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1.

Instructions

Read the 1AQ
Backgrounder and
the Background
Information for
this checklist.

. Keep the

Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the

Checklist.

* Check the "“yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

» Make comments
in the "Notes”
section as
necessary.

Return the checklist
portion of this
document to the
|AQ Coordinator.

Walkthrough Inspection Checklist

Name: R Lend

School: EAST LYME a1 joRLE ScHeol

Room or Area: Date Completed: __{ [zlzozs

o (RO

1. GROUND LEVEL Yes No
la. Ensured that ventilation units operate properly ... rcmesvensesserssssensserens 3 0
1b. Ensured there are no obstructions blocking air intakes..........ooceeeeevereeeeencane | 4
le. Checked for nests and droppings near irtdoor 2ir intakes ....-.vvererseersrrensenes @ Q
1d. Determined that dumpsters are located away from doors, windows, and

OULAOOT 21T IEAKES ..uverererceerrcrrerenssnsssesssssssssriesssssssrsssssssssstosssssssassesssesssantons & QO
le. Checked potential sources of air contaminants near the building

(chimneys, stacks, industrial plants, exhaust from nearby buildings) ............ ® QO
If. Ensured that vehicles avoid idling near outdoor air intakes .......cocoveeerenreerenns B 0
1g. Minimized pesticide application .........cceeceeeeececcemceriscrenireescrenemesees s e seeneneen & 0
1h. Ensured that there is proper draanage away from the building (mcludmg

roof doewnspouts) ... . SOOI = N |
1i. Ensured that sprmklers spray away from the bmldmg and outdoor

air intakes ..... N0, T ELIN ALEES ... OO B |
1j. Emnsured thai waIk-oﬁ' mats are used at exterior entrances and that

they are cleaned regUlArlY ......oceeceeeemeeeee e et s enes st et e asreneas 2 O
2. ROOF
While on the roof, consider inspecting the HVAC units (use the Ventilation Checldist).
2a. Ensured that the roof is in good condition OO -. Gl
2b. Checked for evidence of Water PODRAING ........vucoremveeeeseenreeeeeeses srssarsssressrssnrns B Q
Zc. Checked that ventilation units operate properly (air flows in)....ccoccsererrrnn - 0O
2d. Ensured that exhaust fans operate properly (air flows P13 SO - S
2e. Emsured that air intakes remain open, even at minimum setting ................. & QO
2f. Checked for nests and droppings near outdoor air iakes ..........cceeereeerencenne ® O
2g. Ensured that air from plumbing stacks and exhaust outlets flows away

from outdoor Air MEAKES ....ccuevreerecerremecsrnrcesasesrseesmasesesvessese s sssnsesssssnnsensserasas a
3. ATTIC ~No ATTie] Caccuneds Pookrof
3a. Checked for evidence of roof and plumbing 16aks .............errerereucenersssrsneen ® O
3b. Checked for birds and AMIMAL TESES .........ermeremerrcrerresssserssssossasssssssssasssosesesens ® 0
4. GENERAL CONSIDERATIONS
4a. Ensured that temperature and humidity are maintained within

acceptable ranges .. SRRSO - (R
4b. Ensured that no obstructlons emst in supply and exhaust L1 L S ®q QO
4c. Checked Tor 0dOIS i reecrsnrsene s ssrsersssersssensssssssssseserasssstssnssrassans ® Q0
4d. Checked for signs of mold and mildew growth ..........cccomeremmsrerssseressnessecsssans o 0
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4. GENERAL CONSIDERATIONS {continued) Yes No N/A

4e. Checked for signs of waier damage ........crreemermnrerenssnssssensne s asessemsanens X 0 Q.
4f, Checked for evidence of pests and obvious Food SOULCES ...ovvvvevrccrercnesnrensreans W 0O Q
4g. Noted and reviewed all concerns from gchool 0CCUPAntS .......coveereierveirsnnnis ® O 0

5. BATHROOMS AND GENERAL PLUMBING

5a. Ensured that bathrooms and restrooms have operating exhaust fans ............. tﬁ’ o o
5b. Ensured proper drain trap maintenance:

Water is poured down floor drains once per week (approx. 1 quart of water) O ® 0

Water is poured into sinks at least once per week (about 2 cups of water) .. 8 Q O

Toilets are flushed at least once Per Week .....ccceeccerinninnecsne s scsesrisnnns " 0O 0
6. MAINTENANCE SUPPLIES
6a. Ensured that chemicals are used only with adequate ventilation and when

BUlAing iS UNOCCUPIE ..vuureeresereraermsersseresimsasssssseessessssssssesssssssessrssasssssesassssersas W Qo Q
6b. Ensured that vents in chemical and trash storage areas are operating

PEOPEILY ouonveerverreemarmaremanemreessessecseeteeee et eeseeneeneseseresessease s smsensesrsetsease s sarease & 0 0
6¢. Ensured that portable fuel containers are properly c10sed .......oeeeeererrerreaes E a O
6d. Ensured that power equipment, like snowblowers and lawn mowers, have

been serviced and maintained according to manufacturers’ guidelines.......... M o 0
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fuel odors .. SOOI - S B |
7b. Ensured that combustion appliances have ﬂues or exhaust hoods SOV R R
7e. Checked for leaks, disconnections, and detetioration ......eceueeervuserensesarsannns g 0O Q
7d. Ensured there is no soot on inside or outside of flue components............ccen. @ 0O O
8. OTHER
8a. Checked for peeling and flaking paint (if the building was built before

1980, this could be a lead hazard) .......ccocoeevrrieicneecnnrrne e rseerese e e eaes B O O
8b. Determined date of 1ast T2AON 1BSE .......cceeeeeceee e cereee e e ens e eeae = a Q

Lasy Svr BABownw TEST ~ APR) ZonZ.

