Benefit Providers Payroll Credit

Did you know that adjustments can be made using the Benefit Providers Payroll Credit field?

Payroll Credit — Enter YES if this benefit should be treated as a credit. Generally, this is used to
process a credit for one month when an employee changes their benefits after the fact.

Example: Employee had a qualifying event to remove a dependent coverage effective 7/1/2022.
This changed the premium from Family to Employee + 1 plan.

Go to HR/Payroll — Employment — Employee Management — Benefit Providers Tab

N WERTEREE LR ENEEIIEE  End the Current Benefit Provider

Search | List | Form then use the Coverage End Date
g hd B Prev @ Next f_; Close Tasks - ’f‘? Tab Favortes = to ShOW retroaCtive.

Employme(t Benefit Providers:6
[gh Next £ Close

E 1 - Benefit Provider Information

Beqin Date & 10/1/2020 .

e Dt /31103 End Date: 7/31/2022

Provider &8& KAISERPT {Kaiser Pre Tax}

Level & KW EE FAM {KWellness EE + Fam}

Coverage Begin Date 101172020 Coverage End Date: 6/30/2022
Coverage End Date 6/30/2022

COBRA & No

Payroll Credit & No Save/Close

Include in Cap Processing & Yes

Copy or click New to update the ———
Employment Benefit Providers:&

Level. Use the Coverage Begin

Date to show retroactive. ) Delete [+ Next
E 1 - Benefit Provider Information
Begin Date: 8/1/2022 e o Sl
End Date
_ Provider & KAISERPT {Kaiser Pre Tax}
Level: Select the new plan Level KW EE 1 {KWellness EE + 1}
Coverage Begin Date T52022
Coverage Begin Date: 7/1/2022 Coverage End Date
COBRA Mo
Payroll Credit Mo
Save/Close Include in Cap Processing fes
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Adjustment

To make the adjustment there will need to be two more Benefit Providers for the current month, one
for the Payroll Credit for the “old” premium and one for the “new” premium correction.

Copy the “Old” Plan

Begin Date: 8/1/2022
End Date: 8/31/2022
Coverage Begin Date:
7/1/2022

Coverage End Date:
7/31/2022

Payroll Credit: Yes
Include in Cap: No

Save/Close

Employment  Benefit Providers:6

E 1 - Benefit Provider Information
Beqin Date
End Date
Provider
Lewvel
Coverage Begin Date
Coverage End Date
COBRA
Payroll Credit
Include in Cap Processing

Ll
Note: There is a warning message

Employment  Benefit Providers:6

E 1 - Benefit Provider Information
Begin Date
End Date
Provider
Level
Coverage Begin Date
Coverage End Date
COBRA
Payroll Credit
Include in Cap Processing

Il Delete @Prev @-Ne:ﬂ

' 3152022

' 33152022

B KAISERPT {Kaiser Pre Tax}
KW EE 1 {KWellness EE + 1}
T,2022
TAA1/2022
Mo
Mo
Mo

M Delete [ Prev [ Next £

' 852022
' 832022
B KAISERPT {Kaiser Pre Tax}
KW EE FAM {K\Wellness EE + Fam}
TA2022
T /2022
Mo
Yes
Mo

Copy the “New” Plan

Begin Date: 8/1/2022
End Date: 8/31/2022
Coverage Begin Date:
7/1/2022

Coverage End Date:
7/31/2022

Include in Cap: No

Save/Close

that indicates Dates overlap another record but that is

ok since it's a one-time adjustment. Be sure to end the adjustments or they will continue

each pay period.

Review the Benefit03 Benefit Provider Reconciliation to verify
the Deduction and Contributions adjustment are as expected.
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Benefit 03 Benefit Provider Reconciliation

This report is used to reconcile benefits before or after payroll has been run.

Go to HR/Payroll — Reports — Benefits

List

HR / Payroll - Reports - Benefits

Request/Report

5y Go @) Go/Expott = Q Clear D Prew @. Next %5 Close @

BENEFIT PROVIDERS PAYROLL CREDIT

Request Report

Use date mnemonics to create a

B 1 - Report

Report Mumber
Description

Report Sample
Report Favaorte D
2 - User Options
Starting Pay Date
Ending Pay Date
Pay Schedule Typeis)
Pay Cycle(s)
Wendor(s)
Wendor(s)

Wendor Address
Benefit Provider(s)
Benefit Levelis)
Bargaining Unit(s)
Person Typel(s)
Emp Id(s)

3 - Report Options
SSN7

PERS Member Id7?
Summer Amounts?
Adjustments?
Exceptions?

