constituting harassment on the basis of
sex as defined and otherwise prohibited by State and federal law.

District employees shall not make unwelcome sexual advances or request sexual favors or engage in any
unwelcome conduct of a sexual nature when: (1) submission to such conduct is made either explicitly or
implicitly a term or condition of an individual's employment; (2) submission to or rejection of such conduct by
an individual is used as the basis for employment decisions affecting such individual; or (3) such conduct has
the purpose or effect of substantially interfering with an individual's work performance or creating an
intimidating, hostile. or offensive working environment. Sexual harassment prohibited by this policy includes
verbal or physical conduct. The terms intimidating, hostile. or offensive include, but are not limited to, conduct
that has the effect of humiliation. embarrassment, or discomfort. Sexual harassment will be evaluated in light of
all the circumstances.

Making a Complaint: Enforcement

A violation of this policy may result in discipline, up to and including discharge. Any person making a
knowingly false accusation regarding harassment will likewise be subject to disciplinary action, up to and
including discharge. An employee’s employment, compensation, or work assignment shall not be adversely
affected by complaining or providing information about harassment. Retaliation against employees for bringing
bona fide complaints or providing information about harassment is prohibited (see Board policy 2:260, Uniform
Grievance Procedure).

Aggrieved persons, who feel comfortable doing so, should directly inform the person engaging in harassing
conduct or communication that such conduct or communication is offensive and must stop.

Employees should report claims of harassment to the Nondiscrimination Coordinator and/or use the Board
policy 2:260, Uniform Grievance Procedure. Employees may choose to report to a person of the employee’s
same sex. There are no express time limits for initiating complaints and grievances under this policy; however,
every eftort should be made to file such complaints as soon as possible, while facts are known and potential
witnesses are available.

Whom to Contact with a Report or Complaint

The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the District's
current Nondiscrimination Coordinator and Complaint Managers.

Nondiscrimination Coordinator:

Dr. Scott A. Goselin,
Superintendent

Bradley School District No.61
111 N. Crosswell Ave.

hitps /iboardpolicyonline com/?o=bradley_61
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Bradley, IL. 60915
(815) 933-3371

Complaint Managers:

Kirt Hendrick, Dr. Scott A. Goselin,
Finance/Business Operation Superintendent

Bradley School District No.61 Bradley School District No.61
HI1 N. Crosswell Ave. 111 N. Crosswell Ave.
Bradley, IL 60915 Bradley, IL 60915

(815) 933-3371 (815) 933-3371

The Superintendent shall also use reasonable measures to inform staff members and applicants of this policy,
which shall include reprinting this policy in the appropriate handbooks.

LEGAL REF.

Title VII of the Civil Rights Act, 42 U.S.C. $2000¢ et seq.; 29 CI.R. §1601.11.

Title IX of the Education Amendments, 20 U.S.C. §1681 ef seq.; 34 C.FR. §1604.11.

[l. Human Rights Act, 775 ILCS 5/2-101(E), 5/2-102(D), 5/5-102, and 5/5-102.2.

36 11l. Admin.Code Parts 2500, 2510, 5210, and 5220.

Burlington Industries v. Elferth, 118 S.Ct. 2257 (1998).

Cravford v Mewro, Gov 1 of Nashvitie & Davidson County, 129 8. Ct. 846 (2009).

Faragher s City of Boca Raton, 118 S.Ct. 2275 (1998).

Lranklin v. Gwinnett Co. Public Schools, 112 S.Ct. 1028 (1992).

Harris v Forklift Svstems, 114 S.Ct. 367 (1993).

Juckson v Birmingham Board of Education, 125 S.Ct. 1497 (2005).

AMeritor Savings Bank v, Vinson, 106 S.Ct. 2399 (1986).

Oncale v_Sundown Offshore Services, 118 S.Ct. 998 (1998).

Porter v. Erie Foods International, Inc., 576 F.3d 629 (7th Cir. 2009).
Sangamon County Sheriff 5 Dept. v. Ill. Human Rights Com’n, 908 N.E.2d 39 (Ill., 2009).
Fance v, Ball State University, 133 S. Ct. 2434 (2013).

