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     Policies for Consideration 

January 16, 2024 

These policies were discussed by the OPSB Policy Review Committee on January 8, 2024 and are being 
recommended for your consideration and approval. 
 

I. Policies from Forethought based on legislative decisions: 
 

 
 

II. Policies requested for consideration at the district level: 
 

Policy Topic Brief Description 
EBCB Video/Audio Monitoring of 

School Board Property 
District decision to modify this policy to include regular classroom 
cameras in addition to the existing special education classroom cameras 

JCDAE Student Use of Cell Phones 
and Other Electronic 
Telecommunication Devices 

Local decision to modify existing policy based on recommendations 
from Forethought to exclude consequences from policy and to include 
in district discipline manual and/or school handbooks instead. 

 
 

Policy Topic Brief Description 

CG Administrative Records 

Revision of policy regarding fees charged for the duplication of public 
records. “Any custodian who elects to establish and collect such fees 
shall establish a reasonable fee schedule and post the schedule where 
it can be readily accessed by the public.” (effective August 1, 2023) 

DFG Gifts and Donations 
Requires school boards to enumerate the details of the contents of 
donations in a document made publicly available on its website. 
(effective August 1, 2023) 

EBBH 
Use of Automated 
Defibrillator (AED) and 
Cardiac Emergency Plan 

Requires elementary and middle schools, in addition to high schools, 
to have AEDs on their premises. The revisions require each 
elementary, middle, and high school to have AEDs, and that any such 
school that sponsors an interscholastic event shall have an AED and a 
trained AED user who is trained in first aid CPR at the event.  In 
addition, these schools shall have a “cardiac emergency response 
plan” to reduce death from cardiac arrest at an interscholastic athletic 
event. 

GBG Employee Probation 

The Probation policy has been updated to recognize the 
Superintendent’s authority to dismiss school employees (those 
employees who are not teachers or bus operators) without going to the 
school board. School employees are not entitled to a hearing before 
the board. 

IHAD Parent Conferences The updates to this policy just added the term “legal” guardian and 
replaced the term “pupil” with “student.” 

JGC Student Health Services 

Requires that the Department of Education (DOE) select a dyslexia 
screener and provide it at no cost to each public school. The dyslexia 
screener shall be administered to each student by a classroom teacher 
in the second half of kindergarten, or upon request of a teacher or 
parent or legal guardian. 



 

 
 
 

POLICY UPDATE:   2023  
 

DECEMBER  2023:  YEAR END WRAP-UP 
 
 
 
 

 
 
his is the final installment of our annual Legislative Update series addressing statutory changes 
from the regular session of the 2023 Louisiana Legislature.  It includes five revisions based on 
the most recent legislative session, and two additional updated policies that a recent review 
revealed were outdated. 

 
 

ADMINISTRATIVE RECORDS 

Act 247 of the 2023 Louisiana Legislative Session, effective August 1, 2023, revised La. Rev. Stat. 

Ann. §44:32 regarding fees for duplication of public records. It states, “Any custodian who elects to 

establish and collect such fees shall establish a reasonable fee schedule and post the schedule where it 
can be readily accessed by the public.”  Most School Boards’ Administrative Records policies already 

include language setting a fee schedule. These policies have been revised to require that the schedule 

be posted where it can be readily accessed by the public.  Many School Boards’ Administrative 
Records policies date back to 2004.  Those policies have also been updated to include the information 

in a new section which expands on duplication of records.  Another new section includes suggested 

information addressing disposal of records. 

 
GIFTS AND DONATIONS  
 
Act 346, effective August 1, 2023, amended La. Rev. Stat. Ann. §17:381 to require that School Boards 
enumerate the details of the contents of donations in a document made publicly available on its 
website.  The Donations and Gifts policy now includes that stipulation.  Many School Boards had 
outdated versions of this policy, so those now include additional statutory information regarding gifts. 

Policies In This Issue: 
                                  
● Administrative Records  ● Student Health Services       ● Parent Conferences      
● Gifts And Donations      ● Employee Probation  
● School Wellness          
● Use of Automated Defibrillator (AED) And Cardiac Emergency Plan 

December, 2023            Forethought Consulting, Inc. 
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USE OF AUTOMATED DEFIBILLATOR 
(AED) AND CARDIAC EMERGENCY 
PLAN 
 
Act 234 of the 2023 Louisiana Legislative session 
revised La. Rev. Stat. Ann. §40:1137.3 to require 
elementary and middle schools, in addition to high 
schools, to have AEDs on their premises.  The 
revisions require each elementary, middle, and high 
school to have AEDs, and that any such school that 
sponsors an interscholastic event shall have an AED 
and a trained AED user who is trained in first aid 
CPR at the event.  In addition, these schools shall 
have a “cardiac emergency response plan” to reduce 
death from cardiac arrest at an interscholastic athletic 
event. These revisions are reflected in the policy Use 
of Automated Defibrillator (AED) and Cardiac 
Emergency Plan. 
 
The provisions of this Act were contingent on 
funding.  Our understanding is that funding was 
provided in the general budget. The provisions are to 
be implemented the first school year that starts at 
least twelve months after the effective date of the 
Act, June 9, 2023. 

 
SCHOOL WELLNESS 
 
Act 219 enacts La. Rev. Stat. Ann. §17:17.7 and 
requires that each public school which includes any 
of the grades kindergarten through five to provide at 
least fifteen (15) minutes of recess, consisting of 
supervised, unstructured free play, each school day. 
 
Although we do not believe this needs to be treated as 
a separate policy, we have incorporated this language 
as appropriate in School Wellness policies. This 
change was only necessary for Boards which 
specifically addressed recess or physical activity in 
the policy. 

