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Building and Grounds
Maintenance Checklist

’ 2 ford ] i
Name: ﬁ £ - A UM&:
School: o wE 3. //r‘t‘:’ngs
Room: or Area: Date Completed: ﬁé Jhnd Z0Z S5
Sigmature: A M ]
Instructions
1. Read the JAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and ) ) . Yes No N/A
the Background la. Developed appropriate procedures and stocked supplies for spill control ... @ 1 O
Information for 1b. Reviewed S]lpp],y 1<) £ U 4= a
_this checklist. lc. Ensured that ajr from chemical and trash storage areas vents to
2. Keep the T8 OUBAOOTE vt st e et er et s eeee srmee e seaet s sems e eeceeeeemeeemeemeees anenen o IX
) B a?:Eg round id. Stored chemical products and supplies in sealed, clearly labeled
information and COTHAITIETS .overrmremrenrennrnrssrensanesnsssesssmmemssesssassesereas i s s O 0O
make a copy of le. Researched and selected the safest products available ..........eoveireeeerecoeeec ® O 4a
the checklist for 1f. Ensured that supplies are being used according to manufacturers’
future reference_ IOSITHCHIONS 1.t vsvese e e e em s st caeseaeaesaeseeneeasasasessennesomeesasesenssrasersssenseensssntssssasasas a a Q
C I h 1g. Ensured that chemicals, chemical-containing wastes, and containers are
3. Cﬁmxl)d?stte the disposed of according to manufactirers’ MSrUCHONS . ...vvveerveeeeseesesemmermrmnens @ 0O 0
ecidist. lh. Substituted less- or non-hazardous materials (where possible) ...........coovucnenee &g O Q
* Check the "yes,” li. Scheduled work involving odorous or hazardous chemicals for periods
“no," or when the school is UNOCCUPIEA .....ucveerrremerrrrvserssruseenssess s eessessssssenssessssennss S
not applicable 1j. Ventilated affected areas during and afier the use of odorous or
box beside each hazardons ChEDIICALS ......eeerurreereereirstseneses e seene e s eressss s osseessesas soessaorasrasenn R o o
item. {A “no”
response requires
furthet attantom) 2. GROUNDS MAINTENANCE SUPPLIES
» Make comments 2a. Stored grounds maintenance supplics in appropriate area(s)..........cvvevevennnens W o o
in the "Notes” 2b. Ensured that supplies are used and stored according to manufacturers’
section as INSHTICHIONE ... osereasssesissscrenssasscnsasssns ebasanesbereneseemeseeseanmens eeasseseessessenssessmsasees ¥ 0 0
necessary. 2c. Established and followed procedures to minimize exposure to fumes
4. Return the checklist FrOM STPPHBS <..cocvvvecrreererneresssrmsesemsissnsssasscssossseenmeessrsssssssssrestsnbmsensentessmsenen s = Q Q
) portion of this 2d. Reviewed and followed manufacturers’ guidelines for maintenance .............. B O Q
document to the 2e. Replaced portable gas cans with low-emiSsion Cans...........covveeevvesreronsenee ¥ O 0
IAQ Coordinator. 2f. Stored chemical products and supplies in sealed, clearly-labeled
COMEBIDIETS 1uvvuvsersivassssenremermceesens srarerasiasssssessmssrarasessssssssissenmmnnssemmrmsmmeseemseremsssens ¥ o 0
2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ InSEUCHONS -..vvvverrrrsoorreorr B O 0
3. DUST CONTROL.
3a. Installed and maintained barrier mats for entrances .......o.eoersresresesenrones W O Q
3b. Used high efficiency vACHUIN DAES .........ecveeceeeesesssesseesessseseemseresseseeseeeseerees 2 = Q
3c. Used proper dusting techniques ... - & 0 -
3d. Wrapped feather dusters with a dust cloth O o w
3e. Cleaned air return grilles and air SUPPLY VEIES ........coovverreeeemmsonesemseeseseesnnes W O 0
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4. FLOOR CLEANING »
»

4a. Established and followed schedule for vacuuming and mopping floors......... :
4b. Cleaned spills on floors promptly (85 NECESSAIY) v.vuvuv.ieremremmemeemmecmeemecereerreees :
4c. Performed restorative maintenance (a5 NECESSATYY ..o eevrermereeseeseseeessenserene »’
»

»

»

5. DRAIN TRAPS

Sa. Poured water down floor drains once per week (about 1 quart of water)-
5b. Ran water in sinks at least once per week (about 2 cups of water).................
5c. Flushed toilets once each week (if not used regularly) ..o.ovevrerecsneissinnennnns

i

6. MOISTURE, LEAKS, AND SPILLS

6a. Checked £Or MOIAY OAOTS .v.vvvuverrvevusseerenesessssssescessmeeeeoseseneseseseessesessesmemeesoeee b Qi
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may

indicate PErOdic 16AKS) ..o e ceorri e ersr st ress s sensemseas s s sassannes ®/ O 0
6c. Checked areas where moisture is commonly generated (e.g., kitchens,

locker tooms, and BAthTOOMS) ....uuuerevueressscrieissrescecmseararrersssssessassessssansasans ﬁ [ ;
6d. Checked that windows, windowsilis, and window frames are free of

CONABNSALE ....c.cvvirirsic i sstrsstsststec e reesrsssnasesssse s s en s s et sms s bt s s o s B o O
6e. Checked that indoor surfaces of exterior walls and cold water pipes are

Tree Of CONABNSALE ....veeceeereeee ettt ee e eeseeneserassessemrassesaeesessemssonsees K a Qo
6f. Ensured the following areas are free from signs of leaks and water damage:

