
Steps to review an advertised solicitations and enter an offer 

 

1.) Go to Advertised Bids and RFPs - Saint Paul Public Schools 
https://www.spps.org/about/departments/business-financial-affairs/purchasing-
services/opportunities/advertised-bids-and-rfps 

 
 

2.) Click on the opportunity of interest: 

 
3.) Login into Getall: 

 
 



4.) Review the relevant information via links on the landing page: 

Click here to see the solicitation details: 

 
 

5.) Review the solicitation details and pay attention to the notes where you can find a link to the 
bid’s documents: 

 
NOTE: Copy and paste this link to your browser. 

  



6.) When you are ready; click on submit an offer. You will normally need to submit a specific bid  
form from the solicitation document: 

 
7.) After review the page, press upload to upload your documents. 

 
 

 
Add you file and click upload. Please be aware that the file name cannot contain special 
characters like but NOT limited to #,$%^&*()@!'" etc. It is recommended to test your uploads 
trying to download it. 
 
 
 
 
 
 

8.) After uploading the documents go to the “Line Item Prices” section and click on the shown icon: 



 

9.) If your products or service have an item number include this number in “Item No.” (you can 
input any number you want). Then in “Price ($)” include your bid price including any alternative 
(this is a require field). Then hit submit. 

 

10.) Make sure that both noted points are green meaning that this step has been completed 
successfully. After that hit “Yes” to submit the solicitation to SPPS. 

 

 

Save a screenshot of your submission after you click on upload. This is proof of your submission and 
what needed to prove you submitted an offer by the due date and time. Also, the system will send you 
an email confirming that you have submitted the solicitation response successfully. 


