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FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUILDING

lications MUST be filed at least SIX WEE efore the day for which it is made but will not be accepted prior to SIX Months before the

event date
S VINIES
To the Board of Education: /71 F/ ( !
The undersigned hereby make application on behalfof // / i

(Name of Organization)

as association formed for 6(’“'/\[6 {:LITC‘, f'/zpi (29 for permission to usethe
(Event T'tle)

Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Hamden High School

O Auditorium OBlack Box ODressing Rooms Elementary Schools: Equipment Needed:
O Gymnasium Bear Path O HHS/HMS: See Addendum A and
gcio7 Church Street O return with this form.
g g;afetena Dunbar Hill O
&‘mal:isert?: :em Helen Street [ Elementary Schools:
Ridge Hill LJ O Tables (how many)
She.pherd Glen[] 0O chairs (how many)
Hamden Middle School Spring Glen O O Other Needs:
a Waest Woods [
Auditorium )
O Gymnasium Wintergreen OJ
E Elafetena
assroom
] Mu5|c Band Roo Please choose from
( k C— ﬁ the elementary
room options
Central Office below:

O Gymnasium
[ Board Room
O Room 101

O Classroom
O Cafeteria
O Gymnasium

REHEARSAL / PREPARATION EVENT INFORMATION

*If multiple dates, please indicate clearly information for each date

/ Arrival Time 5 Event Time End Time
%{ él :’7 ,7 M

Will your event require setup? Yesd  No O Number of Performers/Presenters:

p0&

Date Time (From/To)

How many people will attend the rehearsal?

If yes, when do you plan to set up? Anticipated Attendance:

Admission Charge:

Percentage of Hamden Performers:
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FSD #

PRINT names of applicants. Please write legibly if not typed.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address
(Rt MCee P Bey (8620, Hauaed 2031150437 fhementas rectam
’ 7 — - —— & Camlasr.rlET

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)
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FSD #

RULES AND REGULATIONS 3513

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Please initial each numbered guideline

. The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use.

2. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel
to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will
be required to provide such police attendance and give the Police Permit Number to the Board of Education.

44. The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must

be reflected on the application. .
pﬂ A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of

Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

M. A permit is not transferable.
7.

A permit is not valid unless signed by the Superintendent or his/her designee.

8. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or
drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in inmediate
revocation of the permit and is grounds for future denials.

9. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will
determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for

the cost.

/ 10. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be
worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. it would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot

guarantee staffing for every event.

1. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director
of Fine Arts (high school and middle school) or the building media specialist (elementary schools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
(Board Policy #1330.2)
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FSD #

13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon as possible.

14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

l 15. Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated wjth the Hamden Public School District is required

B above rules and regulations set forth by the?(mden Board pf Edu%m:

) /[ <y
=1 7] /3
The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is

available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date:
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N A/ FSD #

ADDENDUM A - For High School and Middle School Auditorium Events
(please check your response and fill in when appropriate)

Will you need a podium? Yes O No O
How many tables will you need? Location:

How many movable chairs will you need?___ Location:

Will you need stage lighting for your event? Yes O NoO

*If no, you will NOT be allowed to access any stage lights, only the overhead work lights.

How many follow spotlights will you need? o 10 20
*Only our trained technicians are allowed fo use our spotlights.

Will you need sound for your event? Yes O No O
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes O No O
*Must be on a single CD or USB stick in the correct order. Note: We will not be able to do any editing.

