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An Equal Opportunity University

Western Washington University — Internship Affiliation Agreement (CSD)

Contract ID#: 18616
Contract Type: Internships
WWU Responsible Department: Dept Communication Science Disorders (CSD)

This Contract is entered between WESTERN WASHINGTON UNIVERSITY, 516 High St., Bellingham, WA
98225, hereinafter referred to as “University”, and LAKE STEVENS SCHOOL DISTRICT, 12309 22nd street
NE , Lake Stevens, WA, 98258, hereinafter referred to as “Host Site”.

The parties entering this agreement acknowledge that the University has a Speech-Language Pathology
(SLP) Master's Degree (M.A.} program and a Clinical Doctorate in Audiology program (Au.D.) program
which require students to receive field work experience at outside facilities (Hereinafter referred to as
“Program”); and the Host Site has suitable facilities for field work experience and observation of said
students and is willing to allow the University to use such facilities for the benefit of said students in the
Program:

The Parties hereby agree as follows:

1. Contract Term and Termination:
This Agreement shall commence 01/01/2025 and shall continue until 01/01/2028, with an
option to renew for successive periods with mutual Agreement executed by written amendment
to this Agreement and signhed by both Parties.

Termination of this Agreement can be affected by either Party with sixty {60) days written notice
to the other Party. Either Party may terminate this Agreement immediately if the other Party
fails to comply with the terms of this Agreement or if it is determined by a Party, in its sole
discretion, that termination is in the best interests of that Party.

2. Responsibilities of the Parties:
A. University and Host Site:

(1) The University shall designate a faculty/staff member hereafter known as the University
Representative to provide liaison with an individual designated by the Host Site
hereafter known as the Host Site Representative.

(2) Tothe extent permitted by law, the University will be responsible for the actions of its
students participating in internships pursuant to this agreement. Both Parties
acknowledge that the University may assume liability only to the extent allowed by the
State of Washington.

{3) The University and the Host Site will conduct the field work experience in accordance
with professicnal guidelines and ethical standards of American Speech-Language-
Hearing Association (ASHA) Code of Ethics.

{(4) The time, place, and subject matter of all training related to this agreement shall be
subject to the prior approval of the Host Site and the University.
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neither Party assumes any responsibility to the other for the consequences of any act or
omission of any person or entity not a Party to this Agreement,

6. Family Education Rights and Privacy Act (FERPA):
This Agreement involves the sharing of student educational records. The Family Educational
Rights and Privacy Act (FERPA) affords students certain privacy rights with respect to their
educational records. University and Lake Stevens School District shall comply with the
requirements of FERPA, as applicable, and shall only disclose student educational records to the
extent authorized by FERPA.

Each Party will notify the other Party as soon as practicable a breach resulting in an actual or
reasonably suspected theft, loss or unauthorized use or disclosure of student educational
records pursuant to the activities of this Agreement.

7. Health Insurance Portability and Accountability Act (HIPAA):
University is not a covered entity, but voluntarily provides students with training on the general
requirements of the Health Insurance Portability and Accountability Act {HIPAA) as part of their
education. Host Site will provide training to students on the Host Site’s specific HIPAA policies
and procedures. No protected healthcare information (PHI) is anticipated to be exchanged
between Host Site and University. Each Party will notify the other Party as soon as practicable of
a breach resulting in an actual or reasonably suspected unauthorized use or disclosure of PHI or
Pll pursuant to the activities of this Agreement.

8. Sexual Harassment:
University policy prohibits sexual harassment. Sexual harassment is a form of sex discrimination
prohibited by federal and state laws. When the University becomes aware of allegations of
sexual harassment, it must investigate those allegations, stop the harassment if it is found to
exist, and take measures to ensure a working and learning environment that is free of sexual
harassment.

Acts of sexual harassment by Lake Stevens School District’s personnel or agents may result in
actions by the University to suspend the Contract until such time as acts are remedied, or to
terminate the Contract.

9. Equal Opportunity/Non-Discrimination:
Discrimination on the basis of race, color, religion, national origin, sex, age, veteran status, and
disability is prohibited by federal statute. In addition, Washington State law prohibits
discrimination based on marital status, immigration and citizenship status, creed, sexual
orientation, gender identity and expression, and the use of a trained guide dog or service animal
by a disabled person. University policy likewise prohibits discrimination based on these
protected characteristics. The University is committed to providing equal employment
opportunity and prohibiting illegal discrimination in the recruitment and admission of students,
the employment of faculty and staff and the operation of University programs, activities and
services.

During the term of this Contract, Host Site, including any subcontractor, shall not discriminate
on the bases enumerated at RCW 49.60.530(3). In addition, Host Site, including any
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The Host Site and the University hereby agree to all provisions of this Agreement:

FOR THE HOST SITE: FOR THE UNIVERSITY:

LAKE STEVENES;700L DISTRICT } Q WESTERN WASHINGTON UNIVERSITY
/ DocuSigned by:
Eﬁmi Jelunsow

41BEEACADAE4ARL

Provost and Executive Vice President

)/;//217 11/8/2024 | 10:55 AM PST

DATE DATE
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CONSUMER DISCLOSURE

From time to time, Western Washington University (we, us or Company) may be required by
law to provide to you certain written notices or disclosures. Described below are the terms and
conditions for providing to you such notices and disclosures electronically through the
DocusSign, Inc. (DocuSign) electronic signing system. Please read the information below
carefully and thoroughly, and if you can access this information electronically to your
satisfaction and agree to these terms and conditions, please confirm your agreement by clicking
the ‘I agree’ button at the bottom of this document.

