Integrated Pest Management

al i
i
:! { Checklist
4 4
:/ ..E Name: 6 K LUMB
11 ]
:é g: School: SLANDES §
” N B j
:4" S Room or Area: Date Completed: A / Z / 202 %
5. z CR 2.0
‘vvvvvvvvv-vvvvvr») SlgnatlJIe
Instructions 1. OFFICIAL POLICY STATEMENT Yes No N/A
1. Read the IAQ la. Developed or located the school’s official policy statement for integrated
Backgrounder and
the Background pest management (TP} .....vvoreuveeiee e ecsis s s trs et s semeeesprenseems eensaensrens =W a 0
Information for 5o fPouicy 255, AdePZeo 3/7/20er
this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES
2. Keep the 2a. Assigned and trained a qualified person to be the pest manager ............... . Q QO
Background 2b. Tavolved decision makers in the IPM PIOZIAIN w..veceerrissssnseeseresomseneesseesseeess X 0 o
Information and 2¢. Educated stndents and staff (the occupants of the building) about PM .
make a copy of and asked them to keep their areas clean and free of clutter ....o.ucceereeniiunece a 0 Q
;fhe ChECI;IISt for 2d. Encouraged parents to learn about IPM practices and implement them
uture reierence. BEBODIE (oot e sesn s enen e are e s e a b e et a ¥ o
3. Complete the 2e. Developed a program to educate and train all IPM participants..................... o A o
Checklist. 2f. Included language about IPM into contracts with pest management
. Ch eck the “yes,” PIOFESSIONALS c..ouviiiasiseic e rensr s e semsss e s esen s srsss st ser e sseeseasemssansvess W O o
“no,” or
“not applicable” 3. SETTING PEST MANAGEMENT OBJECTIVES

box beside each

item. (A “no” 3a. Set appropriate pest management objectives for school buildings (such as

preventing pests from interfering with students’ learning environment

response ; . - e
req]?Ji res further and preserving the integrity of the building StUCHUIE) .....cveererrrcesrenrveiorennnns B a 0
attention.) 3b. Set appropriate pest management objectives for school grounds (such as

O
[

providing safe playing areas and the best athletic surfaces possible) .............
+ Make comments

in the “Notes" 4. INSPECTING, IDENTIFYING, AND MONITORING

section as
necessary. 4a. Inspected all buildings and grounds for pest evidence, entry points,

4. Return the checklist food, water, and harbOrAgE SILES w.....u.uorrrovcmwssriscesssssssiommssmesmsamnnsomesensonsenres L
portion of this 4b. I1dentified potential pest habitats in buildings and grounds ....voeeeeeeeerevere, X
document to the 4c. Pinpointed the source of any current pest problems ....covvcvenae. S
IAQ Coordinator. 4d. Monitored to determine the extent of pest problems and to estimate pest

POPULALIONS ....oooirorererrrsaressasisssreaeassnsenssssemarsrssasas st snsssrassansnsassssensssas snssmmmesnen &
4e. Developed plans to modify habitat (for example, exclusion, repair, and

sanitation efforts) to prevent or resolve any pest problems ...
4f. Established a monitoring program that consists of routine mspectlons 1o

