Walkthrough Inspection Checklist

Name: C:J R Lowd
School: _£AST L¥mE  Hieu Sewooc -
Date Completed: __{ Z / 27 / 2024

Room or Area:

Signature: C"‘ /"-) %«W\Q
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Instructions 1. GROUND LEVEL Yes No NJA
1a. Ensured that ventilation units operate properly.....o.vemvsnrsrcocosren X Q@ 0
1. Read the IAQ . 1b. Ensured there are no obstructions blocking air intakes...........o..ocmeeecvunerseeene. B 0O 0O
izcgg "; i;’:gﬁ;snd le. Checked for nests and droppings near outdoor air intakes .............ccevveveenee. ‘Q’ a Q
Information for 1d. Determinf:d.that dumpsters are located away from doors, windows, and
this checklist. OULAOOL AT IMEAKES .....eoeocececieretervnnereeses e se s enn s seese e e cmsesrem s nesessanserares X 0 O
le. Checked potential sources of air contaminants near the building
2. Keep the (chimneys, stacks, industrial plants, exhaust from nearby buildings) ............ @ o o
Background 1f. Ensured that vehicles avoid idling near outdoor air intakes .............cccoevmnee.. M QO O
Information and lg. Minimized pesticide application ........c.oucouemeoceeeeereeee e s 8 O 0
tmhake a copy of lh. Ensured that there is proper drainage away from the building (including
e checklist for
future reference. TOOF AOWISPOULS) ouvvuiuriiacrretereirss e veresr e ssesssss s ses e sassastsssssss s bese e senos s W O Q0
li. Ensured that sprinklers spray away from the building and outdoor
3. Complete the BEEAIAKES 1111 1vvv v ereeeseessnse s emee s emse et ses st seseneeeenseeseneeesee e Do W
Checklist. 1j. Ensured that walk-off mats are used at exterior entrances and that
« Check the “ves,” they are cleaned regUArly .......cccovveereieiieveiiece et st [ G
“no,” or '
“not applicable” 2. ROOF
box beside each '
item. (A “no” While on the roof, consider inspecting the HVAC units (use the Ventilation Checklist).
response 2a. Ensured that the r0of is in g00d CORGHON .....vvvveveseseece e e eseree s " o o
requires further 2b. Checked for evidénce of water POnAINg ......ccveeiieiesienerie st ee e smesesseeens & O O
attention.) 2¢. Checked that ventilation units operate properly (air flows in)........oeermne.e.. @ O Q
* Make comments 2d. Ensured that exhaust fans operate properly (air flows oUt) ......c.cveeerecerrerninnee. B o O
in the “Notes” 2e. Ensured that air intakes remain open, even at minimum setting .................... O Q
section as 2f. Checked for nests and droppings near outdoor air intakes ...................co...... ® O QO
necessary. 2g. Ensured that air from plumbing stacks and exhaust outlets flows away
4. Return the checklist from outdoor Air MtAKES .......ocermeeeere et a e rees N o a
portion of this
document to the 3. ATTIC ~ No ATTIC, CuecwEd LocFS
1AQ Coordinator.
3a. Checked for evidence of roof and plumbing leaks .....c.ovueoerereeeeceecceerernn W O Q
3b. Checked for birds and animal MESES ..o e e s eses s s se e enes ® O 0O
4. GENERAL CONSIDERATIONS
4a. Ensured that temperature and hurnidity are maintained within
acceptable ranges .......... e eeeterer s Ssre e bbb b e et en e e s ar et s ars X 0O 0
4b. Ensured that no obstructions exist in supply and exhaust vents ..............J QO QO
4c. Checked FOr 0dOrS w.o ittt st oo W o o
4d. Checked for signs of mold and mildeW SIOWEH ...o...ce.rereereereeeeeeessecreesoreens Xf 0O Q



4. GENERAL CONSIDERATIONS (continued)

Yes No N/A
4e. Checked for signs of water AAMAZE .........ccv.vvervverresessisesnsssssscssirssssree e B O
4f. Checked for evidence of pests and obvious food sources .........ccooooveeeecneeenen. W 0O 0
4g. Noted and reviewed all concerns from school occupants ........cc.c.occcovvveennnn, ﬁ a a

5. BATHROOMS AND GENERAL PLUMBING
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5a. Ensured that bathrooms and restrooms have operating exhaust fans ﬁ o a
5b. Ensured proper drain trap maintenance:

Water is poured down floor drains once per week (approx. | quart of water) 0 B O

Water is poured into sinks at least once per week (about 2 cups of water) ....| a a

Toilets are flushed at least ONCE PEr WEEK .....cveeeeeevvrrien s e e e a Q@
6. MAINTENANCE SUPPLIES
6a. Ensured that chemnicals are used only with adequate ventilation and when

building 1S UBOCEUPIED ...cvvvveseeeereeeeeeecee et sess s B D O
6b. Ensured that vents in chemical and trash storage areas are operating

PTOPEILY oeeeeeetrrrtrearae s ase st e sas e sssers s sas s s et es s s st ems e smemeenesestnes ®H o 0O
6¢c. Ensured that portable fel containers are properly closed .......o..oo.o.eeeeereenne. g 0O Q
6d. Ensured that power equipment, like snowblowers and lawn mowers, have

been serviced and maintained according to manufacturers’ guidelines.......... ¥ o o
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fuel 0dors .....cocoveeveecvineriee i K o o
7b. Ensured that combustion appliances have flues or exhaust hoods.................. B O 0
7c. Checked for leaks, disconnections, and deterioration ...........coveveevereerereenrerans g O 0
7d. Ensured there is no soot on inside or outside of flue components................... ® QO O
8. OTHER
8a. Checked for pecling and flaking paint (if the building was built before .

