
UPK Registration- Step 1
To submit this form, you must complete five tabs. You cannot navigate to another tab
without first submitting the current one. Additionally, every section or question marked with
an asterisk must be filled out in order to proceed with the submission.

Begin with
today’s
date and
your family
last name. 

Select your primary household
language, if it does not appear
begin typing the language. Select
the box if require translation
services. 

Input your
household
address.
Begin
typing the
first few
letters to
refine the
drop-down
listings.



Staring with
the area
code, insert
your primary
phone
number.

If your
household
mailing
address is
the same as
the physical
address you
just inserted,
select the
box. If not,
please insert
your mailing
address. 

**You will
need to
upload these
in Step 2. 



Enter the
contact
information
for at least
one
guardian. 

To enter another guardian,
click here and enter their
information. 

Please select
the box if
this guardian
lives in the
same house
as the
student you
are
registering.
If they live at
the same
address you
have already
inserted
check the
box, if not
insert the
guardians
mailing
address. 

**A primary
email is
required for
at least one
guardian.



**Emergency contacts should not be one of the guardians you already listed. Please list at least
one contact that is not a parent or guardian. You will be asked to define the relationship to the
child for each contact in the next tab. 

To enter another
emergency contact, click
here and enter their
information. 

Enter the
contact
information
for at least
one
emergency
contact. 

**A primary
email is
required for
at least one
emergency
contact.

Please select
the box if
this contact
lives in the
same house
as the
student you
are
registering.
If they live at
the same
address you
have already
inserted
check the
box, if not
insert the
contacts
mailing
address. 



Enter the information for the student you are registering. If you are registering multiple students
you will click “Add Additional Student” before you select “Next”. 

Enter the
student’s
information
as it appears
on their birth
sertificate.

Please
identify the
students
race and
select the
box if they
are of
Hispanic
origin. 

Select the
students
dominant
language. 

Use the
dropdown to
select “yes”
or “no”.



You need to
specify the
relationship
between the
student and
each guardian
and
emergency
contact you
have entered
and whther or
not that
person can
pickup the
student from
school.

To register another student, click
here and enter their information.
You will need to specify the
relationship between the student
and each guardian and emergency
contact you have entered for this
student as well.  

Use the
dropdown to
select a
guardian you
have
previously
identified.
Specify their
relationship
to the
student and
their contact
priority. 

**Only one person, a guardian OR emergency contact, can be listed as contact priority
number 1. Priority numbers can not be used more than once. 

Use the
dropdown to
select a
emergency
contact you
have
previously
identified.
Specify their
relationship
to the
student and
their contact
priority. 



Please check
the box to
confirm your
agreement,
acknowledging
that this
signature
holds the
same legal
validity as a
handwritten
signature.

Type your
name as your
digital
signature.

Click submit to complete
Step 1 of the registration

process. 