 
STUDENT HEALTH SERVICES 
 
Act 266 enacts La. Rev. Stat. Ann. §17:392.11 and  
requires that the Department of Education (DOE)  
select a dyslexia screener and provide it at no cost to 
each public school.  The dyslexia screener shall be 
administered to each student by a classroom teacher 
in the second half of kindergarten, or upon request of 
a teacher or parent or legal guardian.  The provisions 
were subject to the appropriation of funds by the 
Legislature.  In an email response based on an inquiry 

by Forethought Consulting about aspects of the Act, 
the DOE acknowledged that funding was provided; 
however, the DOE has to enter into an RFP to select a 
statewide dyslexia screener, and advises systems to 
continue their current screening practices until a 
screener is selected.   They also advised that Boards 
be proactive in adopting a revision to policy to 
include this new requirement. 
 

ADDITIONAL POLICIES NOT BASED 
ON 2023 LOUISIANA LEGISLATION: 
 

EMPLOYEE PROBATION 
 
The Probation policy has been updated to recognize 
the Superintendent’s authority to dismiss school 
employees (those employees who are not teachers or 
bus operators) without going to the School Board.  
School  employees are not entitled to a hearing before 
the Board.  This brings the policy in line with 2012 
legislation giving the Superintendent responsibility 
for personnel decisions. 

 
PARENT CONFERENCES 
 
When the discipline policies were revised in 2021 
necessary changes to the disciplinary conferences  
information in the Parent Conferences policy were 
overlooked, and have now been updated.  Also, 
although the term “legal guardian” had already 
replaced “guardian” in §17:416, the statutes 
regarding academic conferences still contain 
“guardian.”  As those statutes have not been updated 
in years, we have taken the liberty of adding “legal” 
in that section as well.  Additional changes remove 
the term “tutor” and replaces the term “pupil” with 
“student.” 
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ADMINISTRATIVE RECORDS 
 
 
School district records are public records and are available for inspection by any person at 
reasonable times during working normal business hours.  However, certain school 
documents, such as but not limited to pupil school health records, pupil report cards, 
supervisory reports on teachers, budget worksheets, and personnel folders are in the 
category of privileged considered confidential information and are not therefore, exempt 
from public records statutes.   Access to or release of privileged information such as pupil 
or personnel records, shall be governed by appropriate regulations and procedures. 
 
Official records of the school district shall not leave the school or district premises except for 
official school business.  Copies of school district records may be requested at any time.  
The School Board shall require any person making the request to reimburse the School 
Board for the actual fees and costs incurred prior to providing any document, record, or item, 
unless the person is exempted from providing reimbursement.  Duplication of records 
classified as privileged information shall not be permitted. 
 
The Superintendent or his/her designee shall be designated as the official custodian of 
records for the Ouachita Parish School Board.  Maintenance of all records shall include 
proper procedures to protect the safety, security, and confidentiality of records.  Official 
records of the school district shall not leave the school or district premises except for official 
school business.  
 
Any person may request in writing, a time to see such public records at a mutual, agreeable 
time with the office of the Superintendent and such time and place will be mutually stipulated 
during normal working hours.  Any request to view records shall clearly state the specific 
records desired. 
 
Notwithstanding any other provisions of law or rules or regulations to the contrary, the 
School Board, upon majority vote of the total School Board membership, shall have the right 
to examine any or all records of the school system. a School Board member and any other 
person authorized pursuant to written policy of the School Board shall have the right to 
examine any or all records of the school system except school employee records relative to 
evaluations, observations, formal complaints, and grievances.  However, the School Board, 
upon majority vote of the total School Board membership, shall have the right to examine 
any or all records of the school system. 
 
EMPLOYEES' SOCIAL SECURITY NUMBERS 
 
Except as required by applicable law, regulation, or policy of the Louisiana Board of 
Elementary and Secondary Education (BESE), the School Board shall not use the social 
security number of a teacher or school employee as a means of identification for such 
teacher or employee.  The teacher or employee shall not be required to include or provide 
his/her social security number on any form or other written document unless: 



FILE:  CG 
Cf:  DIE, GAK, JR 

  
 

Ouachita Parish School Board   2 of 3 

1. A social security number is required by any applicable law, regulation or policy of 
BESE; or 

 
2. The form or written document is required for employment, retirement, application for 

leave or an individualized education plan. 
 
The School Board or any school official or employee shall not provide access to any form or 
document on which the social security number of a teacher or school employee appears to 
any person other than the following: 
 
1. Any official or employee of the school at which the teacher or school employee works, 

the School Board, or the Louisiana Department of Education, when such access is 
necessary for the performance of the duties and responsibilities of the official or 
employee. 

 
2. Any person authorized to have such access by the teacher or school employee. 
 
PRESERVATION OF RECORDS 
 
All persons and public bodies having custody or control of any public record, other than 
permanent records required by existing law to be kept for all time, shall exercise diligence 
and care in preserving the public record for the period or periods of time specified for such 
public records in formal records retention schedules developed and approved by the state 
archivist and director of the division of archives, records management, and history of the 
Department Louisiana Secretary of State.  In all instances in which a formal retention 
schedule has not been executed, such public records shall be preserved and maintained for 
a period of at least three (3) years from the date on which the public record was made.  
However, when copies of an original record exist, the original alone shall be kept; when only 
duplicate copies of a record exist, only one copy of the duplicate copies shall be required to 
be kept.  When an appropriate form of the microphotographic process has been utilized to 
record, file, and otherwise preserve such public records, with microforms produced in 
compliance with statutory provisions, the microforms shall be deemed originals in 
themselves, and disposition of original documents which have been microphotographically 
preserved and of duplicates and other copies thereof shall proceed in accordance with state 
law. 
 