NOTES

5B, MoNTHLY 02 mope oFres 17 Needed.




Integrated Pest Management
Checklist

Name: CQ ZUN&‘%
School: L AST Lyeme Minons  Sagnad

Room or Area: Date Completed: __{ / = / 2028”

Signature: C £ Og/\.ﬁ

Instructions 1. OFFICIAL POLICY STATEMENT
1. Read the IAQ | Yes No N/A
' la. Developed or located the school’s official policy statement for iutegrated
Backgrounder and
pest management (IPM)}.... e Q0
the Background /
Information for Bo& foricy 125_5’ ﬂUOPTEO 3/7 2022
this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES
2. Keep the 2a. Assigned and trained a qualified person to be the pest manager .........ccerueee.. W oo a
Backg rm{nd 2b. Involved decision makers in the IPM Program ... eeeeresersaeseessssseenrenns H O O
Information and 2c. Bducated students and staff (the occupants of the building) about IPM .
make a copy of and asked them to keep their areas clean and free of GIIHET «....vveevvrerrrererrrre & 0 0
;he checl;llst for 2d. Encouraged parents to learn about IPM practices and implement them
uture reference. BE OIS 11uvecuirenis s csisssssessessbememesnsaemsereassesssessssarasesreasass sessssansen seseesemssmneas rosassress o W Q
3. Complete the 2e. Developed a program to educate and train all IPM participants ........ueeeeenees Q & 0O
Checklist. 2f. Included language about IPM into contracts with pest management
- Check the “yes,” PLOfESSIONALS «orviveieitiisett it cce s et sene e st M O O
“ne,” or
“not applicable” 3. SETTING PEST MANAGEMENT OBJECTIVES

box beside each

ftem. (A “no” 3a. Sef appropriate pest management objectives for school buildings (such as

preventing pests from interfering with students’ learning environment

roquires further and proscrving the integrity of the building SITUCHUTE) «.receceererereros ™ o o
attention.) 3b. Set appropriate pest management objectives for schoo! grounds (such as
providing safe playing areas and the best athletic surfaces possible) ............. O 0O
+ Make comments
in the “Notes”
saction as 4. INSPECTING, IDENTIFYING, AND MONITORING
necessary. 4a. Inspected all buildings and grounds for pest evidence, entry points,

4. Return the checklist food, water, and harbOrage SHES .........ccrermmeerreemmeersesesssessesmnssessssassaasesssosessessons ¥ a Q0
portion of this 4b. Identified potential pest habitats in buildings and grounds ..........cccceeeo.......® O 0O
document to the 4¢. Pinpointed the source of any current pest problems .....coevveereeecenerencecvenecnns B O 0O
IAQ Coordinator. 4d. Monitored to determine the extent of pest problems and fo estimate pest

populations ... ~-8 0 1
4e. Developed pians to mod:fy habltat (for example, exclusmn, repair, aud
sanitation cfforts) to prevent or resolve any pest problems ..........ccecceerecerneen. g O a

4f. Established a monitoring program that consists of routine ingpections to
estimate pest population levels and identify evidence of pests and
POtentiol RABITAL ......cc.ceeceecrrercr e cesse i e rere st e rre et srensasnas W o o




5. SETTING ACTION THRESHOLDS

5a. Evaloated all available data obtained through inspecting, identifying, Yes No N/A - ‘1
ANA MONIOTINE «..o.eeoeeeeee e essceseneces e s essensesesssseces s ensse e s erssrssesssesssssaressnen ¥l 0O Q b 4
5b. Determined how many pests the school buildings, grounds, and ‘ ,
OCCUPANES CATL EOJEIALE cvvvrvrsenrresoersessessrssonssssssossssnsassssasmassneessessmssesssssensressasos H O 0 j/ )
5C. 56t ACHOMN HIESHOLAS 1rvovreererrseersrrescrerreserereserressssessssrersessessesssssssamssmasssessesssensee ®m o O Z S
4,4 §;
6. PREVENTIVE STRATEGIES a S
INDOOR SITES
6a. Implemented appropriate strategies to prevent pests from inhabiting the follewing areas:
# BNTYWAYS 1vovrvemenccocsnesmimrecssememresmsmecmccrememesnsessemsare resssaressasssnssrmseensassssssensasers |- I
# CLASSTOOMS vucvvereseeerss s resessrsrssssssssssesssessssssissassasssesmsssssssetsensissassssessnssesnsssrases g O 0
# GYIINASIUIIS 1.ocrverniccsmierssreessnserenssneressransmemsamssrasesansessnnsassrasnenssnssensesssnnanns g O 4
* LOCKET TOOIMIS «.oviniieinsiinssisnscsnsssersnssaseneronssnssssonsasssrs st ssorss s ssnssnssessassatssssas g Q
© OHTI0ES curuiereemsmseremesireeemsstsstensessnessassrestmssans s eesems e bas seesemmsseses seseessenssmsmsssseesen B QO
* SEALT LOUNZES ..vevvvverrerrreecemrrsrrrssrasssssraressresstrsssrarsassrsses sassssrestassssssessssassasasense & O 0
# BALITOOMIS 1.vivereeesrrsstenssserrssmssesssssnssnsssmsssssnssesasssssrsstssssssssssssnsassansasastasaners |
* Food preparation and Srving AeaS ......ceeeorerereecrrsrsrusremsssresare smemsaseresesnas E O O
* Rooms with extensive pIUIBING .......cceevvereesresierseesreseemeemsesesssssssmesssreesserens ® 0O QO
* MAITHENIANCE ATEAS v.vvvoereeeserssnressresssssrnrorsssssssssssessessssssssssssssssesssssssrasasesseses @ 0o Q
8 DBBEE c1eueveeeeeeeeescassersveseuss s sraesemsesssensaemsesnssneresseseras seerensesseas s senssrassneas ssansane W O 0
OUTDOOR SITES ' :
6b. Implemented appropriate strategies to prevent pests from inhabiting the following areas:
¢ PlAYZIOUNAS oottt st s e st ee et enan M a a
® PArKING JOES .evverrererrerertrsrrssereresseraeressassuensssnsrsnessesssnssesanssssnsrassassasanssnsssesarassanss M QO
¢ Lawng and athletic fIeldS ...t rsssssssssssssrsssessorseras @ 0O Q
» Teaching gardens OF BTEENROUSES .....cveeeeererereteieseisrisiensissessri et ses remcereearernns B 0O 0
© Loading docks ... s s W O Q
® DIUTIPSIETS .cvvovueeereeressaessesressrarassnesessemsssssesss s sassesesesseesssssrassassassas sessesasassssenes ®m O 0O
» Areas with ornamental Shriths and TEES ....veecrvvrrevreveerseserrnrsesersssesanssnesenses H 0O .
# OhET oottt s s s R R ¥ 0O 0O
7. PESTICIDE USE AND STORAGE
7a. Explored alternative pest management methods before concluding that
PESICIAES WETE TECESSATY .ovearecererserercrnensenisnisenssssesssssseasassesssessssearsessssarasansnrss B o0
7b. Ensured that pest managerment professionals integrate IPM into their
pest management Methods ... B O 0O
7c. Identified the least toxic, target-specific chemical (or pesticide
formulation) that is the most effective to address the pest problem,
preferably as baitsand granules ..o, g a Q