Will you be using our microphones? Yes O No O

If yes, # of wireless handheld microphones
*Up to two are available at each location

If yes, # of wired handheld microphones
*Up to six are available at each location

If yes, # of floor (tap) microphones
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? o 10 20
*Note: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes O No O
Will your projections include sound (movies)? Yes O No O
Check One:
O We will provide our own person to handle the projections
» o OFFICE USE ONLY
O Irequest that a technician from HPS handle the projections
Supervisor
Lighting Board Operator
Special requests/Instructions:
Sound Operator
Spotlight 1
Spotlight 2
SM
**A technical supervisor will contact you to verify all requests
ASM
(Initial) Projection Specialist




Fee Calculations
Event: Spring Flag Football 4/27/25-7/13 /25 10am-5pm

Processing Fee: $45
Group LI
Rooms Days Fee Total
Auditorium $0.00
Black Box (HHS Only) $0.00
Dressing Rooms (HHS Only) $0.00
€107 (HHS Only) $0.00
Gymnasium $0.00
Cafeteria $0.00
Music/Band Room (HMS Only) $0.00
Field $0.00
Group IV
Rooms Days Fee Total
Auditorium $4,500.00 $0.00
Black Box (HHS Only) $2,250.00 $0.00
Dressing Rooms (HHS Only) $450.00 $0.00
C107 (HHS Only) $1,350.00 $0.00
Gymnasium $2,250.00 $0.00
Cafeteria $1,800.00 $0.00
Classroom $675.00 $0.00
Music/Band Room (HMS Only) $500.00 $0.00
Field $500.00 $0.00
Total $0.00
Technical Fees Fee/hour Hours Total
Sound Supervisor $130 $0.00
Lighting Supervisor $130 $0.00
Professional Technician $50 $0.00
Student Technician $30 $0.00
Sound System Usage $50 $0.00
Lighting usage (performance $90 $0.00
Total $0.00
Utilities
| Fee Hours Total |




[ $180.00 | $0.00|
Security (if required)
Fee Guards Hours Total
Monday - Saturday $31.76 $0.00
Sunday $42.34 $0.00
Custodial Services
Monday - Saturday $45.54 Hours Total
Open 1 $0.00
Event 1 $0.00
Clean Up 2 $0.00
Sunday $60.72 Hours Total
Open 1 12 $728.64
Event 1 36 $2,185.92
Clean-Up 2 12 $1,457.28
TOTAL FEES: $4,416.84
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FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUILDING

Applications MUST be filed at least SIX WEEKS before the day for which it is made but will not be accepted prior to SIX Months before the

event date
Date / / / 7'/ 9§
To the Board of Education: HF/( T
The undersigned hereby make application on behalfof J // / i

(Name of Organization)
as association formed for w/ /\]7'4‘7 — /{”@7'5916 ﬁ'% 1 £ for permission to usethe
(Event Title)
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Hamden High School

O Auditorium OBlack Box ClDressing Rooms Elementary Schools: Equipment Needed:
FA-Gymnasium Bear Pathd&2— HHS/HMS: See Addendum A and
gcio7 Church Street 2™~ return with this form.
O Cafeteria Dunbar Hill F3—
g iltﬁ;?: ::Tdd Helen Street5— Elementary Schools:
i il
Ridge Hil O Tables (how many)
She_pherd Glend— O Chairs (how many)
Hamden Middle School Spring Glen=& O Other Needs:
O n West Woods-H—
Auditorium )
B-6ymnasium Wintergree
E glafeteria
assroom
B Music/Band Room Please choose from
the elementary
room options
Central Office below:

O Gymnasium

[ Board Room a Classroc:;m
O Room 101 O Cafeteria

O Gymnasium

REHEARSAL / PREPARATION EVENT INFORMATION
*|f multiple dates, please indicate clearly information for each date
Date Time (From/To)
DAt ArrivaéTime EveptTime End Time
~ _$ -
4 A 4
How many people will attend the rehearsal? 2 / Ce g//
?_ & o2
Will your event require setup? YesO  No O Nurfiber of Performers/Presenters: =
If yes, when do you plan to set up? Anticipated Attendance: ’4— 0
Admission Charge: ¢
/
Percentage of Hamden Performers:
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FSD #

PRINT names of applicants. Please write legibly if not typed.

Contact Name Address (Number, Street, Town, Zi Telephone Email Address
ol MLee Po By (35000, Hamued 293159437 goumetas recrance
- [4

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

Page 2 of 4



.