All existing records or records hereafter accumulated by the School Board, which 
participates in federal programs or receive federal grants, may be destroyed after three (3) 
years from the date on which the records were made in those cases where this provision is 
not superseded by guidelines for the operative federal program or grant requiring longer 
retention periods for the records in question;  provided that these records shall not be 
destroyed in any case where litigation with reference thereto is pending, or until the 
appropriate state or federal audits have been conducted. 
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DUPLICATION OF RECORDS 
 
Copies of school district records may be requested at any time.  The School Board shall 
require any person making the request to reimburse the School Board for the actual fees 
and costs incurred prior to providing any document, record, or item, unless the person is 
exempted from providing reimbursement.  Duplication of records classified as confidential 
information shall not be permitted.  
 
Persons making requests for duplication of records shall be encouraged to submit such 
requests in writing to expedite accurate processing of their requests.  Requests should be 
sufficiently detailed to identify the documents sought to be copied.  Questions regarding the 
appropriateness of having certain pieces of information duplicated shall be referred to the 
Superintendent and/or his/her designees for determination, and if necessary, to the School 
Board’s attorney. 
 
Costs associated with duplication of records shall include not only charges for copying, but 
also staff time involved in locating, retrieving, and duplicating, as well as any other costs or 
special service charge that may be incurred in the process of duplication.  Costs for 
duplicating records shall be paid in advance, whenever possible.  A schedule of fees used 
to calculate costs associated with duplication of records shall be set by the School Board, 
and posted where it can be readily accessed by the public. 
 
DISPOSAL OF RECORDS 
 
Records that have met their retention periods may be disposed of.  Before disposal, the 
Superintendent or his/her designee shall ascertain if any of the records scheduled for 
disposal requires further retention or are required for pending or on-going litigation.  The 
Superintendent or designee shall consult with the School Board’s attorney to determine if 
there are any legal holds on records that are involved in state or federal investigations and/or 
litigation and that would require the records to be retained for a longer duration.   
 
Once disposal has been determined, the School Board shall dispose of records in a manner 
acceptable to the level of confidentiality the record requires. 
 
The Superintendent or his/her designee shall develop and maintain regulations and 
procedures for the management of electronic records, such as e-mail, software, and 
microfilm, to include the retention, access, and disposition requirements. 
 
 
Revised:  October, 2023 
 
 
 
Ref: La. Rev. Stat. Ann. §§13:5112.1, 17:81, 17:93, 17:196, 17:230, 17:232, 17:415, 

17:440, 44:1, 44:4, 44:31, 44:32, 44:36. 
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BEQUESTS AND GIFTS AND DONATIONS 
 
 
No public servant shall solicit or accept, directly or indirectly, anything of economic value 
as a gift or gratuity from any person or from any officer, director, agent, or employee of 
such person, if such public servant knows or reasonably should know that such person: 
 
1. Has or is seeking to obtain contractual or other business or financial relationships 

with the public servant's agency, or 
 

2. Is seeking, for compensation, to influence the passage or defeat of legislation by 
the public servant's agency. 

 
No public employee shall solicit or accept, directly or indirectly, anything of economic 
value as a gift or gratuity from any person or from any officer, director, agent, or employee 
of such person, if such public employee knows or reasonably should know that such 
person: 
 
1. Conducts operations or activities which are regulated by the public employee's 

agency. 
 
2. Has substantial economic interests which may be substantially affected by the 

performance or nonperformance of the public employee's official duty. 
 
DONATIONS 
 
The Ouachita Parish School Board shall encourage community groups, organizations, 
and individuals to assist the School Board in providing material and financial resources 
to the School Board or schools which otherwise might not be available. 
 
The Ouachita Parish School Board may accept and administer any donation that may be 
made to it for educational or literary purposes and shall enumerate details of the contents 
of such donations in a document made publicly available on its website.  If accepted, the 
School Board as donee shall administer the property entrusted to them in conformity with 
the directives contained in the act of donation and for that purpose the School Board is 
vested with all the necessary powers of administration. The School Board reserves the 
right, however, to examine the provisions of any and all prospective donations to a school, 
the School Board, or a School Board-related entity to ascertain the propriety of the 
donation. 
 
Unrestricted donations may be accepted by the School Board, or any school, subject to 
approval guidelines of the School Board.  Items donated to schools may be retained by 
the receiving school under the ownership of the Ouachita Parish School Board.  The 
School Board shall retain the discretion to remove, repair, or modify any item which it 
considers obsolete, worn-out, or unsafe.  Principals shall be required to keep a permanent 
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record of donations received by the school from community groups, organizations, or 
individuals, exclusive of funds raised by the school or funds provided by students for 
special activities, such as field trips. 
 
GIFTS AND AWARDS 
 
School funds nor booster club funds shall not be used to provide any form of gift to an 
employee and no employee shall accept such gift, except that which is dedicated for that 
specific purpose.  No cash gifts shall be given School Board employees, whether in 
appreciation or for any other reason.  For purposes of this policy, gift certificates for 
merchandise shall be considered cash and shall not be given as a gift.  This includes 
payment from athletic booster clubs or other organizations to coaches, sponsors, or 
employees.  Students may receive a de minimis cash award provided criteria for the 
award is in writing and the recipient is not predetermined.  For this policy, cash is 
considered gift certificates, gift cards, or merchandise. 
 
Revised:  October, 2023 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. ''17:381, 17:382, 17:383, 42:1115, 42:1123. 
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USE OF AUTOMATED EXTERNAL DEFIBRILLATOR (AED)  
AND CARDIAC EMERGENCY PLAN 

 
 
The Ouachita Parish School Board directs that each elementary, middle and high school 
shall have an Automated External Defibrillator (AED) on its premises in an easily accessible 
location.  Each high school shall have the authority to accept donations of AEDs or funds to 
acquire AEDs. 
 
In schools which have an AED on site, Any expected AED user (those designated by the 
Superintendent or principal to render emergency care at that school) shall receive 
appropriate training in the use of AEDs from any nationally recognized course in 
cardiopulmonary resuscitation (CPR) and AED use. All training of personnel in the use of 
AEDs shall be fully documented. 
 
