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4.

Instructions

1. Read the 1AQ

Backgrounder and
the Background
Information for
this checklist,

Keep the
Background
Information and
make a copy of
the checklist for
future reference.

Complete the
Checklist.

+ Check the "yes,”
”nO," or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention,)

« Make comments
in the “"Notes”
section as
necessary.

Return the checklist
portion of this
document to the
1AQ Coordinator.

Walkthrough Inspection Checklist

Room or AreD mﬁ\\‘\)\.}«k”"
.

Name: _QE-TG‘L. M(:‘Q._SOJ

School:M—— Yoo BPiew Sclex

Date Completed: V- AR} &‘\‘

Signature: e
~————

1. GROUND LEVEL Yes No N/A
la. Ensured that ventilation units operate properly ..., N
Ib. Ensured there arc no obstructions blocking air intakes ... E/ o a
lc. Checked for nests and droppings near outdoor air intakes ... \2( [
1d. Dctermined that dumpstcrs are located away from doors, windows, and

outdoor air intakes . o " M a o
le. Checked potential sources of air contaminants near thc bulldmg

{(chimneys, stacks, industrial plants, exhaust from nearby buildings) ............ E( [
If. Ensured that vehicles avoid idling near outdoor air intakes ........coovenannnns @/ a 4
1g. Minimized pesticide application ................ Q( a 4
lh. Ensured that there is proper drainage away fmm the bu1ldmg (mc]udmg

FODE AOWISPOULS) ©1arreeeeeirmrceecmercortosntnssinn st rrens saes s s sans s s e bt e st s s "2( a o
1i. Ensured that sprinklers spray away from the building and outdoor

AT TTIEAKES oeiereeieeieteeees et e bes s s et em s s e b doa R ens e s s e e et T e aR e e e a o {
1j. Ensured that walk-off mats are used at exterior entrances and that

they are cleaned regularly ... e D/ a
2. ROOF
While on the roof, consider inspecting the HVAC units (use the Ventilation Checklist).
2a. Ensured that the roof is in g00d cORdIition ......ccoovimirimmimnrr e a o
2b. Checked for evidence of water ponding ... Q(- o Q
2¢. Checked that ventilation units operate properly (air flows in) .........cocveis d QA
2d. Ensured that exhaust fans operate properly (air flows out)............... ceeres g/ o
2¢. Ensured that air iutakes remain open, even at minimum Settng ... E{ o 4
2f  Checked for nests and droppings near outdoor air infakes ...covcriiinnns J a 4
2g. Ensured that air from plumbing stacks and exhaust outlets flows away ‘/

from outdoor air intakes ... et en s et e en [
3. ATTIC
3a. Checked for evidence of roof and plumbing leaks ..o U/CI a
3b. Checked for birds and animal DEsStS ... d 0 0
4, GENERAL CONSIDERATIONS

4a,

4b.

4c.

4d.

Ensured that temperature and humidity are maintained within

ACCEPEADIC TAIEES ..ot e { d
Ensured that nn obstructions cxist in supply and exhaust vents ...

. |
CHECKED TOT DUOIS et eeeeeee e ees et s aen st smemessensetsamsebar s srnseraemsrssins s i ?D

Checked for signs of meld and mildew growth ...

[ Iy



4. GENERAL CONSIDERATIONS (continued)

4e,
41
4g.

5.

YesMNo N/A
Checked for signs of water damage ... a Q
Checked for evidence of pests and obvious food SouUrces ... d a 4
Noted and reviewed all concerns from school occupants ... o Q

BATHROOMS AND GENERAL PLUMBING

Ensured that bathrooms and restrooms have operating exhaust fans ............ E{ a

L}
[
4
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Ja. J
5b. Ensured proper drain trap maintenance: '
Water is poured down floor drains once per week (approx. 1 quart of water) a 3
Water is poured into sinks at least once per week (about 2 cups of water) .... E( o 2
Toilets are flushed at least once pet Week ..o E/ 2 Q
6. MAINTENANCE SUPPLIES
6a. Ensured that chemicals are used only with adeguate ventilation and when 4,2/
bailding IS UNOCCUPIE ...cviiiii it s a
6b. Ensured that vents in chemical and trash storage areas arc operating '
PTOPETLY .. rurretectreeeiniree et et b e ea e b s s d a 2
6c. Ensured that portable fuel containers are properly elosed .o a a
6d. Ensured that power equipment, like snowblowers and lawn mowers, have
been serviced and maintained according to manufacturers’ gnidelines.......... a
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fuel odors ... Ei/ a 2
7b. Ensured that combustion appliances have flues or exhaust hoods ... a 2
7¢. Checked for leaks, disconnections, and deterioration .......c..iciiiiineionn, 9/ a 4
7d. Ensured thete is no soot on inside or outside of flue components................ { a 9
8. OTHER
8a. Checked for peeling and flaking paint (if the building was built before
1980, this could be a lead hazard) ... oo { 2 2
8b. Determined date of 1ast rAAOM LEB .. ocveviiviireer et et s D/ o a
NOTES






2. SYSTEM CLEANLINESS {continued)
ACTTVITY 5: DRAIN PANS

2f. Ensured that drain pans slant toward the drain (to prevent water from Yes/MNo N/A
ACCUMUIRLINEY 1viiires s e em e s em bbb bbb b 3,0 O
25 Cleaned Qraill PATIS oot sressss et sranse e s as s !1/ [
2h. Checked drain pans for mold and mildew ... g J 4
ACTIVITY 6: COILS
2i. Ensured that heating and ceoling coils are clean ... Q/ o a
ACTIVITY 7: AIR-HANDLING UNITS, UNIT YENTILATORS
2j. Ensured that the intedor of air-handling unit{s) or unit ventilator g/
(air-mixing chamber and fan blades) is clean ... a Q
2k. Ensured that ducts arc Clean ........coiciiiiiiiiicrre e rss s E/ g a
ACTIVITY 8: MECHANICAL ROOMS E/
2l. Checked mechanical room for unsaniiary conditions, leaks, and spills ......... a 0
2m. Ensured that mechanical rooms and air-mixing chambers are free of trash, E(
chemical products, and SUPPLES ..o [ |
3. CONTROLS FOR OUTDOOR AIR SUPPLY
3a. Ensured that air dampers are at least partially open (minimum position) g a
3b. Ensured that minimum position provides adequate outdoor air ’
FOF OCCUPATIILS «..vcveeeceoeeemee et ebnscecansce e et tmen e seassmesemsassese s sesebararen s on ot st a 4J
ACTIVITY 9: CONTROLS INFORMATION
3c. Obtained and reviewed all design inside/outside temperature and humidity
requirements, contrels specifications, as-built mechanical drawings,
and controls operations manuals (often uniquely designed) .......coooooivreeen a Q
ACTIVITY 10: CLOCKS, TIMERS, SWITCHES d/
3d. Turned summer-winter switches to the correct position .......cceeveiceniinne ' g a
3e. Settime clocks appropriately ... U PSR a
3f. Ensured that settings fit the actual schcdulc of building use (including {
NIGHEWEEKENA USEY 1.ooo it e e a 0O

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at both the
occupied {day) setting and the unoccupied (night) SEtng ..o, o

3h. Checked that the line dryer prevents moisture buildup ... a Q

3i. Replaced control system filters at the compressor inlet based on the
compressor manufachurer’s recommendation (for examplc, when you

blow down the tank) ... et S e A
3j. Setthe line pressure at each thcrmostat and damper actuator at the proper

level (no leakage or ObSIIUCIIOTIS) voivoriiiere e i s o o
ACTIVITY 12: OUTDOOR AIR DAMPERS /
3k. Ensured that the outdoor air damper 1s visible for inspeetion ... a

31. Ensured that the recirculatiug relief and/or cxhaust dampers are visible /
TOT TNSPBCIIOTI 1oveute et ia et e et eas v e em e coe ookt et es e r e oo a

3m, Ensured that air temperature in the indoor area(s) served by each J
outdoor air damper is within the normal operating range ...........occoveennen a

a

a

NOTE: It is necessary 1o ensure that the damper is aperating propevly and within the normal

range to continue.

-


https://COMPONEl\.TS

3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

1 ¥
; ' 3n. Checked that the outdoor air damper fully closes within a few minutes Yf\lo N/A
! b of shutting off appropriate air handler ... e d4
! : 30. Checked that the outdoor air damper opens (at least partially with no delay) )/
; . when the air handler 1$ turned On ..o J 3
‘ ' 3p. Ifin heating mode, checked that the ouildoor air damper goes to its
: H minimum position {without completely closing) when the room \/
5 L thermostat 1S SEt 10 85 F Lo ettt et ' 3 1
s T . 3q. Ifin coeling mode, checked that the outdoor air damper goes to its mininum
position (without completely closing) when the room thermostat is set J
to 60°F and mixed air thermostat is set Lo 45°F ... oo, J 4
3r. If the outdoor air damper does not move, confirmed the following itemns:
» The damper actuator links to the damper shafl, and any linkage set {
screws of bolts are Hght ... e e J <4 3
»  Moviug parts are free of impediments (e.g., rust, COrrosion) .................... a4 21
* Electrical wire or pneumatic rubing connects to the damper actuator ....... Q/ J
*  The outside air thermostat(s) is functioning propertly (e.g., in the right /J
location, calibrated correctly) ..o e I |
Proceed ta Activities 13—16 if the damper seems to be operating properly.
ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls {for automatic reset only) to test continuity
ACTOSE FEITIITALS ..ottt it roas e st ean e Q/ o a
OR
3t. Confirmed (if applicable) that depressing the manual reset button (usually
red) trips the freeze stat (clicking sound indicates freeze stat was
tripped) ... ﬁ/ 3 4
3u. Assessed the feamblhty of replacmg all manual reset freeze-stats w1th
automatic reset freeze-stats ... { a 4
NOTE: HVAC systems with water coils need protection from the cold. The freeze-stat may
close the omtdoor air damper and disconnect the supply air when tripped. The tvpical trip
range is 35°F to 42°F
ACTIVITY 14: MIXED ATR THERMOSTATS
3v. Ensurcd that the mixed air stat for heating mode is sct no h1gher
than §5°F . ST . TV '2( 3 1
3w. Ensured that the mlxed air stat for coollnU mode is set no lower
than the toom thermostat setting ... e 21/ [ |
ACTIVITY 15: ECONOMIZERS
3x. Confinmed proper economizer settings based on design specifications or {
LOCAL PLACTIEES ooviee et ettt e e e sr e e s a4 3

NOTE, The dry-bulb is tvpically set at 65°F or lower.

3y. Checked that sensor on the economizer is shielded from direct sunlight ... E/ J 3

3z. Ensured that dampers operate properly (for outside air, return air, {
exhaust/relief air, and recirculated air), per the design specifications ... 4

NOTE: Economizers use varving amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two bpes of economizers, dry-bulh and enthalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level.



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans (supply fans and associated rcturn or relief fans)
Yg/ﬁo N/A

o Q

that move outside air indoors continuously operate during oceupied
hours {even when room thermostat is satisfied) ..o

NOTE: If fan shuts off when the thermosial Is satisfied, adjust control cvele as necessary to
ensure sufficient outdoor air supply.

4. AIRDISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation system
PELFOrT A8 FEQUITED «.o.eeeeeeconiccms st b s g o o

4b. Ensured that passive gravity relief ventilation systems and transfer grilles v_ @
d

between rooms and corridors are FANCHOTING oo

NOTE: If ventilation sysiem is closed or blocked to meet current fire codes, consult with a
professionul engineer for remedies.

4c. Made sure every occupied space has supply of outdoor air (mechanical {

system of 0perable WINAOWS) ......oi. ocvorieieecserreecmreeremsesissssssss s siiene G a 94
4d. Ensured that supply and return vents are open and unblocked ..o E( a a
NOTE: If outlets have been blocked intentionally 1o correct drafts or discomfori, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system (o supply outside air to areas without an outdoor
air supply ... .a o Q
4f. Modified ex15t|ng HVAC systems {0 incorporate any room or zone layout
and population changes .. U UTUOUUUUP PO .4
4g. Moved all barriers (for examplc room dmdcrs Iarge free standmg
blackboards or displays, bookshelves) that could block movement of u{
- a

B e

a

air in the room, especially those blocking air vents . a
4h. Ensurcd that unit ventilators are quiet enough to accommodatc clasaroom

activities .. T G/ g a
4i. Ensured that ciassrooms are free of uncomfortab]e drafts produced by air

from SUPPLY LEITIINALS «.oveer et s ' o

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure thal the system, including
any exhaust fans, is operating on the “occupied " cycle when doing this activily.

4j. Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example, g/
oot jOINLS, PIDE OPENIIES) «.cvovreurirrrerririmioress e seies s st W

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION /
5a. Checked {using chemical smoke) that air flows into exhaust fan grille(s) ..... a o

If fans are running but air is not flowing toward the exhaust intake, check for the following:
« [nuperable dampers
v Obsiructed, leaky, or disconnected ductwork
» Undersized or improperly installed fan
« Broken fan belt
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NOTES

5. EXHAUST SYSTEMS (continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminanis from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure (as compared (o surrounding spaces).

5b. Checked (using chemical smoke) that air is drawn into the room from Yes-No N/A
AUJACENE SPACEE .eiviiuiiiec ottt eetcens st sb e e r e see e s s s - S
Stand outside the room with the door slightly open while checking afrflow high and low in
the door opening (see "How to Measure Airflow ”).
5¢. Ensured that air is flowing toward the exhaust intake ......... { a o
ACTIVITY 21: EXHAUST DUCTWORK
5d. Checked that the exhaust ductwork downstream of the exhaust fan (which ]SQ_/
under positive pressure) is sealed and in good condition ... a J
6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATTIONS
NOTE. Refer to "How to Measure Airflow” for techniques.
6a. Measurcd the quantity of outdoor air supplied {(22a) to each ventilation g/
umit . I
6b. Calculated the number of occupants served (22b] by the vcntlldtlon unit
under congideration............ e e & a2 o
6c. Divided outdoor air supply (22a) by the number of occupants (22b) to
determiue the existing quantity ol outdoor air supply per person {22c) ... E( o

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person {22c¢) to the recommended
levels IR TABIE b sttt et e et e E/ 4 0
6e. Corrected problems with ventilation units that supplied inadequate
quantities of outdoor air to ensure that outdoor air quantities (22¢) mest ‘/
the recommended levels in Table 1o (. ¥
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Instructions

. Read the /AQ

Backgrounder and
the Background
Information for
this checklist.

. Keep the

Background
Information and
make a copy of
the checklist for
future reference.

. Complete the

Checklist.

« Check the "yes,”
“no,” or
“not applicable”
box beside each
itemn. (A “no”
respanse
requires further
attention.)

« Make comments
in the “Notes”
section as
necessary.

. Return the checklist

portion of this
document to the
IAQ Coordinator.

Integrated Pest Management
Checklist

Name: Pm Mﬂfx)r—\
School: BM& \\‘N&D HWCC-%L/

Rooem or Areg

| Signature:
1

Date Completed:

(WA Ll V- L

e

—_—

la.

2a.
2b.
2c.
2d.

2e.
21,

3a.

3b.

4da.
4h,
de.
4d.

de.

4f.

. OFFICIAL POLICY STATEMENT

Developed or located the school’s official policy statement for integrated
pest management (IPM) ..o

DESIGNATING PEST MANAGEMENT ROLES

Assigned and trained a qualified person to be the pest mapager..........coeeees
Involved decision makets in the IPM program ...

Educated students and staff {the occupants of the building) about IPM

and asked them to keep their areas clean and free of clutter ....................

Encouraged parents to learn about IPM practices and implement them

EY I 0T o 1= U VOO PO PTPOUU PP PSP PSP
Developed a program to educate and train all IPM participants.................

Included ianguage about IPM into contracts with pest management

PrOfesSSIONALS ..ot s e s

SETTING PEST MANAGEMENT OBJECTIVES

Set appropriate pest management objectives for school buildings (such as
preventing pests from interfering with students’ leatning environment
and preserving the integrity of the building strucfure) ....cc.ooereivicnninns
Set appropriate pest management objectives for school grounds {such as
providing safe playing areas and the best athletic surfaces possible) .........

INSPECTING, IDENTIFYING, AND MONITORING

Inspected all buildings and grounds for pest evidence, entry paints,

food, water, and harborage s1tes ... oomi e

Yes No N/A

[dentified potential pest habitats in buildings and grounds ... é{/ 3
|

Pinpointed the source of any current pest problems ...

Monitored to determine the extent of pest problems and to estimate pest
POPUIATIONIS o eiceeees receeeerere st nme st ime e sa e s sme b b amea e ha e s nn s
Developed plans to modify habitat (for cxample, exclusion, repair, and

sunitation efforts) to prevent or resolve any pest problems ...

Established a monitoring program that cansists of routine inspections to
estimate pest population levels and identify evidence of pests and
potential habitat ..o cremeens

e

o oOoodo

(]



5. SETTING ACTION THRESHOLDS

5a. Evaluated all available data obtained through inspecting, identifying, Yes”No N/A
AN TMOTHTOTIIZ . .1ive ettt ettt e a e s s essennes - J 14
5b. Determined how many pests the school buildings, grounds, and

OCCUPANLS CAN LOIETALE ....oeveveeeoeeeeec oot ettt et e e s ?2/ a
a0

Se. Sel action thresliolds (oo e e s

6. PREVENTIVE STRATEGIES

INDOOR SITES
6a. Implemented appropriate strategies to prevent pests from inhabiting the followlag areas:
8 DT Y WAYS ©oo oot ie et et et e s et e e meme s esses s e i
# CLASSTOOITIS ©.ivvieoeeiesttectcueescarers e a e sttt eae s sh s eae b es e s s heres st s e eneamapremsarns i
® GYIITASIUINIS ooveeeeiveeie e e e e e es e ee et s et e e es e e b s st es et e s st s esa s ﬂ/ |
® L OCKET FOOIIIS ..o iciieccie ettt e rrr et ams e emg s essemnm e e ees e : a
T ICEE Lo e et e g s e i ae e e aeas { ad a
» Staff lOUNEES .o e { N R |
* BAtNTOOITIS oo e e e et et s S/ a 2
» Food preparation and S€rVINE GrEa5 ....ovieiieie e e cene s e a 2
* Rooms with extensive plumbing ... e a 4
» MAINTENANCE AFEAS .. ooiei ottt e s st e st a e st b e et aann i Q g/
L 1173 OO DGR CURIU DO a J
OUTDOOR SITES
6b. Implemented appropriate strategies to prevent pests from inhabiting the followjag areas:
# PlAYEIOUNAS .. ooocvoect i e s e s 4 0
# PArKINE LTS .oviiiie e e e E/ a Q
* Lawns and athletic FIeldS ......ocooov i s d Q
*» Teaching gardens or greenhouses ....o.cooiviiircin e e e ee s é(/ a4 a
* L0ading dOCKS .o et et e e e na e |
# DIIMIPSLETS oottt e e e e et e e e s J a4 1
» Arcas with ornamental shrubs and frees ... 1 y
L33 1=) OO PO U U UV O SO PO POV U RO UV UR PR a 1 ¥
7. PESTICIDE USE AND STORAGE
7a. Explored alternative pest management methods before concluding that
Pesticides Were MECESSATY ..ocoiirii it e e ee e vre e se et aere { 4 a4
7b. Ensured that pest management professionals integrate IPM into their ‘{
pest management MEthodS ..ot st e d O
7¢. Identified the least toxic, target-specific chemical {or pesticide
formulation) that is the most effective Lo address the pest problem, i(.
preferably as baitsand granules ... o
7d. Reviewed and followed all label instructions on pesticides and learned \Z/
how to properly apply and handle these chemicals ... ' a4 Q
7e. Used spot-treatment (or bait, crack, and crevice applications) to apply
pesticides whenever possible and only treated the obviously infested
PIANIS 1M THE ATEA it e e Q/ 4 4
7. Used protective clothing or equipment when applying pesticides ................. a 4 ‘@/
7g. Placed all pesticides in tamper-resistant bait boxes or locations that are 2/
naccessible to children and non-target SPECICS ...oooovviiiiavrce e a d




1
) |
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7h.
7i.
7.
7k.

7.

Tm.

n.

Fo.
7p.

7q.

8a.
8b.

3c.

PESTICIDE USE AND STORAGE {cont.)

u

u

O

Locked or fastened lids of all bait boxes and placed bait away from the ~ Yeg”No N/A
runway OF the BOX oo : 3
Applied pesticides when occupants were not present or in areas where

they would not be exposed to the chemicals ... { o
Ensured that school occupants (students and staff) are notified of YI/
upcoming pesticide applications through posted notices and/or letters.......... : -
Ensured that parents are notified of upcoming pesticide applications

TREOUEH TEELETS ©....ovoveoeecerseaee e rteseececres s e mensmss s e s e s \21/ a

Kept copies of current pesticide labels and information on pesticides

€asily ACCESSIBLE oot E( iJ

Stored pesticides off site or in areas that are locked and accessible only to V_/I/
designated PerSONNEl . ... e -
Ensured that storage areas are adequately ventilated and are located away

from areas prone to flooding or where spilis or leaks may contaminate

THE BOVITOMITIEIIE .oooeviveieesoereseeee e eeeemeamsecessssatebs s saerasrrrm s resoasamss e smc s ns s i |
Ensured that flammable liquids are stored away from ignition sources ......... A
Ensured that pesticides are stored in their original containers and all lids

are securely fAStemed . oo I

Ensured that air in the storage space cannot mix with the air in the central E{
VEMHIALION SYSIEITL «veveereerirrirresioresresessesm e e et st e a

EVALUATING RESULTS AND RECORD KEEPING

Ensured that accurate, up-to-date records of IPM practices and a pest 2(‘
management log for cach property are Kept . ..o ' i
Ensured that pesticide records necessary to meet all state, local, and school

board requirermnenis are maintained ... 9/ J
Ensured that each log book contains the following items:

+ Copy of the pest management Plan ... s E( |
« Service schedules for maintenance of buildings and grounds...................... J
» Current EPA-registercd Tabels ot { ]
» Current Material Safety Data Sheets (MSDS) for each pesticide project ... a
» Pest surveillance data SHEets . ... E( -3
» Diagram noting the location of pest activity, traps, and bait stations........... { .|

(]

(] E\DK O

0

]

uvoooAdd

NOTES

M- ¥EST AN REevaNT S G000 ™R o0 CCQW_,
(hofers wand _ ST MARTBES.
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Instructions

1. Read the fAQ
Backgrounder and
the Background
Information for
this checklist.

2. Keep the
Background
Information and
make a copy of
the checklist far
future reference.

3. Complete the
Checklist.

* Check the “vyes,”
“no,” or
“not applicable”
box beside each
item, (A “no”
response
requires further
attention.)

» Make comments
inthe "Notes”
section as
necessary.

4, Return the checklist
portion of this
document te the
1AQ Coordinator.

