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The RSU #63 Board of Directors (the Board) recognizes that diagnosed food allergies and 
sensitivities can pose a significant threat to the health of some students.   
 
I. Grades Pre-Kindergarten to Grade 4   

A. It is the responsibility of the parent(s)/guardian(s) to educate their child regarding 
his/her food allergies and any other health issues, and work collaboratively with 
school staff to promote the child’s ability to access his/her education safely and 
successfully.  It is the responsibility of the school staff to reinforce the education 
process and to promote a school environment which fosters awareness of 
allergies/sensitivities in a manner that enhances the child’s ability to access his/her 
education in a safe, reasonable manner.  The school will implement the Food Allergy 
Action Plan that accommodates the child’s needs throughout the school including the 
classroom, in the cafeteria, and on the school bus.   

 
II. Grades 5-8 

A. At the intermediate level, children will be expected to assume more responsibility in 
self advocating and self-monitoring, with the guidance and support of 
parents/guardians, teachers, nurses, and other building staff.  The school will review 
each student’s individualized needs and abilities to determine the level of self-
advocacy a particular student may be expected to perform.  The school will 
implement the Food Allergy Action Plan that accommodates the child’s needs 
throughout the school including the classroom, in the cafeteria, and on the school bus.  
A child with allergies will generally be expected to utilize the designated allergy-
friendly seating in accordance with parental wishes, and the child will generally be 
expected to take a more proactive role by: 
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1. Frequent hand washing. 
2. Making food choices based on their known allergies. 
3. Immediately notifying staff if an ingestion of concern occurs. 
4. Immediately notifying staff if he/she notices any symptoms of an allergic 

reaction, whether or not he/she thinks an exposure occurs. 
5. Learn how to self-administer an epi-pen as needed. 
6. Know where epi-pens are stored for his/her use. 

 
B. In addition, students in Grades 5-8 will generally: 

1. With the guidance, support, and education of the parent/guardian, reinforced by 
school staff, will be expected to: 

i. Be knowledgeable about his/her food allergy, and be independent in 
food/contact choices. 

ii. Be proactive in assessing the environment and protecting one’s self from 
accidental exposure. 

 
III. Staff Responsibilities 

A. Administrators Pre-Kindergarten – Grade 4 agrees to: 
1. Notify parent(s)/guardian(s) of the presence of students with life-threatening 

allergies/sensitivities and request precautions to be taken. 
2. Post common signage at main entrances to the building to alert incoming persons 

of the life-threatening allergies/sensitivities of students in the building. 
 

B. Administrators Grade 5-8 agrees to: 
1. Post common signage at main entrances to the building to alert incoming persons 

of the life-threatening allergies/sensitivities of students in the building. 
 
C. Nurses at each school will: 

1. Confer with parents/guardians to discuss the type of allergy, severity of symptoms 
noted to date, and treatment plan. 

2. Review treatment plan, physician orders, and medications to promote accuracy 
and compliance.  

3. Train all employees to assist in the recognition of symptoms of severe allergic 
reaction. 

4. Provide allergy/sensitivity information to staff. 
5. Provide all appropriate medications and Food Allergy Action Plan (i.e. Benadryl, 

epi-pens) on field trips. 
6. Notify teachers about students with allergies/sensitivities, their treatment plans, 

and any special classroom safety protocols. 
7. Notify pertinent staff of students with life-threatening allergies/sensitivities. 
8. Train and supervise all staff on how to use the epi-pen. 
9. Send allergy information letter to all Pre-K to Grade 8 classroom 

parents/guardians annually and as needed. 
10. Enter allergy information into the student information system to alert staff of 
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students with life-threatening allergies/sensitivities. 
 

D. Nutrition Staff 
1. Nutrition Staff will: 

i. Familiarize themselves with the students who have been identified as 
having life-threatening allergies. 

 
E. Custodial Staff 

1. Custodial Supervisor will: 
i. Appropriately clean designated allergy friendly seating in the cafeteria 

(for example: cleanse table with separate cloths and cleaning product, 
label table, and put table away in a manner that minimizes after-school 
use).  

ii. Follow special cleaning needs in classrooms. 
 

F. Bus Drivers 
1. Bus Drivers will: 

i. Have a method of promptly communicating emergency calls. 
ii. Upon parent/guardian request, provide preferential seating for students 

with life-threatening allergies/sensitivities at the front of the bus. 
iii. Know the location of emergency medications, such as epi-pens. 
iv. Enforce a “no eating” policy on the school buses with exceptions made 

to accommodate special needs under federal or similar laws, or district 
policy.   

G. Teachers 
1. At all levels, teachers will: 

i. Confer with the nurse about specific needs of the allergic child in 
his/her class. 

ii. Make reasonable accommodations so students with life-threatening 
allergies/sensitivities will not be excluded from school activities.  

iii. Notify the nurse and parent/guardian of upcoming field trips in a 
timely manner. 

1. Collaborate with the nurse and other school officials to 
determine the appropriate protocol for the participation of a 
student with known life-threatening allergies/sensitivities.  

iv. Take field trip packs containing the necessary supplies needed for the 
allergic child on all field trips. 

v. Be trained in recognition of allergic symptoms. 
vi. Maintain current information about children with life-threatening 

allergies/sensitivities in the substitute folder.  Include a photograph of 
the allergic child and information pertaining to current classroom 
practices and location of emergency medication.  

vii. Inform classroom volunteers and staff about the students with life-
threatening allergies/sensitivities and preventative safeguards. 
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2. In addition to the above at the Pre-K – Grade 4 level teachers will: 
i. Review all lesson plans that will involve food consumption and 

discuss with parent/guardian and school nurse as necessary in advance 
to prevent food sensitivity exposure. 

ii. Monitor the allergy friendly table to limit the exposure to harmful 
products at this table. 

iii. Remind the student with life-threatening allergies for which a teacher 
is responsible, to sit at the allergy friendly table at lunch and snack 
time, in accordance with parental/guardian request. 

iv. Remind parents/guardians that no group snacks are permitted without 
prior consultation and approval of the teacher. 

v. Have all children wash hands after snack and lunch. 
3. Emergency Plan 

i. The school will develop a general emergency response plan in which: 
1. Emergency response services will be notified first, and 

parent(s)/guardian(s) second, in the case of an anaphylactic 
reaction. 

2. If possible, a staff member will accompany the child to the 
hospital until the parent(s)/guardian(s) arrive. 

3. After an emergency requiring the use of an epi-pen, the 
principal, nurse, teacher, parent(s)/guardian(s), and student as 
appropriate, will discuss the incident and the student’s allergy 
action plan. 

 
 