7d. Reviewed and followed all label instructions on pesticides and learned
how to properly apply and handle these chemicals .......coveeervereiceesrcrraneecnens B\ a 4
7e. Used spot-treatment (or bait, crack, and crevice applications) to apply
pesticides whenever possible and only ireated the obviously infested

PIANLS 10 ThE ATEA «.uevecertirremn st ies s senss b eess s s s e st esssbasassensensstsnsssassens B 0O Q
7f. Used protective clothing or equipment when applying pesticides ..........ouune.. @ a Q0

7g. Placed all pesticides in tamper-resistant bait boxes or locations that are
inaccessible to children and non-target SPeCies. ... veeereerrrrcrcreeenrcesrearaene a Q




7. PESTICIDE USE AND STORAGE (cont.)
7h. Locked or fastened lids of all bait boxes and placed bait away fromthe  Yes Ne N/A

TUNWAY OF the DOX «.oovmvenirsiiaioeeeeeee e eeeseeeseeesecs s eessassesss s es e ® o O
7i. Applied pesticides when occupants were not present or in areas where

they would not be exposed to the chemicals .. SR UOPPUST - SR I I |
7j. Ensured that school occupants (students and staﬁ) are notlfied of

upcoming pesticide applications through posted notices and/or letters........... K O o
7k. Ensured that parents are notified of upcoming pesticide applications

THTOUGH JEHETE .o eeecreee s recesee e e rsc e aassrarrare s s s meems s rsassssna st sarerananes .E[ a 0
71.  Kept copies of current pesticide labels and information on pesticides .

€ASILY ACCESSIDIE ..o rierececanere e tet st s e seseess s st e e s s s e s M O O
7m. Stored pesticides off site or in areas that are locked and accessible only to

designated PErSOMIE].........vrovcvesrcerersmrssemssissssnssssssssnnssirsnssseee 8 @ 0

7n. Ensured that storage areas are adequately ventilated and are located away
from areas prone to flooding or where spills or leaks may contaminate

tHe EOVITOIMENL ...cvvvvuevuseressssssnrsersssssensessssmsassaseesssessssssssesssssasssessssensessssesssanes M O Q
7o0. Ensured that flammable liquids are stored away from ignition sources ......... B O 0
7p. Ensured that pesticides are stored in their original containers and all lids

are SECUTELY FASIENEA ......vceeveereeeeec st eresress s e erasss s sems s e ra emsaanrs s ee e o o
7q. Ensured that air In the storage space cannot mix with the air in the central

VEIHlAHION SYSIEIML ..uueecs e e eessssccs et et seas st sertare s sana e enenasaersrreseass WL R
8. EVALUATING RESULTS AND RECORD KEEPING
8a. Ensured that accurate, up-to-date records of IPM practices and a pest

management log for each property are Kept ....ocweecereeresveenssrecsssrnsesmeseesesesneses a a
8b. Ensured that pesticide records necessary to meet all state, local, and school

board requirements are MAIMEAINCA .......ccvvereerrerrecreeeeeaeresmemsrrssssesnessassessasans a Q
8c. Ensured that cach log book contains the following items:

* Copy of the pest management plan ... reiiisiisssessceseermemeeeseseesreeseee M O Q0

» Service schedules for maintenance of buildings and grounds...........cccorvuece. § % W W

» Current EPA-registered Iabels ... L0 M
» Current Material Safety Data Sheets (MSDS) for each pestlclde proj ect - §
* Pest surveillance data sheets ..........ccveremrervomnesmsssiseersesressssssssresssnesessnsmesenss o a &g
» Diagram noting the location of pest activity, traps, and bait stations........... Q o o
NOTES
SE€C.T- VEs7 mavAbgmenT 15 f+  Conreqey w/ tocar Y EnBGe

buz/o Fotiow s 5747¢  L4ws bk ACBLWA Trens,
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Food Service Checklist

School: EAST L3 ME MIDIE Sckool.