Food Service Checklist

Name: ?M_M}—)

Schook SOARMOL P Phear Sched

Room or Argly e \EN el Date Completed: VZ= ¥F— 29
Signatnre:

|
1. COOKING AREA
la. Dectermined that local exhaust fans operate properly (note if fans are Ye o N/A

EXCESSIVELY TOISY) (it e et ea e s b s B
1b. Checked for odors near cooking, preparation, and eating areas ..................... { J 0
lc. Ensured that exhaust fans are used whenever cooking, washing dishes,

AN CLEAMINE .o.oviii et e b sas et er e nt s ebe s b e e sreansean i I
1d. Determined that gas appliances fanction properly ........coooooiineviiereinecncns { g O
le. Verified that gas appliances are vented outdoors oo J Q4
If. Ensured there are no combusiion gas or natural gas odors, leaks, back-

drafting, or headaches when gas appliances arc used ‘Z( a O
lg. Ensured that kitchen is clean after use ... ..o e i/ J O
th. Checked for signs of microbiological growth in the kitchen, including E/

the upper walls and ceiling (for example, mold, slime, and algae) ................ I |
1i. Selected biocides registered by EPA (if required), followed the

manufactnrer’s directions for use, and carefully reviewed the

method of apPlICAtIoN ... zf a a
1j. Verified the kitchen is free of plumbing and Celllﬂb leaks {signs include J

stains, discoloration, and dampP ATCAS) .....coeviieiiaiieireeiee e e ans e o
2. FOOD HANDLING AND STORAGE
24, Checked food preparation, cooking, and storage areas for signs of insccts E(

and vermin (for example, feces or T@IMAINSY ...oocooee oo a a
Zb. Stored leftovers in well-sealed containers with no traces of food on outside

BUTTACES L. vttt sttt ettt ea s s s eme s ettt 2earmtma st benre e \Z( N
2¢c. Ensured that food preparation, cooking, and storage practices arc sanitary \Z( a0
2d. Disposed of food scraps properly and removed crumbs .o vcevviciceee e 4 Q
2e. Cleaned counters with soap and water or a disinfectant (according to

SCROOI POLICE) wovviiieiiiiiiieieciet et et e et o e et e s s st g ame s e 2( I
2f. Swept and wet mOopped TOOFS ... oottt ettt s cas s s eearernee E/ J J
3. WASTE MANAGEMENT
3a. Selected and placed waste in appropriate containers ‘{ J Q
3b. Ensured that containers’ lids are securely closed .......oeioeeveircvicinsn t{ J Q
3c. Separated food waste and food-contaminated items from other wastes,

T POSSIBLE o e et J 3/ o
3d. Stored waste containers in a2 well-ventilated area ....c.oocoeeiivevocveiec { a 0
3e. Ensurcd that dumpsters are properly located {(away from air intake

vents, operable windows, and food service doors in rclation to 9/

Prevailing WIRAS) it e e ' o
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4. DELIVERIES TR T Yy
Yes”No N/A
4a. Instructed vendors to avoid idling their engines during deliveries ................. I
4b. Posted a sign prohibiting vehicles from idling their engines in
TECRIVINZ ATEAS .1vvveviveererseessscersesssssons s seesseesssesese s tomcaesiemes s ssss st arsess st { 2
4¢. Ensured that doors or air barriers are closed between receiving arca g/
ANA KIECRETL ..ottt s e 4 Q
NOTES
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Instructions

1. Read the 1AQ
Backgrounder and
the Background
Information for
this checklist,

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Compilete the
Checklist.

+ Check the “yes,”
“no,"” or
“not applicable”
box beside each
item. (A “no”
response requires
further attention.)

* Make comments
in the “Notes”
section as
necessary.

4. Return the checklist
portion of this
document to the
|AQ Coordinator.

Building and Grounds
Maintenance Checklist

Name: Q_ETE?- M&Sﬂj

School:  DANMEL  HpwS Pty St

Date Completed: 12 V3~ 2‘3(‘

! Room or AreQ FonDwde—
AW

Signature:

1. BUILDING MAINTENANCE SUPPLIES

Yes-No N/A

1a. Developed appropriate procedures and stocked supplies for spill control ..... - 1 0
Tb. Reviewed supply 1abels ..o e { J a
lc. Ensured that air from chemical and trash storage areas vents to

FHE OULAOOTS vttt st e e et o2t ee e e E‘I/ a a
1d. Stored chemical products and supplies in sealed, clearly labeled ﬂ/

COMEAIIIETS ©e.eeitetseees crresreeeesee st bebsssansreeses 1o e b ansaea s eses se s eres e st matmten sesemsan 1ot ssenes a4 0
le. Researched and selected the safest products available .o.eeeveeicnceen.. { I
1f. Ensured that supplies are being used according to manufacturers’ {

IMISEIUEEIONIS 1 vvveeteseeieemtecenseteens st es s e sseaseneensabcesesessssesersressnsesssassbemserensrebsetis | a4 Q
lg. Ensurcd that chemicals, chemical-containing wastes, and containers are E(

disposed of according to manufacturers” iNSruetions ........cococovveriee e ceeceen, a4 0
1h. Substituted less- or non-hazardous materials {where possible) ...................... { g a
11, Scheduled work involving odorous or hazardous chemicals for periods /

when the school 18 UNOCCUPIEd ..c....oiioie et e a o
1j. Ventilated affected areas during and after the use of odorous or 9/

hazardous ChEmMICALS ...coiiii ittt et erans ' d a4
2. GROUNDS MAINTENANCE SUPPLIES
2a. Storcd grounds maintenance supplics in appropriate area(s) . ....cooeee ccoeenee Z{ d4 4
2b. Ensured that supplies are used and stored according to manufacturers’ Q(

IEISETUCIIOTIS 1ovevrerarctetietetetet etesestesetcreeseeseesseess et cabnsesnesesarensetsoasseseesansnsemssanssns a 4
2c. Established and followed procedures to minimize exposure to fumes 2(

FTOMN SUDPLIES ..ottt e et e e s d 0
2d. Reviewed and followed manufacturers’ guidelines for maintenance .............. a/ ., 034
2e. Replaced portable gas cans with [ow-¢nuiSS100 C20S..c.cvviiicrerriceiciriririnn 4 ‘{ a
2f. Stored chemical products and supplies in scaled, clearly-labeled 2(

COMEAITIEES ..t rucercreceniesererenseees sessesaesaesars ssemoe £ asaesseebassmastaa s sastetassanamame e an e e - 0
2g. Ensured that chemicals, chemical-containing wastes, and containcrs are

disposed of according to manufacturers’ iNSTUCHONS ..o vveeerecrnieneeeceeceenae Z/ d O
3. DUST CONTROL
3a. Installed and maintained barrier mats for entrances .....o...cocceviveevrnecvicnn s J a1 4
3b. Used high efficiency vacuum bags ... i E/ g O
3c. Used proper dusting teChniqUes .......coooiieienieiet et \{l 1 2
3d. Wrapped feather dusters with a dust cloth .....oooviiio e, ﬂ/ 4 4
3e. Cleaned air return grilles and air supply VENLS ......cooirievinini e \2( ad 0



FLOOR CLEANING

ey L

Y?«-No N/A g
4a. Established and followed schedule for vacuuming and mopping fleors ... 4, J O :
4b. Cleaned spills on floors Promptly (2s NECESSALY) ..o ovuvevecrercrceceecrnccenreaeans ‘Z( J 2 ¥
4¢. Performed restorative maintenance (28 RECESSATY) wovvvvrieveriiiee e ceereeereeeve e B | ’
L)
&
5. DRAIN TRAPS -
5a. Poured water down floor drains once per week (about 1 quart of water) ....... 21/ a o ;
3b. Ran water in sinks at least once per week (about 2 cups of water) ................. I
5c. Flushed toilets once each week (if not used regularly) ..o, i
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for moldy 0dOTS ..o et ce e {3 a
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration {may 2/
indicate periodic TEAKS)Y ...oii et b b st J Q4
6c. Checked areas where moisture is commonly generated {e.g., kitchens, g/
locker rooms, and BathroOrmSs) . ...c.co.ciiiiieiiie e e e e [ |
6d. Checked that windows, windowsills, and window frames are free of !/
Tole) 1T Lol 0 Fc1- (v S OO U PO RRUU PRI : 4 4
6e. Checked that indoor surfaces of exterier walls and cold water pipes are 2/
free of condensate ... h et e s ' d Qo
6f. Ensured the following areas are free from signs of leaks and water damage:
Indoor areas near known roof or wall leaks ..o, Y I |
Walls around leaky or broken Windows ...........oorvrireirmrsiii s e \7_( I |
Floors and ceilings under plumbing ... e ' o Qa
Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... o O
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances .......ovoveiiimisceieie e Q/’:I (]
7b. Chcecked appliances for backdrafting (using chemical smoke) ... a o
7¢. Inspected exhaust components for leaks, disconnections, or detcrioration .... [
7d. Inspected flue components for corrosion and SO0 ..o iie e, a o
8. PEST CONTROL
8a. Completed the Integrated Pest Management Checklist ... '{:I a
NOTES
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Instructions

1. Read the 1AQ
Backgrounder and
the Background
Information for
this checklist.

2. Keep the
Background |
Information and ]
make a copy of
the checklist for
future reference.

Checklist,

+ Checkthe “yes,”
“no,” ar |
“not applicable”
hoax beside each
item. (A “no”
response
requires further
attention.)

* Make comments |
in the “Notes”
section as
necessary.

4, Return the checklist
portion of this
document to the
|AQ Coordinatar,

Waste Management Checklist

Name: %WR ;E\JDP}QS&)
School:‘m-\}g \A\'M \‘\"\&\-& S

Room or Arﬁa: J=TRAT Y W Date Completed: 18- Y3~ &

Signature:

L

1d.
le.

1f.

1g.
1h.

1,
1j.

1k.

. Ensured that waste from art, science, vocational classes, etc., are

. WASTE MANAGEMENT
Yes Mo N/A
Ensurcd that waste containers are appropriate for use (for example,

food waste containers should have 1ids) ......ocoooiincnrnic e o
Ensured that waste containers are 1ined ..o ooiieoeeie e cr s

d
handled SCPALALELY ......c.ooiiiiieicecerieiee et e et e enene et El/
Labeled recycling bins clearly ... v e e i(
Ensurcd number of bins and dumpsters i8 adequate .......cooooiiverceiecnircccnne v.4
Ensured appropriate location of durnpsters (i.e., away from air intakes,

doors, and operable windows in relation to prevailing winds) ..o {
Ensured waste ¢containers are cmptied regularly ..o ﬁ/
Ensurcd appropriate waste removal schedule ..o cirevieeee e, E(
Ensured waste is stored in a well-ventilated room ........coveveivevee e E(
Ensured any exhaust fans in the room are operating properly .o..ooovecvoveenene. {
Checked waste storage areas for odors, contaminants, or signs of vermin...., E/

oo DUy

Iy S Iy Yy

NOTES
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. Read the 1AQ

. Keep the

. Complete the

Instructions

Backgrounder and
the Background
Information for
this checklist,

Background
Information and
make a copy of
the checklist for
future reference.

Checklist.

* Check the “yes,”
“no,” or
“not applicable”
bax beside each
item. (A “no”
response
requires further
attention.)

» Make comments
in the “Notes”
section as
necessary.

Return the checklist
portion of this
document to the
IAQ Coordinator.

S —

Walkthrough Inspection Checklist

x Name: Qm_&MDGBO'J
School; Ur‘\th‘*lL’pb\_SdJ Moo\@ Se g
' Room or Area: . % W\ Ao

Date Completed: _V2- V3 - ek

Signature:
————

1. GROUND LEVEL Yes No N/A
la. Ensured that ventilation units operate propetly ... e e [
ib. Ensured there are no obstructions blocking air intakes..........c..ccoveveeiicnes H/ a 21
Ic. Checked for nests and droppings ncar outdoor air intakes ..............cecveeeeeenne, z'f a d
1d. Determined that dumpsters are located away from doors, windows, and

OULAOOT @IF EMEAKES ..vovviiiiiies et et aea s et em e e st ae s e ece e st emas E/ a 4
le. Checked potential sources of air contaminants near the building

{chimneys, stacks, industrial plants, exhaust from nearby buildings) ............ E( aq 3
If. Ensured that vehicles avoid idling near outdoor air intakes ........cccooevienan, E( a 2
lg. Minimized pesticide application ...........coirii e e Q( o a
lh. Ensured that there is proper drainage away from the building (including

TOOT AOWIISPOULS) L.iiiii it et st se e e e as saent s eaeeeameran Q/ a
1i. Ensured that sprinklers spray away from the building and outdoor

UL IIEAKES oottt ettt e s e eb s e nann e a a {
1j. Ensured that walk-off mats are used at exterior entrances and that

they are cleaned teZUIALLY ... ..ot e s B/ a 4
2. ROOF
While on the roof. consider inspecting the HVAC units (use the Ventilation Checklist).
2a. Ensured thal the roof is in good condition ... E( a 2
2b. Checked for evidence of water ponding ........cococoviieiiceiecrie e B/ a
2c. Checked that ventilation units operate properly (air flows in) ..o E( a 2
2d. Ensured that exhaust fans aperale properly (air flows out)....................... Q/ o 4
2e¢. Ensured that air intakes remain open, even at minjmum setting J o 4
21, Checked for nests and droppings near outdoor air intakes .................coeeeee. { o a
2g. Ensured that air from plumbing siacks and exhaust outlets flows away M

from outdoor air IMIEKES ... it e 4d
3. ATTIC
3a. Checked for evidence of roof and plumbing leaks.........oocooeiiniernciiiinn CB/EI 4
3b. Checked fur birds and animal DESLS ......ooiiini e s d o 2
4. GENERAL CONSIDERATIONS
4a. Ensured that temperature and humnidity are maintained within

ACCEPLADIE TANEES ..ottt ettt ettt ettt sb et et s et s s S |
4b. Ensurcd that no obstructions exist in supply and cxhaust vents ..................... ﬂ/ 0 |
4e. Checked fOr 0dOCS ..ottt et s en e ?fﬂ |
4d. Checked for signs of mold and mifdew growth ... [V S |



4, GENERAL CONSIDERATIONS (continued)

Yes Mo N/A
4e. Checked for signs of water damage ..o b OO 1
4f. Checked for evidence of pests and obvious food SOULCES ..o G/ g 4
4p. Noted and reviewed all concerns from school occupants ... a

5. BATHROOMS AND GENERAL PLUMBING

54. Ensured that bathrooms and restrooms have operating exhaust fans ............. E/ T I
5b. Ensured proper drain trap maintenance:

§
t
'
L}
1
1
L}
L]

Water is poured down floor drains once per week {approx. | quart of water) o 4
Water is poured into sinks at least once per week (about 2 cups of water) ... E( o
Toilets are flushed at least 0nce pet Week .....ooimieieniimie e @/ N

6. MAINTENANCE SUPPLIES
6a. Ensured that chemicals are used only with adequate ventilation and when {2/
a

building 15 UnOCCUPIEA ....ooovvierei it s e 4
6b. Ensured that vents in chemical and trash storage areas are operating

PYOPEELY oot ercir e s seres et et e m et et eae e caan E( a Qa
6c. Ensured that portable fuel containers are properly closed ... s o 4
6d. Ensured that power equipment, like snowblowers and lawn mowers, have J

been serviced and maintained according to manufacturers’ guidelines........... ' a
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fuel 0dors ... Ei/ a
7b. Ensurcd that combustion appliances have flues or exhaust hoods...c.cc.ccco. o 4
7c. Checked for leaks, disconnections, and deterioration ... ﬂ/ o
7d. Ensured there is no soot on inside or outside of flue components.................. G/ a 2
8. OTHER
8a. Checked for peeling and flaking paint (if the building was built before

1980, this could be a lead hazard) ... ...ccoooviiii i s E/ |
8b. Determined date of 125t TAAOR LESL ...oooeir et e VD/ a Q
NOTES
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2. SYSTEM CLEANLINESS [continued) i '
ACTIVITY 5: DRAIN PANS . ,
2f. Ensured that drain pans slant toward the drain (to prevent water from Yes/No N/A ¥ v
ACCUMUIALIE) crvervvrverrmmeer i s s eses e s s a Q g !
2. Cleaned dFAM PAILS ......ovovooeoroooeoveerisenssso ot oeeeesen b s srss st e M/ o 0 E i
2h. Checked drain pans for mold and mildew . a o ; '
)
L]
]
ACTIVITY 6: COILS B5SRN. ;
{ I
2i. Ensured that heating and ceoling coils are clean ... Q/ I A A
ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2i. Ensured that the interior of air-handling unit(s) or unit ventilator J
{air-mixing charnber and fan blades) is elean ... g u
2k. Ensured that ducts are Clean —.......cco i a 0

ACTIVITY 8: MECHANICAL ROOMS
21. Checked mechanical room for unsanitary conditious, leaks, and spills ......... g o

2m. Ensured that mechanical rooms and air-mixing chambers are free of trash, E(
chemical products, and SUPPUES 1o e s a

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimum position) J a 0
3b. Ensured that minimum position provides adequatc outdoor air
FOI OCCUPENITS .o ovvvereerreeteterrreeesecssesesnsessermseaes et sses oo fard bbbttt a o

ACTIVITY 9: CONTROLS INFORMATTON
3c. Obtained and reviewed all design inside/outside temperature and humidity
requiremnents, controls specifications, as-built mechanical drawings,

and controls operations manuals (often uniquely designed} ....oooriimiennnn. a O
ACTIVITY 10: CLOCKS, TIMERS, SWITCHES
3d. Turned summer-winter switches to the correct position ... E( a O
3e. Set time clocks appPropriately ..o a a
3f. Ensured that settings fit the actual schedule of building use (including {
NIZNUWEEKENA WSE) .vovirsoiseseeiseseie e s s o b s e a o

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressuare at both the @(
Q

occupied (day) setting and the unoccupied (night) Setting ..o, a
3h. Checked that the line dryer prevents moisture buildup ... a o
3i. Replaced control system filters at the compressor inlet based on the

compressor manufacturer’s recommendation (for example, when you Q/

blow down the tAMK) ..o oo et s a 04
3j. Set the line pressure at each thermostat and damper actuator at the proper

level (no leakage or ObSIIUICHIONS) ...t e a O
ACTIVITY 12: OUTDOOR AIR DAMPERS Q/
3k. Ensurcd that the outdoor air damper is visible for inspection ... a ua
31. Ensured that the recirculating relief and/or cxhaust dampers arc visible

FOT IMSPECTIOI 1.vvive ettt et ettt e en s e mbeas s ea e s ea e nrs tnans ranan A O O
3m. Ensured that air temperature in the indoor area{s) served by each ﬁ/

outdoor air damper ts within the normal operating FANEC ..., a

NOTE: it is necessary 1o ensure that the damper is operating properly and within the normal

range (o contine. 205 ]
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3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

3n. Checked that the outdoor air damper fully closes within a few minutcs V?AUO NSA

of shutting off appropriate air handler ... 4 J
30. Checked that the outdoor air damper opens {at leasl partially with no delay) {

when the air handler 15 turned On ..o e a
3p. If in healing mode, checked that the ouidoor air damper goes to its

minimum position (without completely closing) when the room J

thermostat 15 St 10 85F .. .. it e e a
3q. Ifin cooling mode, checked that the outdoor air damper goes to its minimum

position (without completely closing) when the room thermostalt is set ‘;/

to 60°F and mixed air thermostat 15 sel (0 45°F .o a
3r. 1fthe outdoor air damper does not move, confirmed the following items:

= The damper actuator links to the damper shatt, and any linkage set J

sCrEWS OF bOLLS arc tEht .o e e .z( -
= Moving parts are free of impediments (e.g., rust, COrrosion} ... d
« Electrical wire or pneumatic tubing connects to the damper actuator ....... J ;

= The outside air thermostat(s) is functioning properly (e.g., in the right /J
¢ _1

location, calibrated cOTTECIY) .oov i e

Proceed to Activities 1316 [f the damper seems to be operating property.

ACTIVITY 13: FREEZE STATS

3s. Disconnected power to controls (for automatic reset only] to test continuity /
across terminals .. d

OR

31. Confirmed {if applicable) that depressing the manual reset button (usually
rcd) trips the freeze stat (clicking sound indicates frecze stat was

3u. Assesscd the fe39.1b111ty of replacmg all manual reset freeze-stats with \/
automatic Tesct fTERZE-STATS ..o e e a

NOTE: HVAC systems with water coils need protection from the cold. The freeze-siat may
close the outdoor aiv damper and disconnect the supply aiv when tripped. The tvpical irip
range is 35°F to 42°F

ACTIVITY 14: MIXED ATR THERMOSTATS

3v. Ensured that the mixed air stat for heating mode s set no higher ‘a/
TRAN G55F oo et ettt oo sa bt ' 2
3w, Ensured that the mixed air stat for cooling mode is set no lower
than the room thermostat SEEINE .. ..ot aesir ez ﬂ_ 4
WHRLE ottt AT 15 LOS ArieD

ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper economizer settings based on design specifications or 'Q/
[OCAL PLECIICES .ovivee e eeeeee et eaa et e eams et ee et e en a

NOTE: The dry-bulb is tvpically set ut 65°F or lower. ‘2/
|

3y. Checked that sensor on the economizer is shielded from direct sunlight ...

3z. Ensured that dampers operate properly {for outside air, return air, Q/
exhaust/relicf air, and recirculated air), per the design specifications........... a

NOTE: Economizers use varying amounts of coel owdoor air to assist with the cooling
load of the room or rvoms. There are hvo Bvpes of economizers, dry-bulh and enthalpy.
Drv-bulb economizers vary the amount of ouidoor air bused on outdoor temperaiure.
and enthalpy econamizers vary the amount of outdoor air based on outdonr terperaiire
and humidity level,

J

-:I

Uud

o



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS
3aa. Ensured that all fans (supply fans and associated return or velief fans)
Yj/ﬁo N/A
a 4

that move outside air indoors continuously operate during occupied
hours {even when room thermostat s satisfied) ... vvvnier e L

NOTE. If fan shuts off vihen the thermostat (s satisfied, adjust control cvele as necessary to
ensnre sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a, Ensured that supply and return air pathways in the existing ventilation syschM

PErfOIMT 25 FEQUITED ... oottt et e ste et ens e e e s eanenaeneneoee |
4b. Ensured that passive gravity rclief ventilation systems and transfer grilles

between rooms and corridors are funclioning ..............ccoiiiiiien a o E/

s
L]
L
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NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with
professional engineer for remedies.

d¢c. Made sure every occupied space has supply of outdoor air (mechanical
systerm or operable WindOWS) ..o e 4 a a
4d. Ensured that supply and return vents are open and unblocked ... E/

NOTE: If outlets have been blocked intentionally 1o correct drafis or discomfort, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor

ALT SUPDIY et ettt ettt an g 0O ‘EL
4f. Modified existing HVAC systecms to incorporate any room or zone layout .

and population ChAMEES ...t er ot e a o #
4g. Moved all barriers (for example, room dividers, large frec-standing

blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking air vents ... [
4h. Ensured that unit ventilators are quiet enough to accommodate classroom /

activities . e ceeenes - -~ a u
4i, Ensured that classroomb are ﬁ‘ee of uncomfortab € draﬂs produned by air \ﬂ/

from SUPPLY TEITIIMALS ..ot rrer e et e e s s s e Jd Q

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE. To prevent infiltration of outdaar pollutanis, the ventifation system Is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the "occupled ' cvcle when doing this activity.

windows, doors, or other cracks and holes in exterior wall (for example,

4y. Ensured that air flows out of the building (using chemical smoke) through
floor joints, PIPE OPEIIMES) «.oien i veeireccecceteee et oo eeame st ae s e ee e een rrracees E/EI [N

5. EXHAUST SYSTEMS

ACTIVITY 13: EXHAUST FAN OPERATION /
5a. Checked {using chemical smoke) that air flows into exhaust fan grille(s) ..... € g oa

If fans are running but aiv is not flowing toward the exhaust intake, check for the following:
= fnoperable dampers
« Obstrucied, leaky, or disconnected ductwork
» Undersized or improperly installed fan
= Broken fan belt
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NOTES

5. EXHAUST SYSTEMS {continued)
ACTIVITY 20: EXHAUST ATRFLOW

NOTE: Prevent migration of indoor contaminanis from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure {as compared to surrounding spaces).

