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TO: All Employees
FROM: Yancy Ford

Please be advised that we offer direct deposit service to our employees. Direct deposit
is available to all banks. The deposits will be made the last working day of the
month. You will have access to your money by 10:00am on that date. You will be
emailed a direct deposit advice so that you can verify your check, deductions, and
deposit amount. Please include your school email address if you have one. If not,
include the email you would like your advice to be sent to.

If you choose to participate, please complete the form below and attach a check with
VOID written across the front or a bank generated direct deposit form. Turn the form
in to your school office or the central office no later than the 15t of the month for
the update to be processed by the end of that month.

EMPLOYEE INFORMATION
Print,

CHECKING

NAME:

ADDRESS: O

SAVINGS

Indicate Checking or Savings Account

CITY
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