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A MESSAGE FROM THE HEAD OF SCHOOL

We are glad you appreciate the difference a Christ-centered education
makes in the lives of students. Woodlands Christian is dedicated

to helping develop your student spiritually, intellectually, creatively,
physically and socially. We offer a challenging college-preparatory
curriculum and a broad range of co-curricular activities. At Woodlands
Christian, you will find caring and nurturing teachers committed to
equipping students not just for college but also for a lifetime of learning
and serving God.

Each year, we emphasize a spiritual theme throughout the school. Our
spiritual theme for 2024- 2025 is “A Warrior Fights for Truth” and our
scripture verse is John 14:6 (NIV):

“Jesus answered, ‘| am the way and the truth and the life. No one
comes to the Father except through me.””

This handbook applies to all students and parents and is intended to
provide guidelines, policies, procedures, responsibilities and rules of
conduct. It is important that you read, understand and become familiar
with this handbook and strive to comply with the standards that have
been established.

Our silence on a particular item does not mean it is permissible. It may
mean that well-known biblical principles and common sense determine
how it will be handled. Therefore, the administration reserves the

right to make judgments based on the information available and the
specific situation in question. The judgments will be based on biblical
principles and on the professional judgment of the Woodlands Christian
administration. Sometimes, it can appear to an outside observer that
similar situations were handled in different ways. However, no two
situations are exactly alike. Each may have varying or extenuating
circumstances that are not apparent to everyone, yet require judgment
calls on the part of the administration. To the best of our ability, we will
try to be equitable to all parties at all times. We appreciate your prayers
for God’s wisdom in these circumstances - James 3:17.

On behalf of the entire Woodlands Christian faculty and staff, thank
you for trusting us with the education of your children. We are looking
forward to a wonderful school year.

%Jéé%/%—\

JULIE H. AMBLER,
HEAD OF SCHOOL
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MISSION STATEMENT THE WARRIOR WAY

The Woodlands Christian _
Academy is an independent, A Warrior:
Christ-centered, college

preparatory school that HONORS God,

integrates learning with Biblical

faith and spiritual growth, FIGHTS for Truth,
and challenges students to

reach their highest potential LEADS by Example,
— intellectually, creatively,

physically and socially - for the SERVES Others &
glory of Jesus Christ.
WALKS Humbly.

VISION STATEMENT We are Warriors!

The Woodlands Christian
Academy aspires to be a
preeminent Christian school,
equipping servant leaders to
impact their world and eternity
for Jesus Christ.

Notice of Possible Revisions to Handbook Policies and Procedures

As stated in greater detail in the Handbook Policies and Procedures section, no set of rules or guidelines can cover every conceivable
situation that might arise. The rules, policies, and procedures set forth in this handbook are intended to apply under normal circumstances.
However, from time to time, there may be situations that require immediate or nonstandard responses.

The Woodlands Christian Academy may from time to time need to deviate from the normal rules and procedures for the safety and well-
being of all. The School reserves the right to modify and/or amend the content of this Handbook at any time during the year. We encourage
careful monitoring of school communications and the School website for important updates, changes and news. The most current version
of this Handbook can be found online.

Students who reach 18 years of age while enrolled in the School are bound by all student and parent obligations in this Handbook. Such
continued enrollment also evidences (1) student’s agreement to permit student’s parent(s)/guardian(s) to sign and authorize any medical
care, consents, or other authorizations as required by the School and (2) student’s agreement for the School to continue to share all
health/medical, disciplinary, grades, progress reports, and other information with the student’s parents/legal guardians throughout the
student’s enrollment at the School. Should a student have a concern about particular information being shared with their parents/legal
guardians, the student should consult with Coordinator of Integrated Academics Services.

Thank you for your understanding, patience and support as you entrust Woodlands Christian with the education of your children.
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ENDS GOALS

The Woodlands Christian Academy exists to
graduate Christ-centered students inspired to fulfill
God’s purpose for their lives as leaders - spiritually,
intellectually, creatively, physically and socially.

1. Students are rooted, built up, and
strengthened in Christ
Colossians 2:6-8

» Students seek to be in God’s presence as their
highest priority, spending daily, unhurried
time alone with God by experiencing His love,
reading His word, and seeking His will.

» Students can articulate and defend a
Christian worldview and understand how
this worldview defines their values, beliefs
and personal choices; and are equipped to
courageously and compassionately transform
the culture for Christ within the university and
the marketplace.

» Students are in community with
other believers.

2. Students achieve their highest academic
potential equipped to think critically and
discern Truth
2 Timothy 2:15

» Students demonstrate knowledge
and are measurably proficient in all
academic disciplines.

» Students demonstrate academic integrity.

» Students attend four-year colleges and
universities upon graduation.

» Students are equipped to be lifelong learners
in an ever-changing world.
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3. Students achieve their highest creative

potential and appreciate beauty
Genesis 1:31(a), Romans 12:6(a)

» Students are encouraged and equipped to
discern and develop their God-given talents.

» Students appreciate the God-given talents
of others.

» Students utilize the arts and sciences to
inspire, encourage, uplift and heal the
human spirit.

. Students develop and care for their body and

mind as the temple of the Holy Spirit
Romans 12:1, | Corinthians 3:16-17
» Students pursue Biblical purity.

» Students pursue lifelong physical fitness,
mental, and nutritional health.

* Students demonstrate a Christ-like attitude
toward sportsmanship and competition.

. Students foster relationships with people for

the sake of the Kingdom
Mark 10:43-45, Matthew 28:19-20

» Students seek to be discipled and to
disciple others.

» Students uphold the dignity and respect due
each individual as God’s image bearers.

» Students develop a heart for service toward
those in their family, their church and their
community.

» Students are responsible citizens.
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STATEMENT OF FAITH

The following truths are to be held in continual
agreement by all persons involved with
Woodlands Christian.

1. We believe in the Trinity: God eternally exists
in three persons - the Father, the Son, and
the Holy Spirit - and these three are one God,
having precisely the same nature, attributes
and perfection.

2. We believe in the full deity and humanity of
Christ: We believe that Jesus Christ is both God
and man. Although He is fully God, He was born
of a virgin and lived a perfect sinless life as
a man.

3. We believe in the spiritual lostness of the human
race: All men have sinned and have separated
themselves from God by their sin.

4. We believe in the substitutionary atonement
and bodily resurrection of Christ: Christ’s
death on the cross paid the penalty for sin and
removed humanity’s separation from God. Christ
physically rose from the dead and is now at the
right hand of the Father making intercession for
all who trust in Him.

5. We believe in salvation by faith alone in Christ
alone: Salvation is a gift of God to all who trust
in Jesus Christ as Lord and Savior. We believe
that at the time of salvation, the Holy Spirit
indwells the believer.

6. We believe in the physical return of Christ:
Jesus Christ will one day return in power and
glory; the believer will be united with Christ
to live eternally in His presence, while the
unbeliever will be eternally separated from God.

7. We believe in the authority and inerrancy of
Scripture: The Bible is the only inspired word of
God and is inerrant by His design.

“But among you there must not be even a hint of sexual
immorality, or of any kind of impurity, or greed, because
these are improper for God’s holy people. Nor should
there be obscenity, foolish talk or coarse joking which is
out of place, but rather thanksgiving.” Ephesians 5:3-4

UPDATED JANUARY 15, 2025

Human Life

Woodlands Christian believes that human life is
sacred from conception to its natural end; and that
we must have concern for the physical and spiritual
needs of our fellow persons - Psalm 139:13; Isaiah
49:1; Jeremiah 1:5. It is our firm conviction that we
uphold the dignity of each individual as we embrace
the unchanging and longstanding principles of
scriptural truth. We believe that God wonderfully
and immutably creates each person as male or
female. The gift of gender, as predetermined by God
and revealed at conception, is part of the goodness
of God’s creation. Together, the two distinct and
complementary genders reflect the image and
nature of God - Genesis 1:26-27.

Marriage and Family

We believe marriage is the uniting of one man and
one woman in a covenant commitment and that
God has ordained the family as the foundational
institution of human society. Family is composed
of persons related to one another by marriage,
blood, or adoption. We also believe that God has
given parents the responsibility to bring up their
children in the nurture and admonition of the Lord
- Ephesians 6:4; Proverbs 22:6. We believe that a
consistent and whole education will occur when
home, church, and school, work closely together
and are in agreement on these principles.

Biblical Purity

We believe that God’s design for the gift of
sexuality is to be exercised and enjoyed only within
the covenant relationship of marriage between
one man and one woman. 1 Corinthians 6:9-11
condemns a variety of lifestyles that stand outside
God’s created design for sexual intimacy, including
those associated with adultery, prostitution, and
homosexuality. The Bible makes it clear that the only
God-ordained form of sexual expression is within

a monogamous, heterosexual union. As a result, in
order to maintain our Christian witness, we cannot
sanction, approve, or promote in any way adultery,
premarital sex (a sexual relationship between

an unmarried man and woman), pornography, or
homosexual unions.