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:10 (Equal Employment Opportunity and Minority
Recruitment), 7:20 (Harassment of Students Prohibited)

ADOPTED: November 14, 2013

Bradley Elementary School District 61
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Bradley Elementary School District #61

ACKNOWLEDGEMENT, AGREEMENT, AND RECEIPT
OF

WORKPLACE HARASSMENT AND MISCONDUCT PROHIBITED POLICY

The undersigned hereby acknowledges receipt of a copy of the Workplace Harassment and
Misconduct Prohibited policy. The undersigned hereby acknowledges and agrees that nothing
contained in the policy including practices, and benefits stated herein are intended to create any
contractual right, express or implied, to employment or to any particular term or condition of
empioyment. We retain the right to revise. amend the policy or terminate any policy unilaterally
without notice at any time and the Student Teacher's continued opportunity to student teach in
Bradley ESD #61 will be deemed acceptance of such revisions and modifications,

Student Teacher’s Signature

Witness Signature

Date

(This acknowledgement will be retained in the Student Teacher's personnel file.)
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Policy 6:235 Access to Electronic Networks

Electronic networks, including the Internet, are a part of the District’s instructional program and serve to
promote educational excellence by facilitating resource sharing, innovation, and communication. The
Superintendent shall develop an implementation plan for this policy and appoint system administrator(s).

The School District is not responsible for any information that may be lost or damaged, or become unavailable
when using the network, or for any information that is retrieved or transmitted via the Internet. Furthermore, the
District will not be responsible for any unauthorized charges or fees resulting from access to the Internet.

Curriculum and Appropriate Online Behavior

The use of the District’s electronic networks shall: (1) be consistent with the curriculum adopted by the District
as well as the varied instructional needs, learning styles. abilities, and developmental levels of the students, and
(2) comply with the selection criteria for instructional materials and library resource center materials. As
required by federal law and Board policy 6:60. Cirriculum Content, students will be educated about appropriate
online behavior, including but not limited to: (1) interacting with other individuals on social networking
websites and in chat rooms. and (2) cyberbullying awareness and response. Staff members may, consistent with
the Superintendent’s implementation plan, use the Internet throughout the curriculum.

The District’s electronic network is part of the curriculum and is not a public forum for general use.

Acceptable Use

All use of the District’s electronic networks must be: (1) in support of education and/or research. and be in
furtherance of the goals stated herein, or (2) for a legitimate school business purpose. Use is a privilege. not a
right. Students and staff members have no expectation of privacy in any material that is stored, transmitted. or
received via the District’s electronic networks or District computers. General rules for behavior and
communications apply when using electronic networks. The District’s duthorization Jor Access to the District’s
Electronic Network contains the appropriate uses, ethics. and protocol. Electronic communications and
downloaded material. including files deleted from a user’s account but not erased, may be monitored or read by
school officials.

Internet Safety

Technology protection measures shall be used on each District computer with Internet access. They shall include
a filtering device that protects against Internet access by both adults and minors to visual depictions that are: (1)
obscene, (2) pornographic, or (3) harmful or inappropriate for students, as defined by federal law and as
determined by the Superintendent or designee. The Superintendent or designee shall enforce the use of such
filtering devices. An administrator, supervisor, or other authorized person may disable the filtering device for
bona fide research or other lawful purpose, provided the person receives prior permission from the
Superintendent or system administrator. The Superintendent or designee shall include measures in this policy’s
implementation plan to address the following:

1. Ensure staff supervision of student access to online electronic networks,

(xS

- Restrict student access to inappropriate matter as well as restricting access to harmful materials,

L2

. Ensure student and staff privacy, safety, and security when using electronic communications,
4. Restrict unauthorized access, including “hacking” and other unlawful activities, and

5. Restrict unauthorized disclosure, use, and dissemination of personal identification information, such as,
names and addresses.

https #boardpolicyonline.com/?b=bradley_651
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Authorization for Electronic Network Access

Each staff member must sign the District’s Authorization Jor Access to the District's Electronic Network as a
condition for using the District’s electronic network. Each student and his or her parent(s)/guardian(s) must sign
the Authorization before being granted unsupervised use.