Indoor areas near known roof or Wall 188KS ..c.v.eecriseeoec e coerenscannes Q a

Walls around leaky or broken WInAOWS . ... .o eeerverervereee e sereseesssosesssessees ® 0O 0O

Floors and ceilings under pRumbing «........oevecveeeceseesce e st ¥M QO 0

Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... da 0 0

7. COMBUSTION APPLIANCES

7a. Checked for odors from combustion appliances............... ﬁ o o
7b. Checked appliances for backdrafting (using chem.lcal smoke) ....................... o =\
7c. Inspected exhaust components for leaks, disconnections, or deterioration..Nd 0O Q
7d. Inspected flue components for corrosion and soot .......... rerererrs e saeneis & o n
8. PEST CONTROL

8a. Completed the Infegrated Pest Management CRECKTIST ....uvvrecemmveeeeereeereenenenn. 'E[’ a

NOTES

B USE HEPA BAGS WHEN AVANA BE  foc EQUITMENT

Ta. MonTuly 04 Mpee  OFTEN (5 S06LS DETECTED

' > cmCA Eupre. YAz 2025/70%2k
6. ReokF scacovieo For  RETCACEMCNT Cactuore Y6 /

TE . Dify NOT Use FTmoqE
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Waste Management Checklist

Name: C £ LUND
School: _LitdyE B 4/4‘7'1\}‘34
Date Completed: _ (D> TAn ZoZ $

Room or Area:

Signature; C :L O?f-—g

Instructions

1. Read the IAQ

Backgrounder and
the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the

Checklist.

¢ Check the “yes,”
uno’u or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.}

= Make commenis
in the “Notes”
section as
necessary.

. Return the checklist
portion of this
document to the
1AQ Coordinator.

1. WASTE MANAGEMENT

ia. Ensured that waste containers are appropriate for use (for example,

Yes No N/A

food waste containers should have 1ids) .....evveeecveceeeveneerre s esesesseeesserensens ﬁ Qa 0
1b. Ensured that waste containers are lined ..........ecvervesssseressnseesennas .Q - O
1c. Ensured that waste from art, science, vocational classes, etc., are

RANdled SEPATALELY ....:....vvuussieeeemeascessesneeceessmsmsssseseees s eeresesssssssesseeerssssasssessase ¥ o o
1d. Labeled recycling Bins CLEarLY ... oo ecereecrsssemmsnssereossssssssasossessasoresssseessn 8 0 0
le. Ensured number of bins and dumpsters is adequate. ... wcorrserersrerresrereanns @& 0O o
1f. Ensured appropriate location of dumpsters (i.e., away from air intakes,

doors, and operable windows in relation to prevailing winds) ..o, & @ 0

lg. Ensured waste containers arc emptied regularly ..............oveoeeeeereseeesesesessenens M O O
1h. Ensured appropriate waste removal SChedile cu..eeeeecisessrereeseeeeremresens [ I
1i. Ensured waste is stored in a well-ventilated 100M -...ocovooveeeervrrvremnsirsisenren 4 B
1j. Ensured any exhaust fans in the room are operating properly ........coo.evvuee. o O =
1k. Checked waste storage areas for odors, contaminants, or signs of vermin....J® Q@ QO

NOTES

A wasicS ALE Puiceo N TPASY To7Es
SUTS/AE THE Bo/tdriC. [ZASy 75
Cot Cec7ee BV 7ToLin P DALY
ReevQlin 6 i3 EmPTIED Loa?é;,
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Ventilation Checklist

Name: é} ﬁ LunS

School: L JvLr & /5) é//{vu&’é

W

¢
Unit Ventilator/AHU No: (o 50104760 £€ﬂ2’3{’.7 He Seecang

[
1
¢
{
{
£
L]
1
{
{
‘
{
1
1
:

Room or Area: _ Date Completed: %-TA AiZDE S

Signature: 0 A Og‘"\‘é

Instructions
1. Read the IAQ
Backgrounder and 1. OUTDOOR AIR INTAKES
the Background . .
Information for la. Marked locations of all outdoor air intakes on a small floor plan (for Yes No N/A
this checklist. example, a fire escape floor plan) ... snsste s o a
2. Keep the Ib. Ensured that the ventilation system was on and operating in “occupied” -
IIOGE cocereniie e tteisii e emessse e rnessas ee e s et esb st beemcome et sesnssssres sne s erarar s aemraene o o
Background
:2';‘;;";32'3" and ACTIVITY 1: OBSTRUCTIONS
py of . . .
this checklist for le. Ensured that outdoor air intakes are clear of obstructions, debris, clogs,
each ventilation OF GOVETS wnoeeeeeere ot es i sssn ettt e s s e ss s sars s b s st srs et s i W 0O 0O
unit in your school, 1d. Installed corrective devices as necessary (e.g., if snowdrifts or leaves .
as well as a frequently block an HItAKEY ......v.creeeecsesesssisseem e sieereeseessesessesenssesesesssesessseros & 0O Q0
copy for future
reference. ACTIVITY 2: POLLUTANT SOURCES
3. Complete the le. Checked ground-level intakes for pollutant sources (dumpsters, loading
Checklist. docks, and bus-idling ArEAS) ... ..oc.cvrrruererrsereriresensssee s s ssess st seseenenne o o=
y . If. Checked roofiop intakes for pollatant sources (plumbing vents; kitchen,
y Ehecﬂ( the “yes, toilet, or laboratory exhaust fans; puddles; and mist from
o, or ble” air-conditioning COOLNE tOWETS).....ce..ecvverevssicesissssstssseemmcomeecessesersessssesasenenns | D 0
bnotbapgélca Ieh 1g. Resolved any problems with pollutant sources located near outdoor air
20X es',,e e’?c intakes {(e.g., relocated dumpster or extended exhaust Pipe) voeem.oeeerecveereecenne g Q %
item. {A “no
response '
requires further ACTIVITY 3; ATRFLOW
attention.) Ih. Obtained chemical smoke (ora small piece of tissue paper ortight-plastic) ‘H o o
i i 1 iri i i 11ty OO Q
- Make comments li. Confirmed that outdoor air is entering the intake appropriately 1 g~
in the “Notes”
section as 2. SYSTEM CLEANLINESS
necessary. ACTIVITY 4; ATR FILTERS
4. Return the checklist 2a. Replaced filters per maintenance SCHedRIE ..........c.oeeeeeeemecmerveresessessereseeeren W 0 0
portion of this - 2b. Shut off ventilation system fans while replacing filters (prevents dirt from
document to the DIOWING OWNSIIEAIN) .. oevecroerrreraee s sssee s ssssssss sssc s b meemmmenmesssesessrasesees oo w
IAQ Coordinator. 2¢. Vacuumed filter areas before installing new filers .....o.covveereereeoeeeeseeesseeenenes o o "
2d. Confirmed proper fit of filters to prevent air from bypassing (flowing
around) the aif FIET ....covvie e v st e sesse e ssen st nesen s a o
2e. Confirmed proper installation of filters (correct direction for atrflow)........ K] QO QO




