Position Description

I)(] TRANSPORTATION DIRECTOR

—

PAMLICO COUNTY SCHOOLS
Position: Transportation Director
Reports to: Executive Director of Operations and Administrative Services
Terms of Employment: 12 months
Pay Grade:
Pay Range:
FLSA Status: Exempt

Nature of Work

An employee in this class is responsible for the school transportation program in the county school
system. Work is planned and directed through the interpretation and application of guidelines. The
employee is expected to resolve most problems and to confer with the Superintendent or his designee
on problems of policy. Errors may not be recognized internally and thus may result in great loss. Work is
performed under general supervision. Administrative supervision is exercised over a number of skilled,
semi-skilled and unskilled employees.

Education and Experience
Considerable experience in performing the full range of tasks associated with management of a
transportation system.

Essential Functions/Typical Tasks
e Develops procedures for vehicular service and repair.
e Prioritizes work to be accomplished.
e Develops work plans
e Tests new equipment
e Applies standards for vehicle replacement
e Developstransportation routes.
e Arranges transportation for students with special needs.
e Conducts transportation studies relating to school consolidation or for improving existing
transportation services.
e Investigates and reports accidents.
e Communicates with Department of Transportation on roads, bridges, signs, etc.
e Makes recommendations regarding hazardous road conditions.
Develops and monitors budgets.
Establishes an inventory system of parts.
Directs the preparation and submission of all transportation reports.
Reports on disposal of pollutants and other hazardous materials.
e Manages and recommends the selection training, certification of fitness and competence, and
termination of bus drivers.
e Collaborates with school principals in the recruitment of drivers and routing of buses.
e Recommends transportation personnel to be hired, disciplined, discharged or promoted.
e Ensures employees are provided needed training.



Knowledge, Skills, and Abilities
e Considerable knowledge of vehicular service and repair principles and techniques.
e Considerable knowledge of routing.
e Working knowledge of record keeping and reporting techniques.
e Some knowledge of management principles.
e Skill in effective oral and written communication.
e Ability to gather and analyze data.
e Ability to plan and supervise the work of others.

Special Requirements
Valid driver’s license
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