estimate pest population levels and identify evidence of pests and

POLENHA] BABIAL ..evverevresnerereersenerresssesersems e ssssssssssssese ¥ o o

O ©Cc Oog
[ N O




5. SETTING ACTION THRESHOLDS
5a. Evaluated all available data obtained through inspecting, identifying, Yes No N/A
ANA MONTEOTIT «..covenmareernesassnseetenesassesesens e sssssasses s e sesssssssresenssassssassarssssssnne B 0O 0
5b. Determined how many pests the school buildings, grounds, and
QCCUPATHS CAD TOIETAE . ...oeee et st et e eas e se e bbb r s Sé o Q
5¢. Set aCtON thIESHOIAS ...everveereerueerereaeraersec s sssssnmsssessesisecses s iss st cessbtremes L
6. PREVENTIVE STRATEGIES
INDOOR SITES
6a. Implemented appropriate strategies to prevent pests from inbabiting the following areas:
® BIITYWAYS cootisce e cermeetemriessscsasonescatcscrassassensresastas e santsmrasassssessamsnssnsensesnsens W oo
® CLASSTOOMLS ...ovrrreeirrererrrenissnsssssecseseressse e emsers e se samanssbs emans s e e amsanssssarasasas & 0 o
* GYIMNASTUIS 1.vvcossvaivesressrs st ansmescasssssssns s s n e sas st b ke b bbb e se e b '@i o o
® LOCKET TOOINS ...c.ceceeeececarermceensestssrnssesssn sttt sen s et eansescs s semssesmseemsemrasaesansarssen § aQ a
® OfFICOS wouveeniiie et inist st e st et sr e ra s e s e e a a
© SHAFTTOUIEES ..vovvoeeeeeeoeeeeeeesre s sssssssssssse s sessasssessssmssssssss st sssssesenesses [ S
® BATHTOOINS ....ooveveemeermrsrencmresesnessersrassoensaresensassesssens sessasssemsassemsassassssarssrnssnns @ a 0o
= Food preparation and SErVIng areas .........eweesseissseceniasresscmsiescesssreseees ﬁ o a
* Rooms with extensive plumbing W 0O Q
* MAINIENANCE BTEAS ..o..ccoeecremcerererrscssreassseserstssnsassesssserssssesssssessbensnssesensassesnss .ﬁ a a
® DL et e ettt s et e bbb b bbb senen M o o
OUTDOOR SITES
6b. Implemented appropriate strategies to prevent pests from inhabiting the following areas:
© Playgronnds ..o i et s re s s s srasae e asastsnsas X O 0
# PATKING LOLS «.o.coeeeirenrrcnrencccvaserereresssresrusesarnsnsessensas sessensasens sessmssssassarasasserasns g Q
» Lawns and athletic fIelds ..o issiiose e seeeneeeeeee s serenrenenenes - S I
» Teaching gardens or greenhouSes ......ocirvecerrerree e reesssas s sensese s ennaes @ 2 0
* Loading docKS ......cvecuecrscrerinemsenisns e ssssss s snessaseaseressssssoss g O 0
¢ DIUINPSTEIS 1. veveucrrsrsssssssassasmsssssrassnssassassssssssasssnsassssanessssrssessssessessessnsessesesss W 0O 0O
* Areas with ornamental shrbs and frEE5 .vvuvvuieeieeeee et remeemeneens @ a o
B OHHIBT 1ueevrereevee e s e renneeresae e et es e e rassn s e b s b8 beb 8 d b em et e e e e et eememmen een 0O Q4
7. PESTICIDE USE AND STORAGE
7a. Explored alternative pest management methods before concluding that
PESLCIALS WETE NECESSATY «.ovuvvenerecsssrisssssmssssesssssssssnsrssssssssnsssasessssessssssanaossossse B’. o Q
7b. Ensured that pest managerment professionals integrate IPM into their ‘
pest management MEthodS ...t se s et M O 0
7c. Identified the least toxic, target-specific chemical {or pesticide
formulation) that is the most effective to address the pest problem,
preferably as baitsand granules ...........co.eeemreesnenscesne s srssssessssesensaies W 0 0
7d. Reviewed and followed all label instructions on pesticides and learned
how to properly apply and handle these chemicals ........curnevireerinernnrinsessenns B O 0O
7e. Used spot-treatment (or bait, crack, and crevice applications) to apply
pesticides whenever possible and only treated the obviously infested
PIADES i1 EHE BTCA .vvvvvvseseessssessesssessesssseeseeseseeeseseeressreseesseeseresessess s W o Q
7f. Used protective clothing or equipment when applying pesticides........coc..u.... ﬁ a a
7g. Placed all pesticides in tamper-resistant bait boxes or locations that are N
inaccessible to children and non-target SPECIEs .......ccverrereerensiererernecsssnsesanns H 0O O
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7. PESTICIDE USE AND STORAGE (cont.)

7h, Locked or fastened lids of all bait boxes and placed bait away fromthe  Yes
TUNWAY OF the BOX ...ooueeccivrernerarenessneonsssasiniserssonssesssennersssesssassrasresssarasasssaras v@'\
7i. Applied pesticides when cccupants were not present or in areas where
they would not be exposed to the Chemicals ... veeeccermeeccercesenniriassnneins E{
7j. Ensured that school occupants (students and staff) are notified of .
upcoming pesticide applications through posted notices and/or letters.......... 3]
7k. Ensured that parents are notified of upcoming pesticide applications
HFOUZGH LEEEETS «.oovvoeeeceece e st ens s essssssessssenssssesssesss s sme s ssnmesnssnen S|
71. Kept copies of current pesticide labels and information on pesticides
€aSILY BOCESSIDIE .. srrcsrare e s ssasases s er s s s s b e earan
7m. Stored pesticides off site or in areas that are locked and accessible only to
designated PErsonnel........ouo oo cecie e e ee e rseern s seen
7n. Ensured that storage arcas are adequately ventilated and are located away
from areas prone to flooding or where spills or leaks may contaminate
THE ENVITOMIMENE ...eeoermcerecnsnraseeneseerrsenssssnsssnesasssesssassesasossessansstssens sasasasseassasasn
7o0. Ensured that flammable liquids are stored away from ignition sources ......... h
7p. Ensured that pesticides are stored in their original contajners and all lids
are scourely fastened... -
7q. Ensured that air in the storage space cannot mix W1th the air in the central .
VENIAHON SYSIEIN c.uvcvrrerececeee e ere s rresererssssssersnsesrasesessssasastsssssssasaresasnsnin
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8. EVALUATING RESULTS AND RECORD KEEPING

8a. Ensured that accurate, up-to-date records of IPM practices and a pest
management log for each property are Kept .....oo.ccoeevveoveessmemcscreesersnsieserensnes = k
8b. Ensured that pesticide records necessary to meet all state, local, and school
board requirements are maintained .. SOOIV, = o
8c. Ensured that each log book contains the followmg iterns:
* Copy of the pest MANAZEMENE PIAN .......co.evevevernreeeese s reerrecaensensessesssrersenn ji<f
* Service schedules for maintenance of buildings and grounds...................... 5|
= Current EPA-registered labels ... ..d
* Current Material Safety Data Sheets (MSDS) for each pesi:tmde pmJect .Qa
» Pest surveillance data Sheets ......cove oo s srss e d
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1. Read the [AQ

3. Complete the

Instructions —‘

Backgrounder and
the Background
Infermation for
this checklist.

. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

Checklist.

. Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A "no”
response
requires further
attention.)

¢« Make comments
in the “Notes”
section as
necessary.