For purposes of The Woodlands Christian Academy’s
faith, doctrine, practice, policy, and discipline, our
Governance Board is the final interpretive authority
on the Bible’'s meaning and application.

GUIDING PRINCIPLES 9



PHILOSOPHY OF EDUCATION

Woodlands Christian will:

* Uphold a thoroughly Christian worldview believing

that all truth is God’s truth.

» Demonstrate the integration of learning, faith,
and life.

» Challenge students to love the Lord with all their
heart, soul, mind, and strength.

* Promote a rigorous academic standard in the
pursuit of knowledge and wisdom in every area.

» Foster an atmosphere that encourages critical
thinking through innovative teaching techniques,
in order to engage students in the discovery
of truth and promote a life-long appreciation
for learning.

* Recognize the parent’s ultimate responsibility for
the child’s education and discipline by affirming
the model of the family, church and school,
working together to direct the child.

* Encourage the expression of a Christ-like
community within the ethnic, racial, cultural, and
Christian denominational diversity of our school.

* Guide students to be responsible citizens while
upholding the dignity due each individual.

* Inspire a love of virtue through self-discipline
fostered by precept and example.

You shall love the Lord your God with all your heart,
with all your soul, and with all your strength. And these
words, which | command you today, shall be in your
heart. You shall teach them diligently to your children.”
Deuteronomy 6:5-7

“Train up a child in the way he should go and when he is
old, he will not depart from it.” Proverbs 22:6

“In whom (Christ) are hidden all the treasures of
knowledge and wisdom.” Colossians 2:3

“Fathers do not provoke your children to wrath but bring

them up in the training and admonition of the Lord.”
Ephesians 6:4

10 GUIDING PRINCIPLES

FACULTY & STAFF STATEMENT
OF COMMITMENT

Woodlands Christian faculty and staff are dedicated
to challenging students to reach their highest
potential intellectually, creatively, physically and
socially for the glory of Jesus Christ. Our faculty and
staff are committed to go beyond their classroom
and office duties to have a personal knowledge of
students and involvement in their lives. Personal
mentoring, discipling, and guidance from faculty and
staff on a daily basis continues to have a powerful
impact upon Woodlands Christian students’ lives. It is
the relationships between faculty, staff, and students
that contribute to the testimony of Woodlands
Christian. All faculty and staff have ascribed to the
Woodlands Christian Statement of Faith.

“A student is not above his teacher, but everyone
who is fully trained will be like his teacher.” Luke 6:4
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STUDENT LIFESTYLE
STATEMENT

Woodlands Christian is committed to each student’s
development as a whole person for the fulfillment

of God’s will, focusing not only upon the discovery
and development of abilities and gifts, but also

upon growth in spiritual maturity. The privilege of
belonging to the Woodlands Christian community
includes adherence to certain rules of conduct. Some
rules are based on clear biblical imperatives, some
are drawn from biblical principles, and others are
part of the institutional distinctiveness that make the
School special. In addition to signing and agreeing

to abide by the Statement of Faith, each student is
obliged to:

* Be a good steward of time by engaging in
careful study, service to the community, active
participation in a local church, and attendance at
Woodlands Christian chapel services.

» Exercise wise biblical discernment in all areas
of life.

» Avoid every form of immorality, including immoral
sexual behavior, homosexuality, lying, stealing,
and cheating.

» Abstain from possession and use of illegal drugs
and alcoholic beverages.

» Abstain from activities that may cause personal
spiritual harm or may show insensitivity regarding
how one’s behavior affects other members of
the community.

UPDATED JANUARY 15, 2025
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SCHOOL GOVERNANCE
& ACCREDITATION

The Woodlands Christian Academy (Woodlands
Christian, TWCA, or School), founded in 1993, is an
interdenominational Christian, college preparatory,
day school governed by a self-perpetuating
Governance Board. The School enrolls students
Pre-Kindergarten through 12th grade.

The Woodlands Christian Academy is accredited

by Cognia, the Association of Christian Schools
International (ACSI), the Council on Educational
Standards and Accountability (CESA), and the
Evangelical Council for Financial Accountability
(ECFA). Woodlands Christian is exempt from state
licensing based on its Cognia/ACSI accreditation.
Woodlands Christian maintains an expectation that
early childhood and extended care employees know
and comply with applicable licensing regulations.

2024-2025
GOVERNANCE BOARD

The Woodlands Christian Academy is governed by a
self-perpetuating Governance Board of Directors that
represents both God and the moral owners of our
School. Moral owners include parents, faculty and
members of the greater Christian community who
share the vision for the School and have a vested
interest in its success. The Board is responsible for
the School’s long-term mission and vision. The Board
hires only one employee, the Head of School, and
delegates all day-to-day operations through explicit
governing policies to the Head of School.

Anthony George - Chief Governance Officer
Carolyn Atkinson - Secretary

Toyin Amodu

Billy Brown

Lucas Duvall

John Mairena

UPDATED JANUARY 15, 2025

DEFINITION OF CAMPUS

The Woodlands Christian Academy campus is located
at 5800 Academy Way in The Woodlands, Texas. All
buildings, athletic facilities/fields, school parking
areas, shared parking areas adjacent to the schoal,
and lockers utilized by TWCA students and/or faculty
within the property perimeter are considered part of
the TWCA Campus as it relates to school activities.

DEFINITION OF ‘PARENTS’

Throughout this handbook, the term “parents”
includes a parent, legal guardian, or other person
having lawful control of the child.

NON-DISCRIMINATION
STATEMENT

The Woodlands Christian Academy admits students
of any race, color, national and ethnic origin to all the
rights, privileges, programs, and activities generally
accorded or made available to students. It does not
discriminate on the basis of race, color, national

or ethnic origin in administration of its educational
policies, admissions policies, financial aid, athletic,
and other school-administered programs.

HANDBOOK POLICIES
& PROCEDURES

Parents agree to adhere to and abide by and require
their child(ren) to adhere to and abide by the policies
and procedures set forth in this handbook, as
amended from time to time with or without notice.
Violations of these policies or procedures by parents
or students may result in disciplinary action up to and
including dismissal from the School or non-renewal
of enrollment for future academic years, at the

sole discretion of the School. Further, a pattern

of low grades, poor work habits, poor conduct,
excessive absenteeism or tardiness, the parents’
failure to meet financial obligations, or a parent or

GENERAL INFORMATION 13



family member causing disruption to the School or
the School’s educational mission can jeopardize

a student’s continued or future enrollment. This
handbook creates no expectancy of enrollment in
future school years.

The School reserves the right to dismiss during the
school year or decline to re-enroll any student who
in effort, conduct, or progress is not fulfilling the
School’s expectations as determined by the School.
The School also reserves the right to dismiss during
the school year or decline to re-enroll any student
whose enrollment is deemed by the School not

to be in the best interests of the School or whose
parents are deemed uncooperative by the School or
not in support of the School’s mission, philosophy,
expectations, and/or rules. At the School’s
discretion, outside evaluation, counseling, or therapy
may be required for a student as a condition of
continued enrollment.

Any actions by students or parents that reflect
poorly on the School, may harm the School’s
reputation, or negatively impact other members

of the School community may result in, at the sole
discretion of the School, disciplinary action up to and
including dismissal from the School or non-renewal
of a student’s enrollment contract for future
academic years.

Realizing that no set of rules or guidelines can
cover every conceivable situation that might arise
at a school, the rules, policies, and procedures set
forth in this handbook are intended to apply under
normal circumstances. However, from time to time,
there may be situations that require immediate or
nonstandard responses. This handbook does not
limit the authority of the School to deviate from

the normal rules and procedures set forth in this
handbook and to deal with individual circumstances
as they arise in the manner deemed most appropriate
by the School, taking into consideration the best
interests of the institution, its faculty, employees,
students or overall school community. Additionally,
a student’s disciplinary record may be reported to
other schools to which the student applies or at
which the student enrolls.

These policies may also be revised or updated
periodically, even during the school year. Any student
or parent with a question about any handbook
material should feel free to speak with the Principals
or the Head of School.
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FORCE MAJEURE

The School’s duties and obligations under this
handbook and individual student enrollment
contracts (Contract) shall be suspended immediately
without notice during all periods that the School is
closed because of force majeure events including,
but not limited to, any fire, act of God, hurricane,
war, governmental action, act of terrorism, epidemic,
pandemic or any other event beyond the School’s
control. If such an event occurs, the School’s duties
and obligations in the Contract will be postponed
until such time as the School, in its sole discretion,
may safely reopen. In the event that the School
cannot reopen due to an event under this clause, the
School is under no obligation to refund any portion
of the tuition paid. Further, the School has discretion
to modify its curriculum, schedules, length of school
year, means of learning, teaching methods, and use
of virtual learning, and any such changes do not
excuse payment obligations under the Contract,
including future payment obligations.