The School Board shall notify a local provider of emergency medical services (such as a 
911 service, local ambulance service, or fire department) of the acquisition, location, and 
type of any AED device. 
 
This policy shall not create an obligation to use an AED, nor is it intended to create any 
expectation that an AED will be present or that a trained employee will be present and/or 
able to use an AED, if a condition arises making the use of an AED beneficial. 
 
In addition to the civil immunity provided to persons rendering emergency assistance as 
provided by law, any person or entity which provides training in CPR and in the use of an 
AED and any expected AED user shall not be liable for any civil damages arising from any 
act or omission of acts related to the operation of or failure to operate an AED that do not 
amount to willful or wanton misconduct or gross negligence. 
 
INTERSCHOLASTIC ATHLETIC EVENTS 

Any elementary, middle, or high school that sponsors an interscholastic athletic event shall 
have an AED and a trained AED user who is also trained in first-aid CPR at the event.  

Each elementary, middle, and high school shall have a "cardiac emergency response 
plan". For purposes of this Subparagraph, a "cardiac emergency response plan" means 
a written document that establishes the specific steps to reduce death from cardiac arrest 
at an interscholastic athletic event.   

A school cardiac emergency response plan shall be prepared by each principal jointly 
with local emergency responders.  The plan, which shall focus on preventing the loss of 
life, shall integrate at a minimum the following guidelines:  

1. Establishing a cardiac emergency response team.  
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2.  Activating the team in response to a sudden cardiac arrest. 

3. Implementing AED placement and routine maintenance within the school.   

4.  Maintaining ongoing staff training in CPR and AED use.  

5. Practicing using drills.  

6. Integrating local EMS with the plan.  

7. Annually reviewing and evaluating the plan.  

COMPLIANCE 

Schools shall be in compliance with all regulations for training, use and maintenance of 
AEDs as established by the Louisiana Department of Health. 
 
 
New policy:  November, 2012 
Revised:  May, 2017 
Revised:  October, 2023 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. §§9:2793, 17:81, 40:1137.3, 40:1236.12, 40:1236.13; Board 

minutes, 2-14-13, 5-9-17. 
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PROBATION 
 
 
TEACHERS 
 
Upon initial employment with the Ouachita Parish School Board, teachers shall remain 
on an at-will employment status until they have successfully met the statutory criteria to 
be granted tenure with the school system.  During this period, the teacher may be 
terminated by the Superintendent after providing the teacher with written reasons therefor 
and an opportunity to respond within seven (7) days. 
 
CONTRACT APPOINTEES 
 
Employees hired under a promotional or performance contract shall not be entitled to any 
probationary period. 
 
BUS OPERATORS 
 
Each school bus operator shall serve a probationary term of three (3) years from the date 
of first employment in the district.  During the probationary term, the School Board may 
dismiss or discharge any operator upon the written recommendation of the 
Superintendent, accompanied by valid reasons therefor. 
 
Any school bus operator found unsatisfactory by the School Board at the expiration of the 
probationary term shall be notified in writing by the School Board that he/she has been 
discharged or dismissed; in the absence of such notification, such probationary school 
bus operator shall automatically become a regular and permanent operator in the employ 
of the School Board.  A school bus operator hired on or after July 1, 2012 shall not be 
eligible to become a regular and permanent operator.   
 
SCHOOL EMPLOYEES 
 
All school employees (those employees who are not teachers or bus operators) shall be 
placed on a six (6) month probationary basis upon employment.  Successful completion 
of the probationary period shall in no way convey any expectation of continued 
employment. School employees are hired on an at-will employment basis and subject to 
dismissal by the School Board upon the written recommendation of the Superintendent, 
and shall not be entitled to a hearing before the School Board. 
 
 
Revised:  June, 2012    Revised:  October, 2023 
Revised:  February 13, 2018 
 
 
Ref:   La. Rev. Stat. Ann. §§17:81.5, 17:441, 17:442, 17:492; Board minutes, 8-23-12, 2-

13-18. 
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PARENT CONFERENCES 
 
 
The Ouachita Parish School Board realizes that close communication between home and 
school is an important factor in establishing a highly effective school program.  Planned 
conferences between parents and teachers are an important way to bring about 
understanding and close cooperation between the home and school.  Close 
communication should be maintained through conferences with all parents, not just with 
those where academic or other problems suggest the need for closer communication. 
 
ACADEMIC CONFERENCES 
 
At least two (2) parent-teacher conferences shall be scheduled by teachers during the 
first semester of each school year.   At least one (1) parent or legal guardian of the child 
shall attend or participate in at least one (1) of the scheduled parent-teacher conferences.  
A teacher need not require a parent or legal guardian to attend a conference if the 
conference would be unnecessary due to the student’s academic record.  Other 
conferences may be scheduled as the need arises. 
 
If a middle school or high school student has more than one teacher, the parent or legal 
guardian may participate in the conference by conference call. 
 
The School Board shall direct the Superintendent to establish regulations regarding the 
failure of the parent or legal guardian to attend at least one (1) of the scheduled parent-
teacher conferences.  Said regulations shall not include any negative action against the 
student as a result of the parents/legal guardians not attending the required parent-
teacher conference. 
 
The principal or supervisor should be present at any parent-teacher conference when 
there is reason to anticipate an atmosphere of hostility. 
 
If a student’s academic performance is such that it could threaten the student's ability to 
be promoted to the next grade level, the student’s parent/legal guardian shall be offered 
an in-person meeting with the child's classroom teacher and school leader to discuss any 
resources or strategies available to support and encourage the student's academic 
improvement. 
 