Getting paper copies

At any time, you may request from us a paper copy of any record provided or made available
electronically to you by us. You will have the ability to download and print documents we send
to you through the DocuSign system during and immediately after signing session and, if you
elect to create a DocuSign signer account, you may access them for a limited period of time
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to
send you paper copies of any such documents from our office to you, you will be charged a
$0.00 per-page fee. You may request delivery of such paper copies from us by following the
procedure described below.

Withdrawing your consent

If you decide to receive notices and disclosures from us electronically, you may at any time
change your mind and tell us that thereafter you want to receive required notices and disclosures
only in paper format. How you must inform us of your decision to receive future notices and
disclosure in paper format and withdraw your consent to receive notices and disclosures
electronically is described below.

Consequences of changing your mind

If you elect to receive required notices and disclosures only in paper format, it will slow the
speed at which we can complete certain steps in transactions with you and delivering services to
you because we will need first to send the required notices or disclosures to you in paper format,
and then wait until we receive back from you your acknowledgment of your receipt of such
paper notices or disclosures. To indicate to us that you are changing your mind, you must
withdraw your consent using the DocuSign ‘Withdraw Consent’ form on the signing page of a
DocuSign envelope instead of signing it. This will indicate to us that you have withdrawn your
consent to receive required notices and disclosures electronically from us and you will no longer
be able to use the DocuSign system to receive required notices and consents electronically from
us or to sign electronically documents from us.

All notices and disclosures will be sent to you electronically

Unless you tell us otherwise in accordance with the procedures described herein, we will provide
electronically to you through the DocuSign system all required notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided or made
available to you during the course of our relationship with you. To reduce the chance of you
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required
notices and disclosures to you by the same method and to the same address that you have given
us. Thus, you can receive all the disclosures and notices electronically or in paper format through
the paper mail delivery system. If you do not agree with this process, please let us know as
described below. Please also see the paragraph immediately above that describes the
consequences of your electing not to receive delivery of the notices and disclosures
electronically from us.



How to contact Western Washington University:

You may contact us to let us know of your changes as to how we may contact you electronically,
to request paper copies of certain information from us, and to withdraw your prior consent to
receive notices and disclosures electronically as follows:

To contact us by email send messages to: nancy.larson@wwu.edu

To advise Western Washington University of your new e-mail address

To let us know of a change in your e-mail address where we should send notices and disclosures
electronically to you, you must send an email message to us at nancy.larson@wwu.edu and in
the body of such request you must state: your previous e-mail address, your new e-mail

address. We do not require any other information from you to change your email address..

In addition, you must notify DocuSign, Inc. to arrange for your new email address to be reflected
in your DocuSign account by following the process for changing e-mail in the DocuSign system.

To request paper copies from Western Washington University

To request delivery from us of paper copies of the notices and disclosures previously provided
by us to you electronically, you must send us an e-mail to nancy.larson@wwu.edu and in the
body of such request you must state your e-mail address, full name, US Postal address, and
telephone number. We will bill you for any fees at that time, if any.

To withdraw your consent with Western Washington University

To inform us that you no longer want to receive future notices and disclosures in electronic
format you may:

i. decline to sign a document from within your DocuSign session, and on the subsequent
page, select the check-box indicating you wish to withdraw your consent, or you may;

ii. send us an e-mail to nancy.larson@wwu.edu and in the body of such request you must
state your e-mail, full name, US Postal Address, and telephone number. We do not need
any other information from you to withdraw consent.. The consequences of your
withdrawing consent for online documents will be that transactions may take a longer
time to process..

Required hardware and software

Operating Windows® 2000, Windows® XP, Windows Vista®; Mac OS® X
Systems:
Final release versions of Internet Explorer® 6.0 or above (Windows only);
Browsers: Mozilla Firefox 2.0 or above (Windows and Mac); Safari™ 3.0 or above
(Mac only)
PDF Reader: Acrobat® or similar software may be required to view and print PDF files
Screen

. 800 x 600 minimum
Resolution:



Enabled Security
Settings:

** These minimum requirements are subject to change. If these requirements change, you will be
asked to re-accept the disclosure. Pre-release (e.g. beta) versions of operating systems and
browsers are not supported.

Acknowledging your access and consent to receive materials electronically

To confirm to us that you can access this information electronically, which will be similar to
other electronic notices and disclosures that we will provide to you, please verify that you were
able to read this electronic disclosure and that you also were able to print on paper or
electronically save this page for your future reference and access or that you were able to e-mail
this disclosure and consent to an address where you will be able to print on paper or save it for
your future reference and access. Further, if you consent to receiving notices and disclosures
exclusively in electronic format on the terms and conditions described above, please let us know
by clicking the ‘I agree’ button below.

By checking the ‘I agree’ box, I confirm that:

Allow per session cookies

« | can access and read this Electronic CONSENT TO ELECTRONIC RECEIPT OF
ELECTRONIC CONSUMER DISCLOSURES document; and

« | can print on paper the disclosure or save or send the disclosure to a place where I can
print it, for future reference and access; and

« Until or unless I notify Western Washington University as described above, | consent to
receive from exclusively through electronic means all notices, disclosures, authorizations,
acknowledgements, and other documents that are required to be provided or made
available to me by Western Washington University during the course of my relationship
with you.
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