Room or Area: i TCHEND Date Completed: i / z / zety

Signature: C} 'Q M

W W W W VW

) 1. COOKING AREA
Instructions
: la. Determined that local exhaust fans operate properly (note if fans are Yes No N/A
1. Read the IAQ EXCOSSIVELY HLOSF) 1eueereeeee et sesmessssss s sesssssmsas e sass s st sesassass s e sss = O a
Backgrounder and 1b. Checked for odors near cooking, preparation, and eating areas ..................... g 0 0
the Backg round ic. Ensuored that exhaust fans are used whenever cooking, washing dishes,
Informatlop for ANA CLEATMIIE ..cveveeeererererressssrststameeeceeera s rssrssrsssne b es s rareseas st sensesssasesessemssnane X Q 0
 this checklist. 1d. Determined that gas appliances fimetion properly ......coververrenresscssscereseceniass o O =
2. Keep the le. Verified that gas appliances are vented OUEdOOLS .....ueurereeuercreeeecemeeeemeemeccnes O o =
Background 1f. Ensured there are no combustion gas or natural gas odors, leaks, back-
Information and drafting, or headaches when gas appliances are Used ..........occouceervvecrssivrcenne. o o g
;E:Ii:ehae:ﬁ ; ¥ gr 1g. Ensured that kitchen is clean after use . ']Ki a o
future reference. 1h. Checked for signs of microbiological g'rowﬂ:l in the k1tchen, mcludmg
the upper walls and ceiling (for example, mold, slime, and algag) ... B o o
3. Complete the 1i. Selected biocides registered by EPA (if required), followed the
Checklist, manufacturer’s directions for use, and carefully reviewed the
+ Check the “yes,” method of apphcatio?z ...................................................................................... o 0 w
“no,” or 1j. Verified the kitchen is free of plumbing and ceiling leaks (sxgns include
“not applicable” stains, discoloration, and damp areas) Q7 Fice. /&l . T2685....0 = Q
box beside each Fra/ EC.
ftem. (A “no” 2. FOOD HANDLING AND STORAGE
Ir-::ﬂci:r;zefu rther 2a. Checked food preparation, cooking, and storage areas for signs of insects
attention.) and vermin (for example, feces or remains).... [
2b. Stored leftovers in well-sealed containers W1th no traces of food on ou’:31de
’ Make c’:’omme’r}ts SULTACES «...ecreer o serrscesirisss s ase s bt sere s snss s st m Q 4
in th.e Notes 2¢. Ensured that food preparation, cooking, and storage practices are sanitary .60 0O O
section as )
hecessary. 2d. Disposed of food scraps properly and removed crumbs wuv.veceeoeeee e @& 0O Q
2e. Cleaned counters with soap and water or a disinfectant (according to
4. Retu_rn the cl'_lecklist SCROOL POLCY) .ot et ssriser e ses s sens s e s st st et ee e eeneee d @ Q0
gg::tllj?:eﬂfc::glst;he E G RN R T o CL B iy R GG—————————. I
'AQ Coordinator. 3. WASTE MANAGEMENT
3a. Selected and placed waste in appropriate COMAMNETS ...vvererrerrmesseesorssessrssssen: g 0O Q
3b. Ensured that containers’ lids are securely closed ......verveemsmeecorereosmmseseeceeecne ®w Qa Q
3¢. Scparated food waste and food-contaminated items from other wastes,
IEPOSSIBIE covvrvoceecmccmrrreereeesseserasasensss s esersas s sssaa ssssss s bt sss s sereseneerarers Q Qa4
3d. Stored waste containers in a well-ventilated area o a
3e. Ensured that dumpsters are properly located (away from air intake
vents, operable windows, and food service doors in relation to
PIEVATHIE WNASY ©.vvvvv e vvrsevssseereesesesss s sseeisseessseeesereseeeeoemessereseeresssesssememssees W O Q0




DELIVERIES

Yes No N/A
4a. Instructed vendors to avoid idling their engines during deliveries ................. ) a a
4b. Posted a sign prohibiting vehicles from idling their engines in
TECEIVINE ATEAS wvvererrimenassiinssssssesssintssscsermsessnssessas essssranessens et sesssstonmsmsenssesnenn o ¥ Q
4c. Ensured that doors or air barriers are closed between receiving area
ANA KIECHEN ..ot et rem e st e eb et eem s esn et s s sr nrr s o a
NOTES

OCCAS/on AL  BeoE LEA4S AFTEL HEAIY LhAms. REPACE STA/NEC TrLEs

Wi NEEGES . RocF  Lefuh CemenT [LECAPTALZAT o PEOSEcrs  Are ©N 60/wC,
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Instructions

1. Read the IAQ

Backgrounder and

the Background

Information for
 this checklist.

. Keep the
Background
information and
make a copy of
the checklist for
future reference.

. Complete the
Checklist.

» Check the “yes,”
“no,” or
“not applicable”
box beside each
item. {A “no”
response requires
further attention.)

+ Make comments
in the “Notes”
section as
necessary.

. Return the checklist
portion of this
document to the
|1AQ Coordinator.

