
Human Capital Management

How to Submit an
Application 

Step 1: To submit an application first visit the
MISD website and choose the career tab



Step 2: Click the "View Opportunities" box to search
posted positions. For guidance on the application process,

click the "How to Apply" box.



Step 3: To filter the available posted positions, choose
from the categories below or you may click on the

search for posted positions tab.



Check Position

Step 4: Select posted positions you would like
to apply for.You may select more than one. 

Click Apply for Selected Positions 



Step 5: Even if you’re a current employee you
will still have to create a new user profile. 



Step 6: Complete each section by clicking “Edit” 
Once complete click “Submit to HR” 



Step 7: Your application has been submitted to HR. Any
updates can be made here.