SERVICES FOR STUDENTS
WITH DISABILITIES

We understand that there may be circumstances
when a parent may request that the School provide
an adjustment or accommodation for a student’s
medical needs or physical, mental, or learning
disability. The School believes it appropriate to
outline the School’s policy and general guidelines for
addressing such requests.

General Policy

The School will provide accommodations for student
needs when the administration determines that doing
so is within the reasonable ability of the School and
its staff, is safe for the student, and will not result in
significant disruption to the classroom environment.
The School may not be able to provide all requested
accommodations. To the extent we agree to provide
accommodations, we may require a sharing of
responsibility for the accommodation.
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Request and Documentation

For any type of accommodation, the parent must
contact the School Nurse. The School Nurse will
then advise the parent of the type of medical
documentation needed, which may include
whether the student has an impairment, how the
impairment limits the student, the recommended
accommodations, and the length of time that the
accommodation(s) will be needed.

Release for Communications with Qualified
Professional Provider

If additional information is needed from a medical
provider, the parent must sign a Release of
Information form with the school and provider.

Assessment of Request

Once the School has received a request for
accommodation and the required medical
documentation, appropriate persons within the
administration will communicate with the parent

to clarify information and to discuss whether the
School will be able to implement the accommodation
requested. In some cases, the parent may be

asked to provide (at the parent’s cost) any special
equipment needed, training for the School’s staff,

or other associated matters. In addition, the School
may advise the parent that the School will allow a
particular accommodation, but the full responsibility
for doing so will rest with the parent.

Limitations on Requests

The School reserves the right to deny a request
for accommodation or to modify any consent to
previously granted accommodation requests.

Responsibilities for
Implementing Accommodations

Depending on the nature of the request, the
School may agree to provide the accommodation
directly; may require the student to provide the
accommodation or may require that the parent
provide all aspects of the accommaodation. In
addition, to the extent that a student may need
some type of adjustment or accommodation during
off-campus activities, the School may condition
the student’s participation in such activities upon

UPDATED JANUARY 15, 2025

the parent agreeing to participate in the activity
for purposes of monitoring and addressing the
student’s needs.

Release and Waiver

Depending on the nature of the request and the
type of accommodation, the School may require
the parent to execute a release and waiver in
favor of the School as a condition to providing
the accommodations.

VISITORS

Visitors to the campus are welcome and must follow
the check-in procedures below to ensure safety:

Visitor Approval and Identification

* Woodlands Christian is a closed campus. Visitors
must wear a visitor’s badge while on campus.

* All visitors are required to sign in at the main
building reception desk, present a valid driver’s
license, and receive a visitor’s badge.

» The visitor’s ID will be scanned by the Visitor
Management System to check against a registered
sex offender and criminal background database.

» The School may, at its sole discretion, deny any
visitor access to campus at any time.

* Visitors without a valid identification will only be
allowed access to the main building office area or
may be escorted while on campus.

* Visitors not displaying a badge will be required to
return to the main building reception desk.

» Upon leaving campus, visitors must return their
badge and sign out at the main building desk.

» Parents/visitors may only go to classrooms during
school hours at the invitation of faculty or staff
and are not allowed in a classroom unattended.

Gate Entrance System

Security gates along the front perimeter fence of the
campus will stay locked at all times or staffed with

a safety monitor during peak flow times. Gates may
be temporarily secured in the open position only for
events approved through administration (e.g., car
line, supervised deliveries). Students are not allowed
to prop gates open at any time.
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Large Events during the School Day

Large campus-wide events held during normal
school hours, including but not limited to, pep rallies
or school performances, may have modified visitor
check-in procedures.

CAR LINE PROCEDURES

Please see the school website at www.twca.
net (family portal) for detailed information on car
line procedures.

SAFETY & CARE ON CAMPUS

In the spirit of fellowship among the Woodlands
Christian community and the safety of the school
campus, all parties are asked to abide by the
following measures:

All:

 All items brought on campus, including but not
limited to backpacks, bags, purses, electronic
devices, and cars parked on campus are subject to
search at any time with or without notice.

» Pets/animals are NOT allowed on campus at any
time. Pets/animals in vehicles must be restrained
when students are getting in or out of the vehicle.
Service animals are permitted on campus.

 Sidewalks should be used to move about campus.

* Because student safety is of the utmost
concern, student drivers and parents/caregivers
repeatedly violating safe driving practices may
be subject to disciplinary consequences including
dismissal or non-renewal of enrollment for future
academic years.

Students:

» Students are not allowed in classrooms or any
teacher workrooms on campus unattended.

* Only currently enrolled Woodlands Christian
students are allowed on campus during the school
day, including lunch periods. However, visiting
students are welcome to attend after-school
events, sporting events, etc. The School may, at its
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sole discretion, ask a visiting student to leave an
event or prohibit a visiting student from attending
an event.

* The Woodlands Christian Academy campus is
tobacco free. Students may not use cigarettes,
vaping devices, e-cigarettes, or other tobacco
products, nor have them in their possession
when they are on campus or attending any school
sponsored event.

» For safety reasons, students may not be picked up
or dropped off by Uber, Lyft, or other ride-sharing
Services on or near campus.

COUNSELORS

A school counselor is available to assist students
with personal or social concerns that may arise from
time to time, and which may affect the student’s
academic performance or social conduct. The
enrollment of your child is consent to allow your child
to receive up to one crisis counseling session per
incident through our counseling office. Any further
sessions will need to be approved by the signature
of a parent through informed consent. Our solution
focused framework only allows 3-6 sessions beyond
the crisis and anything beyond this will need outside
referral to a behavioral health center.

Students and parents should be aware that some
conversations with the school counselor may be
privileged and confidential at the discretion of

the school counselor. The School will partner with
parents in the discipleship of their children. The
School encourages students to talk to their parents.

Students and parents should be aware that

the school counselor may be required to report
communications from students to law enforcement
or child abuse authorities when the nature of the
communication reveals the immediate or imminent
risk of harm to the student or others, or an actual or
potential violation of the child abuse laws.

If a student observes or receives information that
another student may be struggling with personal
issues or has concerns that a student may harm
themselves or others, report such information

to the Student Support Committee or Lower
School Counselor.
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The school may require an ongoing mental wellness
remediation plan that could include therapy to ensure
your child is best cared for.

CAMPUS SAFETY PROGRAM

Emergency Procedures

The Emergency Operations Plan includes emergency
procedures in the event of fire, inclement weather,
bomb threats, active assailants, and other
emergencies requiring evacuation or securing

of buildings. Practice drills will be conducted
throughout the year in conjunction with state and
local requirements.

Emergency Communication

If a school-wide emergency occurs, Woodlands
Christian will make every effort to communicate
information. This will include but is not limited to
text, email, telephone, school website, social media
and local media outlets. It is imperative that parents
keep contact information current in FACTS.

Inclement Weather

Woodlands Christian will generally close on the same
days as Conroe Independent School District (CISD),
for inclement weather; however, there may be times
that Woodlands Christian is closed when CISD is

not. Woodlands Christian will make every effort to
communicate school closure information through the
school website, social media, text, email, telephone,
and local media outlets. It is imperative that parents
keep contact information current in FACTS. During

a severe weather warning, students will generally
not be released until the threat has passed unless
Woodlands Christian has received written or verbal
parental consent for departure.

Third-Party Security Enforcement

Law enforcement officers are on campus each
school day as well as during athletic and school
events as appropriate and where available.
Additionally, Woodlands Christian may utilize third
party resources, including, but not limited to, security
consultants, community emergency services, and/

or canine units to further enhance security on the
school campus.
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Weapons and Threats

The School takes all threats seriously, even when
students or parents make comments in jest, on

the Internet, by text, or away from school toward

or about another student, employee, or the School.
Students and parents are prohibited from bringing
any type of weapon or ammunition (whether operable
or not and whether licensed or not) or things that
resemble weapons, such as martial arts training
materials (training balisong, nunchucks, etc.) and
look-alike or toy weapons to School (including,
without limitation, parking lots, athletic fields, and
outbuildings) or School-sponsored events. This
prohibition includes, without limitation, knives (all
types including, without limitation, pocketknives,
and even those that are part of a key chain), guns

(all types), tasers, pepper spray, firecrackers,
matches, lighters, smoke bombs, stink bombs, or
any type of explosive device. Any such item may

be confiscated and, if appropriate, reported to

and turned over to law enforcement. Any pictorial
depictions of weapons, or verbal or written
comments that the administration determines

in its discretion to be threatening in nature, or

any behavior that is threatening, will result in
disciplinary consequences. Violators of this Weapons
and Threats Policy will be subject to disciplinary
consequences from the School, up to and including,
expulsion, as well as subject to penalties imposed by
governmental authorities.

All members of our community are required to
immediately report any comment, posting, text,

or other form of communication or information

that they receive or learn about that reflects that
someone has made a threat toward or about another
student, an employee or the School. If there is any
communication or behavior that concerns you,
report it to any administrator and Director of Safety
and Risk.