2. SYSTEM CLEANLINESS {continued}) R
ACTIVITY 5: DRAIN PANS '
2f. Ensured that drain pans slant toward the drain (to prevent water from Yes No N/A )
ACCUTIIIALNEY «.eeruemmcrereseencessrnssess s beesessemes s eressssemsesemscsessrestsasbeseeenenemseassten a Q )
2g. Cleaned drain pans a o '
2h. Checked drain pans for mold and mildeW ........ccceuveceveeceeeeremremrereran rerereneeeas @ © 0O :
!
ACTIVITY 6: COILS E
2i. Ensured that heating and cooling coils are c1ean .........ooeeveeeeeereresevenenn. m o 0 .
ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2j. Ensured that the interior of air-handling unit(s) or unit ventilator
{air-mixing chamber and fan blades) is ClEan ...........ooemoeeerereerseeeeereersreeens B 0 0
2k. Ensured that ductS are CIBEIL ...u..ovmeueeecrees et ccece e revsenesessensasressessssssssseressane [ S

ACTIVITY 8: MECHANICAL ROOMS

21. Checked mechanical room for unsanitary conditions, leaks, and spills ‘@ a o

2m. Ensured that mechanical rooms and air-mixing chambers are free of trash,
chemical products, and SUPPHES «...cv.evueemreerrcrrerrreensemssessssssesisssass oo eecseees &

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimum position) ...... &, a a
3b. Ensured that minimum position provides adequate outdoor air
FOT OCCUPANLS 1vvvvreeeeeeereeecemsseessorasessessessessaesenemsnsesssesene s e ssssssesssssessone. 4 O Q

ACTIVITY 9: CONTROLS INFORMATION

3c. Obtained and reviewed all design inside/outside temperature and humidity
requirements, controls specifications, as-built mechanical drawings,
and controls operations manuals (often uniquely designed) "d

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES

3d. Turned summer-winter switches to the coiTect POSIHOR vvv.remreeceeeece e O a X ~ DiGAC Conzeoes
3e. Set time clocks apPrOPHatEly .......cocoocee e et eeereereresseeens ¥ 0O Q0 W PUS
3f. Ensured that settings fit the actual schedule of building use (including

THZHWEEKENA USE) covvereeeerrerersssssareeceseee e stessosssesseneresseessesrssesseeseseresesmseses & O 0

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at both the

occupied (day) setting and the unoccupied (night) setting ......ewemeeerererenn a o E
3h. Checked that the line dryer prevents moisture built‘lup ................................... o o & jo PReuMATIe Conrdods
31, Replaced control system filters at the compressor inlet based on the
compressor manufacturer’s recomrnendation (for example, when you les MosT oF Buitbine.
DIOW AOWI the 1A0KY .......cceereevsvesrvssessessesessssssesserosseseeseeeesrssrssesessosesseesensson O o = DEMA  minG SECT/o0 IS
3j. Set the line pressure at each thermostat and damper actuator at the proper O ¢z OFF,
level (no leakage or obstructions} .......eeuuee... eeteie ettt roeeensen et sen s nreaseanesese o O .
ACTIVITY 12: OUTDOOR AIR DAMPERS
3k. Ensured that the outdoor air damper is visible for inspection........................ ¥ o o
31. Ensured that the recirculating relief and/or exhaust dampers are visible
FOF INSPEOHON 1evuurseeoreorarrseressrssssssorsmasceasees e sere e vssensssssessasssessaeseeeesseseemserren B O 0
3m. Ensured that air temperature in the indoor area(s) served by each
outdoor air damper is within the normal operating range ............ooooovuemeeene. ﬁ a o

NOTE: It is necessary to ensure that the damper is operating properly and within the normal
range to continue.
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3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued}

3n. Checked that the ontdoor air damper fully closes within a few minutes Yes No N/A

of shutting off appropriate air handler... - 0
30. Checked that the outdoor air damper opens (at least partlally w1th no delay)
when the air handier is tUrNEd OB .c.ccoeee e c