1580, this could be a lead hazard) .......cocoeerviriciieeee e H o 0
8b. Determined date of last radon test .. APAlL 202 72— ... ®W 0O QO
NOTES

Sk, monTuly O MOLE OFTEAS AS NTEDEU




Integrated Pest Management
Checklist

Name: dﬂ b wDs
School: _£AST Jdme Misy Scwovor

Roorn or Area: - . Date Completed: _i Z / 27 / 28 2%
Signature: ( /2 MMM&
Instructions 1. OFFICIAL POLICY STATEMENT
1. Read the JAQ Yes No N/A
. © la. Developed or located the school’s official policy statement for integrated
Backgrounder and ﬁ’
the Background pest management (TPM} ..o e L
Information for KFoe Po,:, = [255 D7A ‘3/?/2022_
this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES
2. Keep the 2a. Assigned and trained a qualified person to be the pest manager .................... W O o
Backg rOL_md 2b. Imvolved decision makers in the IPM Program ......ccceeeeevvnesve s enscsssensns B Qo a
Information and 2¢. Educated students and staff (the occupants of the building) about IPM ,
make a copy of and asked them to keep their areas clean and free of clutter ........oovvveveverenns ® 0O 0O
the checklist for 2d. Enceuraged parents to learn about IPM practices and implement them
future reference. BEROTIE oottt e et O W Q
3. Complete the 2e. Developed a program to educate and train all IPM participants..................... O & o
Checklist. 2f. Included language about IPM into contracts with pest management _
- Check the “yes,” PrOfessionals ..o st et h’ a Q
“no,” or
“not applicable” 3. SETTING PEST MANAGEMENT OBJECTIVES

box beside each

item. (A “no” 3a. Set appropriate pest management objectives for school buildings (such as

preventing pests from interfering with students’ learning environment

response , s ) o .
requires further and preserv%ng the integrity of the bt.nldj.ng BETUCTIER) veeeeceeerrn e ¥ O Q0
attention.) 3b. Set appropriate pest management objectives for school grounds (such as
providing safe playing areas and the best athletic surfaces possible) ............. = o o
+ Make comments
in the “Notes”
section as 4. INSPECTING, IDENTIFYING, AND MONITORING
necessary. 4a. Inspected all buildings and grounds for pest evidence, entry points,
4. Return the checklist food, water, and harbOTage SIES ..........vc.ovcuereeescecrernsiensresssesscetseses s ceeees =,
partion of this 4b. Identified potential pest habitats in buildings and grounds .........c.ceoerenen... [
document to the 4c. Pinpointed the source of any current pest problems .ovveeeveeerece e verereanens )
1AQ Coordinator. 4d. Monitored to determine the extent of pest problems and to estimate pest

POPUIALIONS .....reveivisieirisietenr e ener st cse st es e en s ben s e serens s be b e rarenns e ras E[

de. Developed plans to modify habitat (for example, exclusion, repair, and
sanitation efforts) to prevent or resolve any pest problems ........ooccveeecveeeenee..
4f, Established a monitoring program that consists of routine inspections to
estimate pest population levels and identify evidence of pests and
POLENtial RADILAL .......vvo vt eeeeeee e saee s ss e esse e res ® o a

0 0O DO0OOo
0 0O Ccoo



5. SETTING ACTION THRESHOLDS

5a. Evaluated all available data obtained through inspecting, identifying, Yes No N/A
and MONITOTINE «...ceceece ettt st es e ee e emeeeeemeeenes ® 0O Q

5b. Determined how many pests the school buildings, grounds, and
OCCUPADHS CAN LOIEIALE ...coecev et eas et ceee e v e bt r e R

5c. Set action threSholds ..o e e s B o 0

6. PREVENTIVE STRATEGIES

INDOOR SITES

6a. Implemented appropriate strategies to prevent pests from inhabiting the following areas:
* BDITYWAYS ©.ucerucrmsiirecresserrtis st s resisesiesemeessaeetasarrssrensesssarsnsssnssssassnsssssasases M 0o o
# CIASSIOOIILS weovuvivivermeunsenseaemansemssesessemeseseesorsssesomsrassssssessstansosssstossonsassetomnemes d a a
¢ GYINASIUINS «.-.ccoeeceeeceeeeeeeres s ssssssee s b ssesssss sttt eseseesseesmsemseeeeeesen H O O
# LOCKET TOOMIS ..vvveevenerers s tsees s sesssesssscess s sssse st ceeseeseeseetessesesenensssessessnras E O Q
# OFFICES ovvvviecesecisiecriseneiscnsiss et ams s sss e cssms st s s sns s b s ssncns g O 0
* SEATTOUNZES 1ovvvie e ettt e M O QO
@ BAtHIOOIMS .11 ee e et e e et et ee st es s e es s ss s e s e s e e s eeeeeen W 0O QO
» Food preparation and SETVING ArEas ........u.ieieesreiresreeanreesesesrsssisssesss M O Q
* Rooms with eXtensive plumbing ..o nnsciseee s e enesans M o a
* MRINIENANCE ATEAS 1 o eoeeeeeere e ceeerere st rer s st eess s b s st ¥ o n
# OMHET et reaseaie s sass s e ss s b sm st et s s ses e e em s eneeeenesees B O Q

OUTDOOR SITES

6b. Implemented appropriate strategies to prevent pests from inhabiting the following areas:

Ta.

