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Attach Form
DE9S38SEF to DE9423
to report negatives

Done!
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File DE9 online
showing positive
numbers only
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Are there negative
amounts?

No
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Done!

File online
adjustments to
both the Wage
Report and the
Tax Return when
applicable
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Send to Jsarsfield@scoe.org, Tpham@scoe.org, Jliu@scoe.org & Carend@scoe.org:

. Copy of Pay91a (only the page with “There are no negative amounts for this Org” or the

last page with the Negative Totals)
. Copy of DE9423

3. Copy of DE9 (if applicable)




