When EDD DE-4 Military Spouse Box is Checked

The DE-4 form has been modified and provides a specific line for military spouse to attest
under penalty of perjury exemption from State of California withholdings. If an audit is
performed, it may be requested from the employer, or the employee, to verify the tax
exemption. Two example documents that meet verification requirements are a recent
service member’s Leave and Earnings Statement or the Military Spouse’s driver’s license. A
copy of the driver’s license is part of the I-9 requirement.

ESCAPE Tax Tab Setup

Step 1 - Go to HR/Payroll - Employment — Employee Management — Tax Tab
e State Marital Status: S {Single}
e State Exemptions: 99

e Save/Close
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This will still report State Wages. For reporting purposes, there should be no State Wages.
At the end of each quarter need to zero out subject gross wages in Adjust Pay for the
employee using the Z-SIT Addon. It is on this last payroll of the quarter that you will know
the year-to-date total for that ending quarter.

Step 2 — Go to HR/Payroll — Payroll — Adjust Payroll
e Highlight or Open the Pay Period at end of Quarter
e Go to the Preview Button and select the Employee Payroll to review the Pay99 Report
e Get the Amount of the State Withholdings Subject Gross
e Add the Z-SIT Addon with a negative amount
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NOTE: Employees claiming EXEMPT on form W4 are required to complete a new W4 form no later
than February 15 of each year. If the employee fails to complete a new W4 form by the 2/15 date,
the employer is required to withhold as single and no allowances.