Tc.

7d.

Te.

7.

7g.

+ Playgrounds
= Parking lots

« Lawns and athletic FieldS.........ooeoivmereeimiieeimieessstes e eeeeeeeeeeee e msa e

* Teaching gardens or Ereenhiouses .....covoecveuivesierireece e s e eseeoeins
* L0AdINE AOCKS .eovviiiiictesiiieee ettt ers e et sttt st

* DUIIPSIEIS o.ovecececemcee et e e et e e sasess sttt sttt se e ame e e s eneeeeene
* Arcag with ornamental shrubs and Iees .o errre s s e e enranean

PESTICIDE USE AND STORAGE

Explored alternative pest management methods before concluding that

PESECIAes WETE NECESSATY ..e.vvvceeceeereerercesieatsins bt ses e esem e emsnas et s
. Ensured that pest management professionals integrate TPM into their
pest management MEthods ........coeee et ess bttt s

Identified the least toxic, target-specific chemical (or pesticide
formulation) that is the most effective to address the pest problem,

preferably as baitsand granules ...........ooevereneeiececciicii e

Reviewed and followed all label instructions on pesticides and learned

how to properly apply and handle these chemicals .......ccccvvvervrerniierceenen

Used spot-treatment (or bait, crack, and crevice applications) to apply
pesticides whenever possible and only treated the obviously infested

Plants in the area ... ... vt et
Used protective clothing or equipment when applying pesticides...............

Placed all pesticides in tamper-resistant bait boxes or locations that are

inaccessible to children and non-target species........ it e s
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7. PESTICIDE USE AND STORAGE (cont.}
7h. Locked or fastened lids of all bait boxes and placed bait away fromthe ~ Yes No N/A

TUNWAY OF The BOX 1vuvureereesrie e es e ssve e es s st en s ses e ssnes s rsenens B 0O 0
7i. Applied pesticides when occupants were not present or in areas where

they would not be exposed to the Chemicals ........oovvvereeerens e eesreesessaonane Gr QO 0O
7j. Ensured that school occupants (students and staff) are notified of

upcoming pesticide applications through posted notices and/or letters........., i 0O a
7k. Ensured that parents are notified of upcoming pesticide applications

THrough LEHErS (oot O
71. Kept copies of current pesticide labels and information on pesticides

€2SI1Y ACCESSIDIE 1urvvrrierreeesee e et eosstbss et sst ot eetaee s eeneeenreenne B O 0O
7m. Stored pesticides off site or in arcas that are locked and accessible only to

designated Personnel.... ... o rcercccrererniessinenrres e etressessessemsemenasssessanns E Qa 04

7n. Ensured that storage areas are adequately ventilated and are located away
from areas prone to flooding or where spilis or leaks may contaminate
the SNVIFONMENE ....cuviiireisiecm et s et srere s esc s sas s reserrasrassnssenseaseas K]
7o. Ensured that flammable liquids are stored away from ignition sources ......... 5]
7p. Ensured that pesticides are stored in their original containers and all lids
are SeCUTEly FASIEHEd ..o sr et sre e enens
79. Ensured that air in the storage space cannot mix with the air in the central
VEIHIATION SYSLOIM -ttt e ens s s sns s bbbt en e

C 0O 0O

0o 0O Co

8. EVALUATING RESULTS AND RECORD KEEPING

8a. Ensured that accurate, up-to-date records of IPM practices and a pest

management log for each property are Kept .......ccccevcevveieereneececsconeenrenenenenes Q E a
8b. Ensured that pesticide records necessary to meet all state, local, and schoel

board requirements are MAIMLAINED .....covcevveseeiee e ers s e e st sceesene A 0O 0O
8c. Ensured that each log book contains the following items:

* Copy of the pest management PIAn ..........c.ccceeererressiensssenssesrresessseneanns g 0O 0

* Service schedules for maintenance of buildings and grounds...........c......... B O QO

» Current EPA-registered [ahels ... rsresessssse e soae s esesemseneone a o B

» Current Material Safety Data Sheets (MSDS) for each pesticide project... 0 1O BR

* Pest surveillance data SHEEES ...vieovvoeece e eeeeeeee e e e e e s e seaereeeaerases e O QO &

» Diagram noting the location of pest activity, traps, and bait stations............ m I T ¢

NOTES
<Se.7- Pest mamsacemenT bowe FY Conz2AC7  witu  cocqe
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Building and Grounds
Maintenance Checklist

- YN

Name: (\ P\ LUM&-‘.

