
 

 

      4133.1 
 
 IN-DISTRICT MILEAGE RATES 
 

The mileage rate for in-district travel by authorized personnel is to be established annually by 
the Board of Education at its organizational meeting. 

 
The mileage reimbursement rate is established in accordance with the determination made by 

the IRS each Fall for the next calendar year.  A memorandum notifying authorized personnel is 
issued each September advising employees of this rate by the assistant superintendent for business or 
designee.  The memorandum is accompanied by an updated in-district travel claim form (Exhibit A) 
which indicates the most current rate, as well as maximum permissible mileage distances between 
any two school buildings within the District.  Each January another memorandum is issued 
announcing the newly established mileage reimbursement rate for the new calendar year. 
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