Threats of violence or acts of violence by a student,
employee, parent or other individual may be reported
to law enforcement and any other authorities the
School deems appropriate. The School will cooperate
with investigations by authorities, and the School
may also conduct its own investigation. With respect
to such threats or acts by students, the School may
report such threats or acts of violence to future
schools, camps, athletic programs, and other
organizations in which the student participates. The
student’s transcript or report card may also note the
threat or act. In determining whether to report such
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threats or acts of violence, the School may consider,
among other factors, the gravity and nature of the
threat or act of violence, the disciplinary history

of the individual, academic or work performance,
behavioral history, social profile, other information
available to the School (i.e., access to weapons,
mental health information, family situation, etc.),
and/or the outcome of any investigations.

Smoking/Vaping/Tobacco Products

School policy expressly forbids students from
smoking, vaping, Juuling, or using tobacco products,
as well as possessing such products (as well as oils
or liquids associated with same), at any time in or

on School property, buses or other School vehicles,
adjacent properties, and School-sponsored activities,
including, without limitation, field trips. All cigarettes
(including electronic), vaping devices, smokeless
tobacco, lighters, matches, etc. or other devices
similar to cigarettes, lighters, matches, etc. brought
on campus by students will be confiscated. Discipline
will be imposed based on the circumstances existing
at the time and may include suspension, probation, or
expulsion. Depending on the circumstances existing
at the time, a violation of this policy may also be a
violation of the School’s Drugs and Alcohol Policy and
reportable to law enforcement.

Campus Monitoring/Searches

The School may conduct monitoring and/or searches
to help ensure employee and student safety,
including video surveillance of non-private areas

to identify safety concerns, maintain security,
detect theft and misconduct, and discourage and
prevent acts of harassment and violence. Aside from
bathrooms and locker rooms, students, employees,
and visitors must have no expectation of privacy
with regard to any area of the School’s facilities and
other property.

Therefore, please be on notice that your (students
and parents) activities may be recorded and also
may be monitored. These video recordings are the
property of the School and the School generally

does not make these recordings available to parents
or students. However, the School may in its sole
discretion provide the recordings to law enforcement
or other governmental agencies.
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Students and parents are prohibited from
tampering with, disabling, or otherwise interfering
with surveillance equipment or video recordings.
Violations will be subject to disciplinary action, up to
and including, dismissal.

Parents and students authorize the School to inspect
and conduct a search of any place or item on School
campus or at a School-related event including, but
not limited to, a student’s locker, purse, book bag,
backpack, vehicle, computer, or personal electronic
devices, at any time and without prior notice.
Students may also be required to empty pockets
and remove outer layers of clothing for inspection.
Inspections and searches may be conducted on a
routine or random basis or as deemed necessary.
Students must provide any passwords or other
access required to inspect such places or items
upon request by a School administrator or if on

a field trip or other away from campus activity,

the trip or activity leader. Inspection of electronic
devices includes laptops, phones, tablets, cameras,
and any other electronics, including the contents

of same (texts, emails, photos, images, address
books, applications, etc. whether such message or
information was sent over the School’s system or
any personal account such as Facebook, Instagram,
Snapchat, Yahoo, AOL, Gmail, iCloud, ZoHo Mail,
ProtonMail, etc.). Students and their parents
consent to the School logging into the device and

its contents and applications, as well as accessing
all communications, including, without limitation,
stored communications. Further, the parents
authorize the School to seize and permanently retain
property disclosed by an inspection or search which
is considered potentially harmful, dangerous, illegal,
or inappropriate, or the possession of which is a
violation of the School’s rules, community standards,
and/or local, state, or federal law. If a student or
parent interferes with, fails to cooperate with or
otherwise impedes an inspect by the School, the
student will be subject to disciplinary consequences
up to and including immediate dismissal.

Use/Access of Video Recordings

Recordings shall be reviewed as needed by
Administrators, and evidence of student misconduct
shall be documented. A student found to be in
violation of the School’s standards or policies shall be
subject to appropriate discipline. The School reserves

THE WOODLANDS CHRISTIAN ACADEMY | 2024-2025 PARENT/STUDENT HANDBOOK



the right to strictly limit distribution of all surveillance
footage to law enforcement or court authorized
processes only.

Personal Device Recordings

Use of personal electronic devices is covered in the
Technology Section. Please Note: Audio or video
recording is prohibited on the TWCA campus without
the prior approval of faculty or staff and written
consent of those being recorded. No photography, or
audio or video recording is permitted in bathrooms or
locker rooms under any circumstances.

Investigations

Students are expected to cooperate in investigations.
Students are expected to be honest, but honesty

is not necessarily a mitigating factor and students’
own statements may be used against them. Failure
to cooperate with an investigation may be cause for
disciplinary action.

If a student refuses to participate or cooperate at
any stage of an investigation, or is unable to do so
for whatever reason, including without limitation,
pending criminal charges, the school reserves the
right to take action, including proceeding without
a statement from the student, or dismissing the
student from School.

A withdrawal from the School during the pendency
of the investigation does not preclude the School
from completing its investigation and reflecting

in its records the outcome of such investigation

and the fact that the student withdrew prior to the
completion of the investigation, which may be shared
with other schools, colleges, and universities, as well
as the NCAA if applicable.

Reporting of Infractions to Colleges
and Universities

Students and parents are responsible for
understanding the obligation to report and update
information in a student’s college application
pursuant to the college’s or university’s reporting
guidelines, and for athletes, obligations imposed by
the NCAA. Many colleges and universities require
that students advise whether they have been
subjected to discipline (probation, suspension, or
expulsion) or have been arrested or convicted.
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Many colleges and universities also require that a
student or school immediately report the following
incidents which may have occurred after application
and/or acceptance:

1. disciplinary matters for which a consequence has
been given;

2. arrests, convictions, or other legal changes; and

3. circumstances under which a student was
withdrawn from School to avoid the possibility of
a disciplinary infraction.

The student and/or parent are responsible for
complying with the college/university requirements
and, if applicable, any NCAA obligations and must
also provide the School with a copy of the letter

or other information disclosed. It is important for
the student and parent to realize that the School,
coaches and/or the student’s college counselor
will also inform the college or university and NCAA
as applicable of such an incident in a truthful and
transparent fashion.

Organizations

Our School offers a variety of activities including an
athletic program and varied selection of non-athletic
clubs and organizations. School is a lot more fun

for those who participate - go out for a team or join
a club! Listen to the announcements, check our
website or stop in the Office to find out more about
the activities program.

TWCA requires parents to carry appropriate
insurance for all students, including athletes.

The School assumes no responsibility for injury

to students participating in athletics or other
School activities. Parents may be required to

sign a waiver and release as a condition of their
student participating in athletics or other School
activities. Students also must pass a physical exam
to the School’s satisfaction prior to participating

in athletics.

The School does not promise any particular sport or
activity will be offered. Furthermore, enroliment at
the School does not guarantee that a student will
be permitted to participate. Among other things,
students must meet athletic eligibility requirements
set forth by the School’s athletic league.
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Education is first - this is stressed at all times. All
students must meet scholastic requirements as
outlined in this Handbook in order to participate in
athletics and other activities. Discipline is a prime
factor in any athletic or extracurricular success - off
the field, on the field, in locker rooms, on trips, and in
School. Students are to conduct themselves on the
highest possible level, being sure that their actions
and words are beyond reproach.

Health Information Sharing

Parents and student agree, as a condition of
continued enrollment, to consent to the release

of any of the student’s health related information,
including information relating to drug treatment,
testing, medical and mental health records, to
employees or agents of the School, as determined by
the Head of School or the Head’s designee, to meet
the medical or safety needs of the student and the
community or the legal responsibilities of the school.

While the School strives to safeguard student
medical information, it must also balance matters

of privacy and confidentiality with safeguarding the
interests and well-being of our students and our
community, parents/guardians and students consent
to allow employees and agents of the school, who
have a need to know, to receive and/or share medical
and/or psychological information necessary to serve
the best interests of the student and/or community.

Intellectual Property

By enrolling the student in the School, the parent
and student acknowledge that during student’s
attendance at the School all student Intellectual
Property (defined below) related to or used in
connection with the student’s participation in any
joint or group School activity (classroom, homework,
athletic, artistic, scientific, etc.) is the exclusive
property of the School. Intellectual Property includes
all inventions, creations, videos, audios, writings,
prototypes, discoveries, developments, formulas,
techniques, and improvements and all works of
original authorship or images that are fixed in any
tangible medium of expression, whether or not
copyrightable, patentable or otherwise protectable,
which are conceived, designed, created or developed
by any of the School’s students in conjunction with
other students and/or School personnel. To be clear,
if a student works on a project alone (such as a
painting or music), such project is not Intellectual
Property covered by this policy. Any parent or student
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who believes that they are eligible for a waiver to this
policy should contact the Head of School to discuss
the specific circumstances.