TS e T Wy

=iy
=3

- -

School: Enst zx‘ff"ti:" ;/ S

Room or Area:

Date Completed: _ I % / z27 / gz

Signature: p £ f}),{;‘m /

Instructions
1. Read the IAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and . . . Yes No N/A
the Background la. Developed appropriate procedures and stocked supplies for spill control “',B a Qo
Infarmation for 1b. Reviewed supply 1aBels ..ottt sesees X O 0O
this checklist. lc. Ensured that air from chemical and trash storage areas vents to .
. Keep the the QUEAOOTS ...ttt ettt ee e eeeee e eeseeb e bensesesesresean g a S(
Background 1d. Storefi chemical products and supplies in sealed, clearly labeled
Information and CONAINBES ..veueereeeresieeee e ecseerestencene e smessessemeees e M O Q
make a copy of le. Researched and selected the safest products available...............ovoveviveeveneens & QO 0O
the checklist for 1f. Ensured that supplies are being used according to manufacturers’
future reference. INSITTCHIONS 1.vv v ensiasse e ereeecera e sra e sensases e seras sms s e n b s st sae e srmenrons g 0O 0
3. Complete the lg. Epsured that chemi-cals, chemical—conta’il_ﬁng wastes, and containers are
’ Checklist. dlspo§ed of according to manufacturers 1-nstruct10ns ....... s ©® O Q
1h. Substitirted less- or non-hazardous materials (where possible) ..........c..co...... B o Q2
* Check the “yes,” li. Scheduled work involving odorous or hazardous chemicals for periods
“no,” or when the school is UN0CEUPIEd «.vovierercce it o o
“not applicable” 1j. Ventilated affected areas during and after the use of oderous or
box beside each hazardous ChEmICAIS .....o.vueererrererniererrereiss et seeeeeee s eeseenseeversssst e s s enens H O Q
item. {A “no”
furthor attention ) 2. GROUNDS MAINTENANCE SUPPLIES
« Make comments 2a. Stored grounds maintenance supplies in appropriate areas) ..........cooreercerne. " QO Q0
in the “Notes” 2b. Ensured that supplies are used and stored according to manufacturers®
section as IDSETTCHIONS 1ottt eree vt sa b en b srasse e rest st st emeemnseeseenenteresraeesnase | O 0
necessary. 2c. Bstablished and followed procedures to minimize exposure to fumes K
. TFOML SUPPLIES oeeceeeeeieieet et ren s e sas e st et e eee s e eme s O a
) Eztr{tjig‘ntgg t(;:;se oklist 2d. Reviewed and followed manufacturers’ guidelines for maintenance.............. W a a
document to the 2e. Replaced portable gas cans with low-emission cans ......c.oceceeemeeencereinens O 99 4
IAQ Coordinator. 2f. Stored chemical products and supplies in sealed, clearly-labeled
COMERINETS w.oooerevoceosesssser s csses s isassase b cn s sss s st srass b ¥ QO Q0
2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ instruCHONS w..c.vvieeomreeeceeeceenene, W 0O Q
3. DUST CONTROL
3a. Installed and maintained barrier mats for entrances .........ocoocecevvvesvieeeieons W o o
3b. Used high efficiency vacunm Bags . ......c.oceeeerceeeeeeeceeee e W =l Q
3c. Used proper dusting teChRiqUES .........vviueueeseesecsesssssesesteesseeeeeeessesseseseesens < G |
3d. Wrapped feather dusters with a dust cloth .......coocv e O 0o &
3e. Cleaned air return grilles and air SUpply VEnts .......oveeveveeeesieernesverienseseeeerene M 0O 0O



Yy vy rvyyrrel.

FLOOR CLEANING

’
Yes No N/A ‘ )
4a. Established and followed schedule for vacuuming and mopping floors......... B O O “ :
4b, Cleaned spills on floors promptly (s NECESSATY) ...cvivrerierriererssnsressaressans B 0O Q4 “ b, :
4c. Performed restorative maintenance (as NECESSATY} ....cvveeerrrerersncesrvarssosenrenss g O 0 '%‘mﬁ Y/ >
/ .
fl‘ W )
4 »
5. DRAIN TRAPS —— ' b
5a. Poured water down floor drains once per week (about 1 quart of water) ....... a ® 0 ;
5b. Ran water in sinks at least once per week {about 2 cups of water)................. | 0O Q0
5c. Flushed toilets once each week (if not used regularly) ......ccoocecevcecercvecnienns = 0O O
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked fOr MOLAY OAOIS wcnocvecveeeieceeeeeee et re e e enmnees W O 0
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may
INdiCate PEHOGIC 1EAKS) .....ovevecrvevsvvsverirmssiomseesseeeeessemesesssesssseneesase e eeeeseeeone ¥ 0 0
6c. Checked areas where moisture is commonly generated {e.g., kitchens,
locker roomis, 200 BAATOOMISY .....cvvcvvoeeeeeceeceecee oo cee et seseeea s cmenmn @ a 0
éd. Checked that windows, windowsills, and window frames are free of
CORMACTIZALE . .- eeeeeermrreieerentrastsreeseeseasessresasssrebesanss st rrasbsbeinbaetomsesessomsenscmsenenmn W, 0O 0O
6e. Checked that indoor surfaces of exterior walls and cold water pipes are
free of CONAENSALE ........oocecee e rrer i e er s er s s st es e s a o
6f. Ensured the following areas are free from signs of leaks and water damage:
Indoor areas near known roof or wall 16aKs .....ccceoveeeeeeeecrcecee e rreeersnns w a a
Walls around leaky or broken WinAOWS...........cccovcvvvvvviosioressesseseeseeseeneesenne "W o 0
Floors and ceilings under pIUmbBINg ..........cvuevuesueeessmesesseneessssessseseecseeneemennens B O o
Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... o Qa
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances ........cceeceeeceeeereereeecesveeresns ® 0O 0
7b. Checked appliances for backdrafting (using chemical SMOKe).....ocovveecerinnaes O @ u
7e. Inspected exhaust components for leaks, disconnections, or deterioration... M O QO
7d. Inspected flue components for corrosion and SO0 .....ceoveeeicreverevsieriersinins M QO 0
8. PEST CONTROL
8a. Completed the Integrated Pest Management Checklist ..............oooeoeevveven.n X 0O Q
NOTES