FSD #

RULES AND REGULATIONS 3513

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Please initial each numbered guideline

. The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use.

. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel
to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will
be required to provide such police attendance and give the Police Permit Number to the Board of Education.

The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must

be reflected on the application.
ﬂﬂ A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of

(n

ﬁs.

Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

. A permit is not transferable.

. A permit is not valid unless signed by the Superintendent or his/her designee.

. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or
drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will

determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
thecost.

10. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be

worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. It would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

1. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director
of Fine Arts (high school and middle school) or the building media specialist (elementary schools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
(Board Policy #1330.2)

Page 3
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FSD #

13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon aspossible.

14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

! 15. Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated wjth the Hamden Public School District is required

8 above rules and regulations set forth by the%mden Board fEdu%t'on:

) /<y
w1 7] 3
The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is

available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date:
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'\J /h FSD #

ADDENDUM A - For High School and Middle School Auditorium Events
(please check your response and fill in when appropriate)

Will you need a podium? Yes O No O
How many tables will you need?_ Location:

How many movable chairs will you need?______ Location:

Will you need stage lighting for your event? Yes O NoOl

*If no, you will NOT be allowed to access any stage lights, only the overhead work lights.

How many follow spotlights will you need? 0a 10 20
*Only our trained technicians are allowed to use our spotlights.

Will you need sound for your event? Yes O No O
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes O No O
*Must be on a single CD or USB stick in the correct order. Note: We will not be able to do any editing.

Will you be using our microphones? Yes O No O

If yes, # of wireless handheld microphones
*Up to two are available at each location

If yes, # of wired handheld microphones
*Up to six are available at each location

If yes, # of floor (tap) microphones
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? o 10 20
*Note: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes O No O
Will your projections include sound (movies)? Yes O No OO
Check One:
O We will provide our own person to handle the projections
. Lo OFFICE USE ONLY
O Irequest that a technician from HPS handle the projections
____ Supervisor
Lighting Board Operator
Special requests/Instructions:
_____Sound Operator
Spotlight 1
Spotlight 2
SM
**A technical supervisor will contact you to verify all requests
ASM
(Initial) Projection Specialist




Building Use Checklist
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Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

ST KCTITY

APPLICATION FOR USE OF SCHOOL BUILDING

Applications MUSE be filed at least SIX WEEKS before the dav for which it is made but will not be accepted prior to SIX Months before the
event date

To the Board of Education:

The undersigned hereby make appllcatlon on behalfof

as association formed for CU Cl‘fl (24 Qpi d( QSL{ mm(/J

Date_f~ Qg’ 57.:)

Town 5 Hamele n Gie LH

(Namé of Orgamzatlon)

for permission to use the

Please check the box next to the rooms you are r

Hamden High School

O Auditorium O8lack Box DODressing Rooms
0 Gymnasium

0O c1o07

O Cafeteria

O Ciassroom

0O Athletic Field

Hamden Middle School

(Event Title)

Elementary Schools:

Bear Path OJ

Church Street O

Dunbar Hill O

Helen Street O

Ridge Hill O

Shepherd Glend

Spring Glen\ 2~ ner ﬂOOm

West Woods [0

equesting. The rooms available for use are listed under their location.

Equipment Needed:
HHS/HMS: See Addendum A and
return with this form.

Elementary Schools:
O Tables (how many)
O Chairs (how many)

0 Other Needs:

O Audit
G;m'n%rs'.ltr:, Wintergreen O
] glafetena
assroom
O Music/Band Room Please chaose from_
the elementary
room options
Central Office below:
0O Gymnasium
O Board Room »( Classro9m
O Room 101 O cCafeteria
O Gymnasium
— — S
REHEARSAL / PREPARATION ' [ EVENT INFORMATION
*If multiple dates, please indicate clearly information for each date
Date Time (From/To)
- Arrival Time Event Time End Time
How many people will attend the rehearsal?
Will your event require setup? Yes  No Number of Performers/Presenters;
If yes, when do you plan to set up? Anticipated Attendance;_[§-2¢) -
Admission Charge:
“J Percentage of Hamden Performers:
e P : — 1
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\ rsou 114 148
PRINT names of applicants. Please write legibly if not typed.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address