DISCIPLINARY CONFERENCES 
 
Parents may be required to attend a conference with their student's teacher/ principal/ 
school counselor under the following circumstances: 
 
1. When a pupil student is removed from a classroom by the teacher, the teacher or 

the principal or his/her designee may require that the parent, tutor, or legal 
guardian of the pupil student have a conference with the teacher in the presence 
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of or the principal or his/her designee before the pupil is readmitted to the 
classroom. Such conference may be in person or by telephone or other virtual 
means.   

 
2. Upon the third removal from the same classroom during the school year, a 

conference between the teacher or other appropriate school employee and the 
pupil’s student’s parent, tutor, or legal guardian shall may be required prior to the 
pupil student being readmitted to the classroom.  Such conference may be in 
person or by telephone or other virtual means.  If such conferences is required by 
the school, the school shall give written notice to the parent. 

 
3. In any case where a teacher, principal, or other school employee requires the 

parent, tutor, or legal guardian of a pupil student under eighteen (18) to attend a 
conference or meeting regarding the pupil’s student's behavior, and, after notice, 
the parent, tutor, or legal guardian willfully refuses to attend, the principal or 
designee shall file a complaint with a court exercising juvenile jurisdiction. 

4. Subsequent to the In each case of out-of-school suspension, assignment to 
alternative placement, or recommendation for expulsion of a student, a conference 
shall be scheduled with the student's parent, tutor, or legal guardian and the 
principal or his/her designee, as a requirement for readmitting the student to 
school.  Notification of the conference shall be by telephone, electronic 
communication, or in certain cases, including the case of expulsion, by certified 
letter.  Such conference shall be held within five (5) school days of mailing the 
certified letter or other contact. If the parent or legal guardian fails to attend the 
required conference within five (5) school days of mailing the certified letter or other 
contact with the parent, the truancy laws shall become effective. 

  On not more than one occasion each school year when the parent, tutor, or legal 
guardian refuses to respond, the principal may determine whether readmitting the 
pupil student is in the best interest of the student.  On any subsequent occasions 
in the same school year, the pupil student shall not be readmitted unless the 
parent, tutor, legal guardian, court, or other appointed representative responds. 

 
5. When a pupil student is suspended a second time within one school year, the 

principal may require that a counseling session be held with the parent, pupil 
student, and the school counselor if a counselor is assigned or available to that 
school.  If no school counselor is available assigned at that school, the principal 
may require a conference between the parent, pupil student and all the pupil’s 
student's teachers and the principal or other administrator. 

 
6. Upon On or before a student’s third unexcused absence or unexcused occurrence 

of being tardy, the principal or his/her designee shall notify the parent or legal 
guardian in writing and shall hold a conference with the parent or legal guardian.  
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This notification shall include information relative to the parent or legal guardian's 
legal responsibility to enforce the student's attendance at school and the civil 
penalties that may be incurred if the student is determined to be habitually absent 
or habitually tardy. The parent or legal guardian shall sign a receipt acknowledging 
notification.  Tardy, for the purposes of this enumerated item, shall be as defined 
in La. Rev. Stat. Ann. §17:233.   

 
 
Revised:  September, 2008 
Revised:  November, 2012 
Revised:  July 23, 2019 
Revised:  February 8, 2022 
Revised:  October, 2023 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ref: La. Rev. Stat. Ann. §§17:233, 17:406.7, 17:406.9, 17:416; La. Children's Code, 

Art. 730, Art. 731; Board minutes, 2-14-13, 7-23-19, 2-8-22. 
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STUDENT HEALTH SERVICES 
 
 
HEALTH CARE CENTERS 
 
In order to provide adequate health care and services to students, the Ouachita Parish 
School Board may authorize the establishment of student health care centers in the 
schools of the parish.  Any health clinic established shall be supervised by a school nurse, 
who shall be licensed in accordance with state law.  Health care centers shall provide 
services which include, but are not limited to the following:  treatment of minor illness and 
injury, routine physical examinations, immunizations, referrals to alcohol and drug abuse 
prevention program counselors, and mental health services.  No student shall receive any 
type of service unless the required standardized school health forms as outlined in Health 
and Safety, Bulletin 135 have been signed, returned to school, and have been filed in the 
clinic. 
 
HEARING AND VISION SCREENING 
 
The School Board, during the first semester of the school year, or within thirty (30) days 
after the admission of students entering school late in the session, shall test the sight, 
including color screening for all first grade students, and hearing of students according to 
the schedule outlined by the American Academy of Pediatrics, except those students 
whose parents or guardians may object to such tests.  Students may also be tested upon 
referral or requests of teachers and/or parents. 
 
A record of such examination shall be kept and the administrators shall be required to 
follow up on the deficiencies within sixty (60) days, and shall notify in writing the parent 
or tutor of every student found to have any defect of sight or hearing. 
 
EDUCATIONAL SCREENING AND EVALUATION 
 
Every student in grades kindergarten through third shall be screened, at least once, for 
the existence of impediments to a successful school experience.  No student shall be 
screened if his/her parent or guardian objects to such screening.  Such impediments shall 
include: 
 

1. dyslexia and related disorders; 
2. attention deficit disorder; and 
3. social and environmental factors that put a student "at risk." 

 
Students in need of services and/or assistance shall have it provided to them.  
 
The screenings shall be done directly by elementary school counselors, pupil appraisal 
personnel, teachers, or any other professional employees of the School Board who have 
been appropriately trained, all of whom shall operate as advocates for the students 
identified as needing services or assistance.  No screenings shall be done by persons 
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who have not been trained to do such screenings. 
 
The School Board shall ensure that educational screening activities, conducted by a 
committee at the school level, shall be completed before a student is referred for an 
individual evaluation through pupil appraisal services. 
 
Students who are experiencing learning or adjustment difficulties in a regular program, 
but are not thought to be exceptional, may receive support services from pupil appraisal 
by a referral from a committee at the school level. 
 