5&-- bOM’E MpNTYC Y 0L pmopre  OFTEA As WMEEbED,
BEEn REPEHCEC . GnE 04 Tiwo ST v Ve,
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Waste Management Checklist

Instructions

1. Read the IAQ

Backgrounder and
the Background
Information for
this checklist.

Keep the
Background
Information and
make a copy of
the checklist for
future reference.

Complete the
Checklist.

+ Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.}

*« Make comments
in the “"Notes”
section as
necessary.

Return the checklist
portion of this
document to the
IAQ Coordinator.

Name: / : R LUND
School:  Eas7 Lyvme HS _
Room or Area: i Date Completed: iZ / [ / oYy
Signature: C /{ DZfV\-(Q
1. WASTE MANAGEMENT Yes No N/A
la. Ensured that waste containers are appropriate for use (for example,
food waste containers should have 1ids) ........ccoerceerneeeiscieneresresesesneceens W O Q0
1b. Ensured that waste containers are lned .........oveveeeeeeerscrrerscrnssessesereasasssesseasens ] 0 0O
lc. Ensured that waste from art, science, vocational classes, etc., are
hAndled SEPATALELY ....vereeeereieeeisrir s ies et e ten sttt m Qa Q
1d. Labeled recycling bins clearly ......cocoomreseerinniesenrcerassnessssasesssenssassenns @ 0O 4
le. Ensured number of bins and durnpsters is adequate .......oevevcvrererereuriesennas B O Q4
1f. Ensured appropriate location of dumpsters (i.e., away from air intakes,
doors, and operable windows in relation to prevailing winds) ........c.ceceenee. B O Q
lg. Ensured waste containers are emptied regularly ........cooooeiceicieccciiennecinsinene Q@ 0O 0O
1h. Ensured appropriate waste removal schedule ..........occvvcervereniienroreeceeoceeeeeeene & O 0
1i. Ensured waste is stored in a well-ventilated 100M .........cceceerrecrrereiverernsnesoniens o a &
1j. Ensured any exhaust fans in the room are operating properly ........ccccovverene o O &
1k. Checked waste storage areas for odors, contaminants, or signs of vermin.... " O O

NOTES
Fol  TRAB,
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Food Service Checklist

Name: C p\ AUn o
School: _ EAsy Lvme M S ‘
Room or Area: _ULTC e Date Completed: i1z / 27 / Ty

Signature: C,? 12 M

i 1. COOKING AREA
Instructions )
- la. Determined that local exhaust fans operate properly (note if fans are Yes No N/A
1. Read the /AQ EXCESSIVELY TOISY) vrvvreruererruvsmnsnesensssessssasnssssseressiasssssss esstomssmassenmsons et assessnesos W 0O Q
Backgrounder and Ib. Checked for odors near cooking, preparation, and eating areas ...........c.coee.... X O QO
the Backg round lc. Ensured that exhaust fans are used whenever cooking, washing dishes,
Information for d cloani W o o
this checklist. AN CIANINE wcovrs et :
1d. Determined that gas appliances function properly .........coceeeveceeceevrnreeronnn. a a9 &
2. Keep the le. Verified that gas appliances are vented OutdOOTS ............o...vvooeeverseesssreosersenne Q Q %
Background 1f. Ensured there are no combustion gas or natural gas odors, leaks, back- )
Information and drafting, or headaches when gas appliances are used ....c..ooooveoeeeeevceeeeeecenc, o o &
tmh:kcehaecfkc: |ps ¥ gr lg. Ensured that kitchen is clean after USe ...coovoeeceeeee e em s M a 0O
future reference 1h. Checked for signs of microbiological growth in the kitchen, including
) the upper walls and ceiling (for example, mold, slime, and algae) ................. X O Q0
3. Complete the li. Selected biocides registered by EPA (if required), followed the
Checklist. manufacturer’s directions for use, and carefully reviewed the .
. Check the “yes,” _ met.hf)d of app'licatioln ....................... e e e o a &
“ne,” or 1j. Verified the kitchen is free of plumbing and ceiling leaks (signs include
“not applicable” stains, discoloration, and damp areas} .....c...cccovevimevceceseeecrscnens et y o Q
box beside each
item. {A “no” 2. FOOD HANDLING AND STORAGE
response
requires further 2a. Checked food preparation, cooking, and storage areas for signs of insects
attention.) and vermin (for example, feces or TEmMAins) .......ccoccoee e cmcrrererens, ® O Q
2b. Stored lefiovers in well-sealed containers with no traces of food on outside
+ Make comments
in the “Notes” BUTTACES ooeeeeeeeece b s et s bt st s bbbt et et a o
Isr:ecti?)n as? es 2c. Ensured that food preparation, cooking, and storage practices are sanitary .Ef QO Q
necessa 2d. Disposed of food scraps properly and removed crumbs .......oocvcereeeerscrerinnnn & O 0
ry.
. 2e. Cleaned counters with soap and water or a disinfectant (according to
4. Return the checklist SCROOL POLICY) 1o rurrrernereesereiret et emem e et eeee et resrssassrss st b enbr e ¥ a 0
portion of this 2f. Swept and wet mopped flOOTS.....ccveevecreere s e s eaees | N |
document to the : )
IAQ Coordinator.
3. WASTE MANAGEMENT
3a. Selected and placed waste in appropriate cONtaINETS ...ccceececreeevresivivrseinenean. a a a
3b. Ensured that containers’ lids are securely closed ......cocoevoeceereeeceeieiercc oo, g 0 a
3c. Separated food waste and food-contaminated iterns from other wastes, ‘
IFPOSSIDIC ...ttt ettt es s bt st st essresraer s s raen B O 0O
3d. Stored waste containers in a well-ventilated area .......cooveeeeceveevereeseenerenserneees B O 0O
3e. Ensured that dumpsters are properly located (away from air intake
vents, operable windows, and food service doors in relation to
Prevailing Winds) ... et sa e s ﬁ a a