4 - Sort/Group
Sart/Group 1
Sort/Group 2
Sort/Group 3

Page Break?

ks

& Benci(d Favorite
& Benefit Provider Reconciliat : :
T e Starting Pay Date: BFY (Begin
& CY Benefits of fiscal year)
7/1/2022 {BFY} Ending Pay Date: EFY (End of
6/30/2022 {EFY} fiscal year)

Emp Id(s): Leave Blank to
create favorite

Sort/Group 1: Provider
Description

Click Go to Generate report

| =i

Mo - DO NOT show full 55N {only the last 4)

Mo - DO NOT show the employees PERS Member |d on a second line

Yes - include pay detail with summer amourts

fes - Include ALL employee adjustments regardless of Benefit Providers requested
Mo - DO NOT include the Exceptions section

Provider Description
More

Mare

Mo forced page breaks



Example Benefit03:

Review the Credit and adjustment are the correct plans. The report uses the Effective Dates from the
Benefit Provider record. The credit amount is the “Old” plan and adjustment is the “New” plan.

Provider KAISERPT - Kaiser Pre Tax

Benefit03a

Benefit Provider Reconciliation

Pay Pay Effective Benefit Summer Summer Current Current Current  Premium
Employee (ID) SSN4 Cycle Date Lvl Dates FTE Employee Employer Employee Employer Total Amount
O Cl2U1 07/29/22 KW EE FAM 10/01/20- Open 1.00000 259.00 1,599.00 1,858.00 1,858.00
CL2Jm2  08/31/22 KW EE FAM 08/01/22-08/31/22 1.00000 259.00- 1,599.00- 1,858.00- 1,858.00 *
KWC EE 1 08/01/22- Open 1.00000 217.31 1,268.00 1,485.31 1,485.31
1.00000 121731 126800 148531
CL2J#3  09/30/22 KWCEE1 08/01/22- Open 1.00000 291.31 1,268.00 1,559.31 1,5659.31
CL2Ji4 10/31/22 KWC EE 1 08/01/22- Open 1.00000 291.31 1,268.00 1,559.31 1,659.31
CL2J/#5 11/30/22 KWC EE 1 08/01/22- Open 1.00000 291.31 1,268.00 1,559.31 1,559.31
CL2J#6  12/29/22 KWC EE 1 08/01/22- Open 1.00000 291.31 1,268.00 1,559.31 1,5569.31
CL2J#T 01/31/23 KWC EE 1 08/01/22- Open 1.00000 291.31 1,268.00 1,559.31 1,559.31
CL2J#8 02/28/23 KWC EE 1 08/01/22- Open 1.00000 291.31 1,268.00 1,559.31 1,559.31
CL2J#9  03/31/23 KWCEE 1 08/01/22- Open 1.00000 291.31 1,268.00 1,559.31 1,559.31
CL2JA##10 04/28/23 KWC EE 1 08/01/22- Open 1.00000 291.31 1,268.00 1,559.31 1,659.31
CL2J/i11 05/31/23 KWC EE1 08/01/22- Open 1.00000 291.31 1,268.00 1,559.31 1,559.31
CL2J#12 06/30/123 KWCEE 1 08/01/22- Open 1.00000 291.31 1,268.00 1,559.31 1,5569.31
Total fo (D .00 .00 3,347.72 1521600  18,563.72  20,794.41
_ HR / Payroll - Reports - Benefits
List Request/Report
; () Go @] Go/Export Nedt £ Cl i Favorit
Report Favorites D Co &) Go/Bpot - [Nt & (_)
‘ Request Report
Click on Favorite select Manage
Click +Add to create
Report Favorites Details
H . 1 CY Benefits Favorte |d Public
Favorite I1d: Enter name to ot e N i |
. . Description
appear on list of Favorites [Tov fenefic |
: : . Schedule
Description: Allow more ST (0) T (o) ()
characters than the Id
Schedule: Select None,
Dally; Weekly; Yearly Report Format Attach Report to Email Motification
Report Format: Select Star End Time
[0z =[] =|[ [eam =
fOI’ma'[ Walues
Starting Pay Date = BFY ~
H Ending Pay Date = EFY
Attach Report to Email Emp Idis) =
[S5M7 = No - DO NOT show full SSM {only the last 4)
e - . - - PERS Member Id? = No - DO NOT show the employees PERS Member Id on a
NOtIfIC&tIOI’] CI'Ck N bOX = second line
+ Add Remove # Replace Summer Amounts? = Yes - include pav detail with summer amourts v
CI IC k Ap p I y Ch an g e ) Undo w Redo Cancel Change Apply Change
Save Cancel Save
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