3p. Ifin heating mode, checked that the outdoor air damper goes to its
minirum position (without completely closing) when the room
thermostat is 861 10 B5F ...vvvvvuveeiescensrenssermsimrnssssestsrsssssseeessssmsemssenesesemmresessone a M
3q. If in cooling mode, checked that the outdoor air damper goes to its minimum
position (without completely closing) when the room thermostat is set

to 60°F and mixed air thermmostat is 56t 10 45°F ....covueeeseeemerseessereseseeesensanas O K
3r. Ifthe outdoor air damper does not move, confirmed the following items:
* The damper actuator links to the damper shaft, and any linkage set
SCIEWS OF DOILS AT8 HENE ocvveercreecerreeessesseesssnsemssareeos e seasensssassessensenees g O
* Moving parts are free of impediments (e.g., Tust, COTTOSION) ...v.evsseesvvnen. [
* Electrical wire or pneumatic fubing connects to the damper actuator ....... a o
* The outside air thermostat(s) is fanctioning properly (e.g., in the right
location, calibrated COITECELY) ......vcriiirismrieseermseeeeerecemeee e svercomssrsrssonnas Qg Q
Proceed to Activities 13—16 if the damper seems to be operating properly.
ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls (for automatic reset only) to test continnity
ACTOSS LEITIINALS o.cuveecrivneesnistessstsmceebeccncrreasssssssserass s esessasseararasssmsssnsnsssanssenes a o
OR
3t. Confirmed (if applicable) that depressing the manual reset button (usually
red) trips the freeze stat (clicking sound indicates freeze stat was
BEAPDEA evverresrersseerecreeooeeees oo remmerescssesmesseseseesessseseeees st sseeneeeseereemee X o
3u. Assessed the feasibility of replacmg all manual resct freeze-stats with
automatic reset freeZe-SALS ..........coccve s serermscerrss s ereasmsrsesessenssnsssnsenssens i 13

NOTE: HVAC systems with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped. The typical trip
range is 35°F to 42°F

ACTIVITY 14: MIXED ATR THERMOSTATS
3v. Ensured that the mixed air stat for heating mode is set no higher

EHAN B5F ...ttt sessstsn bt e e een e ee o nme st s e et et e o Q
3w. Ensured that the mixed air stat for cooling mode is set no lower

than the room thermostat SEthHNG ...o..evverereeeieeeene oo e s esn e essas e sens a o
ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper economizer scitings based on design specifications or

L0CAL PIACEICES ..v..vuvomceececereererrerretsessensemsenaresssecsseeessmsss s sesssessonstsnmssnssensramsmnssaned g

NOTE: The dry-bulb is typically set at 65°F or lower.

3y. Checked that sensor on the economizer is shielded from ditect sunlight ....... ﬁ Q

‘3z, Enswred that dampers operate properly (for outside air, return air,
exhaust/relief air, and recirculated air), per the design specifications............ q a

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and enthalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level.
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3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS

3aa. Ensurcd that all fans (supply fans and associated return or relief fans)
that move outside air indoors continuously operate during occupied Yes No N/A
hours (even when room thermostat is satisfied) ..........ooveeverereeeres e o Qa

NOTE: If fan shuts off when the thermostat is satisfied, adjust control cycle as necessary 1o
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: ATR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation system

PETEOTIN 88 TEQUITE ...oecevevrvemerscmnsrnsensesebas s emase e ensemsens resssses eseesmsoeeseseesemen .N a o
4b. Ensured that passive gravity relief ventilation systems and transfer grilles
between rooms and corridors are fINCHOMING «...vveeemceeereoses e eneecnesne e K C 0O

NOTE: Ifventilation system is closed or blocked to meet curvent fire codes, consult with a
professional engineer for remedies.

4c. Made sure every occupied space has supply of outdoor air (mechanical
system or 0perable WIRAOWS) ....cvveeeereeceeiisities e sereveesensssesessessessssenseenes ﬁ a o

4d. Ensured that supply and return vents are open and unblocked ...................... fi{ [ |

NOTE: If outlets have been blocked intentionally to correct drafis or discomfort, investigate
and correct the cause of the discomfort and reopen the vents.

de. Modified the HVAC system fo supply outside air to areas without an outdoor

4f. Modified existing HVAC systems to incorporate any room or zone layout .
and pOpUl2tion CHANEES .....ccwcverreerreemremeere st e sseseesesseeeeemseemmsesevssssesemses o o w

4g. Moved all barriers (for example, room dividers, large free-standing
blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking aIr VEIts ... oocovvevverreseeeessesiesss) ¥ O 0
4h. Ensured that unit ventilators are quiet enongh to accommodate classroom

BCHVILIES 1uvreeco et as s s sttt ene s s s e ses s em e H 0o
4i. Ensured that classrooms are free of uncomfortable drafts produced by air

from Supply tOrmMiNALS .....ocvereererereereeereceeeeeees s sreseeeeeserseeememeeeeeeeessssessss e H O Q

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4j. Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example,

floor joints, PIPe OPENINESY .......ovvvrerureremsersersieeseeemmseesesesemeenesensessassssesesessesees a a
5. EXHAUST SYSTEMS
ACTIVITY 19: EXHAUST FAN OPERATION
5a. Checked (using chemical smoke) that air flows into exhaust fan grille(s) ..... O o0

If fans are running but air is not flowing toward the exhaust intake, check for the Jollowing:
*» Inoperable dampers
o Obstructed, leaky, or disconnected ductwork
* Undersized or improperly installed fan
* Broken fan belt '
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5. EXHAUST SYSTEMS (continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminants from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure (as compared to surrounding spaces).