4. DELIVERIES

Yes No N/A
4a, Instructed vendors to avoid idling their engines during deliveries ................. B? g Q
4b, Posted a sign prohibiting vehicles from idling their engines in
TCCCIVIILE ATCAS ...cvrererrrsarseersnsarererssrsensenssessensastassanssnsosnsmsesssnssesemssessmmsssssesssoes O ‘@( a
4c. Ensured that doors or air barriers are closed between receiving area
AN KIECHEI . cvov ettt et a s e s s M o o
NOTES



Ventilation Checklist

Name: ObQ FAVINIRN

School: _énsy beme HS

Unit Ventilator/AHU No: (-}crd SGCLIGBATED /94: 2027 e Segoei
Date Completed: "Z/ Z 7/ Zozy

Room or Area:

Signature: C A Dﬁmé

Instructions
1. Read the IAQ
Backgrounder and 1. OUTDOOR AIR INTAKES
the Background .
Information for la. Marked locations of all outdoor air intakes on a small floor plan (for Yes No N/A
this checklist. example, a fire escape floor plan) ... = 0O 0
1b. Ensured that the ventilation system was on and operating in “occupied”
2. Keep the TIIOME c. oottt eae st st eh s bbb b b s e s b e mesanesnssssnnsne st enssenras B 0O Q0
Background
L':’;‘i(:"aaz'g:yagfd ACTIVITY 1: OBSTRUCTIONS
this checklist for lc. Ensured that outdoer air intakes are clear of obstructions, debris, clogs,
each ventilation OF COVETS wovvunreurerresassessnssesssssssasssssssssmsesmnesseesssssesoeesssnessessssssssssassasessssssassssmseasoers 8 0o O
unit in your school, 1d. Installed corrective devices as necessary (e.g., if snowdrifts or leaves ‘
as well as a frequently block an IAKE) .......veceeceererirracraesescesesrsessssssssesasesenssmessces s emens ¥ a 0
copy for future
reference. ACTIVITY 2: POLLUTANT SOURCES
3. Complete the le. Checked ground-level intakes for pollutant sources (dumpsters, loading
Checklist. docks, and bus-1dling Areas) ......c.oceeeeeeeceeee et nen a da W
" " 1f. Checked roofiop intakes for pollutant sources (plumbing vents; kitchen,
* Ehe‘f,k the “yes, toilet, or laboratory exhaust fans; puddles; and mist from
Jnooor . air-conditioning COOLINE LOWETS) .......ooc.oovevvoreeeeereereese s eeseceseeeseesensseeseesenns W o o
bgztbae?s?ggiglfh 1g. Resolved any problems with pollutant sources located near outdoor air .
. . intakes (e.g., relocated dumpster or extended exhaust pipe) ...oveceeeeveerernnens H a 0O
item. (A “no
response
requires further ACTIVITY 3: AIRFLOW
attention.) 1h. Obtained chemical smoke (or a small piece of tissue paper or light plastic). "™’ Q Q
. Make comments li. Confirmed that outdoor air is entering the intake appropriately .........coceeevee B Q 0O
in the “Notes”
section as 2- SYSTEM CLEANLINESS
necessary. ACTIVITY 4: AIR FILTERS
4. Return the checklist 2a. Replaced filters per maintenance schedule .......c..ccooeeeveeineieeiieneeeeeeeeecenenes ¥ 0O 0O
portion of this 2b. Shut off ventilation system fans while replacing filters (prevents dirt from
document to the T R ¥ o o
IAQ Coordinator. 2¢. Vacuumed filter areas before installing new filters ............ooceoeeveerceerceeeeeeenne, 0O o =
2d. Confirmed proper fit of filters to prevent air from bypassing (flowing
around) the air fIlter ... e o 0
2e. Confirmed proper installation of filters (correct direction for airflow)......... W O 0




2. SYSTEM CLEANLINESS {continued)

ACTIVITY 5: DRAIN PANS
2f. Ensured that drain pans slant toward the drain (to prevent water from

ACCUMUIALNG) 11cmeei st cre s st e een s eee e s ee s nessan s
2g. Cleaned drainl PAns ......cocecereenrerieiine e ee e e ss e smsees ot eeae s ee e on
2h. Checked drain pans for mold and mildew .............oovveveeneeroeeeeeeeeerna

ACTIVITY 6: COILS

2i. Ensured that heating and cooling coils are clean ...........oovoveeeeeeeeevernnnnn..

ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2j. Ensured that the interior of air-handling unit(s) or unit ventilator

(air-mixing chamber and fan blades) is clean .........cc.c.ocoovveere e,

:.
q
Yes No N/A !
-3 0 |
..... B O 0 y
..... ™ 0O O ;
‘
]

..... % D D Cw W W W ey T W e W

2k. Ensured that ducts are Cleamn ......oveeeoooeeieeeer oo eeesessrersessesems e eeessenesnen ¥l Q

ACTIVITY 8: MECHANICAL ROOMS

2l.  Checked mechanical room for unsanitary conditions, leaks, and gpills .....

2m. Ensured that mechanical rooms and air-mixing chambers are free of trash,
chemical products, and SUPPHES ........eveveeeureiiee et see s

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimum position)

3b. Ensured that minimum position provides adequate outdoor air

TOT OCCUPANLS .....c.oerrt ettt enr et et ee e e ens st eene e et seasas s e s e e

ACTIVITY 9: CONTROLS INFORMATION

3c. Obtained and reviewed ali design inside/outside temperature and humidity

-~ G

requircments, controls specifications, as-built mechanical drawings,

and controls operations manuals (often uniquely designed}..........ooo........

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES

3d. Turned summer-winter switches to the correct poSition ..........oeeeerennns
3e. Settime clocks apPropriately ...oiveicece et ee e en e eeeees

3f. Ensured that seftings fit the actual schedule of building use (including

night/wWeekend USe) ...t e

ACTIVITY 11: CONTROL COMPONENTS

3g. Ensured appropriate system pressure by testing line pressure at both the
occupied (day) setting and the unoccupied (night) setting ..o..c.oocevvevnennn.

3h. Checked that the line dryer prevents moisture buildup .....c..co.ovvvuvveeveonenee

3i. Replaced control system filters at the compressor inlet based on the
compressor manufacturer’s recommendation (for example, when you

blow down the tank) ........coooereerrreeerecre e s e e
3j. Set the line pressure at each thermostat and damper actnator at the proper
level (no leakage or 0bSIrUCHONS) .vvv.veveeerecereireee it ee e e e seenes

ACTIVITY 12: OUTDOOR AIR PAMPERS

3k. Ensured that the outdoor air damper is visible for inspection.....................

3l. Ensured that the recirculating relief and/or exhaust dampers are visible

FOT MSPECHION ..ttt st eee e e s s e eess e st

3m. Ensured that air temperature in the indoor area(s) served by each

outdoer air damper is within the normal operating range..............cocovevevenn.

range to continue.

. R
O
...... ® 0

-..d Qa
g a
.. Qa
S R |
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NOTE: It is necessary to ensure that the damper is operating properly and within the normal

B = DlpizAn  Contrtl SU¥ee

NO  Paesdinazic
Cnu7éo &

a

Q



g i

==~

S W o e

3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

3n. Checked that the outdoor air damper fully closes within a few minutes Yes No N/A

of shutting off appropriate air handler...........cveieeneieniseriee e 0O
Jo. Checked that the outdoor air damper opens (at least partially with no delay)
when the air handler is tUrNEd 061 ....cc.vviveceererireeciresee e e e eanar ¥ Q

3p. Ifin heating mode, checked that the outdoor air damper goes to its
minimum position (without completely closing) when the room

TheTTOSTAL 38 SEL 10 85%F ..uvivvereteeieeeer e eeeeee e e ee e eeee e eeeeeeeessemeeseenssmeaseamsaees o &

3q. If in cooling mode, checked that the outdoor air damper goes to its minimum
position (without completely closing) when the room thermostat is set

to 60°F and mixed air thermostat ig set to 45F ......ocovvvcveeeseereeeeeeeeeeeerennans o &
3r. Ifthe outdoor air damper does not move, confirmed the following items:
+ The damper actuator links to the damper shaft, and any linkage set
screws Of bolts are tight ......c.covercieenccreesc e et er s a a
* Maving parts are free of impediments (e.g., rust, corrosion) .................... a Qa
= Electrical wire or pneumatic tubing connects to the damper actuator....... R |
* The outside air thermostat(s) is functioning properly (e.g., in the right
location, calibrated COITRCLLY) ..c.cvvrveicceeireescec et st a Qa
Proceed to Activities 1316 if the damper seems to be operating properly.
ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls (for automatic reset only) to test continuity
ACTOSS TEIMNALS «.euvevirecscresssisese i tets e eee et sree s ce s et seaesnentosanseenseassrsstssansonas a a
OR
3t. Confirmed (if applicable) that depressing the manual reset button {(usually
red) trips the freeze stat (clicking sound indicates freeze stat was
IPPEA) ottt e st e e & Q
3u. Assessed the feasibility of replacing all manual reset freeze-stats with
Automatic reset fIeeZE-SAS . ...oci et eieerc et re e er et rra s X Q0

NOTE: HVAC systems with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped. The typical trip
range is 35°F to 42°F

ACTIVITY 14: MIXED ATR THERMOSTATS

3v. Ensured that the mixed air stat for heating mode is set no higher

han B5°F ...ttt e e ene st een et et st sep et o 0
3w. Ensured that the mixed air stat for cooling mode is set no lower

than the room thermostat SEIHIE ........cceevrecmrenieerrreveeecerrrernesserersvoesrsrssssssens g a
ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper economizer settings based on design specifications or

JOCAL PTACHICES .oeeeeeeececarsrenreraerssrssrssessesesss s s st ssessss s snsbemanesssssasbessssn s e senees = Q

NOTE: The dry-bulb is typically set at 65°F or lower.