Testing for Dyslexia 
 
A dyslexia screener selected by the Louisiana Department of Education shall be 
administered to each student in the second half of kindergarten, or upon the request of a 
teacher or parent or legal guardian student, school nurse, classroom teacher, or other 
school personnel who has reason to believe that a student has a need to be tested for 
dyslexia and related disorders, that student shall be referred to the school building level 
committee for additional testing. The School Board shall provide remediation for students 
with dyslexia or related disorders in an appropriate education program. 
 
For purposes of this policy, dyslexia shall be defined as an unexpected difficulty in reading 
for an individual who has the intelligence to be a much better reader, most commonly 
caused by a difficulty in phonological processing, which affects the ability of an individual 
to speak, read, and spell.  Phonological processing means the appreciation of the 
individual sounds of spoken and written language. 
 
OTHER HEALTH CONSIDERATIONS 
 
The School Board acknowledges that only properly trained personnel shall make 
recommendations regarding certain health issues of students. 
 
The School Board shall prohibit, in accordance with statutory provisions, any teacher 
employed by the School Board from recommending that a student be administered a 
psychotropic drug, specifying or identifying any specific mental health diagnosis for a 
student, or using a parent's or guardian's refusal to consent to the administration of a 
psychotropic drug to a student or to a psychiatric evaluation, screening, or examination 
of a student as grounds for prohibiting the student from attending any class or participating 
in any school-related activity or as the sole basis of accusations of child abuse or neglect 
against the parent or guardian. 
 
The provisions of the above paragraph shall not be construed so as to prohibit any of the 
following: 
 

1.  An employee of the School Board who is a registered nurse, nurse 
practitioner, physician, or an appropriately credentialed mental health 
professional or teacher from recommending that a student be evaluated by 
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an appropriate medical practitioner. 
 
2.  A teacher or other certified employee of the School Board from suggesting 

a student be assessed or evaluated by qualified employees of the School 
Board who perform such function. 

 
3.  A teacher assessing or evaluating any element of a student's academic 

readiness, performance, or achievement. 
 
4.  Any employee of the School Board from discussing any aspect of a 

student's behavior or academic progress with the student's parent or 
guardian or any other employee of the School Board. 

 
Definitions 
 
Psychotropic drug shall mean a substance that is used in the diagnosis, treatment, or 
prevention of a disease or as a component of a medication and is intended to have an 
altering effect on perception, emotion, or behavior. 
 
Teacher, for purposes of this section of the policy, shall mean any person employed by 
the School Board, who, as a condition of employment, is required to hold a valid teaching 
certificate issued by the Louisiana Department of Education and any person employed by 
the School Board as a substitute teacher. 
 
SEIZURE TREATMENT AND TRAINING 
 
The parent or guardian of a student with a seizure disorder may submit to the 
administration of the student's school a seizure management and treatment plan 
developed by the student's parent and treating physician for review and use by school 
employees with whom the student has regular interaction.  The plan shall include the 
following: 
 

1. The health care services the student may receive at school or while 
participating in a school activity. 
  

2. Evaluation of the student's ability to manage and understand his/her seizure 
disorder. 

   
3.  Signatures from the student's parent or legal guardian and from the treating 

physician. 
 
School nurses and such school employees and school bus operators who have regular 
interactions with a student for whom there is a seizure management and treatment plan 
shall be required to biennially successfully complete instruction provided by the 
Department of Education. 
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ADMINISTERING CATHETERS 
 
The School Board shall not require any employee other than a registered nurse or a 
licensed medical physician to catheterize any student until all of the following conditions 
have been met: 
 
 1. A registered nurse or licensed medical physician, employed by the School 

Board, has assessed the health status of the specific child in his/her specific 
educational setting.  The registered nurse has determined that the 
procedure could be safely performed, the results are predictable and could 
be delegated to someone other than a registered nurse following 
documented training. 

 
 2. The registered nurse or licensed medical physician shall train at least two 

(2) employees to catheterize the specific child in his/her educational setting.  
The employees shall be given not less than eight (8) hours of training in the 
area of catheterization of students. 

 
 3. Following the training provided for in #2, no catheterization may be 

performed unless prescribed in writing by a licensed medical physician.  The 
employee, other than the registered nurse or licensed medical physician, 
shall be required to complete, under the direct supervision of a registered 
nurse, a minimum of five (5) catheterizations.  Upon one hundred percent 
successful completion of these catheterizations, the registered nurse or 
licensed medical physician and the trainee shall sign a standard form 
indicating that the trainee has attained the prescribed level of competency.  
A copy of this form shall be kept on file by the school system. 

 
 4. Individuals who are required to perform catheterizations and have been 

trained according to statutory provisions, may not decline to perform such 
service except as exempted by a licensed medical physician or a registered 
nurse.  The reasons for such exemption shall be documented and certified 
by the licensed medical physician or a registered nurse within seventy-two 
(72) hours. 

 
 5. Any employee shall have the right to request that another School Board 

employee be present while catheterizing the student, to serve as a witness 
to the procedure.  After making such a request, the employee shall not be 
required to catheterize a student without such a witness. 

 
The provisions of this part of the policy shall be restricted to those students who have had 
intermittent catheterization prescribed as a treatment for urinary or neurologic dysfunction 
and not for continuous bladder drainage or to obtain urine specimens for diagnostic 
purposes.  No employee shall be requested to catheterize any student for continuous 
bladder drainage or to obtain urine specimens for diagnostic purposes. 
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PERFORMING NONCOMPLEX HEALTH PROCEDURES 
 
The term noncomplex health procedure shall mean a task which is safely performed 
according to exact directions, with no need to alter the standard procedure, and which 
yields predictable results.  It shall include the following: 
 
 1. Modified activities of daily living which require special instruction such as 

toileting/diapering, bowel/bladder training, toilet training, oral/dental 
hygiene, lifting/positioning, and oral feeding. 