5b. Checked (using chemical smoke) that air i§ drawn into the room from Yes No N/A
BAJACNE SPACES ...vivierer et srrens st essssas s ssssssestseseenesemseneseess s esens ]

Ty ETYrYeT
e it = =

Stand outside the room with the door slightly open while checking airflow high and low in
the door opening (see “How fo Measure Airflow”).

5c. Ensured that air is flowing toward the exhaust intake ...........oocooeeevevenssssmenn. ,‘ﬁ [

==

W - W we w

ACTIVITY 21: EXHAUST DUCTWORK
5d. Checked that the exhaust ductwork downstream of the exhaust fan (Wluch is
under positive pressure) is sealed and in good condition.......o.eeecereeceereennes., a a

6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS

NOTE: Refer to “How to Measure Airflow” for techniques.
6a. Measured the quantity of owdoor air supplied (22a) to each ventilation

UBHE cvoieeieceeceeesvens s sen s i eaecmserasasassssasess s s e e neeneseseeer e semesemssene o o Q
6b. Calculated the number of occupants served (22b) by the ventilation unit
under CONSIASTALION ......cvueercrees et et s e s sttt e O a o
6¢. Divided outdoor air supply (22a) by the number of occupants (22b) to 5¢FE

determine the existing quantity of outdoor air supply per person (22¢) ........ Q o a NOZoe

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22¢) to the recommended

1EVEIS MM TABIE 1.ou.eseeceeeiesecneeeceenee st ssssss rass e bt s s crasenneerosseasene a o
6e. Corrected problems with ventilation units that supplied inadequate

quantities of outdoor air to ensure that outdoor air quantities (22c) meet

the recommended 1evels in Tale 1..vuouuemumuereemseeceeee e sereseesermessnenne o o a

NOTES s e
¥ T Ay CO0THL VEABeL
GEICLAC NOTE — ML of HUAC 5 By lowreacy Wi

EFA;i, Sosrem 15 ofceaTin FloPETly Bu7 AT DiFF€leny
3y & 3w > oPENATINE Pasq me7Ee s

~ o CharEdC
G~ Saweps e To  BE  pong  Dul/Ns  Spmm LTS BE Conrefez,

Foe o  RBuicdroes,
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Instructions

1. Read the [AQ
Backgrounder and
the Background
Information for
this checklist.

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the
Checklist.

» Checkthe “yes,”
nno,n or
“not applicable”
box beside each
item. {A “no”
response
requires further
attention.)

= Make comments
in the “Notes”
section as
necessary.

4. Return the checklist
portion of this
document 1o the
IAQ Coordinator.

Walkthrough Inspection Checklist

Room or Area:

Signature: C "é /)244 A Q

Name: /‘ A L UunD

School: 'LFL(.)!E /‘2 Z/Ah)t‘s

Date Completed: fd@ TJAN 2ot S~

1. GROUND LEVEL Yes No N/A
la. Ensured that ventilation units operate properly.......o.rrersssseneremrceesnees ® o Q
1b. Ensured there are no obstructions blocking ait itakes...............oooeeeremmeennn. B O 0O
le. Checked for nests and droppings near outdoor air intakes .......................... & O QO
1d. Determined that dumpsters are located away from doors, windows, and

OULACOT AT TIEAKES ....oceeerecrcrnireeeee s s s essesssessnasesssestsonsst st et seenmsenesenseeens ® O 0
le. Checked potential sources of air contaminants near the building

(chimneys, stacks, industrial plants, exhaust from nearby buildings) ............ B O g
1f. Ensured that vehicles avoid idifng near outdoor air intakes ........oovceevrvrnennen. B Cc 0
lg. Minimized pesticide application ... . .50 a 4Q
Ih, Ensured that there is proper dramage away from the bmldmg (mcludmg

TOOL AOWISPOULS) c..eeereecreeccrssiesieseeeeemeeees s comein e esma s s senesomr s sssenomasaeene X 0O a
li. Ensured that sprinklers spray away from the building and outdoor

BIE IOTAKES ovvvveeoeceeeevreesescasesss s crasese st esecereemss s sasassss s ss b sasnnssesssanessneesas a :@(
1j. Ensured that walk-off mats are used at exterior entrances and that

they are cleaned TeBUIATLY «......cocveeeeeerr et eeeseea s eesemnseesens M 0O D
2. ROOF

While on the roof, consider inspecting the HVAC units (use the Ventilation Checklist).

2a.
2h.
2c.
2d.
2e.

21,

2g.

3a.
3b.

4,

4a,

4b.
4c.
44,

Ensured that the roof is in good condition Q Q
Checked for evidence of water ponding .... R R |
Checked that ventilation units operate pmperly (an' ﬂows m) LEBOO
Ensured that exhaust fans operate properly (ait flows out) .....ccocoeecereeveernrernnne = 0
Ensured that air intakes remain open, even at minimum setting ..................& QO
Checked for nests and droppings near outdoor air itakes ........cocereeereeeeee. @ QO
Ensured that air from plumbing stacks and exhaust outlets flows away

from outdoor air INEAKES ...v.veveeee e s rsvnerserns s s snssesanssaon st ¥ o
ATTIC 7™~ & Reof —ip ATTiC

Checked for evidence of roof and plumbing leaks.........ccoovommreeermsemermeesceeens . S
Checked for birds and animal DESES ..........cee coeeeversmessesnrssssssssessesmsrssssrsenes ® 0
GENERAL CONSIDERATIONS

Ensured that temperature and humidity are maintained within _
acceptable ranges ........., rrr bbb e st g e e e e e sn et su b easren s ernta M O
Ensured that no obstructions exist in supply and exhaust vents .........o......... B 0
Checked FOr 00OTS .....vveveereemieseies e sesrseseassenssesssssenesessm eenensse 'E: a
Checked for signs of mold and mildew growthl ......ccoevcreiveresesseisecseceecereeeeee j% a