5b. Checked (using chemical snioke) that air is drawn into the room from Yes-Na N/A
AAJACENT SPACES ...vvv.oooeoeiere crriemecstmemsemsesansrs e em s sty e b s - d J
Stand outside the room with the door slightly open while checking airflow high and low in
the door opening {see " How to Measure dirflow”).
5¢. Ensured that air is flowing toward the exhaust intake E/ aQ a4
ACTIVITY 21: EXHAUST DUCTWORK
5d. Checked that the exhaust ductwork downstream of the exhaust fan {which is{
under positive pressure) is sealed and in good condition ... g 4
6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS
NOTE: Refer to “How to Measure dirflow" for technigues.
&a. Measured the quantity of outdoor air supplied (22a) to each ventilation g/
unit . reeeene e neneenas a3 0
6h. Calculated the number of occupants served (22h) by the ventllatlon unit
under consideration............ - E( a a
6c. Divided outdoor air supply (22a) by the number of occupdnts (22b) to
determine the existing quantity of outdeor air supply per petson {(22¢) ... { i
ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22c) to the recommended @/
1EVELS i1 THBIE 1oeeiiiie e s cter e et st e o
6e. Corrected problems with ventilation units that supplied inadequate
quantities of outdoor air to ensure that outdoor air quantities (22c¢) meet g/
the recommended levels i Table 1. eereesnsseesrenneeserremen -



Integrated Pest Management
£ Sle Checklist

© ¥|7 l’b !a lName: P&'&_ W&J j}
' } School: nd~ge :B’?G'LSOJ Wwiopls  Scdenl_
J l o Room or Area: Bah Lim Me—" Date Completed: 2. 13- 2N
iSignaturc: Q\.ka
Instructions 1. OFFICIAL POLICY STATEMENT ves No /A
1. Read the /AQ

la. Developed or located the school’s official policy statement for integrated g/
1 0

Backgrounder and pest management (TPM) ... e e

the Background
Information faor

this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES
2. Keep the 2a. Assigned and trained a qualified person to be the pest manager................... 'E/ [
Background 2b. Involved decision makers in the [PM program ... { a oo
Information and 2c. Educated students and stafl (the occupants of the building) about IPM
make a copy of and asked them to keep their areas clean and free of clutter .............. ........ Z( a2 0
;Eteuizizl;gf;;gg 2d. Encouraged parents to learn about IPM practices and implement them z/
' AL RIOTTIE L. ettt ettt s s bt mnn e n | O
3. Complete the 2e. Developed a program to educate and train all [PM participants........c........... E( o d
Checklist. 2f. Included language about IPM into contracts with pest management q/
» Check the “ves,” | PTOTESSIONALS L..iiii ittt r et b sr b et s bt bbbt S O
“no,” or |
“not applicable” 3. SETTING PEST MANAGEMENT OBJECTIVES

box beside each

itern. (A “no” 3a. Set appropriate pest management objectives for school buildings (such as

respanse preventing pests from interfering with students’ learning environment \7_(

requires further and prcserv‘ing the integrity of the bl._lildil‘lg SIFUCHITE) ooovreeeeeeeree e ' B

attention.) 3b. Set appropriate pest management objectives for school grounds {(such as ‘2/
providing safe playing areas and the best athletic surfaces possible) ............ g Qa

» Make comments

in the “Notes”

et as 3 4. INSPECTING, IDENTIFYING, AND MONITORING

nacessary. i 4a. Inspected all buildings and grounds for pest evidence, entry peints, 2/

4. Return the checklist food, water, and harborage SIIES ..ot oo e s Q( S
portion of this 4b. Identified potennal pest habitats in buildings and prounds ... 1
document to the | dc. Pinpointed the source of any current pest problems G/ a4
|AQ Coordinator. I 4d. Monitored to determine the extent of pest problems and to estimate pest

POPUWALIONS L. ettt s s em e creans A 11 0O
d4e. Developed plans to modify habitat (for example, exclusion, repair, and ‘z/

sanitation efforts) to prevent or resolve any pest problems ... i
4f. Established a monitoring program that consists of routine inspections to

cstimate pest population levels and identify evidence of pests and

potential habital ... oo ettt e I



5. SETTING ACTION THRESHOLDS

5a. Evaluated all avaitable data obtained through inspecting, identifying, Yes”No N/A
and monitoring ......... O U STUUU YOO PPNV URRPRRTUR ¥ 11 0O

5b. Determined how many pests the school buildings, greunds, and g{
OCCUPATLS CAN TOLETALE 1..vieeiireien e e et i e g/ a
- 3 4

S, Setaction threSholdS .. e e ae e e e an e e e

6. PREVENTIVE STRATEGIES

INDOOR SITES

6a. Implemented appropriate strategies to prevent pests from inhabiting the following areas:
® ETIITYWAYS ©oeie ettt s e e s s s e en e s e e 4Jd 0
8 CLASSTOOTIIS .. oveuiieiviorres e eseeesasees eemeseesacsemeemreere e bems st shemns sesnncasrrranrann ras oo mmmen g 4
 (GYITIMASIUITIS «oveeeeveeeereeseesie e cesers e s beimsameere e re s s e doesmesarpese s asbmsse s meaesaesserst st on E( J 0
= L OCKET FOOIMIS oottt et et eme et et st sman e ea e oo meas s annae s eae e 21/ o
8 O ICS 1 rere et ettt ettt et e s { a 0
= STATT LOUNZES coveteiie ettt et e e st e ? a
® BATHTOOIMS ..voiiiiii it vee e e e ass e ree e e et et s e e e dece b e e camesam srs s sema oo J
+ Food preparation and SErving AT S ........ceooeeiomiiieiisn s E( 4 0
» Rooms with extensive plumbing ... Z/ 3 0
» Malntenance areas .. ...oooveecerereroreroornes DO OUN { a g/
I 6 15 T=1 OO OO PSR U R UROUPOTP PPN B R

OUTDOOR SITES

6b. Implemented appropriate strategies to prevent pests from inhabiting the followjag areas:
# PLAYEIOUNAS oot ot ettt e rm e as e e ./ ad 04
» Lawns and athletic felds ... @( 4 J
+ Teaching gardens or greenhouses ? N
2 L0ading docks oo e s s .
® DIUUITIPSTEIS «vnereieeeeeeeeereaeres e cems e nme s ea s e set e esseeon s ena e a4 ere 2 s sn s ? < 0
+ Areas with ormmamental shrubs and trees ..o | y
R 1 OO U UU OISR o 2

7. PESTICIDE USE AND STORAGE

7a. Explored alternative pest management methods before concluding that

PESLICIAES WELE TECESSATY ..evvervieiieeieeeiiriinasooeeie e ssesssesee s see e e s e s 9/ a
7b. Ensured that pest management professionals integrate IPM inio their Q/

pest management methods ... 1 0
7c. Identified the least toxic, target-specific chemical {or pesticide

formulation) that is the most effective to address the pest problem, {

preferably as baitsand granules ... 4 0
7d. Reviewed and followed all label instructions on pesticides and learned \2(

how to properly apply and handle these chemicals ..., aJ 24
7e. Used spot-treatment {or bait, crack, and crevice applications) to apply

pesticides whenever possible and only treated the obviously infested

PIANIS 11 ThE BT . oieiieeiis et et bbb e e e 9/ _ g/
7f. Used protective clothing or equipment when applying pesticides ... ......... [
7g. Placed all pesticides in tamper-resistant bait boxes or locations that are Q/

inaccessible to children and non-target SPECIES ... e a O

{

N
1 1 P

vvvvvv vvvvv'vv)




“ 2 e 7. PESTICIDE USE AND STORAGE (cont.)
7h. Locked or fastened lids of all bait boxes and placed bait away fromthe  Yeg”No N/A
runway 0T the BOX ..o e i o
7i. Applied pesticides when occupants were not present or in areas where
they would not be exposed to the chemicals ... E/ i
7j. Ensured that school accupants (students and staff) are notified of g/
upcoming pesticide applications through posted notices and/or letters.......... - N
] o 7k. Ensured that parents arc notified of upcoming pesticide apphications \7_{
; EREOUZH TEHEETS coovr ittt ettt et e s e I
71.  Kept copies of current pesticide labels and information on pesticides
EaSTY ACCESSIDIE v e ettt seana e E( a O
7m. Stored pesticides off site or in areas that are locked and accessible only to \21/
designated PErSONIEL .. .....iiu i e e e e 0 I
7n. Ensured that storage areas are adequately ventilated and are located away
from areas prone to floeding or where spills or leaks may contaminate
the ENVIFOMITIENL ....oiiuii et e et oo e et e et e ees s a, 4 {
7o0. Ensured that flammable liguids are stored away from ignition sources ......... 4 4
7p. Ensured that pesticides are stored in their oviginal containers and all Iids [;/
are securely fastened ... o.ocie e e s I I
7q. Ensured that air in the storage space cannot mix with the air in the central {
VENIAUON SYSTEIL ..o iiiiee et et e e ear e e smaras e s e a d
8. EVALUATING RESULTS AND RECORD KEEPING
8a. Ensured that accurate, up-to-date records of [PM practices and a pest Q(‘
management log for each property are kept ..o, ; 4 4
8b. Ensured that pesticide records necessary to meet all state, local, and school
board requirements are MaintAIIEd (o oeeeee oo rees e ieeemvesseeee s eee s saeccnees \Z( I |
8c. Ensured that each log book contains the following items:
* Copy of the pest management Plan ... E( a 4d
= Service schedules for maintenance of buildings and grounds...................... EI/ I
* Current EPA-registered labels oo { B
= Current Material Safety Data Sheets (MSDS) for each pesticide project ... { a0
* Pest survetllance data sheets ... e { J 0
= Diagrain noting the location of pest activity, traps, and bait stations ........... E( (L
NOTES

M. REsr wASAGaAVEPT S BAm0ie0 TR o0 Caﬁ-“m
?EOC\KMMM_ SRR METES,




Instructions

1. Read the /AQ
Backgrounder and
the Background
Information for
this checklist.

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the
Checklist.

= Check the “yes,”
“no,” ar
“not applicable”
box beside each
item. {&A “ng”
response
requires further
attention.)

+ Make comments
in the “Notes”
section as
necessary.

portion of this
document to the
IAQ Cocrdinator.

. Return the checklist

Food Service Checklist

Name: w

School: W‘Q—."L._ rb«:ﬂ.‘»"fl‘h-“‘ Moo < L

Room or Arery, RalATo X" Date Completed: _\.L-l_l-_j&___
Signature: @ /k

1. COOKING AREA
la. Determined that local exhaust fans operale properly (note if fans are Yes~No N/A

EXCESSIVELY NOISY) ovoeintini it ettt e sesene et ees s s b 4 Q
1b. Checked for odors near cooking, preparation, and caling areas ..................... { J 2
lc. Ensured that exhaust fans are used whenever cooking, washing dishes,

and ClEANINE ..o i e 4,2 a
ld. Determined that gas appliances function properly ... 0o Q
le. Verifled that gas appliances are vented outdOors ..o J a O
If. Ensured there are no combustion gas or natural gas odors, leaks, back-

drafting, or headaches when gas appliances are used ...cocooveveeericeececennnncne ﬂ/ 4 0O
lg. Ensured thai Kitchen is clean alter USe ...o.ocvvevee s e { I S|
th. Checked for signs of microbiclogical growth in the kitchen, including M

the npper walls and ceiling (for example, mold, slime, and algae}................. 2 0O
It. Selected biocides registered by EPA (if required), followed the

manufacturer’s directions for use, and carefully reviewed the

method of apPPlication ... e e e 3/ I
1j. Verified the kitchen is free of plumbing and ceiling leaks {signs include ‘/

stains, discoloration, and damp ArEas)..........c.oceereire i seiers e a O
2. FOOD HANDLING AND STORAGE
2a. Checked food preparation, cooking, and storage areas for signs of insects s_?(

and vermin (for example, feces Or TEMAINS) c-oovvrieeeeeesi e e e ! a2 4
2b. Stored leftovers in well-sealed containers with no traces of food on outside

BULTACES - viieit ettt et e sns e se b et et e b st e Q/ i
2c. Ensured that food preparation, cooking, and storage practices arc sanitary QI/ 2 0
2d. Dusposed of food scraps properly and removed crumbs ..oeceeiceninicercns a A4
2e. Cleaned counters with soap and water or a disinfccrant (according to

school policy)....ocoeecenennn, O USROS P RO 2{ i S
2f. Swept and wel mopped floors ..o i
3. WASTE MANAGEMENT
3a. Selected and placed waste in appropriate COMAINETS ..o.oovvorecceiriiir e, "_I/ 3 0
3b. Ensured that containers’ lids are securely closed ..o { U I |
3c. Separated food waste and food-contaminated items from other wastes,

1 POSSIBIE L.t e s e - ﬁ/ 0
3d. Stored wastc containers in a well-ventilated area ......oooocvevviriicenvicecreceens 4 0O
3e. Ensured that dumpsters arc properly located (away from air intake

vents, operable windows, and food scrvice doors in relation Lo {
PrEVRLINE WINAS ] ooiiiiii e ettt et s em e eee e : 1

O



4, DELIVERIES

4a. Instructed vendors to avoid idling their engines during deliveries
4b. Posted a sign prohibiting vehiclcs from idling their engincs in

FECEIVIIIE ATEAS cuvvrmerereesrroriassssrisems saerresse s ettt e s hnaean s
4¢. Ensured that doors or air barriers are closed between receiving area
and KitEREN . .o i i e e e e

Ye

No N/A
a Q

NOTES
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Instructions

1. Read the {AQ
Backgrounder and
the Background
Information for
this checklist,

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the
Checklist.

* Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response requires
further attention.}

» Make comments
in the “Notes”
section as
necessary.

4, Return the checklist
portion of this
document to the
1AQ Coordinator,

1

Building and Grounds
Maintenance Checklist

!Name: Qﬂg&ﬂ\@tﬂsﬁaj

|scnool WHxea Do) Wipore  Schad

|

RoomorAr@ BN Date Completed: 1Z2- A3~ 2

Signature:

PN

bt S ——————

id.

le.

1f.

lg.

1h.

1t

2c.

2d.
2e.

2f

2p.

3a.

3b.
Je.
id.
3e.

BUILDING MAINTENANCE SUPPLIES

Yes-No N/A
. Developed appropriate procedures and stocked supplics for spill control ..... 1 Q
. Reviewed supply 1abels ..o e E’/ o Qa
. Ensured that air from chemical and trash storage arcas vents to
EE OUEAOOTS 1oeeeieee ettt et ettt e sttt E/ i
Stored chemical products and supplies in sealed, clearly labeled 2'/
COMEALTIETS ©veereeveeseeireseesemese st aseses esesms et et s bessesesenssmssman ot asn s ams s astasenseeeanans 4 4
Researched and sclected the safest products available. ... Q/ a a
Ensured that supplies are being used according to manufacturers’
TRSEIUCEIDTIS e ea e ettt eee et eteaeeeceetuasads 2 ns e eneetese st isbaesemsemnsesreaensereneenn | a o
Ensured that chemicals, chemical-containing wastes, and containers are @(
disposed of according to manufacturers’ INSIrUCHIONS ....ooovvvnv v G |
Substituted less- or non-hazardous materials (where possible) ... E o Qa
Scheduled work involving odorous or hazardous chemicals for periods J
when the school s unoceupied ..o e a a
Venlilated affected areas during and after the use of odorous or 2/
hazardous ChemICALS ..o e e e e I
GROUNDS MAINTENANCE SUPPLIES
. Stored grounds maintenance supplies in appropriate area(s) .....ccooeceoveernrns ﬁ/ a Qa
. Ensured that supplies are used and stored according to manufacturers’ m/
TTISTIUGTIONIS ... vty e ee e meaeue s eecesss e s e eeen ereaar et e oo 2oeemassesmanesns s ammesms s s ereneeasan g a0
Established and followed procedures to mivimize exposure to fumes E(
FTOITM SUPPLIEE et e et e mee e a Qa
Reviewed and followed manufacturers’ guidelines for maintenance .............. E( a.,4d
Replaced portable gas cans with low-emission €ans ... icnneeenes 3 { a
Stored chemical products and supplies in sealed, clearly-labeled g(
CONLAIIIETS Lottt ite et eer st er b e et seasate e e b e s e stk amm s se e sreacen rae e e o Q
Ensured that chemicals, chemical-containing wastes, and containers arc
disposed of according to manufacturers” INSIrUCHIONS .......ovvecoeiciis e E/ a 2
DUST CONTROL
Installed and maintained barrier mats for entEANCES ..o B/ B I |
Used high efficiency vacuum bags ..ot e E/ J 4a
Used proper dusting techniques ..o e E/ aJ Qa
Wrapped feather dusters with a dust cloth «....ooovii oo Z/ 0 |
Cleaned air return grilles and air supply vents ... cvnvccnnne e 1 [ |



Y Wy o

]
4, FLOOR CLEANING Y;yNo N/A J >
4a. Established and followed schedule for vacuuming and mopping floors......... | : :
4b. Cleaned spills on floars promptly (28 NECESSAMY) .o wurvmrerersrrersnseeriisresesserann. Q/ a2 :
4¢. Performed restorative maintenance (as NECESSATY) wovvviveereoomimeessnie e ¥ [ \'
»
5. DRAIN TRAPS )
o, )
5a. Poured water down floor drains once per week (about | quart of water} ....... Qa Q :
Sb. Ran water in sinks at least once per weck (about 2 cups of water)................ Q/ a Q
5c¢. Flushed toilets once each week (if not used regularly) ..o |
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for moldy 0dors ... e {/:I a
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may Q/
indicate periodic [BAKS) ..o e e d 0
6c. Checked areas where moisture 1s commonly generated (e.g., kitchens, y/
locker Tooms, and bathTOOMmIS) ......cccviii e cec b e s e ames et s = d Q
6d. Checked that windows, windowsills, and window frames are free of Q/
COTMABIISALE .. . tiiuoeeeeeecresstes sues raesos e seees caes e e s s semm e amesemrm e e oo mes sass censbnanias 4
6e. Checked that indoor surfaces of exterior walls and cold water pipes arc
free Of COMABNSALE ....oo.oi i e et r et et n e e eae e s s i a a
6f. Ensured the following areas are free from signs of leaks and water damage:
Indoor areas near known roof or wall leaks ... dl, 1 0O
Walls around leaky or brokerl Windows ... 2{ 1 a
Floors and ceilings under plumbing ........cooeieeenecne s z/':l Q
Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... o
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances ........ccveevicivvr e S
7b. Checked appliances for backdrafting {using chemical smeke)...............ooee E/ |
7c. TInspected exhaust components for leaks, disconnections, or deterioration g; a 0
7d. Inspected flue components for corrosion and 800t ... a o
8. PEST CONTROL
8a. Completed the fntegrated Pest Management Checklist.... ... .. ‘{'3 a
NOTES



Waste Management Checklist

‘Name YEwa_ PeOergad

School: W@ f?&fﬂd‘) M\OO_{é Skl

4
1
*
1
L)
L}
£
1
t
L]
L
4
L]
L]
L]
L]
)

T W W g W W wr v o

Room or AI‘C%\.&&’_— Date Compieted: {2- 13- 2
‘ Signature: _\M_§ k
| MUV v e ———

. 1. WASTE MANAGEMENT
Instructions Yes
la. Ensured that waste containers are appropriate for use (for example,

1. F;Zii tr eu?d?erand food waste containers should have lids) ..o e Q
the B%C(:(ground Ib. Ensured that waste containers are lined .........ccooieieicciccimnn e e E/ (W]
Information far lc. Ensured that waste from art, scienee, vocational classes, etc., are E]/
this checklist. handled separately ... { |

ld. Labeled recycling bins Clearly .....oovvieeciniiieeiceee e ccceenieas a

2. gieﬁ t:-’le d le. Ensured number of bins and dumnpsters is adequate ... eccciioieene. E/ Q
lnfgr%;)t?gn and 1f. Eusured appropriate location of dumpsters (i.e., away from air intakes,
make a copy of doors, and operable windows in relation to prevailing winds) @/ |
the checklist for lg. Ensured waste eontainers are emptied regularly ..o ? Q

' future reference. 1h. Ensured appropriate waste removal schedule ..o a
V3. C lete th li. Ensured waste is stored in a well-ventilated room E/ Q
) Ca?cil?ste © 1j. Ensured any exhaust fans in the room are operating properly .......ccooeevein, E( |
X ' 1k. Checkcd waste storage areas for odors, contaminaats, or signs of vermin ... Q
*» Checkthe “yes,”
JJnO’" Or

“not applicable”

Iy Oy Wy

box beside each
item. {A “no” NOTES
response
requires further
attention.)

+ Make comments
in the “Notes”
section as
necessary.

4, Return the checklist
portion of this
document to the
IAQ Coordinator.




Walkthrough Inspection Checklist

Name: EQLE?_ MEQSC\J

School: FDQ%@‘:‘I’%EMA \U\'CM Lelved

i
L]
0
L]
1
]
&
(]

Room or AleD mgg_ Date Completed; BETSMAENT VH J‘i‘\

Signature:

__,.-l"'"--—

. GROUND LEVEL

Instructions Yes Mo N/A
la. Ensured that ventilation units operate properly ... a o
1. Read the JAQ 1b. Ensured there are no obstructions blocking air INtaKCs .....c.ooocevieeeveceireennions w o Q
Backgrounderand lc. Checked for nests and droppings near outdoor air intakes ....oooeceeeeene. a Q
the Background
Information for 1d. Detcrmined that dumpstcrs are located away from doors, wmdow.s and %
this checklist. outdoor air intakes .. a
le. Checked potential sources of air contaminants near the bu1ldmg
2. Keep the (chimneys, stacks, industrial plants, exhaust from nearby buildings) ........... E/ a a
Background If Ensured that vehicles avoid idling ucar outdoor air intakes ..o @, Q0
:-:];Ok;maa;[;lgn agfd lg. Minimized pesticide application ............ a/ a a
the check|iz\: for lh. Ensured that there is proper dralnage away from thc buﬂdmCI (lncludmg
roof downspouts) .. s E/ a o
future reference. )
li. Ensurcd that Sprmklers spray away from thc bulldmg and outdoor
3. Complete the air intakes .. . e e et . o &
Checklist. 1j. Ensured thd.t walk—oﬁ mats are used at exterior entrances and thd.t
. Check the “ves,” they are cleaned regularly ..o e E/ a
“no,” or
“not applicable” 2. ROOF
box beside each
item. {A “no” While on the roof. consider inspecting the HVAC wnits (use the Ventiiation Checklist).
response 2a. Ensured that the roof is in good condition . E/ a a
requires further 2b. Checked for evidence of water ponding ... E( a o
attention.) 2¢. Checked that ventilation units operatc propcrly {air ﬂows m) G/ a o
+ Make comments 2d. Ensured that exhaust fans operatc properly {air flows oul) ... o Qa
inthe “Notes” 2c. Ensurcd that air intakes remain open, even at minimum SCHIRE .....cccovvnerene. E/ a Q
section as 2f. Checked for nests and droppings near outdoor air intakes ... U |
necessary. 2g. Ensured that air from plumbing stacks and exhaust outlcts flows away ﬂ/
4. Return the checklist from 00ldoor AiF INTAKES ......covoe e ettt s a
portian of this
dacument to the
IAQ Coordinator. 3. ATTIC
3a. Checked for evidence of roof and plumbing leaks g;ﬂ u
3b. Checked for birds and animal BEStS ....o.veceveeenmrer i e a 0
4. GENERAL CONSIDERATIONS
4a. Ensured that tempcraturc and hurnidity are maintained within
ACCEPTABIE FANEES ..ovovtviecereeee e et r e re bt ne st et s ens s en b g s r s { a 2
4b. Ensured that no obstructions exist in supply and cxhaust vents ... m/ a
4c. Checked for odors .. ?’ﬂ .
4d. Checked for signs of mold and rmldew growth .............................................. a 3



4. GENERAL CONSIDERATIONS {continued}

4e.
41,
4g.

Ye o N/A
Checked for signs of water dAmage ..ueeeeveceeseeiriins e s assssess e sennenas a a
Checked for evidence of pests and obwous food SOUTCES ...veriireeereecieeeimenenenens a a 2
Noted and reviewed all concerns from school ocoupants ... a

gy g N

e s
?'-I

5. BATHROOMS AND GENERAL PLUMBING
5a. Ensured that bathreoms and restrooms have operating exhaust fans ... @/ a Q
5b. Ensured proper drain trap mainfenance: Y I
Water is poored down floor drains once per week (approx. 1 quart of water) a a
Water is poured into sinks at least once per week (about 2 cups of water) ... E( a o
Toilets arc flushed at least once per week ..o { a a
6. MAINTENANCE SUPPLIES
6a. Ensurcd that chemicals are used only with adequate ventilation and when q/
building is UnOCCUPIEA ..cc.vioriie ettt e e i a a
6b. Ensured thal vents in chemical and trash storage areas are operating
properly ... et { a 4
6¢. Ensured that portable fucl containers are properly closed ..o a o
6d. Ensured that power equipment, like snowblowers and lawn mowerts, have
been serviced and maintained according to manufacturers’ guidelines.......... I |
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fucl 0dors ..o Ei/ o Q
7b. Ensured that combustion appliances have flues or exhaust hoods................. g Q
7c. Checked for leaks, disconnections, and deterioration B/ a 4
7d. Ensured there is no soot on inside or outside of fluc components J I |
8. OTHER
8a. Checked for peeling and flaking paint (if the building was built before
1980, this could be a lead hazard) ...t re s e E/ Q 21
8b. Determined date of 1ast radon tESE ......cv e ieeviresr e eererseee e v vetresove e essermar e El/ a
NOTES






2. SYSTEM CLEANLINESS {continued}
ACTIVITY 5: DRAIN PANS

2l Ensured that drain pans slant toward the drain (to prevent water from Ye NO
accumulating) .. - e e

2g. Cleaned draiil PANS ..o.oeieereeeeennrrres e ess s sttt em s bt I:I

2h. Checked drain pans for mold and mildew ... J o

ACTIVITY 6: COILS

21. FEnsured that heating and cooling coils are clean J a

ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS

2i. Ensurcd that the interior of air-handling unit(s) or unit ventilator M/
{(air-mixing chamber and fan blades) is clean ... e d
2k. Ensured that ducts are clean ..o ‘J a
ACTIVITY 8: MECHANICAL ROOMS {
21. Checked mechanical room for unsanitary conditions, leaks, and spills ......... a

2m. Ensured that mechanical rooms and air-mixing chambers are free of trash, g/
chemical products, and SUPPHIES ... e a

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured ithal air dampers are at least partially open {minintum position) \{ a
3b. Ensurcd that minimum position provides adequate outdoor air
FOT DCCUPANIES «.ovvcvcvcvetceeeces sttt et e ensraeseesbens st es et b et en ettt reree e rrs 2 a

ACTIVITY 9: CONTROLS INFORMATION

3¢. Obtained and reviewed all design inside/outside temperature and humidity
requiremcnts, controls specifications, as-built mechanical drawings,

and controls operations manuals (often uniquely designed) .......voie e a
ACTIVITY 10: CLOCKS, TIMERS, SWITCHES
3d. Turned summer-winter switches to the correct position .........ocevvveiiineo !( a
Je. Set time clocks appropriately ... a
3f. Ensured that scttings fit the autual schedule of building use (including
night/weekend use) ...... { a

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at both the

occupicd (day) sctting and the unoccupied (night) setting ......................... a a
3h. Checked that the line dryer prevents meisture buildup ..o @ 4
3i. Replaced control system filters at the compressor inlet bascd on the

compressor manufacturer’s recommendation (for cxample when you

blow down the tank) ... reeeranas SSUUUURUUY B [
3j. Setthe line pressure at cach Lhcrmostat and damper actuator at the proper

level (no lcakage or ODSITUCTIONS) ..coicimeiiiiiei oo cr s s i Laoa
ACTIVITY 12: OUTDOOR AIR DAMPERS /
3k. Ensured that the outdoor air damper is visible for inspection ...