. Return the checklist
portion of this
document to the
1AQ Coordinator.
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Walkthrough Inspection Checklist

Name: G R A %) N
School: ﬁAML\ €2 < ELGM Envzaly Deawoe
Room or Area: Date Completed: i { z / Zo s
7
Signature: C IQ M
1. GROUND LEVEL Yes No NJ/A
la. Ensured that ventilation units operate Properly..........ceorivveecveesreesmmeennne ® 0O 0O
1b. Ensured there are no obstructions blocking air intakes . .............coooeveeruesee ®q O O
le. Checked for nests and droppings near outdoor ir intakes .........ccoreoeeesrverenens W O Qa
1d. Determined that dumpsters are located away from doors, windows, and
OUEAOOT BIT TOHAKES ...ovceecneonsseseemsecmnranrarscssnrsenssmass seess s sasnssessass ssssesemmenmsesssernne E 0O 0
le. Checked potential sources of air contaminanis near the building ,
(chimneys, stacks, industrial plants, exhaust from nearby buildings) ........Kd 0O O
If. Ensured that vehicles avoid idling near outdoor air intakes ........c.eooeureeee..n. g o Q
lg. Minimized pesticide pPLCAEION ....vovureevesererceeeseseeeens s saeee e eeeessrssasseessenes X 0O 0O
Th. Ensured that there is proper drainage away from the building (including
T00F AOWDSPOUES) ..vvvrverusrnernresenesesseneceeeememscsrsrssresssssvescsssmaesessmsssrssesssssseenssoenns é W
li. Ensured that sprinklers spray away from the building and outdoor
ALY INHAKES weverneererercercrersaessenrsensseses O OON o o N
1j. Ensured that walk-off mats are used at exterior entrances and that '
they are cleaned regularly ........ccovveeeceecereseireesniie st e seeesenren B O O
2. ROOF
While on the roof, consider inspecting the HVAC units (use the Ventilation Checklist).
2a. Ensured that the roof is in go0d cONAIHOM .uuvvevvseevceeeeecreeneeneseceve e ceresraree ¥ 0 o
2b. Checked for evidence of water ponding .... . SO -« S = T
2c. Checked that ventilation units operate properly (alr ﬂows m) ........................ B O O
2d. Ensured that exhaust fans operate properly (air flows out)...........coouervereen.e.. g 0O 0
2e. Ensured that air intakes remain open, even at minimum setting ................... a o
2f. Checked for nests and droppings near outdoor air Intakes ... eeeeveessesreene W QO O
2g. Ensured that air from plumbing stacks and exhaust outlets flows away
froim OULAOOT AIF IMEAKES .ovuvveceereececen e erre s ssss s snsesssensssssstms s ereeeee e Q
3. ATTIC — nio A17ic (CL{&“ME‘D PeoF 7ol spamnsy
3a. Checked for evidence of roof and phmbing 16akSs ............vccrmerrcercrmrersnnne e 3 0
3b. Checked for birds and animal BEStS .....vevwiveesceee e eessesereseeseseesessssasens m O QO
4. GENERAL CONSIDERATIONS
4a. Ensured that temperature and humidity are maintained within
acceptable ranges .......... et e A e et teeeaen e et et et Rer s [ |
4b. Ensured that no obstructions exist in supply and exhaust vents Q a
4c. Checked for OAOIS ....c.ocureueeucieeeeccerirssessene e e srasessssessssseesrseseeeenesomanee a o
4d. Checked for signs of mold and mildew growth .......occcoverevereeeeermreeeeeeerenrns Q a




4. GENERAL CONSIDERATIONS (continued)

Yes No

de. Checked for signs of water damage .........ccocovreerererereieierereeieseseneses s s eeneaes A 0
4f. Checked for evidence of pests and obvious food SoUrces ......occveeeeerevrevnsvrenes ¥ 0
4g. Noted and reviewed all concerns from school occupants .......ccococvvvreeervseene @ O
5. BATHROOMS AND GENERAL PLUMBING
5a. Ensured that bathrooms and restrooms have operating exhaust fans ............. & 0
5b. Ensured proper drain trap maintenance:

Water is poured down floor drains once per week (approx. 1 quart of water) 1 .

‘Water is poured into sinks at least once per week (about 2 cups of water) ... %, O

Toilets are flushed at least 0nce Per Week .......ccererereeeroeeee e raseerrnens W O
6. MAINTENANCE SUPPLIES
6a. Ensured that chemicals are used only with adequate ventilation and when

building i5 UNOCCUPIEA couceeeece ettt sass st enernean s u Q
6b, Ensured that vents in chemical and trash storage areas are operating

DIOPEILY wouvsieicnitrsitstsssiststsssn e sart i eems st e resrs st sessasss s sensastonssssssssemtssansnmemssen W 0o o
6¢. Ensured that portable fuel containers are properly closed .....ooeovvriveseene . 0 0
6d. Ensured that power equipment, like snowblowers and Iawn IMowers, have

been serviced and maintained according to manufacturers’ guidelines.......... ﬁ Qo
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fuel 0dors .....oveevveeervereressvesssnseeesemseresenn W 0o 0
7b. Ensured that combustion appliances have flues or exhaust hoods.........vine. W O Q0
7c. Checked for leaks, disconnections, and deterioration... eeceeeennrenes o Q
7d. Ensured there is no soot on inside or outside of flue components a o
8. OTHER
8a. Checked for peeling and flaking paint (if the building was built before

1980, this could be a lead hazard) .........coeoveereeeessiereecsriee e s sesrenarees O Q
8b. Determined date of 1ast radon test .........ccovueveiveerrriesssiens e semseseenns g Qa

LAS7T SYL Tes7 — APl Zotz
NOTES
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Building and Grounds
Maintenance Checklist

Name: CR LUuND
School: FLAU&E&& EL&‘ME@?A@y
Date Completed: __* [ Z / ZpZ2 Y%

Room or Area:

Signature: C lQ M

Instructions
1. Read the /AQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and . . . Yes No N/A
the Background 1a. Developed appropriate procedures and stocked supplies for spill control ﬁ.’ a o
Information for _ 1b. Reviewed SUPPLY 1ADEIS ... eerureeveceeceea et bos e cneesnesese e ermseeeessssees , a Qo
this checklist. lc. Ensured that air from chemical and trash storage areas vents to
2. Keep the THE OUBAOOTS ...ttt ees e cenesarsst st e se s e et enst et eememeeeemee s son a a K
. Background id. Stm’:jdn chemical products and supplies in sealed, clearly labeled % 0 o
- COMEBIIETS cv.vueuesrssesnscarensssrsnsssssessaseesssas sesssstassisnn senssmsnssessasrasensans sbassossesssassnes
Lr;i(?(r‘err;a:cc));ya:fd le. Researched and selected the safest products available ........co.uucoviivreccccnenca. | O 0O
the checklist for 1f. Ensured that supplies are being used according to manufacturers’
future .reference_ IIIStI.'IthlO]lS.......‘& a (|
lg. Ensured that chemicals, chemical-containing wastes, and containers are
3. %ﬁm“zﬁte the disposed of according to manufacturers’ inStUCHONS «...oceeecrerrre s B, 2 O
ecklist. 1h. Substituted less- or non-hazardous materials (where possible) ...................... E Qo
* Check the “yes,” 1. Scheduled work involving odorous or hazardous chemicals for periods
“no,” or when the 5Ch00! I8 UNOCCUPIET ...nvuvcmererrasssesicensinseeaeeersns s emeessesssensesssaeenes W oo
“not applicable” 1j. Ventilated affected areas during and after the use of odorous or
box beside each hazardous ChEMICALS ......uuvriucnecmsermeeareereresessseessssessss st s eeeneemseemrommseeeseesseans W o o
item. {A "no”
farihor attonon) 2. GROUNDS MAINTENANCE SUPPLIES
« Make comments 2a. Stored grounds maintenance supplies in appropriate aTea(s) ......oowuvesuesvsssneene M o o
in the “Notes” 2b. Ensured that supplies are used and stored according to manufacturers’
section as IOSEUCHONS 11 vvveeveeee s vaeseieseeeeceesensssesessemsseesesssesseessssesssseeememeesemmesens reeeemeeeesesnnnns W o a
necessary, 2c. Established and followed procedures to minimize exposure to furnes -
X FROM SUPPHES ©1voiveeecvecrrircire e tss s msss st sas st s bt sessseeseensensessseneesneans a a
4. I;g?;;g‘nﬂ;? t?:;: oklist 2d. Reviewed and followed manufacturers’ guidelines for maintenance .............. ¥ 0O Q0
document to the 2e. Replaced portable gas cans with low-emission Cans ........o.eweeeeeeeeeeeeorrsreeerenns M Q
IAQ Coordinator. 2{. Stored chemical producis and supplies in sealed, clearly-labeled
COMIAIBELS 1ovuritermmnesrssseseressese s essessss e s sasa b esserrss bt s s bt ettt ben s s ‘Q’ a Q
2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ instructions SYSPUSSPSUUPHRURN « IR 8 [

3. DUST CONTROL

3a. Installed and maintained barrier mats for entranees .............ooooeeveeereeseens H o o
3b. Used high efficiency vactum bags .........ooccvvvuvomemeeersecoreseeneeesseseeeseeeeeeees X &’ Q
3c. Used proper dusting teChiques ....u.m.eescesecississcssemseesseseesssssessesssnsensessssaseses " o o
3d. Wrapped feather dusters with a dust cloth ........o.evurereeeneeneeseearee e eeesennee o o x
3e. Cleaned air return grilles and air SUPPLY VERES .....v.cvevecerocenemeneee oo eeeeeseeesseanas M 0O Q0




N ey

-

4a. Established and followed schedule for vacuuming and mopping floors.......... o o “ :
4b. Cleaned spills on floors promptly (28 DECESSATY) ......cvvervecrirvesesieseeeerseeeeeeeeenes ﬁ o a y _ ”
4c. Performed restorative maintenance (2s NECESSATY) ...owiverissiesesnensissssrsssssens 'Q' a a ;

)
5. DRAIN TRAPS 4

'
Sa. Poured water down floor drains once per week (about 1 quari of water) ....... Q ﬁ ] ;
5b. Ran water in sinks at least once per week (about 2 cups of water) ................. 'ﬁ o |
5¢. Flushed toilets once each week (if not vsed regularly) ‘Q a o

6. MOISTURE, LEAKS, AND SPILLS

6a. Checked for moldy odors ﬁ
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may
indicate Periodic 16AKS) ... vrvierireeneieerescoreresesesssssasssssssssstesseeeseeeemrecaesonenas
6c. Checked areas where moisture is commonly generated (e.g. kitchens,
locker rooms, and bathrooms) ...
6d. Checked that windows, mdowsms and wmdow frames are free of

o 0o 0o o o
g o 0o o ¢

COMAENISALE «....vovrvvvorsssssrissassrsersssesseeseasseesemsemasessesesase s sen ot sesens st eesmrarearasssrasesess 4
Ge. Checked that indoor surfaces of exterior walls and cold water pipes are

free of condensate ..........coveoveeeerreverncnerserenns eerresunsennatassnsen et e e sasas sese st et nanntnon ﬂ —X— S€c Ne7E S
6f. Emsured the following areas are free from signs of leaks and water damage:

Indoor areas near known roof of Wall 188KS ..o vevieecrecsresssemrveserssssnasnens o

Walls around leaky or broken WIndOWs.....cooveeveveecescsrecenennnssssissessssiasesenenes ®W 4O O