All users of the District’s computers to access the Internet shall maintain the confidentiality of student records.
Reasonable measures to protect against unreasonable access shall be taken before confidential student
information is loaded onto the network.

The failure of any student or staff member to follow the terms of the Authorization Jor Access to the District’s
Electronic Network, or this policy, will result in the loss of privileges, disciplinary action, and/or appropriate
legal action,

LEGAL REF.
No Child Left Behind Act, 20 U.S.C. §6777.

Children’s Internet Protection Act, 47 U.S.C. §254(h) and (I).

Enhancing Education Through Technology Act, 20 U.S.C §675] et seq.

47 C.ER. Part 54. Subpart I, Universal Service Support for Schools and Libraries.

720 ILCS 5/26.5.

CROSS REF.: 5:100 (Staff Development Program), 5:170 (Copyright), 6:40 (Curriculum Development), 6:60

(Curriculum Content), 6:210 (Instructional Materials), 6:230 (Library), 6:260 (Complaints About Curriculum,

Instructional Materials, and Programs), 7:130 (Student Rights and Responsibilities), 7:190 (Student Behavior),
7:310 (Restrictions on Publications; Elementary Schools)

ADOPTED: August 9, 2012

Bradley Elementary School District 61
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Bradley Elementary School District #61

ACKNOWLEDGEMENT, AGREEMENT, AND RECEIPT
OF

ACCESS TO ELECTRONIC NETWORKS POLICY

The undersigned hereby acknowledges receipt of a copy of the Access to Electronic Networks
policy. The undersigned hereby acknowledges and agrees that nothing contained in the policy
including practices, and benefits stated herein are intended to create any contractual right,
express or implied, to employment or to any particular term or condition of employment. We
retain the right to revise, amend the policy or terminate any policy unilaterally without notice at
any time and the Student Teacher's continued opportunity to student teach in Bradley ESD #61
will be deemed acceptance of such revisions and modifications.

Student Teacher’s Signature

Witness Signature

Date

(This acknowledgement will be retained in the Student Teacher's personnel file.)
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Policy 5:125 Personal Technology and Social Media; Usage and Conduct

Definitions
Includes - Means “includes without limitation” or “includes, but is not limited to.”

Social media - Media for social interaction, using highly accessible communication techniques through
the use of web-based and mobile technologies to turn communication into interactive dialogue. This
includes, but is not limited to, services such as Facebook, LinkedIn, Twitter, Instagram, Snapchat, and
YouTube.

Personal technology - Any device that is not owned or leased by the District or otherwise authorized for
District use and: (1) transmits sounds, images, text, messages, videos, or electronic information, (2)
electronically records, plays, or stores information, or (3) accesses the Internet, or private communication
or information networks. This includes laptop computers (e.g., laptops, ultrabooks, and chromebooks),
tablets (e.g., iPads®, Kindle®, Microsoft Surface®, and other Android® platform or Windows® devices),
smartphones (e.g., iPhone®, BlackBerry®, Android® platform phones, and Windows Phone®), and other
devices (e.g., iPod®).

Usage and Conduct

All District employees who use personal technology and social media shall:

1. Adhere to the high standards for appropriate school relationships required by policy 5:120, Ethics and
Condluct at all times, regardless of the ever-changing social media and personal technology platforms
available. This includes District employees posting images or private information about themselves or
others in a manner readily accessible to students and other employees that is inappropriate as defined by
policy 5:20, Workplace Harassment Prohibited; 5:100, Staff Development Program;, 5:120, Ethics and
Conduct; 6:235, Access to Electronic Networks:; 1:20, Harassment of Students Prohibited: and the I11.
Code of Educator Ethics, 23 11l Admin.Code §22.20.

2. Choose a District-provided or supported method whenever possible to communicate with students and
their parents/guardians.

3. Not interfere with or disrupt the educational or working environment, or the delivery of education or
educational support services.

4. Comply with policy 5:130, Responsibilities € ‘oncerning Internal Information. This means that personal
technology and social media may not be used to share, publish, or transmit information about or images of
students and/or District employees without proper approval. For District employees, proper approval may
include implied consent under the circumstances.

