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PROGRAM REQUIREMENTS 
The American Heart Association strongly encourages organizations to implement automated 
external defibrillation (AED) programs to increase the chances of survival for people who have 
heart-related emergencies.  An AED is a device that analyzes a heart rhythm and prompts the 
user to deliver a shock when necessary.  With an AED program, a person will be better prepared 
to save the life of a person with a heart-related emergency.  Buckeye Union School District 
(BUSD) has developed this AED Program to allow us to be better prepared to treat heart-related 
emergencies, and to make sure that we follow all of the requirements associated with placing 
AED’s at our school sites.  It is crucial that all BUSD staff adhere to these requirements so that 
all applicable parties maintain liability protection in the event that an AED is used.  Specifically, 
the requirements of this program include: 
 
 Designation of an AED Program Coordinator 
 Buckeye Union School District AED Program Coordinator 

Brian McCahon 
916-581-9000 
bmccahon@buckeyeusd.org  
 
Notification to Local Emergency Medical Services Authority (EMSA) 
Immediately following the installation of an AED, the AED Program Coordinator will 
notify the El Dorado County EMSA of the location and quantity of LED’s located at each 
of our school sites.   
 
Comply with Regulations Governing the Placement of AED’s 
Placement of AED’s will be in accordance will all applicable recommendations and best 
practices, and will be monitored by the AED Program Coordinator.  In general, the 
AED’s will be placed in visible and accessible locations.  The BUSD AED Program 
currently includes AED placement in the following locations: 

- Nurse’s Offices 
- Multi-Purpose Rooms 
- Gyms (Middle School Locations) 
- Transportation 
- District Office 

 
Register AED’s with Manufacturer or Retailer 
All AED’s must be registered with the manufacturer to make sure warranties are in order, 
and that notification of any applicable recalls can be made.  Notification to the 
manufacturer is the responsibility of the AED Program Coordinator.  The AED 
Program Coordinator will then receive notification from the manufacturer of any 
updates, or recalls that impact our AED’s.      
 
 
 
 
 
 

mailto:bmccahon@buckeyeusd.org


Provide Information Regarding the AED Program to Staff 
It will be the responsibility of the Site Principal (School Sites), Director of Facilities 
(District Office), Director of Food Services (Central Kitchen), and the Director of 
Transportation (Transportation) to annually provide administrators and staff at their 
prospective locations information regarding the following: 
 

- Sudden cardiac arrest (Appendix I). 
- Buckeye Union School District AED Program. 
- The location of AED’s at their site (Appendix II). 
- The proper use of an AED (Appendix III).  
- The school’s emergency response plan (Appendix IV).   
- Information about who administrators and staff can contact if they would like 

to voluntarily take AED or CPR training (they would contact the AED 
Coordinator). 

- Offer a demonstration to at least one person associated with their site so that 
the person can be walked through how to use an AED properly in case of an 
emergency. 
 

These individuals are also responsible for making sure that instructions (in no less that 
14-point font) are posted next to every AED.  An annual checklist has been provided in 
Appendix V to allow for the proper documentation of these items. 

 
Provide Information Regarding the AED Program to Middle School Students 
It will be the responsibility of the Middle School Site to annually provide administrators 
and staff at their prospective locations information regarding the following: 
 

- The location of AED’s at their site (Appendix II). 
 
Maintenance and Testing of AED’s 
All AED’s must be maintained and tested in accordance with the maintenance guidelines 
set forth by the manufacturer.  A copy of these guidelines, and manufacturers information 
regarding the AED parts have been included in Appendix VI along with a checklist to 
properly document that the AED’s have been properly maintained.  At a minimum, each 
AED must undergo the following: 
 

- Tested per the manufactures guidelines biannually.  
- Inspected at least every 90 days for potential issues related to the operation of 

the device, including a blinking light or other obvious defect that may suggest 
that tampering or that another problem has arisen with the functionality of the 
AED. 

- Tested for readiness after each use. 
 

The required maintenance and testing will be the responsibility of BUSD’s District  
Nurses. 
 
 



Record Keeping of Maintenance & Testing   
Checklists have been provided to allow for record keeping of the required maintenance 
and testing.  It is the responsibility of BUSD’s District Nurse’s to ensure that these 
checklists are being filled out, and that the records remain with the AED Program at each 
site.    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



APPENDIX I – INFORMATION REGARDING SUDDEN CARDIAC ARREST 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 















APPENDIX II – LOCATION OF AED’S 
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APPENDIX III – PROPER USE OF AN AED 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











APPENDIX IV – EMERGENCY RESPONSE PLAN 
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APPENDIX V – ANNUAL INSPECTION CHECKLIST 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



APPENDIX VI – 90 DAY & BIANNUAL INSPECTION CHECKLIST, MANUFACTURERS REQUIRED 
MAINTENANCE & AED PARTS 






