Retirement Override Tasks for Late Starts

The Retirement Override Tasks is designed to backdate a retirement record to a previous pay
period when an employee needs an active retirement record prior to the current pay period.

For example, new hire 8/29/2022, enter the Begin Date as 8/1/2022, click Enter key to get
error message, go to Tasks to select Override Begin Date.

If you attempt to backdate the record without the task, you will receive the message, “Date is
too early. Earliest date allowed is 99/99/9999.”

2 5 -~ hyEyzisy HR /Payroll - Employment - Employee Management

Search

|3y Go Q Clear D MNew ’i’_:? Favortes +

Search Cnitena - Employees .

e Enter the Begin Date, click Enter

Employment Pay Cycles Taxes FRetiement ACH  Deductions Contributions  Assignments  Schedules  Addo Benefit Provider
@ Open i e i Copy % Export T Delete D Prey i MHext ‘ Save/Close Q Canc Tasks -
>

El 1 - Retirement Setup Information

Begin Date @ 87152022

End Date

Retirement Plan =]

Member Status @ Begin Date >
Plan Option

PERS Farce After Tax

Primary Plan @ e Date is too early. Earliest date allowed is 9/1/2022 12:00:00 AM
Member Type

Member Status Date

Disallow PERS Modification a

PERS Survivor Benefit 8 Cancel
PERS Work Schedule

PERS Member Id
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e Select the Override Begin Date in Tasks
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e Select Yes to verify that you want to override

o Are you sure you want to override the Begin Date?

You will not be able to edit the Begin Date after the Emplayee
record is saved.

Yes: Cverride Begin Date
MNo: Do not override Begin Date

"

e The Red X will be removed (The date cannot overlap with other retirement records for
the employee)
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Begin Date 8/1/2022

End Date

Retirement Plan PERS {PERS}

Member Status 1 {Member}

Plan Option N {New}

PERS Force After Tax

Primary Plan Yes

Member Type Q {Qualified Member}

Member Status Date

Disallow PERS Modffication &

PERS Survivor Benefit a

PERS Work Schedule 400 {Hourly}

PERS Member Id

PERS Assignment Begin Date 872972022

PERS Assignment End Date

e Complete the fields
o Enter Member Type and PERS Work Schedule
e Save the Retirement record

e Save the employee

The new date will be available for payroll processing and a history message will be written,
“The earliest date allowed is 99/99/9999. Retirement begin date has been overridden to
99/99/9999.”

You can only use the Override Begin Date task one time. Once you have used the task, you
cannot override the date again.
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