Building and Grounds
Maintenance Checklist

Name: 46- ﬁ AUnDs
School: _EAST AGmE MIDDIE Syooi
Room or Area: —_ Date Completed: i i Z ’ Y
Signature: /) 19\ (%4 A, r/)
L
1. BUILDING MAINTENANCE SUPPLIES
Yes No N/A
la. Developed appropriate procedures and stocked supplies for spili control .5 O [
1b. Reviewed SUPPLY JaBElS ......crereoreruersrnessssseereeee e essssseseneseeseessmseseeesenmsenenns X O Qo
le. Ensured that air from chemical and trash storage areas vents to
THE OULAOOTS ...oo.eeoescnccoe et erensssrese et sessenss e st e eeeeeveaesaese s remseeen o o %
1d. Stored chemical products and supplies in sealed, clearly labeled
COTHAITIEES «.ovvvevsrermrieesrras s esseeressesnsasssssonmsesssesessssns sosememesenssesossssbeeseemeesse s eenes % O 0O
le. Researched and selected the safest products available .................. v G
1f. Ensured that supplies are being used according to mannfacturers’
INSITCHIONS ...v.tvee e er e sre s tesces s e ceems s st et satmo e seesemeeseeseeeasemseesssrsses e B O Q
1g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ inStructions ...........oeeeewwveesverenonnonn. ¥ o g
1h. Substituted less- or non-hazardous materials (where possible) ............o....... ®q O 0
1i. Scheduled work involving odorous or hazardous chemicals for periods
when the 5choo! 18 UNOCCUPIEM ...cvvencveeereeeeeeeecvrerrereseesseess s ssssss s eesensesens ¥ 0 0
1j. Ventilated affected areas during and after the use of odorous or
hazardous CHEMICALS ._.........covv e seeeeesemsemsersss s sessrestse s e ¥ 0 0
2. GROUNDS MAINTENANCE SUPPLIES
2a. Stored grounds maintenance supplies in appropriate area(s)...........oovcveneen. ® o o
2b. Ensured that supplies are used and stored according to manufacturers’
INSEIUCEIONS ovvvrvvsssssicaeccesersnerssessns essssssssassssssssemenseeessses sosseteeseemseseseseeassoeesemrres W 0O 2
2c. Established and followed procedures to minimize exposure to fumes '
from supplies ... SUPTOTURRIINNS " N o N
2d. Reviewed and followed manufacturers guldehnes for maintenance ., .. 0O Q0
2e. Replaced portable gas cans with low-emission CANS ...e.vvvoreevsersemseesess s " O 0
2f. Stored chemical products and supplies in sealed, clearly-labeled
COMERIFIES ... vevsresesesceesscssasassseenssreressess e ssssassmressssssss e sesmmeeemeesssmmnesesasseemseessans W O 0O
2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ instructions .............ocooecueovrerueeennn. 4 0 Q0
3. DUST CONTROL
3a. Installed and maintained barrier mats for entrances ..o B8 0O 0
3b. Used high efficiency VacUUM Dags .......c....wceevveceecssoreersessseeneemsssssesessessoen "W = Q
3¢. Used proper dusting techniques ... RO POOOPOPRPOVRUIOT - G O N B |
3d. Wrapped feather dusters with a dust cloth ...................................................... O o ™
3e. Cleaned air return grilles and air supply vents E[ O Q




YT ryy Ly

]
4. FLOOR CLEANING Yes No N/A ’
4a. Established and followed schedule for vacuuming and mopping flooss.......... X o o :
4b. Cleaned spills on floors promptly (a5 DECESSATY) .vviieirerresrivesesesrssassrssasens ® 0O 0 :
4¢. Performed restorative maintenance (s NECESSATY) viurvrenrerimrsrsessissenesesiserns "M O Qa : ';

)
5. DRAIN TRAPS 4

, 3
5a. Poured water down floor drains once per week (about I quart of water) ....... o W O | ;
5b. Ran water in sinks at least once per week (about 2 cups of water).................% a |
5¢. Flushed toilets once each week (if not used regularly) .......cocovreevrvvererneseenns - Q g
6. MOISTURE, LEAKS, AND SPILLS
62, Checked £Or MOIAY OAOTS <..ovveoceeeorreemsiereeessreessessssesentesesemseesesossomseses s sneneens W 0 Q
6b. Inspecied ceiling tiles, floors, and walls for leaks or discoloration (may

indicate Periodic IEEKS) ....courenrceeeerrecsrneseearrs i s st e eem e e semeeeer s ranens MmO Q
6¢. Checked areas where moisture is commonly generated (e.g., kitchens,
locker 100, and BAthIOOMS) .........eeevvrerere s sssssesessinscsensessarsses 8 O O
6d. Checked that windows, windowsills, and window frames are free of
CONAEISATE 1.vverererararcnsessrasesarerasaessassasebassssssasesssetemsnsssssserssessnsssssrssonsassssesssess @ QO a4
6e. Checked that indoor surfaces of exterior walls and cold water pipes are
free of CONAENSALE ....oucereeie e st sb et sttt st ee et @ o O
6f. Ensured the following areas are free from signs of leaks and water damage:
Indoor areas near known roof or Wall 1aKS ...........coweeereernremsecrmrosseemene el @ 0
Walls around leaky or broken WindoWS........cocereeerreueesrssecrseesesssssssssesnsrensens B O 0 See were
Floors and ceilings under plumbing ... e @20 ‘
Dugct interiors near humidifiers, coolmg coﬂs and outdoor air mtakes ......... @ o Q
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances ... ‘af g a
7b. Checked appliances for backdrafting (using chem:cal smoke) =~ i~ ¢
T¢. Inspected exhaust components for leaks, disconnections, or detenoratmn Ef a o
7d. Inspected flue components for corrosion and 800t .....coveereeeeericninecreceeeieenenns ® o o
8. PEST CONTROL
Ba. Completed the Integraied Pest Management CRecklISt..............cocvrvevvrernvervens E{ a o

NOTES
Sh. USE HePAa | EGuitmens TudT (4 ACCommbod™e /T,

AbDLEsSED Wwen Founl, bac 15 Mibwin
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Waste Management Checklist

Name: CJQ. Lind
School: EAS7  4Y¥mE MIDHLE  TCirety,

Instructions

1. Read the IAQ
Backgrounder and
the Background
Information for
this checklist.

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the
Checklist.