3L Ensured that the rec:lrculatmg reliel and/or exhaust dampers are vmble /
for inspection .. a

3m. Ensured that air tempcraturc in thc indoor area(s) served by each
ouidoor air damper is within the normal operating range ..........cocooeevimveennn, [

oo

O

LR AR

(]

a

NOTE: It is necessary to enstre that the damper is operating properly and within the normal

range o continie.

e A m om om ok s A e
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T 3. CONTROLS FOR OUTDOOR AIR SUPPLY {continued)
) 3n. Checked that the outdoor air damper fully closes within a few minutes V‘?/NO N/A
! of shutting off appropriate air handler ... 4 0
! 30. Checked that the outdoor air damper opens (at leasl part1ally w1th 1o dclay) M
1 when the air bandler is turned on ....ooveecreieiiccenenn a Qa
; 3p. ifin heating mode, checked thal the outdoor air clampcr goes to its
f minimum position {(without completely closing) when the room g/
. thermostat i5 56T 10 85°F iiiiiiiiier e st b b e e 4 4
"h ; 3g. Ifin cooling mode, checked that the outdoor air damper goes to its minimum

position (without completely closing) when the room thermostat is set J

to 60°F and mixed air thcrmostat is set to 45°F .. a Qa

3r. Tf the outdoor ait damper does not move, confinned the followmg items:
«  The damper actuator links to the damper shaft, and any linkage set
screws or balts are tght ...
+  Moving parts are free of impediments (e.g., rust, COrrosion) ...
« Electrical wire or pneumatic tubing connects to the damper actuator....... J

+ The cutside air thermostat(s) is functioning properly (¢.g., in the right /
location, calibrated COTTECtly) ..o e eericaeemaeeereerereierenres s eeesscecrenees M

'5\'&

Proceed to Activities 13—16 if the damper seems to be operating properly.

ACTIVITY 13: FREEZE STATS

3s. Disconnected power to controls (for automatic reset only) to test continuity L‘/
ACTOSS TEFMHNALS 1. oeieiees e iece e s e st eas b s s nimnan e anans -

OR

3t. Confirmed (il applicable) that depressing the manual reset balton {usually
red) trips the freeze stat (clicking sound indicates freeze stat was {
tripped) ... (]

3u. Assessed the Fcaslblllty of replacmg all manual reset freeze-stats wlth g/
automatic reset freeze-stats ... d

NOTE: HVAC svstems with water coils need protection from the cold The freeze-stat may
clnse the outdoor air damper and disconnect the supply air when tripped. The typical trip
range is 35°F to 42°F

ACTTVITY 14: MIXED ATR THERMOSTATS

3v. Ensured that the mixed air stat for heating mode is set no h1ghcr 'ﬁ/
than 65°F .. e . (]

3w. Ensured rhat the mlxcd air stat for coollng mode is set no lower {
than the room thermostat $efing ......ccimvirerrerersrmre e (]

ACTIVITY 15: ECONOMIZERS
3x. Confinmed proper cconomizer settings based on design specnﬁcanons or
10CA] PIACHICES .ovveeeeeiesiee et in e esaes s bansma e sbrsan e e saneeans Y( |

NOTE: The drv-bulb is tvpically set at 65°F or lower

3y. Checked that sensor on the economizer is shielded from direct sunlight ....... 'E( d 4d

3z. Ensurcd that dampers operate properly (for outside air, return air,
exhaust/relief air, and rceirculated air), per the design specifications............ [ I |

NOTE: Economizers use varying amounts of cool outdoor dair to assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and eathalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amouni of outdoor air based on outdoor temperature
and humidity level.



3. CONTROLS FOR OUTDOOR AIR SUPPLY {continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans (supply fans and associated return or relief funs)
that move outside air indoots continuously operate during cccupied Yg/ﬁ
hours (cven when room thermostat is satisfied).......ooooceieiiiii e

NOTE: If fun shuts off when the thermostal is satisfied, adjust control cycle as necessary to
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: ATR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation syslem
perform as reqUIred .. ... vevioirmiriim e g a
4b. Ensurcd that passive gra\nty rel1el vcntllanon systems and transfcr gr1]lcs E/
between rooms and cotridors are functioning ... a

a i
- A s e ¥

e

W o ay w e o w oW

NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with a
professional engineer for remedies.

4¢. Made sure every occupied space has supply of outdoor air (mechanical /
system or operable windows) .. '

4d. Ensured that supply and return vents are open and unblocked

NOTE. if outlets have been blocked intentionally to correct drafls or discomfort, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor
air supply ... a a

4f. Modified ex1stmg HVAC systeins to incorporate any room or zone layout E(
. . a

and population changes .. . a
4p. Moved all barriers (for example room dwldcrs large free- qtandmg

blackboards or displays, bookshelves) that could block movement of J

air in the room, especially thosc blocking air vents ... u o
4h. Ensured that unit ventilators are quiet enough to accommodate classroom g(

activities .. " a o
4i. Ensured that cldssrooms. are free of uncomfortablc drafis produced by air B/

from SUPPLY TErMINALE ..o eceiimrcnimei e e i Jd o Qa

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To preveni infiltration of outdoor poltutants. the ventilation svstem is designed to
maintain positive pressurization in the building. Therefore, ensure thal the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4j. Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example, E/
floor joints, PIPE OPENINES) (oot b e a o

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION J
Sa. Checked {using chemical smoke) that air flows into exhaust fan grille(s) ..... g u

If fans are running hut aiv (s not flowing toward the exhaust intake, check for the following:
= Inoperable dampers
« Obstructed, leaky, or disconnected ductwork
= Undersized or improperly installed fan
* Broken fan belt






Integrated Pest Management
Checklist

4
‘
Eﬁ Name: f_pm MNL(&*)
:g i School: Da r?t’ ey }Zé)?) VR meoaer  Sdveol
e Room or Are@%\\_ﬂw Date Completed: VL. 3 dald
Signature: W >
Instructions 1. OFFICIAL POLICY STATEMENT
Yes No N/A
1. Read the JAQ
la. Developed or located the school’s official policy statement for mteglated
Backgrounder and IPM E( 9 0
the Background pest management ( )...
Informaticn far
this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES

2. Keep the 2a. Assigned and trained a qualified person to be the pest manager .................... { a o
BackgrOL'md 2b. Involved decision makers in the IPM program .. { a 0O
Information and 2¢. Educated students and staff (the occupants ofthe bulldmg) abnut IPM
make a copy of and asked them to keep their areas clean and free of clutter ... @/ o a
the checklist for 24. Encouraged parents to learn about I'M practices and implement them
future reference. at home .. . - - - SESUSUUUURUPPURISOUPUOR B | '2/ a

3. Complete the Ze. Developed a program to educate and train all IPM [Jdl'thl[JaIltS E/ a4 4
Checklist. 2f. Included language about IPM into contracts with pest management
. Check the "yes,” PrOfEsSIONIALS ..oooei it e b e e e E/ I I

“no,” or

“not applicable” 3. SETTING PEST MANAGEMENT OBJECTIVES

box beside each ) o o

item. {A “no” 3a. Set appropriate pest menagement objcctives for schoel bulldfngs {such as

respanse preventing pests erIn lnterfering witl? st_udents’ learning environment

requires further and preserving the integrity of the building structure) ........ocoocimmicncnld a O

attention.} 3b. Set appropriate pest management objectives for school grounds (such as ‘2/
providing safe playing areas and the best athletic surfaces possible) ............. a1 0

» Make comments

in the "Notes”

e 4. INSPECTING, IDENTIFYING, AND MONITORING

necessary. 4a. Inspected all buildings and grounds for pest evidence, entry points, E/

4. Return the checklist food, water, and harborage SItes .oocoovvieiicniiiie i e s N R
portion of this 4b. Identified potential pest habitats in buildings and grounds ...eeceveen e E(- U |
document to the 4¢. Pinpointed the source of any current pest problems ... Q/ a a
|AQ Coordinator. 4d. Monitored to determine the extent of pest problems and to estimate pest

POPULATIONIS 11vtvvveeieer et ettt e s b v et e r e et es e r s mm b r s bn st eer s E( d Qa
4e. Developed plans to modify habitat (for example, exclusion, repair, and @/

sanitation efforts) to prevent or resolve any pest problems .........cccooeeeeenen. a o
4f. Established a monitoring program that consists of routine inspections to

estimate pest population levels and identify evidence of pests and

potential RaBIEAL .....coeerrroiiri e e s I



5. SETTING ACTION THRESHOLDS

Sa. Ewaluated all available data obtained through inspecting, identifying, Yes/ No N/A
AN TOMIEOTIILE ... veee et et e se e s e e sre e : B

5b. Determined how many pests the school buildings, grounds, and j/
OCCUPANTS CAN TOMETALE 1eeivietiei et e et ettt e et b e et e y d

S5c. Set action threSholds oot ettt a1 4

6. PREVENTIVE STRATEGIES

INDOOR SITES

6a. Implemented appropriate strategies to prevent pests frum inhabiting the following areas:
3 ETLTYWAYS .. oeitieriirineeienises ittt e eeses st s r st san s st smea st eme s bt £ raen e rmrenis a d
@ (CLASSTOOIIS ovviivviirssvrnersassrassesssasens seasmsnssrasnssnsnssnssanssemaseesesesanasnnsssnesssessnssmseras a d
& CIYTIIMIASIUITIS 11vvovtiouevunsaeserriosevresressasas s asseseser et sasesasssecaressasssneseasnmes s emesneren 2( g Qa
* LOCKET TOUMIS Lo et cb s ann 9/ a a
F OfTICES oottt e e e v v ey errasaas { o a
¢ SEATT LOUTIEES .ottt sa s saa ot e n o s b maaean { d 4d
*» Bathrooms Y/ a d
* Food preparation and Serving Areas ...oc..ooevoviveeicveoae s s e ‘E( g Qa
* Rooms with extensive plumbIng ..o e 2( a d
@ MATNLENATICE ATEAS 1..\e o eeereeesesraraeaaeemereseraneseasse e smemeesaeesseseaneeemressneaanesaneeos 2/ d g/
L 1 T P g Qa

OUTDOOR SITES

6b.

7a.

7b.

Tc.

7d.

Te.

1.

Implemented appropriate strategies to prevent pests froin inhabiting the follog)ag areas:

® PLAYBTOUDIS oot

® PATKITIE LOTS oot es s o rovar carsant e s s s se shnar s v e n J
« Lawns and athletic FleldS. ... see e e s
* Teaching gardens or greenhouses é‘;
* Loading docks ...

® DUMIPSEETS ..o e e e e e meme s e e e e e bbb
» Areas with ormamental shrubs and trees ..o
L1 1 RN

uvuuuuouuuu

SENX,
EQDDDDDD

PESTICIDE USE AND STORAGE

Explored alternative pest management methods before concluding that

PESICIAES WETE TIECESBATY ..ot oo s s { 3
Ensured that pest management professionals mtegrate [PM into their m/
pest management Methods ... 3
Tdentified the least toxic, target-specific chemical {or pesticide

formulation) that is the most effective to address the pest problem, ﬁ/
preferably as baitsand granules ... a
Reviewed and followed all label instructions on pesticides and learned \2/
how to properly apply and handle these chemicals ..o, |
Used spot-treatment (or bait, crack, and crevice applications) to apply

pesticides whenever possible and only treated the obviously infested

Plants I the YA ... e e { 1
Used protective clothing or equipment when applying pesticides ........coccue.... a 2
PMaced all pesticides in tamper-resistant bait boxes or locations that are E/
inaccessible to children and non-target SPECIEs .. ...ovioivver e e |

O

8]
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.13
N
B
)
e
i

&

7h.
7i.
7.
Tk.

71

Jm.

mn.

To.
Tp.

7q-

8a.
&b.

8c.

PESTICIDE USE AND STORAGE (cont.)

a

U

Locked or fastened lids of all bait boxes and placed bait away from the Yes~No N/A
FUnWay O the BOX ..o e s : 4
Applied pesticides when occupants were not present or in areas where

they would not be exposed to the chemicals .. SRS 7 [
Ensured that school occupants (students and staﬁ“) are notlfu:d of Yl/
upcoming pesticide applications through posted notices and/or letters.......... 4
Ensured that parents are notified of upcoming pesticide applications

THIOUEN LBEIETS Lveeeeeeecee ettt ittt s e e \Z( a

Kept copies of current pesticide labels and information on pesticides

easily ACCEBEIBIE . cvieieieiiii i B/ 4

Stored pesticides off site or in areas that are locked and accessible only to
designated PELSONNEL ......cviveirriisierie e et ?(‘ a
Ensured that storage areas are adequately ventilated and are located away

from areas prone to floeding or where spills or leaks may contaminate

L1300 A1 0010 o 1= o | AU USRI 3.0
Ensured that flammable liquids are stored away from ignition sources ......... 4
Ensured that pesticides are stored in their original containers and all lids

are securely fAstened . ... ..o [

Ensured that air in the storage space cannot mix with the air in the central i/
VENTIAUON SYSLEITL . ooeviiie it seeceiee et ie e smne e s ss et s ras e e s 3

EVALUATING RESULTS AND RECORD KEEPING

Ensured that accurate, up-to-date records of [PM practices and a pest E(*
manageinent log for each property are Kept ..o a
Ensured that pesticide records necessary to meet all state, local, and school

board requirements are maintained .. S Y( a
Ensured that each log book contains thc following itemns:

« Copy of the pest management Plan ...........corannieereonnnnsnns ﬁ/ =
+ Service schedules for maintenauce of buﬂdlng'i and grounds ...................... a
» Current EPA-registered labels .. " ? a

» Current Material Safety Data Sheets (MSDS) fm cach pestlcldc projcct |
+ Pest surveillance data SHEELS .....vvviceriereeerremretree e csismresiss e sesn e sraemssansas { a
+» Diagram noting the location of pest activity, traps, and bait stations ........... E/ a

g o o O

O RDE\

O

o

oco0O0DOd

NOTES

P FesT wAp et T S YAU0I 80 THIRed4 &€ Cob-"‘r%m'
%MLM_ Sy MRS,



W W g g W o W W W

4,

Instructions

. Read the 1AQ

Backgrounder and
the Background
Information for
this checklist.

. Keep the

Background
Information and
make a copy of
the checklist for
future reference.

. Complete the

Checklist.

» Check the “yes,”
“no,” or
“not applicable”
box beside each
item. {A “no”
response
requires further
attention.)

+ Make comments
inthe “Notes”
section as
necessary.

Return the checklist
portion of this
document to the
1AQ Coordinatar.

Food Service Checklist

Name: E"‘n&"‘\—-—- P\M)MSGI‘-\

School: D& feBwls o0 |\ Prmwmesace  (ZitoL

WP YK

Room or AreaD
Signature; ;
L e

AN A

Date Completed: . \3 . PESEN

1. COOKING AREA

la. Determined that local exhaust fans operate propertly (note if fans are Yes/No N/A

EXCESBIVELY TIDISY) cvrvverruecesscnerrecsicaecermt s ia s es st s bbb 4 0
1b. Checked for odors near cooking, preparation, and eating areas .................... Z/ 1 21
lc. Ensured that exhaust [uns are used whenever cooking, washing dishes,

AN CIEANIILE «.te v et it e s e st s 4,0 0
1d. Determined that gas appliances function properly .o a o
le. Verified that gas appliances arc vented OUTdOOTS oo 9( o 0o
1f. Ensured there are no combustion gas or natural gas odors, leaks, back-

drafting, or headaches when gas appliances arc used ...ooovveviiiiiiinnn ﬂ/ a4 4
Ig. Ensurcd that kitchen is clean afler USe ...t { g a
1h. Checked for signs of microbiological growth in the kitchen, including E/

the upper walls and ceiling (for example, mold, slime, and algae}................ a o
1i. Selected biocides registered by EPA (if required), followed the

manufacturer’s directions for use, and carefully reviewed the

method of APPHCATION et e E’ d 0
1j. Verified the kitchen is free of plumbing and cciling leaks (signs include {/

stains, discoloration, and damp Ar€aS) ... wesuriceeceeriiiis e re s san s sinasias [
2. FOOD HANDLING AND STORAGE
2a. Checked food preparation, cooking, and storage areas for signs of insects Q/

and vermin (for example, fECEs OF TBMAINS) ceovrmiieeecire e g O
2b. Stored lefiovers in well-sealed containers with no traces of food on outside

SUITACES ..o ieieeceeeeee e e a o
2¢. Ensured that food preparation, cooking, and storage practices arc sanitary @/ [ |
2d. Disposed of food scraps properly and removed crumbs ... a1 0O
2¢. Cleaned counters with soap and watcr or a disinfectant {according to

ETo1 1 eTa) I8 10 AT 3 [P OO U SRR PO R 2( a o
2 Swept and wet mopped FlOBIS ... o 0
3. WASTE MANAGEMENT
3a. Selected and placed waste in appropriate CONLAINErS ... .. .ocoveerieneeesvorencnnass! a 0
3b. Ensured that containers’ lids are securely closed \Zf/ aQ o
3c. Separated food waste and food-contaminated items from other wastes,

1T POSSIDIE ceeeeirer it e et et e s e gt o ﬁ/ o
3d. Stored waste containers in a well-ventilated area .o.ooieeecieicee G/ a o
3c. Ensured that dumpsters are properly located (away from air intake

vents, eperable windows, and food scrvice doors in rclation to {

Prevailing WIRAS) covieriie e e eie e e s : a o



4. DELIVERIES

Yeg”No N/A
4a. Instructed vendors to aveid idling their engines during deliveries .....o.c.ooceene I
4b. Posted a sign prohibiting vehicles from idling their engines in [{
FECEIVIIE ATEAS ....ovveerererererareeteeeetaserestarrerr s sr s st st pams e emesebesemsmebasser et s s baer et bet et g a
4¢. Ensured that doors or air barriers are closed betwecn reeciving area 2/
AN KICHBI oot a o

W N g gy W W e WO w =

NOTES
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4,

Instructions

. Read the 1AQ

Backgrounderand
the Background
Information for
this checklist.

. Keep the

Background
Information and
make a copy of
the checklist for
future reference.

Complete the
Checklist.

= Check the “yes,”
Hno’" Dr
“not applicable”
box beside each
item. {A “no”
response requires
further attention.)

» Make comments
in the “Notes”
section as
necessary.

Return the checklist
portion of this
document to the
1AQ Coordinator.

10f2

Building and Grounds
Maintenance Checklist

Name:
School: ’D‘E ?—Qb\’l( Pl ) e are /\.;tﬂ‘a‘_‘-k___..
Room or Arﬁ: ZU\\DJUC/

Signature:

fow. Duamad

Date Completed: Ve 2 ok

—

Ib.

lc.

1d.

ie.

If.

lh.

1i.

2a.
2b.

2cC.

2d.
2e.

21

2g.

3a.
3b.
3c.
3d.
Je.

BUILDING MAINTENANCE SUPPLIES

Yes-No N/A
Developed appropriate procedures and stocked supplics for spill control ..... a o
Revicwed supply labels... a o
Ensured that air from chemleal and trash storage areas vents to 2/
the outdoors... .- RO a 1
Stored chermcal produets and supphes in sealed, LlCdI’ly labeled g/
CONTAITIEES 1vvvverereireseieneieseieseeasesseeriesnts e sasssssaememsrsssemambesbsir e s b s s be ssesmesbms e mansees d Q
Researched and sclccted the safest products available ........oooovieicnecnnin, E( o o
Ensured that supplies are being uscd according to manufacturers’ {
instructions... R, VO ROV U T URURUP a 0
. Ensurcd that chermcals chcmical contammg wastes, and containers arc E(
disposed of according to manufacturers’ instructions .. rrrar et I |
Substituted less- or non-hazardous materials (where pm.SIble) .
Scheduled work involving odurous or hazardous chemicals for perlods E/
wheun the school is unoccupied ... a a
Ventilated affected areas during and aﬂ;er the use of odorous ot
Nazardous ChEmICALS c....o..ooviivie vt iea e a vt s a o
GROUNDS MAINTENANCE SUPPLIES
Stored grounds maintcnance supplies in appropriate area(s).........cooeneeene Q/ a Q
Ensured that supplies are uscd and stored according to manufacturers’ m/
TMESETUCEIOMS ¢ ovvioueceeees s vehesseseseree e ses e e oess 2 eeeseesameme e s creseererben bbb par bt es snbnebaraare e a o
Established and followed procedures to minimize exposure to fumes \2(
from supplies ... reerre e e - o O
Reviewed and folluwed manufaeturers guldelmes for maintenauce .............. Q( |
Replaced portable gas cans with low-emission cans ... | { Q
Stored chemical products and supplics in sealed, clearly-labcled 2'/
COMEAITIENS ....eovvvvrsraeneeseamesomnsmeaormsecuesiemsssceses bes s sensbebessrbanss s 15 S A bR T e s aneamermessnn s a 1
Ensured that chemicals, chemical-containing wastes, and containers are
dispused of according to manufacturers” instructions ... E( o o
DUST CONTROL
Installed and maintained barrier mats fOr entrances ..o..eeieiceecenvirie e Q/ [ |
Used high efficiency vacuum Bags ... I |
Used proper dusting techniqUues .........coooiiiiiiimainsss s e { a2 0
Wrapped feather dusters with a dust cloth ... 2( I
Cleancd air return grilles and air supply VENS .o eeocmeeeeeeeeecece i a O



4a.
4b.
4g.

Sa.
5h.
Sc.

6a.
6b.

6e.

6d.

Ge.

6of.

7.

Ta.
7b.
7c.
7d.

8a.