5. Refrain from using the District’s logos without permission and follow Board policy 5:170, Copyright,
and all District copyright compliance procedures.

6. Use personal technology and social media for personal purposes only during non-work times or hours.
Any duty-free use must occur during times and places that the use will not interfere with job duties or
otherwise be disruptive to the school environment or its operation.

7. Assume all risks associated with the use of personal technology and social media at school or school-
sponsored activities, including students’ viewing of inappropriate Internet materials through the District
employee’s personal technology or social media, The Board expressly disclaims any responsibility for
imposing content filters, blocking lists, or monitoring of its employees’ personal technology and social
media.
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8. Be subject to remedial and any other appropriate disciplinary action for violations of this policy ranging
from prohibiting the employee from possessing or using any personal technology or social media at school
to dismissal and/or indemnification of the District for any losses, costs, or damages, including reasonable
attorney fees, incurred by the District relating to, or arising out of, any violation of this policy.

The Superintendent shall:

1. Inform District employees about this policy during the in-service on educator ethics, teacher-student
conduct, and school employee-student conduct required by Board policy 3:120, Ethics and Conduct.

2. Direct Building Principals to annually:
a. Provide their building staff with a copy of this policy.

b. Inform their building staff about the importance of maintaining high standards in their school
relationships.

¢. Remind their building staff that those who violate this policy will be subject to remedial and any
other appropriate disciplinary action up to and including dismissal.

3. Build awareness of this policy with students, parents, and the community.

4. Ensure that no one for the District, or on its behalf, requests of an employee or applicant access in any
manner to his or her social networking website or requests passwords to such sites.

5. Periodically review this policy and any procedures with District employee representatives and
electronic network system administrator(s) and present proposed changes to the Board.

LEGAL REF.:

105 TL.CS 5/21B-75 and 3/21B-80.

[1l. Human Rights Act, 775 ILCS 3/5A-102.

Code of Ethics for [1l. Educators, 23 HLAdmin.Code §22.20.

Gareetti v. Ceballos, 547 U.S. 410 (2006).

Pickering v High School Dist. 203, 391 U S. 563 (1968).

Mayer v. Monroe County Community School Corp., 474 F.3d 477 (7th Cir. 2007).

CROSS REF.: 5:20 (Workplace Harassment Prohibited). 5:30 (Hiring Process and Criteria), 5:100 (Staff
Development Program), 3:120 (Ethics and Conduct), 5:130 (Responsibilities Concerning Internal Information),
2:150 (Personnel Records), 5:170 (Copyright), 3:200 (Terms and Conditions of Employment and Dismissal),
6:235 (Access to Electronic Networks), 7:20 (Harassment of Students Prohibited), 7:340 (Student Records)

ADOPTED: December 8, 2016

Bradley Elementary School District 61

https:/boardpolicyonline com/?o=bradiey_&1 212



Bradley Elementary School District #61

ACKNOWLEDGEMENT, AGREEMENT, AND RECEIPT
OF

PERSONAL TECHNOLOGY AND SOCIAL MEDIA; USAGE AND CONDUCT
POLICY

The undersigned hereby acknowledges receipt of a copy of the Personal Technology and Social
Media; Usage and Conduct policy. The undersigned hereby acknowledges and agrees that
nothing contained in the policy including practices, and benefits stated herein are intended to
create any contractual right. express or implied, to employment or to any particular term or
condition of employment. We retain the right to revise, amend the policy or terminate any policy
unilaterally without notice at any time and the Student Teacher's continued opportunity to
student teach in Bradley ESD #61 will be deemed acceptance of such revisions and
modifications.

Student Teacher’s Signature

Witness Signature

Date

(This acknowledgement will be retained in the Student Teacher s personnel file.)



Bradley Elementary School District #61

State of Illinois — Dept. of Children & Family Services

ACKNOWLEDGEMENT OF MANDATED REPORTER STATUS

L. ] understand that when I am working and/or

(Name)

volunteering for Bradley Elementary School District #61 in my official capacity and/or professional:

[ will become a mandated reporter under the Abused and Neglected Child Reporting Act [325 ILCS 5/4].
This means that I am required to report or cause a report to be made to the child abuse Hotline number (1-
800-25A-BUSE) whenever [ have reasonable cause to believe that a child known to me in my
professional or official capacity may be abused or neglected. I understand that there is no charge when
calling the Hotline number and that the Hotline operates 24-hours per day. 7 days per week, 365 days per
year.