HARASSMENT & BULLYING

The School is dedicated to fostering an environment
that promotes kindness, acceptance, and embraces
differences among individuals. Therefore, the
School will not tolerate any type of harassment or
bullying by a student, employee, or any third party
(including vendors, contractors, donors, volunteers,
parents, and visitors). Students should be aware
that their off-campus behavior is also covered
under this policy, regardless of when and where

the conduct occurred or who was affected by the
student’s inappropriate behavior. Harassment is
broadly defined to include unreasonable conduct or
behavior that is personally offensive or threatening,
impairs morale, or interferes with the educational
environment of students and includes, but is not
limited to, slurs, jokes, comments, teasing, and other
offensive conduct relating to race, religion, color,
sex, gender identity, sexual orientation, national
origin, citizenship, or disability. Harassment also
includes sexual harassment.

Examples of sexual harassment include, but are not
limited to:

* Demanding sexual favors
* Requests for pictures of a sexual nature

* Taking, sending, or posting images of a sexual
nature without consent

» Spreading lies or information about another
individual’s sexual activity

+ Coercing sexual activity by threat of punishment
or offer of reward

» Obscene or sexually suggestive graffiti

* Displaying or sending pornographic pictures
or objects

» Offensive touching, pinching, grabbing, kissing
or hugging

* Restraining someone’s movement in a sexual way

» Sexual or lewd jokes, remarks, leering, whistling,
brushing against the body, or other suggestive
or insulting gestures or comments about
another’s body
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* Intimidating or suggestive remarks about an
individual’s sexual orientation or gender identity,
whether actual or implied

Examples of other forms of harassment based on
race, religion, color, national origin, citizenship, or
disability include, but are not limited to:

» Offensive, intimidating, or inappropriate
comments, postings, or conduct relating to race,
ethnicity, or color (using racial slurs, racial or
ethnic jokes, comments, name calling based on
race or ethnicity, etc.)

» Offensive, intimidating, or inappropriate
comments, postings, or conduct teasing or joking
about another person’s disability, failure to speak
English clearly, religious background, clothing, or
beliefs, or similar behaviors

Bullying includes a variety of behaviors, but all
involve a person or group trying to take advantage
of the power they have to hurt or reject someone
else. These behaviors can be carried out, physically
(hitting, kicking, pushing), verbally (calling names,
taunting, teasing, threatening, ridiculing, spreading
rumors, etc.), electronically, sometimes called
“cyber-bullying” (posting defamatory remarks or
photos, sending threatening emails, creating fake
profiles, taking over an account and posting as
someone else), or through relational aggression
(harming or threatening to harm relationships

or acceptance, friendship, or group inclusion)

or emotional aggression (teasing, threatening,
intimidating others).

Bullying or harassment can occur through any type
of communications method, including face-to-face
communications, phone, text, email, postings on
social media (Facebook, Instagram, Snapchat,
GroupMe, etc.), camera phones, or other forms of
technology. The communications can be direct or
indirect, such as through friends or others. Any type
of offensive conduct, whether on or off campus, on
a school bus, online or at a School-related event, can
create an uncomfortable school environment.

It is the responsibility of all members of the
community to ensure that their words, actions, and
interactions with others always reflect the intent

to promote respect and trust. Attempts to justify
behavior as a “prank” or “joke” do not change its
harassing or bullying nature if the object of the joke
or prank is not a willing participant. Whatever the
basis for the harassment or bullying, it is prohibited.
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All concerns relating to harassment or bullying
should be reported immediately to a Principal. We
also expect that anyone, whether student, faculty,
staff or family member who witnesses, or has
knowledge of an incident of bullying or harassment,
will report the incident to the appropriate individual
identified above. Delays in reporting may compromise
the School’s ability to appropriately investigate.

When the School administration becomes aware

of harassment or bullying, the situation will be
promptly investigated. Any student found to have
violated this policy will be subject to disciplinary
action, including dismissal from the School for
serious violations, even in the case of a single
expression, act, or gesture. Conduct need not meet
the legal definition of harassment or bullying to
violate the School’s expectations for appropriate
behavior and be actionable. No adverse action will
be taken against any person who makes a good faith
report of harassment or bullying. Retaliation in any
form against anyone for making a complaint under
this policy or for participating in an investigation

is strictly prohibited. Any retaliation should also

be reported pursuant to this policy and is itself a
cause for disciplinary action. Woodlands Christian

is committed to providing a positive environment

in which all individuals are free to work, learn, and
develop relationships without fear or intimidation or
humiliation as a result of unwanted or unacceptable
behavior from others. This includes verbal or physical
conduct that denigrates or shows hostility toward an
individual because of his/her identity with regard to
race, color, gender, age, disability, political beliefs,
national or ethnic origin, any other distinguishing
physical or personality characteristics, or any other
characteristic protected by law. It is essential

that students, faculty, and staff members treat
each other with due respect for individuality and
personal dignity.

HAZING

Although we encourage students to participate

in School-related athletics, clubs, associations,
organizations and other groups, the School
prohibits all forms of hazing. Hazing refers to any
activity expected of a student to join or to continue
membership or participation in any group where the
activity produces or could be expected to produce
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mental, emotional or physical discomfort, injury,
fright, degradation, humiliation, embarrassment,
harassment, or ridicule to the student, regardless
of the student’s willingness or apparent willingness
to participate.

Hazing activities include, but are not limited to,

acts of personal servitude (i.e., forced labor or
service), sleep deprivation, restrictions on personal
hygiene, yelling, swearing, insulting or demeaning
verbal abuse, being forced to wear embarrassing

or humiliating attire, requiring certain haircuts

or styles, consumption of vile or other non-food
substances, consumption of alcohol, smearing of
skin with vile substances, brandings, writing or
marking on one’s skin or clothes, physical beatings,
paddling or other physical abuse, performing sexual
simulation or sexual acts, stunts or dares that could
result in physical injury or harm to a person’s mental,
emotional or social well-being, any act in violation of
the law or School policy, and any other activity that
could fall within the definition of hazing. If you think
a particular activity could possibly be hazing, then

it probably is. If you are not sure, then you need to
contact a Principal and ask.

A student violates this policy whenever the student
engages, assists, or attempts to engage or assist

in the planning or committing of any hazing activity,
whether on or off School property. Each student is
also responsible for immediately reporting any hazing
activity or plans for any hazing activity to a Principal.
The failure to make such a report is also a violation of
this policy.

When the School administration becomes aware of
any actual or planned hazing activity, the situation
will be promptly investigated. Any student found to
have violated this policy will be subject to disciplinary
action, including dismissal from the School for
serious violations. No adverse action will be taken
against any person who makes a good faith report of
hazing activity.

RESPONSE &
REPORTING PROCEDURES

Anyone, whether student, employee, volunteer, or
family member who witnesses, or has knowledge
of an incident of harassment, bullying, sexual
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misconduct, or other inappropriate behavior MUST
report the incident immediately according to the
following procedures:

Students

Report incidents immediately to a Principal or the
Dean of Students. When providing information or
reporting an incident, be very clear and truthful. It is
a serious matter to bring allegations of misconduct
against another person.

Employees and Volunteers

Woodlands Christian’s employees and volunteers
have an affirmative duty to promptly report any
situation that could constitute sexual misconduct,
harassment, bullying, abuse, or neglect of students
to a Principal or Dean of Students. It is important to
understand the signs of these behaviors in order to
act quickly.

Discrimination/Harassment

Any employee or student of the School who feels

he or she has been or is being subjected to or has
witnessed discrimination or harassment from anyone
must immediately bring this to the attention of the
School Administration, including, without limitation to
Human Resources. Persons to whom a student can
report include the Head of School and a Principal. A
student is not required to make an initial report to
any particular one of these administrators, rather a
student can report as the student chooses.

Sexual Misconduct/Inappropriate Behavior

A report must be made to the appropriate authorities
if an employee or volunteer becomes aware of or
witnesses an inappropriate adult-student interaction
or if they become aware of interactions that appear
inappropriate. Also, if an employee or volunteer
experiences a situation in which a student becomes
overly friendly or acts inappropriately, they shall leave
the situation and immediately consult a principal or
direct supervisor for guidance.

Retaliation Prohibition

Woodlands Christian prohibits retaliation against
an employee, volunteer, or student who, in good
faith, makes a claim alleging sexual misconduct,
harassment, bullying, abuse, or neglect of students
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or another employee. There shall not be retaliation
for anyone who serves as a witness or otherwise
participates in an investigation.

Investigations

Reports concerning harassment, bullying, sexual
misconduct, or other inappropriate behavior will be
investigated in a timely manner. The investigation
must include documented interviews of the victim,
alleged perpetrator, and witnesses. Each individual
must be interviewed separately and at no time will
the alleged perpetrator and victim be interviewed
together. The School may notify a student’s parent or
appropriate government officials at its discretion.

All interviews, allegations, statements, and identities
will remain confidential to the extent possible and
allowed by the law. Based on the investigation
outcome, the appropriate disciplinary or other action
will be taken.