« Check the “vyes,”
“no,” or
“not applicable”
box beside each
item. {A “no”
response
requires further
attention.}

« Make comments
in the “Notes”
section as
necessary.

4. Return the checklist
portion of this
document to the
IAQ Coordinator.

Room or Area: Date Completed: ! / z / Z0zS
Signature: a ‘0\ /%\Q
1. WASTE MANAGEMENT Yes No NJA
la. Ensured that waste containers are appropriate for use (for example,
food waste containers should have 1dS) ....u.uumuweeesmumsessesssmsmmseoneseenermmeenenn B 0 O
1b. Ensured that waste containers are Hned ..........cooooiooeeeeee s oo e eresemseesns g OO0
ic. Ensured that waste from art, science, vocational classes, etc., are
handled SePArately ... srerne e s v sneme s sase s et eesenn A 0O Q
1d. Labeled recycling bins GlEarly ... eresssiins cessiesssimscemeseceersonsesssesons g O O
le. Ensured nember of bins and dumpsters is adequate e @ 30
1f. Ensured appropriate location of dumpsters (i.e., away from air mtakes
doors, and operable windows in relation to prevailing winds) ........c...oovvnnei. H O Q0
Ig. Ensured waste containers are emptied regularly ........co.oooeeeervnsvevvermvenenn 3 0 0
1k. Ensured appropriate waste removal schedule ..ovcrrosmesnesnnemsessisescenee B 1 0
li. Ensured waste is stored in a well-ventilated TOOM mouvvrrrerevervine e eonnnes 0O 0 W
1j. Ensured any cxhaust fans in the room are operating properly .......ooeooceeene. u N ¢
1k. Checked waste storage areas for odors, contaminants, or signs of vermin... & 0O O3

NOTES
o Sepoce w4s  ExTezion. CompALlToL For. T24S
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Instructions

. Read the IAQ

Backgrounder and
the Background
Information for
this checklist.

. Keep the

Background
Information and
make a copy of
this checklist for
each ventilation
unit in your school,
as well as a

copy for future
reference.

Complete the
Checklist.

+ Check the “yes,”
"I“IO," or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

+ Make comments
in the “"Notes”
section as
necessary,

Return the checklist
portion of this
document to the
IAQ Coordinator.

Ventilation Checklist

CR Luond

Name:

School: Lyme MHYAPLE SCionl

EAST

Unit Ventilato/AHU No: Cbasaciontes Aelory Rt Sewcor

Room or Area

i{2f200 &

Date Completed:

CR A0

Signature:

1. OUTDOOR AIR INTAKES

la. Marked locations of all outdoor air intakes on a small floor plan (for

example, a fire escape fIOOF PIAN) ..o n st

1b. Ensured that the ventilation system was on and operating in “occupied”

TIOMB .ttt sstst st emccn s s et e semsena et sms saasasas sebseeeseeeeeemee s o e see s et resesessesesenmsaran

ACTIVITY 1: OBSTRUCTIONS
le. Ensured that outdoor air intakes are clear of obstructions, debris, clogs,

OF COVEES ittt en s srrartnran s a g b se s boroensesmresrnees e versonsansransnnssnbsses sustoesomenmnn

1d. Installed corrective devices as necessary (e.g., if snowdrifts or leaves

frequently block an INtaKE) .......cceermeeermisssssessssmes e sseesnesssensereneseesmssssses

ACTIVITY 2: POLLUTANT SOURCES
le. Checked ground-level intakes for pollutant sources (dumpsters, loading

docks, and bus-idling ArEAS) ... evuevrererrre et ceeresennne

1f. Checked rooftop intakes for pollutant sources (plumbing vents; kitchen,
toilet, or laboratory exhaust fans; puddies; and mist from

air-conditioning COOINE OWEIS) .-u....uvveerereeerseessersireseesseesereeersssasssrensessenmeens

1g. Resolved any problems with pollutant sources located near outdoor air

intakes (e.g., relocated dumpster or extended exhaust pipe) ..........eveene

ACTIVITY 3: AIRFLOW

1h. Obtained chemical smoke (or a small piece of tissue paper or light plastlc) h<]

1i. Confirmed that outdoor air is entering the intake appropriately ....

2. SYSTEM CLEANLINESS

ACTIVITY 4: AIR FILTERS
2a. Replaced filters per maintenance schedule ..

2b. Shut off ventilation system fans while replacmg fliters (prevents dnt from
DIOWING GOWRSIIEAM) ....crvvuvvsereereeeesrsees e sstssssssssass s rrmseneeemsoreesesseenssressen

2c. Vacuumed filter areas before installing new filters...

2d. Confirmed proper fit of filters to prevent air from bypassmg (ﬂowmg

around) the air filter ...

2e. Confirmed proper mstallatlon of fﬂters (correct dzrectmn for alrﬂow) ......

