
UPK Registration- Step 2
Operoo account creation and registration form completion. 

Initial online registration completion email: 

Account setup email:

**Select either link circled in
red. You will need the
username and temporary
password to login.



If you see this page, select “Login” in the top right corner. 

Use the username
and temporary
password provided in
the email. 

**You will be asked to change your password, so create one that is both secure and
memorable. Make sure to keep a record of your username and password for when you need to
log back in and complete the forms in step three.



Click “Respond” to open step two’s registration form. 

Complete the
following
information
based on the
student you
are
registering.

Select what
grade you are
registering for
and school
year.



Select the box
based on
where you are
registering
your student,
which school
year, and
whether or
not there is a
custody
agreement in
place.

**If there is a custody agreement a separate form will
be sent by email from Operoo to complete in step 3. 

This is where
you will need
to upload a
copy, or
photo, of your
students birth
certificate
and proof of
residency.
Once the file
is uploaded,
the file name
will appear. 

Please list any 
siblings with 
their name, 
date of birth, 
and grade/
school if applicable. If the student is not in school, leave grade/school blank. 



Please type
your name
and sign in the
box with
either your
finger or
mouse. 

Upon submitting your response, the registrar will review your submission. Once approved, you
will gain access to the forms needed for step 3 in Operoo. Additionally, you will receive an
email for each form that requires completion. Please note that your registration is not
finalized until all forms have been completed.


