Student Job Shadowing Tips

Job Shadowing is an excellent opportunity for you to gain exposure to a career by experiencing a typical
day on the job. You will have the opportunity to learn firsthand, ask questions, ad practice professional
behavior. Please read through this tip sheet in order to be better prepared for your experience.

Before the Job Shadow

e Complete and turn in all necessary forms and paperwork
e Research your host company prior to visiting
e Brainstorm questions to ask prior to your shadow experience

e Meet with the coordinator prior to shadowing to finalize plans and discuss items to bring
and proper attire to wear

During the Job Shadow

 Arrive at the business on time and properly attired

e Silence your cell phone and put it away--do not take pictures unless authorized to do so
e Comply with safety regulations

» Engage in activities as much as possible

 Discuss your goals with your host and develop some skill-specific outcomes that will help
with your future plans

e Ask questions

After the Job Shadow

* Provide feedback to the school--talk to a counselor about the next steps
» Reflect on the day and connect your experience to your classroom work
e Update your Career Portfolio

e Write a thank you letter to your host company

For more information about our career experiences, please contact:

your School Counselor
or
Mrs. Martin, Future Ready Facilitator



