
For Parents: How to 
Complete the Online 

Registration Application
A step-by-step process on how to complete the online registration application for 

students enrolling in LBUSD.
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Click here for Spanish

https://docs.google.com/presentation/d/1SNLHiuVXUpipu6dy-FjK7SNB45CLk4i0iPhKdzVftyM/edit?usp=sharing


To Get Started…
Step 1: Visit your school of 
residence for directions on their 
specific enrollment process.
Step 2: Once you have received 
instructions from your school, go to 
lbschools.net, select the 
schoolhouse icon for enrollment on 
the home page. Then select “Click 
To Enroll Today” on the next page.

https://www.lbschools.net/


Step 3: Login
Log in using your ParentVUE User Name and Password.
If you have never had any students enrolled in LBUSD before, then click “Create a 
New Account” (only for new families).



Step 3: Login Continued
If you forgot your ParentVUE User Name or Password:

1. Click on the “Forgot Password” icon.  
2. Next, enter the email address you used to set up the ParentVUE account. If 

you don’t remember the email address that you used, or you no longer use 
that email, contact your school of residence to have it changed.



Step 4: Application Selection
Select the desired application 
from the icons available.

If you’re not sure which 
application to select, click on 
“More Info” to open up a 
description of the application 
before making your selection.



Step 5: Welcome
Read the introduction and 
click “Continue”.



Step 6: Student Summary
If you currently, or 
previously had a 
student in LBUSD, 
the student 
enrollment will 
display here.

Click “Save And 
Continue”.



Step 7: Signature
Type your first and last name as your Electronic Signature. If you are receiving an error message and 
can’t proceed, call your school of residence and ask for them to verify how your name is written in our 
system.

Click “Save And Continue”.



Step 8: Family Home Address
If you currently, or previously 
had a student in LBUSD, your 
information will automatically 
populate in the grey box at 
the bottom of the page. If you 
would like to make changes, 
click on the checkbox to 
submit changes. 

Click “Save And Continue” 
when finished.



Error Message

If the address you have on file is 
outside of the LBUSD boundaries, 
then you will have to contact the 
school you are applying to.

If you believe that the error message 
is a mistake and your address 
belongs within LBUSD boundaries, 
you will need to resubmit your 
address for verification. To do so, 
select the "change address" button, 
then select the “Check here…” box 
and clear all the fields and resubmit 
your address.

Step 8: Family Home Address Continued



Step 8: Family Home Address Continued
If you have a student who is 
new LBUSD, or if you want to 
submit any address updates 
for previous/current LBUSD 
students, be sure to use the 
search engine to add your 
address.

This will automatically 
populate the fields below, but 
make sure to review before 
you click “Save And 
Continue”.



Step 9: Family Mailing Address
If you would like your mail to go to an address other than your home, use the 
address search engine to complete this section.

If you would like your mail and home address to be the same, check the box.

Click “Save And Continue” when finished.



Step 10: Parent/Guardian
If you have students 
currently, or previously 
enrolled in LBUSD, this 
information will 
automatically populate.  

You can edit, delete, or add 
new parents/guardians by 
using the options on the left 
hand side.

Click “Save And Continue” 
when finished.



Step 11: Emergency
If you have students currently, 
or previously enrolled in 
LBUSD, this information will 
automatically populate.

You can edit, delete, or add 
new emergency contacts by 
using the options on the left 
hand side. At least 2 
emergency contacts need to 
be added. There is a limit of 6 
emergency contacts. 

Click “Save And Continue” 
when finished.



There are 2 sections on this page: Students 
Registering and Student List.

Student List = Any students that are already 
enrolled in school at LBUSD do not need 
to enroll again. They will automatically roll 
over to the next school year.

The only students who should be in the 
“Students Registering” section are new or 
inactive students that will be returning to 
LBUSD.

For returning students, click “Edit 
Student Info”. For new students who 
have never been enrolled in LBUSD 
before, click “Add New Student”.