Floors and ceilings under pIUMBHLE .......cocovecreereeeeese e cenae e sensssasensinns & O 0O

Duct interiors near humidifiers, cooling coils, and outdoor air intakes ........ k a a

7. COMBUSTION APPLIANCES

7a. Checked for odors from combustion applances ........eeccveecvcressermsssesesisenns X 0o 0

7b. Checked appliances for backdrafting (using chemical smoke) ..o, A B 0O # S8 ase 70
7c. Inspected exhaust components for leaks, disconnections, or deterioration \§ o a

7d. Inspected flue components for corrosion and SO0t .......vreereiisresireesinesnenne a a

8. PEST CONTROL

8a. Completed the Integrated Pest Management Checklist ..........uoeeveeeerevennnn. ﬁ o Q

NOTES
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Waste Management Checklist
Name: J_,) ﬁ LUnND

School: FLA W2 & SE&(OOL
Room or Area:

Signature: C A ’%AN p

Date Completed: __i !} 2 / 2025
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1. WASTE MANAGEMENT

Instructions Yes No N/A
Ia. Ensured that waste containers are appropriate for use (for example,

1. g:ig;?:uf d%ran d food waste containers should have ﬁgs)p(PE' o Q
the Background ib. Ensured that waste comtainers ate Tned ... vmerserermssiemrsersseremmsesmsssssssees § v I R
Information for 1c. Ensured that waste from art, science, vocational classes, etc., are
this checklist. handled SEPArALELY ... e sbe e st st se s er et a o

1d. Labeled recycling bins Glearly .....ouiieeiciceeeceeceeeceeseesese e enss s senesemseeems o Q

2. Iéiiﬁ;:‘oeun d le. Ensured number of bins and dumpsters is adequate a o
Information and 1f. Ensured appropriate logation of dumpsters (i.e., away from air intakes,
make a copy of doors, and operable windows in relation to prevailing winds) ....ccovrernne. @ 0 0
the checklist for 1g. Ensured waste containers are emptied regularly ......c..ocoveeveieecreecscnccssaeseneanes B O QO
future reference. 1h. Ensured appropriate waste removal schedule .......oo..eevrmecrscssnrornsvessrmrmmeen . & 0O

3. Complste the 1{. Ensured waste is stored in a well-veniflated 700D .o....cceeeemceecervererereencresseaecs a Q ‘%
Checklist. 1j. Ensured any exhanst fans in the room are operating properly .....ooevveeeneeee. o o0 ®w
. Check the “yes,” 1k. Checked waste storage areas for odors, contaminants, or signs of vermin...5d @ O

“no,” or

“not applicable”
box beside each

item. {A “no” : NOTES
response
requires further P lwASTES AcLf p(;‘,q CED  fn TOTES Tua7T ALE
attention.) . - — — )
KEP7 OITSICE, These T767es ARE &Emf7/eo
« Make comments Pl SAn -
in the “Notes” o = o Thwed ANFITATrens
section as : EUE{ ! wEe DA v g ! A
necessary. 7oreg E/*{/ﬂ 7E o

4. Returnthe checklist| - ¢ ZecvCe/inG HEAT ONTSAE 4
portion of this _
document to the L EEHXLY,
1AQ Coordinator.




Food Service Checklist

Name: CR LUnD

School: FeAvDes s &C&‘M,E,u TAlT

Room or Area: Date Completed: i / L / 2085

o LD

W W g W W W W -

. 1. COOKING AREA
Instructions
‘ la. Deotermined that local exhaust fans operate properly (note if fans are Yes No
1. Read the IAQ EXCESSIVELY NOIST) ...ooeereeececoeseerntntienereean e s s s s s sreossoneeet s e semeseessnseon o 0O
Backgrounder and 1b. Checked for odors near cooking, preparation, and eating areas ..................... .
the Background lc. Ensured that exhaust fans are used whenever cooking, washing dishes,
Information for B0 ClGAING v et ¥ QO
this checklist. e
1d. Determined that gas appliances function properly ........coowmreesemssssesnerereeree 8 0
2. Keep the le. Verified that gas appliances are vented OUAOOS .....ovooreoreoeeereeeeeeeeeereeserrens @' a
Backg rm_md 1f. Ensured there are no combustion gas or natural gas odors, leaks, back-
Information and drafting, or headaches when gas appliances are BSed .........oooeeerrvvessererensrnenn. s
tmhgli:ehzgk?ips ¥ gr 1g. Ensured that kitchen is clean after Use .........ceoecrncrerunsecssuesesremmensmseceersnees & 0
future reference. 1h. Checked for signs of n_:.i_crobiological growth in the kitchen, including
the upper walls and ceiling (for example, mold, slime, and algae).............. g Q0
3. Complete the li. Selected biocides registered by EPA (if required), followed the
Checklist. manufacturer’s directions for use, and carefully reviewed the
. Check the “yes,” method of application ......cevmeeeeenen. e Q Q
“no,” or 1j. Verified the kitchen is free of plambing and ceiling leaks (signs include
“not applicable” stains, discoloration, and damp reas) ...........weoerereessemsmessrssrssssessssneens Q
box beside each
item. (A “no” 2. FOOD HANDLING AND STORAGE
;::ﬂ?r:zefu rither 2a. Checked food preparation, cooking, and storage areas for signs of insects )
attention.) and vermin (for example, feces OF IEMAINS).....reecuueereereeeeesrrsesessanseeensnens A O
2b. Stored leftovers in well-sealed containers with no traces of food on outside
) !V]ake c‘:'omme'l:lts SUITACES <vvvrvurrsseees s ssessucnsecaacner e sssasasesrasssessas et s s e meenorss s ssase e senen d
Is];rt;?i?m I;lsotes 2¢. Ensured that food preparation, cooking, and storage practices are sanitary .. Q
necessary. 2d. Disposed of food scraps properly and removed crombs ..o eeeeee e, a
2e. Cleaned counters with soap and water or a disinfectant (according to
4. Return the checklist SCHOOL POLCY) ...cvuuereseusmrnansnssessssssssemeeeresssssssessmesmrmseessensessesssessssessesmmseseeeemns 4 Q0
ggféﬁe‘:‘ft f;' Et"h e 2f. Swept and wet mopped ﬂoorg .......................................................................... EI N
'AQ Coordinator 3. WASTE MANAGEMENT
3a. Selected and placed waste in appropriate CONtAMETS ......evvevereereeereeremsresensenae E a
3b. Ensured that containers’ lids are securaly closed ........v oo A Q
3c. Separated food waste and food-contaminated items from other wastes, .
EPOSSTDIE -.oovveteeceer s s ssss s s sase s s sra st s s eaerees e eranes A QO
3d. Stored waste containers in a well-ventilated area .............coovrervseoreemeonesrecenneer B Q
3e. Ensured that dumpsters are properly located (away from air intake
venis, operable windows, and food service doors in relation to
PEVAILING WINAS) creeeeesceciee et rerss st sass s bs st eeesesen e er s st u