OO  0DCCooRg

oo

Sc&
T




4. GENERAL CONSIDERATIONS {(continued)

Yes No N/A
4e. Checked for signs of water damage .........ccoveceereeeeereesesstiasieeeeemeee e ceeaveessees > o o
4f. Checked for evidence of pests and obvious fo0d SOUICES .......ccvverveverrerrvenens H O 0
4g. Noted and reviewed all concerns from school 0CCUPADLS ........vveveeveeeremsenen. 8 O 0
\
{
5. BATHROOMS AND GENERAL PLUMBING ‘
Sa. Ensured that bathrooms and restrooms have operating exhaust fans \Q: a o l:
5b. Ensured proper drain trap maintenance: 42
Water is poured down floor drains once per week (approx. 1 quart of water) @3 W 0O ~ my KLy O AS
Water is poured into sinks at least once per week (about 2 cups of water) ... & O 0O
Toilets are flushed at Ieast 0NCE PET WEEK «..ucvvrveeeivieisiceeemeeeecaerecaremsaensssesees W 0O Q

6. MAINTENANCE SUPPLIES

6a. Ensured that chemicals are used only with adequate ventilation and when

building 18 HAOCCUPIEA ...ooeve et rreecmre e sen st seemrm e s st sns s sessee s ssess s sasenes a a
6b. Ensured that vents in chemical and trash storage areas are operating

DIOPETLY .. eerveeveeemrererarssnrassranansssssaressnssassssssasssassemesssessnssasestssassesamsems ensenssmssnsss X 0 Q0
6c. Ensured that portable fuel containers are properly closed .......oooovveeoveereeerenn.. W 0 o
6d. Ensured that power equipment, Tike snowblowers and lawn mowers, have

been serviced and maintained according to manufacturers’ guidelines.......... E{ a .
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and f1e] 0dOTS ..vveveeeeecevveeeereceseseressesssseseeesnes EI a o
7b. Ensured that combustion appliances have flues or exhaust hoods.................. "g o Q
7c. Checked for leaks, disconnections, and deterioration .......ocveeeeeeeeeeeevveerennns a o
7d. Ensured there is no soot on inside or outside of flue components.................. E{ o o
8. OTHER
8a. Checked for peeling and flaking paint (if the building was built before

1580, this could be a lead hazard) .....ccccoceee e o a
8b. Determined date of 1ast 120N 108E cerrriuiusiierein e ceerseeeesaessesesessenesessnrenens ¥ 0O Q

LAs7 T€S7 Al Zozz

NOTES
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Integrated Pest Management
Checklist

1
Name: C k ya Ui
School: L ied /e 18 Mff YaES
Room or Area: Date Completed: _ Q€ TAN Ze2 §

Signature: d A &Z)MCQ

-~
[}
?
>
>
14
_
%

4
!
)
7

Instructions 1. OFFICIAL POLICY STATEMENT
1. Read the IAQ ' . Yes No N/A
Backgrounder and la. Developed or located the school’s official policy statement for integrated
the Background pest management (IPM) .........cooevveececeeccceecareesrcceenns P ——— o
information for BoE Pocicy 12557~ Avor7Eo 5/7/2022
this checklist, 2. DESIGNATING PEST MANAGEMENT ROLES
2. Keep the 2a. Assigned and trained a qualified person to be the pest manager....................19: a QO
Background 2b. Involved decision makers in the IPM Program ............eocoesecemen. S or o o
Information and 2c. Educated students and staff (the occupants of the building) about IPM :
make a copy of and asked them to keep their areas clean and free of ClBter .......ooveereerrsernnne @ 0O Q
the checklist for 2d. Encouraged parents to learn about IPM practices and implement them
future reference. BEROTOE c...ovorssisereen e e e cns st serms e s sesre s esntsresas s sras s ranbanssnnaens Q = 0
3. Complete the 2e. Developed a program to educate and train all IPM participants ..., o & D
Checklist. 2f. Included language about IPM into contracts with pest management
» Check the ”yes," P].'OfESSiO]lalS .................................................................................................... K a Q
“no,” or
“not applicable” 3. SETTING PEST MANAGEMENT OBJECTIVES

box beside each

item. {A “no” 3a. Setappropriate pest management objectives for school buildings (such as

preventing pests from interfering with students’ learning environment

response
' rqu:Iires further and preserving the integrity of the building StrUCtUre) .uvevireeeveeeeecreeeeee s E g Q
attention.) 3b. Set appropriate pest management objectives for school grounds (such as
providing safe playing areas and the best athletic surfaces possible) ............. ¥ O .

» Make comments
in the “Notes”

4. INSPECTING, IDENTIFYING, AND MONITORING

section as
necessary. 4a. Inspected all buildings and grounds for pest evidence, entry points,

4. Return the checklist food, water, and harbOrage STES .......ceeuiissnscsssimsesneseissressenseseeaesnans h{ a Q
portion of this 4b. Identified potential pest habitats in buildings and grounds ........c..coeevevereennee. K QO Od
document to the 4¢. Pinpointed the source of any current pest problems ......coovvoveenrerrenereresrnnnns X O 0O
1AQ Coordinator. 4d. Monitored to determine the extent of pest problems and to estimate pest

POPULAEIONS w.c.eererssnsites ittt vase e e ssnserassssee st sssssessems s st s sarasasstsons Ef Q.
4e. Developed plans to modify habitat (for example, exclusion, repair, and
sanitation efforts) to prevent or resolve any pest problems .......ceeevccemrneiennan. K G a