CHILD ABUSE &
COOPERATION WITH
GOVERNMENTAL AUTHORITIES

School teachers and other personnel are mandatory
reporters under the Texas child abuse reporting laws.
Please understand that we must take our obligations
seriously and if we assess that a situation requires it,
we will make a report to child abuse authorities if we
reasonably suspect abuse, neglect, or abandonment.
Depending on the circumstances, we may not be
able to communicate with parents about the report
unless authorized by child abuse authorities to do
so. We ask for your understanding as we do our best
to protect the children under our care. If you have
any questions regarding the School’s mandatory
reporting obligations, please consult with the Head
of School.

The School also may contact and/or cooperate with
law enforcement personnel or other governmental
agencies if the School, in its sole discretion, believes
it is warranted in a particular situation. Students and
parents should further be aware that the School will
cooperate with governmental authorities and provide
requested information, which may include but is not
limited to, recordings, such as of virtual classes,

and surveillance video, and will allow students to be
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interviewed if requested by government authorities
or law enforcement. The School may assess
disciplinary consequences for student conduct,
even if a criminal investigation or other legal action
is ongoing.

Child Safety from Sexual Offenders
and Predators

According to the National Center for Missing and
Exploited Children (NCMEC), sexual perpetrators are
commonly people the parents/guardians or children
know, and these people may be in a position of trust
or responsibility to a child and family.

Because of our concern for student safety, all
employees, and those parents who volunteer for
School activities with unsupervised access to our
students, are screened through the School’s criminal
background process. Although the School performs
such screenings, the School cannot attest to the
background of the various parents whom their child
may associate with away from School.

To keep their children safer, parents should talk
openly to their children about safety issues. Parents
should know their children’s friends and be clear
with their children about the places and homes that
their children visit. Children should be taught that
they have the right to say no to any unwelcome,
uncomfortable, or confusing touching or actions by
others and to get out of those situations as quickly
as possible.

Parents should regularly visit the public registry to
check out individuals for prior criminal records and
sex offenses. Information concerning registered sex
offenders and predators may be obtained by visiting
the Texas Department of Public Safety: https://
publicsite.dps.texas.gov/SexOffenderRegistry/
Search). To view a map of registered sex offenders
living within a five-mile radius of any given address,
parents should visit http://www.familywatchdog.us.

Parents who are registered sex offenders must notify
the school.

TECHNOLOGY

The Woodlands Christian Academy is committed to
improving student educational experience through
the use of technology. Technology and the Internet
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are incredible resources that can positively support
the learning and educational process. Woodlands
Christian incorporates technology throughout all
grades to teach students to use technology in a
way that is responsible and productive, connecting
members of the school community to each other.

Access to TWCA technological resources and the
Internet is a privilege to be used in a legal, ethical,
moral, and responsible manner in accordance with
the school’s mission and values, including the
Statement of Faith.

Acceptable Use Policy (AUP)

Woodlands Christian expects that all students using
the school’s network and computer services will:

* Review the Acceptable Use Policy on the website
at www.twca.net (Student/Parent Portal).

» Agree to abide by all Woodlands Christian policies
regarding technology.

* Immediately report any policy violations to the
Director of Technology Services or appropriate
faculty or staff member.

* Multiple AUP violations will increase the level
of offense.

Students who violate policies pertaining to rules
of conduct, the Acceptable Use Policy, or Internet
use will be subject to revocation of privileges and
potential disciplinary and/or legal action (such as
in the case of copyright violations). Violations of
policy may also result in dismissal from the school
or non-renewal of enrollment contract for future
academic years.

Children’s Online Privacy Protection Act

The Children’s Online Privacy Protection Act requires
any child under age 13 to have parental consent
before creating accounts on certain websites. The
Woodlands Christian Academy uses various websites
and online programs in tandem with its one to one
technology program for educational purposes. Many
of these websites require accounts to be created for
students. In some cases, the Technology Department
or a teacher will need to use a student’s personal
information (name, email address, age, etc.) to setup
an account. Parents agree to allow their student(s)
or an employee at The Woodlands Christian Academy
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to use their student(s) personal information to create
online accounts for access to educational websites
and programs used at the school.

Student Devices

Apple devices are used by all students as an
educational tool to expand learning opportunities.
Please refer to the AUP on the Student/Parent Portal
for full details on student device use and care. The
following applies to all student devices:

* The Technology Office handles all repairs
on school-issued technology. In the event a
device needs repair, it should be brought to the
Technology Office for repair, not an Apple store.

Accidental damage insurance is provided to all
students at no cost. Each student may claim two_
incidents of accidental damage each school year
without having to pay for the repairs. After the
third accidental damage claim, the student will be
responsible for all costs associated with the repair.
A claim made on an Apple Pencil counts as a claim
against the assigned iPad.

» The School may, at any time, search a device and
its contents that has been issued to a student
with or without notice to the student or parent.

Middle School student devices are the property of
The Woodlands Christian Academy. They are issued
to students at the beginning of the school year and
returned to the technology department at the end
of each school year. Each device and its peripherals
are inventoried with an asset tag to identify them.
At the end of the school year, students are expected
to return their specific device and its peripherals. If
these are not returned, the student’s account will
be charged the cost of replacing it. Middle school
students are also issued a protective case for their
device. It must not be removed from the device.

High School students at Woodlands Christian are
provided with a MacBook Pro laptop for scholarly
use. While enrolled, students keep the laptop
year-round, and are responsible for its care.
Ownership of the laptop is transferred to the student
upon graduation.

Personal Electronic Devices

Students who bring personal electronic devices to
school (including cell phones, smart watches, or
other devices) are responsible for them. Woodlands
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Christian is not responsible if they are lost or stolen.
During class time, all personal electronic devices
must be turned off or stored away from students

in the classroom. Middle School and High School
students are required to store their cell phones in
their assigned Yondr bag during the school day.
Personal devices used on campus are subject to all
policies and consequences of the AUP including the
right to remove the device from the student and/

or view content on the device at any time. Personal
computers and tablets are not allowed on campus.
All schoolwork should be completed on the student’s
school assigned device.

Students may not use electronic devices, whether
on or off campus, in any way that is inappropriate,
harassing or disruptive to the educational
environment. The visible/audible content stored on
an electronic device such as images, wallpapers,
and ringtones are to be school-appropriate. Students
are not permitted to use electronic devices to make
threats, use camera features to take inappropriate
pictures or videos, videotape or record classes, send
text messages to other students in class, or in ways
that would otherwise violate a School rule.

Students are not permitted to use electronic
devices in restrooms or locker rooms. Students are
responsible for any information contained on their
personal cell phones, including text messages and
other media.

Any student found to have an electronic device in
their possession and turned on during a test or
examination will be presumed to have used the
device to cheat and will receive a zero for the test/
examination and may be subject to additional
disciplinary consequences.

Students who violate this policy will have their cell
phones or electronics confiscated. In such cases,
the School reserves the right to inspect the device,
including all contents. Students must provide any
and all passwaords to inspect the device upon request
by a School administrator. Students and their parents
consent to the School logging into the device and its
contents and applications, as well as accessing all
communications, including, without limitation, stored
communications. Parents will be required to come

to the School office to pick up confiscated items but
must understand that even if the device is registered
or paid for in the parent’s name, its ownership and
contents will be attributed to the student in whose
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possession the device was found. Students will also
be subject to disciplinary procedures for violation of
this policy.

Social Media and Social Networking Policies
and Procedures

Social media encompasses a broad array of online
activity including social networks/media such as

X, formerly known as Twitter, Flickr, Instagram,
Facebook, GroupMe, and Snapchat, blogs, and other
similar online or Internet communications. Because
this form of communication is vast and growing,

we feel it is important to communicate to you the
School’s position regarding a student’s use of social
media or networking.

Use at School or a School-Related Event

We do not permit students to access social media
and/or social networking sites while on School
property or at a School-related event unless such
use is on a School social media platform or School-
sanctioned site and the use is for School-related
work. We have taken steps to block many of the
social media/networking sites on our network, but
technology will undoubtedly work faster than our IT
Department. Therefore, even if you are able to access
such sites on School property or at a School-related
event, you should understand that your activities
are in violation of School policy and may result in
disciplinary action.

Use Away from School Property

It is not our goal to regulate a student’s personal
online activities when not on School property or

at a School-related event. Please understand,
however, that certain activities might impact a
student’s relationships with other students or School
employees, impact the School rights, or disrupt the
School’s mission or activities, and we do reserve
the right to regulate. All students should ensure that
they are familiar with School’s conduct policies to
avoid any online communications that might violate
those policies.

Guidelines: Students should ensure that their online
activities do not violate a School policy regarding
bullying or harassment, or other similar policies
pertaining to how students interact with each
other. If a student posts or says something online
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that makes another student feel uncomfortable,
his/her activity may result in an investigation and
possible discipline.