o @ﬁ\a 00 0oOo DG%

co Odo0o o

o0 opQo

O



4. DELIVERIES

es No N/A
4a, Instructed vendors to avoid idling their engines during deliveries .................. o o
4b. Posted a sign prohibiting vehicles from idling their engines in
TCOEIVIIE ATEAS ©.ourvervesrerssnrssrssessssssssssseemaseseessesersessssessomsamsessessassseeressasssmesenenn o ® 0O
4c. Ensured that doors or air barriers are closed between receiving area
AN KGECHEI oottt e e ese e e eee s e sas et e '13: o

. W W e o WY o W w

NOTES




Ventilation Checklist

Name: é } R L UMD

School: _FLANDEL & Ctecn

Unit Ventilator/AHU No: Cor SOLIOATED ,QE Pri7 Lot rtooe
Date Completed: f‘/ Z—/ 25

N W W e W o W e W w

Room or Area:

Signature: C IQ M

Instructions
1. Read the IAQ
Backgrounder and 1. OUTDOOR AIR INTAKES
the Background i L
information for la. Marked locations of all outdoor air intakes on a small floor plan (for Yes No N/A
this checklist. example, a fire escape floor PIAN) ......c.cieeieiee e censen et e M 0O 0
1b. Ensured that the ventilation system was on and operating in “occupied”
2. Keep the N
IOUE ottt cer et tesr s sttt ere e serms e s st s e n s enae o Q
Background
]r':l‘;‘;(re";azfgyagfd ACTIVITY 1: OBSTRUCTIONS
this checkiist for ic. Ensured that outdoor air intakes are clear of obstructions, debris, clogs,
each ventilation OF COVETS wonrvrrersrmmrenssnssssesssnsbasessenssssesransess sorassstssmessssnsossarsssanessosseassasssonsommanasisn M o 0O
unit in your school, 1d, Installed corrective devices as necessary (e.g., if snowdrifts or leaves .
as well as a frequently block an INEAKE) ......c..oeeeeremreimseeeeee e e s ssesssesess e ssemsseeseesaessenns & O 0O
copy for future
reference. ACTIVITY 2: POLLUTANT SOURCES
3. Complete the le. Checked ground-level intakes for pollutant sources (dumpsters, loading
Checklist. docks, and bus-idling areas) ........eevscineissceeemeesssssessssesiessimeeeeeseseseseernss Q Q \%
" " 1f. Checked rooftop intakes for pollutant sources (plumbing vents; kitchen,
* She‘f,k the “yes, toilet, or laboratory exhaust fans; puddles; and mist from
no,” or air-cONitioning COOLINE LOWEES) .u.evurrrusvusiosesoeeeseeeemeeeeeeressensesssomseesesessrsenens B a 0
“not applicable” 1g. Resolved any problems with pollutant located tdoor ai
box beside each g I i:; Vi ( y in'o ?I‘lis ‘;m Pf Lil tsougc‘e:is K(])lca et qeal)- outdoor air a O
itern. (A “no” intakes {e.g., relocated dumpster or extended exhaust Pipe) -—ovuveerreerreseenns B
response
requires further ACTIVITY 3: AIRFLOW
attention.) 1h. Obtained chemical smoke (or a small piece of tissue paper or light plastic).. I 0O 0O
li. Confirmed that outdoor air is enfering the intake appropriately ..............c...... I
= Make comments
in the “Notes”
section as 2. SYSTEM CLEANLINESS
necessary. ACTIVITY 4: AIR FILTERS
4. Return the checklist 2a. Replaced filters per maintenance schedule .......ooooeeoeveeeeereceneeeeceresenas E( a Qo
portion of this 2b. Shut off ventilation system fans while replacing filters (prevents dirt from
document to the T ey S A 0o o
IAQ Coordinator. 2¢. Vacuumed filter areas before installing new fiers .....c..eeeeveveesvvsrcscsnncecemanns m O 0
2d. Confirmed proper fit of filters to prevent air from bypassing (flowing
around) the AIF FIILEr .. ensesererenesssers s srasseresr s s sarasstases e semseoenns a aQ
Ze. Confirmed proper installation of filters (correct direction for airflow).......... g 0O 0