Dibpah Frquitn _z19 bl e Qo3 506295 debfecs aat@aral
ﬁd& m 28D | - 941-95¢l S/z;uzgi“@;lumdm
(Lo

Jihnion 1/ Qo%-J57 "de N[z{ﬁnw@ bama(m

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)
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l rso# 194 IQLS J

3513

RULES AND REGULATIONS

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Please initial each numbered guideline

& 1. The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of

Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that

There will be a minimum charge of three hours of custodial coverage for any event.

%3, If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will

be required to provide such police attendance and give the Police Permit Number to the Board of Education.

%. The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting

organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

’@i 5. A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of

Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

6. A permit is not transferable.
7. A permit is not valid unless signed by the Superintendent or his/her designee.

8. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or
drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

% 9. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will

o

determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
the cost.

10. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be
worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use

or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. it would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

of Fine Arts (high school and middle school) or the building media specialist (elementary schools). If it is determined a

&11. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director

it

technician is needed, the permittee will be responsible for the cost.

12. A statement of insurance to cover |oss or damage to equipment must be presented to the Superintendent prior to approval
oard Policy #1330.2)
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FSD# lgé# lé{ 5

13, We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon as possible.

14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

15. Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated with the Hamden Public School District is required

I have read e with the above rules and regulations set forth b\ﬁhg_Hamden Board of Education:
. ] - 22N
(Signature) (Date)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date:
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Building Use Checklist

Event Info:

E/Event Information sheet
o Addendum A N/A‘
@ Rules and Regulations signed
o Fee Calculations /l’/\m
o Rent
o Utilities
o Security (for times when the public is there)
o Custodial Services

o Additional information needed

P+ @ Depd
MurchKinot (aselo np

(f30- 815
Tam = Cpm

o Does this event recur annually and how long has the vendor been

using facilities?

Lj—%, \)8(\{ W\CUV\.' %{w@




FSD # ‘aét I H Ei I

Hamden Public Schools | ‘M IS
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUILDING

Applic must led at least SIX WEEKS before the day for which it is made but will not be acce, ted prior to SIX Months before the
eve e con
Date_ O/ - 2 -2 J
To the Board of Education: If g _
The undersigned hereby make application on behalfof /§LU¥] { ’Hd 1.
(Name of Organization)
as association formed for (\S)u,mm%] &’V‘«P 520%— for permission to use the
(Event Title)
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.
Hamden High School .
0 Auditorium OBlack Box ODressing Rooms Elementary Schools: Equipment Needed:
O Gymnasium Bear Path OO HHS/HMS: See Addendum A and
O c107 Church Street [1 return with this form.
O Cafeteria Dunbar Hill O
e Helen Street OJ Elementary Schools:
O Athletic Field . .
Ridge Hill O0 O Tables (how many)
Shepherd Glerd O Chairs (how many)
Hamden Middle School Spring Glen O O Other Needs:
West Woods O
O Auditorium )
0O Gymnasium Wintergreen OO0
B (C:?fetena
assroom
3 Music/Band Room Please choose from
the elementary . )
room options l/]’ﬂuﬂ(?h‘a n§ M & $( d& Sl
Central Office below:
O Gymnasium JZ/ | (‘WF g N
O Board Room Classroom ‘fﬁ

O Room 101 p/gifr:;earsllaum dé“ ") 5@*@ QM{(}M’/ € i 0y

REHEARSAL / PREPARATION EVENT INFORMATION

“If multiple dates, please indicate clearly information for each date

Arnval Tlme Event Time End Time
0 % S Flsrmw 208w 6. 00pm

Qz-l}f—as

Date Time (From/To)

How many people will attend the rehearsal?