I further understand that the privileged quality of communication between me in my professional or
official capacity is not grounds for failure to report suspected child abuse or neglect, | know that if ]
willfully fail to report suspected child abuse or neglect, | may be found guilty of a Class A misdemeanor.

I'also understand that if I am subject to licensing under the Illinois Nursing Act of 1987, the Medical
Practice Act of 1987, the Illinois Dental Practice Act, the School Code, the Acupuncture Practice Act, the
llinois Optometric Practice Act of 1987, the Illinois Physical Therapy Act. the Physician Assistants
Practice Act of 1987, the Podiatric Medical Practice Act of 1987, the Clinical Psychologist Licensing Act,
the Clinical Social Work and Social Work Practice Act, the Illinois Athletic Trainers Practice Act, the
Dietetic and Nutrition Services Practice Act, the Marriage and Family Therapy Act, the Naprapathic
Practice Act, the Respiratory Care Practice Act. the Professional Counselor and Clinical Professional
Counselor Licensing Act. the Illinois Speech-Language Pathology and Audiology Practice Act, I may be
subject to license suspension or revocation if | willfully fail to report suspected child abuse or neglect.

I'affirm that | have read this statement and have knowledge and understanding of the reporting
requirements, which apply to me under the Abused and Neglected Child Reporting Act.

Signature -

Date



Bradley Elementary SD #61

Responsibilities Concerning Internal Information

District ecmployees are respensible for maintaining: {1) the integrity and security of all
internal information. and (2) the privacy of confidential records. including but not limited
to: student school records. personnel records. and the minutes of, and material disclosed
in, a closed School Board meeting. Internal information is any intormation. oral or
recorded in clectronic or paper format, maintained by the District or used by the District
or its employees.

The Superintendent or designee shall manage procedures for saleguarding the integrity.
sceurity, and. as appropriate, confidentiality of internal information.

The undersigned hereby acknowledges receipt of a copy of the Responsibilities
Concerning Internal Information Policy.  The undersigned hereby acknowledges and
agrees that nothing contained in the policy including practices. and benefits stated herein
are intended to create any contractual vight. express or imphed, to employment or to any
particular term or condition of employment.  We retain the right to revise. amend the
policy or terminate any policy unilaterally without notice at any time and the employee's
continued presence on district premises will be deemed aceeptance of such revisions and
moditications.

Employee’s Name (Print) Employee’s Signature

Witness' Signature

| Date



Employment Eligibility Verification USCIS

Department of Homeland Security U\!ggrr?sll;goon
! o =

LS. Citizenship and Immigration Services Expures 1073112022

» START HERE: Read Instructions carefully before completing this form. The instructions must be available, either in paper or efectronically,
during completion of this form. Employers are liable for errors in the completion of this form.

ANTI-DISCRIMINATION NOTICE: It is Hllegal to discriminate against work-authorized individuals. Employers CANNOT specify which documeni(s) an
employee may present {o establish employment authorization and dentity. The refusal te hire or continue to employ an individual because the
documentation presented has a future expiration date may also constitute illegal discrimination.

Section 1. Employee Information and Attestation (Employees must complete and sign Section 1 of Form -9 no later
than the first day of employment, but not before accepting a job offer )

Last Name (Family Name) First Name (Given Name) Mddie Initial Cther Last Names Used (if any)
Address {Street Number and Name) Apt Number | City or Town State ZIP Code
Date of Birth (mm/dd/yyyy) U.S. Social Szcurity Number Employee's E-mail Address Emgployee's Telephone Number

1 am aware that federal law provides for imprisonment and/or fines for false statements or use of false documents in
connection with the completion of this form.