Q
-0
-« =
.0 0
o o
S =
™ 0

Yes No N/A
B~ S R
B O Q
.8 o aQ
LB 0O O

CO BE O




2. SYSTEM CLEANLINESS (continued) 1
ACTIVITY 5: DRAIN PANS '
2f. Ensured that drain pans slant toward the drain (to prevent water from Yes No )
BCCUMUIALNE) ..ouersriseeceneeecaecnerecsssrsessmasansanssnssssssssesessesenssssmseemonsessrseressenseensee B G )
2g. Cleaned draif PADS «.....cc.ocovvvererreerensensesrssssssessesseesessssssessimsemsenssesessaseesesemseeees 4a Q :
2h, Checked drain pans for mold and ildew ..........covreeeeeeeeeeeee e, [ ;
9
ACTIVITY 6: COILS E
2i. Ensured that heating and cooling coils are €lean ...........o.ccrvemreccrsrenrenennn @ - 0 :
ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2j. Ensured that the interior of air-handling unit(s) or unit ventilator
(air-mixing chamber and fan blades) is clean ........coeovevcseeeeeeeeeeeeerrena, ¥ o Q0
2k. Ensured that ducts are ClEan ....ocumueeeceeeeemeseeeemeceseeceeeeaeeeecssssses s sesesess e B O 0O
ACTIVITY §: MECHANICAL ROOMS
21. Checked mechanical room for unsanitary conditions, leaks, and spills ......... KK O Q0
2m. Ensured that mechanical rooms and air-mixing chambers are free of trash,
chemical products, and SUPDIES -....erueweeeeeeeeeeseeseseeiiseemee e rosessemseeseeseesssseses o Q2

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimmm position) .8 a0
3b. Ensured that minimum position provides adequate outdoor air
TOT QOOUPANLES ...ttt et et st saeeeseeesees e e @ 0 Qo

ACTIVITY 9: CONTROLS INFORMATION
3¢. Obtained and reviewed all design inside/outside temperature and humidity
requirements, controls specifications, as-built mechanical drawings,

and controls operations manuals (oficn uniquely designed)............oocoeea...... ﬁ a a
ACTIVITY 10: CLOCKS, TIMERS, SWITCHES
3d. Turned summer-winter switches to the correct posHion ............co.cecveeeenee, o 4 K - B8i5t7a¢. Covrice s
3e. Set time clocks APPIOPTIALELY ........e.cvveeeesereeceeerecseesineeene e sesssesesemeseses s sssoea, W 0O Q
3f. Ensured that settings fit the actual schedule of building use (including
Tt/ WEEKENA USE) ..vuvcveecmemreemrerensressees e sesssss st sse e ss e seseesemseeeesessas e ‘ﬁ QO o

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at boih the

occupied (day) setting and the unoccupied (night) setting ...........oo.cooveveeene... o a a
3h. Checked that the line dryer prevents moisture buildup .......oeereeemeemeneneenenees a o a
3i. Replaced control system filters at the compressor inlet based on the
compressor manufacturer’s recommendation (for example, when you No  Puedmare
blow down the tank)........ceeeeueesveras et tas e en e s e a s R s bbbt e e e ren U a a ConNTA0L S
3j. Set the line pressure at cach thermostat and damper actuator at the proper
level (no leakage or ODSHUCHONS) ..vvovveereeeceeees s sesssse s e ceeeerreane Q2 0 Q
ACTIVITY 12: OUTPOOR ATR DAMPERS
3k. Ensured that the outdoor air damper is visible for inspection .........c.orom......... ¥ o n
31 Ensured that the recirculating relief and/or exhaust dampers are visible
FOT INSPECLIOM «.vuveee vt eeeeeeecee e cress b s srssemssssss s ssat e vereeeeeveseemsens aerasenresessessens o o
3m. Ensured that air temperature in the indoor area(s) served by each
outdoor air damper is within the normal operating range..............oc.veveeeenn. 'Ef [ I

NOTE: It is necessary to ensure that the damper is operating properly and within the normal
range to continue.




T » 3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)
; : 3n. Checked that the outdoor air damper fully closes within a few minutes Yes No N/A
' ) of shutting off appropriate air Bandler...............cwmerovemseecrcemeecrssnmmrnnne 3 QA 0
{ : 30. Checked that the outdoor air damper opens (at least partially with no delay)
¢ : when the air handler is (UIMEd Of ......veeveeerverceeee e erres s stoeeseems s ereeeeean ' O 0
: r 3p. iin heating mode, checked that the outdoer air damper goes to its
{ } minimumm position (without completely closing) when the room
' ! thermostat is SEE 10 B5°F .......ccerervenessssrrmrereesssssas st sosremee s ressesssssssases o g Qg )_.
4 ol 3q. Ifin cooling mode, checked that the outdoor air damper goes to its minimum sEe
position (without completely closing) when the room thermostat is set NOTE S
to 60°F and mixed air thermostat is set t0 45°F ...covvrevrrreenrrsscessmsiressiissscenee KL B
3r. if'the outdoor air damper does not move, confirmed the following items:
* The damper actuator links to the damper shaft, and any linkage set
SCTEWS OT OIS A€ tIZNE .....vvee e eis st sessessrasenesessens a o
* Moving parts are free of impediments (e.g., rust, corrosion) ..o, 3 0O B
= Electrical wire or pneumatic tubing connects to the damper actuator-....... o o &
* The outside air thermostat(s) is functioning properly (e.g., in the right
location, calibrated COTTEOEIYY .u.vummmrrernremsessrires oo cevensceense et sensnsseeenns o Qa E
Proceed to Activities 13—16 if the damper seems to be operating properly.
ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls (for automatic reset only) to test continuity
BCTOSS TOIMINALS 11.o.eeoceeeeeee st sr st eesss b s e eemssensesrt s s s st et s g 0 \B\/
OR
3t. Confirmed (if 2pplicable) that depressing the manual reset button (usually
red) trips the freeze stat (clicking sound indicates freeze stat was
L7 L) OO .« S o TS |
3u. Assessed the feasibility of replacing all mannal reset freeze-stats with
AUEOMALIC TESCE TTOEZE-SIAIS 1..vureeverececeee e erser s eerseseesre s eeesearrerssnss et seemeemsrasans 'E[ a o
NOTE: HVAC systems with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped. The typical trip
range is 35°F to 42°F _
ACTIVITY 14: MIXED ATR THERMOSTATS
3v. Ensured that the mixed air stat for heating mode is set no higher
EHATL BIF ..ot e ererecreer s sra st esets e smnees s rsems e e eem e et e e on Q 0 "y <ee
3w. Ensured that the mixed air stat for cooling mods is set no lower -
than the T00M hErMOStAE SEtHNE ..........c.ooeseeceereereseemmrrrsssmressssmeenessenn A B\ NOTES
ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper cconomizer settings based on design specifications or
10C] PTACHICES ..vvveescescreseaienseeseeccmssn s sesssss s s ses bbb s sonesersnmens ® 0 O

