Steps for entering Course
Requests on Synergy StudentVue.

1. You MUST be using YOUR StudentVue account. NOT your
parents. This process must be done before you meet with your
counselor. Do this before you turn in your paper course
request sheet!!!!

2. Log in to your Synergy StudentVue account

3. On the left side click the link that says “Course Request”
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4. Select the BLUE “Click here to change course requests”.
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Click here to change course requests



5. Under Search Courses enter the title of the course, a portion of
the title, or the course number. All available options will appear.

Click here to return to course request summary + Add Request

Search Courses

i Enter a search value to filter any of the applicable course fields.
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6. When you find the course you want, select the Add Request (+)
button. Use the Add Alternate (*) button to add course as an
alternate.



7. After you have added all of your courses, select the “Click here
to return to course request summary
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8. After you select Return to course request summary, you should
see a list of courses you chose with total credits with the
alternates listed. (Should total 7.5 credits without alternate
credits). If you need to make changes, click on the blue “Click
here to change course requests” again and you can remove (X)
or add courses.
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9. When you are done with your selections return to the main
StudentVue screen. Your counselor will review your selections at
your appointment. Please come prepared and have this
completed prior to your appointment.
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