Will your event require setup? Yes@  No O Number of Performers/Presenters:
If yes, when do you plan to set up? Anticipated Attendance;___/3{) CnmpM 4§ fﬂﬁ ’
Admission Charge:

Percentage of Hamden Performers:

Page 1 of 4



FSD #

PRINT names of applicants. Please write legibly if not typed.
Contact Name Address (Number, Street, Town, Zip) Telephone Email Address

2450 Nixwell hve - 203 267-358]_ Slowry @baedhin- (a7
% 203 243-5¢4_ gthnier & farrdan 0

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (if easier,
you may attach a separate document with your protocols)
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3513

RULES AND REGULATIONS

For the Use of the Hamden Public Schoo! Buildings for Other Than Regular School Purposes

Please Initial each numbered guideline

1. The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use.

n

. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel
to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

w

. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will
be required to provide such police attendance and give the Police Permit Number to the Board of Education.

~

. The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

(S,

. A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of
Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

[=2]

. A permit is not transferable.

-~

- A permit is not valid unless signed by the Superintendent or his/her designee.

[=]

. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or
drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

(<]

. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will
determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
the cost.

10. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be
worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. It would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

11. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director
of Fine Arts (high school and middle school) or the building media specialist (elementary schools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval

(Board Policy #1330.2)
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13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon aspossible.

14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

_@‘ 15. Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated with the Hamden Public School District is required

I have read an ree with the above rules and requlations set forthﬂly the Hamden Board of Education:

- -

(Signature) C (Date)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date:
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Event Info:

Building Use Checklist ek Dept
Green Gold D!aﬁm @“705
Gl20-8I-1 s
D/Event Information sheet
Jam = Epnq

o Addendum A N,ﬁ
" Rules and Regulations signed
O Fee Calculations ~ | /wan
o Rent
o Utilities
o Security (for times when the public is there)
o Custodial Services
o Additional information needed

o Does this event recur annually and how long has the vendor been

using facilities? L{_% (ﬁuaejkg
/ :
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Hamden Public Schools 1y ’5& ’g) )
60 Putnam Avenue .
Hamden, CT 06517 A Hicy-9 (c )
APPLICATION FOR USE OF SCHOOL BUILDING
ications MUSE be filed at least SIX WEEKS re th or which it is made but will not be a ri SIX Months before the

event date
pate_ DI~ &l A S
To the Board of Education: @
The undersigned hereby make application on behalfof (ﬁ)l,ﬁﬂ Q 'HCU'NLM (2 &j, 9
¢ g) (Name of Organization)
as association formed for \&‘met%/ Lamf) DAS for permission to use the

(Event Ti‘le)
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Hamden High School

O Auditorium OBlack Box ClDressing Rooms Elementary Schools: Equipment Needed:
J2Bymnasium Bear Path [ HHS/HMS: See Addendum A and
107 Church Street O return with this form.
g’?feter @ Dunbar Hill O
O Altislsert?: :eld Helen Street [] Elementary Schools:
Ridge Hill O [ Tables {how many)
She'pherd GlenL O Chairs (how many)
Hamden Middle School Spring Glen L) O Other Needs:
s West Woods [
O Auditorium .
O Gymnasium Wintergreen O
E Elafeteria
assroom
O Music/Band Room Please choose from -
the elementary , ‘ 5‘{’ ( b{ ,
room options (aLeon é’ra ¢ 67 % ﬂgm.)
Central Office below: )
0O Gymnasium La ry\% .
[0 Board Room O Classroom ‘[‘ﬁ

O Room 101 D Cafeteria {JM 50 '-‘QAUW# E

O Gymnasium

REHEARSAL / PREPARATION EVENT INFORMATION

*If multiple dates, please indicate clearly information for each date

Date Agival Time Event Time Epd Time

Date Time (From/To)

How many people wilt attend the rehearsal?