NOTE: The dry-bulb is typically set at 65°F or lower:

3y. Checked that sensor on the economizer is shielded from direct sunkight ....... d o o

3z. Ensured that dampers operate propetly (for outside air, return air,
exhaust/relief air, and recirculated air), per the design specifications............ ¥ 0 0

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and enthalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level,




3. CONTROLS FOR OUTDOOR AIR SUPPLY {continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans (supply fans and associated return or relief fans)
that move outside air indoors continuously operate during occupied Yes No N/A
hours (even when room thermostat is Satisfied) ............ooovesrveeveerereomsioso, ﬁ a o

NOTE: If fan shuts off when the thermostat is satisfied, adjust control cycle as necessary to
ensure sufficient outdoor air suppl.

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a. Epsured that supply and return air pathways in the existing ventilation system

PETTOTN 88 TEQUITEA ..curevuirercarecrrrnersecreasesesenmsems oo neseeese s seessssseseeemeeses oo, a Q
4b. Ensured that passive gravity relief ventilation systems and transfer grilles
between rooms and corridors are fimctioning SSOPROREOOOURRSOORRPRTOTOPORS - N o N |

NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with a
professional engineer for remedies.

4c. Made sure every occupied space has supply of outdoor air (mechanical
system of operable WIBAOWE) ....ceerecececcreenesisresessesieeecsssseesseesesseensssessasssns K 0O 0
4d. Ensured that supply and return vents are open and unblocked 'ﬁ’ o 0

NOTE: If outlets have been blocked intentionally to correct drafis or discomfort, investigate
and corvect the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor

BIE SUPDLY ¢.vvevvevieecreernsnerssmsressnenssssssses i censestssesesermsssmsestseseeseeesess s eeessenesne s o o ¥
4f. Modified existing HVAC systems to incorporate any room or zone layout
and population ChANGES .........vevereeeereeteesssesseceese e eeseeeeesssessseeeeeeeess e sessses g Q Ef

4g. Moved all barriers (for example, room dividers, large free-standing
blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking air Vents ......o.oecovorcvveoree B 3 0
4h. Ensured that unit ventilators are quiet enough to accommeodate classroom )

BOLVIEIES 11usvuusosetiecrcmaecemseceseasessasnssssensssssenssesbessrss e erenessessesseseeesmmsseessessens Q Q
4i. Ensured that classrooms are free of uncomfortable drafts produced by air

From SUPPLY tEIIMUNALS . -.eecerererreceesemessensecteemeeee e eeesess st essses s e eesr s eaas h/ a a

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: 1o prevent infiltration of outdoor pollutants, the ventilation system is designed fo
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4. Ensured thai air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example,
floor joints, PIPE OPEIHIZS) ..vureerrreeeeeres v sssenesereses e sesssesessseseseesessse s M O 0

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN QPERATION
5a. Checked (using chemical smoke) that air flows into exhanst fan grille(s) ..... ¥ o a

If fans are running but air is not flowing toward the exhaust intake, check for the Jollowing:
* Inoperable dampers
* Obstructed, leaky, or disconnected ductwork
¢ Undersized or improperly installed fan
* Broken fan belt
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5. EXHAUST SYSTEMS (continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminants from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure (as compared to surrounding spaces).

5b. Checked (using chemical smoke) that air is drawn into the room from Yes No N/A
AAJACEIE SPACES ..rvvonrcrcressceersenereasensensrrenrisssssssssssssssessassesnresssssrssssssssssensrennees bd | KL G

v
NN W o o W W N oW ek W

Stand outside the room with the door slightly open while checking airflow high and low in
the door opening (see “How to Measure dirflow”).

5c¢. Ensured that air is flowing toward the exhanst intake .......ocoevveerereresserasnnsens ¥ o 0o

ACTIVITY 21: EXHAUST DPUCTWORK
5d. Checked that the exhaust ductwork downstream of the exhaust fan (which is
under positive pressure) is sealed and in good condition..........cevereereneseeeceee. h/ Q

6. QUANTITY OF OUTDOOR AIR -
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS

NOTE: Refer to “How to Measure Airflow” for technigues.

6a. Measured the quantity of outdoor air supplied (224) to each ventilation
TIEE worvuererssensnssenessssn st sa st en e rseas s s pess R e AR e b D" 0
6b. Calculated the number of occupants served (22b) by the ventilation unit
UNAET CONSTABTAION . e revvresraee e sencnessstsess st emnm e ssesiss s bastentsess s basbantssbnsenerenas Qa
6c. Divided outdooer air supply (222) by the number of occupants (22b) to el
determine the existing quantity of outdoor air supply per person (22¢) ......... o @ o WIS

A=
C

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22¢) to the recommended

JVELS 11 T2BIE 1orovrsvresernesesssseesseemee s ssssassssssss s sesssnessssesssss e o & o
6e. Corrected problems with ventilation units that supplied inadequate

quantities of ontdoor air to ensure that outdoor air quantities (22¢) meet

the recommended 1evels i TADLE 1 ......ouuueeunieccnesrssseessrs s ressesesensssessssesenens o9 0
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