4f. Established a monitoring program that consists of routine inspections to
estimate pest population levels and identify evidence of pests and
POLENTAL BADIAL —......vvvevveoeeseeorseeesesseeeses oo cemsessssessesereseeseeeseeeeeecoreesenes W o a0




5. SETTING ACTION THRESHOLDS

5a. Evaluated all available data obtained through inspecting, identifying,

ARQA MIOMHLOTING -...ceevverereeerrrerssiresssenssssersssssssssessssssrsbessbenememmsesmeseesms sessmanssseeases
5b. Determined how many pests the school buildings, grounds, and

OCCUPANLS CAN TOLETALE ....oeueeerreirrererecrest et cereee e emeteseees e srs s sasensbersssesasanmsessoe
5c. Set action threSROMS ..o e s e s s snas s

6. PREVENTIVE STRATEGIES

INDOOR SITES
6a. Implemented appropriate strategies to prevent pests from inhabiting the following areas:
® ERITYWEYS ...oervverirsnisissrsssssesass essesessessssssasesstess rasasssasssassnssassasessssesssnrarsses [
# CLASSTOOMS «vvvvvrsssessussesaersrsssssssassasssssrsseresnnsoeeeesseemssssssssessseasesesssnsmeessenssses Woa QO
* GYIMNASIIIIIS ..reecvrereerese i tresens e e srcenaesarrasssssassessasrasns s bensmsssnss sesssess ssssacse a a
¢ LOCKET T00INS .ot it creresssc s et st tes e s snsmsesesss e as b ess s bbbt ceneeeeens § a
® DEFH00S 1ottt rrvrsassrserescere e s nnas st st aratessaa s et ress s ne e e nraessm rasenes a o
® SHAff JOUNZES ..ccvovereireeieeeerresi et rres sttt et e s e e s emssers s sessaerennen ® O QO
* Bathrooms 'ﬁ o Q
» Food preparation and SEIVINE 8TEAS ...oreveivereriieeseeemersrreeseesessesssss s ‘% a o
* Rooms with extensive pRImBINgG .......occce o ececemcssrnnesrnss e i e ceesrenres o a
¢ MAINEENANCE ATEAS cveveevrerrrsrereseesesssrsarsssssssscmsessmssssnssmsmsresorssssssrsssssesseseerssens W o o
8 BT ettt st st ee e eee e s ea e sa et b st sen s ene e st st sara TE{ a a
OUTDOOR SITES :
6b. Implemented appropriate sirategics to prevent pests from inhabiting the following areas:
* Playgroumds ... misereasss e ses st et bbb e e s ee et een ¥ o 0
# Parking 1088 ....coeireiee ettt st see e e er e er s rems s st nrereanes H 0 0
* Lawns and BHHIETE FIELAS cuvevermeeeeverserseemserssesmesmssusssmmsmemmssssssssssssssssssssssssessenees M 0 O
¢ Teaching gardens or greeNNOUSES ....vu....vrueeerssriresssenssessssissesseremenoenesssnesonns X O 0
® LOAGING GOCKS oeoveeiieeseeeecssimsins sttt e e eeee e eeeeeeeeervearenesnssnsasanesensensessnssnssnas K o Q
* DUMPSIETS oottt st e ses e et r s ebe st st e e e e emesnmenn § Q a
» Areas with ornamental shrubs and trees ..o | Lo a
s SR o u oo
7. PESTICIDE USE AND STORAGE
7a. Explored alternative pest management methods before concluding that
PESTICIES WETE DECEESATY wvurusresrsssssisstsessnaerenemreermseesessemsessssassassesasarssssrssnssassens tﬁ g
7b. Bnsured that pest management professionals integrate IPM into their
pest management MEthods ... ™ O O
7c. Identified the least toxic, target-specific chemical (or pesticide
formulation) that is the most effective to address the pest problem,
preferably as baitsand Sranules ... ecceveeenir st & 0O AQ
7d. Reviewed and followed all labe] instructions on pesticides and learned
how to properly apply and handle these chermicals .....couovveereesiereveencmseersnens ﬁ a Q
Te. Used spot-treatment (or bait, crack, and crevice applications) to apply
pesticides whenever possible and only treated the obviously infested
PLANES 11 THE B oo et en st e sene s seas st st e meeneeeeene M Q
7f. Used protective clothing or equipment when applying pesticides .......ocvuneenn. ﬁ g a

7g. Placed all pesticides in tamper-resistant bait boxes or locations that are
inaccessible to children and non-target SPECIES .....oivvevr v reeseererirerems s snssssrene ﬁf o o
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8a.
8b.

8c.

PESTICIDE USE AND STORAGE (cont.)

. Locked or fastened lids of all bait boxes and placed bait away from the

runway of the box ..................

i. Applied pesticides when occupants were not present or in areas where

they would not be exposed to the chemicals ..................

j. Ensured that scheol occupants (students and staff) are notified of

upcoming pesticide applications through posted notices and/or letters.......
. Ensured that parents arc notified of upcoming pesticide applications
EITOUER TEHETS ovvvevceeceercrrscrseerase st ssseeeesseeeeseeseesseseseeemeesorssessaee s

Kept copies of current pesticide labels and information on pesticides
easily accessible .........ccovue...

Stored pesticides off site or in areas that are locked and accessible only to
designated PEISOMNET ... ov.ccereeoveeeeeeets oo secesesess s sesssemeeeeeeeseses
Ensured that storage areas are adequately ventilated and are located away

from areas prone to flooding or where spills or leaks may contaminate

the EOVILOMIENL .........eeccerecreerernereeanessesssiss st emseses s smseresessessssesssseeeneeeen
Ensured that flammable liquids are stored away from ignition sources ......