FLOOR CLEANING

Y;yNo N/A
Established and followed schedule for vacuuming and mopping tloors......... aJ 0
Cleaned spills on floors promptly (a8 NeCesSaTY ) ..o cviverinirrecsesrinssemeeeeaes 2( ad 0
Performed restorative maintenance (a8 NECESSATY) ..coocvvvreeeveeereerecereecveiraeanes aJ 0
DRAIN TRAPS

Poured water down floor drains once per week {about 1 quart of water) ....... H/ o o
Ran water in sinks at least once per week (about 2 cups of water)................. o d
Flushed toilets once each week (if not used regularly) ... [
MOISTURE, LEAKS, AND SPILLS

Checked for moldy odors .. - E/EI o
Inspected ceiling tiles, ﬂoors and walls for leaks or dlscoloratlon (may z/
indicate periodic leaks) ... eeeeeretenraens weorae g a
Checked areas where moisture is eommonly generated (e g., kltehens y/

locker rooms, and Bathrooms) ..o e e b eees |
Checked that windows, windowsills, and window frames are free of J
condensate .. - s o o
Checked that 1nd00r surfaces of' exterior walls and cold water pipes arc {

free of COMAENSALE ..o.vviviriie st ree ey e ee e st e e e eme s eneseeemees e e eenea ud
Ensured the following areas are free from signs of leaks and water damage:

Indoor areas near known roof or wall leaks .....ooooe e o a
Walls around leaky or broken windows .........ocoevieieiiececce e ? d 0
Floors and ceilings under plurmbing ......c.coeviveierreeiesieee e v v e g a
Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... |
COMBUSTION APPLIANCES

Checked for odors from combustion appliances.............. JEI a
Checked appliances for backdrafting (using ehemleal smoke) E( a a
Inspected exhaust components for leaks, disconnections, ot deterloratlon E( a a
Inspected flue components for corrosion and SO0t .......oovvivriniceres v irneseneas a o
PEST CONTROL

Corpleted the Integrated Pest Management Checklist .. ..., {:I Q

*
»
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NOTES



Waste Management Checklist

Name: QM w\s‘-ﬁj

School: Hm’? W—@W‘\" M VRl 0wl Ceterdh

Room or Aregs, _SOND Wb e— Date Completed: e 3. 294

[
1
4
L]
¢
L}
L]
1
L}
1
4
4+
L]
1
1
]
[

W W W o W W T we e W o e

Signature: &— u\____________

Instructions 1. WASTE MANAGEMENT Yes Mo N/A
la. Ensured that waste containers are appropriate for use (for example, @/ﬂ
1. Read the 1AQ food waste containers should have 1ids) e o 4
iaec‘é%;i;?gigsnd 1b. Ensuted that waste containcrs are lned ..........oooomomeeeceeec e E/ o 4
Information for lc. Ensured that waste from art, science, vocational classes, etc., are E(
this checklist. handled SEPArAtELY .....cveruerieierireeer i ris s e ems ettt s a Q
1d. Labeled recyeling bins clearly E( a Q
2. Keep the le. Ensured number of bins and dumpsters is adequate.............. erren et 7 0o o
E‘)?‘zt?'r::tt-ilgr? and If. Ensured appropriate location of dump.sters {te., away fro‘m air intakes, E(
make a copy of doors, and operable windows in relation to prevailing winds) ..................c.. 52( g 1
the checklist far 1g. Ensured waste eontainers are emptied regularly ........min g
future reference. 1h. Ensurcd appropriate waste removal schedule ... J o 4
li. Ensurcd waste is stored in a well-ventilated room ....oooooecieeinennnencnnnes E( g Q
3. %?ISCT(II?;? the 1j. Ensured amy exhaust fans in the room are operating properly ..o Q'/ a o
' 1k. Checked waste storage areas for odors, contaminants, or signs of vermin.....: a o
= Check the “yes,”
“no,” or
“nat applicable”
box beside each
itern. (A “na” NOTES
respanse
requires further
attention.)
» Make comments
inthe “Notes”
section as
necessary.
4. Return the checklist
portion of this
document to the
IAQ Coordinator.
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. Keep the

. Complete the

Instructions

. Read the JAQ

Backgrounder and
the Background
Information for
this checklist.

Background
Information and
make a copy of
the checklist for
future reference.

Checklist.

* Check the "ves,"”
“no,” or
“not applicable”
box beside each
itemn. (A “no”
response
requires further
attention.)

!

» Make comments |
in the “Notes”
section as
necessary.

Return the checklist
portion of this
document to the
|AQ Coordinator,

Walkthrough Inspection Checklist

Name: E@E&E@ QI\&\“\S‘QJJ

School:
Room or Area; TEOWD e

wjjtem,-no.vu

S

Date Completed: A2 —\3~ A

Signature: S a———

1. GROUND LEVEL Yes No N/A
a. Ensured that ventilation units operatc properly ... a J
1b. Ensured there are no obstructions blocking air intakes.........co s E/ I
le. Checked for nests and droppings near outdoor air intakes .. S~ (s B
1d. Determincd that dumpsters are located away from doors, wmdows and

OUtdOOT AIF INTAKES .o e ettt Q/ a 4a
le. Checked potential sources of air contaminants near the building

{chimneys, stacks, industrial plants, exhaust from nearby buildings) ............ E( [ |
If. Ensured that vehicles avoid idling near outdoor air intakes ..........ccoccceeeiine @/ a9 4
lg. Minimized pesticide application ... e @/ g a
Ih. Ensured that there 1s proper drainage away from the building (including

TOOT dOWNSPOULS) Lot et e st e eae e E’( [ |
li. Ensured that sprinklers spray away from the building and outdoor

AT ITIEAKES Lo eriecie et et ettt e et sba e s 2o se e e r sttt e e e st en b s g a {
1j. Ensured that walk-off mats are used at exterior entrances and that

they are cleaned regUIATTY ... e s E/ [ |
2. ROOF
While on the roof, consider inspecting the HVAC units (use the Ventilation Checklist).
2a. Ensured that the roof is in good condition ...t ﬂ/ |
2b. Checked for evidence of water ponding ..o e e Sﬂ/ a
2c. Checked that ventilation units operate properly (air flows in)..........cceveenen. E( a 4
2d. Ensured that exhaust fans operatc properly (air flows out) ........coovveee, { o
2e. Ensured that air intakes remain opcn, even at minimum setting .................. { a 4
2f. Checked for nests and droppings near outdoor air intakes ... ..ccoeveeen . G/ a 4
2g. Ensured that air from plumbing stacks and exhaust outlets flows away {

from outdoor Alr INTAKES ...ooovi it e [
3. ATTIC
3a. Checked for evidence of roof and plumbing leaks .. ...coooeeiciciiccciiirenee [I/EI -
3b. Checked for birds and animal BESES oo e 4 o 2
4. GENERAL CONSIDERATIONS
4a. Ensured that temperature and hwinidity arc taintained within

ACCePTADIE TAMZCS . oviiii it e et ad 4
4b. Ensured that no obstructions exist in supply and exhaust vents ...........veeeeene { 4 4
4c. Chocked for 0dors oo et e 5//0 a
4d. Checked for signs of mold and mildew growth ... ' |



4. GENERAL CONSIDERATIONS (continued) Yes/No N/A :
4e. Checked for signs of water dAmAZe ... ..o cvememieeeer et s o 4 '/E
4f Checked for evidence of pests and obvious food SOUICEs ... U/ o J / 3
4z, Noted and reviewed ail concerns from school occupants ... a a :
fi [
q ]
5. BATHROOMS AND GENERAL PLUMBING . ,
]
1 '
5a. Ensured that bathrooms and restrooms have operating exhaust fans ............. \/ a a \ »
5b. Ensured proper drain trap maintenance: '
Water is poured down floor drains once per week (approx. | quart of water) a
Water is poured into sinks at least once per week (about 2 cups of water) ... E/ a 2
Toilets are flushed at lcast once per week oo E/ a o
6. MAINTENANCE SUPPLIES
6a. Ensurcd that chemicals are used only with adequate ventilation and when e/
building 15 UNOCCUPIE cooceviieeciiee et e a
6b. Ensured that vents in chemical and trash storage areas are operating
PYOPETLY 1o vvoveevees e ceat e eeete s ess bt cemee e e s o e s e % I
6¢. Ensured that portable fuel containers are properly closed ... o 4
6d. Ensured that power equipment, like snowblowers and lawn mowers, have
been serviced and maintained according to manufacturers’ guidelines.......... a
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fuel odors ..o EI/ a
7b. Ensured that combustion appliances have flues or exhaust hoods.................. o
7c. Checked for lcaks, disconnections, and deterioration ... E/ o 4
7d. Ensured there is no soot on inside or outside of flue components.................. { [
8. OTHER
8a. Checked for peeling and flaking paint (if the building was built before
1980, this could be a lead hazard) ...........oee v e e { [
8b. Determined date of 1ast Tadon (88 ......o.oooevoiicio e s b Q/ a Q
NOTES






2, SYSTEM CLEANLINESS (continued)
ACTIVITY 5: DRAIN PANS
2f Ensured that drain pans slant toward the drain (to prevent waler from Yes/No N/A
ACCUMUIALIIIE} - - oveveverereretiasesrerserasbrrsis tssteseses e shmsaes oot 46 REeE et b sttt g Q
2g. Cleanad drain PANS ...o..o.iveeerrmreereeneeeeseereesrms et e st s a‘/ J Q0
2h. Checked drain pans for mold and mildew ... s J 0Q
ACTIVITY 6: COILS S/
2i. Ensured that heating and cooling coils are clean ...« o o A

ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS

2j. Ensured that the interior of air-handling unit{s) or unit ventilator g/

{air-mixing chamber and fan blades} is clean ..o a o0
2k. Ensurcd that ducls are Clean ... e s e a
ACTIVITY 8: MECHANICAL ROOMS ﬁ/
2]. Checked mechanical room for unsanitary conditions, lcaks, and spills ... ) a o
2m. Ensured that mechanical rooms and ait-mixing chambers are free of trash, E{

chemical products, and SUPPHES ....ivoriciiieeee e a Qa
3. CONTROLS FOR OUTDOOR AIR SUPPLY
3a. Ensured that air dampers are at least partially open (minimum position} o o
3b. Ensured that ininimum position provides adequate outdoor air

TOT OLCUPHIIES o..cveereneeeerem e cecbs et ea et eat s e o u
ACTIVITY 9: CONTROLS INFORMATION
3c. Obtained and reviewed all design inside/cutside temperature and humidity

requirements, controls specifications, as-built mechznical drawings,

and controls operations manuals (ofico uniquely designed) ..o a 0
ACTIVITY 10: CLOCKS, TIMERS, SWITCHES
3d. Turned summer-winter switches to the correct position ... ﬂ/ a ad
Je. Settime clocks appropridtely ..o s a Q
3f. Ensured that settings fit the dctual schedu ¢ of buil dmg use (lncludmg

nighl'weekend use) ....... J a 0
ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressnre at both the

occupied (day) setting and the unoccupied (night) setting ... g a
3h. Checked that the line drycr prevents moisture buildup ... A 0O ¥
3i. Replaced control system filters ai the compressor inlet based on the

compressor manufacturer’s recommendation {for example, when you ‘E/

blow down the tank) ... . e creee e rareeenneens a ‘@‘
3j. Setthe line pressure at each lhermostat and damper actuator at the proper

level {no leakage of OBSIIUCHONS) v e | a Q
ACTIVITY 12: OUTDOOR AIR DAMPERS E/
3k. Ensurcd that the outdoor air damper is visible for inspeetiont................... a4
31. Ensured that the recirculating relief and/or exhaust dampers are visiblc q/

FOT ITISPEOTION vuveviuresicvee e ettt ceerees e et s e ss s ssns e anb s smans s st b s o Q
3m. Ensured that air temperature in the indoor area(s) served by each

outdoor air damper is within the normal operating range ... a o

NOTE: It is necessary to ensure that the damper is operating properly and within the normal

- " . =
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3. CONTROLS FOR OUTDOOR AIR SUPPLY [continued)

3n. Checked that the cutdoor air damper fu]ly closes within a few minutes Y‘?/No N/A

of shutting off appropriate air handler .. -
30. Checked that the outdoor air damper opens (at least partially w1th no de]ay) J

when the air handler 18 turned 00 o |
3p. If in heating mode, checked that the gutdoor air damper goes to its

minimum position {without completely closing) when the room 9/

thermostat is SCE L0 8 F ..ot 3 J
3g. If in cooling mode, checked that the outdaor air damper goes to its minimum

position (without comipletely closing) when lhe room thermostal is set ‘J

to 60°F and mixed air thermostat is set to 45°F ... 3
3r. If the outdoor air damper does not move, confirmed the following items:

» The damper actuator links to the damper shaft, and any linkage set

SCTEWS OF DOlis aTe TIERt oo T
= Moving parts are free of(mpedlmenlq (e ., CUSt, corrosion) ..........cooe... "/ 2
+ [Electrical wire or pneumatic ubing connects to the damper actuator....... 4

* The outside air thermostai(s) is functioning properly (e.g., in the right E/J
-

location, calibrated COrrectly) ... oo e e

Proceed to Activities 1316 if the damper seems to be operating properly.

ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls (for antomatic reset only) to test continuity

ACTOSS LEIITINALS oo it eeem ettt eeree )
OR

3t. Confirmed (if applicable) that depressing the manual resct bution (usually
red) trips the freeze stat (clicking sound indicates freeze stat was

IEIPPEAY oo e e e s e s s J 4
3u. Assessed the feasibility of replacing all manual reset freeze-stats with
Automatic reset freeze-SlAatS . ..o e ] )

NOTE: HVAC sysiems with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped. The tpical trip
range is 35°F t0 42°F

ACTTIVITY 14: MIXED ATR THERMOSTATS

3v. Ensured that the mixed air siat for heating mode is set no hlgher

than 65°F .., . ‘2( J
3w. Ensured that thc mlxed air stat for cooimg mode is set no lower

than the room thermostat SEINE ... oeccrevevre e enrai e e eens ] D

ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper cconomizer settings based on design specifications or
JOCEL PIACTICES .eeiietiiieiies e ceeeeete ettt e st be s eeene s rae e i

NOTE: The dry-bulb is tvpically set at 65°F or lower.

3y. Checked that sensor on the economizer is shielded from direct sunlight ....... a1 2

3z. Ensured that dampers operate properly (for outside air. return air,
exhaust/relief air, and recirculated air), per the design specifications ... @ J

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two tvpes of economizers, drv-bulb and enthalpy.
Dirv-bulb economizers vary the amount of ontdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity leved.

a

a
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3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans {supply fans and associated return ot relief fans}
Y;Ao N/A
o u

that move cutside air indoors continuously operate during occupied
hours (even when room thermeostat is satisfied) ...

NOTE: If fan shuts off when the thermostat is satisfied, adjust control cycle as necessary to
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 1{7: AIR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation system
PErfOTTN 88 FEQUITEA ... ivieieecorece e iess e e st bt a o

4b. Ensured that passive gravity relief ventilation systems and transfer grilles {
between rooms and corridors are fUnCoNINg ... g O

e YR

[S——

" T W w oy Wy W

NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with a
professional engineer for remedies.

4¢. Made sure every occupied space has supply of cutdoor air (mechanical a/
system or operable Windows} ... a o
4d. Ensured that supply and return vents are open and unblocked

NOTE: If outlets have been blocked intentionally to correct drafls or discomfort, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system o supply cutside air to areas without an eutdoor

air supply ... UV YO OO TP a d
4f. Moditied ex15tmg HVAC systems to incorporate any room or Zone Iayout ﬂ/

and population changes . . . i
4g. Moved all barriers (for cxample room dwldcrs large free-standing

blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking air vents ... J
4h. Ensured that unit ventilators are quiet enough to accommodate classroom ({

activities .. . o
4{. Ensured that classrooms are free ofuncomfortable drafts produ:.ed by air

from supPPlY LETITINALS c.evieiee e s J

o

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of ouidoor pollutants, the ventilation system is designed to
maintain positive pressurization in the butlding. Therefore, ensure thal the system, including
any exhaust fans, is operating on the "occupied” cvcle when doing this activity

windows, doors, or other cracks and holes in exterior wall (for example,

4j. Ensured that air flows out of the building (using chemical smoke) through
floor joints, PIPE OPEMIMES) ciiir et et e e JD i

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION /
5a, Checked (using chemical smoke) that air flows into cxhaust fan grille(s) ..... I

If fans are munning but air is not flowing toward the exhaust intake, check for the following:
= Inuperable dampers
o Obstructed, leaky, or disconnected ductwork
o Undersized or improperly installed fan
* Broken fun belt
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5. EXHAUST SYSTEMS {continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminanis from areas such as bathrooms. kitchens,
and labs by keeping them under negative pressure {as compared to surrounding spaces).

5b. Checked (using chemical smacke) that air is drawn inlo the room from Yes-No N/A
AAJACEIE SPACES ..ottt oaeaeiem e msaeee e s eebeaee st e W

Stand oulside the room with the door slightly oper: while checking airflow high and low in
the door opening {see "“How to Measuire dirflow "}

5¢. Ensured that air is flowing toward the exhaust intake

ACTIVITY 21: EXHAUST DUCTWORK
5d. Checked that the exhaust ductwork downstream of the cxhaust tan (wh1ch 13\/
-

under pesitive pressure) is sealed and in good coadition ... 4
6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR ATR MEASUREMENTS AND CALCULATIONS
NOTE: Refer to "How to Measure dirflow" for techniques.
6a. Measured the quantity of outdoor air supplied {22a) to each ventilation @/

unit . . . a 0
ab. Calculdtcd the number of oucupants servcd (22b) by the vcntllatlon unit

under consideration .. H’ a A
6¢c. Divided outdoor air supply (22a) by thc number of occupams (22b) to

determing the existing quantity of outdoor air supply per petson (22¢) ... EZ( I |
ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing ouidoor air per person (22¢) to the recommended M/

levels in Table 1.. " et a o
6e. Corrected problems w1th vcnnlauon units that supplied madcquate

guantities of outdoor air io ensure that outdoor air quantities (22¢) meet E/

the recommended levels in Table 1..ccoocieeevereereeereeneereeemesssrsseseerascnnsee



Instructions

. Read the IAQ
Backgrounder and
the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

. Complete the
Checklist.

« Check the “yes,”
"na,” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

+ Make comments
in the "Notes”
section as
necessary.

. Return the checklist

portion of this
document to the
IAQ Coordinator.

Integrated Pest Management
Checklist

‘ Name: Q%‘te(&— ~ﬁ(‘\l‘l}eflﬁs-)

School: _“m@j
Room or Area: Mt—'b\N(

N Aomestieyy Eheol

Date Completed: \i'\—?ﬂ__ —

I Signature:
1. OFFICIAL POLICY STATEMENT Yes No N/A
la. Developed or located the school’s official policy statement for integrated

pest management {TPM) ..o i/ J d
2. DESIGNATING PEST MANAGEMENT ROLES
2a. Assigned and trained a qualified person to be the pest manager................... i'/ R
2b. Involved decision makers in the IPM program ...........ccviininiiniensnines { a1 0
2¢. Educated students and staff (the occupants of the building) about IPM

and asked them to keep their areas clean and free of clutter ... Z( i
2d. Encouraged parents to learn about IPM practices and implement them g/

AL LOTIIE ¢ oot ettt ee e et cee et es e s e e e e s mm e s et e beesnre s sens d a
2e. Developed a program to educate and train all [PM participants ..........cccoeeeee 2( a a
2f. Included language about IPM into contracts with pest management {

DTOTESSIONALS ...v.toiiic et e s et st st 3 Q
3. SETTING PEST MANAGEMENT OBJECTIVES
3a. Set appropriate pest management objectives for school buildings {such as

preventing pests from interfering with students’ learning environment

and preserving the integrity of the building structure] ... 4 Q0
3b. Set appropriate pest management objectives for school grounds (such as ﬂ/

providing safe playing areas and the best athletic surfaces possible} ............ d
4. INSPECTING, IDENTIFYING, AND MONITORING
4a. Inspected all buildings and grounds for pest evidence, entry points, 2/

food, water, and harbOrage SIES ...oovoceviciimeemrimeiesrieteesre ettt e o |
4b. Identified potential pest habitats in buildings and grounds ......coooeiniie E(- 4 0
4¢. Pinpointed the source of any current pest problems ﬂ/ 4 Q
4d. Monitored to determine the extent of pest problems and to estimate pest 2{

POPUIATIOTIS o1 oot eeetitecee vt st cr s sscns st s et b et a2 e e bt o
4e. Developed plans to modify habitat (for example, exclusion, repair, and

sanitation efforts) to prevent or resolve any pest problems .....o.coooceeved b U
4f. Established a monitoring program that consists of routine inspections to

estimate pest population levels aud identify evidence of pests and

potential RABITAT «.o.vvi e 4 4



Sa.

5b.

Sc.

6.

SETTING ACTION THRESHOLDS

Evaluated all available data obtained through inspecting, identifying,
ANA MONIEOMIIE c.eeivvieie e v it cevt et s s e sae s e e mreese reem s erms e eremese e cens e snnens

Determined how many pests the school buildings, grounds, and
OCCUPANLS CHIL EOLETALE ..ot e e et e e samne s

Set action thresholds ..o e e e e s

PREVENTIVE STRATEGIES

INDOQOR SITES

ba.

Implemented appropriate strategies w prevent pests from inhabiting the folloyg areas:

Ye

S D E Y WY S oot ittt ettt ettt en e ea et ea et et es aJ a
# CLASSEODMIS oottt ettt s e e et et es E( I
# GYIMINMASIEITIS 11oeeiiee e ieeeeraes b et e e sse e s e e s eemesanesemeeneranare s sises v l'd/ aJ Q4
 LLOCKET FOOITIS 1.1 eeeee e rieee e et cm et et e e e ama s s s b e a e Q/ a 12
8 OTFIEES 1rveveriees et eetereeseesenee s sresessese e sees o e antom £ e e e e s n e e Y( J 0
* ST LOUNEES .ottt e ettt e s % J 0
* BAIATOOIMS oot bbb e ea s { J 04
*» Food preparation and SErving areas ... s E( a 2
» Rooms with extensive plumbing ..o i ce e Q/ 4 Q4a
* MAINLENBNCE TCES 11eveireieiriireriereiresterestesereeesesessresenresasaeserserrre secesssamsesersaresrans { 3 y
L0 1 Tt OO OO PR SPREUUSET B |
OUTPOOR SITES

No N/A
\ d d

%

&b. Implemented appropriate strategies to prevent pests from inhabiting the follog)ﬂg areas:

= PLAYEIOUIAS ©.oovoce e ettt em et s et emn s s ceis e e e a a
2 PArKING 0TS e et s J 0
» Lawns and athletic flelds ..o e & 14 0
= Teaching gardens or greenhousSes ... ..o i E/ a 0O
« Loading AOCKS ...vio ettt era e a 0
# DIITIPEIEES oot vttt ettt et e et s e e e e s e QI/ aJ
» Areas with ornamental shrubs and trees ..........cccoiiiniiiiiii 3 y
R 1 =3 DSOS OR a 4
7. PESTICIDE USE AND STORAGE
7a. Explored alternative pest management methods before concluding that
PESHCIAES WETE MECESSATY .ooviiieiiis it ittt sttt cre e mbe e s beae s sesaseas e { i
7b. Ensured that pest management professionals integrate IPM into their ‘{
pest management Methods ... a 0
7c. Identified the least toxic, target-specific chemical {or pesticide
formulation) that (s the most effective to address the pest problem, Y(.
preferably as baitsand granules ... - ad 0O
7d. Reviewed and followed all label instructions on pesticides and learned \Z(
how to properly apply and handle these chemieals ..., a 0
7e. Used spot-treatment (or bait, crack, and crevice applications) to apply
pesticides whenever possible and only treated the obviously infested
Plants in the ared ... et e e eee e e 9/ 0 |
7f. Used protective clothing or equipment when applying pesticides ... 3 \Z/
7g. Placed all pesticides in tamper-resistant bait boxes or locations that are

maccessible to children and non-target species.........cceeees e s

‘Vvvvvvvvvvvvv'



Jo.
p.

7q.

8a.
8b.

8c.

PESTICIDE USE AND STORAGE (cont.)

. Locked or fastened lids of all bait boxes and placed bait away from the Yes”N
UNWAY 0F the BOX .o N : CI
Applied pesticides when occupants were not present or in areas where
they would not be exposed to the chemicals ..o E/ |
Ensured that school occupants {students and staff) are notified of g/
upcoming pesticide applications through posted notices and/or letters.......... = d

. Ensured that parents are notified of upcoming pesticide applications
THEOUER LEELETS ©.voeresvesoees e e ecise i esess s e e aebs s s @/ |
Kept copies of current pesticide labels and information on pesticides
€as1ly ACCESSIBIE ot s Q( |

. Storcd pesticides off site or in areas that are locked and accessible only to 2'/
W]

designated Personnel ... oo

. Ensured that storage areas are adequately ventilated and are located away

from areas prone to flooding or where spills or leaks may contaminate

e EOVITOMIMIEIIE ..o..vvievevsesseseemesreenceosaressssstssaansrrasrr s e 4aasoameses e comssesbs s sasnn I P
Ensured that flammable liquids are stored away from ignition sources ......... a
Ensured that pesticides are stored in their original containers and all lids

are securely fastened ..o s (S

Ensured that air in the storage space cannot mix with the air in the central {
VENHIALION SYSTEITL wterietermetctestasntescenieessaeet v s sas s s rmn s emce e a2 se s 7.