Will your event require setup? Yes  No O Number of Performers/Presenters:
If yes, when do you plan to set up? Anticipated Attendance;__[ S0 WY!MQ‘ ﬁ' % ’
Admission Charge:

Percentage of Hamden Performers:

Page 1 of 4
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3513

RULES AND REGULATIONS

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Please initial each numbered guideline

- The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of

Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use.

. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel

to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will

be required to provide such police attendance and give the Police Permit Number to the Board of Education.

- The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting

organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

. A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of

Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

. A permit is not transferable.
- A permit is not valid unless signed by the Superintendent or his/her designee.

- No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or

drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will

determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
the cost.

10. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be

worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. It would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

11. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director

of Fine Arts (high school and middle school) or the building media specialist (elementary schools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
{Board Policy #1330.2)
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13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon aspossible.

14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

15, Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated with the Hamden Public School District is required

I have read and agree i above rules and regulations set forth by the Hamden Board of Education:
. (223258

(Signature) (Date}

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at {203) 407-2207.

Approved by Board of Education: Date:

Page 4 of 4



Event Info:

PR Dept

Building Use Checklist Samma Tamma, Ging

T/M -7 )as
o Event Information sheet T 30a~ | paq

0 AddendumA N[h
lzm?ules and Regulations signed
O Fee Calculations ~ Joav
o Rent
o Utilities
o Security (for times when the public is there)
o Custodial Services
O Additional information needed

o Does this event recur annually and how long has the vendor been

using facilities? mm\\{ \,{€0\‘3



FSD # st J

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUILDING
Applications mu filed at lea EKS before the day for which it is made but will accepted prior to SIX Months before the

event da i
pate_ |~ 92 -QIS
To the Board of Education: h Ql fu
The undersigned hereby make application on behalfof fﬁwh f” Wdﬂﬂ ¢ L‘l’

{Name of Orgamzatlon)
as association formed for j Iﬂm mﬁ /L.m ma %)(‘u h} for permission to use the
(Event Title)
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Hamden High School

0 Auditorium OBlack Box OIDressing Rooms Elementary Schools: Equipment Needed:
O Gymnasium Bear Path [J HHS/HMS: See Addendum A and
0O cio7 . Church Street O return with this form.
O Cafeteria Dunbar Hill O
gg'ﬁiﬁ? ;?em Helen Street [ Elementary Schools:
Ridge Hill O O Tables (how many)
She.Pher GlenDd O Chairs (how many)
Hamden Middle School Spring Glen [J O Other Needs:
o West Woods O
uditorium "
B’gymnasium Wintergreen O
B glafeteria
assroom
O Music/Band Room Please choose from
the elementary
room options . 9
Central Office below: ’70 H Sp{a Cd, (,W'F '
O Gymnasium

O Classroom -
[ Board Room O Cafeteria qj’U—% Q‘ *&S_{ m

0 Room 101
O Gymnasium

REHEARSAL / PREPARATION EVENT INFORMATION

*If multiple dates, please indicate clearly information for each date

Date 2rnval !lmﬁm Event itme End T@e

CH-AS-X

Date Time (From/To)

How many people will attend the rehearsal?

Will your event require set up? YesO  No O Number of Performers/Presenters:
If yes, when do you plan to set up? Anticipated Attendance: 30
Admission Charge:

Percentage of Hamden Performers:

Page 1of 4
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PRINT names of applicants. Please write legibly if not typed.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address
Ml o7 Mot be a5 ma-25¢
i D3 242-H58Y

L hm \!l

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

Page 2 of 4
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RULES AND REGULATIONS 3513

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Please initial each numbered guideline

ﬂt The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property

arising from such use.

2. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel
to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.

be required to provide such police attendance and give the Police Permit Number to the Board of Education.

4. The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

There will be a minimum charge of three hours of custodial coverage for any event.
@ 3. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will

5. A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of
Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

% 6. A permit is not transferable.

