
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sonoma County Office of Education 

Frontline ERP         
Domestic Partner Set Up 
 

March 2024 
 

 



  

FRONTLINE ERP DOMESTIC PARTNER SETUP 1 

 

Table of Contents 
 

Taxation of Domestic Partner Benefits ................................................................. 2 

Federal Law ........................................................................................................... 2 

California Law ........................................................................................................ 2 

Frontline ERP Domestic Partner Setup ................................................................ 3 

Benefit Group ........................................................................................................ 3 

Benefit Provider ..................................................................................................... 3 

Employee Management Record ............................................................................ 5 

Benefit Provider Tab ........................................................................................... 5 

Verify Benefit Calculations .................................................................................. 6 

Addon Tab .......................................................................................................... 8 

Verify Addon Calculations ................................................................................... 9 

Helpful Resources ................................................................................................ 10 

Appendix A – School & College Legal Service Update ..................................... 11 

 

 

 

 

 

 

 

 

 

 

 

 



  

FRONTLINE ERP DOMESTIC PARTNER SETUP 2 

 

Taxation of Domestic Partner Benefits 

See Appendix A - School and College Legal Services Legal Update Taxation of Domestic Partner 

Benefits Memo No 26-2019 dated October 11, 2019.   

Federal Law  

Federal law does not recognize domestic partners as a "spouse". As such, when an employee 

elects to add their domestic partner to their health benefits, the employee must be taxed on the 

fair market value of the domestic partner benefit (taxable fringe benefit).  

 

California Law 

The State of California enacted AB 205 in 2003 requiring all employers in California to provide the 

same benefits to employees with domestic partners as would be provided to spouses of 

employees. 

Registered Domestic Partners are NOT required to pay State taxes on the domestic partner 

benefit.  Non-Registered Domestic Partners ARE required to pay State taxes on the domestic 

partner benefit. 
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Frontline ERP Domestic Partner Setup 

Benefit Group 
Create MEDPOST Benefit Group to link to Post-Tax Domestic Partner Benefit Provider record. 

Go to HR/Payroll - Setup - Benefit - Benefit Group 

 

Benefit Provider 
Create Benefit Provider Record with the difference in premiums from one level to the other based 

on current tiered rates or composite rates.  Domestic Partner Benefit Provider can have multiple 

levels, or set up levels as needed. 

If the district is using a Composite Rate for benefits, then the Fair Market Value will 
need to be calculated using the percentage formulas determined by the coverage 
carrier.  District will need to contact carrier for percentage amounts. 

 

Example:  District has Tiered Rates.  Certificated Employee is adding a Domestic Partner.  The 

Employee was enrolled in Single Coverage, adding the Domestic Partner moves the coverage to 

Double.   

Go to HR/Payroll - Setup - Benefit - Benefit Providers 

• Open Current Benefit Provider record and compute difference in premium for both EE and ER 
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• Create New Benefit Provider record 
o Enter information on Provider Tab 
o Link to MEDPOST1 Benefit Group 

• Click on Levels Tab 

o Enter premium difference in EE and ER Amount Columns 

• Save/Close 
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Employee Management Record 
The employee will need to have two Medical Benefit Provider Records added to their Employee 

Management record, as well as a Domestic Partner Addon with the inflated ER Monthly Premium 

Amount.  Both of these steps are necessary for correct tax implications.  If District is using 

Deductions and Contributions instead of Benefit Providers contact helpdesk@scoe.org for 

additional setup. 

Go to HR/Payroll – Employment – Employee Management 

Benefit Provider Tab 

 

Example:  Employee went from Single to Double Coverage.  Add Pre-Tax KAIS125 at the Single 

Level AND the Post-Tax CE-KADOM for the difference in premium level going from Single to 

Double. 

• Keep current Pre-Tax Benefit Provider record open at Single Level  

• Create Post-Tax CE-KADOM Record with Single to Double Level 

o Click New 

 

• Save/Close 

 

mailto:helpdesk@scoe.org
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Verify Benefit Calculations 

Review the Benefit03 Benefit Provider Reconciliation to verify the change in Benefits. 

 

Example:  Benefit03 Benefit Provider Reconciliation for Calendar Year 

• Starting Pay Date:  BCC 

• Ending Pay Date:  ECC 

• Benefit Providers:  Enter Pre-Tax and Post-Tax Benefit Providers 

• Emp Id(s):  Enter applicable Emp Id(s)  

• Sort/Group 1:  Level Id 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Page 1 – Premium for Domestic Partner (Difference for Single to Double)  

 

Save a Favorite 

Report so it can 

be run again 

once next Fiscal 

Year is open 
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Page 2 – Premium for Employee at Single Level 
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Addon Tab 

Employees can choose to register their Domestic Partnership with the State of the California.  If 

the Domestic Partnership is registered, the premium benefit is not taxable for State Income Tax.  If 

the Domestic Partnership is NOT registered, the premium benefit is taxable for State Income Tax 

as a Fringe Benefit.   The software has the DOMESTIC and DOMREGIS Addons set up to tax 

accordingly.   

 

Example:  Employee Registered Domestic Partnership with the State of California.  On an 11 Pay 

employee, inflate monthly ER premium to include summer month (monthly premium * 12 / 11). 

• Click New 

• Addon Id:  DOMREGIS 

• Rate1 Amount:  $753.85 ($691.03 monthly premium * 12 months / 11 pay periods) 

 

• Save/Close 

 

 

 

 

Use Addon 

based on 

Registered or 

not with State 

of California 
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Verify Addon Calculations 

Review Addon Audit to verify the correct addon is being used.  The Addon Pay column is the 

fringe benefit taxable subject gross amount that will be added to reported wages in Box1 of the 

W2 .  

 

Example:  PayDtl01 – Addon Audit for Calendar Year 

• Emp Id(s):  Enter applicable Emp Id(s)  

• Starting Pay Date:  BCC 

• Ending Pay Date:  ECC 

• Addon Id(s):  Enter applicable DOMREGIS or DOMESTIC 

 
 

 

 

• Fringe Benefit Taxable Subject Gross added to Box 1 of W2 
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Helpful Resources 

 
 

  

  

                                                  
 

 

 

 

 

 

 

 

 

 

 

 

 

Online Resources 

for Escape 

information 

SCOE Resources for 

Local information 
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Appendix A – School & College Legal Service Update 
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