EVALUATING RESULTS AND RECORD KEEPING

Ensured that accurate, up-to-date records of [PM practices and a pest

management log for each property are Kept ..o 3
Ensured that pesticide records necessary to meet all state, local, and school

board requirements are MAINTAINED ........oiiiiviesre e s e ‘Z( J
Ensured that each log book contains the following iterns:

= Copy of the pest management Plan ... ... E( 4
s Service schedules for maintenance of buildings and grounds .........cooeece. a
s Current EPA-registered [abels ..o { |
« Current Material Safety Data Sheets (MSDS) for each pesticide project ... 4
+» Pest surveillance data Sheets ..o e e s { 1
« Diagram noting the location of pest activity, traps, and bait stations............ Q/ o

N/A

C O

(] ﬂ\DE\ O

O

(]

cCoOouOdo

NOTES
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Instructions

. Read the IAQ
Backgrounder and
the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

. Complete the
Checklist.

* Check the "yes,”
"no,” ar
“not applicable”
box beside each
item, (A “no”
response
requires further
attention.)

= Make comments
inthe “Notes”
section as
necessary.

. Return the checklist
portion of this
dacurment to the
1AQ Coordinator.

Food Service Checklist

Narme: M‘““)

Sehool. e FE0) Reesand a.fmewx_utimi_.

Signature:

Room or Arz' .&)\L_b'w Date Completed: _NZ=NS—dK

3

ib.
le.

td.

1f.

lg.
th.

1j.

2a.

2b.

2c.
2d.
Ze.

2f.

3a.

3b.

3.

3d.
3e.

. COOKING AREA

. Determined that local exhaust fans opcrate properly (note if fans arc Ye o N/A
EXCESEIVELY NOTSYY 1ereer i s et b e s s ] Qa
Checked for odors near cooking, preparation, and eating areas ............ccee.. Z/ 4 0
Ensured that exhaust fans are used whenever cooking, washing dishes,

ATLA CLBHTIIIIZ 1. ovve e itre it e et st vas e ee et e ssas e e seenmrae s s ems e e mre s mmme e s eneeae wZ( d a
Determined that gas appliances function properly .......ccocemimccciciiineiinenns 1 17

. Verified that gas appliances are vented outdoors ..., 9/ 4 d
Ensured there are no combustion gas or natural gas odors, leaks, back-
drafting, or headachcs when gas appliances arc used .......oorviciciiinriiie e, @/ N I
Ensured that kitchen is clean after use ... 9/ a4 Q
Checked for signs of microbiological growth in the kitchen, including {
the upper walls and ceiling (for example, mold, slime, and algae) ................. o Q
Selected biocides registered by EPA (if required), followed the
manufacturer’s directions for use, and carefully reviewed the
method of application .. ...t ﬂ’ d O
Verified the kitchen is free of plumbing and ceiling leaks (signs include {2/
stains, discoloration, and damp arcas) ..o e ecrnin it e et a o
FOOD HANDLING AND STORAGE
Checked food preparation, cooking, and storage areas for signs of insects *QI/
and vermin (for example, feces or remMAains) ... ceecinnivn e e : i
Stared leftovers in well-sealed containers with no itraces of food on outside
SUITAGES 11t ceee ettt et e st et e mem st s eb e e e ebs e e eben s \21/ a Q
Ensured that food preparation, cooking, and storage practices are santtary 2( S
Disposed of food scraps properly and removed crumbs .......ccoiiiiniiicins a a
Clcaned counters with soap and water or a disinfectant (according to \2(

SCHOOT POLICYY oo a 0
Swept and wet MOpPPed IOOIS ..o ettt e s et s e 2 0
WASTE MANAGEMENT

Selected and placed waste in appropriate CONIAINETS ..o oo a 0
Ensured that containers” l1ds are securely closed ... \J/ a Q
Separated food waste and food-contaminated items from other wastes,

L POSSIBLE oot e e e et a 2( o
Stored wastc comtainers in a well-ventilated area ........ooocveevinnen i EZ/ a 0D
Eusured that dumpsters are properly located (away from air intake

vents, operable windows, and food service doors in relation to 3/
PICVALIIIE WITASY «oiiiviiirie e ettt et ete e b e en ceeae s ebe oo see saematbee et seen e ' a4 Q



4. DELIVERIES

Yes7No N/A
4a. Instructed venders to avoid idling their engines during deliveries ........c...... J Q
4b. Posted a sign prohibiting vehicles from idling their engines in
FECEIVINE ATCAS .eoveeneesriisieees resseseetansssrsasssaiesrres sssnses s s amsraseemsansb s sovmseeeeseansinseee { a1 0
4c. Ensured that doors or air barriers are closed between receiving area 2/
AN KHCHETL ...t ettt e et et sr e erens a Q

W W oy g W e g W -

NOTES



Instructions

. Read the jAQ
Backgrounder and
the Background
Information for
this checklist,

. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

. Complete the
Checklist.

« Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response requires
further attention.}

+ Make comments
in the “Notes”
section as
necessary.

. Return the checklist
portion of this
document to the
|AQ Coordinator.

Building and Grounds
Maintenance Checklist

{Name: FPE\‘R‘L A{VOQQS.&)

Room or Ar

Signature:

School: Km) QH‘I:WJ &EMMW\ Sched—

CQ Tov T Date Completed: 12 A\ - 7,

la.
Ib.
lc.

ld.

le.

1F.

1h.

l1.

1j.

2a.
2b.

2c.

2d.
2e.

2L

3a.

e
[x]

L Ly
o

=

BUILDING MAINTENANCE SUPPLIES

Yes-No N/A
Developed appropriate procedures and stocked sugplies for spill control ... a 4d
Reviewed supply 1abels ... e s E/ [
Ensured that air from chemical and trash storage areas vents to E{
the OUtdOOrS oo ettt et her ettt ean et r e en e e en - a o
Stored chemical products and suppiies in sealed, clearly labeled z(
COMEAITIETS . ..re.etceuieiaistesie s oeae st asr et cs e en e s e s aenas e sbebbabeeeemtran s em s et asbe s s 2neresreerrnnnes Jd 4
Researched and selected the safest products available ...............oovveeeen e, { o aQ
Ensured that supplies are being used according to manufacturers’ i/
INSEITICHIONS L. ettt ettt et e et bas s e e et smart st e nearsemtane ! |
. Ensured that chemicals, chemical-containing wastes, and containers are {
disposed of according to manufacturers’ InStrUCHONS w.ocov. vt a2 0
Substituted less- or non-hazardous materials (where possible) .................... | [
Scheduled work 1nvalving odorous or hazardous chemicals for periods Q/
when the school 18 unoccupied ... J a4
Ventilated affected areas during and after the use of odorous or
hazardous ChemiCALS ... trer e vt e e e e ! o a
GROUNDS MAINTENANCE SUPPLIES
Stored grounds maintenance supplies In appropriate area(s)....... coooveveeeeee Q/ J a4
Ensured that supplies arc used and stored according to manufacturers’ E(
IMBITUCTIONIS L.v v st ettt ietetceeetes s b es e et se e e sveeaesassesss st nresesaereabssr s et bessemensenenn a Aa
Established and followed procedures to minimize exposure to furnes E(
FTOTI SUPPLIES .ottt s s e [
Reviewed and followed manufacturers’ guidelines for maintenance ............. { i
Replaced portable gas cans with low-emission cans.......cnn e veeineen, a { a
Stored chemical products and supplies in sealed, clearly-labeled g(
COTIEAITIEES «ooviieiisssiaeeeaeaieuesseerecmsrese et aestesembres sbeeebeassesnesseare et m et ensmtes semsserearmsins ' 4 a
. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ INSUUCHONS oo v verveeeeri e eeeeaa E( [
DUST CONTROL
[nstalled and maintained barrier mats for entrances ..........ccvoereeiceveesceneeneann. { a a
Used high efficiency vacuum bags .........ccccoiiiiieciccicei et { S
. Used proper dusting techniqUeS ........ocooocoriieieinn it e { o
Wrapped feather dusters with a dust cloth ..o, Z( 1 Q4
Cleaned air return grilles and air supply vents .....o....ocooee v \Z/ 5 I



4a.
4b.
de,

Sa.
5b.
5¢.

6a.
6b.

6c.

od.

be.

of.

7.

7a.
7b.
Te.
7d.

8.

8a.

FLOOR CLEANING

Ye
Established and followed schedule for vacuuming and mopping floors........ Z 3
Cleaned spills on floors promptly (a8 NECESSArY) ..o / 3
Performed restorative maintenance (as NECESSATY) v vverreniereoricriee e .

DRAIN TRAPS

Poured water down floor drains once per week (about | quart of water) ....... ? a
Ran water in sinks at least once per week {(about 2 cups of water}................ J
Flushed toilets once each week (if not used regularly) .o 2( a

MOISTURE, LEAKS, AND SPILLS

Checked for Moldy 0dors oo et E(/CJ
Inspected ceiling tiles, floors, and walls for leaks or discoloration (may

indicate periodic 18aK8) ...oov et Q/ |
Checked areas where moisture is commeonly generated (e.g., kitchens, E/
locker rooms, and bathrOOmIS) ........occei i e ' |
Checked that windows, windowsills, and window frames are free of y/
FoTa 4T [ 4 F: T 1 OO U OSSR PO OO ! a

Checked that indoor surfaccs of exterior walls and cold water pipes are 2/
free of cOMAENSALE . i e ' a
Ensured the following areas are free from signs of leaks and water damage:

Indoor areas near known roof or wall leaks ... ¥,
Walls around leaky or broken windows ..o

Floors and ceilings under plumbing ... ?D

Duct inferiors near humidifiers, cooling coils, and outdoor air intakes .........

COMBUSTION APPLIANCES

Checked for odors from combustion appliances ... a
Checked appliances for backdrafling (using chemlca] smokc] ...................... i{ a
Inspected exhaust components for leaks, disconnections, ur deterioration .... 1
Inspected flue components for corrosion and SO0 ... 3
PEST CONTROL

Completed the Integrated Pest Management Checklist ... {:I

U OouUU

oo 0o o o u

Opooo

NOTES
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Instructions

. Read the JAQ
Backgrounder and
the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
the checklist far
future reference.

. Complete the
Checklist.

= Check the “yes,”
“no,” or
“not applicable”
box beside each
itemn. (A “no”
response
requires further

attention.)

*+ Make comments
in the “Notes”
section as
necessary.

. Return the checklist
portion of this
document to the |
IACQ Coordinator,

Waste Management Checklist

Name: ?EWWQJ
School:  XaTWeeen] 7@4‘%@) @W QX

Room or Ar@f ) et Date Completed: V2- % Lok
Signature: A
A —

1. WASTE MANAGEMENT

Yes No N/A
la. Ensured that waste containers are appropriate for use (for example,
food waste containers should have lids) ... e e a

Ib. Ensured that wastc containers arc 1IRed ...oovceeeeiee oo e

lc. Ensured that waste from art, scicnce, vocational classes, clc., are
handled SEPATAtELY ..o b e

a
i
1d. Labeled recycling bins Clearly ..o e e s tﬂ/
le. Ensured number of bins and dumpsters is adequate..........coovceciciimiicrnceanee v
1f. Ensured appropriate location of dumpsters (1.e., away from air intakes,

doors, and operable windows in relation to prevailing winds) ................. E/
lg. Ensured waste containers are emptied regularly ........cccniinciiiininnns E(
Th. Ensured appropriate waste removal schedule ... {
1. Ensured waste 15 stored in a well-ventilated room .....oocoeeerveiie e, E(
Ij. Ensured any exhaust fans in the room are operating properfy ..........cocovenee. Q(
1k. Checked waste storage areas for odors, contaminants, or signs of vermin..... E/

LUUuUuUL aopuy Dy

NOTES
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Instructions

. Read the {AQ

Backgrounder and
the Background
Information for
this checklist.

. Keep the

Background
Information and
make a copy of
the checklist for
future reference.

Complete the
Checklist.

* Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

« Make comments
in the “Notes”
section as
necessary.

Return the checklist !

poriion of this
document to the
IAQ Coordinator.

Walkthrough Inspection Checklist

xNamc: _%EI_@‘Z_ M"?—fx_\d

School: —3. Myl IE@LH" Q Emenangy Ge Vexd

' Roorn or Areg:, 2P I\D) b Date Completed: &2~ 2
[
] Stgnature: Qé&, .l

1. GROUND LEVEL

Yes No N

1a. Ensured that ventilation units operate property ..., 0
Ib. Ensured there are no obstructions blocking air infakes........c.cc.ovvvrvricrecnnene B/ o
le. Checked for nests and droppings near outdoor alr intakes ........ccccocereireriens E( O
1d. Determined that dumpsters are located away from doors, windows, and

OULAOOT BIF ILAKES L....voceiiieceiiecee et cscn et nm e ems s mene et et s o E/ o
le. Checked potential sources of air contaminants near the building

{chimneys, stacks, industrial plants, exhaust from nearby buildings) ............ E( |
. Ensured that vehicles avoid idling near outdoor air intakes ..o, E( id
Ig. Minimized pesticide application ..cco.iroeiiienre e e E( o
1h. Ensured that there 1s proper drainage away from the building {including

FOOT dOWIISPOULSE) .ooiiiii ittt e ettt s s e s e et e r e e re et en e reaneens E( [ |
li. Ensured that sprinklers spray away from the building and cutdoor

BIT ITEBKES ..ottt eeeteee e et et e e et e e te s e st e e e e e s ane e eh e s s erebra e aeenens [ J—
1j. Ensured that walk-off mats are used at exterior entrances and that

they are cleaned reguiarly ..o e E/ o
2. ROOF
While on the roof. consider inspecting the HVAC units (use the Yemilation Checklist).
2a. Ensured that the roofis in 2o0d condition .......coocoeviieeeeeeeieee e o
2b. Checked for evidence of water ponding ..o E‘f o
2c. Checked that ventilation units operate properly {air flows in)....cccoooeerenn.. ﬁ/ i
2d. Ensured that exhaust fans operatc properly (air flows Ut} oo, E{ Q
2c. Ensured that air intakes remain open, even at minimum SetUNg ... ]
2f. Checked for nests and droppings near outdoor air intakes ......o.ooveveeveereeeees { Q
2g. Ensured that air from plumbing stacks and exhaust uutlets flows away &/

from outdoor alr INTAKES .ottt e a
3. ATTIC
3a. Checked for evidence of roof and plumbing leaks ... [I/-:I
3b. Checked for birds and animal DESES ..o i e ﬁr |
4. GENERAL CONSIDERATIONS
4a. Ensured that temperature and humidity are maintained within

ACCEPLAble TAMEES ..ot et e s 0
4b. Ensured that no abstructions exist in supply and exhaust vents ... E( |
4c. Cheeked FOr 0dorS o e 370
4d. Checked for signs of mold and mildew growth .............cooieeniieie i i d

U [ I Ty oy oy IRy (] m\u UL O wuus
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4, GENERAL CONSIDERATIONS {continued)

Yes/MNo N/A
4e. Checked for signs of water damage .......ccoovrvveeoo e g 4
4f. Checked for evidence of pests and obvious food sources ... / [
4g. Noted and reviewed all concerns from school occupants ... Wi O 2

5. BATHROOMS AND GENERAL PLUMBING

5a. Ensured that bathrooms and restrooms have operating exhaust fans ............. Q/ I
5b. Ensured proper drain trap maintenance:

Water is poured down floor drains once per week (approx. 1 quart of water) a 2

Water is poured into sinks at least once per week (about 2 cups of water) .... E( a 4

Toilets are flushed at lcast once per Week ... ﬂ/ a
6. MAINTENANCE SUPPLIES
6a. Ensurcd that chemicals are used only with adequale ventilation and when @/

building 15 UROCCUPIEA .. revceceecs et e s e g
6b. Ensured that vents in chemical and trash storage areas are operating

PTOPETLY oo et crced et cemeerm e em e oot sh b era s s E( a 2
6c. Ensured that portable fuel containers are properly closed .o a
6d. Ensured that power equipment, like snowblowers and lawn mowers, have -{

been serviced and maintained according to manufacturers’ guidelines ... a 4
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fuel odors ... er e E/ g 4
7b. Ensured that combustion appliances have flucs or exhaust hoods...ooeoooie [
7c. Checked for leaks, disconnections, and deterioration ........c.covieiee s i{ o a
7d. Ensured there is no soot on insidc or outside of flue components.................. o 4
8. OTHER
8a. Checked for peeling and flaking paint (if the building was built before E/

1980, this could be a lead hazard) ... s a
&b. Determined date of 1ast radon teS.......cec i e D/ (0
NOTES






2. SYSTEM CLEANLINESS (continued}

ACTIVITY 5: DRAIN PANS

2f. Ensured that drain pans slant toward the drain (1o prevent water from Yes/No N/A
ACCUIMMUIALITIIEY «ovovsvevreeeeersrees eerres rases s msesscemcsessnesnr s sttt st

2g. Cleaned drain pans ... i

2h. Checked drain pans for mold and mildew ...

P L N

-

ACTIVITY 6: COILS
2i. Ensured that heating and cooling coils are clean ... B_-/ i

ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS

2j. Ensured that the interior of air-handling unit(s) or unit ventilator J
(air-mixing chamber and fan blades) is clean ... Aa

2k. Ensured that ducts are clean ‘E/

ACTIVITY & MECHANICAL ROOMS J
21. Checked mechanical room for unsanitary conditions, leaks, and spills ......... |

2m. Ensured that mechanical rooms and air-mixing chambers are free of trash, v_(
chemical products, and SUPPLIES ...c.oco coorres o a

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimum posilion) a
3b. Ensured that minimum position provides adequate outdcor air
O QECUPATLES ...voveeoeceoeeeemeecverietere s ebebetrarrmseseseses b s s msmsn s bd e b bbb b b o o

ACTIVITY 9: CONTROLS INFORMATTON
3¢. Obtained and reviewed all design inside/outside temperature and humidity
requirements, controls specifications, as-built mechanical drawings,
and controls operations manuals (often uniquely designed) ..o o

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES
3d. Turned summer-winter switches to the correct position @/ a
3e. Set time clocks apPropriately oo - a
3f Ensured that settings fit the actual schedule of building use (including g(
MIGHEWEEKENA USEY «.viveiies ettt o et -

oo

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing ling pressure at both the
occupied (day) seiting and the unoccupied (night) sefing ..., !(
3h. Checked that the line dryer prevents moisture buildup ..o 42(
3{. Replaced control system filters at the compressor inlet based on lhc
compressor manufacturer’s recommendation {for example, when you
Blow dOwWTl the LANKY coveiieie it ee e ceee s o v st e saeae s ras s s Q( a
3j. Set the line pressure at each thermostat and damper actuator at the proper J
level (no leakage or bStrUCHONS) woiv it d

ACTIVITY 12: OUTDOOR AIR DAMPERS E/
3k. Ensured that the outdoor air damper is visible for inspection ... (W

31, Ensured that the recirenlating relicf and/or exhaust dampers are visible J
FOT INBPECHIDTL ...voviieee wevieeiereremieses b resessaes i s s s e s s s e es oot b [

3m. Ensured that air temperature in the indoor area(s) served by each
outdoor air damper is within the normal operating range ........ccoovnrrvenns o O

NOTE: It is necessary to ensure that the damper is operating properly and within the normal

range to contine
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3. CONTROLS FOR OUTDOOR AIR SUPPLY {continued)

3n. Checked that the outdoor air damper fully cleses within a few minutes Y\?/ND N/A

of shutting off appropriate air handler............coi 4
30. Checked that the outdoor air damper opens (al least partlally with no delay) J

when the air handler is turned on . d
3p. Ifin heating mode, checked that the ouLdoor alr damper goes Lo its

minimum position (without completely closing) when the room J

thermostat 15 SCT 0 85 F oot et e aree s J
3q. lfin cooling mode, checked that the outdoor air damper goes to its minimum

position (without completely closing) when the room thermostat is set E/

to 60°F and mixcd air thermostal 1s set 10 43%F v J

3r. [fthe outdoor air damper does not move, confirmed the following items:
+ The damper actuator links to the damper shaft, and any linkage set w/
screws or bolts are tight / -
= Moving parts are free of impedimeants (e.g., rust, corrosion) ................... o 3
» FElectrical wire or pneumatic tubing connects to the damper actuator ....... J

* The outside air thermostat(s) is functlomng pruperly (c g., In the right /J

location, calibrated correctly) ...

Proceed to Activities 13—16 if the damper seems fo be opevating properiy.

ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls {for automatic reset only) to test continuity
ACTOSS LBIMINALS ...t i e et saa e eean i =)
OR
3t Confirmed (if applicable) that depressing the manual reset button {usually
red) trips the freeze stat {clicking sound indicates freeze stat was

tripped) ... SSEORUORSOURE IR
3u. Assessed the fca51b|11ty of replacmg al] manual reset freeze stats with
automatic reset reeze-Stats . .....coe e

NOTE: HVAC systems with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped. The typical trip
range is 35°F to 42°F

ACTIVITY 14: MIXED ATR THERMOSTATS

3v. Ensured that the mixed air stat for heating mode is set no higher {
EHAN BO%F L e et e ee - 4
3w. Ensured that the mixed air stat for cooling mode is set no lower
than the room thermOostat SETHME ..o v e st e |

ACTIVITY 13: ECONOMIZERS
3x. Confirmed proper economizer settings based on design specifications or
[OCAL PLACLICES 1veireeeecerruriiiereseesrecotaeie e s ercae e tesae e e sesseesse s s es et an e roasomoeateneen 4 1

NOTE: The drv-bull is tvpicatty set at 65°F or lower.

3y. Checked that sensor on the economizer is shielded from direct sunlight ... 3

3z. Ensured that dampers operate properly (for outside air, return air,
exhaust/relief air, and recirculated air), per the design specifications .......... [ B |

NOTE: Economizers use varving amounts of cool ourdoor air to asyist with the cooling
load of the room or rooms. There are two types of econonizers, dry-bulb and enthalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of owtdoor atr based on outdoor temperature
and humidity level

4
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3. CONTROLS FOR OUTDOOR AIR SUPPLY {(continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans (supply fans and associated return or relief fans)
Yg/‘lo N/A

Q 0

that move outside air indoors continuously operate during occupied
hours {even when room thermostat is satisfied). ...

NOTE: If fan shuts off when the thermostat is satisfied, adjust control cycle as necessary {0
ensure sufficient outdoor afy supply.

4. AIR DISTRIBUTION

ACTIVITY (7: ATR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation system

PerfOori A8 FEOUITE (..o et s i a o
4b. Ensured that passive gravity relicf ventilation systems and transfcr grilies

between rooms and corridors are functioning ... a a E/

- o o o A A A= e
- e e o A ap W e W om

S~

- gy T e W w

NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with a
professional engineer for remedies.

4c. Made sure every occupied space has supply of outdoor air {mechanical d/
Systerm or operable WiNAOWS) ——.....orwreveeeicreersnnsiesrmnismsssssrsssnnssser e e U
4d. Ensured that supply and return vents are open and unblocked { a o

NOTE: If outlets have been blocked intentionally to correct drafis ov discomjort, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor

air supply ... e eeenteteteeuesueaeeseseitebietanieteeaberteare e branen e eaeeaer s a 4
4f Modificd existing HVAC systcmb to incorporate any room or zone layout

and popUlation CRANBES ...ooicirerieiesererms s e s s e Q/El a
4. Moved all barriers (for example, room dividers, large free-standing

blackboards or displays, bockshelves) that could block movement of

ait in the room, especially those blocking air vents ... S ‘{
4h. Ensured that unit ventilators are quiet enough to accommudate classroom @/

activities . " . et a a
4i. Ensured that cidssrooms are ﬂ'cc ofuncomﬁ)rtablc drafts produccd by air

from SUPPLY TEIIMINALS «..ov et @/D a

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE. To prevent infiltration of outdoor pollutants, the ventilation system is designed io
mainiain posiive pressurization in the building. Thevefore, ensure that the system. including
any exhaust fans, is operating on the “occupied” cvcle when doing this activity

windows, doorts, or other cracks and holes in exterior wall {for example,

4i. Ensured that air flows out of the building (using chemical smoke) through
loor joInts, PIPE OPEIMIIIES] ..oveviv i cretetesrnes e bbb vt sr s E/EI a

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION !/
5a. Checked (using chemical smoke) that air flows into exhaust fan Orll e(s) ... a4 u

If fans are vunning but air is not flowing toward the exhaust intake, check for the following:
o Tnoperable dampers
< Obstructed, leaky, or disconnected ductwork
« Undersized or improperly installed fan
» Broker fan belt



9 5. EXHAUST SYSTEMS (continued)

: ACTIVITY 20: EXHAUST AIRFLOW

4

. NOTE: Prevent migration of indoor contaminants from areas such as bathrooms, kitchens.

