Susan C. Salcido, Superintendent

INSTRUCTION

ADMINISTRATIVE REGULATION — USE OF COPYRIGHTED MATERIALS AR 6162.6

The County Board of Education (County Board) and County Superintendent of Schools
(County Superintendent) recognize that Santa Barbara County Education Office (SBCEO)
county-operated programs staff and students may use a variety of copyrighted materials in
the educational program and other county-operated program operations. When such
materials have not been purchased by the SBCEO county-operated program for the
intended use, the County Board and County Superintendent expect staff and students to
respect the protections afforded by federal law to the copyright owners of those materials
and respect any limitations by the copyright holder to the license of such materials.

Any literary, musical, dramatic, choreographic, pictorial, graphic, sculptural, audiovisual or
motion picture, sound, architectural, or other original work shall be assumed to be a
copyrighted work, regardless of whether the work appears in print, audio, video, electronic,
or other fixed and tangible form.

Before reproducing copyrighted material for instructional or other SBCEO county-operated
program purposes, a staff member shall determine if the material is in the public domain or
if the intended use of the material meets the criteria for fair use or another exception
pursuant to 17 USC 107-122. If the material is not in the public domain or no recognized
exception applies, the staff member shall seek permission from the copyright holder before
using the material.

The County Superintendent or designee shall inform staff that the inclusion of an attribution
citing the author and source of copyrighted material does not absolve the staff member
from the responsibility to either obtain permission or satisfy criteria for fair use or another
exception.

If a staff member is uncertain as to whether the intended use of the material meets the
criteria for fair use or another exception, they shall take the safest course and seek
permission from the copyright holder to use the material or, if it is impracticable to obtain
permission, shall contact the County Superintendent or designee for clarification and
assistance.

Students shall not copy or distribute copyrighted works to others. Staff members shall take
reasonable precautions to prevent copying or the use of unauthorized copies on school
equipment.
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