2. SYSTEM CLEANLINESS (continued) 3 R
ACTIVITY 5: DRAIN PANS ‘ !
2f. Ensured that drain pans slant toward the drain (to prevent water from Yes No N/A ' !
LTI OO * = ' ¢ .
2g. Cleaned Graill PANS ......ecovorvvvuereeeeeessenesioseesonereeeeseeesseseseseeeeee s eeseeseseeeoos. Y 0 0O ! )
2h. Checked drain pans for mold and mildew ..........ooceeeeereeeomemeoverreereeeesesooo M O Q ! '
]
1
ACTIVITY 6: COILS ) '
2i. Ensured that heating and cooling coils are ¢l6an .......evveeveoooeoooon M o 0 '
ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2j. Ensured that the inferior of air-handling unit(s) or unit ventilator
(air-mixing chamber and fan blades) is ¢lean ...ouvcveemeveverereeesssen h/ a Q
2k. Ensured that QUCLS are ClEAN .evoveevvveevueeeeeeeses e eeseeee s a( a a

ACTIVITY 8: MECHANICAL ROOMS 7
2]. Checked mechanical room for unsanitary conditions, leaks, and spills \ﬁj a o
2m. Ensured that mechanical rooms and air-mixing chambers are free of trash,

chenical products, and SUPPHES ........c.evvveiveeicmeceeeeeeseeeeresseeneeeeoss oo a a

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimum position) ...... ﬁ a QG
3b. Ensured that minimum position provides adequate outdoor air

LOT OCCUPAIS «......coevoeereneseerecenm e s sssrenss sttt cmeseeseerasensssesssees s eeosens 2
ACTIVITY 9: CONTROLS INFORMATION
3c. Obtained and reviewed all design inside/outside temperature and humidity

requiretnents, controls specifications, as-built mechanical drawings,

and controls operations manuals (often uniquely designed) ..........ovee......... 'q a a
ACTIVITY 1%: CLOCKS, TIMERS, SWITCHES
3d. Turned swummer-winter switches to the correct PoSiton .............ooooovvooroe.. ’E( D X - Pici7ac Convboieess
3e. Set time clocks APPTOPIIALELY ....vvveverusereverereeeees e seeeeeeesee s e essesen, W o Q
3f. Ensured that settings fit the actual schedule of building use (including

DIGHY/WEEKENA USE) oovuveecemecrreeremnesnnssssrssssteeesesesessseemseseseeess s ssssstes e e seoes ¥ Q QO

ACTIVITY 11: CONTROL COMPONENTS

3g. Ensured appropriate system pressure by testing line pressure at both the
occupied (day) setting and the unoccupied (night) setting

3h. Checked that the line dryer prevents moisture buildup ........ccommverrcersrcenn @ 0

3i. Replaced control system filters at the compressor inlet based on the

ij
O
& X

o Puswemqre

compressor manufaciuter’s recommendation (for example, when vou -
blow down the tank) e revommendation (for exan P S QD& Conteoe s
3j. Set the line pressure at cach thermostat and damper actrator at the proper
level (no leakage OF OBSIUCHONS) ......oe..vvueeeeo e eeseees e eesses oo o o K
ACTIVITY 12: OUTDOOR AIR DAMPERS
3k. Ensured that the outdoor air damper is visible for inspection ..........o..u........ E a :
31 Ensured that the recirculating relief and/or exhaust dampers are visible
£OF INSPECHION 1.veveeirscecerreres st ers st e e cemee st sseeeeeeess s seeseenes g o 0 !
3m. Ensured that air temperature in the indoor area(s) served by each :
outdoor air damper is within the normal operating range ...............ooooeemenonn. ¥ o o

NOTE: It is necessary to ensure that the damper is operating properly and within the normal
range to continye,
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3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

3n. Checked that the outdoor air damper fislly closes within a few minutes Yes No N/A

of shuiting off appropriate air BANAIET ......vv.cvcoeeceereeerec s eeeseesesressseenns X O O
30. Checked that the outdoor air damper opens (at least partially with no delay)

when the air handler is NEd 06 .............oovvovueeereeeeemesereseesee s seceeemseeeeeseesrsee ® O Q
3p. Ifin heating mode, checked that the outdoor air damper goes to its

minimum position (without completely closing) when the room

tHErmOSHAL IS SEE 10 BIF .....oucrveereeeeccrnsissssoreeemscecevessesssssssssssensessssssensessessssens 0 &8 ¥
3q. Ifin cooling mode, checked that the outdoor air damper goes to its minimum €€
position (without completely closing) when the room thermostat is set ) . Ne7E?
to 60°F and mixed air thermostat is $et t0 45%F ....verviiecoreererermressensessenssnans a o A
3r. If the outdoor air damper does not move, confirmed the following items:
* The damper actuator links to the damper shaft, and any linkage set
SCIEWS OF BOIES are tEHE ..c.eece ettt o a E
* Moving parts are free of impediments (e.g., rust, corrosion) .................... o o &
* Electrical wire or pneumatic tubing connects to the damper actmator......3 0O ]
» The outside air thermostat(s) is functioning properly (e.g., in the right
location, calibrated COITECLLY) .....cvucruermmrrrereveressesss st seeeene oo W
Proceed to Activities 13-16 if the damper seems to be operating properly.
ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls (for automatic reset only) to test continuity
across terminals .............. Ceteiett et et e e neR e Rt e e R s eb b an et e e e ARt Ea s Q 0w
OR
3t. Confirmed (if applicable) that depressing the manual reset button (usually
red) trips the freeze stat (clicking sound indicates freeze stat was
EEPPEA) covveiisemae st ccmrersnes s s e msssses s et seeemesereeeereeeesrees st een st st aan ®Hm O 0
3u. Assessed the feasibility of replacing all manual reset freeze-stats with
AUOIMALIC TESET TTEEZE-SIALS ......oovs e ererremeceeeisseesnasesscerenrsssar e sass s rnsssans Y g
NOTE: HVAC systems with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped, The typical trip
range is 35°F to 42°F .
ACTIVITY 14: MIXED AIR THERMOSTATS
3v. Ensured that the mixed air stat for heating mode is set no higher
L2 g OOV a 0o Q See
3w. Ensured that the mixed air stat for cooling mode is set no lower
than the room thermostat SEtHNE ........cv.ovreerrrrisssrrnreemersree st W 0 O TR
ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper economizer settings based on design specifications or .
10CAL PIACTICES ...vuvsoimacencresrasraaressesssestrstsssssteeeeeeeeenneeesesemseesseereseeeesesssssessens K o o
NOTE: The dry-bulb is typically set at 65°F or lower:
3y. Checked that sensor on the economizer is shiclded from direct sunlight ....... .@( a o