‘ and labs by keeping them under negative pressure (as compared to surrounding spaces).

X 5b. Checked (using chemical smoke) that air is drawn into the room from Yes-No N/A
| AJACETIE SPACES .v.cvuevrerrececeeeeeeccacans eaeas bbb ess st e e i
¢

L]

Stand outside the room with the door slightly open while checking atvflow high and low in
the door opening (see "How to Measure Airflow”)

5¢. Ensured that air is flowing toward the exhaust intake ... E/ a o Q

- W N ay w T w v W

ACTIVITY 21: EXHAUST DUCTWORK
Sd. Checked that the exhaust ductwork downstream of the exhaust fan (which is{
d

under positive pressure) is sealed and in good condition ..., 4
6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS
NOTE: Refer to “How to Measure Airflow " for techniques.
6a. Measured the quantity of outdoor air supplied (22a) to each ventilation E/

unit . . i
6b. Calculatcd the number of occupants served (22b) by the venulatlon unit

under consideration .. UV E’ a o
6c. Divided outdoor air supply (223] by the number of occupants (22b) to

determine the existing quantity of outdoor air supply per person (22¢) ......... H/ S
ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22¢) to the recommended

levels in Table 1 .. . ﬂ/ S

6e. Corrected pro blems w1th ventllanon units that supplied 1nadequatc
quantities of outdoor air to ensure that outdoor air quantities (22c) meet 2/
the recommended levels in Table 1., S |

NOTES



Integrated Pest Management
Checklist

Name: QEZT!?-"Z Mﬂj ;
School: f:j: v j&% M o,

Room or Argg Vo, e Date Complet\ed: \z- A%~ 24
Signature: Q _
I
Instructions 1. OFFICIAL POLICY STATEMENT
Yes No N/A

1. Read the JAQ \ .. . . )

Back. der and la. Developed or located the school’s official policy statement for integrated -
grounaera ; TPMY oo eeeeesr et orese s oo e 2 2

the Background pest management { -

Information for

this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES

2. Keep the 2a. Assigned and trained a qualified person to be the pest manager ... ’3/ B
Backg rOl:'nd 2b. Involved decision makers in the IPM program ... ’{ a 0
Information and 2c. Educated students and staff (the occupants of the buildiug) about 1PM
make a copy of and asked them to keep their areas clean and free of clutter ... Z( i
the checklist for 2d. Encouraged parents to learn about IPM practices and implement them
future reference. X s 1o o L= RO PO U PSP U PO PGP F a '{ a

3. Camplete the 2¢. Developed a program to educate and train all IPM participants............... E( 4 0
Checklist. 2f. Included language about IPM into contracts with pest management {

- Check the “yes,” Professionals ... e eerve e e bannane a Qa
“no,” or
“not applicable” 3. SETTING PEST MANAGEMENT OBJECTIVES
box beside each . _— -
item. {A “no” 3a. Set appropriate pest mftmagcm_cut ObJGCtIVCS for schoql bmldl_ngs (such as
response prevenling pests frqm 1nt;rfcrmg w1th st_udcnts’ learning environment
requires further and preserving the integrity of the building structure) .o |
attention.) 3b. Set appropriate pest management objectives for school grounds (such as ‘2/
providing safe playing areas and the best athletic surfaces possible) ............. i
« Make comments
in the “Notes”
e e 4. INSPECTING, IDENTIFYING, AND MONITORING
necessary. 4a. Tnspected all buildings and grounds for pest evidence, entry points, 2/

4. Return the checklist food, water, and harborage SIES ... e 3 0
portion of this 4b. Identified potential pest habitats in buildings and grounds ....._....... E( |
document to the 4¢. Pinpointed the source of any current pest problems \7_( 4 Q
|AQ Coordinator. 4d. Monitored to determine the extent of pest problems and to estimate pest 2(

POPULATIOTIS .. .-t e e s tb s s s oo b b - 4 4
4e. Developed plans to modify habitat (for example, exclusion, repair, and {

sanitation efforts) to prevent or resolve any pest problems . ... [
4f Established a monitoring program that consists of routing inspections to

estimate pest population levels and identify evidence of pests and

POLENEAL BADITAT ...t e et s e a 4



5. SETTING ACTION THRESHOLDS

5a. Evaluated all available data obtained through inspecting, identifying, Yes”No N/A
AN MOTHLOTIILE Lvev ittt ettt ettt ee e eis et et bbb e s b b8 et bt e sbersbrererees i

5b. Determined how many pests the school buildings, greunds, and {
OCCUPANLS CAM TOLETALE 1.ovviieiireioeritemesrerece oo mac e cnseems s ese s sss s oo serbs s b a a

S5¢. Set action thresholds ..o A 1 0

6. PREVENTIVE STRATEGIES

INDOOR SITES
6a. Implemented appropriate strategies to prevent pests from inhabiting the followjag areas:
® EDEFYWAYS Lottt e assim s ss s me st s e ea b s
O Ty a0 ) 1T SO DUy U OO IOS PR {
= GYTINASIUITIS 1ottt et se e e e s s s e e s e fd/
* Locker t00mSs ..o e e e e e 2{
8 OTTTEES oeiiee e et e e et eabe st samb e et e e sanen b esee e aas e ae et et ena san e Y/
# SEAH LOUIIZES oottt e e ettt s bt oa s sis e mime e ees b s B/

* Rooms with extensive plumbing ...........cooiimiiriiie e
¢ WLAIMEEIIAIICE ATEHS ... veveareeieeseseeeeeeseaesseasiaseasemneens sabeesesssrnssnarasas somresneaneanesar i

Q\DLJUUUEJDDDD

(I I O Iy I I Iy N IO Oy

= BAthIOOIMIS oottt st ar e sn e st emee e e e ?
= Food preparation and SEIVIILE AEaS ...........ccoiiiiiininiriniessns s 2{
a

OUTDOOR SITES
6b. Implemented appropriate strategies to prevent pests from inhabiting the followjag areas:

* PLlaygrotunds «.o..oo i eviins e et e e 3 04

* Paring LOTS oottt ettt et s et ss et e { J Q4

« Lawns and athletic flelds ... e i IR

» Teaching gardens OT EreenfloUSeS ... iiei i as s ﬁ/ 2 Qa

» Loading dOCKS ..o.voiivieciiereeieriier ettt et st e et en e s pa s saens e s e e saes e M, 2 Q4
 DIUITIPSIETS .o cv vttt eteeteeetes e ehbembee et s et et sbes et et b ercssaesb st eaessesbesesebessnaensnsta Q( d 4

+ Areas with ornamental shrubs and trees ..o | y
LI 1351 U OO POV O o 4

7. PESTICIDE USE AND STORAGE

74. Explored altermative pest management methods before concluding that

PESLICIAES WETE IECESSALY .voveeeirrrcurr e siaiiinr it st s s s e s esne b mesnnes { a o
7b. Ensured that pest management professionals integrate IPM into their Z'/

pest management Methods ..o i ad 0
7c. Identified the least toxic, target-specific chemical (or pesticide

formulation) that is the most effective to address the pest problem, ﬁ/

preferably as baitsand granules ... k A 0
7d. Reviewed and followed all label instructions on pesticides and learned

how to properly apply and handle these chemicals ... \Z/ a1 0
7e. Used spot-treatment {or bait, crack, and crevice applications) to apply

pesticides whenever possible and only treated the obviously infested

PLATES 10 tHE BIEA .ooviiveii ittt st eat et e { B R
7f. Used protective clothing or equipment when applying pesticides ............... . \Z/
7g. Placed all pesticides In tamper-resistant bait boxes or locations that are 2/

inaccessible to children and non-target SPECIEs ..o | 0



https://h':b'.:'~:.~~':.'.ol

7h.
71,
7.
7k.

1.

7m.

7n.

7o.
7p.

79.

Ba.
8b.

8c.

PESTICIDE USE AND STORAGE [cont.)

L

(W]

Locked or fastened lids of all bait boxes and placed bait away fromthe  Yes”No N/A
TUnWay OF the DOX ..o e : -
Applied pesticides when occupants were not present or in areas where

they would not be exposed to the chemicals ..o E/ -
Ensured that school occupants {students and staff) are notified of g/
upcoming pesticide applications through posted notices and/or letters.......... : A
Ensured that parents are notified of upcoming pesticide applications

FAEOUEN LETETS L.ttt e e e \Z]/ -

Kept copies of current pesticide labels and information on pesticides

€aS1lY ACCESSIDLE .ot e e e E( -

Stored pesticides off site or in areas that are locked and accessible only to
designated PErSOMIEL. .. ...t et s \21/ -
Ensured that storage areus are adequately ventilated and are located away

from areas prone to flooding or where spills or leaks may contaminate

the enVIrONIMENt ... .oooii e a4, 3
Ensured that flammable liquids are stored away from ignition sources ......... : -
Ensured that pesticides are stored in their original containers and all lids

are securely fastened ... ... e e I

Ensured that air in the storage space cannot mix with the air in the central {
VEMHIAtION SYSETIL wovvietietees i eeteee ettt et ercons s e et st sbeersasb bt e s s temsean ':l

EVALUATING RESULTS AND RECORD KEEPING

Ensured that accurate, up-to-date records of IPM practices and a pest
management log for each property are Kepl ..ccvocivieieecirenieeenscene e ‘E( A
Ensured that pesticide records necessary to meet all state, local, and school

board requirements are MAINTAINE .......ooieeicercticn et anea s E( |

Ensured that each log book contains the following items:

» Copy of the pest management plam ... f( A
* Service schedules for maintenance of buildings and grounds .................... Y{ -
* Current EPA-registered 1aDels ......ooioi i et st 4
» Current Material Safety Data Sheets (MSDS) for each pesticide project.... |
* Pest surveillance data Sheets ..o e E( -
* Diagram noting the location of pest activity, traps, and bait stations........... { 4

[

4 DE\ C

(W]

(N

0O

cooood

NOTES
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Instructions

. Read the lAQ
Backgrounder and
the Background
Information for
this checidist.

. Keep the
Background
Infermation and
make a copy of
the checklist for
future reference.

. Complete the
Checklist.

= Check the “yes,”
“ne,” or
“not applicable”
box beside each
iterm. (A “no”
response
requires furthar
attention.)

+ Make comments
in the “"Notas”
section as
necessary.

. Return the checklist
portion of this
document to the
1AQ Coordinator.

Food Service Checklist

Name:  XETerz. Mﬁﬁ*j

School: =, N\W\J#ﬁéﬂv{\ t\w SchA__

WA TR LS G

12 V34

Room or Date Completed:

Signature:

\_-'.”"‘-"

1. COOKING AREA

la. Determined that local exhaust fans operate properly (note if fans are Yes No NjA

EXCESSIVELY MOLEY) tvveriiscrieemeeeciattiseases e eme e estrae e eembessatb e seeemesbenra s segesemessnares s a4 4
Ib. Checked for odors near cooking, preparation, and cating areas ...........ccorn. Z/ J Q
tc. Ensured that exhaust fans are used whenever cooking, washing dishes,

AN CLEANIILE ..o ettt cr e et aeve s s b saaene s eaessas s ovraeeeearo ceean 12{ |
1d. Determined that gas appliances function properly ... [
le. Verified that gas appliances are vented outdoors ....cooooceoriiieniccennnier e a QO
[f. Ensured there are no combustion gas or natural gas odors, leaks, back-

drafting, or headachcs when gas appliances are sed ...ooocoovviei e { J4 0
1g. Ensured that kitchen {s clean after USe ..o eeees e r e e Qf/ |
Ih. Checked for signs of microbiological growth in the kitchen, including

the upper walls and ceiling (for example, mold, slime, and algae) ................. E/ a2 0
[i. Selected biocides registered by EPA (if required), followed the

manufacturer’s directions for use, and carefully reviewed the

method of APPlICATION ... it e e e E/ N |
[j. WVerified thc kitchen is free of plumbing and ceiling leaks {signs include ‘2/

stains, discoloration, and damp areas).........cccocov i e J 4
2. FOOD HANDLING AND STORAGE
2a. Checked food preparation, cooking, and storage areas for signs of insects 2/

and vermin (for example, feces or T@MAINS) ..ot e [ |
2b. Stored leftovers in well-sealed containers with no traces of food on outside

SUTTACES .ve et tr et s ier e reses o res et e e e oo mnteasvacesiesexeenes mea e e ee e rensatean e ee 2{ J 0
2c. Ensured that food preparation, cooking, and storage practices arc sanitary \2( 2 0
2d. Disposed of food scraps properly and removed crumbs ..o \/ 3 0
2e. Cleaned counters with soap and water or a disinfcctant {according to

SCHOOL POIICY) oottt e ee e et as et e aan e Zl/ 2 Q
2f. Swept and wet mopPPed flOOIS ......i ittt e i
3. WASTE MANAGEMENT
3a. Selected and placed waste in appropriate CONIAINErS . .oo.ovorciere i e "J/ g 4
3b. Ensured that containers’ lids are securely closed ..o, \2/ S |
3c. Separated food waste and food-contaminated items from other wastes,

T POSSIBIE e e e et s 3 'ﬂ/ i
3d. Stored waste containers in a well-ventilated area ... i
3e. Ensured that dumpsters arc properly located {away from air intake

vents, operable windows, and food scrvice doors in relation to {

DECVAITINE WINAS) oo e et e seet s e a e e ee b ete s eerarnreanen : J Q0



4. DELIVERIES

4a. Instructed vendors to avoid idling their engines during deliveries
4b. Posted a sign prohibiting vehicles from idling their engines in

FECTIVIILE BTEAS .ecveriverirrrirsrsiesesseseess sesas e s anesmen s et sa st ems e s
4¢. Ensured that doors or air barriers are closed between receiving arca
AN KIECRBN oo e e e

Ye

No N/A
a3 0

-
r N T ey

NOTES



- A A a e Al b A

Building and Grounds
Maintenance Checklist

Name: M —
School: =S - “’\.\\'VE&\S Teklhey  Qenteswr, QH'M_L/

MIWL‘( Date Completed/:- Y- 132

A ——

> 11, .

= 7

T W o W Yoy W W

-

Room or A

Signature:

Instructions —‘

1. Read the JAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and ‘ _ ‘ Yes-No N/A
the Background ta. Developed appropriate procedures and stocked supplies for spill control ..... { 2 0
Information for 1b. Reviewed supply 1aDels ... a
this checklist. lc. Ensured that air from chemical and trash storage arcas vents to 2/

2. Keep the the outdoors_..,..,....A..A.A,..........,,...“.A.: ..... B IR ] I
Background 1d. Store;l chemical products and supplics in sealed, clearly labeled 2(
Information and COMEAINIETS .oevir i eeeeceemcassie s e reseneamesaes e ime ot e e R E( i
make a copy of lc. Researched and selected the safest products available...........c..n i I |
the checklist for 1f. Ensured that supplies are being used according to manufacrurers’ {
future reference. ITISEETCLIOIIS .1t tveeivees ettt es s cec et ensb et snsarasese essest st esasseses eseserbeb et eseserasssebesennas a o

3. Complete the lg. F,‘nsurcd that chemi_cals, chemical—conta,izjling wa;tes, and containers are E(

: Checklist. dlspo§ed of according to manufacturers Enstructlons ....... e = 2 0
1h. Substituted less- or non-hazardous materials (where possible} ..................... a Q
» Check the "yes,” li. Scheduled work involving edorous or hazardous chemicals for periods Q/
“no,” or when the school 18 nnoceupied ..o a o
“nat applicabie” 1j. Ventilated affected areas during and after the use of odorous or J
box beside each hazardous CREMICALS ... e e e et e ar et aeesemeeen b a Qa
item. {A “no”
furthor attomtion ] 2. GROUNDS MAINTENANCE SUPPLIES
+ Make comments 2a. Stored grounds maintenance supplies in appropriate areas)......o.ooooe e, 2( a4 4
inthe “Notes” 2b. Ensurcd that supplies are used and stored according to manufacturers’ q{
section as TELSTTUICEIOTIS .o vseteee e et e e eee e s eeaveseae s s e meeseee et boan e ememeeeanes e seneeseemaesammmnesoe e senenennn L
necessary. 2¢. Established and followed procedures to minimize exposure to fumes E(

4. Return the checklist fronfx SUPPLIES oo e s E( a4 0
portion of this 2d. Reviewed and followed manufacturers’ guidelines for maintenance .............. I R
document to the 2e. Replaced portable gas cans with low-emission Cans ... ..o 3 { 4
IAQ Coordinator. 2f. Stored chemical products and supplies in sealed, ¢clcarly-labeled E(

COMEAINEES «tetoaieeieuereeeermsesrsratoseses sessemeanssre oot ereeemraass sess 2 ees e eesemasnre s smesenenss o - a o
2g. Ensured that chemicals, chemical-containing wastes, and containers arc

disposed of according to manufacturers’ INSIrUCHONS .. vvovevveccne i veecrrccean E( 2 0
3. DUST CONTROL
3a. Installed and maintained barrier mats for entrances .......o.oeveeerereieeecveecne e { a2 o
3b. Used high efficiency vacuum bags ... { I
3¢, Used proper dusting teChniqUues ... et e s I
3d. Wrapped feather dusters with a dust cloth ..o e, e z/ B
3e. Cleaned air return grilles and air sUPply VENES ..o vt S



4a.
4b.
i,

Sa.
5h.
Ac.

6a.
6b.

bc.

6d.

Ge.

6f.

7.

7a.
7hb.
Te.
7d.

8a.

FLOOR CLEANING Y;;r
Established and followed schedule for vacuuming and mopping floors......... 3

Cleaned spills an floors promptly (as NECESSATY) .....vvsirvririecccrivirrecsirinnncns U
Performed restorative maintenance {as NECESSATY) ..oocvvvieiveiirieeere e coiens ¥ [
DRAIN TRAPS

Poured water down floor drains once per weck (about 1 quart of water) ....... ﬁ/ i
Ran water in sinks at least once per week (about 2 cups of water)................. a1
Flushed toilets once each weck (if not used regularly) ... a
MOISTURE, LEAKS, AND SPILLS

Checked for moldy 0dOrs .....oc..oeoceiie et s {D

Inspected ceiling tiles, floors, and walls for leaks ot discoloration {may 2/
indicate periodic lEaks) ... 0

Checked areas where moisture is commonly generated (e.g., kitchens, Q/
locker rooms, and bathTOOIMIS) .. ...ovicviie ettt e A
Checked that windows, windowsills, and window frames are free of 2/
FoTaT s (v T L = OO OO i |

Checked that indoor surfaces of exterior walls and cold water pipes are 2‘/
free OF CONAENBALE 11 .erer ittt e et e e b e n s - a1
Ensured the following areas are free from signs of leaks and water damage: \/

Indoor areas near known roof or wall leaks ... "4 P

Walls around leaky or broken windows ... 2( a
Floors and ceilings under plurmbing ... Q
Duct interiors near humidifiers, cooling coils, and outdoor air intakes ......... ]
COMBUSTION APPLIANCES

Checked for odors from combustion appliances ... 3
Checked appliances for backdrafting (using chemical smoke) ... Q( |
Inspected exhaust components for leaks, disconnections, or deterioration v/ |
Inspected flue components for corrosion and 00t ... e 4
PEST CONTROL

Completed the Integrated Pest Management Checklist oo { 1

o0oo o O O O O o000

codo

T, '-,-\

. n \\ ~

b
4'

NOTES



Waste Management Checklist

Name: TR ﬁvoeaéasj

School: _S Wiy W&J Qﬂ“amﬂ Ll

Room or Ar j»“? W Date (,ompleted, YR 2P Y

- Signatare:

£
L}
1
4
L]
4
L}
+
L}
1
L
L]
L]
L]
1
L
'

WO Wy W W e e W W

(N

JUodopoow ouUo

Instructions 1. WASTE MANAGEMENT Y?o N/A
la. Ensured that waste containers are appropriate for use {for example,

1. F;Z?:?(gtr;uf d%r and food waste containers should have Elcjls) .......................................................... Q
the Background Ib. Ensured that waste containers are ined .......co.oooeiiiieiecceceee e %2( O
Information for lc. Ensured that waste from art, science, vocational classes, etc., are m/
this checklist. handled SEPArAtely ........ocooer it e et ]

Id. Labeled recycling bing €learly ..o oot e e E{ o

2 gziﬁg;roeund le. Ensured number of bins and dumpsters is adequate ..........ccoveiiceiceeee e, g 0
Information and If. Ensured appropriate logation of dumpgters {ie., away &qm air intakes, { _
make a copy of doors, and operablc‘wmdows in relation to prevailing winds) ... @/ [
the checklist far lg. Emsured waste containers are emptied regularly ..., ]
future reference. Ih. Ensured appropriate waste removal schedule ..., B/ U

| 11, Ensurcd waste is stored in a well-ventilated room .....cocoooniiiei e, El/ a
3. %ﬂ?cil?sti the 1j. Ensured any exhaust fans in the room are operating properly ....ocovcieeenn, ? a
. Chock the "yes.” lk. Checked wastc storage arcas for odors, contaminants, or signs of vermin..... | ]
“no,” or
"not applicable”
box beside each
item. {A “no” NOTES
response
requires further
attentian.) !

*» Make comments
in the "Notes”
section as
necessary.