Students should also be aware that teachers and
administrators periodically check such sites and
may determine that off campus behavior violates the
School conduct code. For example, a student making
disparaging or negative comments about the School,
administration, or faculty members in a manner that
is disruptive to the School’s educational mission

or activities would be considered a violation of the
School’s policy code.

Students should not “follow” or be “friends” with
any faculty member or other adult member of

our community (other than the student’s parent)
on any of these social networking sites. Any
violation of this prohibition must be reported to the
administration immediately.

In addition, postings on social networking or other
Internet sites of students engaging in inappropriate
behavior (such as drinking, smoking, vaping, sexual
actions, etc.) is prohibited.

Students are not permitted to use the School’s name,
logos, trademarks, service marks, or other similar
School property in online activities without the
permission of the School. Students are not permitted
to post photographs of the School, its locations,
activities, students, parents, or employee-related

activities online without the permission of the School.

Students are not permitted to create websites or
social networking profiles to rate teachers, discuss
aspects of the School, or otherwise disclose
information online that the School would find
offensive or inappropriate if posted in the School’s
newspaper. Finally, students are not permitted to
disclose any confidential information of the Schooal,
employees, students, parents, or activities online.

Social/Political Issues

Students and parents who identify themselves as
School students or parents on their personal social
media account(s) or when posting on a School-
affiliated account must not engage in political or
social actions or commentary reflecting personal
views. Political messages that may be associated
with the School are not authorized. Students and
parents must be moderate and professional when
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sharing social media posts, tagging the School’s
social media accounts, or when making any
references to our School or programs.

Creation of Social Media Accounts

Any School-affiliated groups, clubs, organizations,
etc. are not permitted to create a social media
account without written consent from the
Communications Department.

Your Identity Online: You are responsible for any

of your online activity, including but not limited to
activity conducted with a School email address,
which can be traced back to the School’s domain,
which uses School resources or assets, and/or which
is contained on your personal devices or accounts.

What you publish on such personal online sites
should never be attributed to the School and should
not appear to be endorsed by or originated from
the School.

School’s Right to Inspect

The School reserves the right to inspect all electronic
data and usage occurring over the School’s network
or on School property without prior notice. We

also reserve the right to assess information in the
public domain on the Internet or on private school
media sites brought to the School’s attention,

and to discipline students for any violation of

these guidelines.

GENERATIVE ARTIFICIAL
INTELLIGENCE (Al)

Enhancing classroom instruction is the goal of any
educational technology. Artificial Intelligence is not
meant to replace teaching in the classroom. When
approved for use by the teacher, Al will be treated
as a technology tool for students in the same way
that other technology resources are made available.
(Google, YouTube, Wikipedia, online curriculum, etc.)

Ensuring academic honesty while using this tool is
crucial to its successful implementation. Students
can use specific Al chatbots and large language as
approved by teachers on a case-by-case basis as
they would any other approved technology.
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If Al is used at any point in the creation of an
assignment, students must cite their prompts and
responses alongside their own work. Copying and
pasting any amount of text generated by Al, unless
otherwise directed by a teacher, is considered
plagiarism. If an assignment is suspected of Al
plagiarism, it will be reviewed by the teacher and or
the administration.

Confirmation of the use of Al-generated content,
whether through an online Al Detector or other
sources, will result in disciplinary action based on
our academic dishonesty/plagiarism policy in the
student handbook.

PHOTOS, IMAGES & RECORDING

Parent agrees to allow Student’s name, photograph,
voice, image, and information to be used by

the School, and those acting with the School’s
permission, for use in the School’s publications,
promotional materials, website, and social media
accounts, without compensation and without

prior notice. Parent agrees to allow Student to be
interviewed by the media on campus or at School-
related events. Parent also consents to the recording
and distribution or live streaming of Student’s voice,
image and video in instruction or presentations

as may be deemed appropriate in the School’s
discretion. Parent releases and holds the School
harmless from any liability stemming from the use of
the Student’s name, photograph, voice, video, image,
or information.

If you do not want your student’s voices and images
recorded during virtual learning, we are relying

on parents to take steps with their computer or

the spacing of the child to the computer to block
their child’s image from being recorded. If you do
not want your student’s voice to be recorded, we
would similarly ask that you instruct your child not
to verbally participate and advise the teacher of
such instruction.

Further, parents and students are prohibited from
recording employees or other students while on
campus or during School activities without their
express consent.
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PROHIBITION ON RECORDING &
SHARING INFORMATION

The School prohibits screenshots, photos, audio/
video recordings and distribution of any virtual or
in-person educational experiences. This is in order

to protect privacy, prevent cyberbullying and reduce
distribution of content from educational experiences.
In virtual settings, parents/guardians and other
household members who normally are not privy to
day-to-day classroom activities, agree to respect and
keep confidential any personal or private information
inadvertently discovered about other students due to
their proximity to virtual education.

STUDENT DISCIPLINE

General Guidelines

Woodlands Christian believes that a positive and
constructive working relationship with students and
parents is essential to the fulfillment of the School’s
mission. The formal discipline program has been
designed to remind students of appropriate behavior
and communicate the consequences that result from
misbehavior. The program is designed to redirect the
student back on the appropriate path and enhance
learning in the classroom. The purpose of the
Woodlands Christian discipline policy is fourfold:

1. To obey biblical mandates.

2. To create an atmosphere that is conducive
to learning.

3. To produce quality character in
individual students.

4. To teach self-discipline and respect - respect for
others, for self, and for property.

The School reserves the right to take action with
respect to off-campus behavior when it deems
necessary, including, without limitation, when that
off-campus behavior impacts the student’s ability
to continue at School, impacts other students’ or
employees’ ability to be comfortable at School,
compromises the welfare of other students, or
damages or may damage the reputation of the
School. Any behavior that has an effect on the
discipline or general welfare of the School or its
community, even if such conduct takes place
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off-campus, during non-school hours, or on breaks
from school, may result in disciplinary action by the
School. Such conduct will be evaluated at the sole
discretion of the School. Students who consistently,
repeatedly, or egregiously fail to uphold the
standards of conduct may be dismissed from the
School, placed on disciplinary probation, or may not
be invited back the following year. Lack of knowledge

of a particular policy will not excuse a parent or
student from the responsibility of obeying it.

In order to protect the dignity of every student at
Woodlands Christian, student disciplinary matters
should not be discussed among parents, teachers,
or students. These are confidential matters that
cannot be discussed by faculty and administration
with other individuals who are not involved in the
particular disciplinary action of a specific case (refer
to the Matthew 18 Principle). Discretion is asked of
all parents, teachers, and students.

Specific Guidelines

Grade-specific discipline guidelines and disciplinary
action procedures are located in the respective
school sections (Early Childhood, Lower School,
Middle School, and High School).

Corporal Punishment

Woodlands Christian does not condone or use any
form of physical or corporal punishment.

Search of Students

Students, their lockers, and their motor vehicles may
be subject to searches by school officials including,
but not limited to, students’ outer clothing, pockets,
locker or belongings. Students also understand

and agree that Woodlands Christian has the right

to monitor or examine any electronic device at the
school or a school activity. This includes postings
on the internet, but is not limited to, text messages,
personal websites, social networking sites, or

other private or public domains. Students are
responsible for and may be subject to disciplinary
action for inappropriate material sent, posted, made
available, shown to others or possessed by the
students themselves.
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Disciplinary Probation

Students whose behavior does not exemplify
Woodlands Christian standards may be placed on
Disciplinary Probation. Parents will be notified, and
the student will be placed on a behavior contract.
If the student does not fulfill the conditions of

the contract, he/she may be dismissed from
Woodlands Christian or non-renewed for future
academic years. The probationary status of the
student will be reviewed at the end of the quarter
and the appropriate school administrator will
determine whether or not the student has fulfilled
the behavioral contract. The School will determine
if an enrollment contract is offered for the following
school year.

Students new to Woodlands Christian will be on
Student Academic and Disciplinary Probation
status for one semester. A new student must
pass all classes and have acceptable conduct
and a cooperative attitude to continue at
Woodlands Christian.

Suspension

Students who are suspended will be allowed to make
up all academic work missed - subject to a maximum
grade of “75.” Students should contact their teachers
to receive assignments and make arrangements

for submitting assignments/taking tests when they
return. During an off-campus suspension, students
are not allowed on campus and may not participate
in any athletic or extra-curricular events.

Student/Adult Interaction and Communication

Students and adults (teachers, administrators,

staff members, parents, and visitors) are expected

to interact with each other in a professional and
respectful manner based on mutual respect and trust
with an understanding of appropriate boundaries
between adults and students. Although our adults
can and should be friendly with the students,
becoming too friendly with each other sometimes
results in confusion and anxiety.

If a student or the student’s parents become aware
of any adult’s communications or actions toward one
or more students that seems unusual, overly friendly,
or otherwise inappropriate, such information should
immediately be reported to a Principal or senior
administrator of the School.
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Further, students and their parents should promptly
notify a Principal or senior administrator of the
School if they believe an employee has engaged in
any of the following prohibited behaviors or similar
activities (regardless of the age of the student):

* Initiating or continuing communications with
students for a non-school matter, including oral
or written communications; telephone calls;
electronic communications (emails, texts); social
media communications, etc.