7. A permitis not valid unless signed by the Superintendent or his/her designee.
8. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or

drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate

revocation of the permit and is grounds for future denials.

9. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will
determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for

g |
the cost.
_ 10. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be

worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. It would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot

guarantee staffing for every event.

11. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director
of Fine Arts (high school and middle school) or the building media specialist (elementary schools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
(Board Policy #1330.2)
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13, We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon aspossible.

14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

15. Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated with the Hamden Public School District is required

I have read and agree with bove rules and regulations set forth by t&nﬁlaiden Board of Education:
B E.SP VI

(Signature) (Date)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date.

Page 4 of 4



Event Info:

tR Dept
Building Use Checklist g X

Buld wf Kicky @mp
77~ 7805
7’%“5‘5@,&««

@ Event Information sheet

o Addendum A t\)/hr
= Rules and Regulations signed
O Fee Calculations | hon
o Rent
o Utilities
o Security (for times when the public is there)
o Custodial Services
O Additional information needed

o Does this event recur annually and how long has the vendor been
using facilities? A\\an WCN
7’ S
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Hamden Public Schools

APPLICATIO

ications M led at ||

To the Board of Education:

The undersigned hereby make > application on behalfof

as association formed for éldb{% bd// ‘g (Lk"l

IX WEEKS before the day for which it is made but

60 Putnam Avenue
Hamden, CT 06517
N FOR USE OF SCHOOL BUILDING

ill not be accepte:

event date
Date

rior to SIX Months before th

8 28

Fum Ffﬁawdm Yie SDUJ

(Name of Organization) '
for permission to use the

(E\eht Title)

Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Hamden High School
O Auditorium CIBlack Box ODressing Rooms

Elementary Schools: Equipment Needed:

O Gymnasium Bear Path O HHS/HMS: See Addendum A and
Ocio7 Church Street O return with this form.
O Cafeteria Dunbar Hill O
g i'ﬁ;?: :eld Helen Street O Elementary Schools:
Ridge Hill OJ O Tables (how many)
She‘pherd GlenO) O Chairs (how many)
Hamden Middle School Spring Glen [J O Other Needs:
O a West Woods [
uditorium :
Gy;nnasnum Wintergreen [
C]_Cafeteria
Classroom 5 em Please choose from
0O Music/Band Room
the elementary
room options
Central Office below:
O Gymnasium
[ Board Room O Classroom
O Room 101 O Cafeteria
O Gymnasium
REHEARSAL / PREPARATION EVENT INFORMATION
*If multiple dates, please indicate clearly information for each date
Date Time (From/To)
Arrival Tvme Event Time
eJi_a e sel
How many people will attend the rehearsal?
Will your event require setup? Yes@  No Ol Number of Performers/Presenters:
If yes, when do you plan to set up? Anticipated Attendance: 10-15
Admission Charge:
Percentage of Hamden Performers:

Page 1 of 4




FSD #

PRINT names of applicants. Please write legibly if not typed.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address

270 Nl e g ast-asel Sloony® hamdin
| 903 .252-95%¢ NSy @ hamelen -
i quogel-xy T

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,

you may attach a separate document with your protocols)

Page 2 of 4
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Board Policy #1330.2)

FSD # { i‘;l[yg

3513

RULES AND REGULATIONS

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Please initial each numbered guideline

. The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsibie persons, who will be held responsible for any damage or loss of property
arising from such use.

the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will
be required to provide such police attendance and give the Police Permit Number to the Board of Education,

. The building is to be used only on the date specified and for the Purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

- A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of
Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

. A permit is not transferable.
. A permit is not valid unless signed by the Superintendent or his/her designee.

. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or
drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
the cost.

(=
g 9. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will

guarantee staffing for every event.

1. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director
of Fine Arts (high school and middle school) or the building media specialist (elementary schools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

2. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval

Page 3 of 4
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13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon as possible.