 
 2. Health maintenance procedures such as postural drainage, percussion, 

tracheostomy suctioning, gastrostomy feeding and monitoring of these 
procedures. 

 
 3. Screenings such as growth, vital signs, hearing, vision, and scoliosis. 
 
The School Board shall not require any employee other than a registered nurse, licensed 
medical physician, an appropriate licensed health professional, or, in the case of 
tracheostomy suctioning procedure, any hired and trained unlicensed nursing personnel 
or unlicensed assistive personnel as defined by the Louisiana State Board of Nursing, to 
perform noncomplex health procedures until all the following conditions have been met: 
 
 1. A registered nurse or a licensed medical physician and, when appropriate, 

another licensed health professional employed by the School Board, has 
assessed the health status of the specific child in his/her specific 
educational setting and has determined that, according to the legal 
standards of the respective licensed health professional performing such 
procedure, the procedure can be safely performed, the results are 
predictable, and the procedure can be delegated to someone other than a 
licensed health professional following documented training. 

 
 2. The registered nurse or the licensed medical physician and, when 

appropriate, another licensed health professional shall train, in his or her 
area of expertise, at least two (2) such employees to perform noncomplex 
health procedures on the specific child in his/her educational setting.  The 
employees shall be given not less than four (4) hours of training in the area 
of noncomplex health procedures. 

 
 3. Following the training provided for in #2, no noncomplex health procedure, 

except screenings and activities of daily living such as toileting/diapering, 
toilet training, oral/dental hygiene, oral feeding, lifting, and positioning may 
be performed unless prescribed in writing by a physician licensed to practice 
medicine in the state of Louisiana or an adjacent state. 

 
  The employee, other than the registered nurse, licensed medical physician, 

or appropriate licensed health professional shall be required to complete, 
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under the direct supervision or coordination of a registered nurse, a 
minimum of three (3) satisfactory demonstrations.  Upon satisfactory 
completion of these noncomplex health procedures, the registered nurse, 
licensed medical physician, or appropriate licensed health professional and 
the trainee shall sign a standard form indicating that the trainee has attained 
the prescribed level of competency.  A copy of this form shall be kept on file 
by the school system. 

 
 4. Individuals who are required to perform noncomplex health procedures and 

have been trained according to the provisions of state law and this policy 
may not decline to perform such service at the time indicated except as 
exempted for reasons as noted by the licensed medical physician or 
registered nurse.  The reasons for such exemption shall be documented 
and certified by the licensed medical physician or a registered nurse within 
seventy-two (72) hours. 

 
5. An employee shall have the right to request that another School Board 

employee be present while he/she is performing noncomplex health 
procedures for a student, to serve as a witness to the procedure.  After 
making such a request, the employee shall not be required to perform 
noncomplex health procedures without such a witness. 

 
6.  Employees who have volunteered to perform a tracheostomy suctioning 

procedure and who comply with the training and demonstration 
requirements outlined in #2 and #3 above may be allowed to perform such 
procedure on a child in an educational setting. 

 
The School Board shall provide the necessary safety equipment, materials, and supplies 
to each employee who performs noncomplex health procedures.  Such safety equipment, 
materials, and supplies shall include but not be limited to gloves, anti-bacterial soaps and 
wipes, paper towels and masks. 
 
For the purposes of this section of the policy, employee means any appropriate member 
of the education staff, and appropriate licensed health professional shall include a 
licensed practical nurse. 
 
Revised:  May, 2013    Revised:  February 9, 2021 
Revised:  August, 2013    Revised:  September 13, 2022 
Revised:  August 28, 2018    Revised:  October, 2023 
 
 
 
Ref: La. Rev. Stat. Ann. §§14:403, 17:170, 17:392.1, 17:435, 17:436, 17:436.2, 

17:436.4, 17:2112, 40:31.3; Irving Independent School District v. Tatro, 104 S. Ct. 
33371 (1984); Health and Safety, Bulletin 135, Louisiana Department of Education; 
Board minutes, 8-1-13, 2-13-14, 8-28-18, 2-9-21, 9-13-22. 
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VIDEO/AUDIO MONITORING OF SCHOOL BOARD PROPERTY 
 
 
The Ouachita Parish School Board shall authorize the use of School Board owned and/or 
installed video and audio cameras on any School Board property, buildings, or facilities 
and/or vehicles in an effort to ensure the health, safety, and welfare of all staff, students, 
and visitors to the school, and to safeguard School Board facilities and equipment. 
 
The School Board shall notify employees, students, and/or visitors through appropriate 
methods that video monitoring/surveillance may occur on School Board property, in 
buildings and facilities, as well as campuses, parking lots, and school grounds belonging 
to, leased, or used by the School Board, or on any vehicle owned, leased, or used to 
transport students or for conduction of School Board business, or at any school 
sponsored event, activity, or function. 
 
Notification shall also include the erection of clearly marked, written signs prominently 
displayed near the main entrance of school buildings, School Board property, and 
facilities, and school buses. 
 
INSTALLATION AND OPERATION OF EQUIPMENT 
 
Video and audio cameras may be installed in identified public areas where 
monitoring/surveillance is deemed necessary as determined by the Superintendent or 
his/her designee, but placement shall not be allowed where students, employees, or the 
public has a reasonable expectation of privacy, such as inside locker rooms and adult 
and student restrooms. 
 
Monitor/surveillance equipment installed in outdoor areas shall monitor only those areas 
designated and shall not be directed to look through windows of adjacent buildings or 
onto adjacent property, whenever possible.  Video monitors (reception equipment) shall 
be located in strictly controlled access areas.  Only authorized and designated personnel 
shall have access to the reception equipment and area and monitors shall not be located 
as to permit public viewing. 
 