» Texting a student without including the student’s
parent, a School Administrator, or others in
the text;

* Touching students or their clothing in
non-professional ways or inappropriate places,
or touching a student with aggression or
in frustration;

» Making comments that are too personal (about a
student’s clothing, hair, personal habits, etc.);

* Giving gifts to a student or exchanging cards
and letters;

* Inviting a student into their home;

+ Taking students off school property other than for
approved field trips and school activities;

* Flirting or asking a student on a date;

» Showing excessive attention toward a
particular student or students or calling/
referring to students by pet names or
inappropriate nicknames;

* Visiting students to “hang out” in their hotel
rooms when on field trips or sporting events;

* Visiting a student in their home or
another location;

* Socializing or spending time with students
(including but not limited to activities such as
going out for meals, movies, shopping, traveling
and recreational activities) outside of class or
school-sponsored events;

» Asking or allowing students to sit on a
teacher’s lap;

* Telling secrets or telling the student not to tell
something that’s a secret;

» Swearing, making inappropriate sexual, racial/or
ethnic comments;

* Inviting students to visit the employee’s social
networking profile or become a “friend” or
“follower” on a social network;
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* Telling off-color or other inappropriate jokes or
stories, or showing pornography to students;

» Providing students with alcohol, tobacco, or other
mind-altering substances; or

» Vaping, smoking, or drinking with students or
providing such materials to students.

Please note that the above list of actions and
behaviors is not exhaustive—if a family is in doubt
as to whether the conduct is appropriate, the family
should contact the student’s Principal or senior
administrator of the School.

PARENT EXPECTATIONS

Parents are required to adhere to Woodlands
Christian policies and procedures. Of key concern are
the spirit of fellowship among parents, teachers, and
administrators and the integrity of the classroom.
Interactions with teachers and administrators are

to be Christ-like. Any actions by students or parents
that reflect poorly on the School or negatively impact
other members of the School community may result
in, at the sole discretion of the School, disciplinary
action up to and including dismissal from the School
or non-renewal of a student’s enrollment contract for
future academic years.

HOME-SCHOOL PARTNERSHIP
PRINCIPLES

To foster a healthy, home-school partnership, we ask
that all members of our community engage in the
following practices:

» Parents and Staff will treat each otherin a
professional manner, knowing that both want the
very best for their children and students.

« Staff will treat students with fairness
and understanding.

» As trained educational professionals, Staff will
encourage students to learn developmentally
appropriate skills, independence and problem-
solving at school.
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+ Staff will continue to provide relevant and grade/
age level appropriate communication, content,
and feedback to Parents.

» Parents can expect an acknowledgment of
communication from a Staff member within 24
hours during normal school hours with in-person
meetings preferred when necessary.

» Parents and Staff will use the Matthew 18
Principle* to resolve differences.

» For a concern regarding one’s child, speak first to
the child’s teacher, and then, if necessary, to the
next appropriate supervisor.

» Parents and Staff will foster a positive school
culture by refraining from and redirecting
mean-spirited or disrespectful conversation,
including in-person, on social media or other
public platforms.

“If your brother or sister sins, go and point out their
fault, just between the two of you.” Matthew 18:15

FAMILY MATTERS

Woodlands Christian requires that all parents
(married, unmarried, divorced or separated)
cooperate with one another in the best interests
of their child(ren)’s education at the School. Failure
of parents to cooperate with one another in such

a manner may lead to dismissal of their child(ren)
from the School or non-renewal of enrollment for
future academic years. There will be no refund of
tuition where such dismissal occurs, and any unpaid
balance is payable in full according to the terms of
the student’s enrollment contract. The School may
at any time require parents to seek a court order
pertaining to any school matter as a condition of
continued enrollment.

If a family has a court order in place including but not
limited to a divorce decree that includes custodial
arrangements, a custody order, or a restraining
order, they must provide the School with a complete
and official file-stamped copy of the court order.
The School requires parents and guardians to abide
by any court order applicable to their child(ren). If a
situation arises in which the custody or possession
of a child is in question, a school representative may
call 911 to request an officer arrive at the school to
resolve the dispute.
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The School makes reasonable efforts to ensure that
both natural parents (or legal guardians) receive
substantially the same information (transcripts,
records, appointments, etc.). The School must

rely upon the correctness and completeness of
parental information when the student is enrolled.

In situations of divorced or separated parents, if one
parent believes that the other parent is restricted
from receiving information about their child(ren)
from the School, in visiting/picking up/dropping off
their child(ren), in participating in parent/student
conferences, and so on, such parent must provide

a valid court order to the School evidencing such
restrictions. Parents are under an ongoing obligation
to provide the School with new or subsequent orders,
promptly upon issuance.

If a school employee or trustee is required to testify,
provide information for, or otherwise participate in a
legal dispute or proceeding to which the School is not
a party, the School shall be entitled to recover from,
at the School’s discretion, either or both parents, the
School’s attorneys’ fees and costs incurred with such
legal proceeding. This includes but is not limited to
the cost of legal counsel as well as costs incurred by
the School such as those associated with collecting
documents and hiring substitute teachers or staff.

All students, regardless of age, must live with and
be in the care, custody and control of a parent or
legal guardian (as established by a court of law)

as a condition of enrollment. In extraordinary
circumstances, the School may in its sole discretion
grant a student express written permission to reside
with someone other than a parent or legal guardian.

PARENT/FAMILY COOPERATION

A positive and constructive working relationship
between the School and family member (defined as
parent, student, or other person associated with the
student) is essential to the fulfillment of the School’s
educational purpose and responsibilities to its
students. If any family member of a student

1. engages in behavior, communications, or
interactions on or off campus, that is disruptive,
intimidating, overly aggressive, causes safety
concerns or reflects a loss of confidence in or
disagreement with the School’s policies, methods
of instruction, or discipline,
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2. (otherwise interferes or voices strong
disagreement with the School’s safety or health
procedures, responsibilities, or accomplishment
of its educational purpose or program,

3. files a lawsuit or threatens litigation against
the School for a perceived wrong by the School
(including its officers, trustees, directors, Board
members, employees, agents, and affiliates), or

4. if a parent or guardian refuses to sign the
School’s Enrollment Contract, the School
reserves the right to place restrictions on the
family member’s involvement or activity at
School, on School property, and/or at School-
related events or to dismiss the family member
from the community. The School may also place
restrictions on a family member’s involvement
or activity at School, on School property, or at
School-related events for other reasons that the
School deems appropriate.

The School also reserves the right to withdraw an
offer of enrollment or re-enrollment or to void an
executed enrollment contract because of a family
member’s violation of the expectations set forth in
this policy. The term “threatens litigation” includes
any claim, proceeding, dispute, action or other
matter for which any demand or statement has been
made (orally or in writing) or any notice has been
given (orally or in writing), or if any other event has
occurred or any other circumstances exist, that
would lead a prudent person to conclude that such a
claim, proceeding, dispute, action or other matter is
likely to be asserted, commenced, taken or otherwise
pursued in the future. Any determination of a
violation of this policy shall be in the School’s sole
and reasonable discretion. There will be no refund of
tuition where such dismissal occurs, and any unpaid
balance is payable in full according to the terms of
the student’s enrollment contract.

Additionally, the School requires that all parents
(married, unmarried, divorced, or separated)
cooperate with one another in the best interests
of their child(ren)’s education at the School. Failure
of parents to cooperate with one another may lead
to dismissal of their child(ren) from the School or
non-renewal of enrollment for future academic
years. There will be no refund of tuition where
such dismissal occurs, and any unpaid balance

is payable in full according to the terms of the
student’s enrollment contract. The School may
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at any time require parents to seek a court order
pertaining to any school matter as a condition of
continued enrollment.

Use of School Name/Non-Sponsored Activities

In order to, among other reasons, ensure that any
implied association with the School is accurate and
to protect the goodwill and value of the School’s
name, logos, trademarks, service marks, and other
similar School property, parents and students

are not authorized to use or cause to be used by
others the School’s name, any likeness or reference
to the School’s name, and/or the School’s crest,
logos or mascot in any way (“School Property”)
without express prior written permission of the
Head of School or Director of Communications. This
restriction on the use of School property, includes
without limitation, online activities, use of School
Property on merchandise, and attaching School
property (whether in print, online, or other medium)
to a project, event, outing, club, sports team, group,
or other activity (“Activity”) or when describing such
Activity that the student or parent may organize

or lead or in which the student or parent may
participate that is not School sponsored.

Parents and students should also understand

that no Activity is sponsored or endorsed by the
School unless the parents and students receive
written notice from the Head of School or Chief
Administrative Officer stating that the Activity has
been recognized by the School, even if the Activity

is utilizing School Property, and even if the Activity

is organized or led by another parent or other
individual, including current and former