3y. Checked that sensor on the economizer is shielded from direct sunlight ....... W 0O

3z. Ensured that dampers operate properly (for outside air, return air,
exhaust/relief air, and recirculated air), per the design specifications............. @ Qa

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and enthalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level.
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3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans (supply fans and associated return or relief fans)
that move outside air indoors continuously operate during occupied Yes No N/A
hours (even when room thermostat is satisfied) .......cococveerreecereiiceceeeceeeeena, W a a

NOTE: If fan shuts off when the thermosiat is satisfied, adjust control cycle as necessary to
ensure sufficient outdoor air supply. '

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation system

PETfOIM 88 TEQUITEA ... ..eceieriereee ettt m st eeee e e e eecenssesa e roasrnaraes a Qo
4b. Ensured that passive gravity relief ventilation sysitems and transfer grilles
between rooms and corridors are fUNCLONING .....c.ooceeeeeeeeieieessvsries e E( a a

NOTE: If ventilation system is closed or blocked to meet curvent fire codes, consult with a
professional engineer for remedies.

4c. Made sure every occupied space has supply of outdoor air (mechanical
System or OPErable WINAOWS) ....evceerereieievessssresisssssssssssseeessereeseeeeneeeee @ 1 O

~

4d. Ensured that supply and return vents are open and unblocked ....................... E( a o

NOTE: [f outlets have been blocked intentionally to correct drafis or discomfort, investigate
and correct the cause of the discomfort and reopen the venis.

de. Modified the HVAC system to supply outside air to areas without an outdoor

BIL SUPPLY ettt n s s s b L 0 W
4f. Modified existing HVAC systems to incorporate any room or zone layout

and POPUlLION CHABEES . .evveeeeeerrereirceeeeeeeeteetesees et eeseen s s esres s eeneesennes I R
4g. Moved all barriers (for example, room dividers, large free-standing

blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking air Vents ........ouvevoseresiesesrcesnnas ﬁ Q Q
4h. Ensured that unit ventilators are quiet enough to accommodate classroom

ACEIVIEIES «.ooneeeriei et sttt s e ame s e et seam e s ssr e s s e e s anae e s e bemern e senenn a o
4i. Ensured that classrooms are free of uncomfortable drafis produced by air

frommn SUPPlY terMINALS ....ceire et cr et ers bbbt es s s e reeraen M a a

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4j. Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example,
floor JOIntS, PIPE OPENINES) 1uuvververreieiescessessesteissstemsisbieeseseeseesmmeserereeeereessenas B 0O 0

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION
5a. Checked (using chemical smoke) that air flows into exhaust fan grille(s) ..... E'/ a o

If fans are running but air is not flowing toward the exhaust intake, check for the following:
= Inoperable dampers
v QObstructed, leaky, or disconnected ductwork
»  Undersized or improperly installed fan
+ Broken fun belt
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5. EXHAUST SYSTEMS (continued)
ACTIVITY 20;: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminants from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure (as compared to surrounding spaces).

5b. Checked (using chemical smoke) that air is drawn into the room from Yes No N/A
AAJACENE SPACES 1o.recveeeecreerranrrereerre s seesssisiesstsentse e e seas st emsassaseemsasssrsnas L.a Az o

Stand outside the room with the door slightly open while checking airflow high and low in
the door opening (see "How to Measure dirflow”).

5c. Ensured that air is flowing toward the exhaust intake .........coeevereeeererccererennees B o 0

ACTIVITY 21: EXHAUST DUCTWORK
5d. Checked that the exhaust ductwork downstream of the exhaust fan (which is

under pesitive pressure) is sealed and in good condition.......ce.ecvveereercucnncas a Q
6. QUANTITY OF OUTDOOR AIR -
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS

NOTE: Refer to "How to Measure Airflow” for technigues.
6a. Measured the quantity of outdoor air supplied (22a) to each ventilation

O.

L2117 OO a o

6b. Calculated the number of occupants served (22b) by the ventilation unit
under CONnSIAETAON .....c.ouueiivesiiinictern et rerseee et eesecseesresenrasbertsssasensnns o o a

6¢. Divided outdoor air supply (22a) by the number of occupants (22b) 1o 5eC
determine the existing quantity of outdoor air supply per person (22¢)......... a o o

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES nO7ES

6d. Compared the existing outdoor air per person (22c¢} to the recommended

levels I TABIE 1 ..ottt ees e e bersnserasrssransnstensnes g Qo Q
6e. Corrected problems with ventilation units that supplied inadequate

quantities of outdoor air to ensure that outdoor air quantities (22c) meet

the recommended levels in Table 1 ..o e g 0o Qg

NOTES
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