Step 12: Students



When adding a new student, you will be asked to enter the following information:

● Demographic (full legal name, DOB, gender, etc.)
● Student Contact (student phone and email; NOT the adult’s information)
● Student Residence (where the student lives and with who)
● Language (what language the student first spoke, which language the student speaks at home, which language the 

student + parents speak at home, and which language the adults speak at home)
● Ethnicity/Race
● Health (Physician and Dental contact info.; optional)
● Permanent Health History (health conditions, limitations, and medications if applicable)
● Immunizations
● Previous School
● Special Services (if applicable)
● Relationships (indicating the relationship of adults listed to the student and if there are any court orders you wish to 

notify the school about)
● Updating the Order of Emergency Contacts (order will indicate who is called first in case of an emergency)
● Application Password (if your home address is outside of district boundaries, you will need to apply with a code 

provided to you by the District office).
● Reviewing Policies
● Optional Student Insurance
● Optional Questionnaire

You will need to complete each page before you can select “Save And Continue”. We will provide screenshots of 
each page in the following slides, but wanted to list them here so you are aware that this will be the longest portion 

of the online registration application.

Step 13: Student Profile



Student Demographics



This section is for the student’s 
information, not the parent’s. Note 
that you may have to scroll to the right 
to see all of the fields.

If the student does not have their own 
cell phone, check the “Student has no 
phone numbers” box. If the student 
does not have an email address, leave 
that field blank.

When done, select “Save And 
Continue” to move onto the next page.

Student Contact Info.



Indicate the student’s current living 
situation. When done, select “Save 
And Continue” to move onto the 
next page.

Student Residence



Indicate the student’s language 
experience. When done, select 
“Save And Continue” to move onto 
the next page.

Indicate the student’s ethnicity and 
race. When done, select “Save 
And Continue” to move onto the 
next page.

Student Language and Ethnicity/Race Info.



On this page, you can provide the 
student’s Physician and Dentist 
information. It is optional so you can 
skip it if you’d like.

When done, select “Save And 
Continue” to move onto the next 
page.

Student Health Info.



Insurance and Health 
Conditions

Indicating the student’s 
insurance plan is optional, but 
the health conditions are 
mandatory fields. Fill them out 
accordingly.

Permanent Student Health History (1 of 3)



Health Conditions Continued 
and Physical Limitations

Fill out the mandatory fields 
accordingly. Dates will not be 
required if condition/limitation is not 
applicable to the student.

Permanent Student Health History (2 of 3)



Medications
If a student is taking any medications, 
they should be listed here by selecting 
either of the “add new” buttons under the 
school or home medication sections.

If a student does not take any 
medication, then select the “Student has 
no medication” box.

If you had previously said “yes” to 
physical limitations (between 9 & 10), 
then indicate any special concerns in 
#16. If not, leave blank.

When done, select “Save And Continue” 
to move onto the next page.

Permanent Student Health History (3 of 3)



Please add the full record of 
your student’s immunizations 
here.

When done, select “Save 
And Continue” to move onto 
the next page.

Student Immunizations



In this section, add the 
previous schools the student 
has attended. Note that you 
may have to scroll to the right 
to see all of the fields.

When done, select “Save And 
Continue” to move onto the 
next page. 

Previous School Attended



This section asks about special services for the student. If your student has ever been tested for or 
participated in any special services/programs, when you indicate that here, it will ask more questions. 
Answer the questions that apply to your student and when done, select “Save And Continue” to move onto 
the next page. 

Special Services

If yes, 
then



Indicate the relationship for each 
parent/guardian using the drop down 
lists and check the appropriate boxes 
for each person listed.

The “PVUE” checkbox is to only be 
used with Foster parents who do not 
have Educational Rights.

Indicate if there are any court orders 
you wish to notify the school about 
regarding custody of the student(s).

When done, select “Save And 
Continue” to move onto the next page.

Parent/Guardian Relationships



Indicate the relationship for each 
emergency contact you had previously 
submitted using the drop down lists and 
check the “Release To” box for anyone you 
would like to be allowed to pick up your 
student from school.

