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WHAT INFORMATION IS AVAILABLE
ONMY PAY STUB?

- Personal Information (Employee name, address, and pay cycle date)
- Gross Wages (before taxes) and Net Wages (after taxes)

- Deductions and Benefits

- Year to Date Information (if selected)



FINDING YOUR PAY STUB....

First, navigate to the Orting School District Website,
Staff Links>Skyward. Then you will log into Skyward /—,—-—
and make sure that “All Areas” is selected in the drop- ; mﬂ_ﬂ
down menu as shown to the right. Then you will log in

to Skyward to access your Employee Information. TING SCHOOL DISTRICT #344
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FINDING MY PAY STUB:

- Review your check history by using the
following path:

- Skyward>Employee Information>Payroll>
Check History.

- You will click “show check” on the right to view
your whole check or click the hyperlink* on
the check number to view your information.

*Hyperlink: Is a digital reference (link) to aata that a user
can follow or be guided to by dlicking or tapping on the
unaeriined link.

§ ORTING SCHOOL
SKYWARD

Emplnye& Tlrne

4 i - Check History ¢

Views: |Ehech: Date 5eq - Check Deta:

Check
Check Date Mumber
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REVIEWING MY PAY STUB:

- Your Employee Information will be
isted on the top right of your pay Employee Information
stub, shown to the right.
- If you need to make an update to
your address, please submit a Staff
Change Form found on our website Mame:
under Human Resources>Forms

Address:



https://drive.google.com/file/d/1tLwaBfD6oxe8uAyBRE2vYGCLneKJq3ZR/view
https://drive.google.com/file/d/1tLwaBfD6oxe8uAyBRE2vYGCLneKJq3ZR/view

GROSS & NET WAGES

. | Check Detail Information
« Upon viewing your pay stub you will see your check

detail information including your Gross Wages (before Check Date: 12131/2024 Gross Wages:
taxes)* and Net Wages (after taxes)* shown to the Check Mumber 900058062 Het Amount
right. You will also see your taxable wage information. Check Type: T

« |f select print, you can choose if you would like your
social security number printed on your pay stub or .
ot Taxable Wage Information

*Gross Wages: The total amount of money an employee Gross Wages:

earns before taxes and other deductions are taken out. Minus Deductions that Decrease Tax:

Pluz Taxable Benefits:
Taxable Gross Wares:
YTD Taxable Gross Wapas:

*Net Wages: The total amount of money an employee
receives once gross wages have been reduced by deductions
and taxes.



You may also see several lines with different descriptions under ‘Pays’. Some examples of
different pay summaries are shown to the right.

Base is your base pay(s). This is for your hours worked multiplied total days
worked divided by 12 months (unless you were hired and your pay started after
9/30). You may have more than one if you have changed positions, and or your
hours have changed. Please contact HR if you have any questions about your
base pay assignment(s).

Vacation pay is your vacation leaves pay, if you are a classified employee and are
eligible. You may see a line for vacation pay per the PSE Collective Bargaining
Agreement this is compensation for hours earned last year payable in the
current year.

Stipend is your stipend pay(s) if you have a cell phone, PRESC, OXA or other
stipend type it will be listed. You may have more than one, or none.

You may or may not have substitute pay, extra hours, overtime, or class coverage
pay lines. Please note extra hours, overtime, class coverage, and substitute pay
compensation is from the previous month. Any additional pay is always paid one
month behind.

If you have any unpaid leave hours such as unpaid sick leave, and or approved
Ik(]eave without pay you will also see this with a negative amount and negative
ours.

You will then see your hours reported to DRS for retirement purposes, Workers
Com%ens%tiém (WCQ) hours, and Work Hours based on your work calendar, and the (pay)
Period End date.

Retire Hours

176.00

Pays Summary

Description
BASE CLSF
BASE CLSF
BASE CLSF
EXTRA HOURS

Pays Summary

De=scription
BASE CLSF

CERT SUBSTITUTE

UNPAID LEAVE
VACATION PAY

WC Hours
110.00

*

WHAT DOES THE PAYS SUMMARY
MEAN?

Pays Summary

Description
BASE CERT
CLS COVERAGE

Pays Summary

Description
BASE EXEMPT
CELL PHONE STIP

Work Hours
176.00

Period End
1203112024

x

*



DEDUCTIONS AND
BENEFITS:

« On the bottom left of your pay stub you will
see the deductions®*, which are the gross
wages taken out of your earned wages for
Bayroll taxes, retirement contributions,

enefits, union dues, deposits to other
accounts, and any other deductions you have
elected for optional supplemental benefits.

« On the bottom right of your pay stub you will
see the benefits*. These are the benefits paid
by the District monthly when you are paid,
these include payroll taxes, benefits, and
retirement contributions.

*Deductions are paid by the employee
*Benefits are paid for by the employer.

Deductions

Description
ADD'L DEPOSIT
ADD'L DEPOSIT
DCP 457-WASHING
Emp Pd LTD 30%
Fed Inc Tax
FICA

LEGAL SHIELD
Long-Term Care
Medical FSA
Medicare

=ERZ Plan 2

WA Paid FML
Workers' Comp

Benefits

Description

FICA

Medicare

SEEBE

SERS Plan 2
Linemployment 00
WA Paid FML
Workers' Comp



Year to Dafte

@ ﬂ 'L;'Fau'nritesv ‘\|_| Mew Window £ My Print Queue

= riee & Information.

_ %ﬂ%g};g‘ ; ® YOU Can VleV\/ yOur YTD |nformat|0ﬂ
by clicking “Show Check with YTD
Amounts.”

- Using this option will allow you to
see your YTD Gross Wages, Minus
Deductions that Decrease Tax, Plus
Taxable Benefits, Taxable Gross
Wages, and YTD Taxable Gross
Wages. You can also see your YTD
totals for Deductions and Benefits
in those categories below.



connect -

Inspire -

Empower

Happy Exploring!

Please feel free to reach out to the
Human Resources Department
when you have any questions.
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