7 |
Give LMS access to Test Administrators

PearsonAccess"®

Login to https://mn.pearsonaccessnext.com

1. Under Setup, select Users ~ = 4
. Home Testing Reports  Support
2. Check if staff member already has an account:
- In the ‘Search bar’ under Find Users, search [Auth ™"/ =" |
. .. s Students
using the Test Administrator’s @spps.org o
; A They Organizations t available fq
email address (results appear below) you naf iUssrs  —
- If they have an account, they are good to go Orders & Shipment Tracking
- If they do NOT have an account/you don’t TestNav Configurations
see their account, complete the following
Steps 2 Find Users
Last Name or Email starts with
= Tasks 0 Selected Users 0O
Select Tasks = m Manage DETAILS 4
T 4 Tasks M| MNew User Reset
Find Users 3 Create / Edit Users Selected Organizations*
st Name or Email starts with Reset Passwords % Your School's Name (0625-01-###)
S b : ’ Delete / Restore Users Selected Roles*
Assessment Administrator 5

3. From the Start dropdown under Tasks,
Select Create/EC“t Users est Administrator

Technology Staff

4. Select school from Selected Test Monitor/Data Entry
Organizations dropdown Last Name" hegye Fndl Date -
5. Select “LMS Learner” from Selected Name — 6
Roles dropdown - ‘ &
6. Enter First and Last Name, and Email name.name@spps.org
Address Username
- Username will automatically populate | remenameaspsog
after the email is entered * Required ;
7. Select Create =

» The Pearson system updates overnight, so your staff member will have access
to LMS starting the day after you create their account

If you need assistance,
contact your DAC.
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