Note that if you select the “No 
Relationship” box for any of the 
emergency contacts listed, it will remove 
the “Release To” box and not allow them to 
pick up the student from school. But, if 
there is a relationship and you do not want 
them to be allowed to pick up, you can still 
indicate a relationship and leave the 
“Release To” box unchecked.

When done, select “Save And Continue” to 
move onto the next page. 

Emergency Contact Relationships



Put all of the emergency 
contacts in order by dragging 
and dropping.

When done, select “Save And 
Continue” to move onto the 
next page. 

Emergency Contact Order



If you are applying with a home address 
that is outside of LBUSD district 
boundaries, you will need to enter the 
password you received from the District 
Office on this screen.

If this applies to you, enter the 
password then select “Save And 
Continue” to move onto the next page.

School Password



This will be based on the home address 
and grade level that was entered at the 
beginning of the application and it will 
be the school of residence. All students 
must be registered at their school of 
residence first. 
For incoming 6th or 9th graders - Once you receive 
the confirmation email that the enrollment has been 
processed, every parent must submit a separate 
Choice application in ParentVUE to select your school 
choices. 

For all other parents (Grades TK-4, 6-7, 9-11) - 
School of Choice is optional. After you receive the 
enrollment confirmation email, complete the School of 
Choice Application in ParentVUE if you desire for your 
child to attend a school other than their school of 
residence.

For additional info visit 
https://www.lbschools.net/Departments/School_Choice

School Selection



Policies
Review our policies and select 
what you would prefer for 
each of them.

When done, select “Save And 
Continue” to move onto the 
next page.



Policies (Continued)
If you are filling out the 
application for a 12th grade 
student (both questions) or 
6th-11th grade student 
(second question only), you 
will see some additional policy 
questions. Review our policies 
and select what you would 
prefer for each of them.

When done, select “Save And 
Continue” to move onto the 
next page.



Optional Student Insurance
This page provides information on 
student insurance that is completely 
optional. If you are interested, take note 
of the website listed at the top and the 
contact information listed at the bottom 
of this page.

When done, select “Save And 
Continue” to move onto the next page.



The next screen will land back on 
the original “Students Registering” 
screen.  Verify that the new student 
displays as “Complete”.

● If additional siblings need to be 
enrolled, click “Edit Student 
Info” for returning students or 
“Add New Student” for a new 
student never enrolled before 
in LBUSD. 

● If no other students need to be 
enrolled, click “Save And 
Continue”.

Return to Student Screen



Upload all of the required 
documents for your student.

Note: Even if documents are 
uploaded, the school will still need 
to see the original documents at a 
later date.

Step 14: Documents



The “Download All 
Documents” button must be 
clicked to move on. This will 
download the answers to your 
student’s Home Language 
Survey that was answered 
earlier in the application.

After downloading, select “Save 
And Continue” to move onto the 
next page.

Step 14: Documents Continued



Review all information that was 
submitted in the application and 
make any necessary changes.

Step 15: Review and Submit



When done reviewing and 
making changes (if applicable), 
scroll to the bottom of the page 
to select the “I have 
reviewed…” box and then 
select “Submit”.

Step 15: Review and Submit Continued



After selecting “Submit”, a pop-up 
will appear. Select “OK” to confirm 
registration.

Congratulations, you’re done!

Step 15: Review and Submit Continued



Check the status of the 
application at any time by 
logging back into your account.

The status will display as 
“Waiting” until the school 
processes the application.

Once the application is 
processed, the status will 
change to “Accepted” and the 
student should report to school 
on the first day.

How to Check the Status of Your Application



Questions?
If you still have additional questions please contact your school of residence. 

Additional Contacts:

For Technical Support for ParentVUE - Email Only ParentSupport@lbschools.net

Elementary and K-8 Schools - District Office 562-997-8247

Middle Schools - District Office 562-997-8100

High Schools - District Office 562-997-8115

School of Choice Office - For Incoming 6th and 9th Graders 562-997-8306