Ensured that pesticides are stored in their original containers and all Lids

are SECULELY FASIENE ovvveees e err et ceee e sese e s eeemsnmers st
Ensured that air in the storage space cannot mix with the air in the central
VEIHIAHON SYSIEIN 1ovverreecrrrressasees st cesemmeseesesessesssesssssss e eeeessssssesen

EVALUATING RESULTS AND RECORD KEEPING

Ensured that accurate, up-to-date records of IPM practices and a pest

management log for each property are Kept c....o.vccveecoeeececreoreseeeessrensae
Ensured that pesticide records necessary to meet all state, local, and school

<)

board requirements are maintained ..........eooeevecreererireennnnn
Ensured that each log book contains the following items:

* Copy of the pest management PIAm ...............ooeeeeeeeeeeeeesesscescesn e
* Service schedules for maintenance of buildings and grounds....................
* Current EPA-registered 1abels ...........uecuevereseerneensecseennsessemmeemsssessess oo
¢ Current Material Safety Data Sheets (MSDS) for each pesticide project.... 0
* Pest surveillance data SHEEtS .........cc..veeuecceieesisecesieeecsssseersessssessseessssssens
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Instructions

1. Read the IAQ
Backgrounder and
the Background
Information for

- this checklist.

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the
Checklist.

* Check the "yes,”
Mno’ﬂ or
“not applicable”
box beside each
itern. {A “no”
response
requires further
attention.)

= Make comments
in the “Notes”
section as
necessary.

4. Return the checklist

portion of this
document to the
|AQ Coordinator.

Food Service Checklist

Name:
School:
Room or Area:

Signature:

/ /Q Lu~ns

bover & B vy

e

Date Completed: Eﬁfa JAN Zu2 S

1b.
1lc.

1d.
le,

if.

lg.
1h.

1

1j.

2a,
2b.
2c¢.

2d.
2e.

2f.

3.

3a.
3b.
3c.

3d.
3e.

. Determined that local exhaust fans operate properly {note if fans are

COOKING AREA

EXCESSIVELY NOIEY) wuvreueiescnmeiocintstssini et eeeeeas o ecare s s s seene e neearas sessensssnserase
Checked for odors near cooking, preparation, and eating areas ......ceeveeeeens 1~ §
Ensured that exhaust fans are used whenever cooking, washing dishes,

ANA CLEANNE .....veercreriersrrsersensmsersmssessesssessasenssissnssessssassessensssssnsn — |
Determined that gas appliances function properly -...o...ooevveverrsesreessssssesses 8
Verified that gas appliances are vented oUtdOOTS ......c.eveererrecererseiresenscnseenenns 15
Ensured there are no combustion gas or natural gas odors, leaks, back-
drafting, or headaches when gas appliances are used ..o eererernernens [ §
Ensured that kitchen is c1ean after 156 .....cvw.oveverecssesessssssessesesemsescmernsseesms b ¢
Checked for signs of microbiological growth in the kitchen, including

the upper walls and ceiling (for example, mold, slime, and algae) S -« |
Selected biocides registered by EPA (if required), followed the

manufacturer’s directions for use, and carefilly reviewed the

method of APPLHEAHION c...uvverierseieieee st srrasesaresesssrassrassessssasasseneras 4]
Verified the kitchen is free of phumbing and ceiling leaks (signs include

stains, discoloration, and damp areas) ... oo crerreecene e eseseeren [ §

FOOD HANDLING AND STORAGE

Checked food preparation, cooking, and storage areas for signs of insects

and vermin (for example, feces OF IEMAMS) . .....oveermerecmereersrararennraesenserssnaransns 1> §

Stored leftovers in well-sealed containers with no traces of foed on outside
SULLACES ©ouviicsemsisecsecereeemcseesaestsraesassssessemsesmnesarmssssas seemss s raseaearesassnstsesssnsssssansron A
Ensured that food preparation, cooking, and storage practices are sanitary .. &
Disposed of food scraps properly and removed crumbs ....eeveeeeeeevneereserenes &
Cleaned counters with soap and water or a disinfectant (according to

SChOOL POLCY) o reccrrecererr s

Swept and wet mopped floors

WASTE MANAGEMENT

Selected and placed waste in appropriate CONLAINGTS ....eveerereersereressreemrernmeen. B
Ensured that containers’ lids are seourely closed .....eorerreercerssriersnnneresssneens |
Separated food waste and food-contaminated items from other wastes,
HPOSSIBLE ..ceeecnrcistsis sttt senenssesre e mssser e seens s s nrneseas s as s venesmsantrenans
Stored waste containers in a well-ventilated area
Ensured that dumpsters are properly located (away from air intake
vents, operable windows, and food service doors in relation to

PIEVAIING WINAS) oorcoevveoeeeeceemeea e vassessass s snseessssssssmsessensssssssonsasnesseees = ¢

g 00 000 OO

(W]

o0 0o 0O (]

oo oo

]

0 OO0 Dog oo

Yes No N/A
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o0 oo O

cCo 0o
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4. DELIVERIES

Yes No N/A
4a. Instructed vendors to avoid idling their engines during deliveries ................. ) o o
4b. Posted a sign prohibiting vehicles from idling their engines in
TECEIVIILE ALBAS w.vevvvevesersremsenssessessssssssresensasssssssesssosaessassassssssssssesasssrensresesmssmeen o 3 0O
4¢. Ensured that doors or air barriers are closed between receiving area
B KIICRET ..o essvesse oot ee e e ressessressss s seesses X o o

NOTES