14. Requestor({s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

15. Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated with the Hamden Public School District is required

1 have read and a ith the above rules and regulations set} fortiat%eiimden Board of Education:

(Signature) § (Date)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date:
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Building Use Checklist

Event Info:

m/Event Information sheet
0 Addendum A M/Pr
Eﬂiules and Regulations signed
O Fee Calculations ] owon
o Rent
o Utilities
o Security (for times when the public is there)
o Custodial Services

o Additional information needed

PR Dept
Mad Science (amp

7]7-7/25145

B 20am ~ S 30pa

@ Does this event recur annually and how long has the vendor been

using facilities?

Mar\\f L{/c\rj




FSD # Iqﬁlﬂqr

Hamden Public Schools

APPLICATIO

60 Putnam Avenue
Hamden, CT 06517
N FOR USE OF SCHOOL BUILDING

Applications MUSt be filed at least STX WEEKS before the day for which it is made but will not be accepted prior to SIX Months before the

To the Board of Education:

The undersigned hereby make application on behalfof /Iﬂwn rf‘Hﬁ/l’ndlﬂ Qﬂﬂ

as association formed for th Mf?

event date O
Date__/ /‘Qg 9'5

{Name of Organization)

e& WCA ﬂm’b : for permission to use the

(Event Tit_‘e) Q}

Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Hamden High School

O Auditorium OBlack Box CDressing Rooms
O Gymnasium

0O c1o7

O Cafeteria

0 Classroom

0O Athletic Field

\éoaﬁden Middle School
Auditorium

Gymnasium
O Cafeteria
B G,
usic/Band Ro
o

Aeq

Central Office
O Gymnasium
O Board Room

Elementary Schools: Equipment Needed:

Bear Path [J HHS/HMS: See Addendum A and
Church Street [0 return with this form.

Dunbar Hill O

Helen Street [ Elementary Schools:

Ridge Hill O O Tables (how many)

Shepherd Glen[] O Chairs (how many)

Spring Glen O O Other Needs:

West Woods ]

Wintergreen [0

Please choose from
the elementa
room options

o o Jily - July 35, 202

[ Room 101 O cCafeteria _
O Gymnasium M Q’bm g
REHEARSAL / PREPARATION EVENT INFORMATION
*If multiple dates, please indicate clearly information for each date
Date Time (From/To)

a
0
A

. Argval Time Even} Time End Time
b @aB TRE 340pm

How many people will attend the rehearsal?

Will your event require setup? YesO  No O

If yes, when do you plan to set up?

oz;z;g" ¢

Number of Performers/Presenters:

Anticipated Attendance: 541 )

Admission Charge:

Percentage of Hamden Performers:
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son JAHIHY_
PRINT names of applicants. Please write legibly if not typed.

Contact Name Address (Number, Street, Town, Zip) Telephone Email Address

\Saj'({s | 21D \b‘x@@ls&ﬁ- 0387 - 5581 éfmgf@Mrdm
e, g@%ﬁ 39812584 pfghnsm n
cn&fownq

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)
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ﬂ 13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon aspossible.

14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

15. Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not dffiliated with the Hamden Public School District is required

I have read and h the above rules and regulations set, forta a the Hamden Board of Education:

(Signature) (Date)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billed separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Date;
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3513

RULES AND REGULATIONS

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Please initial each numbered guideline

—_

_ The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use.

% 2. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel

to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

3. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will

be required to provide such police attendance and give the Police Permit Number to the Board of Education.

4. The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting

organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

5. A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of
Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

. A permit is not transferable.

. A permit is not valid unless signed by the Superintendent or his/her designee.

N e —

drink is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

8. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or

9. When use of a kitchen is required, details must be worked out in consultation with the food services contractor, who will

determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
the cost.

10. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be
worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. it would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot

guarantee staffing for every event.
%1. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director

of Fine Arts (high school and midd!le school) or the building media specialist (elementary schools). If it is determined a

technician is needed, the permittee will be responsible for the cost.
1

(B

2. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
oard Policy #1330.2)
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