3z. Ensured that dampers operate properdy (for outside air, return air,
exhaust/relief air, and recirculated air), per the design specifications E/ a Q

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and enthalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level,




3. CONTROLS FOR OUTDOOR AIR SUPPLY {continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans (supply fans and associated return or relief fans)
that move ontside air indoors continuously operate during occupied Yes No N/A
hours (even when room thermostat is SatSFIed) .......e.eecveeeeervreseersesieee e, ‘ﬁ: 2 0

NOTE: If fan shuts off when the thermostat is satisfied, adjust control cycle as necessary to
ensure sufficient cuitdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation syste

PEIfOIT A8 TEQUITEA.....coeveemereccrnesemrssessressens s tensemmersses reresracmsessesonesesesesemseesn a Q
4b. Ensured that passive gravity relief ventilation systems and transfer grilles
between rooms and corridors are FINCHOMING cuevuveeeesveeeeeeeeeeee e sreseseennes % O 0

NOTE: If ventilation system is closed or blocked to meet current five codes, consult with a
professional engineer for remedies.

4c. Made sure every occupied space has supply of outdoor air (mechanical
system or operable WindOWS) ....cveieeerereemsmeressnestssssiieeecsmnesssssssssssoeremsssesens o o

4d. Ensured that supply and return vents are open and unblocked ........overvvean.... Q’ g a

NOTE: If outlets have been blocked intentionally to correct drafis or discomfort, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Maodified the HVAC system to supply ountside air to areas without an outdoor

BIT SUPPLY oot e cemeese s emesee e e sssrs st srsss s s st s s een s e eenraseeenseens a a ‘ﬂ
4. Modified existing HVAC systems to incorporate A1y TO0M O Zone Iayout
and population changes ... N R I

4g. Moved ali barriers (for example TOOm dwlders large free-standmg
blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking air VEnts ............oveeeeereeevvssorrernnn ¥, 3 0
4h. Ensured that unit ventilators are quiet enough to accommodate classroom

BOUVIEOS -.ovrvvvvvsssaneseeneeressesessssscosesesssseseassassssssssssssssssesss e ces s seeeeneen ®W a0
4i. Ensured that classrooms are free of uncomfortable drafts produced by air

FHOIT1 SUPPLY TEIMINALS ..o ssessessstss e ® 0O 0

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4j. Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example
floor joints, PIPE OPENINZS) cvrrveeeerrerireremsmsrsrsrssssssesseeessssessesmmasenesserseensanans a o

5. EXHAUST SYSTEMS
ACTIVITY 19: EXHAUST FAN OPERATION

If fans are running but air is not flowing toward the exhaust intake, check for the following:
* Inoperable dampers
* Obstructed, leaky, or disconnected ductwork
* Undersized or improperly installed fan
* Broken fan belt
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5. EXHAUST SYSTEMS (continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminanis from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure (as compared to surrounding spaces).

5b. Checked (using chemical smoke) that air is drawn into the room from Yes No N/A
AAJACEAE SPACES .-....oeececeecmcecaerecaerererresensnsssasssssaneserasms secmsrsst sicmsarennsare e sabies .0 M 0O

Stand outside the room with the door slightly open while checking airflow high and low in
the door opening (see “How to Measure Airflow”).

5c. Ensured that air is flowing toward the exhaust intake .......ocorereeerencrmninioenes K G Q

ACTIVITY 21: EXHAUST DPUCTWORK
5d. Checked that the exhaust ductwork downstream of the exhaust fan (which is
under positive pressure) is sealed and in good condition........ccevnmisresinines o Q

6. QUANTITY OF OUTDOOR AIR -
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS

NOTE: Refer to “How to Measure Airflow” for technigues.
6a. Measured the quantity of outdoor air supplied (22a) to each ventilation

T covovovernsrsssmsemseessemssns mverarasiasesesssssosssasssssessasrasssss sess e sssssessemsras sosmsasseesssrenensen g o a
6b. Calculated the number of occupants served (22b) by the ventilation unit
under consideration ... e sssesssers s sas e e nmena s Q o Q See
6¢. Divided outdoor air supply (222} by the number of occupants (22b) to :
determine the existing quantity of outdoor air supply per person (22¢) ......... Qa0 NU7ES .

ACTIVETY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the exisiing outdoor air per person (22¢) to the recommended

1evels I TADIE 1 e st ssss st s srsems e s nr s e een a o a
6e. Corrected problems with ventilation units that supplied inadequate

quantities of outdoor air to ensure that outdoor air quantities (22¢) meet

the recommended Ievels in TAblE 1 ... snsssnssnonns a o 00

NOTES
X mLf
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