
 
 

COCISD Vendor Checklist Forms V3  
   On Campus with Students, Unsupervised OR > than 5 days 

 

Contractor: _________________________ 
******    Initial by each item before sending back     ***** 

 

1 _____ Checklist 

2_____ Student Involvement Form  
• Department Signature & Bookkeeper 

signature 

3_____ Independent Contract Agreement (Signed) 
• (OR) An equivalent Contract Agreement  
• All blanks are completed 
• (date of services and price) 

 
4_____ Vendor Information Form  

5_____ Procurement Category form  

6_____ W-9 Form 
• Document is complete 
• updated Information if changed 

 
7a____ CIQ Instructions 
 
7b____ CIQ Questionnaire 
 
7c____ Insurance requirements 

7d____ Certificate of Interested Parties 

7e____ Certificate of Residency 

7f____ Certificate of Anti-boycott Israel 

7g____ Certification of Compliance Regarding Texas 
 Family Code 

 

 

Criminal History 

10_____ Felony Conviction Notification  

11a____ Instructions to Obtain Fingerprints thru DPS 

11b____ DPS CCH Verification form 

12_____ Criminal History Authorization form 

14_____ Form 1295 & Instructions 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
13a_____ Certification of Criminal History (General Contractor with employees or Subcontractors) 

● The General Contractor is a company that sends various employees OR subcontractors out to the 
district, the company signs forms related to their obligation to maintain criminal history checks on 
employees and subcontractors.  

13b_____ Contractor’s Certification 

*ONLY COMPLETE IF APPLIES – SENDING SUBCONTRACTORS OR MORE THAN 4 EMPLOYEES * 

 















































Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 12/22/2017

FORM 1295CERTIFICATE OF INTERESTED PARTIES

OFFICE USE ONLOFFICE USE ONLOFFICE USE ONLOFFICE USE ONLOFFICE USE ONLYYYYY

 6 UNSWORN DECLARATION

My name is _______________________________________________________, and my date of birth is _______________________________.

My address is ________________________________________________, ___________________, _______, __________, ______________.

(street)         (city)    (state)     (zip code)          (country)

I declare under penalty of perjury that the foregoing is true and correct.

Executed in ___________________ County, State of ______________ , on the _______ day of _______________, 20______.

(month)               (year)

Signature of authorized agent of contracting business entity
(Declarant)

ADD ADDITIONAL PAGES AS NECESSARY

 Name of Interested Party
Nature of Interest (check applicable)City, State, Country

(place of business)
Controlling Intermediary

4

Name of governmental entity or state agency that is a party to the contract for
which the form is being filed.

2

3 Provide the identification number used by the governmental entity or state agency to track or identify the contract,
and provide a description of the services, goods, or other property to be provided under the contract.

Complete Nos. 1 - 4 and 6 if there are interested parties.
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties.

1 Name of business entity filing form, and the city, state and country of the business
entity's place of business.

5
Check only if there is NO Interested Party.
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VENDOR INSTRUCTIONS TO COMPLETED FORM 1295 (4-STEPS) 

As a “business entity,” all vendors must electronically complete the Texas Ethics Commission’s Form 
1295, which can be found at https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm.  

1. All vendors must complete Form 1295, even if no interested parties exist  

2. Print a copy of the completed form (ensure it has a computer-generated certification number in the 
“Office Use Only” box)  

3. Have an authorized agent of the business entity sign the form  

4. The completed Form 1295 with certification of filing, must be filed with TCISD by attaching the form 
to the proposal or contract being provided to the District 

https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
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