I attest, under penalty of perjury, that | am (check one of the following boxes):

[ 1 1. Acitizen of the United States
D 2. A noncitizen national of the United States (See instructions
D 3. Allavdul permanent resident  (Alien Registration Number/USCIS Number):

|:| 4. An alien authorized to work  until (expiration date. if applicable, mmidd!yyyy)
Some aliens may write "NFA” in the expiration date field. {See instructions)

CR Ccoce - S22ton 1

Aliens authorized to work must provide only one of the folfowing document numbers to complete Form 1-9 Lo Net Virde In This Space

An Alien Registration Number/USCIS Number OR Form 1-94 Admission Number OR Foreign Passporn Number

1. Alien Registration Number/USCIS Number
OR

2. Form [-94 Admission Number:
OR

3. Foreign Passport Number

Country of Issuance:

Signature of Employee Today's Date (mm/dd/yyyy)

Preparer and/or Transiator Certification {check one}:
|:| | did not use a preparer or translator. [:] A preparer(s) and/or translator(s} assisted the employee in completing Section 1
{Fields below must be completed and signed when preparers and/or translators assist an employee in completing Section 1.}

| attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my
knowledge the information is true and correct.

Signature of Preparer or Translator Teday's Date (mm/dd/yyyy)
Last Name (Famnily Name) First Name (Given Name}
Address (Street Nurnber and Name) City or Town State ZIP Code

@ Emplover Completes Next Page @

Form [-9 10/21:2019 Page | of 3
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LISTS OF ACCEPTABLE DOCUMENTS
All documents must be UNEXPIRED

Employees may present one selection from List A

or a combination of one selection from List B and one selection from List C.

LISTA LISTB LISTC
Documents that Establish Documents that Establish Documents that Establish
Both ldentity and Identity Employment Authorization

Employment Authorization

OR

AND

U.S. Passport or U.S. Passport Card

. Permanent Resident Card or Alien
Registration Receipt Card (Form 1-551)

Foreign passport that contains a

Driver's license or D card issued by a
State or outlying possession of the
United States provided it contains a
photograph or information such as
name, date of birth, gender, height eye
color, and address

. A Social Szacurity Account Number

card, unless the card includes one of
the following restrictions

{1} NOT VALID FOR EMPLOYMENT
{2} VALID FOR WORK ONLY WITH

that period of endorsement has
not yet expired and the
proposed employment is not in
conflict with any restrictions or
limitations identified on the form.,

goverament authority

. Passport from the Federated States
of Micronesia {FSM) or the Republic
of the Marshall Islands (RMI) with
Form 1-94 or Form |-84A indicating
nonimmigrant admission under the
Compact of Free Association Betwsen
the United States and the FSM or RMI

For persons under age 18 who are
unable to present a document
listed ahove:

temporary |-551 stamp or temporary INS AUTHORIZATION
I-551 printed notation on a machine- 2. 1D card issusd by federal state or local
i . o (3) VALID FOR WORK ONLY WITH
readable immigrant visa government agencies or entiies DHS AUTHORIZATION
provided it contains a photograph or
Employment Authorization Document information such as name, date of birth | 2. Certfication of report of birth issued
that contains a photograph (Form gender. height, eye color. and address by the Department of State (Forms
}-766} DS5-1350, FS-545, FS-240)
3. Schoo! ID card with a photograph X -
For a nonimmigrant alien authorized . Onginal or certified copy of birth
to work for a specific employer 4. Vaoter's registration card certificate issued by a State,
because of his or her status 5. US M 4 or draf record county, municipal authority, or
. . ltary card or graf rec i

. Forsipassprt and . by oy s Sk
b. Form 194 or Form 1-94A that has 8. Military dependent’s D card

the following. 7. U.S. Coast Guard Merchant Mariner Native American tribal document

(1) The same name as the passport Card . U.S. Citizen ID Card (Form 1-197)

and .
. 8. Mative American tribal document )
(2) An endorsement of the alien's Identfication Card for Use of
nonimmigrant status as long as 9. Driver's license tssued by a Canadian Resident Citizen in the United

States (Form I-179)

10, School record or report card

11. Clinic. doctor or hospital record

12, Day-care or nursery school record

Employment authorization
document issued by the
Department of Homeland Securnity

Examples of many of these documents appear in the Handbook for Employers (M-274).

Refer to the instructions for more information about acceptable receipts,

Form [-9 102172019
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