The use of video and audio monitoring/surveillance equipment on school grounds shall 
be supervised and controlled by the building administrator and/or his/her designee, in 
conjunction with the Superintendent and/or his/her designee.  Video recordings made at 
the schools or other facilities shall be maintained by the building administrator.  Video 
monitoring/surveillance equipment shall be operated on a twenty-four (24) hour, seven 
(7) day a week basis. Video monitoring/surveillance equipment located in classrooms will 
record continuously from 7 am to 4 pm and based on motion sensors during all other 
times. 
 
Staff personnel permitted access to the video and audio monitoring/surveillance system 
and equipment shall be required to follow all operational regulations and procedures 
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developed in accordance with this policy.  Staff and students shall be prohibited from 
unauthorized use, tampering with, or otherwise interfering with the placement or 
operations of the video and audio monitoring/surveillance equipment and system and 
shall be subject to appropriate disciplinary action including termination or expulsion. 
 
The School Board shall provide reasonable safeguards, including but not limited to, 
password protection, network security, and control of physical access to protect the 
monitor/surveillance systems from vandals and unauthorized users.  Proper training shall 
be provided for authorized users. 
 
VIDEO/AUDIO RECORDINGS 
 
Recordings made through the School Board’s video/audio monitoring/surveillance system 
shall be confidential.  The video recordings may only be viewed by the Superintendent 
and/or his/her designees.  In the event a video recording reveals activity the 
Superintendent believes violates School Board policies or state or federal law, the 
Superintendent may turn over such video recordings to applicable law enforcement 
authorities.  Individual(s) on such video recording who are violating statute or School 
Board policy shall be subject to appropriate disciplinary action. All exported video 
recordings shall be considered confidential. 
 
Video and audio recordings shall be retained by the School Board for no less than thirty 
(30) days and no more than ninety (90) days, provided that the recordings may be kept 
for a longer period if the recordings reveal activity the Superintendent believes violates 
School Board policies or state or federal law. Video and audio recordings not retained for 
more than ninety (90) days shall have their images erased or taped over.   
 
The Superintendent or his/her designee shall take steps as deemed appropriate to 
prevent unauthorized persons from accessing the recordings.  Video/audio recordings 
(tapes or other storage devices) shall be stored in a secure, locked location in a controlled 
access area at the school or facility where maintained that will also protect the recordings 
from damage by fire or water.  Each storage device shall be dated and labeled, whenever 
possible.  Access to storage devices shall be limited to authorized, designated personnel 
only.   
 
The School Board shall take precautions to ensure that student privacy shall be protected.  
Viewings of the recordings shall be limited to the appropriate school officials, law 
enforcement officials investigating an incident, and, upon request, a bona fide news 
gathering organization covering an incident, and eligible requestors (parent or legal 
guardian) of a recorded student if there was an incident involving that student.  
 
The Superintendent shall set and maintain procedures regarding the requests to review 
recordings by eligible requestors (parents/legal guardians) or bona fide news gathering 
organizations.  
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A log shall be maintained that provides details of all access to, and use (viewing) of any 
recorded material. 
 
Video recordings may become a part of a student’s educational record or employee’s 
personnel file.  The School Board shall comply with all applicable state and federal laws 
and School Board policies related to the recording’s maintenance and retention. 
 
Video/audio recordings may be copied, distributed to, and viewed by public safety 
agencies, School Board safety and security personnel, the parish District Attorney, and/or 
appropriate law enforcement personnel, when approved by the Superintendent or his/her 
designee, or when subpoenaed for any court proceedings.  Video recordings shall not be 
viewed by, copied, or released to any other person or agencies not referenced above 
except when specifically authorized by the Superintendent. 
 
The provisions of this policy shall not affect a parent’s or legal guardian’s right to access 
video recordings from cameras in special education classrooms pursuant to La. Rev. Stat. 
Ann. §17:1948.   
 
ACCESS TO PERSONAL INFORMATION 
 
Generally, video and audio recordings made through the School Board’s video 
monitoring/surveillance system shall not be considered public record.  Access, however, 
to personal information contained in any recordings may be granted in whole or in part to 
an individual upon submission of a properly executed subpoena. 
 
The School Board’s surveillance and security video recordings shall not be considered 
“personally identifiable information” as defined by La. Rev. Stat. Ann. §17:3914.   
 
 
Revised:  October 17, 2023 
 
Ref: La. Rev. Stat. Ann. §§17:81, 17:3914, 44:3.1.1; Board minutes, 10-17-23. 
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STUDENT USE OF CELL PHONES AND OTHER 
ELECTRONIC TELECOMMUNICATION DEVICES 

  
The Ouachita Parish School Board shall prohibit, as outlined in La. Rev. Stat. 
Ann. §17:239, students from using or operating cell phones, cameras, video 
tape recorders, digital recorders of any kind, or any electronic 
telecommunication device in public school buildings and on school buses used 
to transport public school students.  Cell phone “use” is defined for this policy 
as the cell phone or device being in the “on” position or mode.  Student cell 
phones or devices are required to be kept out of sight and turned off during 
school hours in a school building or on school grounds, or whenever on a 
school bus.  This policy is inclusive of any such device as stipulated above in 
a student’s possession. 
 
For detailed consequences of not following this policy, refer to the Ouachita 
Parish Schools district discipline manual. 
 
 
 
EXCEPTION FOR EMERGENCIES 
  
In the event of an emergency, any person may use any electronic device 
available.  Emergency is defined as an actual or imminent threat to public 
health or safety which may result in loss of life, injury, or property damage. 
  
 
 
 
 
 
 
 
 
Revised:  July 13, 2021 
  
  
Ref:    La. Rev. Stat. Ann. §§17:239, 17:416, 17:416.1 

Board minutes, 5-22-07, 5-25-07, 6-17-08, 6-19-09, 7-13-21 
  
Ouachita Parish School Board 
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