4. Return the checklist
portion of this
document to the
IAQ Coordinator.




Walkthrough Inspectlon Checklist

|Namc VEK’,?_ M&E&S}) |
| School: ~¥ DG Lean el (e |
| Room or Ar@l\\‘.‘b\ " Date Completed: XZ- 2Rk

Signature:

e —— p— ]

E\I_I

] . D
: Instructions | 1. GROUN LE\_’E_L _ Yes No N/A
| la. Ensured that ventilation units operate properly oo e a 2
: 1. Read the /AQ 1b. Ensured there are no obstructions blocking air intakes. ..c...o...ccoeevii v E( a4
51'10"&2;?(;??3;3”(1 le. Checked for nests and droppings near outdoor air intakes ... g o 2
Information for 1d. Determined that dumnpsters are located away from doors, windows, and Q/
this checklist. OULAOCT AIT INLAKES . oviciis ittt e e a 2
le. Checked potential sources of air contaminants near the building
2. Keep the (chimneys, stacks, industral plants, exhaust from nearby buildings) E( a 4
Background | if. Ensured that vehicles avoid idling near outdoor air intakes m/ o a
i lr:];cl)(;maagggyagfd lg. Minimized pesticide application ... e E( a2
the checklist for Ih. Ensured that there 1s proper drainage away from the building {including E(
future reference. ' roofdownspouts_) POV UP TSR o a
1i. Ensured that sprinklers spray away from the building and outdoor
3. Complete the AIF TIEAKES .ottt ettt et a e et e o 2
Checklist. 1j. Ensured that walk-off mats are used at exterior entrances and that B/
« Check the “yes,” they are cleaned regularly ..o L
“no.” ar
“not applicable” 2. ROOF
box beside each o _
item. (A “ng” | While on the roof. consider inspecting the FIVAC unils fuse the Ventilation Checklist).
! response | 2a. Ensured that the roof is in good condition ...........o.coocoeeeioiveeeomeereeseeeenn ‘Z/ o 2
;?tc:al‘r'":tri?nf;] rther 2b. Checked for evidence of waler ponding ... o..ooceeviiie it 9/ a 2
) 2c. Checked that ventilation units operate properly (air flows in} ..., @/ a
* Make comments 2d. Ensured that exhaust fans operate properly (air flows OuUt} ....ocoovv s E/ o 4
in the “Notes” { 2c. Ensured that air intakes remain open, even at minimurn setting ................ ... ﬂ/ o 2
section as 21, Checked for nests and droppings near outdoor air intakes .............ccoveverennn. Q( a
necessary- 2g. Ensured that air from plumbing stacks and exhaust outlets flows away &/
4, Return the checklist | from outdoor air IMTAKES ....ooivriee it e e i
portion of this '
document to the
1AQ Coordinator. 3. ATTIC
_ i 3a. Checked for evidence of roof and plumbing leaks...........cooooiniiciin i, L‘J/CI a
3b. Checleed for birds and animal nests ... e i( a 2
4. GENERAL CONSIDERATIONS
4a. Ensured that tcrmperature and humidily are maintaincd within {
acceptable ranges .. e . B
4b. Euasurcd that no obstructlom exist in supply and exhaust vents ..._................ a2
4c. Checked for odors . 373 |
4d. Checked for signs ofmold and mi!dev. growth a 4



4. GENERAL CONSIDERATIONS (continued) Ye o N/A 3
[
4e. Checked for signs of water damage .. d :
4f. Checked for cvidence of pests and obvmus food sources . { - ’
»
4p. Noted and reviewed all concerns from school DLcupanla ............................... i »
]
[ ]
5. BATHROOMS AND GENERAL PLUMBING ':
5a. Ensured that bathrooms and restrooms have operating exhaust fans ............. EI/ o '
5b. Ensured proper drain trap maintenance: W/ . SN
Water 15 poured down floor drains once per week {approx. | quart of water) ’E/ o 2
Water is poured into sinks at least once per week (about 2 cups of water) ... Ef/ b I
Toilets are flushed at {east once per week E( a a
6. MAINTENANCE SUPPLIES
6a. Ensured that chemicals are used only with adequate ventilation and when @/
building 1S UnoCeUPIed . ..coooo e o 2
6b. Ensured that vents in chemical and trash storage areas are operating
PTODETIY oottt sttt re e n e st e st e aa e s ema et e e e E/ a 1
6¢c. Ensured that portable fuel containers are properly closed ..o G/ O 2
6d. Ensured that power equipment, like snowblowers and lawn mowers, have
been serviced and maintained according to manufacturers’ guidelines....._.... o 2
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fuel odors ... .o E/ o 2
7b. Ensured that combustion appliances have flues or exhaust hoods.................. o a
7c. Checked for leaks, disconnections, and deterioration ..........coovevvecccccinin Q/ d4 21
7d. Ensured there is no soot on inside or outside of flue components................... { o 2
8. OTHER
8a. Checked for peeling and flaking paint (if the building was built before
1980, this could be a lead hazard) . ..o e e E/ a 1
8b. Determined date of last radom teSt ... M o 12

NOTES
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2. SYSTEM CLEANLINESS (continued)
ACTIVITY 5: DRAIN PANS

2f. Ensured that drain pans slant toward the drain (io prevent water from Yes/No N/A
ACCUMUIATINE] 1vieceirisiae ettt s b bttt a et e a a

2g. Cleaned drain PANS .ot coes coir ves vecies cevvmrenssarnes e crerisenre e et enrs et E‘( Jd o Qa

2h. Checked drain pans for mold and mlldew .................... et e . a4 0

ACTIVITY 6: COILS
2i. Ensured that heating and cooling coils are clean . _._......ocoiiice

ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS

2j. Ensured that the interior of air-handling unit(s) or unit ventilator J
{air-mixing chamnber and fan blades)is clean ... ..o

2k. Ensured that ducts are clean ... e

ACTIVITY 8: MECHANICAL ROOMS E/

21, Checked mechanical room for unsanitary conditions, leaks, and spills ......... ' [

2m. Ensured that mechanical rooms and air-mixing chambers are free of trash, E(
chemical products, and SUPPlEs ... e a

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open {(minimum position} V{ a

3b. Ensured that minimum position provides adequate outdoor air
TOT DECIPANTS ..o ittt et ca et e et bee e b et e bnemene e ful

ACTIVITY 9: CONTROLS INFORMATION
3c. Obtained and reviewed all design inside/outside temperature and hunidity
requirements, controls specifications, as-built mechanical drawings,

and controls operations manuals (often uniquely designed) ......coe e a
ACTIVITY 10: CLOCKS, TIMERS, SWITCHES
3d. Turned summer-winter switches to the correct position ... Ei/ a
Je. Set time clocks appropriately .. E/ a
3f. Ensured that settings fit the actual qchedule of bulldmg use (mcludmﬁ Q/

NIZHLWEEKENA USEY 1veeeee ittt a e e d
ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at both the

occupied (day) setting and the unoccupied {night) setting .....coeevvn @ 4
3h. Checked that the line dryer prevents moisture buildup ... . e o o
3i. Replaced control system filters at the compressor inlet based on the

compressor manufacturer’s recommendation (for example, when you

blow down the tank) ... oovvee e e e a
3j. Setthe line pressure at each thermostat and damper actuator at the proper

level (no leakage or OBSIIUCHONS) «coi it oo e o o
ACTIVITY 12: OUTDOOR AIR DAMPERS E/
3k. Ensured that the outdoor air damper is visible for inspection . ... . . oo a

31. Ensured that the recirculating relief and/or exhaust darupers are visible ‘/
TOU IMSPECHION v e et e e s . O

3m. Ensured that air temperature in the indoor area(s) served by each J
outdoor air damper is within the normal operating range ..................... ]

B R Co

a

]

Q

NOTE - Ji Is necexsary to ensure that the damper v operating properly and within the normai

range to continge.

e
{
1
1
Ll
v
t
.
L}
1
L
{
'
L
d

- AW oy o w w w w wW



, 3. CONTROLS FOR OUTDOOR AIR SUPPLY {continued)

L]

. 3n. Checked that the outdoor air damper fully closes within a few minutes Ygfﬂlo N/A
4 of shutting off appropriate air handler ..ot i J oA
! 30. Checked that the outdoor air damper opens (at least partially with o delay)

. when the air handler is turned On ... oo oo e e { 3 J
i 3p. Ifin heating mode, checked that the outdoor air damper goes to its

:' minimum position (without completely closing) when the room J

q thermastat is et to B5°F i e J 3
i

=

- W W o — ¥ W owow W

3q. Ifin cooling mode, checked that the outdoor air damper goes 1o its minimum
position {without completely ¢losing) when the room thermostat is set s/
to 60°F and mixed air thermostat is set to 45°F ... ..o 1
3r. [f the outdoor air damper does not move, confirmed the following items:
= The damper actuator links to the damper shaft, and any linkage set
screws or bolts are tight ... e
= Moving parts are free of impediments (e.g., tust, COrrosion) ... e !/

(]

+ Electrical wire or pneumatic tubing connects to the damper actuator ......, z

* The outside air thermostat(s} is functioning properly (e.g., in the right \/j
location, calibrated COrTECLY) .o ivvrii e e e s 4 1

(]

Proceed to Activities {3—16 if the damper seems to be operating properly.

ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls (for automatic reset only) to test continuity
ACTOSS TEIITUNALS L. oottt et ﬁL J J
OR
3t. Confirmed (if applicable) that depressing the manual reset button {usually
red) trips the freeze stat (clicking sound indicates frecze stat was

tripped) .......... S U SO OUpP U UUOTUVR PRI ﬁ a 2

3u. Assessed the feasibility of replacing all manual reset freeze-stats with
AUtOMAtic reset fFBEZE-SIALS . .. oot e e et e e K N |

NOTE: HVAC systems with water colls need protection from the cald. The freeze-stat may
elose the outdoor aiv damper and disconnect the supply air when tripped. The tvpical irip
range ts 35°F to 42°F

ACTIVITY 14: MTXED AIR THERMOSTATS
3v. Ensured that the mixed air stat for heating mode is set no higher

EFAN G5 TF woovvesisieie et ts s s b5 seer st eemeaeeame st reseenen st A, 2 1
3w. Ensured that the mixed air stat for cooling mode is set no lower
than the room thermostal SEITNE ..ot A

ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper economizer settings based on design specifications or

10Cal PractiCes .vevoooveeeieeeeeecvereeas e 5&_ I
NOTE. The dry-bulb is tvpically set at 65°F or lower.

3y. Checked that sensor on the economizer is shielded from direct sunlight _...... Q{ 4 2
3z. Ensured that dampers operate properly (for outside air, return air,
exhaust/relief air, and recirculated air), per the design specifications ... [Q, B

NOTE: Economizers use varving amounts of coal outdoor air to assist with the cooling
load of the room or rooms. There are bwo types of economizers, drv-bulb and enthalpy.
Dry-bulb economizers vary the amount of vutdoor air based on owdoor temperature,
and enthalpy economizers vary the amount of nutdoor air based on owtdoor temperature
and humidity level,
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3. CONTROLS FOR OUTDOOR AIR SUPPLY {continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans {supply fans and associated return or relief fans)
Y;Ao N/A
S S

that move outside air indoors continuously operate during occupied
hours {even when room thermostat is satisfied) ..o s v e "

NOTE: If fan shuls off when the thermostat is satisfied, adjust controf cycle us necessury to
ensure sufficient outdoor air supply

4. AIR DISTRIBUTION

ACTIVITY 17: ATR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation system,

PETTOFMT 48 FEQUIFE ...ooovoveves oot oe et e et et ameme s e e wlr-0 O

4b. Ensurcd that passive gravity rellcf ventilation systems and transfer grilles E/
between rooms and corridors are Funclioning ... o o0

e ARy e e e W o oW oW LR w4

e
‘
L}
1
+
1
L1
1
4
‘
+
{
L]
1
{

NOTE: If ventilation system is closed or blocked to meet curvent fire codes, consult with a
professional engineer for remedies.

4¢. Made sure every occupied space has supply of outdoor air {mechanical {
system or operable WINAOWS) ... e s s a a
4d. Ensured that supply and return vents are open and unblocked ..o o o

NOTE: If outlets have been blocked intentionally 1o correct drafls or discomfort, investigaie
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor

I SUPPLY ©ovotivtererrececmes et oo ta st e e emem et o 0 ﬁ“’
4f. Modified existing HVAC systems to incorporate any room or zone layout

and populalion ChanEes ... oo e e e a a [i
4g. Moved all barriers (for example, room dividers, large free-standing

blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking air vents ... u 12 A
4h. Ensured that unit ventilators are quiet enough to accommodate classroom

BCTIVIELES L. et i i et e rrer et s e ece e et e e s e e e e e e e et et g O a@
4i. Ensured that classrooms are free of uncomfortable drafts produced by air

from SUPPLY TEITLIMALS L.ooiii ittt e e e e e s a a &

ACTIVITY 18: PRESSURIZATION TN BUILDINGS

NOTE: To prevent infiltration of outdoor pollitants, the ventilation system is designed to
matatain posittve pressurization in the building Therefore, ensure thut the system, including
any exhaust fans, is opevating on the “occupied " cvcle when doing this activity.

windows, doors, or other cracks and holes in exterior wali (for example,

4j. Ensured that air flows out of the building {using chemical smoke) through
floor joinls, PIPe OPEIINMES) .. 1vioeiiiiieit e e et ees e rreeaeniaas e E/Cl [

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION /
5a. Checked (using chemical smoke) that air flows into cxhaust fan grille(s) ..... J 0

If fans are running but air is not flowing toward the exhaust infake, check for the following.
< Inoperable dampers
~ Obstructed, leaky, or disconnected ductwork
» Undersized or improperly installed fan
* Broken far belt
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5. EXHAUST SYSTEMS (continued}
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor coptaminants from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure {as compared {o survounding spaces}.

5b. Checked (using chemical smoke) that air is drawn into the room from Yes-No N/A
AJACENT SPACES ..ottt ta st et o o B
Stand outside the room with the door slightly open while checking airflow high and low in
the door opening (see "How to Measure dirflow "},
5c. Ensured that air is (lowing toward the exhaust intake ......ccoooovereiiiienirncnnne { a Q
ACTTVITY 21: EXHAUST DUCTWORK
5d. Checked that the exhanst ductwork downstream of the exhaust fan (which is{
under positive pressure) is sealed and in good condition ... ... B
6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTBOOR ATR MEASUREMENTS AND CALCULATTONS
NOTE: Refer to “How to Measure Airflow " for technigues.
6a. Measured the quantity of outdoor air supplied {22a) to each ventilation z/
15T 1 S U P PO 4 0
6b. Calculated the number of occupants served (22b) by the ventilation unit
UNAET CONSTABTATION ..t iieer et ettt e easans e ra et areeesens oon H/ i
6c. Divided outdoor air supply (22a) by the number of occupants (22b} to
determine the existing quantity of outdoor air supply per person (22¢} ........ B/ 3 a
ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22c) to the recommended {
levels in Table 1..._. OO OP PR O

6e. Corrected problems with ventilation units that supplied inadequate
quantities of outdoor air to ensure that outdoor air quantities (22¢) meet E/
the recommended levels in Table 1. I

NOTES






Sa.

5h.

Sc.

B.

SETTING ACTION THRESHOLDS

Evaluated all available data obtained through inspecting, identifying, Yes/ No N/A

and monitoring ...
Determined how many pﬁbt‘s Lhe school buddmgs grounds and
occupants can tolerate .. s

Set action thresholds ..o

PREVENTIVE STRATEGIES

INDOOR SITES

Ga.

Implemented appropriate strategies to prevent pests from inhabiting the Folloyg areas:

® ERIIWAVAYS Lottt et et e e e e
8 @S SEDOTIIE «eerieiteeeeeeeaee e e etbe s e estesaee et sebmaaserars oo aas sn sate st sam e et e shoabaseansnrnrees
¢ GIVINMASIIITIS 1. eeoeeeeieenes oemmreeeracosac s as et erer e oe o es oo ameabs ns e emna s saa i
L I 1 XL Re v s 1= SRR SOOI

® SLAIT LOUIZES 1ottt e es e e e e e
# BalhTOOME ©oee v i eeiei e cee s et o it ees e e et et e s
« Food preparation and SErVING @reas .........ooomooomeeieie s
* Rooms with extensive pIUMbINE ...
* MAINLENANCE BICAS -veinviitieiin ceeertrreie e s aeseeeseste s eamar sttt e s ee

QUTDOOR SITES
6b. Implemented appropriate strategies to prevent pests from inhabiting the followsag areas:

Ta.

7h.

To.

7d.

Te.

7t

7g.

8§ PLAYEIOUMAS .oov vttt et ettt et e s
P PATKIIE LOTS oo e et s e b
* Lawns and athletic flelds . ..o
= Teaching gardens or greeNhOUSES ... ... e
* Loading dOCKS .o oo e s e
= DIUIMIPSIEIS Lo e e e st e e
« Areas with ormamental shrubs and trees ...

PESTICIDE USE AND STORAGE

Explored alternative pest management methods before concluding that
pesticides were necessary .. SRR
Ensured that pest managcment profcmonals 1ntegrdtc IPM into thelr
pest management methods .. ; : S
Identified the least toxic, target sPccxﬁc chemlcal (01 pESHClde
formulation) that 13 the most effective to address the pest problem,
preferably as baitsand granules .. TR UROTOTT :
Reviewed and followed all labcl instructions on pestlctdes and learned
how to properly apply and handle these chemicals . e
Used spot-treatment {or bait, crack, and crevice apphcanons) lo apply
pesticides whenever p0551b1e and only treated the obviously infested
plants in the area . - U
Used protective clothmg or cqulpmcnt whcn dpplymg pest1c1des

Placed all pesticides in tamper-resistant bait boxes or locations that are
inaccessible to children and non-target SPECIES ...t vvi e e

Sk

Y

U
Uu JuuvuvyvuurLuouuuyd
%DDDDDD Q\DDUUUDUDDC
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7h.
L.

7.

7k.

7l

7m.

n.

7o.
Tp.

7q.

8a.
8b.

&c.

PESTICIDE USE AND STORAGE (cont.}

Locked or fastened lids of all bait boxes and placed bait away fromthe  Yes”No N/A

runway of the box ..o e e a
Applied pesticides when occupants were not present or in areas where

they would not be exposed to the chemicals ... E/ |
Ensured that school occupants (students and staff) are notified of g/
upcoming pesticide applications through posted notices and/or letters........... - |
Ensured that parents are notified of upcoming pesticide applications

through letters .. e . e \ﬂ/ |
Kept copies of current pest1c1de abc 5 and mformatmn on pestxmdes

easily accessible Q( =

Stored pcat1c1de.s OPF site or in areas that are locked dl'ld acccsslb e oni} to T—/‘/
designated personnel... . -
Ensured that storage areas are adequately ventilated and are located away
from areas prone to flooding or where spills or leaks may contaminate

ERE EOVIFOMIMETIE ..ouiiiitt e cuetira s eeeraer s oo e e et s s st e sa bbb ercnen e oecaenees J,.23
Ensured that flammable liquids are stored away from ignition sources ......... U/
Ensured that pesticides are stored in their original containers and all lids

are securely fastened ... e d 1
Ensured that air in the storage space cannot mux with the air in the central
VEMELATION SYSEIT .eoutiiic it iire et e srese st e et et e e sicnen s E{ZI

EVALUATING RESULTS AND RECORD KEEPING

Ensured that accurate, up-to-date records of IPM practices and a pest {
management log for each property are kept ... 3
Ensured that pesticide records necessary to meet all state, local, and school
board requirements are MAIMTAINEd .......ocoooiiiieciie e e e ‘Z{
Ensured that each log book contains the following items:

+ Copy of the pest management PIan ... i e e 5(
* Service schedules for maintenance of buildings and grounds...........ccoveeee E(
» Current EPA-registered labels ... {
» Current Material Safety Data Sheets (MSDS) for each pesticide project ... E/
+ Pest surveillance data sheels ... e, {
+ Diagram noting the location of pest activity, traps, and bait stations........... E/

vuuuuuy
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NOTES
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4.

. Read the {AQ

. Keep the

Instructions

Backgrounder and
the Background
Information far

this checklist. i

Background
Infarmation and
make a copy of
the checklist for
future reference.

Complete the
Checklist.

» Check the "yes,”

F I

nog, or
“not applicable”
box beside each
item, (A "no”
response
requires further
attention.}

« Make comments l
in the “"Nates” i
section as |
necessary. |

Return the checklist l

portien of this

document to the !
|IAQ Coordinator. '

Food Service Checklist

Name: ?_@{eﬂ.__ ‘&_P_\MGJ

School: T Conpals (el (Ao

| Room or A'D WG
Signature; -y ol A

. Date Completed: \Z ‘g’;l‘t

—1

1. COOKING AREA
la. Determined that local exhaust fans operate properly {note if fans are Yes/No N/A

EXCESSIVELY MOLSY ) 1oeiii i ceriie s cee e r et erme st sre e e e ses e en s crne s e 3,3 0Q
Ib. Checked for odors near cooking, preparation, and eating areas ................... E/ 3 0O
lc. Ensured that exhaust fans are used whenever cooking, washing dishes,

AN CLEATIINE ... oot ettt ee e en et et e et en e d g g
ld. Determnined that gas appliances function properly ..o e \2{ J A
le. Verified that gas appliances arc vented outdoors ..o g g9 4
1f. Ensured there are no combustion gas or natural gas odors, leaks, back-

drafiing, or headaches when gas appliances are Used ... viriiviec e ‘?.( 3 O
lg. Ensured that kitchen is clean after USe oo iie e et Ei/ d o0
th. Checked for signs of microbiological growth in the kitchen, including

the upper walls and ceiling (for example, mold, slime, and algae)................. E/ J O
I, Selected biocides registered by EPA (if required), followed the

manufacturer’s directions for use, and carefully reviewed the

method 0f APPHCALION .ot e 3/ i
lj. Verified the kitchen is free of plumbing and ceiling leaks (signs include J

statns, discoloration, and damIP GFEAS) ... oo veiee et ere et e aereevee e = a 0
2. FOOD HANDLING AND STORAGE
2a. Checked food preparation, cooking, and storage areas for signs of insects

and vermin (for example, feces or TEMAINS) .. ...oievirier e 2( 2 0
2b. Stored lefiovers in well-sealed containers with no traces of food on outside

surfaces .. : . . ‘Z/ I
2¢. Ensured lhat food prcparatlon cookmg and storagc practlr_es arc sanitary . E( 4 Q
2d. Disposed of food scraps properly and removed erumbs ..o o
2e. Cleaned counters with soap and water or a disinfectant (according to

SChOOL POIICYFY (.ot ettt e e 2 4
2f. Swept and wet mopped floors ... B/ 3 4
3. WASTE MANAGEMENT
Ja. Selected and placed waste in appropriate containers "{ 3 0O
3b. Ensured that containers’ lids are securely closed .. oo \Z/ |
3¢, Separated food waste and food-contaminated 1tems from other wastes,

L POSSIDLE 1.ttt e et et e a e 3 ‘2( O
3d. Stored waste containers in a well-ventilated area . 0
3e. Ensured that dumpsters are properly Jocated (away frorn air mtake

vents, operable windows, and food service doors in relation to {

Prevailing WindS) oo et e e e 3 3 a4



4. DELIVERIES

Yes’No N/A
4a. Instructed vendors to avoid idling their engines during deliveries ..... ........... a2 0
4b. Posted a sign prohibiting vehicies from idling their engines in
FECRIVINE ATBAS ..oiviiueeiieeieteire s e e eeeetesae 2 eberssaseeetesras et rreemn s esnsme s ere e seenssaanrems { a3 1
4c. Ensured that doors or air barriers are closed between receiving area 2/
AN KITCREN Lot 4 2
NOTES
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4. FLOOR CLEANING

Yes-No N/A
4a. Established and followed schedule for vacuuming and mopping floots ......... !?’ 4 4
4b. Cleaned spills on floors promptly (as necessary) Q( 2 1
4c. Performed restorative maintenance {as necessary) Q/ L |

5. DRAIN TRAPS

Sa. Poured water down floor drains once per week (about 1 quart of water) ....... ? a
5b. Ran water in sinks at least once per week (about 2 cups of water)............... A
5c¢. Flushed toilets once cach week (if not used regularly) ... 2( ]

ooo

6. MOISTURE, LEAKS, AND SPILLS

6a. Checked for Moldy 0dOrS ..o e e {:I o
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may {
4

indicate periodic leaks)... . . o
6c. Checked areas where moisture is commonly gcncrated (e g, kltc,hcns E/
locker rooms, and bathrOOMIS) .....veciiereriie et et asbs e 1 [ |

6d. Checked that windows, windowsills, and window frames are free of
frs) 114 (=) 1:T: 1 (=N U U R U UGPSR i d 4

6e. Checked that indoor surfaccs of exterior walls and cold water pipes are Q/
2

free oF COMABIMBALE . o..iiveee e it e e e e a
6f. Ensured the following areas are free from signs of leaks and water damage: ﬂ/
Indoor areas near known roof or wall leaks ... |
Walls around leaky or broken windows ..o icimiecn e Q]/ G |
Floors and ceilings under plumbing ...t i e 2/ a2 0
Dugct interiors near hurnidifiers, cooling coils, and outdoor air intakes .........3 2 0
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances ... S
7b. Checked appliances for backdrafting {using chemical smoke) ..., G( a2 Q0
7c. Inspected exhaust components for leaks, disconnections, or deterioration ;{/ |
7d. Inspected flue components for corrosion and 5000 ..o 2 0
8. PEST CONTROL
8a. Completed the fntegrated Pest Management Checklist ... . ..o '{:l Q

NOTES
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. Complete the

Instructions

. Read the 14Q

Backgrounder and
the Background
Information for
this checklist.

. Keep the
Background (

Inforrmmation and
make a copy of

the checklist for
future reference.

Cheacklist.

* Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no”
response

requires further

attention.) !

|
» Make comments
inthe “Notes”
section as
necessary.

Return the checklist
portion of this .
document to the :
|AQ Coordinator.

Waste Management Checklist

| Name: M_MUQ(&NJ

School: e CA(YE\}JQ Linda N C@L}Tlg__

Date Completed: Y2-1%- ‘Q{

1. WASTE MANAGEMENT

la. Ensured that waste containers are appropriate for use (for example,

Y:s/u
food waste containers should have lids) oo

Ib. Ensured that waste containers are lined ...
lc. Ensurcd that waste from art, science, vocational classes, etc., are

handled separately ... e e
ld. Labeled recycling bins clearly ...
te. Ensured number of bins and dumpsters is adequate ...

od
i
tf. Ensured appropnate location of durnpsters (1.e., away from air intakes, ﬁ/
2
a
"{

doors, and operable windows in relation to prevailing winds) ........ccoenee. .
lg. Ensured waste containers are emptied regularly ...
lh. Ensured appropriate waste removal schedule ...
li. Ensured wastc is stored in a well-ventilated room ...
1j. Ensured any exhaust fans in the room are operating propetrly ... ;
1k. Checked waste storage areas for odors, contaminants, or signs of vermin......

Sy 1 Iy o Iy

NOTES
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